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VICTORIAN RAILWAYS. \

VICTORIAN RAILWAYS COMMISSIONERS.

REGULATION No. 51.

The Victorian Railways Commissioners, in pursuance of the powers conferred
in that behalf, do hereby make the following Regulation, nnd do hereby repeal so
much of all previous Regulations, Instructions, Directions, Orders, and Practices
as conflicts therewith,

The provisions of this Regulation shall be applicable only to Officers and
Emnployés in the permanent service of the Victorian Railways Commissioners, and
wherever it appears the term—

“ Head of the Branch * shall meau the Secretary, the Geuernl’Super-
intendent of Transportation, the Chicf Mechanical Engineer,
the Chief Engineer of Way and Works, the Chicf Accountant,

. the Telegraph Superintendent, the General Passenger and
Freight Agent, the Auditor of Receipts, the Chief Storekeeper,
the Stationery Officer, or the Head of any other Branch
which may hereafter he established by the Commissioners, or
any officer deputed or authorized to act in any such position,

“Officer ” shall mean any person who is in receipt of an annual salary.

¢ Employé” shall mean any person who is in receipt of a daily wage.

““ Officer-in-Charge” shall mean any officer or employé who is in
charge of auy district, station, place, depdt, section or office for
the time being.

*“ Engineman ” shall mean any engine-driver or fireman, or employé
acting as such.

‘ Promotion " shall mean not ouly advancement to a hicher or more

0 responsible position, but also progression from the minimum to
the maximum salary or wage of any class or grade.

‘ Suburban area " shall be deemed to include the lines from Melbourne
to  Ashburton, Box Hill, Broadmeadows, Darling, Deep-
dene, Fawkner Cemetery, Flemington Race-course, Fitzroy,
Heidelberg, Kew, Mordialloc, Oakleigh, Port Melbourne Pier,
Preston Reservoir, Sandringham, St. Kilda, Sunshive, and
Williamstown Pier'inclusive.
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DIVISION 1.

REMUNERATION OF OFFICERS AND EMPLOYES.

(1) 'The respective amounts set forth in the Schedules attached hereto shull be
the rates of salary or wage payable to the officers ‘or employés holding the
respective positions specified in such Schedules, but nothing therein contained
shall apply or be construed so as to diminish or prejudicially affect the rate of
salary or wage which any officer or employé is receiving at the date hereof.

(2) The rates of wage of Enginemen, Cleaners, and Guards shall be as zet
forth in the divisions of the Regulation which relate particularly to such employés.

(3) Any officer or employé who is appointed, promoted, or transferred to
another position shall not be entitled to any increase of salary or wage unless and
until the pay attached to the division to which he is appointed, promoted, or
transferred is greater than the salary or wage of which be was in receipt
immediately prior to the date of such appointment, promotion, or transfer,

(4) Any inciease of snlury or wage, any allowance for the performance of
work of a special character, or promotion shall only be made on the recom-
mendation of the Head of the Branch,and with the approval of the Commissioners;
and in any instance in which promotion from one division to a division higher
than the next on the Schedule is recommended by the Iead of the Branch, the
reasons for such recommendation shall be stuted in writing by the Head of the
Branch. ' '

() The payment of every increment shall be discretionary, and shall be
subject to good conduet, zeal, and efficiency in the discharge of allotted duties,
and to the character and value of the work performed, and no officer or employé
shall of right be entitled fo advancement cither by annual increments or by
increments after a lapse of any number of years.

(6) In any instance in which an officer or employ¢ appointed, promoted, or
transferred to a position is deemed to merit a higher ealary or wage than the
minimum prescribed therefor, or in which an officer or cmployé appointed,
promoted, or transferred*to a higher position is in receipt of a salary or wage higher
than the minimum salary or wage attached to such position, and is deemed to
merit an increment in consequence of such appoiniment, promotion, or transfer,
the Commissioners may assign to sueh officer or employé such salary or wage
as the circumstances may warrant.

(7) In the promotion of any officer or employé regard shall he paid to the
relative merit, ability, suitability, record, and seniority of such officer or employé,
and the nature of the work performed by bim, and the reason for passing over
any senior officer or employé sball be stated in the recommendation by the Head of
the Branch and will be taken into consideration by the Commissioners before
sanetioning any such promotion. Provided, however, that, in the event of evary-
thing else being deemed equal, the seunior officer or employé shall be promoted.

(8) In every instance in which an officer or employé is passed over and pro-
motion given to u junior officer or employé, or in which promotion ‘is denied or
withheld, the officer or employé concerned shall have the right to appeal in
writing to the Commissioners throngh the Head of the Branch against any such
decision.

(9) In any instance in which an officer or employé is reduced, by way of
punishment, in  position, class, or division, and salary or wage, the restoration
of such officer or employé to his former position, clags, or division, and salary
or wage, shall not be deemed to be an appointment or promotion within, the
meaning of this Regulation. ’ o

SCHEDULE 1.
CLERES (ALL BrANCHES),
. Divisjon,
Grade, Clasa.
T 1. <2 3. 4 5. 6.
£ £ £ £ £ £
Clerk .. . 5 40 50 60 70 85 100
4 110 120 135 150
3 165 180 195 210
2 | 225 | 240 | 255 | 270 N
1 285 300 325 350
Special| 375 .. .. .. . 500
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SCHEDULE II.

TRANSPORTATION BRANCH.

Victoria Gazette

?

Grade.

Class.

Station-master ‘.

Piermaster
Inspector

Lad . .
!
J

Porter (Cloak Room) ..

Porter ..
Porter (Luggage)
Point-cleaner
Station-cleaner
Caller-up .
Porter (Checking)
Porter (Shed and Yard)
Porter (Van Stower)
Porter (Operating)
Porter (Signal)
Porter (Parcels)

L]

Porter (Despatch)
Porter (Relieving) .
Porter (Ticket Collector)

Porter-in-charge
Porter-Assistant

Leading Porter
Head Porter ..
Parcels Foreman

Lampman

Leading Lampman
Foreman Lampman

Conductor

Signalman

Shunter
Leading Shunter
Yard Foreman

Labourer
Shedman

—hD GO Ot 5 -1 0

Ll 2l S

2O

Special
2

1
Special

2
1

Division.

1. 2. 3. 4,
£ £ £ i
140

150 160

170 180

190 200

210 225

235 260

260 275

285 300

325 350

275 285 300 325
200 215 230 250
265 280 300

s.d. | s d.|'s d | s d

14& 15| 16 17 18
years, | years, | years, | years,
2 012 63 0|36
6 6

70

7 0|7 6

70

7 6

70

7 6

7 0|7 6|80
70|57 6|80
70|17 6

8 0

7 0

7T 6

8 0

7 6

8 0|8 6

9 09 6

10 0 |10 6

g8 619 0|9 6

6 6

6 6|7 0

7 6

8 0|8 6,90

10 0 {10 6 |11 ©

76 .

8 0{8 6

8 0

8 619 0

9 6 (|10 O

10 6 |11 O

11 6

7 6

76|80

7 6|8 0|86

8 6 .

9 0

9 6 (10 O

10 0|10 6 (11 O

11 0 {11 6 |12 O

13 0

6 67 0

7 6

8 0

£ £
s. d. | s d.

19 20 ]
years, | years
4 0150
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ScHEDULE IL.—continued.

Divlsion.
Grade. Class.
1 2 8. s 5 3
s.d )s d s d |8 d |s d |8 d
Goods Checker .. 2 7 6 .
1 7680
Special| 8 6
Goods Foreman - 2 8 6{9 0|96
T i 1 10 0 |10 6 |11 ©
arpaulin Repairer
Cask Repairer } 76180
Weighbridge Attendant 3 70 '
2 7 6
1 8 0
Special Inquiry Officer. . 2 707 6180(8°¢6
1 9 0|9 6 (10 0
Daily Paid Clerk 7 0|7 680
, Truck Washer . .. 6 6170
Watchman .. . 1 6 67 07 6,
Special | 8 0
Gatekeeper (Male) . .. 5 6
Gatckeeper (Widow) ..| .. 4 0
Ladies’ Waiting Room
Attendant .. .. 2 4 014 6
1 5 0

Lad fncludes every employ¢ under the age of 21 years.

Every Porter, Point-cleaner, Caller-up, Statlon-cleaner, Luggage Porter, or Lampman (Class 2) who
entercd or may enter tho Service a8 a lad shall on attaining the age of 21 years be pald in accordance with age on
the following basts :—21 yeats, 8s. per day ; 22 years and over, 63, 6d. per day; and cvery Employé in su ch
grades who entered or may enter the Service as an adult shall be paid at the rate of 63. per day during the
first twelve months. .

Every Labourer, Truck Washer, or Lampman (Class 1) who entered or may enter the Service as a lad shall
on attaining the age of 21 years be paid In accordance with age on the following basis :—21 years, 6s. per
day; 22 years, 69. 6d. per day: 28 years and over, 7s. per day; and every Employé:in such grades who
entezerl or may enter the Service as an adult shall be paid at jthe rate of 6s.” per day during the first twelve
months.

._Any Employé classed as a Labourer, but whose duties do not involve continuous manual labour, shal not be
paid in excess of 6s. 6d. per day.

Every Malo Gatekecper not provided with departmental quarters shall be granted an allowance to make
his daily wage equivalent to 6s. 6d. per day.

Every Widow Gatekeeper shall be granted free quarters. ‘

. . Every Employ6 under the ago of 22 years promoted to or acting in grades (other than Shunter) for which &
minimum rate of 7s. or 7. 64. per day is prescribed shall be paid In accordance with the following scale, vzi. :—
20 years of age, 6s. per day ; 21 years of age, 63. 6d. per day; and on attalnment of the agé of 22 ycars at
the minimum rate of the particular pesition.

Every Employé under the age of 22 years promoted to or acting in the grade of Shanter, shall be
paid in accordance with the following scale, viz. :—20 years of age, 6s. 6d. per day; 21 years of age, 7s. per
day ; and on attainment of the nge of 22 years at the minimum rate of the particular position.

. _'Third class Sigbalman includes Assistant in Second class Box. Second class 8ignalmau includes Assistand
in First class Box. First class Signalman includes Assistant in Special Class Box.

SCHEDULE 1I1.
RorLing-Stock BrANcH.

Division,
Grade. Class.
' 1 2 3 s 5 s

Workshops® Staff. £ £ £ £ £ £

3 225- 240 255 275¢
Workshops’ Foreman 2 250 265 280 300
1 275 290 305 320 325 350
Special | 375 400 N

Ironwork Inspector
Brake Inspector

.. 225 240 255 270 285 300
Boiler Inspector :

Running Staff.
Travelling Foreman .. | .. 225 240 255 275 '
3 225 240 255 275
2 250 2¢5 280 300
1 1 215 | 200 | 305 | 30 | 35 | 350
Special| 375 400

Depét Foreman

—_——

Engineering Staff. .
Engineering Student .. .. 40 60 80 100 120
Draftsman .. A 140 160 180 200
2 220 240 200 :

1 280 | 300 |
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ScuEpULE IIl.—continued.

Division.
Grade, Class.
1 2 3. ‘. 5 6,
" Engineering Staff—
continued. £ £ £ £
. 3 140 160 180 200
Engineering  Assistant 2 220 240 260 280
1 300 3285 350
Special| 375 400
6. d. |8 d |s d |s d |s d |8 d
Lad \( 14 &15] 16 17 18 19 20
o . years, | years, | years, | years, | years, | years,
|2 0[26[30; 36 40|50
Labourer 6 6|70
Carriage Cleaner .. 6 6
Leading-hand - Labourer, 7T 68 0
&e.
Skilled Labourer, includ*
ing the following avoca-
tions :—
Blacksmith’s Assistant
{Striker)
‘Blocker
Boilermakers’ Assnstant
Brick Arch Builder* ..
Case Hardener*
Casting Dresser*
Coreman* . ..
Employé putting in
hammer shafts and
minor wood turning* .
Fitters’ Assistant in
Running Shed after
two years’ continuous
work as such with
Fitter
Foundry Fumaceman*
Fuelman
Furnace Repairer*
Grinder*
Lighter-up and Washer
out
Locomotive Crane At-
tendant® .. ..
Metaller ..
Metal Polisher*
Packer and Trimmer
Pad and Pad Frame 7680
maker
Paint Mixer
Painters’ Labourer

painting, undergear
or car toofg, or burn-
ing off

Puller-out and Staoker

Pumper

Running Gear Repalrer*

Seaman Labourer with

A_B. certificate

Second Hand in Forge*

Spray Painter*

Stores Assistant a,nd

Fuelman ..

Train Examiner*

Travelling Crane At

tendant* ..

Tuber* .

Tube Repairer*

Adult working any
minor  machine*
such as—

Core Machine
Emery buffing ma-
chine ..

+)
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ScrEDULE II}.—continued.

January 21, 190¢

Grade.

Division.

o

Skilled Labourer, includ-

tng—continued.

Adult working any minor
machine* such as—

Grinding machine
Hose Mounting and
testing machine
Hydraulic press (tak-

ing off) ..
Leather washer cut-
ting machine
Pipe-screwing, cut-
ting, and bending
machines .
Rumbler,  castings
and scrap machines
Sand-grinder and
sifter ..
Screwing,  Drilling,
and Tapping, verti-
cal, radial, slot, tire,
or air machines ..
Small machines in
coppersmith’s shop
Stay cutter
Steam, air, or drop
hammer
Taking off
buckle ..
Tube cutter, cleaner,
boring, and
straightening and
grinding machines

5P1'“18

Leading - hand  Skilled

Labourer
Apprentice
Coremaker
French Polisher
Painter
Sailmaker
Tinsmith
Trimmer ..
Brassfinisher ..
Blacksmith
Boilermaker ..
Boltmaker
Brass and Iron Moulder
Car and: Waggon

Builder .
Carpenter q.nd Joiner
Coppersmith .

Fitter
Furnaceman (Forge)
Grainer .
Glass Embosser
Iron Machinist
Nickelplater ..
Plomber
Rope Splicer ..
Signwriter
Springmaker ..
Toolsmith
Turner
Patternmaker
Forgeman
Sawyer
‘Wood Machinist
Saw Doctor
Sharpener

and} I

76

w >R

10 0
10 6

s d.

76

s d.

8 0

- O
oo

8D ©
wd

1 0
1 6

8 6

8 d.

s. d.l s d.| s d.

10 0 |10 6 1

11 6 |12 0 1
12 0 [12 6 |13 Of

9 09 6|10 Of
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ScuertvLE 111 —continued.

' Division,
Grade. Class,
ft 2. . | & 5. 6
Skilled Lobourer, in- s.d s d|s.d|s d|s d|sd
cluding—continued. .
Teading-hand Artisan ..| .. |11 6 [12 0 }12 6 |13 Of
Workshop Sub-Foreman .. |13 6 [14 0 (14 6 |16 O
Chargeman ..’ ] .. |10 0110 6|11 0 |11 6 {12 O
Acting Leading-hand ..| .. |ls. per day in addition to ordinary wage
Sub-Foreman  (other
than of Artisans) .. 10 010 6 |11 0 |11 6 (12 O
Timekeeper .. \
Daily Paid Clerk  ~ J 7O T 680
Messenger .. R 6 67 0|76
Watchman .. N 6 6|7 0|76
Special] 8 0
-Signalman . 7 6180
Shunter
Stationary Engine-
driver .. i ., 8 08 6|90
Locomot.ve Crane Driver| .. 8 69 0|9 6|0 010 6 (11 ©
Stereman .. .. 2 76|80
1 8 619 0
Storeman (Leading) ..| .. 9 @10 0
Seamstress . 4 0|4 6|50
]

Lad includes every employé under the age of 21 years other than an Apprentice.

Every Labourer who entered or may enter the Service as a lad shall on aitaining the age of 21 years be
paid in accordance with age on the following basis, viz.:—21 years, 6s. per day ; 22 years, 8s. 6d. per day; 23
years and over, 73. perday; and every Labourer who entered or may enter the Service as un adult shall be
paid at the rate of 6s. per day during the first twelve months, '

Any Employé classed as a Labourer, but whose duties do not involve continuous manual labour shall not
bo paid in oxcess of 63. 6d. per day.

. 8- éziny Sk(llllcd Labourer in these grades performing duties of a speclal character may be granted a wage
of 8s. 6d. per day.

Every apprentice, on completion of his period of apprenticeship, shall for o period of twelve months be paid
nt a rate 1s; per day less than the minimum for the grade In which he is employed, aud after such period of
twelve months shall be paid at the minimum for such grado.

+ Any Employ6 in these grades performing duties of a special character may be granted an allowance not
exceeding 2¢. per day, in addition to his ordinary wage.

Bvery Cartiage-cleaner who entred or may enter the Service as a lad shall on atiain'ng the age of 21
years be paid In accordance with age on the following basis, viz. :—21 years, 6s. per day : 22 years and over, 0g.
8d. per day ; and everv Carringo-cleaner who entered or may enter the Service as an adult shall be paid at the
rate of 6s. per day during the first twelve months. .

Every Skilled Labourer, 21 years of age, shall be paid at the rate of 7s. per day.

SCHEDULE 1V.

Way AxD WORKS BRANCH.

. Division.
Grade. , Clags.

District Foreman (Metro-

politan) N 240 | 255 | 275
District Foreman

(Country)
Weighbridge Foreman .. 225 | 240 | 255
Foreman Plumber (Met-

ropolitan) ..
Shop Foreman (Ironwork

and Interlocking) ..[ .. 240 | 255 | 275 .
Inspector of Signals and
Interlocking Y 300 | 325
Roadmaster .. A N 225 | 240 | 255 | 270 | 285 { 300 | 325

Worksmaster .. ] 300 | 325 | 350 | 375 | 400
Inspector of Tronwork [
Engineering Student.

Draftsman

40 60 80 100 120
140 | 160 | 180 | 200
220 240 260
280 300
140 160 180 200
220 | 240 260 280
300 | 325 | 350
Special | 375 | 400

Engineering Assistant
Architectural Assistant
Surveyor ..

= DD QO =D
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ScuEDULE IV.—continued,

Grade.

Division.
Class,

1. 2. 3. 4. 5. 8. 7.

Lad ..

Labourer ..
Assistant Fencer }

Skilled Labourer, in-
cluding—

Artisans’ Assistant

Asphalter

Brakesman

Bridge Labourer*

Craneman

Fencer

Gardener

Liftman .

Lithographic Stone
Polisher*

Pipe Jointer*..

Platelayer

Powderman* ..

Quarryman* ..

Rock-driller* ..

Striker

Skilled Labourer in
Signal Gang

Repairer

Ganger

Deptt Ganger (Metropo-
litan

Dep6t Ganger (Country)

Ganger of Special Gang

Assistant  Sigonal  Ad-
juster

Signal Ad]uster

Signal Ganger

Timekeeper || ..

Daily-paid Clerk !}

Apprentice

Blacksmith .. *

Boilermaker. .

Bricklayer

Carpenter

Fitter

Mason

Plasterer

Plumber

Signwriter

Painter

Upholsterer

Patternmaker

Foreman .

Bridge Ganger ..

Statlonary Engine.
drivert

Welgh.mg Machme Ad-
juster .

_—— s L

Storeman

Storeman (Leading)
Wood Machinist
Messenger .. |
Watchman .. f
Gatekeeper (Male)}
Gatekeeper (Widow)§ ..

s.dls dis d|s d|s d|s d|s d
14 & 16 17 18 19 20
15 |years |years |years |years |years
years
2 0
6 6

3 0|3 6|4 0({bH O

-1 2
<D

[T
@

11 6)12 0

(=]
OO cCoo

10 6(11 011 612 0|12 6|13 ©

—
<
(W] oSS
—
-
DMOOO

—
(=]
[$52
Co
o
C=]
o
5=]
W~
(=]

10 6|11
13 0]13
9 6]10

11
14
10

12 ¢

DOD®

11 0711 6|12 ©

o [} OO0

ST RO O OO
(=

D WwWE 0o

D000

ES e ]

=X

[
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Screvure IV.—continued.

’ Divislon.
Grade. Class.
1. 2. 3 4, 12 6. 7.
5. d.|s. d.ls. d.|s d.js d.|s. dis. d.
Ballast Guard .. . 9 09 6/10 0
Office-cleaner (Female) .. 4 0
i‘i:idt:;g]gaig?ng Ha,x; d} s 18, per day in addition to ordinary wage.

T.ad includes every Employé under the age of 21 years other than an Apprentice.

Every Labourer, Repalrer, or Asgistant Fencer who ontered or may enter the Service as a lad shall on
attaining the age of 21 years be paid in accordance with age on the following basis, viz. :—21 years, 8s. per day ;
22 years, 64, 6d. per day; 23 years and over, 7s. per day; and every Lmployé in guch grades who entered or
wmay enter the Service as an adult shall be paid ab the Tate of 0s. per day during the first twelve months.

 Any employé classed as a Labourer, but whose duties do not involve continuous manual labour, ghal not be
paid in cxcess of 8s. 8d. per day.

Every skilled Labourcr 21 years of ago shall bo paid at the rate of 7s. per day.

*Any Skilled Labourer in these grades performing duties of a special charactor may be granted & wage of
8s. 6d. per day.

__Every Apprentice, on completion of his period of apprenticeship, shall for a period of twelve months be
paid at a rato 1s. per day less than the minimum for the grade in which he is employed, and after such
period of twelve months shall be paid at the minimum for such grade.

t Any Stationary Engine-driver working in connexlon with a pile-driving machine may be granted a wago
not exccoding 10s. per day.

1 Every Male Gatekecpor not provided with departmental guarters shall be granted an allowance to make
his daily wage equivalent to 8s. 6d. per day.

§ Every widow Gatekeeper shall be granted freo quarters. '

N Il AJ\y Timekeeper or Daily-paid Clerk performing special duties may be granted & wage not ecxceeding
3. per day.

SCHEDULE V.

TrLEGRAPHH Brancd.

Division.
Grade, Class.
1 2 3 4 5 6 7
£ £ £ £ £ £ £
Laboratory Assistant ..| .. 175 | 200 | 215} 230| 250
Foreman Lampmaker .. | .. 200 | 215] 230 | 250
Toreman in Charge of
Shops . S I 200 | 215 | 230} 250
Electrical Officer (Light
and Power) .. .. 200 | 215 | 230 | 250
Electrical Officer (Tele-
graph and Signals) .. | .. 200 | 215| 230 250
Line Overseer N 250 | 265 | 280 | 300
Telegraph Inspector ..| .. 275 1 300 325 | 350
s. d.1s. dls dis d|s d}s d|s d.
. |14 or| 16 17 18 19 20 '
Lad .. .. . 15 | years| years| years| years| years
years
2 0/ 2 6]3 0l 3 6/ 4 015 0
Labourer . .. .. 6 6] 7 0
Lamp Carboner . .. 7 07 6
Skilled Labourer .. .. 7 6/ 80
Batteryman .. .s .. 7 6/80
Foreman Batteryman .. .. 9 0| 9 6{10 ol10 6j11 0|11 6|12 O
(Gasman . .. . 7T 680
Leading Hand Gasman .. 8 6| ..
Lineman . .. .. 7 6,80
Lineman in Charge .. 8 6|9 019 6
Foreman Lineman .. .. 111 o|1L s!12 0|12 613 0j13 6'14 O
Wireman .. .. .. 8 6/9 0
Leading Hand Wireman . 9 6(10 0
Foreman Wireman .. 11 0(11 6|12 O
Blectric Light Lamp Re-
pairer . .. . 8 0/ 8 6|19 0
Gasmaker .. . - 8 0/ 8 6/ 9 0
Switchboard Attendant 8 6/9 0
Lampmaker . 7 6/ 8 08 6/9 0|9 6
Asgistant Foreman
Lampmaker .. .. 10 611 011 6[12 O
Gas Fitter .. . .. 7 6/ 8 0/ 8 6/ 9 09 6[10 O
Leading Hand Gas Fitter | .. |10 6]11 0
Foreman Gas Fitker ..! .. 1il 6!12 0'12 6113 0'13 6'14 0
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SCHEDULE V.—continued.

Diviston.
Grade. Class.
1 2 3 ¢ 5 [ 7
s. d.|s. d}s d|s dfs dfs dfsd
Car Gas Fitter I TN 9 0|9 6[(10 0|10 6
Instrument Maker  ..| .. 8 08 6/ 9 0[9 6/10 0|10 6| |
Leading Hand Instru-
ment Maker .. .« |11 011 6|12 0]12 6(13 ©
Fitter in Charge o] <. (10 6(11 0|11 6
Leading Hand Fitter in
Charge .. s .. {12 0|12 613 0 i
Retort Setter .. . 9 0} 9 6|10 0J10 6[11 O
Apprentice .. R 1 31 9|12 3/2 93 9,49
Fitter (Electrical) .. .. 8 0| 8 6/-9 0[9 6(10 0}{10 6
Fitter in Charge (Elec-
trical) .. .. .. {11 0J11 612 O
Fireman (Electric Light) 2 8 0/ 8 6
1 9 0
Driver (Electric Light) 2 9 6|10 O
1 |10 6{11 Of11 6
Plumber .. . . 8 6/ 9 09 6|10 0)10 6
Car Cleaner .. I 6 6
Shedman . R 7007 6
Leading Hand Shedman .. 8 6/9 0|9 6 .
Motorman .. . .. 7 6|80
Examiner .. N N 8 6{ - .
Car Shed Foreman .. .. [10 6[11 0|11 612 ©

Lad includes every employ¢ under the age of 21 years other than an Apprentice,
Every skilled Labourer, 21 years of age, shall be paid at the rate of 7s, per day.

Every Lahourer who entered or may enter the Service as a lad shall on attaining the age of 21 years be
paid in scerrdance with age on the folluwing basis, viz,, 21 years, 6s. per day; 22 years, 6x, 8d. perday; 23 years
and over, 7s. per duy ; and svery Labourer who entered or may enter the service as an adalt shall be paid at the
rate ot 63, per day during the first twelve months,

Any Employé classed as a Labourer, but whose duties do not invelve centinuous manual labour, shall nct be
raid in excess of §s. 6d. per day.

Every Apprentics, an eompletion of his veriod of :\Eprcnbiceship. shall for a perie? of twelve months he
paid at a rate 1s, per day less than the minim:m for the grade in which he is employ et and after such period
of twelve monthg shall be paid at the minimum for such grade.

Every Car Cleaner who entered or may enter the service ns o lad shall on attaining the age of 21 years
he paid in accordance with age on the tollowing basis, viz., 21 years. 6s. per day; 22 years and over. 8. 6d.
per day; and everv Car Cleaner who entered or may cnter the Service as an adult shall be paid at the rate of
6y, per day during the firat {weive months,

 Any employé in this grade performing dubies of a special character way be granted an allowance not
exceeding 2s. per day in addition to his ordinary wage.

SCHEDULE VI.

STORES AND STATIONERY BRANCHES.

v Divislon.
Grade, Class,

Stores Overseer .. o .- | 240 255] 270] 285] 300
Stores Inspector .. .. .. | 270 285| 300 325
Stores Purchasing Agent ..| .. | 285/ 300| 325| 350
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ScHEDULE VI.—continued.
Division.
Grade. Class.,
1 2 3 4 5 6 7

s d s d|s dls d|s d|s dfs d

14 &
Lad o .. .. 5 15 16 17 18 19 20

years |years | years| yeuars| years| years

(17 0’2 6/3 0|3 6{¢ 0|5 0|
T.abourer o .. 6 6|7 €
Skilled Labourer 7 6/ 80
Messenger | -
Watchman .. f 6 6/ 7 076
Despatch Porter . 7 07 6180
Apprentice .. .. .| 131912 329 39 49
Storeman .. .. 2 7 6/ 8 0
1 8 6/ 9 O

Leading Storeman R 9 6|10 O
Head Storeman .. 10 6/11 0|11 6{12 ©
Special Relieving Officer 9 0/ 9 610 010 6[11 0f11 6[12 O
Coal Viewer . 10 6/11 0'11 6112 Ol ..

fad includes every employé nnder the age of 21 years other than an apprentice. .
ko ery Labourer who entered or mas enter the ~ervice as & lad shall on attaining the age of 21
sordance wilh age on the following basix, viz., 21 years, s, p-r day ; 22 veary, Uv, 6d. per day ; ¥
over, TS, per oay: and every Labourer who cntered or mmy enter the Sertvice as an adule shall be paid at the
rate ol Gs, per day auring the first twelve months.

Any Employé classed as a labourer, hut whose duties do not im olve contintous manual labour, shall not be
paid in’excess of 6s. (il per day.

DIVISION 2,

ENGINEMEN AND CLEANERS.
(10) For the purposes ef this Division of the Regulation—

«+ $hift 7 shall mean the work performed or the service rendered between two
periods of not less than eight Lours each for which enginemen arve
hooked off for rest. A shift may consist of ove or more trips, and
may involve serviee or work for a longer or a shorter time than the
pmber of honrs to be served or worked, or a greater or a lesser mileage
than the mileage to be made, for a day’s pay, and it may be © Lroken,”
that iz, it may nat be continwous service or work provided that the
Drenk is not of eight hours or lonver.  Any time oceupied in travelling
as n passenger may be treated ag constituting the whole or part of a
shift.

“ Trip” shall mean o journey in one direction = up” or “down " including,
the work done or the service remdered thereon (includiog travelling as a
passenger) between the terminal point at the commencement of the
journey. and the terminal point at the other end of the jonrney.

« Engine Time” shall mean the specified time allowance for hooking on, and
for perusing the roster and notices, examining the engine and its
cquipment, preparing the engine for serviec and taking it to and
counecting with the train at the commencement of a shift or trip; or
for taking the engine off the train_and to the depoit, examining aud
cquipping the engine and leaving it roadworthy in the shed or ether
designated place, bocking repairs required (if any), making veports
in connexion with a shift or trip, and for booking oft duty st the el
of a shift or trip.

(11) The wages of Enginemen shall be in accordance with the following scale,
viz.:—

)

. Engine -driver, Fireman,
Class. Nature of Service. Rate of pay Rate of pay
per day. per day.
s. d. s. d.
1 |Country Passenger .. .. .. .. 14 0 9 0
9 |Suburban Passenger, 1st Grade - . 13 0 8 6
3 | Mixed . . .. . .. 13 0 8 6
4 |Specified Branch Line or Cross-country .. f |from 11 0|from 8 0
L[to 13 Olto 8 6
5 |Specified Suburban, 2nd Grade . f|from 11 0|from 8 0
\[to 13 Ofto 8 6
6 | Goods Work or Switching—
18t Grade .. . - .. 12 ¢ 8
2nd Grade - .. .. ..1313 days’|313 days’
driving at| firing ab
11/- 7/6
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And every such employé shall be paid at the rate fixed for the class to which
hie is allotted, irvespective of the character of the driving or firing (as the case
may be) performed, with the cxception that every Fireman in receipt of a wage
not exceeding 8s. Gd. per day, shall whilst firing ona V' class locomotive be
granted an allowance of 6d.,per day in addition to his ordinary wage.

(12) The wage of every Ingineman in the 4th or 3th class employed on
specified branch line, cross-country, or second grade Subarban service shall from
time to time be fixed by the Chief Mechanical Engineer having regard to the.
mileage, the actual hours of duty, the hours away from the depoit, the relative
importance of the service, and other surrounding circumstanees.

(E3) The wages of Cleaners shall e in accordance with age, on the following
basis, viz.i~—

Agein years, Rate per day.
s. d.
19 .. . .. 4 0
20 .. "= .. 5 0
21 .. - .. 6 0
22 or over .. .. 6 6

with the reservation that every Cleaner wlo entered or who may hereafter enter
the service as an adult shall be paid, during the first twelve monthg, at the rate
of 6s. per day irrespective of age, and at the rate of 6s. 6d. per day thereafter ; and
the time worked by every Cleaner whilst employed in his ordinary ecapacity
shall be computed on the basis of eight hours per day.

(14) Every Engine-driver whilst temporarily employed asa Fireman shall be
paid at the maximum pay for such grade, and every Fireman whilst temporarily
employed as a Cleancr shall be paid at the rate of 6s. 6d. per day, or, it under 21
years of age, at the rate specified in Clanse 13 in respect of the particular age.
Kvery Fireman shall, whilst acting as an Engive-driver, be paid at the minimuem
rate for such grade, and every Cleaner, whilst acting as a Fireman, shall be paid
at the minimum rate for such grade.

(15) Unless otherwise determined by the Chief Mechanical Euagincer .
cvery Engineman employed in a regular. country passenger or mixed service
shall be paid on a mileage basis as specified hereunder, viz.:—

Mileagc of shift. Time tt}?elt‘]eel:}.lowc‘l
Up to and inclusive of 120 miles .. .. 1 day
Over 120 and up to and inclusive of 135 miles .. . 1} days
Over 135 and up to and inclusive of 150 miles .. .. 13,
Over 150 and up to and inclusive of 165 miles - . 1%,
Over 165 and up to and inclusive of 180 miles .. .. 1%,
Over 180 and up to and inclusive of 195 miles . . 1%,
Over 195 and up to and inclusive of 210 miles - .. 13,
Over 210 and up to and inclusive of 225 miles - .. 1; .,
Over 225 and up to and inclusive of 240 miles . . 2 .,
Over 240 and up to and inclusive of 255 miles .. .. 25 .,
Over 255 and up to and inclusive of 270 miles .. .. 2t

and such payment shall cover all duties in {connexion therewith. Provided,
however, that the time occupied in connexion with any shift in such service shall
be paid for on the basis of nine hours per day in every instance in which such
method is more favorable to the employé concerned, but engine time shall be
deemed to be included in the uine hours.

(16) If so determined by the ChicE Mechanical Engineer, any eugineman
employed in passenger or mixed service, other than as specified ‘n Clause 1.), may
be paid on the basis specified therein.

(17) Every Engineman employed in the suburban passenger service shall,
except as provided in Clause 18, be paid on the basis of eight hours per day. -
(18) Every Engineman employed on a Specified Branch Line or Cross-country
Service, or on a Specified Suburban (2nd Grade) Sevvice, shall be paid on the basis
determined by the Chief Mechanical IEngineer in accordance with Clanse 12.
(19) Every Engineman employed in switching service shall be paid on the
basis of nine hours per day on single shifts, and eight hours per day on double
- or treble shifts.
(20) Every Iingineman employed on services not otherwise specified in
clauses 15 to 19 inclusive shall be paid on the basis of nine hours per day.
(21) In computing the time worked by any Engineman—
Any period of less than 8 minutes shall be disregarded.
Any period of at least 8 minutes and less than 22 minutes shall be treated
as 15 minutes.
Any period of at least 22 minutes and less than 37 minutes shall be treated
as 30 minutes.
Any period of at least 37 minutes and less than 52 minutes shall be treated
as 45 minutes.
Any period of at least 52 minutes and less than 60 minutes shall be-treated
as 60 minutes.
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(22) Unless otherwise specificd herein or otherwise determined by the
Chief Mechanical Lngincer, every Kugineman shall be credited with forty-
five minutes, for cngine time, at the commencement of a shift, and forty-five
minutes for enginc time, at the end of a shift, after switching or other transporta-
tion work has been completed.

(23) An Eugineman shall not be credited with any allowance under the
provisions of Clause 22 in 1espect of the beginning or the end of any break in a
shift, except as specified in Clauses 25, 26, and 27, nor, unless otherwise deter-
mined by the Chief Mechanical Engineer, in the case of-—

A shift or service paid for on a mileage basis ;
A specified branch line, cross-country, or 2nd Grade suburban service ;
A double or treble shift in switching service.

(24) Broken shifts may be arranged by, and at the discretion of, the Chief
Mechanical Engineer.

(25) Unless otherwise determined by the Chief Meehanical Engineer every
Engineman employed on a broken shift in suburban or switching service shall in
every instance in which the engine remains during the break of shift at the same
station as that at which such employ¢é leaves and takes his train be credited with
thirty minutes for engine time at the end of the first portion of the shift and the
beginning of the second portion of the shift respectively.

(26) Unless otherwise determined by the Chief Mechanical Engineer every
Ingineman employed on a broken shift in other than suburban or switching ser-
vice shall in every instance in which he takes out the same engine for the second
portion of the shift as he brought in at the break of the shift be credited with thirty
minutes for engine time at the end of the first portion of the shift and the beginning
of the second portion of the shift respectively, and in every instanee in which he is
required to change engines ai the break of shift he shall be eredited with forty-five
minutes for engine time at the end of the first portion of the shift, and with forty-
five minutes for engine time at the beginning of the second portion of the shift.

(27) Every Engineman employed on a broken shift who is required to take
his cngine from Flinders-street or Prince’s-bridge to the Locomotive Depit at North
Melbourne or Port Melbourne, shall be ercdited with thirty minutes for eungine
time ab the end of the first portion of the shift, and at the beginning of the second
portion of the shift respectively. and, subject to the special autbority of the Chief
Mechanieal Engineer, with such time in addition thereto as may be -required to
bring the engine from the train to the depdt at the end of the first portion of the
shift, and from the depdt to the train at the beginning of the second portion of the
shift.

(28) Any Engineman who does not prepare his engine for service or bring
it to the train, at the commencement of a shift or trip, or put it away at the end
of a shift or trip, or who, for the return journey, changes over to another engine
en route, shall not be credited with any engine time therefor.

(29) In every instaoce in which an Engineman is paid on the basis of
“milenge ” for oue portion of & shift, and on the hasis of “ hours” fur the other, the
interval hetwecn the finish of the one portion and the commencement of the other
shall, if less than one hour, be divided equally for the parpose of making eny
allowance therefor ; and if the interval extend over a period in excess of one
hour, only thirty minutes thereof shall be included in compnting the time to be
paid for on the basis of hours, unless n different engine be used for the return trip, in
whicl case forty-five minutes will be included.

(30) Any Engineman running a train from his home depdt who does not return
to his home depdt until the third day, and who is not required for work on the
intervening day, shall be credited with four hours extra at full pay, provided
that no such extra time shall be credited beyond what may be required to bring
his time, including engine time for the round trip, up lo one day and a-half at
full pay.

(31) Every Engineman or Cleaner engaged on departmental business other
than in connexion with his ordinary avocation shall be credited with full time for
the period so occupied, with a maximum of one day for each complete day so
cngaged.

(32) Every Engine-driver in charge of two or more engines at an out depdt
shall be allowed 1s. per day extra while so iu charge.

(33) Unless otherwise determined by the Chief Mechanical Engineer, any
Engineman employed in specified branch line, cross-country, or 2Znd Grade
suburban service, who is required to remain in charge of his engine or to
switch nt o terminal point, shall not be credited with any time in respect of the
period so occupied.

(34) Unless otherwise determined by the Chief Mechanical Engineer,
every Engineman employed in a service not spacified in Clause 33 who is required
to switch at a terminal point, shall be credited with full time for the period so
occupied.

- (85) Unless otherwise determined by the Chief Mechanical Engineer, any
Engineman, other than an Engineman specified in Clause 33, who is required to
remain in charge of his ongine at a terminal point, shall be eredited with full time

fe
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whilst so in charge, provided that the interval at the terminal point hetween the trips
does not, including engine time, amount to more than two hours. If the interval
be more than two hours he shall be credited with only three-quarter time for such
interval, subject to « minimum of two honrs at full pay, and subject to the same
reservation as specified in Clause 36.

(36) Any Engineman may be booked off duty without pay for the interval
(exclusive of engine time) between the frips at a terminal point, subject to the
reservation that in every instance in which the time worked for the shift,
together with any time allowances in respect of such shift, amounts to less than one
day at full pay, such interval at the terminal point, other than the home depdt,
shall bo paid for in full, but only (o the extent of making the total time for the
shift equivalent to one day at full pay, and pay shall not be allowed for the
balance of the interval.

(87) On application to the Officer in Charge, any Engineman who has heen on
duty over thirteen hours shall be relieved as soon as practicable thereafter.

(38) In every instance in which an Engineman is relieved from duty
in consequence of long hours, and it is practicable to book him off duty for a period
of at least eight hours, such employé shall be so booked off at any station at which
there is accommodation for him 10 obtain rest, and he shall not be eredited with
any pay in respect of the period in which he is so booked off.

(39) Any Engineman relicved from duty in aceordance with Clause 37 shall not
be granted any time allowance after his return to his home depét under the provisions
of Clause 22; and in every instance in which relief is afforded to any Engineman
paid‘on a mileage basis, a deduction of thirty minutes or forty-five minutes (as the
case may be) shall be made from the time allowance for the milenge, in the case of
any Engineman relieved at or hefore arrival at the station or depit at which he
is to take rest, and of thirty minutes in the case of any Engineman relieved over
the pit at such depdt.

(40) Every Engineman shall be credited with threc-quarter time for any
period occupied in travelling as a passenger, subject to a maximum of one day
for such travelling. In every instance, however, in which the time actually on
duty on the shift, together with any time allowances, amounts to less than one
day, the time occupied in travelling shall be allowed in full but only to the extent
of making the total time for the shift equivalent to one day at full pay.

(41) Every Engineman shall report for daty at such time before his train is
due to depart as may be prescribed by the Chief Mechanical Engineer.

(42) Every Engineman who is ordered and reports for duty and whose
services are not utilized as an Eugineman on a train shall be credited with full time
until relieved from duty with 2 minimum of one hour and a half at full pay, and
shall be liable forawork at the depdt for one hour anda half or for such longer
period as lie may be paid for.

L]

(43) Every Engineman who is ordered and reports for duty and whose
services are utilized as an Engineman on a train shall, subject to Clauses 35 and 36,
he credited with full time until relieved from duty with a minimum of three hours
at full pay, and shall be liable for three hours work either on or in connexion with
the train or at a deplt.

(44) Every Engine-driver transferred to Melbourne shall be allowed not more
than 44 days ; to Ballarat or to Bendigo not more than 10 days; and to Mary-
borough, Geelong, Ararat, Stawell, Benalla, Seymour, Korumburra, or Traralgon,
ot more than 6 days ; to learn tho roads and signals at and radiating from such
respective depbts, but every such employé shall only be paid at the rate to which he
is entitled as an Engine-driver, for the days upon which he would have heen
driving if he had known the roads and signals, and for any other days he shall
be paid at the maximum rate for a Firewman. Any period in excess of the
number of days respectively specified above, which any Engine-driver may
require in order to properly learn the roads and signals, shall only be paid for
at the maximum rate for a Fireman,

(45) Engine-drivers and Firemen shall be allotted to the various classes by
the Chief Mechaunical Engincer in such .proportions as will cnable them to
average, as far as practicable, the full number of working days per month, and
in such proportions as he may deem necessary for the performance of the
service in each class.

(46) The number of days worked by tho Engine-drivers and Firemen in each
class shall, as far as practicable, be equalized among them, by giving short shifts
to men who have worked long shifts, and vice versd, and by booking off duty in
either the same or the following month any meun who have worked more than the
full number of working days in any one month, for a period equivalent to the
excess time so worked.

(47) In the event of ashortage or a surplus of men in any class by reason of an
increase, reduction, or alteration of the train service, or other cause, the number’
of men in such class shall be increased or reduced (as the case may be) on the
basis prescribed hereafter. )

(48) The promotion of Firemen shall be to the lowest "grade of Engine-
driver, and that of Cleaners shall be to the lowest grade of Fireman.



January 21, 1909 502 Victoria Gazette

(49) An Engine-driver shall not be eligible for the inciease in the rate of pay
from 11s. to 12s, per day until he has done 318 days’ dviving, nor shall any Eungine-
driver, who is allotted to a servico for which a wage of 1ls. per day is fixed, be
entitled to such increase so long as he remains in such serviee at his own request.

(50) Allotment, promotion, aud reduction shall be governed by relative
merit, ability, suitability, and record, of which the Chief Mechanical Engineer
shall be the judge. Everyihing else being cqual, the senior man shall be allotted,
or promoted, or the junior man reduced (as the case may be).

(51) The scniority of Enginemen and Cleaners shall be as set out in
the seniority list which shali from time to time be issued by the Chief Mechanical
Engineer, subject to such additions and alterations as he may determine.

(52) 'T'he seniority of every Cleancr shall bo fixed as from the date on which he
commences duty as a Cleauer, with the reservation that a Fitter who has worked
six months as a Cleaner or at equivalent work shall rauk with Clenvers for
promotion to the position of a Fireman, according to the time worked asa Cleaner,
or ab equivalent work, and as a Fitter; and every other Locomotive Work-
shop or Running Shed employé, and cvery employé transferred from another
branch as a Cleaner, shall be credited with one-half of his service subsequent
to the attainment of the age of 19 years, with a maximum credit of two years for
such service.

(53) Every Engincman or Cleuner who elects to forego promotion to any
vacancy, or who at the time of such vacancy is debarred from promotion, or who
is not selected for promotion thereto, shall thereupon and thercafter rank junior
to every inan promoted over him, but shall not thereby lose his right to sub-
sequent promotion ; but every Cleaner on completing the period entitling him
to be classified as a Fireman, shall, subject to the foregoing provisions of this
clause, and to the provisions of Clause 57, Le placed on the Firemen’s list, in
the order of his seniority as fixed in the seniovity list.

(54) Every Engineman or’ Cleaner who voluntarily seeks a position in a
lower class shall, on appointment to such junior class, rank senior to every man
therein, but junior to every man in the higher classes. '

(55) Lvery Engineman or Cleaner who voluntarily seeks employment iu a
grade other than that of Engine-driver, Fireman, or Cleaner shall, on appointment
to such other grade, have his name removed from the seniority list, and, if sub-
sequently reinstated, shall be placed at the bottom of his former grade, provided,
however, that any Engineman who is promoted to a superior position, but is found
to be unsuitable therefor, and is reinstated as an Engineman, shall be placed on the
seniority list in the same relative position as he occupied prior to such promotion.

(56) Every Engineman or Cleaner who, in consequence of ill-health or of any
injury, is compelled to seek temporary employment in a class lower than that in
which he is allotted, or in a grade other than that of Eungine-driver, Fireman, or
Cleaner, and whose inability to carry out his ordinary duties is! certified to by the
Railways Medical Officer, shall not thereby forfeit his seniority if the Railways
Medical Officer, within a period of two years, certify that he is fit to resume the
ordinary duties of his former class. In every instance, however, in which such
employé, after being so certified by the Railways Medieal Officer and after having
been offered reinstatement to his former class, declines to immedintely accept such
reinstatement, or in which such employé is deemed incapable for such higher
class work, he shall forfeit the seniority to which he is entitled, and shall there-
upon and thereafter rank in the oider of his seniority in the grade or ciass in
which he has been temporarily employed.

(57) Every Cleaner, before being allowed out firing, shall be required to pass

a preliminary examination as to his knowledge of the engine, regulations, and
signals, and after 313 days’ firing shall be required to pass a second examination
before being classified as a Firemau, and until he has passed such examination he
shall be considered as an Acting Fireman only. Every Cleaner who fails to pass
cither of the prescribed examinations at the second trial shall be superseded by
every Cleaner who passes snch examinatior before him, and upon passing cither of
suell examinations he shall become eligible for promotion, but shall rank junior to
every Cleaner then placed above him and who has passed. Ivery Cleaner who
fails to pass either of the prescribed cxaminations at the third trial shall be
reduced to the positiou of Labourer..

(58) Every Fireman shall be required to pass an examination before being
classified or utilised as an Engine-driver, nnd any such employé who fails to pass the
préscribed examination at the second trial shall be superseded by every Fireman
who passes such examination before him, and upon passing such examination he shall
become eligible for promotion, but shall rank junior to every Fireman then placed
above him and who hus passed. Every Fireman who fails to pass the prescribed
examination at the third trial, or who does not pass such examination prior to
attaining the age of fifty years, shall be reduced to the position of Fireman at
8s. 6d. per dny, and shall not be entitled to further advancement. Any Fireman
who fails to pass the first examination sball not be paid for any time lost in con-
nexion with the sceond and third examinations.

(59) Except in cases of emergency any Engineman or Cleaner, after completing
a full shift of not less than eight hours, shall not be again booked on duty until he
has had a clear interval of eight hours for rest, and after completing a shift of not
less than twelve hours, such employé shall not, if practicable, be again booked on
duty until he has had a clear interval of twelve hours for rest.
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DIVISION 3.

GUARDS.
" (60) For the purposes of this Division of the Regulation—

* Shift” shall mean the work performed or the service rendered between two
periods of not less than cight honrs each for which guards are booked
off for rest: A shift may consist of one or more trips, and may
involve service or work for a longer or a shorter time thau the number
of hours to be served or worked for a day's pay, and it may be
“ broken,” that is, it may not be continuous service or work, provided
that the hreak isnot of cight hours or longer. Any time occupicd in
travelling ns o passenger may be treated as constituting the whole or
part of a shift.

“Trip"” shall mean a journey in one direction up ”’ or “down,” including
the work done or the service rendered thereon (inclnding travelling us a
passenger) hetween the terminal point at the commencement of the
journey and the terminal point at the other end of the journey.

(61) The wages of Guards shall be in accordance with the following scale,

viz,:—
Rate per day.
Class. Nature of Service, Division.

1 l 2 t *3
s. d 8. d. 5. d

1 Sydney or Adelaide Express ..., 1 6

2 Passenger 10 6 11 0
3 Goods or Mixed 9 0 4 6 10 0

4 Suburban 76 § 0 -

(62) Every Guard who in consequence of slackness of work is temporarily
employed in a lower class or grade (as the case may be) shall be paid at the
maximam rate of such elass or grade, and the period s> occupied shall be ineluded
in computing the duo datc of the increment (if any) to which such employé may
be pext cntitled. Such increment, however, shall not be granted in respect of any
period prior to the date of the resumption of duty in the higher class or grade (as
the case may Le).

(63) Kvery Passenger Guard acting as au Express Guard, Goods Guard acting
as & Passenger or Express Guard, or Suburban Guard acting as & Goods or Pas-
senger Guard, shall. whilst so acting, be paid at the minimum rate of the higher
cluss, provided that the time during whieh sneh cmployé is so ucting amounts to at
least one day in the month.

(64) Unless otherwise determined by the General Superintendent of Trans-
portation, every Guard shall be paid on the basis of cight hours per day.

(65) Every Guard employed in running the' Sydney express train from Mel-
bourne to Albury and return, or in running the Adelaide express train from
Melbourne to Stawell and return, shall be credited with two days for each such
round trip.

(66) In computing the time worked by any Guard—

Auny period of less than 8§ minutes shall be disregarded.
Any period of at least 8 minutes and less than 22 minutes shall be
treated as 15 minutes.

Any period of at least 22 minutes and less than 37 minutes shall be
treated ag 30 minutes.

Any period of at least 37 minutes and less than 52 minutes shall be
treated as 45 minutes.

Any period of at least 52 minutes and less than 60 minutes shall be
freated as 60 minutes.

(67) Unless otherwise determined by the General Sugerintendent of Transport
tation, every Guard shall be credited with an allowance as specified hercunder,
643, —2,



January z1, 1909 304 Victoria Gazette

for making up and inspecting the train, recording tonnage, testing brakes,
inspecting contents of van, and compiling trnin way-bills and other reports,
&e., viz.:—

Allowance.
+ Class of Train.
Betore Departure from After Return to
Home Station. Home Station.
Mibutes. Minntes.
Passenger ... 30 20 to 30
Mixed 30 to 45 -20 to 30
Goods 30 to 60 20
Class of Train, At commencement of 8hift. At end of Shift.
Minutea, Minutea,
Suburban - 15 15

and the actual allowance to be credited at the respective home stations before
the departure of each Mixed or Goods Train, and after the return of each
Passenger or Mixed Train, shall from time to time be fixed by the General
Superintendent of Lransportation within the limits respectively specified.

(68) Every Goods or Mixed train Gnard who, before departnre from or after
return to his home station, is continuously employed at shunting duties other than
those usually required in connexion with the making up of bis train, for a period
which, together with that ocenpied in the duties specified in the preceding clause,
isin excess of the allowance to which he is entitled under the provisions of such
clause, shall Le credited with the total actual time so oceupied, subject to the
certificiite of the officer in charge, and to the special approval of the General
Superintendent of Transportation.

(69) Every Guard stationed at Spencer-strect, who is required to run a train
from the Melbourne Yard, or vice versd, shall, in addition to any allowance which
is granted under the provisions of Clauses 67 and 68, be credited with an allowance
of ten minutes, for the purpose of obtaining bis kit from and returning it to the
home station respectively, and every Guard stationed in the Melbourne Yard who
is required 1o run a train from Flinders-street or Prince’s-bridge, or zice versd, shall,
in addition to any allowance which he is granted under the provisions of
Clause 67, be credited with nn allowance of twenty minutes for such purpose ; but
such additional allowance for returning the kit shall not be granted to uny Guard
stationed in.the Melbourne Yard in any instance in which his trip may finish in
the Gaods Yard at Spencer-street (including the West Yard siding).

(70) Every Guard stationed in the Melbourne Yard who is required to run a
race or u show train from Spencer-street, Flinders-sireet, or Prince’s-bridge shall,
in addition to the allowances specified in Clauses 67 and GY respectively, bo credited
with an allowance of 15 minutes after arrival on the Iast “up” trip, in any instance
in which he may be required to shut the windows of the train.

(71) Broken shifts may be arranged by, aud at the discretion of, the
General Superintendent of Transportation.

(72) Auy Suburban Guard employed on & broken shift shall not be credited with
any time in respect of the interval between arrival at the home station on com-
pletion of the first portion of the shift, and depavture therefrom ou the second
portion of the shift.

(73) Uuless otherwise determined by the General Superintendent of
Trausportation, every Guard empioyed in other than Suburban sorvice shall be
credited with twenty minutes at full pay after arrival at the destination on
a forward tiip and with thirty minutes at full pay before departure on a
return trip, but shall be booked off duty for the intervening period without
pay. DProvided, however, that in every instance in which the time worked
for the shift, together with any time allowances in respect of such shiflt,
amounts to less than one duy at full pay, such interval shall be paid for in
full, but onty to the extent of making the total time for the shift equivalent to
one day at full pay, and pay shall not be allowed for the balance of the interval,
and that in every instance in which it is neccssary for a Guard to be employéd
at shunting or other duty at the destination station, during the interval between
the expiration of the period of twenty minutes from the time of arrival and the
commencement of the period of thirty minutes prior to departure, such employé
shall not be bhooked off whilst thus employed, and shall be eredited with full
time for the period so occupied.

(74) Any Guard running a train from bis heme station who does not return
to his home station until the third day, and who is not required for work on the
intervening day, shall be credited with four hours extra at full pay, provided that
no such extra time shall be credited beyond what may be required to bring his time
and time allowances for the round trip up to one day and a half at full pay.



Victoria Gazette 3035 January 21, 1909

(75) On application to the Officer in Charge, any Guard who has been on duty
over 13 hours, shall be relieved as soon as practicable thereafter.

(76) In every instance in which a Guard is relieved from duty in consequence
of long hours and it i practicable to book him off duty fora period of at least cight.
hours, such employé shall be so booked off at any station at which there is
accommodation for him to obtain rest, and he shall not be credited with any time
in respeet of the period during which le is so booked off.

(77} Any Guard relieved from duty in aceordance with Clanse 75 shall
not thereafter be granted any time allowance under the provisions of cither
Clanse 67, 69, or 73 in respect of that particular shift, subject to the reserva-
tion that cvery Guard stationed in the Meclbourne Yard who is so relieved
whilst running on the Iastern or South-Eastern systems, shall be credited
with an allowanee of twenty minutes after arrival at Prinee’s-lridge or Flinders-
street (as the case may be) for the purpose of retnrning to the Melbourne Yard
with his kit, and overy Guard stationed in the Melbourne Yard rcturning from
any other system shall be credited with ten minutes tor that purpose after the
time of arrival at Nortk Melbourne, provided, that if any such Guard return in
his own train, such allowance for-returning with the kit shall not be granted.

(78) Every Guard shall report for duty at such time before his train is due to
depart as may be prescribed by the General Superintendent of. Transportation.

(79) Every Guard who is ordered and reports for duty, and whose services
are not utilized as a Guard on a train, shall be eredited with full time until relieved
from duty, with a mivimum of one hour and a half at full pay, and shall be liable
for work at the station for oue hour and a half or such longer period as he
may be paid for.

(80) Every Guard who is ordered aud reports for duty, and whose services
are utilized as a Guard on 2 train, shall, subject to Clause 73, be credited with full
time until relieved from duty with a minimom of three hours at full pay, and shall
be liable for three honrs work either on or in connexion with the train or at a
station.

(81) Every Guard shall be credited with three-quarter time for any period
occupied in rravelling as a passenger, subjeei to a maximnm of one day at full
pay for such fravelling. In every instance, iowever, in which the time actually on
duty for the shift, together with any time allowances, amounts to less than
one day, the time occupied in travclling shall be allowed in full, but only to
the extent of making the total time for the shift equivalent to onc day at full pay.

(82) Every Guard engaged on departmental husiness other than in con-
nexion with his ordinary avocation shall be credited with full time for the period
$0 occupied, with « maximum of on¢ day for each complete day so engaged.

(83) Guards shall be allotied to the various claxses by the General Superin-
tendent of Transportation in sucl proportions ns will eunble them to average, a8
far s practicable, the full number of working days per month, and in such
proportions as he may deem necessary for the performance of the service in each
class. .

(84) The number of days worked by the Guards in each class shall, as far as
practieable, be equalized among them by giving short shifts to men who have
worked long shifts, and vice rersé. and by booking off duty in either the same or
the following month any men who have worked more than the full number of
working days in any one month, for a period equivalent to the excess time so
worked. ot . -

(85) In the event of a shortage or a surplus of men in any class by reason of
an increase, reduction, or alteration of the train service, or oiher cause, the nhumber
of men in such class shall’ be inereased or reduced (a8 the case may be) on
the basis prescribed hereaficr. :

(86) Allotment, promotion, and reduction shall be governed by relative merit
abitity, suitability, and record, of which the General Superintendent of Thansporta-
tion shall be tho judge. Everything else being eqnal, the senior man shall be
promoted, or the junior man reduced (as the case may be).

(87) The seniority of Guards in each class shall be based on the date of
appointment thereto, and shall be as set out in a seniority list which shall be
issued by the General Superintendent of Trangportation, within 30 days of the
date of this Regulation, and from time to time thereafter, and subject to such
additions and alterations as he may determine. Provided, however, that the basis
for promotion to the position of Goods Guard shall be the date of entry to
the service, irrespective of the date of appointment to any particular cluss or grade

(88) Every Guard who elects to forego promotion to any vacancy, or who at
the time of such vacancy is debarred from promotion, or who is not selested for
promotion thercto, shall thereupon and thereafter rauk junior to every man promoted
over him, but shall not thereby lose his right to subscquent promotion,

(89) Every Guard who voluntarily seeks a position in a lower class shall, on
appointment to such junior class, rank senior to every man therein, but Junior to
every man in the higher classes. -

S
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(90) Every Guard who voluntarily secks ciployment in another grade shall, on
appointment to such other grade, linve his name removed from the semiority llst
and, if subsequently |elnsmled shall be placed at the bottom of his former grade.
Provided, however, that any Guard who is pmmote(f to the position of Station-
master, or to any oflxel superior position, but who is found to be unsuitable therefor,
and is reinstated as a Guard, shall be placed on the seniority list in the same
relative position as he occupied prior to promotion.

(91) Every Guard who, in cansequence of ill-health or of any injury, is com-
pelled to seek temporary employment in a class lower than that in which be is
allotted, or in another grade, and whose inability to carry ous his ordinary duties is
certitied (o by the Rullwawa Medieal Officer, shall not thereby forfeit bis seniority
if the Railways Medical Officer, within a period ef two years, certify that he is
fit to resume the ordinary duties of his class. In overy instance, however,
in which such employé, after being so certified by the Railways Medical Officer,
and after having been offered reinstatenent to his former clasy, declines to imme-
diately accept such reinstatement, or in which such employ(, is deemed incapable
for such higher class work, he shall forfeit the seniority to which he is entitled,
and shall thercupou and thereafter ragk iv the order of his senjority in the grade
or class in which he has been temporarily employed.

(92) An cmployé shall not in any instance be permitied to run as a Goard or
as an Acting Guanl unless he hold a certificate of competency thercfor, and such
certificate shall not be granted to any employé unless he have passed an exami-
nation conducted by L}m District Superintendent and the Traffic Tuspector, or such
other officer or officers as m.n) be appointed by the General Superiutendent of
Transportation.  Any cmployé who fails to pass the preseribed cxamination at
the third trial, or who docs not pass sueh examination prior to attaining the age of
fifty years, shall not thereafter be deemed eligible for appointment as a L-uurn[ or to
act in such capacity.

(93) Except in cases of emergency, any Guard after completing a full shift
of not less than eight hours shall not be again booksd on duty until he has had
a clear interval of elcrht lours for rest ; and after completing n shift of not less
than twelve hours such employé shall not if practicable be again booked on duty
until he has had a clear interval of twelve hours for rest.

DIVISION

EMPLOYES TEMPORARILY RELIEVING OR ACTING IN HIGHER
POSITIONS.

(94) Every employé (other than an employé attached to the regular relieving
staff) who is required to temporarily relieve an empIny( of or otherwise carry
out the duties of a higher grade shall, whilst so acting, be paid an ailowsnee to
make bis wage equlv.\.lcnt to the rate apemhed herennder in res peet of such grade ;
provided, howevel‘, that such allowance shall not be paid in respect of any penml
of less than one day, cxcept in the case of an employé regularly acting as a
Signalman or as & (.wuard who shall be granted such allowanee if the ne'lml of
such higher duty amounts to not less than one day in the month.

Minimom Wage

Grade. srade Relieved. 1;?:,:‘::[:’ had
Employ

TRANSPORTATION BRANCIL. p
N -
Goods Checker ... | Goods Foreman 8 6
Labourer ... ... | Shanter 706
Labourer ... ... | Leading Shunter 8 6
Labourer ... e e ... | Shedman e 76
Labourer ... ... | Goods Checker 7 6
Lampman ... ... { Leading Lampman ... 76
Leading Lampman ... ... { Foremar Lampman 8 O
Leading Porter ... | Head Porter 8 0
Leading Shanter aee ... | Goods Guard.. . 9 0
Leading Shunter .ot | P’assenger Gus wd 10 G
Leadmg Shunter (C]a,ss 1) -+ | Leading Shunter (bpecml) . 9 6
” ... | Yard Foreman {Class 1,01 \pecml) 11 0
Leuding Shuntcr ... | Yard Foreman (Class 2) 10 0
Porter (at ledst 22 years of age) ... | Porter (Checking) . 70
Porter " " " ... | Porter (Shed and \nud) 70
Porter ” " " ... | Porier (Van Stower) ... 70
Porter ” " " ... | Porter (Parcels) 70
Porter ” »” " ... | Porter (Clonk Ronm) 70
Porter " " ” ... | Porter-in Charge 70
Porter " " " ... | Specinl Inquiry Officer 70
Porter " " " ... | Porter (Leading) . 706
Porter o " " ... | Shedman . N 76
Porter " ” ” <. | Conduetor ... 76
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Minimmb:n1 Vznge
. } ayable
Grade. Grade Relieved. PRzlieving
Employé.
TRANSPORTATION BraNcH—continued.
EAA
Porter " " " Shunter . 7 6
Porier " " ” Leading Shunter 8 6
Porter “ " " Head Porter .. 8 v
Porter " Parcels Foreman 8 6
Porter (at least 22 )Lmh of 8g‘l.), holdmg Porter (Operating) ... 70
the necessary certificates

Porter " ” " Porter {Signal) 70
Porter " " " Dorter (Relieving) . . 70
Porter " “ " Porter (Ticket Collct,tor) 70
Porter " " " Porter-Assistant . 786
Porter " ’ ” Guard (Suburban) 7 6
Porter ” " " Signalman ... 3 0
Porter . " " ” Guard (Goods) 9 0
Porter ” “ " Guard (Passenger) .. 10 6
Shunter . { Leading Shunter (Class 2) 8 6
Shunter . Lemdmg Shunter (bla,ss 1 9 ¢
Shunter .. | Guard (Goods) 9 0
Shunter .| Guard {Passenger) ... 10 6
Signalman ((,lnss 4) .. Signalman {Class 3) ... S 6
Signalman (Class 3) ... ... | Signalman (Class 2) 9 6
Signalman (Class 2) ... «e- | Signalman (Class 1) - 10 6
Signalman (Class ¥) ... ... | Signalman (Class Special) 11 86
Signalman (Class 1) - | Signalman (Class Special) 1 6

ROLL{NG-STOCK BRANCH.
Artisan Leading Hand 11 6*
Artisan Workshop Sub- Foreman 13 6
Blacksmith ... . ... | Forgeman ... 10 6
Cleaner <. | Skilled Labourer 76
Cleaner N Storeman . . - 7 6
Cleaner Chargeman ... 10 0
Cleaner Leading Storemnan . 9 ¢
Cleaner ««. | Sub-Foreman... 10 0
Fireman . 1 Skilled Labourer -+ ... 6
Furvaceman... ..o { Forgeman ... N 10 6
Labourer .. | Skilled Lalourer 7 6
Labourer ... Stationary hngme-duvm 8 0
Labourer Storeman ... . . 76
Labourer Leading Storeman ... 9 8
Labourer Locomotive Crane Driver e 8 86
Leading Hand’ Sub-Foreman (other than of 10 0
Artisans)
Leading Hand Artisan - | Workshop Sub-Foreman - 13 6
Skilled Labourer . .Chargeman ... ., 100
Skilled Labourer Locomotive Crane an.r S .6
Skilled Labourer , - | Stationary Engine-driver 8 0
Skilled Labourer .o+ | Leading Storeman ... 9 6
Skilled Labourer Yorgemdn 10 6
WAY AND WORKS BRANCH.
Artisan e ... | Foreman 12 8
Assistant Fencer L e “.. | Fencer 7 6
Assistant Signal Ad]ustu Slglhll Ad]ustu 9 6
Ganger (Class 2) .. ... | Ganger (Class 1} . .90
Ganger (Clasu 2 or I) ... | Ganger of Special Gang 10 0
Labourer C - { Wood Machinist . 7 6
Labourer ... . | Stationary Engine-driver 8 0
Labourer ... - | Storeman .. 76
Labourer .+ [ Leading Storeman ... 9 6
Labourer .| Ganger (Class 1} 9 0
Labourer ... | Ganger (Class 2) .- s 0
Leading Hand Artisan +.. | Foreman . 12 6
Repairer . . ... 1 Ganger (Class 2) S 0
Repairer Ganger (Class 1) . 9 0
Repairer . Ganger of Special Gang 10 0
Signal Adjuster Signal Ganger 10 6
Skilled Labourer Assistant Signal Ad_]uste.r 8 6
Skilled Labourer Stationary Engine-driver 8 0
Skilled Labourer We:ghmg Machine Ad]uster 8 0
8killed Libourer Leading Storeman .. 9 ¢
TELEGRAPH BRANCH.
Batteryman ... Foreman Batteryman .. 90
Conductor ... .t Motorman 76
Driver (Class 2) Driver (Class 1} 10 6
Fireman (Class 2) Iiremen (Class 1) 9 0
Fireman (Class 1) . { Driver (Class 2) 9 6
Fitter in Charge - | Leading Hand Fitter in (th\rbe 12 ¢
Fitter (Electrical} ... . { Fitter in Charge (Electrical) ... 11 0
Gas Fitter . | Leading Hand Gas Fitter 10 6
Gasman .+ Leading Hand Gasman T8 6

* Or an allowance of 1« per day in addition to the ordinary wage, if more favorable to the employé coneerned.
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Minimum Wage
Grade, Grade Relieved. pﬁ{ﬁg&ﬁ"?
. Employé.
TeLEarAPI BRANCH—continued,

Instrument Maker .. Leading Hand Instrument Maker 1 ¢
Instrument Maker Fitter m Charge 10 6
Lamp Carboner Klectric Lighs Lamp Repairer ... 8 0
Lamp Maker .. | Assistant Foreman Lamp Maker 10 6
Leading Hand Gas Vitter .{Foreman Gas Fitter ... . 11 6
Leading Hand Shedman ... | Car Shed Foremnan 10 6
Leading Hand Wireman .. | Foreman Wircman 1 0
Lineman in Charge ... Forenan Lineman 11 0
Lineman .., - Lineman in Charge § 6
Motornan ... | Examiner ... 8 6
Shedman ... ... | Leading Hand Shedman 8 6
Wiceman ... ... | Leading Iland Wireman 9 6

(93) Ivery Artisan, Engine-driver, Foreman, Depdt Ganger, Leading Haud, or
other employé, who is in receipt of a wage of less than 14/6 per day, and is
required to temporarily relieve an officer of or otherwise carry out the duties of
any of the following grades, viz :—

Way and Works Branch.

District Foremnan, Shop Foreman (Ironwork and
Weighbridge Foreman, Interlocking),
Foreman Plumber (Mctropolitan),  Roadmaster,

Rotling Stock Branch.

Travelling Foreman,
Depdr Foreman,

Workshops Foreman,
Ironwork Inspector,
Boiler Inspector,

shall whilst so engaged be paid au allowauce to make his daily wage equivalent to
14s. Gd. per day.

(96) Every Artisan, Leading Hand, Foreman, or other employé in the Tele-
graph Branch, who is in receipt of a wage of less thau 13s. per day, and is
required to temporarily relieve sn Oflicer of or otherwise carry out the duties of
any of the following grades, viz.:—

Foremnn Lampmaker,
Foreman in Charge of Shops,
Inlecirical Officer (Light and Power),
. »  (Telegraph and Signals),

shall whilst so engaged be paid an allowance to mnake his Jaily wage equivalent to
13s. per day ; and every such employé who is in receipt of a wage of less than 13s.
per day, and is required to temporarily relieve or otherwise carry ont the duties of the
Line Overseer, shull whilstso engaged be paid an allowance o make his daily wage
equivilent to 133, per day.

DIVISION 5.

ALLOWANCES TO STATIONMASTERS IN LIEU OF QUARTERS.

(99) Every Stationmaster who is not provided with quarters by the Depart-
ment shall, in lieu thereof, be granted an allowance as under, viz. :(—

Allowance per week.

5. d.
Stationmasters in receipt of a salary of £150 per annum
or more ... o176 ¢
Stationmasters in receipt of a salary of less than £i50
per annum P . 15 ©O

DIVISION 6.

ALLOWANCES TOWARDS THE BOARD AND LODGING EXPENSES
OF JUNIOR OFFICERS, LADS, AND APPRENTICES.

(98) Every Junior Officer in receipt of a salary of £4o0 per annum, and
who, owing to the requircments of the Department, is obliged to reside away
from his home, shall, whilst in receipt of such salary, be granted an allowance
of Ninepence (gd.) per dav (exclusive of Sundavs), towards his board and
lodging expenses, except whilst on annual leave.
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(99) Every Lad or Apprentice who, owing to the requirements of the De-
partment, is obliged to reside away from his home, shali, except whilst on annual
ieave, be granted a daily allowance (exclusive of Sundays) towards his board
and lodging expenses in accordance with the following scale :—

Wage woperday .. 2 .. 2s.6d. ... 3s. ... 33 6d.
Lads "'{Allowunce ” o Iss L 9d. ... 6d. .. 3d

. ' Wage .« perday ... 18.3d... 1894, .. 2s.3d... 2s.0d.
Apprentices T Allowanee ... " w18 9l ... 64 ... 3d.

(r00) Such allowance, however, shall not be granted in any case unless the
Head of the Branch be satisfied that it is not practicable for the Junior Officer .
or Lad or Apprentice concerned to reside at home.

DIVISION 7.

RELIEVING EXPENSES.
(101) Every Officer or Employé attached to the regular relieving staff shall,
whilst engaged on relieving duty outside of the suburban area, be granted

board and lodging expenses in accordance with the following scale, viz. :—

Allowance per day.

., S d.
Officers in receipt of £r150 per annum and upwards 4 o
Officers in receipt of less than’ {150 per annum ... .. 3 6
Employés 3 o

(102) Any Officer or Employé (other than a Stationmaster) attached to the
regular relieving staff, and who is engaged within the suburban area for a period
in excess of two months, shall not, without the sanction of the Commissioners,
be granted expenses in accordance with the provisions of Clau# ro: in respect
of any such excess period.

(103) Every Officer or Employé attached to the regular suburban relieving
staff shall. whilst engaged on relieving duty within the suburban area, be
granted an allowance of 1s. 6d. per day towards his board and lodging
expenses, subject to the reservation that every Relieving Stationmaster so
engaged shall not be granted such allowance, but shall be granted expenses in
accordance with the scale specified in Clause 1or1.

(104) Notwithstanding anything contained in Clauses 101 and 103, any
Officer or Employé engaged on relieving duty at any particular station, place, ot
depdt for a period in excess of two months shall not be allowed any expenses in
respect of the period in excess of two months except with the sanction of the
Commissioners ; but any Relieving Stationmaster, whose expenses are withdrawn
in accordance with ‘this provision, shall thereupon be granted the allowance in
lieu of quarters to which he would be entitled as a Stationmaster. ’

(103) Board and lodging expenses shall not be allowed to any Officer or
Employé attached to the regular relieving staff -whilst off dutv with or without pay
whether on annual leave or otherwise, but unless otherwise determined by the
Commissioners, every Relieving Stationmaster shall, during any such period, be
granted the allowance in lieu of quarters to which he would be entitled as a
Stationmaster. - ’

(r06) Any Stationmaster who is utilized to relieve a District Superin-
tendent shall not, whilst so relieving, be granted relieving expenses, or an
allowance in lieu of quarters. but shall be granted such expenses as may be
authorized by the Commissioners.

(107) Every Officer or Employé not attached to the regular relieving staff who
is required to temporarily relieve an Officer or Employé at another station, place,
or dep6t shall be treated as regards expenses on the basis of the provisions of
that portion of the Regulation relating to “ Travelling and Incidental Expenses.”’

(108) Relieving expenses shall be computed on the basis of seven days per
week.

DIVISION 8.

TRAVELLING AND INCIDENTAL EXPENSES.

(1og) Every Officer or Employé (other than any Emplové engaged in an
avecation specified in Clauses 119 and 120) who is not attached to the regular
relieving staff, and who is required to travel to and undertake duty at a
place or station outside of the Suburban area, may, subject to the conditions
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and reservations hereinafter expressed, be paid expenses in accordance with
the following scale :—

* Allowance for first. | Allowance after seven
- seven days. days at the same place.
Per Day. Per Day
OFFICERS. sodl s od.
{(a) Heads of Branches and Acting Heads of | 15 0 : 12 0
Branches
() Officers in receipt of £500 per annum and upwards | - 12 ¢ 8§ 0
{exclusive of Heads of Branches and Acting
Heads of Branches)
(¢) Officers in receipt of £300 and over, but less 10 0 6 0
than £500 per aonum
(¢) Officers in receipt of £150 per annum and over, S 0 5 0
but less than £300 per aunum
(e} Officers in receipt of less than £150 per annum... 6 4+ 0
EarrLoyts. N
('} Foremen, Cangers, Leading Hands, and 6 0 4+ 0
Employés acting as such, and Special Inquiry
Officers
{z) Other Kmployés 4 G 30

(r10) The allowance per day shall be deemed to represent the expense of
three meals, and lodging overnight, and the allowance for each meal
and bed shall be one-fourth of the allowance per day payable to the
particular Officer or Emplové under the provisions of the preceding
clause. Provided, however, that under section (g) of the scale embodied therein
the allowance specified in respect of each of the first seven days shall be deemed
to be 1s. for each meal, and 1s. 6d. for lodging overnight, and that every
Emplové returning to his home station after an absence of seven days shall be
granted 1s. for each meal on the day of such return, subject to the provisions of
Clause 111,

(r11) The allowance for breakfast, dinner, or tea.shall not be granted to
any Officer or Employé unless he commence travelling earlier than or be absent
from his head-quarters later than the time or times respectively prescribed here-
under, viz.:—

Breakfast ... 7.0 am.
Dinner iR ... 130 p.m.
Tea ... 7.0 p.m.

{112) Any Officer or Employé who is required to regularly travel over any
particular section or sections of line shall not be granted any allowance in respect
of breakfast or dinner on the dav on which he leaves his head-quarters, but
if it be necessary for him to remain away from his head-quarters overnight he
shall be granted the allowance for tea and lodging. and also for any additional
meals or for any lodging overnight.

(113) Every Officer or Iimploy¢ who is required within his ordinary hours of
duty fo travel to and undertake duty at another station, place, or depdt within the
Suburban area, but distant at least 2 miles from his head-quarters, shall provide
himself with one meal during such hours of duty and shall not be granted any
allowance therefor, but any such Officer or Employé who is detained thereat for a
period of at least 13 hours bevond his ordinary hours of duty shall be granted
the scale allowance for any additional meals or for any lodging overnight.

(r14) Every Officer or Emplové who is located at a station, place, or depdt
outside of the Suburban area, and who-is required within his ordinary hours of
duty to travel to and undertake duty at another station, place, or depdt, dis-
tant at least 2 miles. but not more than 10 miles from his head-quarters, shall
be treated, as regards expenses, on the same basis as an Officer or Employé
coming within the provisions of clause 113.

(113) Unless sanctioned bv the Commissioners, expenses shall not in any
instance be allowed to any Officer or Employé in respect of any period during
which he may be required to undertake duty at a station, place, or dep6t distant
within 2 miles of his head-quarters.

(116) Any Officer or Employé (other than an Officer referred to in Clauses
154 and 155, and other than an Officer or Tmployé in receipt of expenses under
any other Clause of this Regulation) who is called upon. within one hour of the
ordinary time of the completion of his shift, to work for an additional period
of at least 14 hours, and who is not allowed off duty for the purpose of obtain-
ing a meal, shall be granted the scale allowance for one meal.

(r17) Any Officer in receipt of a salary of less than /50 per annum, who is
required to fravel with a Senior Officer in receipt of not less than £z250 per
annum, and is engaged in connexion with the same duty as such Senior Officer.
shall be granted expenses on the basis of the scale prescribed in Section (d) of
Clause 109.

(118) Every Emplové acting as an Inspector, Workmaster, Roadmaster. or
Travelling Foreman shall be granted expenses at the rate pavable to the Officer
whom he is relieving.
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(119) Every Engineman, Guard, or Assistant Guard, or Employé acting as
such (if not in receipt of cxpenses under the provisions of any other clause of
this Regulation) who is absent from his head-quarters for a period of more than
Lwelve hours in connexion with the rumning of a train, shall be allowed r1s.
for a meal, or, if so absent for a period of more than sixteen hours, but less
than twenty-four hours, 2s. for two meals, and any such employé who is booked
off duty away from his home station for the purpose of getting sleep shall be
granted an allowance of 1s. 6d. for lodging overnight, unless free sleeping
accommodation be provided by the Department, in which event an allowance for
lodging overnight shall not be granted.

(120) Every lLngineman, Guard, or Assistant Guard, or Employé acting as
such (if not in receipt of expenses under the provisions of any other
clause of this Regulation) who is absent from his head-quarters for a period
of twenty-four hours or more in connexion with the running of a train, shali be
allowed expenses at the rate of 1s. per meal for three meals, and 1s. 6d. for
lodging overnight, provided that the allowance for lodging overnight shall not be
granted if free slecping accommodation Le provided by the Depariment, and that
if any such Employé he absent from his home station for a period in excess of '
seven days he shall after the first seven days be granted expenses at the rate of
only 3s. per day.

(125) Every Artisan. Fencer, Assistant Fencer, or Labourer who is reqquired
to regularly undertake duty away from his head-quarters, whether he be thereby
ot liged to remain overnight or otherwise, may, at the discretion of the Head of
the Branch, be granted an allowance of 1s. per day in addition to his ordinmy
rute of wage in respect ol cach working day on which he is emploved away {rom
his head-quarters, but travelling expenses shall not in any such instance be also
granted.

(r22) Except as provided in Clause 123. an Officer or Employé shall not
travel to and undertake duty at another station, place, or depét unless he first
obtain permission or be directed to do so.

(123) Every Officer or Emplové who, in consequence of the exigencies of the
Department, is obliged to undertake duty at another station, place. or depdt
without first obtaining permission or being directed to do so. shall, as soon as
possible thereafter. and at the latest’ befere the expiration of 24 hours. furnish
his immediate superior or the Heaqd of the Branch with full infermation as to the
veason for his so doing. -

(124) Cab. coach, or steamer fares, and horse and conveyance hire, are not in-
cluded in the prescribed scale of atlowances. and in every instance in which it is
necessary for any Officer or Employé to incurany such expenses in the perform-
ance of his efficial duty. the actual exnenditure so incurred may, at the dis-
cretion of the Head of the Branch, be refunded. provided the amount claimed
be deemed reasonable, but in every such instance a receipted voucher for the
amount paid shall be furnished. '

(125) In any instance in which an Officer or Employé is cbliged to journey
outside of the State in the performance of any official duty. and to travel
by steamer or other vessel. the fare of which covers maintenance, the ordinary scale
allowance shall not be paid, but such lesser allowance shall e granted as may
he deemerd reasonable by the Commissioners.

(126) In every instance in which any necessary expenses which have been actu-
ally incurred by an Officer or Employé, whilst engaged in the performance of any
special duty. are in excess of the amount pavable to him under the foregoing
provisions of this Regulation. an additional allowance mayv with the sanction of
the Commissioners be granted according to the circumstances and the merits
of the case.

(127) Every Officer or Employé who is required to journey outside of the State
in the performance of his official dutv shall he granted expenses at such rate as
may be approved of by the Commissioners.

(128) Except where otherwise provided or implied. expenses pavable under
this division of the Regulation shall be computed on the basis of seven days per
week. .

(129) Every claim for the payment of Travelling expenses shall bé made
out and certifiec] to on the prescribed form. No. G 18.

{130) Everv claim for the payment of Travelling expenses shall he
caccfullv scrutinized, and hefore certifving thereto the Head of each Branch,
or an Officer deputed by him. shall satisfy himsell of the dowa fides of the
claim and that the charges are in accordance with the prescribed scale, or are
reasonable (as the case mav be).
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‘DIVISION 9.

TRANSFER EXPENSES, ETC.

(131) Every Officer or Employé who is transferred to another station, place, or
depét to meet the requirements of the Depaftment may be granted one day’s
pay for each day occupied in travelling in connexion with such transfer,
irrespective of whether the time so occupied amounts to one day, but in any
instance in which the time so occupied does not amount to one day, the Officer
or Employé concerned shall be liable for duty in respect of the excess period,
and shall not be credited with more than one day for both travelling and duty.
Lvery such Officer or Employé may also be granted a free pass for himself

and his wife and family (f any) and any relatives solely dependent upon him
for support, and free transit in respect of his furniture. Any Officer or Employé
transferred from any station, place, or deplt within the suburban area to any
other station, place, or depdt within such ared shall not, however, be granted
any time off with pay in connexion with such transfer.

(132) Every Officer or Employé who is obliged to provide meals en route or
to meur board and lodging expenses for himselt and his wife and family (if
any), or any relatives solely dependent upon him for support, in connexion with
such transfer, may, at the discretion of the Head of the Branch, be granted a
refund of such expenses, provided the circumstances warrant it and the amount
involved be deemed reasonable, but in every such instance a receipted voucher
for the amount paid shall be furnished. .

(133) In every instance in which it is desired to transfer an Officer or
Employé, who is a householder and has living with him his wife or family
or other relative solely dependent upon him for support, to a locality in which
it is doubtful whether a house will be available, inquiries shall first be made of
{he Officer in charge of the station or depdt as to whether house accommodation
can be procured, and if such inquiries disclose that house accommodation cannot
be procured, the services of an unmarried man shall, if practicable, be utilized
to fill the vacant position.

Tr34) In every instance, however, in which it is necessary to send an Officer
or Employé who is a householder, and bas living with him his wife or family or
other relative solely dependent upen him for support, to fill a’ vacancy at a
locality where he may not be able to immediately procute a house, such Officer
ar Employé shall, prior to lfis transfer. be warned that there is some doubt as to
whether he will be able to immediately procure accommodation, and advised that
he will not under any circumstances be granted any expenses in respect of the
members of his bousehold, but that in the event of failure 1o procure ‘a residence
he will be granted expenses for Zimself only in accordance with the scale specified
under the heading of ‘¢ Travelling and Incidental Expenses,” provided that the
Head of the Branch is satisfied that the case is genuine.

(133) In every instance in which an Officer or Emplové so transferred is
unable to procure a house after the expiration of a period of one week from the
date of transfer, the question of his removal to a more suitable location shall
at once be considered by the Head of the Branch, and if it be impracticable
to replace such Officer or Employé by a gsingle man. he shall continue to be
granted expenses for himself only.

(r36) A return shall be furnished by the Head of each Branch on form G 47
prior to the seventh day of ench month. showing particulars of the expenses
which have been granted to Officers or Employés during the preceding month,
in accordance with the provisions of Clause 135.

(137) In every instance in which the furniture of a transferred Officer or
Emplové is delayed in transit by rail, and such Officer or Employé is. in con-
sequence, subjected to board and lodging expenses for himself and his wife
and family (if any), or any other relatives solely dependent upon him for
support, a reasonable proportion (not exceeding three-fourths) of such expense
may be refunded, provided that the Head of the Branch is satisfied that the
case is genuine, but in every instance a receipted voucher for the amount paid
shall be furnished. -

(138) In every instance in which cartage expenses are incurred in connexion
with the transfer of anv Officer or Employé to another station, place, or depdt,
the Officer or Emplové concerned may, at the discretion of the Head of the
Branch., be refunded the exvenditure so involved. provided the circumstances
warrant it, and the amount claimed be deemed rcasonable, but in every such
instance a receipted voucher for the amount paid shall be furnished.

(139) Any Officer or Employé transferred to another station, place. or depdt.
as punishment for an offence. or as a result of mutual arrangement with another
Officer or Emplové, shail not be granted any pay in respect of the time
ceetpied in connexion with such transfer. A free pass. however. mav be granted
for himself and his wife and familv (if any). and anv other relatives solely
dependent upon him for support. and free transit {or his furniture. but cartage or
other expenses shall not he allowed. unless his furniture ke delaved in transit by
rail. in which case expenses may be allowed under th¢ provisions of Clause v37.

(140) Every claim for the payment of Transfer expenses shall be made out
and certified to on the prescribed form No. G 46.
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DIVISION 10.

EXPENSES PAYABLE TO EMPLOYES TEMPORARILY
TRANSFERRED TO COPE WITH EXTRA WORK.

(141) Every employé, other than an employé attached to the regular relicving
staff, who is a householder and has living, with him his wife and family (if any)
or other relative solely dependent upon him for support, and who is temporarily
transferred to another station, place, or depét in order to cope with extra work,
and is obliged to reside away from his usual place of abode, shall be allowed
expenses in accordance with the scale specified under the heading of * Travelling
and TIncidental Expenses ”” throughout the period during which he is required
to remain at such station, place, or depot.

(142) Every emplové, other than an employé attacked to the regular relieving
staff, who is-unmarried or a widower and has no relatives living with and solely
dependent upon him for support, and who is temporarily transferred to another
station, place, or depdt in order to cope with extra work, and is obliged to reside
away from his usual place of abode, shall be allowed 4s. 6d. per day as expenses
during the first week in which he is required to undertake duty at such station,
place, or depdt; but cxpenses shall not in any instance be allowed for the
remainder of the period.

(143) Every employé attached to the regular relieving staff, who is temporarily
located at a station, place, or depét in order to cope with extra work, shall be
allowed the usval relieving expenses whilst so emploved, provided that such
expenses shall not be paid for any period in excess of two months, except with
the sanction of the Commissioners.

(144) A return shall be furnished prior to the seventh day of each month
by the Head of each Branch, on form No. Grg, showing particulars of the
employés who, during the preceding month, have been granted expenses in accord-
ance with Clause (141) for any period in excess of one week.

(145) Expenses pavable under this division of the Regulation shall be com-
puted on the basis of seven days per week.

DIVISION 11.

OVERTIME AND SUNDAY TIME.

(146) For the purposes of this division of the Regulation, “Overtime’’ shall be
deemed to mean the time (exclusive of Sunday time) worked in any one monih
in excess of the total number of working hours in such month, and shall not be
interpreted to mean additional time worked on any particular day or days without
regard to short time on any other day or days in the same month.

(147) Every employé who is required on any day other than Sunday to
work in excess of the number of hours constituting his ordinary shitt
shall, if practicable, subject to the conditions and reservations contained in sub-
clauses (¢), (4), and (¢) of Clause (147), be booked off duty on some other day or
days in the same month for a period or periods equivalent to the additional fime
so worked.

(148) Every emplové who has Leen obliged to work overtime in any month
shall, if practicable, be booked off duty for an equivalent period or periods in the
following month, but any overtime not so booked off by the end of the month
following that in which it has been incurred shall be then paid for, subject to the
following conditions and reservations, viz.:—

(@) Overtime carried forward from one month shall not be deemed to
have been worked off in the following month if the employé con-
cerned shall have worked the equivalent of the full number of
working hours (excluding Sundays) in such latter month, that is,
overtime carried forward from one month shall only be deemed to
have been worked off to the extent of the time short worked in the
following month. : .

(6) Tn every instance in which an employé who has worked overtime in a
particular month has been paid for less than the full number of
working hours (excluding Sunduys) in the preceding month, such
overtime shall be paid for to the extent of balancing the short
time in the previous month, and shall not be booked off. .

(c) Any time in excess of the number of hours constituting the
ordinary shift which is actually worked on fog-signalling
duty or on special emergency dutv in connexion with an accident,
fire, or flood, shall be paid for, and shall not be booked
off.  Any excess time so incurred shall be paid for at
single rate unless the Head of the Branch considers that the
ctreumstances of any case merit special consideration, in which
event such case shall be submitted for the authority of the Come
missioners to pay for such excess time at single rate, plus an extra
allowance not exceeding 50 per cent. thereof.
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(4) Any time in excess of the number of hours constituting the
ordinary shift, which is occupied by any employé in travelling
to or from qpu.lal emergency duty in connexion with an accident,
fire. or floodd, shall be paid for at single rate only, and shall
not bhe booked off,

(¢) Any time in excess of the number of hours constituting the ordinary
shift incurred on a work which requires to be carried on when trains
are not running at night or on Sunday shall be paid for at single
rate, and shall not be booked off.

(149) lSvery officer who is regularly required to come on duty either on ¢very
Sunday, or on every alternate or third Sunday, other than in continuation of a
shift beginning on a Saturday or in commencement of a shift terminating on a
Monday, shall be paid an allowance, on the following basis, for each Sunday so
worked, viz.:—

Time Worked. Allowance Therefor.
Two hours or under . One-quarter of a day
Over two hours, but not t.tu.edmw four
hours . Half a day
Over four hours, but not «,xuccdmg Six
hours Three-quarters of a day
Over six hours ... One day

and for the purpose of computing such allowanee, cacl month shall be deemed
o consist of twenty-six days.

(150) Every employé who is required to work on a Sunday. other than in the
continuation of a shift beginning on a Saturday, or in the commencement of a
shift terminating on a Monday, shall be paid, on the following basis, for the time
so worked, viz. :—

Time Worked. ’ Allowance Therefor,
Two hours or under One-quarter of a day
Over two hours, but not L\Leedm" fom hom\ Half a day
Over four houts but not cxccedmg six hours  Three-quarters ot a day
Over six hours, but not excee(ling one da_\'.., One day
Over one day . . Actual time

and such time shall in every instance be pml for, nnd shall not be booked off.

(r31) Every employé who is required to work on a Sunday in continuation of a
shift beginning on a Saturday, or in commencement of a shift terminating on
.a Monday, shall be paid actual time for the period so worked on the Sunday,
and such time shall not in any instance be booked off. For the purpose
of this clause ““ Sunday ’’ shall be deemed to extend from 12 midnight on
Saturday till 12 midnight on Sunday.
(132) Provided in every instance, however, that any employé who is regularly
paid for seven days per week shall not be allowed more than one day’s pay in
respect of any Sunday, except with the special approval of the Commissioners.

‘ : DIVISION 12

TIME OCCUPIED BY EMPLOYES IN TRAVELLING 1IN
' CONNEXION WITH THEIR DUTY. .

(133) Every employé who is required to travel in order to undertake
duty at a station, place, or depdit other than his head-quarters shall be credited
with thrac-quarter time for the period so occupied, awd also for any period oceupied
in retnrning from sach station, place, or Jdepot ta his head-quarters, subject to u
maximun of one day at full pay for such travelling and to the following conditions
and reservations, viz,:—

(«) That in every instance in which the time so allowed in respect of any
day, together with the time actually worked or otherwise allowed.
amounts (o less than one dey at full pay, the employé concerncd shall
he credited with full time for the period oeccupied iv so travelling,
it oniv 1o the extent of making the total time eguivalent to one day
at full pay.

() ‘That in any instance in which an employé is reqnired to so fravei within
the Suburban area only, snch (,mpl(n’(: shall not be credited with
any time for the period ocenpicd in travelling, unless the total of the
time actually worked and otherwise allowed amounts to less than one
day ut full pay, in which event such employé shall be credited with
full time for the period oceupied in so travelling, but only to the
gxtons of nuking the total time cquivalent to one day at full pay.
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(¢) That the time occupied in travelling hy any emplové who is transferred
to another station, place, or depGt shall be treated in aceordanee
with the provisions of the division of the Regulation relating to
Transfer Expenses.

(@) That the time ocenpied in travelling hy any Guard or Engineman shall
be treated in accordance with the provisions of the divisions of
the Regulation relating to Guards and Enginemen respectively .

() That the time occupied by any employé in traveliing to or from speeial
emergency duty in conuexion with an accident, fire, or flood shall
he paid for in full in accordance with the provisions of sub-clanse (d)
of Clause 147, ’

(/) That notwithstanding anything to the contrary herein contained. any
employé attache.l to the regulur relieving staff shall not be credited
with any atlowance for the time occupied in travelling asa pas=enger
in connexion with his duty, nnless on any date on which he so
travels the time actually worked by or otherwise allowed to him
amonuts to less than one dayv at full puy, in which event such time
may be paid for in full, but only to the extent of making the
total time equivalent to one day at full pay

DIVISION 1.

MEAL ALLOWANCE TO OFFICERS IN THE HEAD OFFICE AND AT
THE METROPOLITAN AND CERTAIN SUBURBAN STATIONS.

(154) Every Officer in the Head Offices at Melbourne, who is required to remain
on duty at least 1} hours after 5 p.m. on any week day, or at least 13 hours
after 1z noon on any Saturday, in order to perform work of an urgent or special
character, dut not to bring up arrears of his work, may be granted a meal allow-
ance of 1s. 6d. in every such instance. ' .

(155) Every Officer emploved at the Melbourne Goods Sheds, the Metropolitan
Stations, or at any Station, Place. or Depét within the Suburban area, who is
lequired to commence duty at least 14 hours before the ordinary time
or remain on duty at least 1} hours after the ordinary time, in order to per-
form work of an urgent or special character, such as in connexion with the
New Year, Easter, Royal Agricultural Show, Cup, or Christmas traffic. or the
issue of periodical tickets. or in consequence of the iliness or absence of a
fellow officer. dut not tc bring #p arrcars of his own work, may he granted a
meal allowance of 1s. 6d. in every such instance.

DIVISION 14.

OTFFICERS OR FMPLOYES OFF DUTY IN CONSEQUENCE OF
[LLNESS OR INJURY,
OFFICERS. -

(156) Every Officer who is incapacitated for duty in consequence of
illness or injury, and whose absence from duty is thereby prolonged beyond
one day, shall. except as provided in Clause 177, furnish through his immediate
superior to the Head of the Branch, on the second day thereof, a certificate
from a properly qualified Medical Practitioner on the prescribed form
(Gr), and shall, if so directed, present himself for examination by the Railways
Medical Officer, or his designated representative, at such time and place as may
be fixed. Every such Officer may, at the discretion of the Head! of the Branch,
be granted full or reduced pay, or may not be granted any pav. according to the
circumstances of the case, in respect of any period specified in the medical certi-
ficate, but not exceeding fourteen days, provided that any Officer who has not been
in the permanent employ of the Department for a period of at least six months
shall not be granted any pay in respect of such period of absence from duty.

(r57) Every Officer, who finds that he will be unable to resume duty on the
capiration of fourteen days. shall make application for the necessary addi-
tional leave of absence on or hefore the fourteenth dav of his enforced absence
from duty, and shall furnish with such application, and thereafter at least once
in every fourteen days of his absence from duty, a further certificate from a
properly qualified Medical Practitioner on the prescribed form. . ot

(158) In every instance in which an Officer is unable to resume duty on the
expiration of fourteen days, the case shall be submitted for the decision of the
Commissioners as to what pay (if any) shall be allowed in respect of the period
of absence in excess of fourteen days.
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(159) In submitting any such case for the consideration of the Commis-
sivners, the prescribed form (Gz) shall be filled in by the Head of the Branch
and forwarded thence, together with the rencwed certificate from a properly
qualified Medical Practitioner on the prescribed form (Gr), and such other
information as may be deemed essential to enable the Commissioners to reach
a decision.

EMPLOVES.

(160) Every Employé who has been injured whilst in the active discharge of
his duty, and whose absence is prolonged bevond one day, shall, on the second
day thereof, and thereafter at least once in every fourteen davs (unless otherwise
directed, and except as provided in Clause 177) furnish through his
immediate superior to the Head of the Branch, a certificate from a properly
qualified Medicat Dractitioner on the prescribed form (Gr), and shall, if so
directed, present himself for examination by the Railways Medical Officer or his
designated representative, at such time and place as may be fixed.

(161) Every Employé who is incapacitated for duty in consequence of an injury
received whilst in the active discharge of his duty may, with the sanction of
the Commissioners, be granted full pay in respect of the period during which
he is so incapacitated in cvery instance—

(@) In which the avocation is of a dangerous character, and the accident
has not been due to the culpable negligence of such Employé;

() In which the accident has not in any way been due to the negligence
of such Employé, irrespective of the nature of the avocation ; or

(¢} In which the injury has been sustained in consequence of the negli-
gence or fault of a fellow Employé.

(162) Every Employé who is unable to continue at his avocation in consequence
of an injury sustained (other than in an avocation of a dangerous character)
whilst in the active discharge of his duty and to which he has contributed, but
in respect of which he is not adjudged solely to blame, may, with the sanction
of the Commissioners, be granted half-pay in respect of th period during which
he is so incapacitated for duty.

(163) Lvery such case shall be submitted for the determination of the Com-
missioners with as little delay as possible, and in submitting any such case for
consideration the prescribed form (Gg4) shall be filled in by the Head
of the Branch in which the Emplové is engaged and forwarded thence, together
with the necessary certificate from a properly qualified Medical Practitioner on
the prescribed form (Gr), and such other information as may be deemed
essential to enable the Commissioners to reach a decision.

(164) In every instance, however, in which any Employé who has been injured
whilst 1n the active discharge of his duty, and who has been granted accident
pay, is unable to resume duty at the expiration of the period in respect of which
pay has been sanctioned by the Commissioners, the case shall be re-submitted as
prescribed in the preceding Clause for the further consideration of the Commis-
sioners, as soon as possible after the expiration of the period in respect of which
pay has already been sanctioned.

(165) Every FEmplové who is incapacitated for duty in consequence of an
injury sustained whilst in the active discharge of his duty, but who is adjudged
solely to blame for such injury, or who could have avoided the accident
by the exercise of ordinary care, mayv, at the discretion of the Head of the
Branch, be granted leave of absence without pay for any period not exceeding
twenty-eight (28) days during which he is incapacitated for duty ; but in every
such case the Employé concerned shall in accordance with the provisions of
Clause 166 furnish a certificate or certificates on the prescribed form (Gr) from
a properly qualified Medical Practitioner.

(166) Every Employé who is incapacitated for duty in consequence of
illness, may, at the discretion of the Head of the Branch, be granted leave of
absence without pay for any period not exceeding twenty-eight (28) days during
which he is so incapacitated, and every such Employé whose absence from
duty is prolonged beyond three days shall, unless otherwise directed by the Head
of the Branch forward, on the fourth day thereof, through his immediate
superior to the Head of the Branch. a certificate from a properly qualified
Medical Practitioner on the prescribed form (Gr).

(167) Every such Emplogé as s referred to in Clauses 165 and 166, who finds
that he will be unable to resume duty on the expiration of twenty-eight (28) days,
shall make application. through his immediate superior to the Head of the
Branch, for the necessary additional leave of absence, on or prior to the twenty-
eighth day of his enforced absence from duty, and shall furnish with such appli-
cation a further certificate from a properly qualified Medical Practitioner on
the prescribed form (Gr), but such additional leave in excess of twenty-
eight (28) days shall not be granted without the sanction of the Commis-
sioners, and before any such leave is authorized the Emplové concerned shall,
if so directed, present himself for examination by the Railways Medical Officer,
or his designated representative,



Victoria Gazette : 317 January, 21, 1909

GENERAL. .

(168) Every Ufficer or Employé who is incapacitated for duty in consequence
of illness or injury shall so advise his superior officer in suficient
time, on the first day of such absence from duty, to admit of arrangements being
made for the performance of his duties, and such intimation shall be accepteu
as an application for leave.

(169) Every Officer or £mployé who has been granted leave of absence in con-
sequence of illness or injury shall notify his immediate superior of the date
on which he will be sufficiently recovered to resume duty. ’

(170) In every instance in which an Officer or Employé has Leen injured in
the active discharge of his duty to such an extent as to require prompt medical
attention, the nearest Medical Practitioner shall be at once sent for to ‘attend
1o the immediate necessities of the case, and in addition, in the case of a serious
injury, the sufferer shall, provided be can be moved Wwith safety, Le conveyed
with the least possible delay to the nearest Public Hospital, or it he so elect,
to his home.

(r71) Notwithstanding anything herein contained, the context of which is or
may appear to the contrary, it shall only be necessary for any such Officer or
Employé who has been conveyed to a Public Hospital, after furnishing a Medical
certificate on the second day of his enforced absence from duty, to submit a
further Medical certificate on the date on which he is discharged from the
Hospital (and then only if fourtcen days have elapsed since the date of the
accident), but thereafter the necessary certificate shall be furnished every
fourteen days in compliance with the provisions of the foregoing clauses of this
Division of the Regulation. :

(r72) In every mstance in which an Officer or Employé has been seriously
injured in the active discharge of his duty, and has not been removed to a Public
Hospital, the fact shall be promptly reported to the Head of the Branch con-
cerned so that if deemed advisable arrangements may be made to have the
sufferer examined by the Railways Medical Officer or his designated repre-
sentative.

(173) First Aid medical expenses may, with the sanction of the Commissioners,
be allowed to any Officer or Employé injured whilst in the active discharge of
his duty, provided that the Railways Medical Officer certifies that such attend-
ance was necessary and that the charges are reasonable. '

Expenses other than First Aid expenses, however, will not in any instance
be allowed to such an Officer or Emplové, nor will any expenses be allowed
to any Officer or Employé except under the circumstances specified in this
clause.

(174) Accident pay shall not be granted to any Employé injured whilst in’
the active discharge of his duty unless the sufferer report, on the prescribed
form (G3), to his immediate superior, before leaving the Railway premises
if his condition permits, or as soon thereafter as circumstances will admit, that
he has been so injured, and furnish particulars of the nature of his injuries,
and the names of any Officers and Employés who witnessed the occurrence.
In addition, the Officer-in-Charge shall obtain any necessary particulars of the
occurrence from such witnesses on separate memoranda, and shall forward such
memoranda to the Head of the Branch, together with the prescribed forms
(Gr and Gg3) properly filled in.

(175) Every Officer or Employé injured whilst in the active discharge of
his duty (provided in the case of an Employé that he be granted full or half
pay in respect of the period he is so incapacitated for duty), shall, if able to
do so, report in person to his immediate superior at least once in every seven days
while so absent from duty, and in the event of such Officer or Emplové being
deemed fit to resume his ordinary duty or to perform work of a light character,
the immediate superior shall direct the Officer or Employé concerned to under-
take such duties as he deems him fit to perform, and if such Officer or Emplové
consider himself unfit to do so the immediate superior shall at once so report
to the Head of the Branch in order that, if considered advisable, arrangements
may be made for an examination of such Officer or Employé by the Railways
Medical Officer or his designated representative. _

(176) In any instance in which an Officer or Employé who is incapacitate
for duty in consequence of iliness or injury, fails or neglects to send advice of
such incapacity on the first day thereof, as provided in Clause 168, such Officer
or Employé shall be treated as absent from duty without leave.

(177) In every instance in which a properly qualified Medical Practitioner is
not available within a distance of three miles from the residence of an Officer
or Employé who is incapacitated for duty in consequence of illness or injury,
such Officer or Employé shall intimate that fact, through his immediate superior,
to the Head of the Branch; but shall forward the necessary Medical Certificate
not later than on the fourth day of such absence from duty.

(178) In every instance in which a Medical Certificate is forwarded in respect
of the absence from duty of dn Officer or Emplové, the date of the certificate
and the particulars required under Ttems 3, 6, 7, and 8, shall be filled in by the
Medical Practitioner, by whom any alteration in such particulars on the certificate
shall be initialed.

(179) A supply of the necessary forms (G1 and Gg3) shall be provided at each
station and depdt and such forms shall be used in accordance with the provisions
of these Instructions. .
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DIVISION 15.

LEAVE OF ABSENCE OTHER THAN SICK LEAVE.

(1€0) Thefollowingholidays, designated “ Common” holiduys, viz. : —Cliristmas
Day, Good Friday, Easter Monday, and His Muajesty’s Birthday, shall be granted,
with full pay, to every officer and employé, and any days proclaimed as holidays
by the Commissioners shall be granted, with [ull pay, to every oflicer.

(181) Any oilicer may, however, be retained on duty on any Common holiday,
or o any other day procluimed as a holiday by the Commissioners, but subject
to the provisions of Clause 183, cvery officer who is required to work on any
such holiday sball in adudition to his annnal Jeave le granted one day's leave
on full pay for cvery day or portion of a day so worked, with a maximum
of seven (7) days per annnm, whilst any emplové may likewise be retained on
duty on any Common holiday, but every employé who is required 1o work on
any such holiday shall, in addition to his annual leave, be granted one day’s leave
on full pay for every full day so workeu.

(182) In addition to the Common bolidays and any other days proclaimed as
holidays by the Commissioners, or any days in lieu thereof, overy ofticer may,
after one yvear of service, be granted leave of absenca on fuil pay for gix (6)
days ; and thereafter, on the completion of ench additional year of service, such
officer may be granted leave of absence on full pay for a similar period plus
one day for every such additional year of service, subject to a maximum of
twenty-one {21) days, in addition to Comwmon holidays and any other days pro-
claimed as holidays by the Commissioners or of any days in lieu thereof, and
subject ulso to the provisions of Clause 183.

(183) Any Ofticer shall not, in respect of any one year, be granted more than
twenty-cight days’ leave, f.e., annual leave plug common and proclaimed holidays,
or any days iu lieu thereof, and in every instance iu which an Officer has, in any
year, had any common and any proclaimed holidays as they respectively occurred, or
any days in lieu thercof, and in which such days added to the avnual leave of
absence ‘exceed twenty-eight days, a number of Jays equivalent to the excess shall
be deducted from the aunual leave, so that the total unmber of holidays for such
venr shall not be more than twenty-cight days.

(184) Tnaddition to the Common holidays, or any days in licu thereof, every
employé may, after one vear of service, be granted leave of absence on full pay for
the number of days specified in the Schedule hereto as the minimum applicable
to the particular grade; and thereafter, on the completion of each additional
year of scrvice, such cwployd may be granted leave of absence on full pay for n
similar period plux one day for every such additional year of service, subject (o
the maximum nomber of days specified in the Schedule hereto as applicable to
the particular grade, in additien 1o the Common holiiays or any days in lien
thereof.

(185) Any employ¢ promated from one grade to another in respect of which a
greater number of holidays is specificd shall not in consequence thereof be
granted any increase is the number of days in respect of the annual lenve next
due unless sueh leave becomes due after the expiration of a period of at least
six months from the date of promotion.

(186G) Any employé translerred without decrease of wage from one grade to
another in respect of which a lesser number of holidays is specified, or omployed
in another such grade in consequence of defeetive vision, colour seuse, or hearing,
or of injuries sustained through no fault of his own whilstin theactive discharge of
hix duty, shall retain the number of days’ leave to whichi he was entitled at the date
of sueh transfer, unless (in the former case) the transfer Le made at his own
request or in consequence of misconduet.

(187) Every cmployé entitled as sich to less thau six (6) days’ annnal leave, and
who is transferred to the saluried staft as a clerk, shall on being so transferred be
entitled to the minimin number of days’ leave prescribed for an officer.

(188) Auy employé entitled as such toore than six (6) days’ annual leave, and
who is transferred to the salaried staff us a clerk, shall. on being so transferred,
retnin the number of days’ leave to which he was entitled at the date of such
transfer, but shall not reccive any additional lesve per annum (apart from pro-
claimed holidays or days in lieu thereof) until such time as he would have received
a greater number of days’ leave if on being so transferred his leave had been
reduced to the minimnm number of days’ leave preseribed for an officer.

(189) Iu every instance in which a Common holiday or any day proclaimed
as o holiday by the Commissioners intervenes during the period of absenco of any
officer on annual leave, such officer shall be granted one day additional leave in
lien of each and every such Commeon or proclaimed holiday, subject to the pro-
vigions of Clause 183.

(190) Inevery instance in which a Cominon holiday intervenes during the period
f absence of any employé on aunual leave such employé shail be griuted one day
mdditionul leave in lien of each and every such Common holiday.
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(191) Every officer or employé engaged in or in connexion with the Work-
shops will be required to take his leave during any period in which the Workshops
are closed, or at such other time as may be couvenient to the Department, and
every other officer or employé will be required to {ake his leave at such time
as may be couvenient to the Depurtment.

(192} Every officer or cmployé who declines to take his leave when directed
to do so shall forfeit such leave.

(193) Every oflicer or employé shall. each year, make formal appiication
ou the preseribed form (G12), and at such time as may be fixed by the
Head of the Branch. for the leave to which he may bz entitled during such year.

(194) Every ofticer or employé who is about to be retired in consequence of
physical intivmity, reteenchment, or the nttainment of the age of sixty years, shall,
prior to the termination of his employment, he granted such annual leave as may be
actually due to him, inclading any Jday or days dne in respect of Common and
proclaimed holidays, provided that any annnai leave so grauted shall not in any
tnstauee exceed the maximum anul leave of the particular grade for one year.

(195) Every oflicer or employé who is about tor be retired in consequence ol
physienl infinnity, retrenchment, or the attainmens of the age of sinty years, and
who has no annnal leave actually due to him, shall, prior to the termination of his
cmployment, he granted proportionate leave hazed on the number of months
worked since the date on  which his leave ast beeame due. and also any
lenve due to him in lien of any Commuon  and sproclaimed holiday

(198) Inany instance in which an officer or curploy¢ dies whilst in the Service,

and in which leave and any days in leu of comwmon or proclaimed holidays ,

were aclually due to such ofticer or employ¢, the dependent relatives of the
officer or employé concerned may, if suel officer or employ¢ had heen oft
duty on sick leave without pay at the time of his death, but not otherwise, be
granted paymeut for the leave and davs in lieu of helidays so due, provided that
puyment shall not he made for any period beyond the date of the decense of
the officer ur cnployd, nor for any period in excess of the maximum leave of the
particular grade for one vear,

(197) Any oflicer or employ¢ who is dismissed or vemoved from the Service
or who resigus, shall not be granted any leave whatsocver prior to the termina-
tion of his cmployment, nor allowed any payment in respect of any Common or
proclaimed holidays, at the time of such dismissal, removal, or resignntion,

{198) Inany instance in which the Head of a Branch considers that any officer
or employé wha is abone to be retired from the Service does uot, in consequence of
his conduct or for any other reason whatsoever, deserve consideration in the matter of
leave to which he would ordinarily be entitled under the provisions of clanses
193 or 194, such case shall be submitted for the determination of the Commis-
sioners.

(1995 Any ofticer or employé who is entitled to vote al Parliamentary clec-
tions shall not he allowed time off in order to enable him to record his vote if it be
practicable for him to do so in his own time ; but in auy iustance in which it is
impracticable for him to do so, or to reeord his vote by post, reasonalle time off,
with pay. will be allowed for the purpose, subject to- the exigencies of the service,
wnd to the officer in charge being satistied that such time off is necessiry.

(200) Every officer or employé who desives lenve of absence to enable hiu to
compete in rifle watches, or to participate in a military encampment or military
drill, or to perform private or special business, will be grauted the neeessary leave
of absence provided that bis services ean be spared without inconvenicnce to the
Department. .

Sueh leave, however, shall be deducted from any annual lenve which
may actually be dne, or it may be allowed without pay, at the option of the
applicant, subjeet to the reservation that if the officer or employé concerned have
ot any anuual leave sctually due, any leave of absence so granted shall not he
deducted from any leave which may thereafter hecome due, but shall be allowed
without pay.

(201) Full pay shall be allowed for any annual leave of nbsence, and any ays
iu lieu of common and other proclaimed holidays, which may be granted to any
officer under the provisions of this division of the Regulation ; and for any
annual leave of absence, and auy days in lieu of common bolidays, which may e
granted to any employé mnder the provisions of this division of the Regulation.

(202) Notwithstanding anything herein contuined, the annual leave of any
officer or employé who, at the date of thig Regulation, is entitled to a greater
number of days’ annual leave than that specified herein as appiicable to the grude
in which he is employed, shall not be reduced, but every employé shall receive the
benefit of any increased number of days’ leave specified herein as applicable o the
grade in which he is employed, and shall advance thereto at the rate of one day
per annum.

643.—3.
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TRANSIORTATION Brancin
Schedule 1.

Minimum, 5 Days,

Foreman Lampman (Special)

Goods Foreman (Class 1)

Guard (Goods, with not less than
ten years’ service as guard)

Guard (Passenger)

Maximum 12 Days.

Guard (Express)

Head Porter (Spevial)
Signalman (Class 1 and Speeial)
Yard Foreman.

Schedule 2.

Minimum, 5 Days.
Condactor (Class 1)
Forcman Lampman (Class 1)
Goods Foreman (Class 2)
Guard (Suburban)
Guard (Goods, with less than ten

years’ service as a guard)

Head Porter (Classes 1 and 2)

Maximum, 10 Days,

Leading Shunter

Porter Assistant

Porter (Ticket Collector, Cluss 1)
Shuanter

Signalman (Class 3)

Signalman (Class 2)

Special Inquiry Oflicer (Class 1)

Schedule 3.

Minimum, 4 Days.
Cask Repairer
Conductor (Class 2) ’
Goods Checker
Leading Lampman
Leading Porter
Porter (Cloak Room, Class 1)
Porter (Despatch)
Lorter in Charge
Porter Operating
Porter (Parcels, Class 1)

Schech
Minimum, 3 Day ..
Caller-Up
Caretaker
Gatekecper
Labourer
Lad
Ladies” Waiting Room Attendang
Lampman
Point Cleaner

Maximum, § Days.
Porter (Relieving)
Porter (Sigoal)
Porter (Ticket Collector, Class 2)
Shedwman
Signalman (Class 4)
Special Inquiry Officer (Class 2)
Tarpaulin Repairer
Watchman
Weighbridge Attendaut.

e 4.
Maximum, 6 Days.

Porter (Checking)

Porter (Cloak Room, Class 2)
LPorter (Luggage)

Yorter (Parcels, Class 2)
Porter {Shed and Yard)
Porter (Van Stower)

Station Cleaner

Truck Washer.

Porter

Rorring-Stock Brawci,
Schedule 1.

Minimum, 5 Days,
Lngine-Driver (in receipt of not

less than 12s. per day) T
Schedu
Minimum, 5 Days,
Blacksmitl
Boilermaker :
Boltmaker

Brass and Iron Moulder

Brass Finisher

Car and Waggon Builder

Carpenter and Joiner

Chargeman

Coppersmiith

Coremaker

Daily Paid Clerk

Enginc-driver in receipt of less
than 125, per day

Fireman

Fitter

Forgeman

Freachpolisher

Furnuceman (Forge)

Gilass Embosser

Graiver

Iron Machinist

Maximum, 12 Days,

Sub-Foreman
Workshop Sub-Foreman.
le 2,
Maximum, 10 Days.

Leading Hand Artisun
Leading Hand Skilled Labourer
Locomotiye Crane Driver
Nickel Plater
Painter

' Patternmaker
Plumber
Rope Splicer
Sailmaker
Saw Doctor and Sharpener
Sawyer
Siganwriter
Springmuker
Stationary Engine-Driver
Storeman (Leading)
Timekeeper
Tinsmith
‘T'oolsmith
‘Lrimmer
Turner
Wood Machinist.



Victoria Gazette 321

Jahuary zi, 1909

Rovruing-Srock Braxcu—continued.
Schedule 3.

Minimum, 4 Days,
Leading Hand Labourer
Messenger i
Shunter
Signalman

Schedule 4.

. Minimum, 38 Days.
Apprentice
Carriage Cleaner
Cleaner
Labourer

Maximum, 8 Days.
Skilled Labourer
Storeman
Watchwan.

Maximum, 6 Days.

Labourer (Workshops)
Lad

Lad (Workshops) -
Seamstress.

WAY AND Works Brancm.
Schedule 1.

Minimum, 5 Days.
Biidge Ganger
Depdt Ganger
Foreman

Maximum, 12 Days,
Ganger of Special Gang
Sigual Ganger

S(.:/mduie 2.

Minimum, 5 Days,
Blacksmith
Boilermaker
Bricklayer
Carpenter
Daily Taid Clerk
Fitter
Gaoger
Mason
Painter

Patternmaker

Maximum, t0 Days.
Plasterer
Plumber
Signal Adjuster
Signwriter
Stationary Engine-driver
Storeman (leading)
‘Timekeeper
Upholsterer
Weighing Machine Adjuster :
Wood Machinist.

Schedule 3.

Minimum, 4 Days.

Assistant Signal Adjuster
Skilled Labourer

. Maximum, 8 Days.

Storeman.

Schedule 4.

Minimum, 8 Days.
Apprentice !
Assistant Fencer
Gatekeeper
Labourer

Maximum, 6 Days.

Lad
Office Cleaner
Repairer.

TELEGRAPH Branca.
Schedule 1.

Minimum, 5 Days,
Car Shed Foreman
Foreman Batteryman
Foreman Gas Fitter

Maximum, 12 Days,

Forcman Lineman
Foreman Wireman.

Schedule 2.

Minimum, 5 Days,

Asgsistant Foreman Lampmaker
Car Gas Fitter
Driver (Electric Light)
Eleetric Light Lamp Repairer
Examiner
Fireman (Elccetrie Light)
Fitter (Electrical)
Fitter in Charge
Fitter in Charge (Llectrical)
Gay Fitter

. Gas Maker

. Instrument Maker

Maximum, 10 Days.

Lamp Maker

Leuding Hand Gasman

Leading Hand Fitter in Charge
Leading Hand Gas Fitter
Leading Hand Instrument Maker
Leading Hand Shedman

Leading Hand Wireman - .
Lineman in Charge

Plumber

Retort Sctter

Switchboard Attendant
Wireman.

Schedule 3.

Minimum, 4 Days.
Batteryman
Gasman
TLamp Carboner

Lineman

Maximum, 8 Days.
Motorman
Shedman
Skilled Labourer.
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TELEGRAPH BRANGH—continued.
Schedule 4.

Minimum, 3 Days. Maximum, 6 Days.
Apprentice Labourer
Car Cleaner | Lad.

STORES AND STATIONERY BRANCIL
Schedule 1. :
Minimu, 7 Days, | Maximum, 12 Days.
Coal Viewer | Special Religving Officer.
tlead Storcinan
Schedule 2.
Minimum. 5 Days. Maximun, 10 Days.
Leading Storcinai.

Schedule 3.
Mimimum, 4 Days. Maximuin, S Days.
Despatch Porter
Messenger
Skilled Luabourer

Storeman
Watchmaun.

Schedule 1.
Minbmum, 3 Days. Maximum, G Days,
Apprentiee Lad.
Labourer l

DIVISION 16.

PASSES.

(z03) Lvery officer or employé may, during the currency of his annual leave, be
granted three passes, each available for the full period of such leave, and tor
2 specified return journey, subject to the reservation that only one pass shall be
issued in respect of the same journey, with the exception that any officer or
employé who desires a separate pass to cnable his wife and family to travel
(at some other time during the currency of the annual leave) over any journey
which has been included in a pass obtained for his own use, may be granted
such separate pass in favour of his wife and family.-

(z04) Any pass shall not be available from one Suburban Station to another
Suburban Station, nor over any Suburban line, except on the through journey,
in respect of which any pass may be made available from a Suburban Station
to enable the holder to travel from and return to such station, when journeying
to or from the destination station shown thereon. .

(z05) Any pass may be made available for the wife of the officer or employé,
anl for any children solelv dependent upon him for support, with the exception
of any sons who have attained the age of cighteen (18) years.

(206) Every officer or employé who is unmarried, or who is a widower, may
have the pass made available for his housekeeper, provided that she is a relative
and is solely dependent upon him for support.

(207) ‘The passes shall only be issued during the period of the annual Jeave,
unless there are exceptional circumstances, such as sickness, in which event each
case shall be dealt with on its merits, and any pass then issued shail be in liew
of one of the annual leave passes.

(208) Iirst class passes shall be issued—

(@) To every officer in receipt of a salary of not less than L1oo per
. annum: and
(4) 'l'o employés as under:—

Depdt Ganger.

Foreman.

Leading Hand.

Yard Foreman.

Head Storeman.

Chargeman.

Head Porter.

Passenger Guard.

Express Guard.

Goods Guard, who has had not less than ten years’ service as
Guard.

First or Special Class Signalman.

Engine-Driver or other employé in receipt of a wage which,
inclusive of any allowance for the performance of morc
responsible work, or work of a special nature, amounts to af.
least 12s. per day:

and second class passes shall be issued to every other officer and employé.

.
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. (z09) Every emplové who, in consequence of defective vision, colour sense, or
hearing, or of any injury sustained through no fauit of his own whilst in the
active discharge of his duty, is given emplovment in a capacity in which he
is not entitled under the foregoing provisions to a first-class pass, but who
was previously so entitled, shall be granted a first-class pass whilst on annual
leave.

(210) Every officer or cmplové wha is a householder and has a wife and family
or other relatives solely dependent upon him for support, and whose services
are femporarily utilized away from his usual place of employment in order 10
meet the exigencies of the Department, such as to cope with extra work, or to
relieve another officer or employé who is incapacitated for duty by accident
or illness, &e., may be granted a pass at intervals of not less than one fortnight
ftom the date on which he commences duty away from home to enable him to
visit his home, sul)ject. to the following conditions. viz. :— .

(@) That pay shall not be allowed in respect of any time which is eccu-
pied in the visit, and which, under ordinary circumstances, would
not be paid for;

(b) That any leave of absence nccessary to admit of the visit neither
occasions inconvenience to the Department nor the working of
excessive hours by any other officer or emplové ;

(¢) That expenses shall not be granted in respect of any period during
which such officer or emplové is absent from his temporary
place of duty;

(4) That in any instance in which an officer or emplové on temporary
or relieving dutvy will lose his expenses for any day or portion
thereof in accordance with- the terms of Sub-clause (c) hercof.
such cessation of expenses shall not entitle him, in respect of the
following days. to the payment of the higher ratc of expenses
which is accorded during the first seven days of such temporary
or relieving duty,

DIVISION 17,

H()IjRR OF DUTY AND CONDUCT OF OFFICERS IN TIHE
HEAD OFFICES.

(211) The hours of duty of every officer employed in the ITead Offices shall
he from Nine oclock am. till Five oclock p.m. on Week days, and from Nine
n’clock a.m. till Twelve o’clock noon on Saturdays. :

(212) Every officer (unless specially exempted therefrom) shall sign his name
sud record the time at which he respectively commences and ecases duty each
day in an attendance-hook. . ’

(213) The attendance-book of ench Branch shall be accessible for signa-
ture and record by each officer up till five minntes past Nine o’clock a.m.,
and it shall then be withdrawn. and a line ruled under the last signature therein
by such officer as may be appointed for the purpose, and each attendance-book
rhall likewise be accessible immediately after Five o’clock p.m., to enable cach
officer to record the time at which he ccased work.

(214) Every officer xhall be punctual and regular in attendance, and the
allowance of five minutes hefore the withdrawal of the attendance-hook
each morning shall only be treated ns n concession to maect cases of emergeney,
and every officer must be reudy to commence duty ai Nine o'clock a.m.

(2157 Any officer attending for duty after five minutes past Nine o’clock a.m.

,zhall report himself to the officer in charge, who shall initial the time of
arrival of such officer in the attendance-hook.

(216) The ofticer in charge shall, as soon as possible after the end of every
month, report every irregularity of attendanee during the preceding month, as
shown by the attendanece-book, 1o the IMend of the Branch, who shall take sueh
action as he deems necessary to secure punetuality.

(217} Between half-past Twelve and Two o’clock p.m. three-quarters of an
hour will be allowed to every officer for luncheon, at such time as may be arranged
hy the officer in charge.

(218) No officer shall absent himself from duty during office honrs without per-
mission. . -

(219) Every officer, if so dirceted. shall continue on duty heyond the usual
hours whenever it may be uecessary to bring up arrears of work, or during any
temporary pressure of business or other emergency, and the oflicer in charge
may direct any officer to remain on duty after the usual hours on any particular
day in order to eomplete work which he considers should have been performed by
snch officer.
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('720) Every officer shall devote himsell exclusively and zealously to the
discharge of his official duties, and shall at all times hehave with (l\'llllY and
courtesy to the public and to llla fellow officers and employés, and give prompt
attention to all reasonable requirements.

(221) No officer shall withont anshority make any communication, directly
ov indircetly, lo auy person not officially entitled thereto, upon any matfer
affecting the Department, or in regard to any other officer or in respect of his
own official pogition or acts,

DIVISION 18.

LIFE ASSURANCE.

(222) Every Officer or Fmployé who has passed the probationary term of
service shall assure his life in accordiunce with the conditions hercinafter
provided, and shall hold office on the express condition that. a deduction will be
madoe  from his salary or wage lmlf—) carly, or as may be mutually arranged, for
the payment of the assurance premiums.

(223) The assurance shall be by way of endowment, and shall be payalle to
the assured as soon as he attains the age of sixty years, or to his legal representa-
tive in the event of death prior thereto.

(224) The assurance shall be effeered’ with some Life Assurance Company
carrying on business in Victoria, and approved of by the Commissioners.

(225) In the case of every Officer and Employé who entered the service prior to
the first day of July, 1897, the amount of the assurance shall be in accordance with
the following seale, viz. :—

Salary or equivalent Wages per Annum— Amount of Assurance—
Under £110 £100
£110 to £199 200
£200 to £299 R . = 300
£300 to £399 400
£400 to £499 _— 500

and so on ; that is, the amouut of assweance shall in every instance be increased
from time to time by £100 as soon as the suls iy of the Officer or the cquivalent of
the wages of the Employé concerned shall have been increased to the lowest rates
respemvely specified as requiring such additional assuranee or to any higher
mualtiple of €100,

(226) In the case of every Officer and Employé who entered the service on or
after the first day of July, 1897, or who may hereafter enter the service, the
amonnt of ussurance shall be in accordance with the following scale, viz. :—

Salary or equivalent Wages per Annum— Amount of Assnrance—
Uuder £110 £100
£110 to £199 150
£200 10 £299 ven 200
£300 to £399 300
£400 to £499 400
£3500 or more . . . 500

that ig, after the first assurance for £100, rlm amount of assurance shall in
every instance he increased from time to time o the amount specified as soon as
the salary of the Officer or the equivalent of the wages of the Employ¢ concerned
shall have been increased to the lowest rates respectively specified a8 requiring
the udditional assurance.

(227) Every Officer or Employé who is at any fime required to increase
the amount of his Life Assurance shall effect such additional assaramce with
the Company with which he effected the first amount of assurance. .

1228) ' Kvery assurance policy shall be in the name of the uassured,
and shall be Jodged with the Commissioners and remain in their possession
until the attainment by the Oflicer or Employé concerned of the ago of sixty
years or his sooner severance from the Department, and in accordance with the
provisions of Section 82 of Act No. 1135 such policy shall not be assignable either
at law or in cquity.

(229) Lvery Officer or Fmploye who is retained in the service after reaching
the age of sixty years shall deposit in the Savings Bank the amount of any assurance
pohue: effected under the Regulations of tho Dcpartmenb, or shall invest such
amount in Government or Melbourne and Metropolitan Board of Works stocks or
debentures, or such other securities as may be approved of Ly the Commissioners,
and in every instance the Savings Bank pass-book or the securities (as the casc
may be) shall be lodged with and retuined by the Commissioners nntil such officer
or employ¢ leave the service or die, whichever event first oceurs.

(230) Nothing herein contained shall deprive any Officer or Imployé of the
right to assure his life for n sum execeding that required by this Regulation,
Init any such other or additional assurance Shall Dbe effected bv the Ofticer or
Employé concerned, and the premiums thergon paid to the compauy by him, in his
private eapacity.
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DIVISION 19.

: FIDELITY GUARANTEE.

(231) Every Officer or Employé who is intrusted with the receipr or dishurse-
ment of moneys, the property either of the Vietorian Railways Commissioners. or
of any State or Commonwealt Departiment, or of any person, firm, or company
transacting business with the Department, shall provide fidelity gnarantee seeurity
to snch extent as he may be directed from time to time.

(232) Every such Officer or Employé who is required to provide fidelity
guarantee security shall be so instructed on the preseribed form ($95), and shall
immediately make applieation to one of the accredited Guarantec Companies for
the issue of the necessary policy of guarantce.

(238) The amount of the premium is 2s, 6d. per £100, and in making applica-
tion for the issue of a policy, or for the renewal of an existing policy, the amount
of the premium computed on the foregoing basis shall be forwarded therdwith.

(234) The receipt for the payment of the interim premium shaill be forwarded
immediately to the Secretary for Railways, and until cancelled the policy shall be
renewed not later than 31st December of each year, and the renewal receipt shall
be forwarded to the Secretary for Railways uct 'ater than 3lst January next
ensuing,

(235) No receipt, other than the special receipt agreed upon with the
(iuarantee Company concerned, shall be nceapted by any Officer or Employé.

(236) Every Officer or Employé who fails or negleets to make application for
the issue of a policy, or to renew any existing policy within the prescribed time,
shall render his pay liable to be stopped, and shall be liable to the imposition
of such other punishment as the circumstances may warrant,

(237) The premium on policies as under will be paid by the Depariment :—

(@) On every guarantee policy provided by an Officer or Employé whose
salary or wage is not in excess of £80 per annum,.

(&) On every uddational gusiantee policy provided by un officer or employé
in charge of a station at which there is a Money (rder Office.

(¢) On the amount by whick any policy exceeds the sum of £1,000,

(d) Ou every policy provided by an Officer or Employé (other than a clerk)
in consequence of having to pay salaries and wages, or to make
payments in connexion with the purchase of sleepers, &c., but
whose duty does not otherwise necessitate ‘that fideliry gnarantee be
furnished.
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DIVISION 20.

INSOBRIETY.

(238) Any officer or employé who is deemed unable to efficiently perform the
datics allotted to him, owing to over-indulgence in liquor, or to his being under the
influence of liquor, ~hall be at once suspended from duty by the officer in charge,
wlo shall immediately report the matter to the Head of the Branch, and the
latter shall then take such nction as the circumstances may warrant.

DIVISION 21.

GRIEVANCES.
(239) Any officer or employé who considers that lie has a gricvance, or that he
" is suffering under any disability, and who desires to seek redress or make any
representations in regard thereto, shall first npproach his immediate superior, and
if he be dissatisfied with any decision given by such immediate superior, he may
" then appeal to the Ilead of his Branch and thereafter, if necessary, to the
Commissioners, in writing.

DIVISION 22.

PROCEDURE IN CONNEXION WITH PUNISHMENT OF OFFICERS
OR LEMPLOYES, AND APPEALS THEREFROM, ETC.

(240) The Head of a Branch shall have the power to suspend, to fine in a sum
not exceeding Five pounds, or to reduce in rank, position, or grade, and pay.
either permanently, or for such period as he may determine, any oflicer ar
employé in his Branch, for misconduct, or for a breach of any rule or regulation
of the Railway Service.
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(241) Any officer-in-charge authorized so to do may temporarily suspend any
officer or emplové of inferior rank, position, or grade until the Head of the
Branch has dealt with the suspension of such officer or employé.

(242) In every instance in which a charge involving any offence or any
misconduct, or a breach of any rule or regulation, is made against any officer
or employé, such officer or employé shall be furnished with an explicit statement
at the charge on the prescribed form (G48) and afforded an opportunity of
answering such charge before any punishment is imposed.

(243) In every instance in which the Head of a Branch, after investigation and
consideration of any statement or explanation, considers that an officer or employé
has been guilty ot any misconduct or of a breach of any rule or regulation,
and determines to inflict punishment therefor, the officer or emploré shail be
notificd thereof on the prescribed form (Ggo). .

(244) In every instance in which the Head of . Branch deems it preferable
that any charge against any officer or employé, in respect of any act of
misconduct or of a breach of anv rule or regulation, shall be investigated by the
Board referred to in section 1t of the Railways Act 1896, he shall thereupon
make a charge against such officer or emplové on the prescribed form (Gso),
and such charge shall be investigated and dealt with by the Board. .

(2435) In every instance in which a charge is brought against any officer or
employé as provided in Clause (244) hereof, the Sccretary for Railways shall as
soon as possible thereafter fix a time and place for the mvestigation and deter-
mination of such charge, and the officer or employé concerned shall be advised
thereof on the prescribed form ($46).

(246) 'The Board shali consist of the Heads of the Branches whose titles are
specified in Section 11 of the Ruilways Act 1896, and a representative of the
ufficers and emplovés, and three members of the Board shall form a quorum.

(247) The members present at each meeting of the Board shall appoint one
of their number to act as Chairman at such meeting, and all the powers of the
Board may be exercised by a majority of the members present at any meeting
thereof, and in the case of an equality of votes the Chairman of the meeting
shall have a second or casting vote.

(248) No member of the Board shall take any part in the hearing of any
appeal by or charge against any officer or emplové in the branch of which such
member 1s the head.

(249) Tt shall be the duty of the Scecretary for Riilwavs to convene all meet-
ings of the Board.

(250) Every officer or employé who has been—

(a) Suspended from duty, or

() Fined, or

{¢) Reduced in rank, position, or_grade, and pay
hy the Head of his Branch in consequence of having been adjudged guilty of
misconduct. or of a breach of any rule or anv regulation, or who has been—

() Dismissed {rom the Service

by the Board on any charge preferred against him, may appeal against any such
decision in the manner heretnafter prescribed.

(251) Every appeal against a decision of the Head of a Branch shall be
made to the Board, and every appeal against a decision ¢f the Board shall be
made to the Commissioners.

(232) Any officer or emplové who possesses the right of appeal to the
Board or to the Commissioners (as the case may be), and who desires to exercise
such right, shall forward an intimation to the Secrefary for Railways through
the Head of his Branch. in the following terms, viz, :—

Statutory  Board

“1 heg to appeal to the bgA
= appes Commissioners

against the decision of the

e e e that T be.oioorreeiiiciiiiiiin, for that T

within seven (7) days of the date on which a notification of the punishment was
delivered to him, otherwise the appeal will be disallowed, unless satisfactory
proof be furnished that the non-delivery of the Notice of Appeal within the
prescribed time was unavoidable.

(253) Tn everv instance in which an officer or employé lodges an appeal against
any punishment imposed on him by fie Head of the Branch, the Secretary for
Railways shall, ns soon as possible thereafter, fix a time and place for the hearing
of such appeal. and the officer or employé shall be advised thereof on the
prescribed form (548).

(254) [n everv instance in which the whereabouts of an officer or emplové
against whom a charge has been preferred is unknown, the notification of the
“ime and place at which such charge will be investigated shall be posted by
registered letter to his last known place ot abode. :

(255) In every instance in which any officer or emplové charged before the
Board has already been suspended by the Head of the Branch. or other officer,
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the Board may further suspend him without salary or wages for a period not
csceerling six months, or may inflict a fine upon him to be deducted from his pay,
or may dismiss him from the Service.

(256) 1In the hearing of an appeal by or charge against any officer ot employe
any member of the Hoard may administer an oath to any witness or witnesses
at such hearing.  Tf the offence on which the appeal or charge is made be oue
involving dismissal from the service, or reduction in rank, position, grade, and
pay, then the appellant or person charged shall be entitled to have all witnesses
vxamined on oath, and he shall also be entitled to be represented (if he so desire)

-y o barrister and solicitor, or agent, who shall be at liberty to examine witnesses

and address the said Board on his behalf.

(257) Any evidence which it is intended to submit to the Board in respect of
any charge preferred against any officer or employé shal! be taken in the presence
of such officer or employé,. but in the event of the failure or neglect of such officer
or employé to appear, the Board may investigate and deal with the case in his
absence, and on the available evidence. .

(258) In every instance in which an officer 2 employé lodges an appeal against
any punishment imposed on him, or is charged before the Board, a synopsis of
the evidence adduced before the Head of the Branch shall be compiled in the
prescribed form (G3i) and attached to the papers on the subject.

(259) Any ofticer or emplové who has heen suspended from duty in con-
sequence of an offence, or of any misconcluct, or of a breach of any rule or
regulation, shall not be allowed to resume dutv until the Head of the Branch
or the Board has directed the resumption of duty by such officer or employé.

(260) Any officer or emplové who is subjected to loss of pay whilst under
suspension for any particular offence shall not in addition be fined or reduced in
rank, position, or grade, and pav.

(261) Any officer or emplové who is fined or reduced in rank. position, or
grade, and pay for any particular offence, shall be granted full pay during
the period in which he has been under suspension.

(262) The reduction of any officer or emplové in rank, position, or grade, and
pay. shall be permanent or for a specific period. and the officer or emplové con-
cerned shall be duly notified of the duration of such punishment in writing by the
Head of his Branch. ‘ ’

(263) Any officer who, by way of punishment, is reduced to a position on the
wages staff, shall during the period of such reduction be paid at a daily wage
and not at a salary per annum, provided, however. that in any such case the
daily wage shall not be less than the minimum wage prescribed for the particu-
lar position.

(264) Every officer or employé who has been suspended from duty and is
subsequently found not guilty of the charge preferred against him shall be
allowed full pay during the period of suspension.

(265) Every officer or employé dismissed by the Board shall be granted full
pay from the date of suspension up till and inclusive of the date on which such
decision is given, with the reservation that any officer or emplové who is so
dismissed. and_who has failed or neglected to attend during the investigation
of the case hy the Board. shall not be granted any pay in respect of the period
of suspension or of any portion thereof. R :

(266) The attendance of every officer or emplové or person temporarily
employed in the Railway Service who may be required to give evidence on behalf
of any officer or employé shall. on application by the officer or emplové concerner.
b arranged for by the Head of the Branch by whom the charge is preferred.

‘or against whose decision the appeal is made.

(267) The attendance of any person not emploved in the Railway Service
who may be required to give evidence on behalf of any officer or employé, shall
be arranged for bv such officer or emplové, with the reservation that under
cxceptional circumstances the Department may arrange for the attendance of
any such person.

"(268) The Secretary shall notify the Head of each Branch concerned of the
time at which every officer or emplové has heen relieved from attendance as a
witness before or waiting upon the Board or the Commissioners (as the case may -
re).

(269) Every witness, whether an officer, an employé. a person temporarily
employed in the Railway Service. or a person not employed in the Railway
Service, who may be called upon. either by or on behalf of the Department.
ar by or on behalf of any officer or employé, to give evidence before the Roard
or the Commissioners in connexion with any appeal by or charge against any
officer or emplové, may be granted a free pass for such rail journey as he mav
be required to make in that behalf. .

(270) No travelling or other expenses shall be paid to any witness (other than
an officer or employé) who may be called by and on behalf of any
officer or employé. unless the appeal he upheld. or the charge dismissed. and
then only if the evidence tendered by such witness be "deemed by the Board
as necessary and material testimony. Tn every instance in which travelling or
other expenses are allowed to anyv such witness. the amount thereof shall be fixed
by the Board. ’ .

(271) Everv officer or emplové who is charged before the Board or who is
required to appear as a witness before or makes an appeal to the Board or the
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Commissioners shall be credited with fuil time for the period during which it is
necessary for him to be in attendance before or in waiting upon such Board or
the Commissioners (as the case may be), subject to the reservation that every
officer or employé who makes an appeal to the Board, but who fails therein,
shall be dealt with as regards such time in such manner as may be deter-
mined by the Board.

(272) Tivery officer or emplové shall, in respect of the time necessarily absent
from his head-quarters, be allowed expenses in accordance with the division of the
Regulation relating to travelling and incidental expenses; provided, however,
that any officer or emplové attached to the regular relieving staff Shall not be
granted any expenses in addition to his ordinary allowance, and that cvery
officer or emplové who makes an appeal to the Board, but who fails therein.
shall be dealt with as regards expenses in such manner as may be determined
by the Board.

(273) Every such officer or employé shall, in respect of the time engaged in
travelling from and returning to his head-quarters, be treated in accordance with
the division of the Regulation relating to the payment for time occupied by
cmployés in travelling in connexion with their duties.

(274) In every instance in which the time with which such officer or emplové
is credited, in respect of any day. for attendance upon the Board or the Commis-
sioners (as the case may be) and for travelling from or returning to his head-
quarters, together with any time actually worked or otherwise allowed, amounts
to less than one day at full pay. such emplové shall be granted an additional
allowance to make the total time equivalent to one day at full pav.

DIVISION 23.

ATTENDANCE OF OFFICERS AND EMPLOYES AT COURTS OF
LAW AS WITNESSES.

(275) Ivery officer or employé who receives a subpwna or other order requir
ing him to attend any Court shall immediately intimate the fact to his Officer-in-
Charge in order that arrangements may, if necessary, be made for the performance
of his work whilst in attendance at the Court.

(276) In every instance in which such officer or cmployé is o required to
attend the Court in his officiel capucity, in order to give cevidence or 1o produce
papers, such officer or employ( shall attend such Court tn the performance of and
ns o part of his ofticial duty.

(277) In addition to any train fares which arc actually incurred, expenses are
wllawed to witnesses by the‘Crown Law Department ou the following basis, viz :—

s, d.

For cach day iu actual attendance at the Court ... 6 0
For each day occupied in travelling, not including

the days at the Comrt e e 7T 6

and every officer or employe attending any Court in his official capacity to give
evidence, or to prodnce papers, shall at the Conrt clnim cxpenses accordingly, and
shall forward any amount so received to the Head of his DBranch, through his
Otticer-in-Charge, who shall carcfully check such amount indetail in order to insure
that itix not less than the sum allownble under the above scale.

(278) Every ofiicer or cmployé required to attend Court under the circums
stances set out in the preceding clause shall also forward to the Head of his Branch,
thréugh his Officer-in-Charge, a statement of any expenditure which hie hasactually
incurred in the performance of such duty, together with vouchers therefor (if any),
and shall be reimbursed on the pay-rolls for such amount of expenditure, subjecs to
a maximum of the amount allowable on the basis of the division of the Regalation
relating to travelling and incidental expenses.

(279) Every ofticer or employé who attends a Court as a witness in his private
capacity shall retain any oxpenses awarded to him by the Court, but shall not be
credited with any time for any period during which he is absént from duty in
connexion therewith,

DIVISION 24.

INSOLVENCIES, COMPOSITIONS, OR ASSIGNMENTS FOR THE
BENEFIT OF CREDITORS.
(280) In view of the provisions of Section 2 of the Railicays Act 1907 that—

“ If any officer or employé of the Commissioners hecome insolvent or apply
to take the benefit of any Act now or hereafter to be in foree for tho
relief of insolvent debtors or by any deed or other writing compound
with his creditors or make an assignment of his salavy for their
benefit he shall be deemed to have forfeited his office nuless he
satisfies the Commissioners that such embarrassment has not been
caused or attended Dy any fraud extravagance or dishonorable
conduet”,
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every officer or employé—
(¢) Who becomes insolvent, or,
(b) Who makes a composition with his creditors, or,
(¢) Who makes an assignment of Liis pay for the benefit of his creditors,

shall.forthwith send a notifieation thereof to the Head of his Branch, and farnish
complete details of his nssets and liahilities on the preseribed form (G23), togethier
with a fall explanation of the canses which forced him to become insolvent or to
make such composition, or assignment ; and in every instanece in which the officer
or employé concerned fails to satisfy the Commissioners that such embarrassment
has not been eaused or attended by fraud, extravagance, or dishonorable conduet,
he shall be deemed to hare forfeited his office, and his employment will be at once
terminated ; and every such officer or employé will thereafter be debarred from
cither permanent or temporary employment in the Railway service.

(281} In every other instance in which the Commissioners consider that the
insolvency, composition, or assignment has not heen justified, notwithstanding
that it may not have been caused or attended by fraud, extravagance, or dis-
honorable conduct, the officer or employé concerned will be dealt with in such
manner as the eircnmstances warrant,

—_——— .

DIVISION 25.

OFFICERS AND EMPLOYES FORBIDDEN TO ACT AS AGENTS O
OR FOR ANY BUSINESS, STORE, OR FIRM, ETC. -7

(282) Every ofticer or employ¢ is expressly forbidden to act as an Agent of, or
solicit or collect orders for, or distribute or deliver goods or materials or articles
of any description on behalf of any Person, Firm, or Store or other business.

DIVISION 26.

OFFICERS AND EMPLOYES FORBIDDEN TO SEEK OUTSIDE
INFLUENCE.

(283) Everyofficer or employé is expressly forhidden to seek the influcnee o
interest of, or address a communieation to, any person or persons outside the
Department, in order to sceure promotion, advancement, or transfer, or any advan-
tage in the Service.

DIVISION 27.

PERFORMANCE OF WORK OUTSIDI: HOURS OF DUTY.

(284) No officer or cmployé shall engage in any employment other than in con-
nexion with the duties of his office, with the reservation that any officer or employé
may, subject to the approval of the Commissioners, undertake the performance of the
secretarial dnties of any Mutual Benefit Society, or any Institution or Organization
of a kindred character, hut every officer or employé who desires to undertake
such duties shall first make application through the Hend of the Braneh for
the permission of the Commissioners, and shall forward with such application a
statement showing—

(@) The nature of the work.

(5) The probable number of hours per week involved in the performance
thereof, and

() The remuneration (if any) likely to be derived therefrom.

2

DIVISION 28.

SOLICITATION OF SUBSCRIPTIONS.

(285} The circulation of uny Subscription List among Officers or Iimployés, or
the solicitation by auy Officer or Employé of monetary assistance on hehalf of any
individnal or of any charitable or other institution from any other Officer or
Limployé is strietly forbidden, except nnder the cireumstances embodied in the

following clause.

(286) Subscriptions may be collceted for the purpos<e of making n presentation
to an Ofticer or Employ¢ ou the oceasion of his marriage or his retirement, from the
Service. Subseriptions may also be collected in any case of special hardship, on
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Leha!f of the widow and family of a deccased OMicer or Fimploy ¢ or ol an Ofticer or
Employé who hag been incapacitated for duty for 'a prolongel period owing to
ill-health or (o injuries of a severe character, Tn every such case, however, the
sanction of the Head of the Branch shall be obtained before any collection ix
made, and unless speeially sanctioned by the Commissioners the eollection =hall
be limited to the particular Seetion or Branch in which sneli Officer or Employd
works, and any Officer or Eniployé who expresses a dizinelination to contribute
hall not he veqnited or in any way constrained to do so.

Notwithsfanding anything herein contained, the interpretation, operation, and
administration of this Regulation shall at all times and in ail respects be subjeet 1o
the Commissioners, who may from time to time modify or extend the applieation
or effeer of any of the provicions thereof as they deem proper. :

In witness wheicof the Comnion Seal ol the Vietorian Rauilways Commis-
sioners was hereto aflixed this twenty-fourth day of December. in the
year of our Lord One thonsand nine hmndred and eight, in the prescunee

(If—-
THOS, TAIT, Chdrman-
Vietoriun
(srar) W. FITZPATRICK, L Railieays

Commissioners,

C. HUDSON,

Approved by the Governor in Council,
18th January, 1909,

F. W, MABRBOTI.

Clerk of the Excentive Conneil,
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FORM G18. '
...... tieereserreentensnneaees. Branch

Parrticurars or TRAVELLING EXPENSES FOR MONTII OF

Amount of Cab-

Tine Train Tite Train Amount of i or other ex-

Date. Departed from Station Travelled to. Returned to Travelling penses (Vouch-
Head-1juarters. Head-quarters, | Expenses. ers attached.
1 4 .| d £ &) d

Signature of Officer or Kmplové

DBEC .t eeiiieei e v ar e vveeaan s

Approved

B I T L T L TY TR T TR PPy

“ignul.uru ol Head of Brauch,

. FORM (46.
CLAIM FOR TRANSFER EXPENSES.

Memo, for e e e

In accordance with the provisions of Regulation No. 51 L beg to submit a claim for the
paymeat of eapenses in connexion with my transfer from.........

the actual expenditure incurred being as shown
hereunder :—

L. Date and time of epurture from previous location

2

2. Date and time of arrival at present focation.......co..u......

. % Particulars of persons who accompanied me, and in respect of whom 1 was obliged to
near expense :—

' Children. Other Relatives solely dependent upon me for support.
Number, Age of cach. Number. Relationship.
4. (To be filled in only in cases in which  No. of truck..... ....... e ereresreiieaie .
delay to furnitire in transit by rail has
nvolved Board and Lodging expenses,) Station loaded ab....ooiviiiciiainniiiiiniienian




January 21, 1909 332 Victoria Gazette

5. Particulars of expenses incurred en roufe, or in conscquence of delay to furniture in
transit :—

Nature of Expenditure, Number of lace at which Name of Person
Date, [t Brenktast, Dinmer, or | UTCr 0 o re to whom A 4 Faid
e, Te&, or I;odgmg Uver- (({,‘ISOHS (in- -AXp(:Il 1 ll;; Amount, was Moun ald.
night). cluding myself).| was incurred. Paid.,
£ EX d.
) FR R . JUUN [ e OV I
e
2 [ e LT TP T PR PP F N P PPN A IESTITE RYT
I PO OO B PR P IETT] [ITITRIPRPrON
L T [P PUUEEO PSS UR P I [ [RCTTITPINPIIN O S
5. [T RO
6
Total amount of Expenses ineurred £

I attach vouchers in respect of Items Nos.....

6. Particulars of cartage expenscs (vouchers attached) :—

Where Furniture Carted,

Nature Name of Person
of 3ehicle to whom Alf)\&l(llnt
Utilized. Amount was Paid, .

No. of
Trom— To— |APRrorimate Loads.
distance.

L A T D PR TR

I T T T T T PR P PO PP PP IRTTTIRT detereriaanes

. Decision of Head of Branch.....c.ovivveeee

=

Signaturc of Head of Branch.
Forwarded £0....ccc..cvviiiiviiiniiiieniiiiiiiniiinninnenieneas. . 10 80 advise the Officer or Employé

concerned, to note in connexion with the compilation of the pay rolls, and Lo attach this form
thereto.
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FORM Gu.

ereresetteettenstrtetennrarararnes Branch,

-MEDICAL CERTIFICATE.

ILLNESS OR INJURY OF AN OFFICER OR EMPLOYE.

P
#1. Location (Station 0r DePot)eee...eeeviivieeiieiirveiiierereerseresseeserosssssessssesssenesssssmmnnns easens .
~2. Name of Officer or Employé......ccovvuiveiriiiiiriiieiicinie e siesoensasseanas
03 Position ...ooeeiiiiciicei e B erveetetonn
-4. Date of Accident or of Commcuc.cmcnt Of TIINeESs.....ueeiriiisinirivisininnieccarsininnnes 190...

-&.  Nature of Injuries or of Iliness..

*6. Probable duration of necessary absence from duty from this Aaterrnrnnrerrree s

77- Is the Officer or Employé fit for light duty 2eeeierieiien e, teereeieteresansetsnannnon bevaveees H
8. Tf not, when will he be fitP....cvuiereririerieerereoseeeeeees oo T W
e
Signature of Medical Practitioner.
Date.s i, 190... <

{NOTE.—Particulars under Ttems 1, 2, 3, and 4 to be filled in by or on behalf of the
~Officer or Employé concerped. Date and particulars under Items 5, 6, 7, and 8 to be filled
-in by the Medical Practitioner.) N

~643, -4,



January 21,1909 336 Victoria Gazette:
FORM Ga. :
ILLNESS OR INJURY OF AN (QFFICER.
. [T SRR vesnrinn BRANCH. ..
Dated..ivieiniviineinriinineiineaniane, 190
Registered.....coooivininrieniiicininennninen 160

Name of Officer.cieriimiiniiiiiiriieeni e Departmental Number.......co.coviveuninniiines .
Position........... rressseanierseniennaisioneneess vooon..Date of  Appointment........ivveiviirremnnnuiiniiann,
Date of Disablement or Commencement of IlINEss.c.ciimmeniiiiiiiiniianion, .
Nature of Injuries or Tllness as per Medical Certificate attached....cooovovviirnimiiniiiienninns
Probable duration of further necessary absence from duty..

Amount of leave of absence granted on account of injuries or illness since the-
beginning of the calendar year, inclusive of the sick leave already sanctioned in connection «
with the current illness or injury :—
From.....ccooeeninnnnn {1 TOUROR on Full Pay. Total period cn full pay......cccoviscerneen
From.....ooooeeiinnnain. (2 SO on Half Pay. Total period on half pay ... civennen,
From.....c....cooeieins 2 O Without Pay. Total period without pay ......ccoevivninns
Remarks ...

!
-
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FORM Gs3.

REePOR1 OF INJURY TO AN OFFICER OR EMPLOYE WHILST IN THE ACTIVE DISCHARGE OF HIS DUTY.

Name of EmpPloyé...uuriiiioiiiiiimraniincinnenimnecerienniand Position...cecrenns eeataiaaires ressancinentanerre

Location Station or Depdt......ccccceeviiivirmmiiiiinennnininiennnn.

REPORT OF OFFICER OR EMPLOYE.
1. Date of Tnjury....ccoiiiiiininiiiiiinieniieenc e .Hour thereof....... [P

2. Location of Accideat...

3. Nature of InJUIV..ccriiiiiir it en et ab e e res et s st st s ne e

4. How Caused (Give full particulars)........ccccreeniiinnin. A S—
5. Names of Eye Withesses.....ccooveimiieriiiiiiiiesiitonniias tretseniiineianaiianen
6. Can you undertake light duty?.....coocooiiiiiiiiiiiniiniinienn, e resre e et b a e s s s abane
7. How long do you expect to be absent from duty in consequence of such injury?....... -
""Signature of Officer or Employe.

‘ REPORT OF OFFICER IN CHARGE.
8. Names of Eye Witnesses (statements to be attached).....ovecoeiieiiiiiiiiiin,

9. Did the Officer or Employe, in your opimion, contribute tc the accident by want of

proper care or otherwise? If so, in what respect?......

cer In

criararserensrasanseriensacsac Date.
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FORM Gg.

INJURY TO AN EMPLOYE WHILST IN THE ACTIVE DISCHARGE OF His Duty,

Dated..

Registered ..o 190
Name -of Employe....c..ccoooinvriiniiiininnn veorrenes TTRORIN Departmental Number............oeeune
Position ...coevriirieiiiiiii e ree wane Y
Date of Accident........cuivvviirerirercnn. 100 Hour thereof

Location of Accident

Cause of Accident

Probable duration of further necessary absence from daty.....

Recommended that leave of absence be gran‘(cd from till

On ...

covrene

Signature of Head of Branch.

Chairman,

................................................ Commissioner.
Date.ovieirieieiiieneiieens 190
Recorded in Staff Office.......cccouuririernnnnnn
Referred to.. coovevenennnen F PP and the Chief Accountant to nute.
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FORM Gi1z.

4 Leave Register No...............

APPLICATION POR LEAVE aND Piss.

crveereasiaene v, e . 190..
MEMO. FOB...ooiiiiiiviiiiis e see srrinno s S
Ibeg to apply for...oocircrss enenns. e TN wereennecdays’ leave of
lbsence,‘bo COMIMEIICE. ... evevuensesioerermnninernn sonsecenatansrntnisiesans or as soon as convenient, and
Passes, for myself, wife,......cccccnniniiennis sons (a.ged...,..........j.........), am!........m
daughters (aged.............c.e. ), who are all living with me and entirely dependent upon me

for support, for the following journeys :—

TIEOIM . n oereererrersasssssnssessnosnressmsresbOueeanteerariansareamnarererienneanoees a0d return.

and return.
FLOM veeereeiieiiinriirrerene s snaerans £ PPN and return,
Date of Appointment................ RPN OTT TSP PPPRIRN PPN
Date of Appointment to Clerical Staff...... bt s s ens e -
Date of last leave.........ccociivvniinniiniirannens ................... g Branch.
Number of Days.....cooveiriiiiiienains seeniiiiniaen PP RN e et aaane Station.
............................... 'Apphcant

...... vereer.. Pogition.

Recommended......coooiievrvrernniiiiiasnnnmnssiieneans e Approved. —Grant.......oovieriininnineniie e

.................................. weereeeernreneeneen Dates granted,

FORM Sogs. T

(NOTIFICATION TO BE SENT BY SECRETARY FOR RAILWAYS TO EVER
OFFICER OR EMPLOYE REQUIRED TO PROVIDE FIDELITY GUARANTEE

SECURITY.) A
MEMO. FOR 4y veeerivreceeriemrenrecsannns feeeeee U

Please make application at once to either

(Names of approved Companies to be inserted here.)

to secure from this date fidelity guarantee to the Victorian Railways -Commis-
sioners to the extent of £ _und if the sceurity be still required, pay the
renewal preminm not later than 3ist December of each year. | .

Enclo-e each receipt. in an envelope marked “ Guarantee Receipt,” and for-
wardit as soon as possible to the Secretary for Railways.

643.—5.
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The Company supplies a form to be filled up, and as soon us the iuterim
premium is paid, for whieh you will only acecept the special receipt agreed upoun
with the Companies, the security is obtained, aud ou payment of the renewal
premium each year the security is continued.

You will render your pay liable to be stopped in the event of any delay in
applying to the Company for the guarantee poliey, or in the cvent of the non-pay-
ment of the renewal premium prior to 31st December, of cach year, and matters
will be very much facilitated if you will pay the premiums ouly to the Head Offico
of the Company, whether you get the form from an agent or not.

* . Secretary for Railways.

FORM G48.

(Notification to officer or employé of any charge preferred against him.)

To i
Tt has been reported to me that you on at
were guilty of in that you
(Insert particulars of charge or charges.)
Please furnish me in writing on or before with any explanation

which you may have to make in regard thereto, together with the names and
statements of any persons whose evidence you may deem material in disproof
of the charge.

Signature of Head of Branch.

FORM Gyg.

(Notification to an officer or employé that the Head of the Branch has decided
to inflict punishment in respect of an act of misconduct or of a breach of a rule
or regulation.)

I consider that vou have been guilty of
in that you

(Insert particulars.of breack or of act of misconduct)

and I hereby notify you that I have decided to

and take notice that if 'you desire to appeal against this decision you must lodge

such appeal within seven days from the date hereof.

Signature of Head of Branch.
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FORM Ggso.

(Notification to officer or employé that the Head of the Branch has decided to
make a charge against him for investigation by the Board.)

The charges you with having been guilty of
in that you

(Insert particulars of charge, or clxarge..r.)

- AND TAKE NOTICE that such charge has been referred to the Statu-
tory Board appointed to deal therewith and that you will receive early noti-
fication as to the date upon which and place where such charge will he
investigated.

-

Signature of Head of Branch.

FORM S46.

(Notification to officer or employé that a charge has been made against him,
and that a time and place has been fixed for the investigation of such charge
by thé Board.)

The : charges you with misconduct in that )
you .

(Insert particulars of charge, or charges)

and you are hereby notified that such charge been referred to-the
Board appointed, in accordance with the provisions of the Railways Act of
1896, No. 1439, to investigate and deal therewith, and that the '

day of , 1go , at has been fixed
for the hearing of the case at the Raijlway Offices (Room No. 100), Spencer-
street, Melbourne.

You will therefore require to present vourself before the Board at the
time and place stated, and, should vou fail or neglect to do so, the charge
may be dealt with in vour absence. .

The name and address of every railway emplové whom you desire to be
summoned as a_ witness should be at once furnished me, and the necessary
arrangements will then be made for the attendance of every such witness.

The attendance of every witness other than a Railway Employé required on
vour behalf must be arranged for by yourself.
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FORM S47.

(Notification to officer or employé that a time and place has been fixed for the
hearing of his appeal.)

’

You are hereby notified that your appeal against the decision of the
to for misconduct

in that you
(Insert particulars of charge. or charges)

has been remitted to the Board appointed under the provisions of the
Railways Act 1896, No. 1439, to investigate and deal with every such appeal,
and that thé day of , 1go , at

has been fixed for the hearing thereof at the Railway Offices
(Room No. 100), Spencer-street, Melbourne. )

You will therefore require to present yourself before the Board at the
time and place appointed, and should you fail or neglect to do so the case
may be dealt with in your absence.

The name and address of every railway employé whom you desire to be
summoned as a witness should be at once furnished to me, and the necessary
arrangements will ‘then be made for the attendance of every such witness.

The attendance of every witness other than a Railway Employé required
on vour behalf must be arranged for by vourself.

Secretary for Railways.

. FORM Gs1.

Synopsis of evidence adduced before the Head of the Branch in respect of
any punishment appealed against, or of any charge made against an officer or
employé for investigation by the Board.

Name of Employé. Charge.

Witnesses.”

In Support of Charge. " On Behalf of Employé.

Synopsis of Evidence.

1
In Support of Charge. On Behalf of Employé.

Mitigating circumstances.

Decision of Head of Branch.
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FORM G23.——(For USE IN CONNEXION WITH INsoLvENCIES, BTC.)

To be treated as e tetieieetieriies treveraeen e .a... Branch.
CONFIDENTIAL.

Loeation.......... Ceemernennrn o 4. Ceeens evan

INSOLVENCY OF AND DEEDS OF ARRANGEMENT AS TO
COMPOSITION UR ASSIGNMENT BY OFFICERS OR EMPLOYES
FOR THE BENEFIT OF CREDITORS.

ParTicULARS TO BE [ILLED IN 8BY THE OFfFICER oR EwProys CONCERNED.

Date of Filing Schedule or Deeil

Place of Filing Scbedule..........evev v iveeeeeeeeeesnseeeeeeosereeoe e
Name and Address of Official Assignee or Trustee... ........ aorsencnnas v

Total Amount of Liabilitics (full particulars to be supplied

in within Schedule) S N
Asgets— : ' ce
£ s d
'
Total Assets— N
Dependents—
Children.
f

Married, Single, 0 Other Dependents (showing

or Widower. Male, Femaie. relationship.)

No. Ages, No. Ages,
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Causk or INsOLVENCY OR REasoN.rox DEED.
(State the cause or canses nnd give hercunder details of uny AcTuaL
ExPENDITURE which would explain the necessity for the liabilities specified in the
within Schedule being incurred.) N

Cause of Insolvency, &C.....coveriiies evriioninie it e s seseren e

Ex;’:,:ﬁi::“e. Patficulars of Services Rendered or Commodity Supplied. £ 5 de

Total Actual Expenditure .. £

SCA¥DULE OF L1ABILITIES.

Date Nanie and Prnfessmn: Trade or Calling, and Services Rende-ed or Amount.
inteurred. Address of Creditor. Commodity Supplied. ‘ g

Total Liabilities ... o £
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Are you or have you been a Member of & Benefit Society ? If so, give name of

v

Society or Societies and date of joining......cevvrevnns virvmneeeennne Ceenssanen

L T TR T TP ORI L T L DL

What action have you taken to obtain a Certificate of Discharge?...

Sressesesienas D R T T TN Crvaicreneaans eeseenaavestrerasetrannnaan

Have you been Insolvent or have you entered into a Deed of Arrangement before ?

B R R R T T LY BT T T RNty P

If so. give the following particulars in respect of each previous Insolvency of
Deed of Arrangement:— :

Date of Filing. Liabilities. Assets. Date of Discharge.

cranersneL, rarcivessrasasean e .

Sigoature of Officer or Employc.

P T Position.

REPORT OF HEAD OF BRANCH.

Have you satisfied yourself as to the correctness of the foregoing statement ¥

B T N

Have you any reason to suspect that this Insolveney or arrangement with
Creditors is the result of In:emperance, Gumbling, Extravagance, Frand, or
Dishouorable Conduct ?.iueenncnrirens vnnenenn ..

D tavseneenvasonis
ceesassarang 4eeridrecaanrtartnacantatsteanas tennenara tearssrasianse “e0sesaeens  seveasensianasraeas

IF 50, ive TORSONS Lruuasuruinn it eriiieareees tieees ceeeevere veenee e saaenns

{s Officer or Employé giving satisfaction in his present position ?...

General Remarks ccvevecvivvenennnsnnnnen. et restrr v,

.................... R T S
B L LT Y L L LT T e “rreesaeccsiian arevesvannne saeraren
..... D R e R L L

. sevsacans PO NN AAer L ussr ettt eaa e it ettt etteannre san

- Siguature of Head of Branch.
Crecariniaiaaean cesenstontens ciesnseneseenees. Date.

TeeNMe LiLtRANAY Lekuve mieeeer au.vesrrneabiennas nuat sevae



- January 21, 1909 346 : Victoria Gazette
FORM 813
' Dated......oooic e

Registered............ ... ..o e

INSOLVENCY OF AND DEEDS OF ARRANGEMENT AS TO'COMPOSITION OR
ASSIGNMENT BY OFFICERS OR EMPLOYES FOR THE.BENEFIT OF

CREDITORS.
Name of Officer or Employé.. ..ot s :.Departlnental Nowveos ween
Position......ooooooenneiiiinnnn reriasnsenerreansaaenns Location........o.oiviiiiiiiiniiinien SR
Date of Entry.......coovv covcieeeneeeccs Ao i, Rate of Pay..c..ccoiveiiiiiniinniennnnn

RECOMMENDATION oF OFFICER IN CHARGE OF INSOLVENCIES AND DEEDS OF

ARRANGEMENT.
Decision of the Commissioners..........c..oois e ciinnnns PO PP RURPOU SO POPRPPPPP N
'
......................... terevreensiananineen Chaitman,
Date oo ceenereniiieainne e
............................................... Commissioner
Recorded in Staff Officel..........coviiiiiiiiniee estateareretrenieres acre edaiEncesasseeiaeinetnniosirretnennrene
Allowed till..ouveiiiiiiiiienine to, obtain Certificate of Discharge ....... .ocooiiiviiiiiiiinnnn,
Date of Certificate of DISChAIGe..vuuveiiiiiivviiiicri i e
Noted by Commissioners............ccoeiiiciiiiin vornienn Date.eoriiciniirieines i
Recorded in Staff Office...... ooveiiivrriiiiiiiii e et e reee et e r et s r b
Noted by Head of Branch.. .cccocviviiiimniiiiininin e DREE. et e e
Noted by Chief Accountant.............. e e e Date.. e eriecriiinireniiia
S0t 80 f1l€. .. eeiiiiriiriiiie ¢ e+ e R R R -
‘ By Authority : J. KEmp, Government Printer, Melbourne.
.



