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No. 1.] TUESDAY, JANUARY 1. [1856.

Treasury,
1st January, 1856.

REGULATIONS RESPECTING PUBLIC ACCOUNTS.
HIS Excellency the Senior Militdry Officer in command of Hér Majesty’s
Land Forces, .directs it to be notified that the following Regulations
respecting Public Accounts shall be observed from and a‘fter‘this date. B‘ut, as
regards No. 4 of the Regulations, Collectors of Revenue for the Districts not
comprised under the heads Geelong, Portland, and Beifast, are directed to pay
the amount of their collections, as‘lieretofore, into fhe Treasury, at Melboume,v

until further notice.

By His Excellency’s Command,
CHARLES SLADEN.

No. 1.~Jaxnvary 151, 1856.~1,



GENERAL REGULATIONS

RESPECTIRG

PUBLIC ACCOUNTS,

1. The year of Account is in all cases from the 1st January to 81st December.

II. The printed Estimates of Revenue and Expenditure laid before the Legislature
in each year, are to form the basis of the system of Account. .

TIT. The heads of Revenue and of Service are to be the same in the Accounts as o

the Estimates; every item must therefore be carefully classed under its appropriate head.  *-. -

REVENUE.
IV. All Revenue collected is to be paid over as follows :—

Rank of Collector. Station. Bub-Treasury,
Sub-Treasurer and Gold Receiver... ... Geelong we - | Geelong.
Sub-Collector of Customs ... ... | Geelong »
Commissioner of Public Lands ... ... Grant ... »
Commissioner of Tnsolvency . ... | Geelong e »
Deputy Sheriff . ... | Geclong . ... »
Registrar of Connty Court... . ... | Grant ... ”»
.Clerk of the Peace ... ... | Grant ... "
Clerk of Petty Sessions ... . ... | Geclong »
Clerk of Petty Sessions ... oo oo | COME e »
Clerk of Petty Sessio e e aea | Leigh o e »
Keeper of Powder M:@zinc vee wen | Geelong »
TPoundkeeper v’ eer e ue | Geelong e »
Poundkeeper S ae a.| Winchelsea .. e »
Poundkeeper ... { Mount Moriac »
Poundkeeper e e e | Batesford . e ”
Poundkeeper e e v ... | Kensington ... - »
Poundkeeper - ... ... | Leigh ... » 7
Poundkecper ... | Elcphant Bridge .- ” .
Poundkeeper ... | Colac ... ”
TPoundkecper et - v.o | Meredith oo »
Sub-Treasurer . wee e u. | Portland . ... | Portland.
Sub-Collector of Customs ... ... | Portland ”
Commissioner of Public Lands ... v.. | Portland vl e ”
Commissioner of Public Lands ... ... | Portland Bay ... e 3
Deputy Sheriff ... | Portland »
Deputy Sheriff ... | Hamilton ... »
Registrar of County Court... ... | Portland »
Clerk of the Peace ... ' ... | Portland »
Clerk of Peity Sessions ... . ... | Portland ”
Clerk of Petty Sessions ... ... | Hamilton o . »
Clerk of Petty Sessions ... ... | Casterton ... »
Clerk of Petty Sessions ... ... | Harrow »
Clerk of Petty Sessions ... ... | Balmoral . . ”
Poundkeeper e . e ... | Yortland . o ”
Poundkeeper .. ... | Hamilton ... »
Sub-Treasurer - ... | Belfast... ..o | Belfast.
Sub-Collector of Customs ... ... | Belfast... »
Sub-Celleetor of Customs ... ... | Warrmnambool... ”
Commissioner of Public Lands ... ... | Warmambool... »
Deputy Sheriff . o ... | Belfast... »
Registrar of County Court... oo | Belfast... »
Clerk of the Peace ... - ... | Belfast... ”
Clerk of Petty Sessions ... ... | Delfast... e »
Clerk of Petty Sessions ... ... | Warrnambool... ”
Clerk of Petty Sessions ... ... | Hexham ”
Youndkeeper... ... | Belfast... »
Poundkeeper... ... | Warmambool... ”
YPoundkeeper s e ... | Hexham e ”
Youndkeeper ... | Tower Hill ... »
Resident Warden ... ... | Ballaarat .o | Ballaarat.
Sub-Treasurer and Gold Receiver ... | Ballaarat »
Sub-Warden... ... | Ballaarat oo »
Sub-Warden... . e s - | Creswick e " &
Chinese Protector ... " ... | Ballaarat ”»
Commissioner of Public Lands .. | Wimmera ... weu »
Deputy Sheriff ... - ... | Ballnarat ... .. ” Lo




.’,.\’

Rank of Collsctor. Station. Bub-Tressury.
Registrar of County Court .. e v.| Ballaarat .. ... | Ballaarat
Clerk of the Peace ... ... | Ballaarat ”
Clerk of Petty Scssions ... ... .. | Bollaarat .. ., »
Clerk of Petty Sessions ... .. .. | DBuninyong ... .. »
Clerk of Petty Sessions ... ... | Chepstow .
Clerk of Petty Sessions ... .. | Creswick ,,
Clerk of Petty Sessions ... Lexton ”

Clerk of Petty Sessions
Tnspector of Slaughter Honses e
Poundkeeper =

Poundkeeper e e e
Poundkeeper . .
Poundkeeper o - .

Resident Warden ... .
Sub-Treasurer and Gold Receiver

Sub-Warden.. vee
Sub-Wardeu. .- . . .
Sub-Warden...

Chinese Protector ...
Deputy Sheriff  * ... ee

Registrar of County Court ..
Clerk of the Peace . sar
Clerk of Petty Sessions
Clerk of Petty Scssions ..,
Clerk of Petty Sessions
TInspeetor of Slaughter Iouses ..,
Poundkeeper e ..
Poundkeeper . . .
Poundkeeper

Resident Warden ... -
Sub- ’I‘rcasurcr and Gold Recezver

Sub-Warden.. “
Sub-Warden.., o s
Sub-Wardez... N

Sub-Warden...
Gold Recciver e e
Gold Receiver
Chinese Protector ...

Deputy Sheriff - .
Registrar of County Court...
Clerk of the Peace ...
Clerk of Petty Sessions ...
Clerk of Petty Sessions ... e

Clerk of Petty Sessions ...
Clerk of Petty Sessions ... e
Clerk of Petty Sessions ...
Poundkeeper s . .
TPoundkeeper e oo .-
Poundkeeper o
Resident Warden '

Sub-Treasurer and Gold Recewer
Sub-Warden “ .-
Chinese Protector ...
Depaty Sheriff ... . .
Registrar of County Court’

Clerk of the Peace e o
Clerk of Petty Sessions ... e
Clerk of Petty Sessions .
Inspector of Slaughter Honscs
Poundkeeper oo S
Poundkeeper
Resident Warden ...
Sub-Treasurer and Gold Receiver

Sub-Warden . -
Sub-Warden N
Sub-Warden e
Gold Receiver .-

Commissioner of Public Lands ...
Deputy Sheriff ... o s
Registrar of County ‘Court’
Clerk of the Peace ...
Clerk of Petty Sessions
Clerk of Petty Sessions ... s
Clerk of Petty Sessions
Clerk of Petty Sessions ... er
TInspector of g[aughter Houses ...

Poundkeeper . e .
Poundkeeper e o -
Poundkeeper - oe .
Poundkeeper vor

All other Collcctors whntsoevcr

Crowlands ... e
Ballaarat e .
Ballaarat . ..
Buninyong ...
Skipton . .
Burnbank

Costlemaine ... ... | Castlemaine,

Castlemaine ...
Castlemaine ... s
Hepburn .
Fryer's Creek..,
Castlemaine ...
Castlemaine ...

Castlemaine ...
Castlemaine ... ves I0

Castlemaine ...
Maldon e .
Hepburn e s
Castlemsaine .. o

Foroest Creek ...
Guildford ...
Elphinstone ... e

Maryborough... ... Maryl;z)rough.

Maryborough...
Maryberough...
Amberst .
Moliagull ...
Fiery Creek ... v
Avoca...
Fiery Creek ...
Maryborough...
Carisbrook ... e
Carisbrook ... s
Carisbrook ...
Maryborough...
Avoca... e
Carisbrook ...
Alma ...
Ambherst
Avoca...
Carisbrook ...
Newbridge ...

Sandhurst ... Sandﬁnrst.

Sandhurst ... s
Sandhurst ... -
Sandhurst ... o
Sandharst ...
Sandhurst ... v
Sandhurst ... e
Sandhurst ...

Echuca s e
Sandhurst oo
Bullock Creek .
Echuca o .

Becchworth ... e Beechworth,

Becchworth ... .
Beechworth ... o
Snake Valley...
Buckland e o

Yackandanda .. v
The Murray .
Beechworth

Beechworth ...
Beechworth ... e
Beechworth ...

Benalla
Buckland ...
‘Wangaratta ...
Beechworth ...
Broken River ...
‘Wangaratta ...
Belvoir s
Shepparton

”»
»
”»
»
1"
"

3

Colonial ’I‘rem;;ry Meibonrne,”




4

V. The full amount of all Revenue collected is to be accounted for without deduction.
Charges for commission on the sale of property (not Public Lands), and the.share of
penalties paid to seizing officers and informers, are to be considered as the only exceptions to
this rule. In these cases the net amount is to be paid into the Treasury, but the account
is to give full particulars of the deductions which have been allowed.

. VL In Melbourne and Geelong, Collectors of Revenue and all persons who may
receive monies on account of the Government, are to pay over daily the amount of their
collections to the Treasurer or Sub-Treasurer, as the case may be. In the Country Districts
the payments into the Sub-Treasuries are to be made weekly, on the 8th, 15th, 22nd, and
last days of each month ; and when any of these days falls on a Sunday, the payment is to
be made on the following day. : ’

VIL In every case monies paid into the Treasury are to be accompanied by an
Account, duly signed by the Collector, and giving full particulars of the amount paidin. "(A.)

VIIL. On the 10th day of each month the Treasurer will report to His Excellency
the Governor the names of such Collectors as have failed to render their accounts at the
proper time, and all payments to such Officers, whether for salaries or allowances, will be
suspended until their accounts have been furnished.

IX. In the event of the sale, whether by auction or by tender, of property
belonging to Government, the payment of the proceeds into the Treasury must be
accompanied by the Account Sales, Tenders, or other documents relating to the transaction.

X. In case of the collection of any sums of an unusual or special nature, the person
receiving such sums must obtain and hand over to the Trcasurer the most satisfactory
documents in his porwer, in order to show that the correct amount has been collected; and
should any obstacles present themselves to his obtaining payment of sums justly due, ‘or the
documents necessary to establish the acepracy of the same, he is to make such representations
to the Government as the nature of each case may require, stating at the same time his
opinion as to the course best calculated to promote the object of his representations.

XI. All Officers and others who collect monies on account of the Public Revenug are to
transmit to the Auditor, monthly, before the tenth of each month, attested retullbs or
statements in the forms B 1 and B 2, shewing the total amount collected under each Head of
Revenue within the preceding month, as well as the date and amount of each payment or
remittance to the Treasurer or Sub-Treasurer, as the casec may be. When no Revenue
is collected during the ‘month the Collectors will nevertheless furnish statements in the
prescribed form, with the word ¢ Nil” written in the space for inserting particulars.

XII. On the tenth of each month or immediately thereafter, the Auditor will report
to the Governor the names of such Collectors as have failed to render such  Attested
Returns” for the previons month; and all payments to such Officers, whether for salaries
or allowances, will be suspended until their attested Returns have been furnished.

XIII. Approved forms of * Accounts” and “ Attested Returns,” are at all times to
be strictly adhered to.

XIV. Any additional information which the Treasurer may require, is, upon
application, to be furnished by the respective Collectors forthwith.

XYV. In the event of a repetition of delay or inaccuracy in the rendering of “Accounts,”
or “ Attested Returns,” or of neglect or refusal to furnish such information as the Treasurer
may require, the person in fault will render himself liable to immediate removal from the
Public Service.

XVI. In addition to the abstracts and attested Returns transmitted by the Depart-
ment of Customs, the Collectors will be required to keep and furnish as now detailed quarterly
accounts., These will form the matter of special instructions.

XVII. Due security is to be given by every person entrusted with the collection of
public money. :

MONIES NOT FORMING PART OF THE REYENUE.

XVIII Public officers receiving and paying monies which do not form part of the
Consolidated Revenue, must keep correct books of accounts in such form as the Treasurer may
from time to time prescribe ; and they will be required to furnish such accounts and vouchers
as the Treasurer may require.

EXPENDITURE.

XIX. No expenditure in excess of the Estimates is to be incurred without the
authority of the Treasurer, who will be held responsible for obtaining an express order thereon
of the Governor in Council, a copy of which must accompany the authority.

XX. No expense.is to be incurred by any Head of Department without the authority
of the Governor, and the production of that authority, or a reference thereto, with the
account of expenditure, will in all cases he considered essential to enable the Treasurer to
liquidate an account. S ’

XXI. Heads of Departments will be held responsible for bringing under the notice of”

the Executive Government any matter involving an increase of expenditure.
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XXII. Before recommending any expenditure whatever Heads of Departments are to
ascertain whether the vote for the service can sustain the charge; if not the whole circum-
stances must be detailed when the authority is applied for.

XXIII. With respect to expenditure included under the Head of Fixed Establish-
ments, viz. :-—salaries, allowances, and minor contingencies, a general authority will be con-
veyed to the Head of Department to pay monthly accounts for those services. (C.) But
he must also obtain a special authority for every new appointment, although no change in
the number of officers may have taken place.

XXIV. With respect to service not included under the Head of Fixed Establishments,
the Head of Dgpartment must, on the 25th of the month before that during which the
expense will be incurred, submit a schedule of the charges for which provision is sought
together with a statement of the probable sum required during the remainder of the year, to
the proper officer who will obtain the command of the Governor. (D and E.)

XXV. Reference for the above purposes should be made

To the ATTORNEY GENERAL by the following Departments :—
Supreme Court,
Law Officers and Crown Solicitor,
County Courts,
Petty Sessions,
Coroners, s
To the TREASURER by the following Departments :—
Gold Receivers and Sub-Treasurers,
Postmaster General,
Colonial Storekeeper,
. Government Printer,
Ecclesiastical,
Pounds,
Charitable Institutions. .
To the CoMmISSIONER 0F PuBLIc WORES by the following Departments :—
Central Road Board,
Commissioners of Sewerage and Water Supply,
Botanic Gardens.
To the CoxMISSIONER OF TRADE aND Custons by the following Departments :—
Immigration,
Electric Telegraph,
Steam Navigation Board,
Inspector of Distilleries.

To the SURVEYOR GENERAL by the following Department :—
Commissioners of Public Lands.
To the CHIEF SECRETARY by all other Departments not hereinbefore named.

No authority however will be granted for expenditure varying from the details of the
Estimates (although the items of tho Appropriation Act may not be affected) without the
concurrence of the Treasurer, to whom the facts must be fully submitted, and who will
obtain the Governor’s commands.

XXVI. Abstracts of all authorities issued or cancelled must be furnished weekly to
the Treasurer and the Auditor. (F1, F2, and F3.)

XXVIL With regard to stores, a requisition is to be furnished in the manrer laid
down in the Regulations respecting Stores and Transport: and a reference to the number
of the approved requisition is to appear on the face of each account.

XXVIIL Accepted Tenders, as published in the Gazetle, are to be considered as
authorities to the Treasurer and Auditor for the passing of accounts. The Printer is, there-
fore, to submit proofs of all such notices to the Head of Department by whom the tenders are
called for, in order that the press may be corrected.

XXIX. All disbursements, except as hereinafter provided, whether the expense has
been incurred under general or special authority or approved requisition, are to be made by
final payment at the Treasury or Sub-Treasury of the District, as may be arranged by the
claimant or Head of Department in his name. : .

XXX. On the 1st day of each month or as soon thereafter as may be practicable, Heads
of Departments are to prepare and submit to the Treasurer Abstracts of Payments which
they will require to make for the salaries, allowances, and minor contingent expenses of their
Departments for the month previous. No item is to be included in these Abstracts until the
exact sum payable has been ascertained, and in every case in which the exact sum payable is
1ot known, the item is to stand over until the next month’s Abstract is prepared. (G.)

XXXI. After examining the monthly Abstracts the Treasurer will pay the monies
to the Head of Department (or will cause them to be paid at a Sub-Treasury,-as the case
may be), taking his receipt for the same.

i XXXII. Heads of Departments will be held responsible for the due appropriation of
the monies in accordance with the Regulations; and they will be required to render with
their Abstracts for each month Vouchers for the month previous, bearing the signatures of
the persons to whom the payments were made, and duly completed in all respects. ~The sums

No. 1.—JANUARY 15T, 1856.—2.
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shewn by the Accounts should agree in all respects with those placed in Abstract, and any
discrepancy is to form the subject of a special report to the Treasurer when the Vouchers are
sent in. .

XXXTII, The Treasurer will make no payments for the salaries and allowances of a
particular Station or Sub-department until the Vouchers for the previous month for the same
Station or Sub-departmant shall have been rendered in a complete state.

XXXIV. In every case it is to be understood that the receipt upon an account is not
to be signed until the time of actual payment.

XXXV. Heads of Departments named in the notice of the 6th September, 1855,
will-be entitled to receive from the Treasurer on the 1st day of each month, the amount set
down in the scale as being their allowance of Petty Cash.” They will be required to make
an application in the proper form on the 25th of the month previous, and will be held
responsible, in accordance with the Regulations, that the mouies are properly applied. (H.)

XXXVI. For the purpose of paying allowances to Witnesses, Jurors, the Rations of
Prisoners in Country Locks-up, repairs to buildings, Stores of small value, and other minor
expenses, advances will be made from time to time to Heads of Departments. (L)

XXXVIL No advance will be made to any Public Officer unless he state the period
within which it is proposed to account for the appropriation of the amount which he requires;
and if he fail to adjust or repay the same within such period, all payments to him of any
nature, whether salary or otherwise, will be suspended.

XXXVIIIL Every Officer will further be required to procure from the Treasurer a
receipt for the repayment of the advance, or a certificate that it has been adjusted, a copy
of which he will forward without loss of time to the Auditor.

XXXIX. With the view of reducing the number of claims on the Public Chest, the
salary given to all Officers is to be considered as being in full of all personal allowances, such
as Equipments, Quarters, Rations, &ec., and this rule is not to be departed from without
special authority. For other allowances, such as Forage, a commutation will, wherever
practicable, be given.

DIRECTIONS FOR THE PREPARATION OF ACCOUNTS.

XL. All Accounts of Expenditure are to bc transmitted to the Treasury only
through the Chief Officer of the Department by which they were incurred, and they are as a
general rule to be certified by that Officer, that is to say ;—

Accounta against the following Departments, Are to be Certifled by
Legislative Council The Clerk of the Council
Iegislative Assembly ... The Clerk of the Legislative Assembly
Chief Sceretary ... Chief Secretary, or Assistant Secrctary
Treasury and Sub-Treasuries ... Treasurer :
Auditor General ... . Auditor General
Xxecutive Council Clerk of Executive Council
Their Honors the Judges
The Registrar
Supreme Court Offices ... ... ~ .. The Prothonotary
The Master in Equity
i . | UThe Sheriff . B
Law Officers of the Crown and Crown ]| | The Attorney General
Solicitor vee eee wee s J | 1 Crown Solicitor
The Sheriff and Deputy Sheriffs The Sheriff
Courts of General Sessions and Coumy} Chairmar of General Sessions, or Regis-
. Courts trar of County Court
Customs ... The Comnmissioner of Trade and Castoms
Post Oftico Postmaster General
Gold Ficlds The Resident Wardens
Local and District Conrts The Chairman
Ports and Harbors . Chief Port and Harbor Master
Stipendiary Magistrates
' Petty Sessions ... e Chairman of the Benceh, or
Clerk of Letty Sessions
FPolice ... The Chief Commissioner
3aols The Sherif’
Tenal Establishments ... The Inspector General
Coroners ... . The Coroncrs
Commissioner of Public Works... The Commissioner of Public Works
Roads and Bridges President of Central Rond Board
‘Stores and Transport ... The Colonial Storekeeper
Penominational Schools... The Scerctary t
Medical—includin Lunatic Asylam, , . . .
icalth Officer, ngm} Sanatorinum } The Chief .\Iedl(?,al Officer '
Registrar General The Registrar General
Fovernment I'rinter The Governinent Printer
Tleetric Telegraph The Superintendent
Sarvey ... .. «.. |, The Surveyor General
e . The Visiting Magistrate, or Guardian of
Aborigines { Aboriginfs & ’
Iinmigration ) e e The Immigration Agent
Public Lands ... The Chief Commissioner of Public Lands
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XLI. No account is to include services forming a charge upon separate years,
er upon more than one department,

XLIL All Bills of Particulars must be made out on the preseribed forms (J 1,
32,78, 74, J5,) and must clearly set forth, in the case of services performed, the exact
tates or periods of service, the rates of remuneration, and the name of the place;-and in the
case of articles purchased, the exact dates or periods, the places of delivery, the quantities
and the prices of the several articles. They must also be invariably signed opposite the
total amount by the claimant, as a guarantee of the correctness of his claim.  On payment
of the money the receipt may be signed either By the claimant or by his authorised Agent.

XLIII. When any payment is made tu')"r. person unable to write, his mark is to be
vouched by a witness, as having been made in his presence.  All receipts for contingent
cxpenditure are to be vouched by a respectable witness in whose presence the payment has
been made. :

. XLIV. In stating periods the first and last day specified are both to be considered as
inclusive. : o .
XLV. The amount of all wages or allowances fized according toia daily rate is .
invariably to be calculated on the exact number of days contained in the-period for which
they are charged. The proportion of a salary for a broken poriod is to be computed by
multiplying the amount of the monthly salary by the number of dags in the broken period,
and dividing by the number of days in the month. It will be incumbent on every officer
cntrusted with the incurring of expenditure to see that the accounts are properly filled up
:mdhcfgmpleted in accordance with these Regulations and with the printed directions upon
each form. ‘

XLVI. Should an account once certified by the Head of & Department be represented
as having been lost or mislaid, no duplicate is to be signed until the Head of Department:
shall have satisfied himself that the account has not been paid, and that it has been feally

lost by the claimant. He may then sign another account which is to be marked in red ink

¢ duplicate’” across the face thereof, but he is in such case to make g special report to the
T'reasurer on the subject. :

XLVIL Heads of Departments are enjoined to take care that no claims against their
Departments rendered prior to, or on the 1st dayrof any month, are allowed to be outstandin g

after the termination’ of that month. Neglect of this Regulation may entail great incon-
" venience upon persons having dealings with the Government, and interfere with a due

knowledge of the state of the finances on the part of the officers responsible for their
regulation,

MODE OF KEEPING BOOKS.

XLVIIL. All Heads of Departments and persons entrusted with public money, whether
1t be on account of the Revenue or for payment of saldries, wages, allowances, petty expenses,
or under advances, are required to keep a Cash Book, in which they will enter on one side
the sums received and on the other the amounts paid, a balance being struck weekly: (K.)

XLIX. No credit should be given in the Cash Book by deduction, as by doing so
the amount is lost sight of and not carried to its proper head of service; every debit and
credit should therefore be a direct charge or discharge.

.. L. Heads of Departments arc further required to keep a Register of all accounts
passing through their offices, supported by the acquittances of the persons concerned
when payments are made, or otherwise stating in what manner the account has been disposed
of. (L.

( )LI. The Treasurer will from time‘to time cause the Cash Books and Registers
of the several Departments to be scrutinised, and any neglect in keeping up the Books

:day by day is to be reported for the Governor’s information.

TREASURY PAYMENT.

LIL. On and after the 1st January, 1856, no advances, except for minor services
herein provided for, will be granted, and “the plan of making all payments at-the Treasury
or Sub-Treasuries will be resorted to.

LIL Al Revenue collected by the Officers mentioned in clause No. 4 of the Regula-
tions is to be paid into the Sub-Tressuries, but expenditure may be defrayed either at the
Sub-Treasury of the District or 2t the Treasury in Melbourne, as the claimant may prefer.

LIV. All accounts whatsoever, before presentation at the Treasury, must be signed by
the Head of the Department, and if intended for payment at a Sub-Treasury, the name
thereof must be stated on the face of the account. Should accounts when presented for
payment prove to be incomplete or_vitiated in any essential particular, by erasure, inter-
lineation or otherwise, payment will .be refused until they have been completed or made
out anew, as the case may require,
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LV. Accounts presented at the Treasury in Melbourne, duly signed by the Head of”
Department, and completed in accordance with the Regulations, will be forthwith paid, or wil
be forwarded to a Sub-Treasury for payment, as the case may be. Should it afterwards.
appear, when the accounts are submitted for audit, that any material error has been com-
mitted, that the authority is insufficient, or that the voucher is essentially imperfect, the
Auditor will surcharge the Treasurer with the amount, and should the defect not be at once
remedied on the Treasurer’s application, all payments, whether of salaries or allowances to
the Head of- Department, will be suspended ntil the amount has been recovered.

LVL In order that this liability may be clearly defined, it is determined that the
Head of each Department shall be held responsible for the correctness of all accounts for the
galaries, allowances and incidental expenses of his Department, and generaily for all accounts
incurred by himself; but that the Clommissioner of Public Works and Storekeeper shall
respectively be considered responsible for all accounts incurred by them in the name of other
Departments. o .

LVIL Each Head of Departmeat is enjoined to afford every facility to persons having
. claims against his Department, in the preparation of their accounts; and he is to use his
atmost endeavours to secure the prompt settlement of all accounts™ by making the necessary
arrangements with the Treasurer.

LVIIL. In the case of Minor Expenses included in some general authority, such as

Funerals for the Department of Coroners in the Country Districts, and Firewood for Office use, -
wherever there may be no Treasury or Sub-Treasury the respective Officers are to incur the-

expenditure for the services or supplies, and to render accounts in the proper form, and they
will receive the amount on the next occasion of recciving salary. It is however to be
distinctly understood that in this matter, a3 in all others, the respective Officers are to act
only under authority, and that should they excced their powers, they will be held personally
responsible for any accounts which they may incur in the name of the Government.

LIX. Under these Regulations, all accounts will be paid at the Treasury or Sub-
Treasuries before final audit; but the Treasurer will be required to render daily to the
‘Auditor an account of his receipts and disbursements, supported by vouchers ; and when his
accounts shall have been audited and found to be correct, he will be entitled to receive a
warrant under the hand of the Governor as a final discharge. The Treasurer and each Sub-
Treasurer will further be required to render to the Auditor a Monthly Account of Receipts
and Disbursements, declared to before the usual competent authority. .

PERIODICAL ACCOUNTS OF REVENUE AND EXPENDITURE.

LX. The object of the system of Treasury payment is to render each transaction
final and complete in itself, and to enable it to be brought at once to account. This end
ust therefore be kept in view by every person whose duty it is to collect or disburse the
Public Monies.

TXI. So soon after the termination of each quarter as-may be practicable, the
Treasurer is to preparc a.Statement of the Revenue and Expenditure of the Colony for the-
Quarter, and is to submit it to the Auditor for examination, and when it shall have been
found to be correct it is to be countersigned by the Auditor, and to be published in the
Government Grazette for general information.

LXIL ‘An- annual statement is in like manner to be compiled, and is after audit to
be laid before the Legislature. )

INSPECTION OF ACCOUNTS.

LXTIL. The Auditor General will at all times have access to the books and accounts
of every department. .

LXIV. At least once in every half-year it will be his duty to visit the several Offices
in which accounts of Revenuc and Expenditure are kept, and be will do this without previous
notice and at irregular intervals. .

TXV. At these visits of inspection he will carefully examino the Books and
Accounts, and will see that they have been accurately and regularly kept in accordance with
the uniform plan herein laid down : and, at tho termination of each round of inspection, he
will render a report upon the state of the Accounts for the information of the Governor.

LXVI. Should he have reason to suspeet fraud on the part of any person entrusted
with the collection or disbursement of the public money in any Department, or should
instances of extreme negligence come under his notice, he will have power to take possession
of the books and accounts until such time as an investigation into the facts of the case can
be instituted.

LXVIL The Auditor may, at his discretion, depute the duty of inspection to an
officer of his Department. ’
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CrLAUSE 7 oF REGULATIONS.

VICTORIA.
ACCOUNT of ell Sums handed over or remitted to the Treasurer, (or Sub-Treasurer, as the case may be) in
payment of , collected
by , 03 at

Date, X Particulars. ’ Amount.

Amounting in all to
(Signatare)
Credited at the Treasury, on the , 185

B 1.

Crausg 11 or REGULATIONS.

RETURN of all Monies collected by , from the
day of ) to the day of , 185 , both days inclusive,

Date. Particulars. Amount,

o
o
T

LN

TorAL . e €

SETTLEMENT OF THE ABOVE WITH THE TREASURY.

Date. Description of Payment. Amount.

ToTAxL . Y 4

I, do solemnly and sincercly declare that the above is a true and
faithfdl account of the sums collected by me as ' from the

day of to the day of 185, both days inclusive ; and that
T havo paid over the whole amount to the at ; and I make this
. solemn declaration, conscientiously believing the same to be true, and by virtue of the provisions of an Act made
—‘1 and passed in the ninth year of the reign of Ler present Majesty, intituled, © dn Aet Jor the more cffectual abolition
b, “ of Oaths and Affirmations taken and made in various Departments of the Government of New South Wales, and to

“ substitute Declarations in liew thereof, and for the suppression of voluntary and extra-judictal Oaths and A | fidavits.”

Declared before me, at ,
this day of - 185 .
(Signature of a Magistrate)

No. 1.—Jaxuary 1st, 1856,—3,




10
B 2.
Cravse 11 or REGULATIONS.
RETURN of all Fines and Forfeitures collected by a3 Clerk to the Bench at . ,
from the day of 185 , both days inclusive.
Particalars of the several Fines.
Date. (Classed according to the Acts under which inflicted.) Amormt.

Totil Amount of Fines collected ... . &
Amount paid by me to Informers, as per reccipts, by order of tho Magistrates

Amount payable to the Treasury ... £

1, ) do solemnly and sincerely declare that the above is a true and
faithful account of the sums collected by me as Clerk to the Bench at from the
day of to the day of 185 , both days inclusive; and that I have
paid over the net amount to the t ; and I make this solemn declaration

al
conscientiously believing the same to be true, and by virtue of the provisions of an Act made and passed in the
ninth year of the Reign of Her present Majesty, intituled, “ An Act for the more effectual abolition of Oaths and
“ Affirmations taken and made in the various Departments of the Government of New South Wales, and to substitute
« Declarations in lieu thereof, and for the suppression of voluntary and extrajudicial Oaths and 4 ffidavits.”
Declared before me at N
this day of 185 .
(Signature of a Magistrate.) Clerk to the Bench.

C.

Crause 20 oF REGULATIONS.

AUTHORITY FOR ESTABLISIMENTS.

December, 185 .
Siz, .
1 am directed by the Governor to transmit to you the accompanying Schedule of your Establishment for
the ensuing year, and to convey to you the authority of Ilis Excellency to receive or cause to be reccived by an
officer of your Department, from the Treasury, and in like manner to pay to the respeetive claimants the salaries,
allowances, and minor contingencies therein enumerated.
I have, &ec.,

N.B.—The enclosure will generally be the printed Estimates referred to in Articles of Instructions No. 1.

D.

CrAuse 21 oF REGULATIONS.
APPLICATION for Authority to incur tho folowing Expenses in the Department of

during 185
Particulars, Téﬂﬁﬂiﬁy Contingencies. BmIl{dex: f;;nd Rents. Total.
=
«
8
e
28
=t
ER
2w
B
£3
g3
gm
2
<
ToTAL ... w £
Signature of Head of Department.
Approved,
N.B. This d t is to be panied by an explanatory letter.
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E.

CrAusk 21 oF REGULATIONS.

AUTHORITY FOR EXPENSES OTHER THAN THOSE OF ESTABLISHMENTS,

Sis,
’ Having laid before the Governor your application No. . , for the month of ,185
" Tam directed to convey to you His Excellency’s authority for incurring the following expenses, being the sums
for which you request suthority (or as the case may be).

Temporary

Perticulars, Salaries | Contingencies. Building and Reats, Total,

Repairs,

Ilead of Service.

A scparate column for each

ToraL e £

I have the honor to be, Sir,
Your most obedient Servant,

To
F 1
CLAUSE 22 oF REGULATIONS.
Office,
Melbourne, 185 .
HIS Excellency the Governor, in Council, has been pleased to Appoint the nadermentioned persons
}L 2 B Allowances. %5 g N References*
‘8 S | Name of the Person Rate of 228
5 . In whose place, 88
= appointed. Salary. &
é é’ PP oy ‘What | Rate or Qg
) nature, |Amount.
* These columns are to be filled up, if necessary, in the depariment addressed.
To

F 2.

CrAUsSE 22 or REGULATIONS.

'THE undermentioned Authoritics fo:l Contingent Expenditure have been issued this
ay of ,185 .

No.of the P . i Speeial Conditi
. To whom issued. Maximom Amount pecial Conditions
Authority, Particulars, authorised. (if any).
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F 3.

CrAvuse 22 oF REQULATIONS.

THE following Authorities previously issucd have been cancelled:—

Authority.

On what day notified, Particulars.
Number, Date.

N.B.—Authorities that have been modified or amended in any respect, but not wholly cancelled, should nevertheless
be notified as cancelled ; and the amended Authorities should be returned as new Authorities.

G.
Cravuse 26 oF REGULATIONS.
ABSTRACT of Expenses in the Department of for the month ending 185 .
Date. Tarticulars, Amouat.

(N.B.—A scparate Abstract for each Treasury Dis-
trict. When the Abstract is for sums reccivable
at a Sub-Treasury it is to be signed by the Chief
Officer of the District, and countersigned by the
Head of his Department.)

Totar ... w £

1 certify upon honor, to the best of my knowledge and belicf, after due enquiry, that the expenses
charged in the above Abstract were necessarily incurred in accordance with the regulations respecting Public
Accounts, and that the bills have been presented for payment; and I undertake, on receiving the several
sums from the Treasury, to defray the accounts, and to render vouchers in the manner prescribed by the
Regulations,

Signature of the Ilead of Department =

RECEIVED on the 185 , from , Esquire,
the sum of : . for the scttlement of the above accounts.

‘Witness to payment and signaﬁn'c—

_/’\



et

N

H.

Cravuse 82 oF REGULATIONS.

Melbourne, 25th January, 1856,
Siz, .
I do myself the honor to transmit herewith vouchers in adjustment of my Petty Cash Account up to-
the 31st December, 1855, and to request that you will submit the same in the usual course for Audit, the:
unexpended Balance having been repaid to the Treasury on the 2nd instant.

I beg also to request that you will cause to be advanced to me the further sum of £ to defray
the Petty Cash Expenses of my department during the month of February.

B

1 have, &c.

The Honorable the Treasurer,

L

CLAUSE 33 0F REGULATIONS.
APPLICATION FOR ADVANCES,

STATEMENT of the Amount required to meet the undermentioned Payments for the Department of

during the month from to the 185 .
Total.
' £ . | a c | e | a

Total Amount required - I

On receiving the above advance I hereby engage to furnish to tho Treasurer an account of its
appropriation supported by the Vouchers prescribed in the Regulations not later than the
or in default thereof to repay the whole amount, or the balance, as the case may be, to the Treasury.

Head of Department.

RECEIVED on the 185 , from » Esquire, Treasurcr,

the sum of £ as an advance, to be accounted for on the

‘Witness to payment and signatare—
No. 1.—JaXUARY 15T, 1856.—4.
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J 2.

CLAUSE 39 OF REGULATIONS.

THE Department of. at
Dr. to .

Date or Teriod. Full Particulars, Rate. Amount,

N.B.—These accounts should be ruled ir faint lines.

Signature of Claimant— ' £

I certify to the best of my knowledge and belief, after duc enquiry, that the foregoing account is true and
correct in every particular: and that this expenditure has been incurred under the authority of (state whether Special
Authority or General Regulations),

Signature of the Officer by whom
the expenditure was incurred

Signature of the Head
of the Department
Received on the ‘185 , from Esquire,.
the sum of in full payment of the above account,

‘Witness to the payment and signature—

J 3.

CLAUSE 39 oF REGULATIONS.

RATIONS OF- PROVISIONS.,

THE Depariment of at
Dr. to
for Rations supplied as per annexed Return.
By lga
. . 5
Penso‘:l f‘l’? which Description of Ration, <5 | g8 Amount,
pplicd. Ea |83
. SR (&
No, L—Immigrants .. . e a. £ = ¢
No. 2.—Officers and men in the Government
Service ...
No. 2,—Prisoners confined in Gaol -
&e. - &e. &¢.»
Signature of Claimant B ‘ToTar Y

I certify that the rations charged for in the foregoing account were supplied by, and were duly received -
from, the abovenamed ; and that in respect of quality and quantity, the same were

agreeable to the terms of
Signature of the Officerin charge at the place or station i<y

Counter-signature of thz Colonial Storekeeper
S ’

T certify that having carefully examined the Account and the Refwrn hereunto annexed, signed
by . » and from my knowledge of the number of persons who were entitled to and rece.ved
rations, and other circumstances eonnected with the abovementioned Department, I believe the same to be correct.

: Signature of the Ilead of the Department B8~

Received this day of 185 ,from the sum

of pounds shillings and . pence, in full of the above secount,

Witness to the payment and signature— -
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J 3.~ Continued.

RETURN of the number of Rations of Provisions issued during the period from the day of

to the day of for the use of the Department of
Period Class of Persons to whom Issued. Total |
Date Number [ Remarks explanatory of
for which of the causes of variation
when Issued. Rations in the numbers.
Issued. Issued,

Ration.| Ration.| Ration.|Ration.| Ration.| Ration, | Ratien

No, No. No. |No. [Ne. No. | No.

Nore.—The different clusses of
persons entitlad to rations are to be
carefully dustinguished.

TorTALs

o

I certify that the rations of provisions mentioned in the foregoing return were actually and duly issued
for the use of the Department of at and that the foregoing
return is true in cvery particular.

Signature of the person in charge of the issue of the rations B~

J4.
CrAavsE 39 oF REGULATIONS.
ALLOWANCE IN LIEU OF FORAGE.

DEPARTMENT of the

at
. Dr. to
Period. Particulars. Amonnt.
For his allowance in lieu of forage for horse
At £ per annum e
Torar . £

T certify that I actually kept horse for the performance of my public duty for every day of
the above-mentioned period, and that I provided forage for the same, at my own expense.

Signature F&~
Received on the 185 , from
sum of \

‘Witness to the payment and signature—

Esquire, . the
in full payment of the above account.

J 5.
CLAUSE 39 oF REGULATIONS.
TRAVELLING EXPENSES.

DEPARTMENT of the at

Dr. to

Date. Full Particulars of the Expenses. Amount,

ToraL v

e £

N

I hercby certify that the sum charged in the above account is the amount of expenses actually incurred and
paid by me at the dates named, when travelling under the authority of (state whether special authority or General
Regulations) ; and I farther certify that the said expenses were nccessarily incurred, and that they are fair and
reasonable in amount, .

Signatare of claimant BFF~
Received on the 185 , from
full payment of the above account.
Witness to the payment and signaturo—

Esquire, the sum of ' in

<.

S "’-_4

”

L
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