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VICTORIAN RAILWAYS.

—

IREGULATION No. 54.§

mhdl ‘The Vietorian Railways Commissioners (hereinufter referred to as the
« Gommissioners”), in pursuance of the powers conferred in that behalf, do hereby
make the following Regulation, and do hereby repeal so much of all previous
Regulations, Instructions, Directions, Onrders, and Practices as conflicts therewith.

Unless otherwise determined by the Commissioners, the provisions of this
Regulation shall be applicable only to Officers and Employés in the permanent
service of the Commissioners, and wherever it appears—

¢ Head of the Branch ” shall mean the Secretary, the General Super-
intendent of Transportation, the Chief Mechanical Engineer,
the Chief Engincer of Way and Works, the Chief Accountant,
the Telegraph. Superintendent, the General Passenger and
Freight Agent, the Auditor of Receipts, the Chiet Storekeeper,
the Superintendent of Printing, or the Head of any other Branch
which may be established by the Commissioners, or uny
officer deputed or authorized to act in any such position.

'

«Officer ” shall mean any person who is in receipt of an annual salary.
« Employé” shall mean any person who is in receipt of a daily wage.
« Officer-in-Chatge” shall mean any officer or employé who is in
. charg.e of any district, station, place, depdt, section, or office for
the time being.

“ Engineman” shall mean any engine-driver or fireman, or employé
acting as such. -

« Married ” officer or’ cmployé shall mean any officer or employ¢
who is a householder” and has living with him his wife
or family or other relative solely dependeut upon him for
support ; and “single” officer or cmployé shall mean any
other officer or employé.

 Promotion ” shall mean not only advancement to a higher or more
responsible position, but also progression from the minimum to
the maximum salary or wage of any class or grade.

“ Credited with one day ” shall mean credited with full pay for the
number of hours ordinarily constituting the shift of the officer
or employé concerned; and “credited with” any particular
number of hours shall mean credited with sueh number of hours
at full pay.

s.[ead-quarters * shall mean the station, place, or dep6t to which an
officer or employé is attached, or, in the case of an officer or
employé on the regular’ relieving staff, the station, place, or
depGt from which his wovencents are controlled. ’

¢ Suburban area” shall be deemed to include the lines {rom Melbourne
to Ashburton, Box Hill, Brosdmeadows, Darling, Deep-
dene, Fawkner Cemnctery, Flemington Race-course, Ivitzroy,
Heidelberg, Kew, Mordialloe, Onkleigh, Port Melbourne Pier,
Reservoir, Sandringham, St. Kilda, Sunshine, Williamstown
Racecourse, aud Williamstown Pier inclusive. ’
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DIVISION 1.

REMUNERATION OF OFFICERS AND EMPLOYES.

(1) No title or, grade, other than a title ,or grade specified in the
Schedules attached  hereto, shall be conferred upon any Officer or LEmploydé
wor shown in  any time-sheet, pay-roll, or official record, except with the
sonction of the Commissioners, and every Officer and Employ¢é shall be accorded
the proper title for the work performed, subject, if necessary, to the profix
s Acting.”

(2) Every Ofticer and Employé holding a position in any grade shall be Paid
salary or wage not less than the Jowest and not greater. thin thuhl-rheat. salury or
wage Spcuﬁcd in the Nehedules attached hereto in respect of such grade, but
nothuw contained in this Regnlation shall apply or be coustrued so as to diminish
or pne_]udluaily affect the any or wage which any Officer or Employé is
receiving at the date hereof,

(3) No alteration ‘shall be made in the title, grade, class, salary or wage of
any Ofticer or Employé, except with the sanction of the Commissioners.

(4) The payment of every increment shall be discretionary,-and shall he
subject to good conduct, zeal, and officiency in the dischargo ot d.l[O“.Od duties,
and to the (,lmlu,lu aud valuo of the work performed. Vo Oflicer ‘or Employé
shall of right be entitled fo ndvancement either'by annual inerements or Ly
an inerement or increments wlter w lapse of any particuiur period.

(5) Promotion, reduction in consequence of a surplus of Officers or Employés
in any grade or class, and the selection of any Officer or Iomployé to act in a
higher position, shall be governed by relative merit, ability, bunablhly, record,
experience, and seniority. NG cverything else be deemed equal, the senior Oﬂlcel
or Bmploy¢ shall bo selected for promotion or to act in the higher position, or the
junior Officer or Employé reduced (a» the ease may be), and the reason for passing
over any senior Officer or Lmploy¢ for employment in a higher I)O:lbloll shall be
stated in the recommendation hy the Head of the Branch,

(6) The General Supcrintendent of- Lransportation, the-Chief Mechanical
Engineer, the Chief Engineer of Way and Works, and the Telegrupht Supetintendent
~lmll puhllsh in ‘cach \Veekl» Notice a statement showing the pame and other
necessary particulars of any Officer or meloye whu, during the preceding woek,
hag been promoted to or sclected to nct in u bigher positiou, and any Officer
or Employé who cousiders that he has been passed over may appeal in \\rmng to
the Commissioners through the Head of the Branch ; but no such appeal shall be
allowed unless for rarded so as to reach the Head of the Braneh thlun foultu,u
days of the date of the Weckly Notice.

(7) Any Officer or Employé who, on promotion, is in receipt of, or is deemed
to merit, a salary or wage higher thun the minimum prescribed. for th(, position to
which he has beu pmmoted shall be paid such higher salary or wage as the
circumstances warrant; awd in any instance in  which promotion “from one
divigion to a division higher than the next on the Schedule is recommended,
the reasons therefor shall be stated in writing by the Head of the Branch,

{8) Any Officer or inployé who is reduced, by way of punishment, .or for auy
othier renson, in grade, position, class, salary, or wage, and who is subsequently
restored to his former grade, position, claSa,and salary or wage, shall not be deemed
to have beeu promotul within the meaning of this Regulation, .

(9) Tne allotment of positions amongst the respective classes of any-grade
shall be subject to the discretion of the Coamma:munra, who may l'xom t.unl., to
time vary the allotont fixed in vhe Appendices Lereto. '

(10) Any Otlicer or Employé who is permancntly unable to perform tlie
duties of his ordinary avocation in consequence of ill-bealth or injury, or of
defective v]si(m, color-scuse, or hearing, and is t.ousequuxtl_y provided with
- cmployment i another avocation, shall “be - -paid the maximum salary or wage

of his ucw posjtion, subject to the reservations :— )

“«) that if the maximum salary or wage of such now poamuu be in excoss
of the salary or wage of such Officer or E mployé, he shall'retain the
salary or wage rcceived by him in his former position und graduate
to the maximum of his new position in the ordinary course ;

(b) that the wage in the new position of an Employé 20 years® of uge or
under shull not be greater than that p.myahlc under. ordinary circum-
stances to an Emplo;e of similar age in such position,

(11) Any allowance (in addition to the ordinary wage) granted to an me[oy(,
for the performance of duties of a special character shall be continued during any
period of absence trom duty with puy®

"(12) The Heud of each Branch shall, not later than the fifteeuth day of each
month, furnish (e Conunissioners with a statement on the prescribed form (G. 62),
%llUWlllg the positions which have beca temporarily filled by au Officer or Employé
throughout the whole of the two preceding calendar months, and the reasons for
the uon-appoumnem, of an Officer or meluyé thereto.
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DIVISION 2.

QUALIFICATIONS GOVERNING REMUNERATION..

(13) Lvery Junior Clerk appointed in or transferred to the Transpuriation
Branch shall immediately proceed to qualify in Telegraphy, and shall be
afforded facilities by the Officer in Charge to do so, and every such Junior Clerk
stationed in a locality conveniently situated to a station at which a Class of
Instruction has been established, shall attend -such Class of Instruction at such
times as may be indicated by the Head of the Branch. :

- (14) No such Junior Clerk shall be paid a salary in excess of £33 per
annum until he has obtained a Certificate m Telegraphy, subject 1o the reservis
tion that physical or other disability may, with the sanction of the Commissioners,
he treated as justifying exemption from the provisions of this Division, or an
extension of time (without loss of any accrued increments) in which to obtain the
qualification. .

(15) Any Junior Clerk whose increment or ircrements have been withheld
under the provisions of Clause 14, but who subsequently obtains the necessary
Certificate, shall thereupon be placed on the same basis as regards seniority,
.~§:|'lnry, and future increments as if his increment or increments had not been
\'.‘l_thheld, but shall not be granted any increased salary in respect of the period
prior to the date of ubtaining the Certificate. '

(16) Any lad 18 years of age or over employed—
(e) in the Lransportation Branch ; or -
(&) in the Telegraph Branch as a daily-paid Operator ;
who holds a Certificate in Lelegraphy shall e paid a wage of 6d. per day
in excess of that payable under the scale prescribed for his position and age in
the Schedules attached to Division 1.
. (17) Any Adult Porter who holds a Certificate .in Telegraphy, or as a
Guard, or in Block, Tablet, Electric Staff, or other system of safe-working,
sizall be paid a wage of gs. 6d. per day. '
(18) No Shunter in'Class t shall be paid « wage in excess of 8s. 6. per day
wntil he has obtained a Certificate as a Guard.

- DIVISION 3.

TIME ALLOWANCES FOR FRACTIONS OF AN HOUR.
(19) The time allowances for fractions of an hour worked on any shift by

any Emplové, in excess of one hour or of any number of hours, shall be in

accordance with the following scale, viz. :—

Time worked in excess of Ozo Hour or of any Allowsnce thorsfor.

: - Numbar of Hours. . EER Minutes,

Less than 8 minutes Nil

8 minutes, but less than 22 minutes ... 15

22 minutes, but less than 37 minutes ... . .. - e . 30

37 minutes, but less than §2 minutes ... .. e 45 .
52z minutes, but less than 6o minutes ... . 6o

(20) Tn the case of a broken shift the acfual number of hours and minutes

workad on ehch portion of the shift shall be added together, and the provisions
of Clause 19 shall be applied to any fraction of an hour in the fofal so arrived at.

DIVISION 4,

r ENGINEMEN AND CLEANERS.
(21) For tlie purposes of this Division—

“ Trip” shall mean a journey in onc direction “up” or “down ineluding
the work performed or the service rendered in connexion therewith, or
any {ime occupicd in travelling as a passenger hetween the starting
and terminal points of the journcy.

39

¢ Shift” shall mean the work performed or the service rendered between two
periods of not less than cight. hours each for which an Engineman is
hooked off for rest. A shilt may consist of one or more trips, and
_may involve service or work or travelling as a passenger for a longer
or a shorter time than the number of hours to be served or worked,
or a greater or a lesser mileago than the mileage to be run, for a day’s
pay, and it may be © brokeu,” that is, it may not be continuons service
or work provided that the break is not of cight hours or longer, hut
any break of less than one hour (exclusive of cngine time) at the
head-quarters shall be treated as time on duty.
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“Enugine Time ” shall mean the specificd time allowance for hooking on, anl
for perusing the roster amd notices, examining the engine and its
equipment, prepaving  the engine for service and  counecting
with the train at the commencement of o shift or trip; or for
taking the engine from the train to the depdt, examining and
equipping tho engine and leaving it roadwaithy in the shed or any
other designated place, boeking vepairs required (if any), making
reports in connexion with a shift or trip, and for booking off duty at
the end of a shift or trip.

(22) Lvery lingineman shall, subject to the provisious of Clauses 23 and 100
be paid at the rate fixed for the class to which he is allotted, irrespectivo of the
character of the driving or fiving (as the case may bo) performed.

(23) Xivery Engine-driver whilst acting as o Fireman shall be paid the
maximun wage of such grade, and every IFiroman whilst acting as a Cleaner
shall be psid at the wage of T7s. per day. lvery Fireman, whilst acting
us an Engine-driver, shall be paid at the minimum wage of such grade, and every
Clenner, whilst neting as a Fireman, shail be paid ar the minimum wage of such
grade.

(24) Every Engineman and Cleaner shall, except as provided in Clauses 25
and 26, be paid on the basis of cight hours per day.

(25) The wage of cvery Engineman employed on specificd branch line,
cross-couniry, or 2ud grade Suburban  service shall from time to time
be fixed by the Head of the Branch having regard to the mileage,
ihe actual hours of duty, the period of absence from head-quarters, the rvelafive
importance of the service, and other surrounding circumstances.

(26) Unless othoerwise determined by the Head of the Iiraneh, any
FEugineman employed in a regular country passenger or mixed serviee shall
be crodited~son a mileage basis with the time specified hereunder, which shall
eover all duries in convexion with the shift, viz.: .

Time to he credited

Mileage "of shift. therefor.

Over 100 and up to and inclugive of 120 miles .. . 1 day
Over 120 and up to and inclusive of 135 miles . e 1} days
Over 135 and up to and inclusive of 150 miles .. .. 1}
Over 150 and up to and inclusive of 165 miles . . ¥ .
Over 165 and up to and inclusive of 180 miles - .. 13,
Over 180 and up to and inclusive of 195 miles .. .. 1,
Over 195 and up to and inclusive of 210 miles .. .. 1%,
Over 210 and up to and inclusive of 225 miles .. .. 1% ,,
Over 225 and up to and inclusive of 240 miles .. .. 2, -
Over 240 and up to and inclusive of 255 miles .. .. 28 ,,
Over 255 and up to and inclusive of 270 miles .. . 2% . %

and ovory Lnginemaniwho rans portion of a shift in sueh serviee, or a shift of less

than 100 miles io such service, shall he eredited with a proportionate alowanee

thercfor. Provided, however, that the time occupied in econnexion with any shifg

or portion of a shift in such service shall be paid for on the basis of cight hours per
. day if such method be more favorable to the employé conerrned.

(27) Tf so dectermined by the Head of the Ihanch, any  Engineman
employed in passenger or mixed serviee, other than as spocificd tn Clause 26, nmy
be paid on the proscribed mileage Lasis. :

(28) Unless otherwise specificd herein or otherwise determined by the
ITend of the Branch, every FEngineman shall he eredited with forty-five
minutes for engine time, at’ the commencement of a ¢hift, and forty-live
minutes for engine time, at the finish of n shift, after the completion of switching
or other Trausportation work. '

(29) No Engineman shall be credited with any allowance under the
provisions of Clause 28 in 1espeet of the heginning or the end of any break in a
shift, execpt as specified in Clanges 31, 82, and 33, nor, unless otherwre deter-
mined by the ead of the Branch, in respeet of—- :

A shift or service paid for on a mileage basis ;
A specified branch line, cross-country, or 2nd Grade suburban service, ®

(30) Droken shifts may he aranged by, and at the diseretion of, the Tead
of the Branch, but, if practicable, no such shift shall extend over a period
in excess of twelve hours from the time of signing on for the first porticn will
the time of signing off for the last portion of the shift.

(31) Any Engincman employed on a broken shift who takes out for the
second portion of the shift the same engine as he bronght in as the break ol
the shift, shall be eredited with thirty minutes for engine time at the' end of the
first portion of the shift and at the commencement of the second portion of the
shift respeetively ; and anv sueh Tngineman who changes engines at the break of
the shift shall bo credited with forty-five minutes for engine time av the completion
of the first portion of the shift, and at the commencement of tho second portion
of the shift respectively.
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(82) Any Fnginemnn employed on a Lroken shift who is required to take his
engine from I'linders-street or Prince’s-bridge to the Locomotive Depdtat North Mel-
bourne or Port Melbourne, shall be eredited with thirty minutes for engine time at
the end of the first portion of the shift, and at the commencement of the second
portion of the-shift respectively, and, subject to the approval of the Head of the
Braneh, with’ such time in addition thereto as may be requived to bring the
engine from the train to the depdt at the completion of the first portion of the
shift, and from the depdt to the train at the commencement of the second portion
of the shift.

(33) Auy Engineman who does not prepare his ongine for service or bring
it to the train, at the commencement of o shift or trip, or put it away at the
completion of a shift or trip, or who, for the return journey, changes over to
another engine en route, shall not be credited with any engine time,

(34) In,every instance in which an Engineman is paid on the basis of
“mileage ” for one portion of u shift, and on the hasis of “hours” for the other, the
interval hetween the completion of the Transportation work on the one portion and
the commencement of the ‘Cransportation work ou the other portion shall, if less
than oné hour, be divided equally for the purpose of making any allowanee for
such interval; and if the interval extend over a period in cxcess of one hour,
ouly thirty minuies thereof shall be allowed in computing the time to be paid
For o the hasis of “lLiours,” unless n different engine be used for (ho refurn trip,
in which ease forty-five minutes shall be allowed.

(85) Any Engineman who runs a train from his head-quarters on a Satwrday
and who does not return thereto until Monday, shall he eredited with such time
(subjeet to a maximum of four hours) in addition to that allowed for the forward
and return trips, us may be required to bring his time (including engine time)
for the round trip up to one day and a half at full pay.

{36) Any Engineman who ransa train from his head-quarters and who does
not return thereto on the sume or the following day, shall be credited with such
time (subject to a maximum of eight hours) for each intervening day“on which he
does not ran (other thau a Sunday) in addition to the time allowed for the
forward and return trips, as may he required to bring his time (including engine
time) for the round trip up to even time for the number of days over which the
trip extends, provided that the employé concerned shall be  liable for duty at
the forward-terminal to the extent of the time with which he is eredited in respect
of sueh intervening day or days. .

(37) Unless otherwise detcrmined by the Head of the Branch, any Engine-
man cmployed in specified branch line, eross-country, or 2nd Grade suburban ser-
vice, who is required to remain in charge of his engine at 4 terminal point, shall
not he eredited with any time in respeet of the period so occupied.

(38) Unless otherwise determined by the Head of the Br'anch,“:my Engine-
mun who id required to remain in charge of his engiue nt a terminal point away
from his lead-quarters during an fnterval (exclusive of .engine time) between the
frips constituting a shift, shall be eredited with full time forsuch interval provided
that such interval does not amount to more than tws hours. Il the interval be
more than two hours he shall he. credited with only three-quarter time for such
interval, subject to a minimum of two hours at full pay, and subjeet to tha
reservation specificd in Clanse 39,

(39) Any Engineman may be booked off duty at a terminal point away
from his head-quarters during an interval (exelusive of engine time) letween the
trips constituting a shift, and any Engineman so booked off shall be credited
with lalf-time for such interval, subject to the reservation that if the time

_ worked, together with any time allowauces in respect. of such shift, amounts to

to less than the equivalent of one day, such interval shall, if more favorable to the
employé, be paid for iu full, hut not to a greater extent than to make the total time
for the shift equivalent to one day, and in such case pay shall not be allowed for
the balance of the interval.

(40) Any Eungineman shall be eligible for relief as soon as practicable nfter
lic has béen cight hours on duty, and- any Engineman who has heen on duty
over twelve hours shall be relieved as soon as possible after he makes applieation
to the Ofticer in Charge.

(41) Any Engineman who is relioved from duty under thie provisions of
Clause 40, and whom it is practicable to book off duty for a period of at Jenast
eight hours, shall be so hooked off at any station in a locality in which there is
acconunodation for ‘him 1o obtain rest, and he siall net be credited with any
pay in respect of the period during which he is so booked off.

(42) Any Engineman relieved from duty under the provisions of Clause 40
shall not therenfter be granted any time allowance under the provisions of Cluuse
28; and’in any instance in which Engineman paid on a mileage basis, does not
11 consequence of being so relieved or for any other reason perform tho duties
appertaining to the ongine time a deduetion of thirty minntes or forty-five minutes
(us the case may be), shall be made from the time allowance for the nileage, in
the case of an Lngiveman relieved at or before arrival at the station or depit
at which he is to take rest, and of thirty minntes in the ease of an Kngineman
relieved over the pit at such station or depdit,
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(43) Any Engineman who is required to walk from the station to the Loco-
motive depét to sign off after relief, or from the Locomotive depdt to the station to
ioin a train, shall be credited with such time allowance (on the basis of full time) as
may he determined by the Head of the Branch.

(44) Every Engineman shall report for duty at such time before his train is
due to depart ag may be prescribed.

(45) Auny Engineman who is ordered to report for duty and who does so
report, and whose services are not utilized as an Iingineman on a train, shall be
credited with foll time until relicved from duty, subject to a minfpum of one hour
and a balf, and shall be liable for work at the depst during the period for which
he is paid.

.

(46) Any Cleaner who is ordered to report for duty anid who does so report,
and whose services are not utilised us a Cleaner, shall be credited with full time
until relicved fron duty, subject to o minimum of one hour and a half, and shall
be liuble for work at the depdt during the period for which ho is paid.

(47) Any Engineman whose services are utilized as an Engineman on a train
shall he credited with 2 minimum of three hours, and shall be liable to work such
three hows either on or in connexion with the train or at a depdt, provided that
such minimum shall not be applicable in the case of a broken shift, unless the
total time worked is less than three hours. '

(48) Any Engine-driver transferred to Mclbourne shall be allowed not more
than 44 day=<; to DBallarat or to Bendigo not more than 10 days; and to Mary-
borough, Geelong, Ararat, Stawell, Benalla, Seymour, Korumburra, or Traralgon,
nol more than 6 days; to learn the roads at and radiating from such respective
depits and the signals in connexion therewith, but any such Engine-driver shall
be paid at the rate to which he is entitled as an Engine-driver, only for the duys
upon which he would have been driving if he had known the roads and signals,
and for any other days he shall be paid at the maximum rate for a Firemau.
Any period in excess of the number of days respectively specified above, which
any Engine-driver may require in order to properly learn the roads and siguals,
shall only be paid for at the maximum rate for a Fireman.

(49) Enginemen shall be allotted to tho various classes in such proportions
as may he deecmed necessary for the performance of the service in each class, and
ad will enable them to average, as far as practicable, the funll number of
working days per mouth,

(30) The number of days worked by Inginemen in each class shall, as far as
practienble, be equalized among them, by allotting short shifts to men who have
worked long =hifts, and vice versd, nnd by working off overtime i couformity
with the provisions of Division 15.

(51) In the event of a shortage or n surplus of men in any class, the number
of men in such class shall be incrensed or reduced (as the case may he) on the
basis preseribed in Clause 5. :

(52) The promotion of Firemen shall be to the lowest grade of Engine-
driver, and that of Cleancrs to the lowest grade of Fireman. '

(53) No Lingine-driver shall be eligible for the increase in the rate of pay from
11s to 124, per day until he has completed 813 days’ driving, snd no Lngine-driver
who is allotted to a serviee for which n wago of 11s. per day is fixed shall be
entitled to such inerease.so long as he remains in such service nt his own request.

(54) Allotment shall be governed By tho factors preseribed in Clause 5 in
respect of promotion.

(35) The scniority of Enginemen and Clenners shall be as set out in
the seniority list issned from time to time, subject to sueh additions and alterations
as the Head of the Branch- may determine.

(§6) The seniority of every Cleaner shall be fixed as from the date on which
he commences duty as a Cleaner, subject to the reservation contained in
Clause 62, to the reservation that a Fitter who has worked six months as
a, Cleaner or at equivalent work shall rank with Cleaners for promotion to
the position of a Fireman, according to the time worked as a Cleancr, or at
equivalent work, and as a Fitter, and to the reservation that any other Locomotive
Workshop or Rusning Shed Employé, or any employé transferred from ansther
Branel as a Cleaner, shall be credited with one-half of his-service subscquaut to
the attainment o” the age of 21 years with a maximum credit of two years for sueh
service.

(57) Any Engineman or Cleaner who is debarred from, is not selected for,
or elects to forego promotion to any vacaney, shall thereafter rank junior to
any employé promoted over him, but shall not thereby lose his right to
subsequent promotion.

(38) Any Engineman who voluntarily seeks a position in a lower elass or
grade shall, on appointment to such class or grade, rank senior to every employé
therein, but junior to every employé in any higler class.
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(39) Any Engineman or Cloanor who volunlarily seeks employment in a
zende other than that of Engine-driver, Fireman, or Clesner shall, on appointment
to such other grade, have his name removed from the seuiority list and, if
subsequently reinstated, shall he placed at the bottom of his formgr. grade,
provided, however, that any Engineman who is promoted to & higher position, but
is found to be unsnituble therefor, and is reinstated as an Engineman, shall bo
placed on the 3cniority list in the same relative position as Le acenpied prior to
such promotion, ’

(69) Auy Engineman or Cleaneor who, in consequence of ill-health or of any
injnry, is compelletbto seok tempornry cmploymont in a class lower than that to
which he is allotted, 'or in a grade other than that of Engine-driver, Fireman, or
Cleaner, and whose inability to carry ont his ordinary duties is certified to by the
Railways Dledieal Officor, shall forfeit his seniority unless the Railways
Medical Officer cortifies within a period of two years that he is fit to
vesume the ordinary datics of his former class.  Any svch employé, liow.
ever, who, in the opinion of the Railways Medical Officer, is fit to
resume his ordinary duties, and who, after bhaving been offered rein.
statement fo his former class, declines to immediately accept such
reinstatement, or who i3 deemed incapable for the work of such eclass, shall
forfeit the seniority to which he is entitled, and shall thereafter rank in the
order of his senicrity in tho grade or ciags in which he is employed.

(61) No Cleaner shall be permitted to act as a Fireman except in a ease of
emergency, or sther spocial cironmstance, of which the Head of the Branch shall
be the judge, until he has attained the age of 21 years and has had at least six
months’ oxperiencs as a Cleaner, and in addition has passed a preliminary oxamina-

. tion as to his knowledge of the engine, regnlations, and signals.

(62) Every Cleaner after the completion of 313 days’ firing.shail be required
to pass o further examination, and upon completing such firing and passing such’
examipation shall be placod on the Firemen’s list, in the order of his seniority, and
until he has passed such examination he shall be considered as an Acting Fireman
only. Any Cleaner who fails to pass either of the prescribed examinations at
the gecond attempt shall be passed over by any Cleaner who passes the particular
examinatior: before him, and upon passing either of such examinations he shall
beeome eligible for promotion, but shall rank junior to any Cleancr who has been
placed above him. Any Cleanor who fails to pass either of the prescribed examj-
nations at the third attempt shall be reduced to the position of Labourer or
classified as a permanent Cleaner. .

(63) Any Engino.driver qualifying for the incrense to 12s. per day, or
any Cleaner, who, owing to the exigencies of the service, is temporarily employed
in another position, and who during the period of such employment would have
heen eutitled by seniority (o act as an Figinc-driver or Fireman (as the case may
he)y for any Jength of time, shall be credited with sueh time for the purpose of
making up the period of 313 days’ driving or firing (as the case may be).

(61) Every Fireman shall be required to pasz an examination beforc being
classified or utilized as an Engine-driver, and any such employé who fails to pass tho
prescribed examination at the second attempt shall be passed over by every
Fireman who passes such examination before him, and wpon passing such
examination he shall become eligible for promotion, but shall rank junior to any

- Fireman who has.been placed above him. Any Fireman who fails to pass the

preseribed examination st the third atfempi, or who does not pass such examination
prior to attaining the age of fifty years, shall be reduced to the position of Fireman
at 9s. per day, and shall not be entitled to further advancement.

(65) Except ina casc of emergeney no Engineman or Cleaner, after completing
a full shift of ab least eight hours, shall be again booked on daty until be
has had a elear inferval of eight hours (or if practicable ten hours) for rest, and
after completing » shift of not less than twelve hours, no such employé shall, if

practicable, be agnin hooked on duty uatil ke has had a clear interval of twelve
hours for rest.

T |

DIVISION 5.

- GUARDS.

(G6) For the pnrposes of this Divigion—

“Trip” shall mean a journey in one direction “up” or “down,” including
tie work performed or the service rendered in connexion therewith or
any time oceupied in travelling as n passenger between the starting
ad terminal points of the journey.

. Shift” shall mean the work performed or the service rendered between two
periods of naot less than eight hours each for which a Guard 'is hooked
off for rest. A shift may consist of one or more trips, and may
involve service or work or travelling as a passenger for a longer or u
shorter time than the number of hours to he served or worked for a
day’s pay, and it may be © broken,” that is, it may not he continuons
servico or work, provided that the break is not of eight houra or
Ionger, but any break of less than one honr (exclusive of any time
ullowanee) at the head-quarters shall be treated as time on duty. ’
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(67) The classification of “ Passenger Guard ” shall be allotied not ounly ot
any position invelving wholly passenger (other than guburban) train running but
also to any position which involves ruuning Passenger (other than suburban),
Fast Mixed, Limited Mixed, or Through Mixed trains for an average of at lensy
75 per cent. of the full working hours.

(68) Any Guard who in consequence of slackness of work is temporarily.
employed in a lower cluss or grade (us the case mny be) _sha[l he paid at tho
maximum wage of such class or grade, anil the poriod so occup‘lcd shall be included
in computing tho due date of the increment (if any) to which he may be next
entitled.  Such increment, however, shall not be grauted in respect of any peried
prior to the date of the resumption of duty in the higher class or grade (as the
case may be). - 0

(69) Fvery Guard shall, unless otherwise defermined, be paid on the basis of
cight hours per day.

(70) Any Guard cmployed in passenger running may be credited with such
fixed allowauce per trip as may bo determined by the Tlead of the Branch.

71) Every Gnard shall be eredited with an allqwance a8 speciﬁcd' herenuder,
for making up and inspeeting the train, rcco_rdmg tonnage, testing brakes,
juspecting contents of van, and compiling train way-bills and other reports,
&e., viz.t—

Allownnce,
Class of Train.
Before due time of
Departure from After Relurn to
Tlead-quarters, Iiead-quarters,
at commencement of 8hitt. at end of Shift.
Minutes. Minutes.
Pasgengor 20 to 30
Mixed . 30 to 60 20 to 30
Goods .o, 20
Suburban 15 15

and the actual allowanee to be credited at the respective head-quarters before
the departure of ench Passenger, Mixed, or Goods 'Frain, and after the return
of each Pagsengor or Mixed Train, shall be fixed from time to time within- the
limits respectively specified.

(72) Any Goods or Mixed train Guard who, before departure from or afte
retnrn to his head-quartors, is continuously omployed nt shunting duties other than
those usunlly required in connexion with the making up of his train, for & period
which, together with that oceupied in the dutics spectficd in the preceding clause,
isin cxcess of the allowance to which he is entitled under the provisious of such
clause, shall be credited* with the actual time so occupied instead of such
allowance, subject to the ecrtificate of the officer in charge, and to the approval
of the Head of the Branch.

(73) Any Guard stationed at Melbonrne, who is required to run a irain
from other than his ordinary head-quarters, shall, in addition fo any allowance
under the provisions of Clanses 71 and 72, ‘be credited with an allowance ns
specified hereunder for the purpose of obtaining his kit from and returning it ta
his head-quariers respectively :=—

Allawance for—
Ordinary Head-quarters, Flace mi):n R“n;lnu.eh Train
Ohtalning Kit, Jteturning Rit. |
. Minutes. Minutes,
Flinders-street .., wo | Melbourne Yard ... 20 20
. ... | Spencer-street 15 15
Melbourne Yard .. | Flindevs-street or Prince’s-
- bridge 20 20
» - w. | Spencer-street ... 10 . J0
Princes-bridge ... v | Melbourne Yard ... 20 20
» .~ | Spencer-street ... 15 15
Spencer-street ., . | Flinders-street or Trince’s-
bridge 15 13
" s ... | Melbourne Yard ... 10 10

but 1he allowance for returning the kit shall not he granted to any Guard
stationed in the Melbourne Yard whose trip finishes in the Goods Yard at
Speneer-street (including the West Yard siding).

(74) Any Guard who is required to run a race or a show train from Spencer-
street or from Flinders-sireet, and to nceompany such train to the Yard and shut
the windows after arrival on the last “np” trip, shall be eredited with an allow-
ance of 25 winutes therefor, in addition to any allowances under the provisions of
Clauses 71 and 73 respectively.
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(75)'Broken shifts mey be arranged by, and at the diseretion of, the
Head of the Braunch, but, if practicable, no such shift shall extend over,a period
in excess of twelve hours from the time of signing on for the first portion to the
time of signing off for the last portion of the shift.

(76) Any Suburban Guard employed on a broken shift shall not be credited with
any time after arrival at his head-quarters on completion of the first portiou of the
shift, but shall be credited with an allowance of 15 minutes for the performunce of
the usual duties prior to departurc therefrom on the second portion of the shift.

(77) Any Guard who runs a train from his head-quarters on a Satarday and
who does not return to his head-qnarters until Monday, shall be ereditod with such
time (subject to a maximum of four hours) in addition to the timé allowed for
the forward and return trips, as may be required to bring_his time and time
allowances for the round trip up to one day and a half at full pay.

(78) Any Guard who rans a train from his head-quarters and who does not
return to his head-quarters on the same or the following day, shail be credited
witn such time (subject to n maximum of eight hours) for each tntervening duy on
which he does not run (other than a Sunday) in addition to the time allowed for
the forward and return trips, as may be required to bring his time and time
allowances for the round trip up to even time for the number of days over which
the trip extends, provided that the employé eoncerned shall be liable for duty at
the forward terminal to the extent of the time with which he is eredited in respect
of such intervening day or days.

(79) Subject to a - maximum of the length of the interval, every Guard
employed in other than Suburban service shall be credited with twenty
minutes after arrival at the destination on a forward trip and with thirty minutes
before the due time of departure on a return trip, and every Guard employed

“in Subfirban service shall be credited with fifteen minutes after arrival and
fifteen minutes before the due time of departure respectively ; provided that if o
Guard employed in other than Suburban service be necessarily occupied for a
longer period in the performance of shunting or other duty e shall, subject to the
cersificate of the Officer in Charge, be credited with ful]l time for tne period so
oceupied. ! .

(80) Any Guard may be booked off duty at a terminal point away f[rom
his Lead-quarters diring an interval (exclusive of time paid for under Clanse 79)
between “the trips constituting a shift, and any Guard so booked off shali be
credited with half-time for such interval, subject to the reservation that if.
the time worked for the shift, together with any time allowances in respect
of such shift, amounts to less than the equivalent of one day, such interval shall,
il more favorable to the employé, be paid for in full, but not to a greater extent
than to make the total timo for the shift equivalent to one day, and in such case
pay shall not be allowed for the balance of the interval,

(81) Any Guard shall he eligible for relicf as spon as practieable after he
has been cight hours on «uty, and any Guard who has been on duty over twelve
hours shall be relieved as soon as possible after he makes application to the
Officer in Charge. . '

(82) Any Guard who is relieved from duty under the provisions of Clause 81
and whom it is practicable to book off duty for a period of at least cight hours
shall be so booked off at any station in u locality in which there is necommodation
for him to obtain rest, and shall not be eredited with any thme in respect of the
period for which he is 80 booked off.

(83) Any Guard relieved from duty under the provisions of Clause 81 shall
vot thereafter be granted any time allowance under the provisions of Clauses 71.
73, and 79, suliject to the reservation thnt any Guard stationed in the Melhourne
Yard who is so rolieved whilst ruuning on the Kastern or South-Eastern systems,
shall be credited with an allowance of twenty minutes after arrival at Prince’s.
bridge or Flinders-strect {as the case may be) for the purpose of returning to the
Melbourne Yard with his kit, and any Guard stationed in the Melbourne Yard
returning from auny other system shall be credited with ten minutes for that
purpose after the time of arrival at North Melbonrue, provided, that if any such
Guard return in his own train, such allowance for returning with the kit shall not
be granted. . .

(84) Every Guard shall repo;‘t for duty at such time before his train is due to
depart as may be preseribed. AN — .

(85) Any ‘Guard who is ordered to and does report for dnty, and whose
services are not ntilized as a Guard on a train, shall be credited with full
time until relieved from duty, subject to a minimum of one hour and a hislf,
and shall e lizble for work at the stution during the period for which he is paid.

(86) Any Guard whose services are utilized as a Guard on 2 train shall be
credited with a winimom of three hours, and shall be liable to work such three
lours cither on or in connexion with the train or at a station, provided that such
minimum shall not he applieable in the case of a broken shift unless the totul time
worked is less than threc hours. !

(87) Guards skall be allotted to the various classes in such proportions as
may be deemed necessary for the performanee of the service in each cluss, aud
as will enablé them to average, as far as practicable, the full nunber of working
days per month.
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(88) The number of days worked by the Guards in each class shall, as far as
practicable, be equalized among them by allotting short shifts to men who have
worked long shifts, and vice zersé, and by working off overtime in conformity witl:
the provisions of Division 15,

(89) Tn the event of a shortage or a surplus of men in any class, the unmbet
of men in such class shall be nu,lcusexl or 1cduced (as the case may he) on
the basis prescribed in Clause 3.

(90) Allotment shall be governed by the factors prescribed in Clanec 5in
respect of promotion. .

(91) The seniority of Guards in cach class shall he based on the date of
appomtment thereto, and shall be as set out in the scniority list issued from
timo to time, sabject to such additions and ulterations as the” Head of the
Branch may determine.  Provided, however, that the basis for promotion to the
position of Goods Guard shall be the date of eutry to the scrvice, irrespeetive
of the date of appointment to any particular class or grade,

(J") Any Guard who is debarred from, is not selected for, or elects to forego
promotion to any vacaney, shall thereafter rank junior to any employé promotul
over him, hut shall not thereby lose his right to subscquent pmmotlon

(93) Any Guard who voluntarily seaks a posmun in a- lower class or grade
shall, on appointment to such class or grade, runk senior to overy employ¢ therein,
_but junior to every employé in any higher class.

(94) Any Guard who voluntarily secks employment in another grade shall, on
appointment to such other grade, have his name removed from the seuiority
list, and,. il subscquently. remstule«l shall be plauul at the bottom of his
former grade. IProvided, however, t,h,u, any Guard who is promoted to any other
higher position, but who is forind to be unsnitable therefor,’and is reinstated as
a Gnurd shall be placed on™the seniority List in the same rchuvc position as he
(}Ll.,llpl"(l [)l’lOl to I‘IlOmO“OH‘

(95) Any Guard who, in congequence of ill-health or of any injury, is com-
pelled to seck temporary employment in « cluss lower than that to which ke is
allotied, or in another grade, ahd whose' ipability to carry out his ordinary datics is
certified to by the R:ulwmy.s Medieal OHl(,u, shall forfeit his seniority unless
the Railways Medieal Officer certifics within a period of two years that he is fic
to resume tne ordinary duties of his class.  Any snch employé, however, who,
in-the opinion of the Railways Medical Officer, is fit to resume lLis ordinary
duties, and who, after having been offercd \un\t‘nuuent to his former class,
declines to nnmedmtelv accept such reinstatement, or who is deemed incapable for
the work of sueh chss, shall forfeit the u(.mnnt._) to which he is (,umled, and shall
thereafter rank in the order of his seniority in the grade or class in which he is
employed.

(96) No employé shall be permitted to act as a Guard unless he holds
a certificate of competeney therefor, and such certificate ‘shall not be granted to
any employé unless he has passed the preseribed examination. Any employé
who fails to pass such examination at the third attempt, or who does not pass such
examination prior to attaining the age of nny years, shall not thereafter be deemed
eligible for uppointment as a (Ju'ml or to act in such capacity.

(97) Except in a case of emergency, no Guard after completing a full shife
ol at least cight hours shall be again booksd on duty uutil he has had a clear
interval of eight hours (or, if pr‘u,m.ahle, ten hours) for rest’; and after completing
s shift of not less than twelve hours no such cmployé.shall, if* practicable, be
again booked on duty until he has had a clear interval of twelve hours for rest.

DIVISION 6.

OFFICERS AND EMPLOYES TEMPORARILY ACTING OR RELIEVING
IN TIIGHER POSITIONS.
(98) No allowance shall be granted under this Division in respect of any
period of less than one day, except in the case of—
(a) any Employé who acts in a higher position ﬂ’gularl y at least once
in every week ;
() any Employé acting as a Coal Viewer, Engine Driver in Charge,
Fireman on “V” class engine, (uard. Lighter-up, Motor Guard,
Signalman, or Washer-out ;
(¢) any chalrer acting as a_ (langer on alternate Sundays, or any other
Employé acting in a higher position on alternate Sundays ;
(d) any Painter Rcting as a Signwriter; ’

and no allowance shall be granted in thes: cascs unless the period of higher
duty amounts to at ]omt one day in the month.
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(99) Any Employé (other than an Engineman or Cleaner) who is required
to temporarily carry out the duties of a higher position on the daily-paid staff
shall, whilst performing such dutics, be paid an allowance to make his wage
equivalent to the minimum for the class of the particular grade in which he is
acting. .

" (100) Any Fmployé who is required to temporarily carry out the dutics of
any of the grades specified hercunder, or who maintains the standard of work
prescribed hercunder, shall, whilst performing such duties or maintaining such
standard, be paid an allowance a3 specified hereunder, subject to tho reservation
that the allowance shall, exeept in the cases indicated by an asterisk, he
limited to such amount as will make the ordinary wage, plus the allowanao,
cqu(ilvalenb to not more than the maximum wage prescribed for the particular
graae i— .

Allowance per Day
Grade of Employé. Grade temporarily ongaged in or Duties Performed. in addlition to tha
ordinary Wage.
Any employé .. |Leading Labouroer or Skilled Labourer, s d.
Leading Hand Axtisan, or other
Leading Hand .. . . 1 0}
Blacksmith_ .. |{(Welding 50 links per day) .. 1 0*
Engine Driver .. JEngine Driver in charge of two or
more engines at an out depdt .. 1 o*
Fireman .. .. |Motor Guard .. - .. 0 6*

Fireman (in receipt of
a wage not excecd- '
6

ing 9s. per day.) .. |Firemanon a “V?” class engine .. 0
Motorman .. .. {Ticket Examiner .. . . 0 6
Paintor .. .. (Signwriter . . . 10
Skilled Labourer * .. |Sccond Hand in Forge .. . 06
Turner . «+ | (Turningan average of 6 bloomsperday 0 6*

Allowanco to make Wugo
per day equivalontto—

Any cmployt .. |Tool Sharpener .. . .
Any employé .. |Pavior .. .. .. .. 100
Labourer .. .. | Labourer weighing waggons .- . 80
Labourer ov Skilled '
Labourer .. | Using Spray Painter .. .. 9 0
Storeman .. .+ | Storeman in charge of gang unloading
rails, &c., from boats .. ..} 1s. 6d. per hour
. {after 5 p.am.
) only)

F Or the minimum wage of the higher position, if more favorable to the
‘ Employé. -
(101) Any Employé who is required to temporarily carry out the duties of
an Officer shall, subject to the approval of the Head of the Branch, be paid an
allowance whilst performing such duties, in order to make his remuneration
approximately equivalent to the minimum salary of the particular position, as
under :—

Minimum Salary of Wage per Day (including Allowance)
Irosition. to be granted.
£. s d.
140 - 9 0
150 - 9 6
160 10 ©
165 10 6
180 11 6
185 12 0 .
196 A 12 6
200 3 0
210 . 13 6
220 . 4 0
225H 4+ 6
235 i5 0
240 15 6
250 16 0

Provided, however, that in the'ease of an adult Employé acting as a Clerk
the wage (inclusive of the allowance) shall he as nnder:—

Maximum Salary ot Wage per Day (including Allowance}
Position. to be granted,
£ ' s. d.
120 or nnder 70
135 8 6
150 . 9 6
Over 150 10 0

and that every Employ¢ under 21 years of age acting as a Clerk (except in Class B)
ghall he paid an allowance of 1s. per day in addition to his ordinary wage.
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(102) Any Employé who is granted full pay during any period of absence from
duty owing to injury shall, during such period, be granted any allowance under this
Division which in the opinion of the Head of the Branch hesvould have received if
he had continued on duty.

(103) Any allowance under this Division shall he continued during any period of
leave of absence with full pay (other thau as specified in Clause 102), provided that
the Employé concerned has been in receipt of such allowance for the whole of each
day during the preceding two months.

(104) Any instance in which an Officer it reeipt of a salayy of less than £200
per annum is required to relieve or act in & higher position for a period of st least
two conseeutive months shall be reported to the Commissioners by the Head of the
Branch, in order that the claims of such Officer for the payment of an allowance for
the performance of the higher duty may be considered.

DIVISION 7.

ALLOWANCES TO STATIONMASTERS AND COAL VIEWERS IN
LIEU Ol QUARTLERS.

(105) Any Stationmaster (other than a Relieving Stationmaster) who is not
provided with quarters shall, in licu thercof, be granted an allowance as under,
vig. tem

. N Allowance
Per Week,

5. d.
(@) 1f in reccipt of a salary of less than £zoo0 per anpum... 17 6
(&) If in receipt of a salary of 200 per annum or more ... 20 ©

(106) 'The Coal Viewers at Wonthaggi shalt be granted an allowance of zos.
per week in lieu of quarters. '

(107) The allowance granted in lieu of quarters shalt be continued thréugh-
out any period of absence with pay or of suspension; but shall be discontinued
during any period of abscnce without pay.

(108) The occupation of quarters by any Stationmasier or Coal Viewer shall
‘be subject to the following conditions :— .
(@) That during any period of absence with pay or, of suspension, such
Officer or Employé shall be allowed to retain possession thercof

frec of rental;

() ‘That during any period of sick leave without pay such Officer or
Employé shall be allowed to retain posscssion thereof free of
rental, provided that, if the quarters be otherwise required, such
Officer or Jimployé shall forthwith vacate them, and shall not be
granted any allowance in lieu thereof ;

(¢) That during any period of absence without pay (other than through
sickness or suspension) zof exceeding three (3) months in duration,
such Officer or Limploy¢ shall be allowed to retain possession
thereof, free of rental up to a period not exceeding fourtecn days,
and thercafter subject to payment of such rental as may be fixel
in respect of the particular quarters, provided that, if the quarlers
be otherwise required, such Officer or Employé shall forthwith
vacate them and shall not be granied any allowance in licu thercof ;

(d) That during any period of absence without pay (other than through
sickness or suspension) exceeding three (3) months in duration, such
Officer or Employé shall be allowed to retain possession thereof
subject to payment of such remtal as may be fixed by the Com-
missioners in respect of the particular quarters, provided that, if
the quarters be otherwise required, such Officer or Tmployé shall
forthwith vacate them and shall not be granted any -allowance in
licu thereof. '
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‘DIVISION 8:

-]

ALLOWANCES TOWARDS THE BOARD AND LODGING LEXPENSES
OF JUNIOR CLERKS, LADS, AND APPRENTICES.

(109) Any Junior Clerk in receipt of a salary of £40 or £55 per annum,
who, owing to the requirements of the Dcpartment, is obliged to reside away
{rom his home, shall be granted a monthly board and lodging allowance on the
basis of the difference between his annual silary and 6o per annum.

(110) Any Lad or Apprentice in receipt of a wage of 3s. 6d. per day or less
who, owing to the requirements of the Department, is obliged to reside away
from his home, shall be granted a daily board and lodging allowance, for six
days per week, equivalent to the difference botween his daily wage and 3s. 9d.
per day. . :

(r11) No such allowance shall be granted to any Junior Clerk or Lad or
Apprentice unless the Head of the Branch be satisficd that it is not practicable
for him to reside at home.

(112) No such allowance shall be continued in respect of any period of
absence from duty without pay in excess of one weck, except with the sanction
of the Head of the Branch, nor in respeet of annual leave; nor shall such
allowance be continued in respect of any period of other alisence from duty
with pay (except on an occasional Common or Proclaimed holiday or day in lieu
of overtime), unless the Officer or Employ¢ coucerned continues’ to reside away
from his home. e

|

DIVISION 9.
RELIEVING EXPENSES.
(113) The scale of Country rclieving’e’xpenscs shall be as under:—
t Allowance per day.

. s. d.
Officers in receipt of less than Z1 50 per annum ... .. 3 6
Officers in receipt of 4150 per annum or over ... e 4 O
Employés e . .. 3 o

and such expenses shall be paid to—

(@) Any -Officer or Employé attached o the regular relieving staff
(other than the suburban relieving staff), except as specified in
Clause 114(5); . ’

(6) Any, Stationmaster attached to the regular relieving staff (including
the suburban relieving staff) ; 4

(¢) Any Officer or Employé, excluding a Stationmaster, attached to the
suburban relieving staff, when engaged on -relieving duty outside
‘of the Suburban area. . >

"(114) The scale of Suburban relieving expenses shall be as under:—
: Allowance per day.

. 5. d.
Within. the arca bLounded by Camberwell, Esscndon,
Darling, Moreland, Thornbury, Fairfield Park, Kew,
Caulfield, Port Melbourne Dier, St. Kilda, Elsternwick,
Sunshine, Newport N
Within the suburban area beyond the above boundaries ... 2z o
and such expenses shall be paid to— : . .
(@) Any Officer or Employé attached to the suburban relieving  stalf,
including any Signaiman engaged on regular relieving duty in the
Melbourne yards, except as specified in Clause 113 (4) and (c);
(&) Any Officer or Employé, excluding a Stationmaster, attached to
the regular relieving staff (other than the suburban relieving staff)
when engaged within the Suburban area for any period in excess
of two months, unless the continuance of higher expenses be
sanctioned by the Cominissioners. - :

(115) No Officer or Employé engaged on relieving duty at any one station,
place, or dep6t fora period in excess of two months shall be allowed any expenses
in respect of such excess period except with the sanction of the Commis-
sioners ; but any Relieving Stationmaster whosc expenses are withdrawn in accord-
ance with this provision_shall thereupon be granted an allowance in licu of
<juarters in accordance with the scale prescribed in Clause 105.

'

> .
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(116) Relieving expenses shall be computed on the Dasis of seven days per
week, but shall not be allowed in respect of any period of absence from duty
without pay in excess of one week, except with the sanction of the Head of the
Branch nor iu respect of annual leave; nor shall such expenses bé continued in
respect of any period of other leave of absence with pay (except on a Common
or Proclaimed holiday or day in lieu of overtime), except with the sanction of
the Head of the Branch.  Any Relieving Stationmaster, however, shall be
granted -an allowance in licu of quarters on the basis of the scale prescribed in
Clause 103 during. any period of suspension or of leave of absence with pay
in respect of which he is not granted relieving expenses.

(x17) Any Stationmaster, irrespective of whether he is attached to the
regular relieving staff, who is utilized to relieve or act as a District Superintendent
shall not, whilst so relieving, be granted expenses under this Division, but shall
either be paid an allowance in lieu of quarters on the basis of the scale
prescribed in Clause 105, or allowed to retain his quarters free of rental (as the
case may be) and in addition shall be paid travelling and incidental expenses in
accordance with the scale prescribed in Clause 19—

(@) for cach day if the temporary head-quarters be more than 2z miles
from the ordinary head-quarters ;
(6} for each periodl of absence from the temporary head-quarters if they
o -be within 2 miles of his ordinary head-quarters ;
and any other Officer so utilized shall be similarly treated except that he shall
not be granted any allowance in lieu of quarters,

(118) Any Officer or Employé not attached to the regular relieving stafl who
is required to temporarily undertake duty at another station, place, or depét,
shall be treated as regards expenses on the basis of the provisions of Division 10.

DIVISION 10.

TRAVELLING AND INCIDENTAL EXPENSES.

(119) Any Officer or Empioyé (other than an Officer or Employé engaged
it an avocation specified in Clause 128) who is not attached io the regular
ichieving staff, and who is required to travel on duty away from his head-quarters
te

() a station, place, or depdt outside of the Suburban area, in the case of
an  Officer or lmploy¢ whose head-quarters are within the
Suburban area ; or :
(&) a station, place, or depdt distant more than 1o miles from his head-
: quarters in the case of an Officer or Employé whose head-quarters
are outside of the Suburban area
shall, subject to the conditions and reservations hereinafter expressed, be paid
expenses in accordance Wwith the following scale :—

Allowance until
Expiration of Seven | Allowanceatter Seven
-—_ Daysat the same Days at the same
Place. Place.
L]
Per day. DTer day.
OFFICERS. . s d. 8 d.
{e) Head of Branch or Acting Head of Branel 15 0 12 0
{b) Officer in receipt of £500 per annum or over
(exclusive of Head of Branch or Acting
Head of Branch) ... 12 0 8 v
(¢) Officer in receipt’ of £300 or over, but less than
£500 per annwn ... . 10 0 6 0
{@) Officer in receipt of £150 per annum or over, :
but less than £300 per annum S 0 5 0
(e} Officer in receipt of less than £150 per annum ... 6 0 4 0
EyerovEs. N
(/) Fitter-in-charge, TForcman, Clanger, Leading
and, Lineman in Charge, Special Inquiry
Officer, Special Ticket Checker, Sub-Foreman.
or Employc engaged in Stock-taking s 6 0 4 ¢
(y) Any other Employé ... 4 6 3 0

The allowance per day shall represent the expense of three meals and a bed,
and the allowance for each meal and bed respectively shall be one-fourth of the
allowance per day payable to the particular Officer or Employé under the pro-
visions of the foregoing scale. Provided, however, that under section (g) of
such scale the allowance specified in réspect of each of the first seven days shall
represent 15, for cach meal. and 1s. 6. for a bed, and that in respect of any
perivdeol less than one duy the allowance for any meal or for lodging under
the scale operative after the first seven days shall e not less than zs.
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No allowance for breakfast, dinuer, or tea shall bhe granted to any Officer or
Emplové untess he comnmence travelling carlicr than the time of departure,
and Lo absent from his head-quarters later than the time of return, prescribed
chercunder in respect of the particular meal :—

Departure. Return.
Dreakfast w.  %.0 Q.nb. 8.0 a.m.
Dinner ... 12,30 D 1.30 p.nu.
Tea ... 6.0 p.m. 7.0 p.m.

and no such allowance shall be granted to any Officer or Employé unless he
be absent from his head-quarters for w period of at least thiec hours.

(120) No Roudmaster or District Foreman shall be granted an allowance
for breakfast unless he be absent from his head-quarters overnight and untit afier
8 a.m., nor for dinner unless he be absent {rom his head-quarters prior to 7 a.m.
and until after 1.30 p.m.; proyided that in any instance in which such Officer
is required to travel in company with a superior Officer he shall be granted
expenses under the provisions of Clause 119 without the restrictions specificd
in this Clause.

(121) Any allowance (other than an allowance in licu of quarters) paid to an
Officer or Employé shall be added to his salary or wage for the pusposc of
determining the rate of expenses payable to him under the scale specified in
Clause 119. .

(122) Any Officer or Employé— Q
(@) whosc head-quarters are within the Suburban area and who s
required within his ordinary hours of duty to travel to and under-
take duty at another station, place, or depdt within the. Suburban
area, but at least 2 milcs from his head-quarters ; or

(4) whosc head-quarters are outside of the Suburban area, and who is
required within his ordinary hours of duty to travel to and under-
lake duty at another station, place, or depdt, at least z miles,
but not more than 1o miles from his head-quarters |

shall provide himseclf with one meal during such hours of duty, and siall not
be granted any allowance therefor, but any such Officer or Employé whose duty
renders him unable to rcach his home within z hours of the time at which he
would ordinarily do so, shall be granted the scale allowance for one meal, and,
subject to the discretion of the Head of the Branch, for any necessary additional
meals and lodging.

(123) Any Officer or Employé—

(a) whose head-quarters are within the Suburban area, and whe, in order
to take up duty, is required to travel outside of his ordiunary hours
of duty to another station, place, or depdt within the Suburban
area, but at least 2 miles further than his head-quarters from his
home; or :

(6 whose head-quarters arc outside the Suburban area, and who, in
order to take up duty, is required to travel owiside of s
ordinary hours of duty to another station, place, or depdt at least
2 milcs, but not more than 10 miles, from his head-quarters

shall, subject to the discretion of the Head of the Branch, be granted the scale
allowance for onc meal daily, and for any necessary additional meals and
lodging.

(124) Notwithstanding the provisions of any other clause of this Regulation,
any Officer or Employé who is required to perform night duty of the duration
of at lcast six hours, cither inside or outside of the Suburban area, in connexion
with any accident, alterations to lines or bridges, or other work of a special
character, shall be provided by the Department with suitable refreshments
during the night, unless he be given notice prior to leaving home for duty that he
will be required to perform such night duty, or be given an opporlunity of going
home for a meal; and shall be granted the scale allowance for further meals it
the duty prevents him from returning home by the time or times specified in
Clause 119 for a sufficicnt period to enable him to obtain a meal.

(12“5) Any Officer or Employé who is called upon to work for an additional
period of at least 2 hours beyond the ordinary time for the completion of his
shift, and who is actually obliged to purchase a meal, shail be granted the scale

allowance therefor, provided— '

" (a)..that such Officer or Employé is not given notice, prior to leaving home

, for duty, that he will be required to work such additional period ;

" (b) that if located at Flinders-strect, Melbourne Goods Sheds, Melbourne
Yards, Prince’s-bridge, or Spencer-street, such Officer or Employ¢
is not given sufficient time off to enable him to obtain a meal at
home ;
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(c) that if located elsewhere, such Officer or Employé is not allowed
off duty for 6o minutes or more for the purpose of obtaining a
meal at home;

(d) that the allowance shall not be paid to any Officer or Employé referred
to in Clause 128; with the reservation that any such Employé
engaged in Suburban running shall be granted the allowance unless

. actually in receipt of expenses under the provisions of Clauses 129
to 133 inclusive, or any other clause of this Regulation ; and

(¢) that the allowance shall not be paid to any Officer in addition to any
allowance granted under the provisions of Clauses 163 and 164,
nor to any Officer or Employé in receipt of expenses under any
other clause of this Regulation. :

(126) Any Officer in receipt of a salary of less than 1350 per annum, who is
required to travel with a Senior Officer in receipt of (150 per annum or
over, and is engaged in connexion with the same duty as such Senior Officer,
shall be granted expenses on the basis of the scale prescribed in Section (&) of
Clause 119.

(127) Any expenses payable uader this Division to an Employé acting as an
Inspector shall be computed at the rates specified in Section (d) of Clause 119,
and any expenses payable under this Division to an Officer or Employé acting in
a higher jposition shall be computed at the rates applicable to the minimum salary
or wage of the position in which such Officer or Employé is acting.

(128) The provisions of Clauses 129 to 133 inclusive shall be applicable to
any Officer or Employé in or acting in the following positions, viz. :—

(a) Assistant Guard, Engineman, Conductor, or Guard ;

(&) Checking Porter, Running Gear Repairer, Signal Adjuster (Suburban),
Ticket Collector, Train Examiner, Travelling Porter, Travelling
Stationmaster, Works Foreman, or other Employé whose regular
duty includes travelling over any particular section or sections of
line, and who is not entitled to expenses under the provisions of
Clause 138.

(129) Any Officer or Employé referred to in Clause 128 whose duties
necessitate his absence from his head-quarters, but who is not booked off duty
for sleep away from his head-quarters, shall be granted the scale allowance—

For one meal if absent for more than 12 but not more than 18 hours;
Yor two meals if absent for more than 18 but not more than 24 hours ;
For three meals if absent for more than 24 hours;

and the period of absence shall be computed from the time of signing on to the
time of signing off.

(130) Any Officer or Employé referred to in Clause 128 who is booked offt
duly for sleep away from his head-quarters shall be granted the scale allowance
for lodging (unless sleeping accommodation be provided by the Department)
and shall also be granted the scale allowance—

(a) for one meal prior to being booked off if the period of duty as from
the time of signing on to the time of booking off be more than
9 hours but not more than 13 hours; or for two meals if such
period be more than 15 hours;

(b) for one meal as at the time of recommencing duty ; provided that if
the interval between the time .of booking off and the time of
booking on be 12 hours or more such allowance shall be granted

_ as at the expiration of 12 hours from the time of booking off ;

(¢) for a meal or for lodging for each complete period of 6 hours as
from the time of the meal referred to in sub-clause (&) until the
time of signing off at the head-quarters.

(131) Any Officer or Employé who works at least 5 hours of his shift at his
head-quarters, or who passes through his head-quarters on his train, shall not
be granted any allowance for a meal except with the sanction of the Comunis-
sioners unless, in the former case, the period from the time of departure from

" the head-quarters is sufficient to entitle him thereto.

(132) Any Officer or Employé referred to in Clause 128 who is required to
relieve at a station, place, or depdt other than his head-quarters, and who is in
receipt of expenses at the rate prescribed in Clause 119 in respect of the first
seven days, shall not be granted any additional expenses under the provisions of
Clause 129 or Clause 130, but any such Officer or Employé who is in receipt of
expenses at the rate’ prescribed in respect of the period after the first seven days
shall also be granted expenses under the provisions of Clause rzg or Clause
130, as if his temporary location were his ordinary head-quarters, subject to the
reservation that he shall not be granted an allowance for lodging or for any
meal in respect of any period in which he may be off duty at his ordinary head-
quarters.

9014.—4,
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(133) Any Officer or Employé referred to in Clause 128 who runs a
Sunday traw; to Bacchus Marsh, Clyde, Kemtree Gully, Gembrook,
Healesville, Lilydale, Mornington, Pakenham, \Varburton, or Whittlesea, shall
be granted the scale allowance for a meal for each such trip, notwithstanding
that such allowance may not otherwise be sanctioned in this Regulation.

(x34) Any Officer or Employé wha is unexpectedly required to leave his head-
yuarters and to be absent over a period in which he would ordinarily have a meal
at home, shall be granted the scule allowance for the first meal during such period
of absence, notwithstanding that such allowance may not otherwise be sanc-
tioned in this Division.

(135) In any instance in which an Employé referred to in Clause 128 runs a
trip whbich necessitates his absence from his head-quarters for a longer period
than was anticipated at the time of his departure, the Stationmaster at the
station at which he is obliged to incur additional expense as a result of the
extra period of absence shall, on application, advance to such Employé the
amount of such additional expense, subject to a maximum of the amount allow-
able under the prescribed scale, and shall obtain a receipt in duplicate therefor.

The Stationmaster who makes the advance shall retain the receipt and at once-
forward the duplicate as a *“ Value '’ letter to the Stationmaster or Depdt Fore-
man (as the ¢ase may be) at the head-quarters of the Employé concerned, and
such Stationmaster or Depdt Foreman shall immediately reimburse the advancing
station and shall withhold the amount of the advance from the Employé concerned
when making, payment of his wages at the next end-of-month pay.

An advance of a similar nature and subject to a similar receipt (but not in
duplicate) shall also, on application, be made by any Stationmaster or Depdt
Foreman to any Employé referred to in Clause 128 who is under his supervision,
and who at short notice is required to make a journey which will involve ex-
penditure away from his head-quarfers; and any amount so advanced shall be
recouped in the manner prescribed in the preceding paragraph.

(136) The following expense allowances shall be continued irrespective of
whether they are authorized by any other clause of this Division, viz. :—

An allowance of 1s. per day to any Ticket Collector for each day whilst
éngaged in making special checks at Suburban barriers or ou
Suburban trains.

The scale allowance for one meal to any Special Inquiry Officer, for each
day whilst engaged on duty in the city or suburbs, until at least
7 p.m., or whilst engaged on watching duty in the Melbourne Yards.

An allowance of zos. per week to any Officer whilst relieving the Pier
Master at Port Melbourne Pier, or the Officer in Charge at Williams-
town Pier.

An allowance of 12s. per day (subject to the time limitations prescribed
in Clause 119) to any Officer whilst away from his head-quarters 1n -
connexion with the inspection of the route of any proposed new line.

The scale allowance for one meal to any Head-Office Clerk for each day
-whilst engaged in paying the staff at the Newport Workshops.

The scale allowance for one meal to any Special Officer for each.day
| whilst engaged on duty away from his head-quarters, but within the
Suburban area.

(137) No expenses payable under Clauses 119 to 136 inclusive shall be paid
to any Officer or Employé for the whole of each day during 2 continuous period
of more than two months, except with the special sanction of the Commissioners.

(138) Any Artisan, Bridge Ganger, Fencer, Assistant Fencer, Labourer,
Signal Ganger, or other Employé who is required to regularly undertake duty
away from his head-quarters, and who is provided with sleeping accommodation
by the Department, may, at the discretion of the Head of the Branch, be granged
an allowance of 1s. 6d. per day as expenses in respect of each day on which
he is so absent from his head-quarters outside of the Suburban area, }vhether
he be obliged to remain away overnight or otherwise, but in any such instance
additional expenses shall not be granted under the provisions of any other clause
of this Division. .

(139) -The scale of expenses prescribed in this Division does not include
cab, coach, or steamer fares, nor horse and conveyance hire, and any Officer or
Employé who necessarily incurs any such expense _in the performance of his
duty shall be refunded the actual expenditure so incurred, provided that the
amount claimed be deemed reasonable, and that a receipted voucher for the

amount paid is furnished.

(x140). ‘Any Officer or Employé who is required to journey outside of the State
{other than to a border station) in the performance of his duty shall be granted
expenses' in respect of the period outside of the State at such rate as may be

approved of by the Commissioners. ,
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. (141) Any Officer or Employé who is obliged to Jjourney outside of the State
in the performance of his duty, and to travel by steamer or other vessel, the
tare of which covers board and lodging, shall not be granted the ordinary scale -

expenses, l_)ut shall be granted such lesser expenses as may be approved of by
the Commissioners.

(142) Any-Officer or Employé who, whilst engaged in the performance of any
special duty, necessarily incurs expenses in excess of the amount payable to him
under this Division, may be granted such additional allowance as may be ap-
proved of by the Commissioners.

(143) Expenses payable under this Division shall be computed on the basis
of seven days per week, unless provision is made to the contrary ; but no expenses
shall be paid to any Officer or Employé in respect of any period of absence from
duty without pay in excess of one week, except with the sanction of the Head
of the Branch, nor in respect of annual leave ; nor shall such expenses be con-
tinued in respect of any period of absence with pay (other than on a Common
or Proclaimed holiday, or day in licu of ovartime), except with the sanction
of the Head of the Branch. L

(144) Every claim for the payment of Travelling and Incidental expenses,
other than by an Employé referred to in Clause 128(a), shall be made out
and certified to on the prescribed form (G 18), and before certifying thereto
the Head of each Branch, or an Officer deputed by him, shall satisfy himself
of the dona fides of the claim and that the charges are in accordance with the
prescribed scale, or, if in excess thereof, are reasonable.

(145) No Travelling and Incidental Expenses shall be paid to any Officer or
Employé unless authorized by the Regulation or by special direction of the
Commissioners.

DIVISION 11.

TRANSFER EXPENSES, ETC.

" (146) Any Officer or Employé transferred to another station, place, or depdt,
other than by mutual arrangement with another Officer or Employé, shall
be granted—

(@) a free pass for himself and his wife and family (if any) and any
relatives solely dependent.upon him for support, and

(&) free transport by rail of his household effects, and of not more than
one cow. .

(147) Any such Officer or Employé (other than an Officer or Employé
referred to in Clause 149) shall be credited with one day (but not more) for
eack day occupied in travelling in connexion with such transfer, irrespective of
whether the time so occupied amounts to one day, provided—

(@) that any such Officer or Employé who works a portion of' any day in
addition to so travelling shall be credited with three-quarter time
for the time occupied in travelling, subject to a maximum credit of
one day for such travelling time and to a minimum of one day for
the total time occupied in travelling and in work.

(&) that the time occupied in travelling in connexion with such transfer
shall not include the time occupied on any second trip made
by the Officer or Employé for the purpose of bringing his wife
and family or for any other reason unless he receives less than
seven days’ notice of the transfer.

(148) Any such Officer or Employé (other than an officer or employé referred
to in clause 149) who is obliged whilst on transfer to provide meals en route
or to incur board and lodging expenses for himself, his wife and family (if
any), or any relatives solely dependent upon him for support, may be granted
a refund of such expenses, provided that the Head of the Branch considers
the circumstances warrant it, that the amount involved be deemed reasonable,
and that a receipted voucher for the amount paid be furnished, except in respect
of any money paid for meals at any Railway Refreshment Room.

(149) Any Officer or Employé transferred from a station, place, or depdt
within the suburban area to another station, place, or depdt within such area shall
not be granted any time off with pay in connexion with such transfer, except
with the sanction of the Commissioners. '

(150) In every instance in which it is desired to transfer a ** married ’’ Officer
or Employé to a locality in which it is doubtful whether a house will be available,
inquiries shall first be made of the Officer in charge of the station, place, or
depdt as to whether house accommodation can be procured, and if such inquiries
disclose that house accommodation cannot be procured, the services of a
““ single”’ man shall, if practicable, be utilized to fill the vacant position, pro-
vided that such a course does not involve loss of senioritv bv a *‘ married ”
man eligible for and desirous of accepting the position.
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(151) In every instance in which it is necessary to transfer a ‘‘ married”
Officer or Employé to a locality where he may not be able to immediatcly procure
a house, or in which such an Officer or Employé accepts transfer to such a
iocality under the circumstances set out in Clause 150, such Officer or Employé
shall, prior to his transfer, be made fully aware of the situation as regards house
accommodation,

. .

(152) Any  married " Officer or Employé so transferred, and who is unable
to procure house accommodation shall not be granted any expenses in respect of
the members of his household, but shall be granted expenses for kimself only in
accordance with the scale specified in Clause 119;. and any Officer or Em-
ployé who is unable to procure a house after the expiration of a period of one
week from the date of transfer shall at once notify his Superior Officer, and the
question of his removal to. a more suitable location shall be considered imme-
diately by the Head of the Branch, and if it be impracticable to replace such
Officer or Employé by a ¢ single” man, without subjecting such Officer or
E;r;ploy{é to loss of seniority, he shall continue to be granted expenses for him-

self only.

(153) A return shall be furnished by the Head of each Branch on the pre-
scribed form (G 47) prior to the seventh day of each month, showing particulars
of the expenses granted to Officers or Employés during the preceding month,
under the provisions of Clauses 151 and 152.

(154) Any Ohcer or Employé who is transferred and who i~ ofliged 1o incur
expense for board and lodging for himself, his wife and family (if any), or
any other relative solely dependent upon him for support, between the time of his
arrival at his new location and the time of the arrival of his furniture thereat,
may, at the discretion of the Head of the Branch, be refunded a reasonable
proportion (not exceeding three-fourths) of such expense, provided that he be not
responsible for the non-arrival of his furniture concurrent with his own arrival,
and that a receipted voucher for the amount paid be furnished.

(155) Any cartage expenses incurred in connexion with the transfer of any
Officer ‘or Employé to another station, place, or depdt may, at the discretion of
- the Head of the Branch, be refunded to such Officer or Employé, provided that
the circumstances wargant it, that the amount claimed be deemed reasonable,
and that a receipted voucher for the amount paid be fumnished.

(156) Any Officer or Employé transferred to another station, place, or depbt,
as the result of a mutual arrangement with another Officer or Employé, shall not
be granted any pay in respect of the time occupied in connexion with such
transfer, nor any expenses, except under the provisions of Clause 154, but shall
participate in any other right or privilege under this Division.

(157) Every claim for the payment of Transfer expenses shall be made out
by the Officer or ‘Employé concerned and certified to by the Head of the Branch
or. the prescribed form (G 46); and every such claim shall be submitted to the
Commissioners as soon as practicable after the Officer or Employé has been
notified of the decision of the Head of the Branch.

Il

DIVISION 12.

EXPENSES PAYABLE TO OFFICERS AND EMPLOYES
TEMPORARILY TRANSFERRED TO COPE WITH EXTRA WORK,
ETC.

(158) Any ‘“ married "’ Officer or Employé, otker than an Officer or Employé
attached to the regular relieving staff, but including an Employé in an ¢ extra’’
gang, who is temporarily transterred to another station, place, or depdt in ordgr
to cope with extra work,; and is consequently obliged to reside away from his
usual place of abode, shall, subject to the provisions of Clause 137, be allowed
expenses on the basis prescribed in Clause 119, 122, or 123 (as the case may
be) throughout the period during which he is required to remain at such station,
place, or depdt, including any period for which he may be retained thereat in
order to work off annual leave.

(159) Any ‘‘ single”’ Officer or Employé, other than an Officer or Employé
attached to the-regular relieving staff, but including on Employé in an *‘ extra ”
gang, who is temporarily transferred to another station, place, or depdt in order
to cope with extra work, and is consequently obliged to reside away from his
usual place of abode, shall in respect of the first seven days on which he is
required to undertake duty at such station, place, or depdt be allowed expenses
on the basis prescribed in Clause 119, 122, OF 123 (35 the case may be); but
expenses shall not be granted to any such Officer or Employé for the remainder
of the period.
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(160) Any Officer or Employé attached to the regular relieving staff, who is
temporarily located at a station, place, or depdt in order to cope with extra work,
or to work off annual leave, shall be treated, as regards expenses, in accordance
with the provisions of Division ¢. N '

(161) Expenses payable under this Division shall be computed on the basis
of seven days per week, but shall not be allowed in respect of any period of
absence from duty without pay in excess of one week, except with the sanction
of the Head of the Branch nor in respect of annual leave; nor shall such
expenses be continued in respect of any period of other absence from duty with
pay (except on a Common Holiday, or day in lieu of overtime), except with
the sanction of the Head of the Branch.

(162) A return shall be furnished prior to the seventh, day of each month
by the Head of each Branch, on the prescribed form (G1g), showing particulars
of the Officers and Employés (other than Officers and Employés attached to the
regular relieving staff), who, during the preceding month, havé been granted
cxpenses under the provisions of Clause 158 for any period in excess of seven
days.

DIVISION 13.

MEAL ALLOWANCE 7TO OFFICERS LOCATED WITHIN THE
SUBURBAN AREA AND AT-CERTAIN COUNTRY CENTRES.

(163) Any Officer in the Head Offices at Melbourne may, subject to the
approval of the Head of the Branch on the prescribed form (G 64), be granted
a meal allowance of 1s. 6d. in every instance in which he is required to remain
on duty at least z hours after 5 p.m. on any week day, or at least 2 hours
after 12 noon on any Saturday, in consequence of the absence of a fellow
Officer, or in order to perfofm work of an urgent or special -character,
but the allowance shall not be granted to any Officer who is required to remain on
duty in excess of his ordinary hours in order to perform work whick should have
been carried out within the ordinary hours of duty. )

(164) Any Officer employed at a station, place, or depdt within the
Suburban area, or at Ballarai, Bendigo, or Geelong, may be granted a meal
allowance of 1s. 6d. in every instance in which he is required to commence duty
at least 2 hours before the ordinary time or remain on duty at least 2z hours
after the ordinary time—

(a) in order to perform work of an urgent or special character, such as
in connexion with the New Year, Easter, Royal Agricultural Show,
Cup, or Christmas traffic, the issue of periodical tickets, the run-
ning of special trains, the late running of trains, the compilation
of pay rolls, or the payment of the staff;

(8) in consequence of the absence of a fellow Officer; or
(¢) in consequence of other special circumstances, subject to the approval
of the Commissioners ;

but the allowance shall not be granted to any Officer who is required to remain on
duty in excess of kis ordinary hours in order to perform work which should have
been carried out within the ordinary hours of duty.

DIVISION 14.

PAYMENT OF AN OFFICER OR EMPLOYE WHILST ENGAGED"IN
OTHER THAN HIS ORDINARY DUTIES.
(165) Any Officer—

(¢) Who is engaged on Departmental business other than in connexion
with his ordinary avocation ; ’

(b) Who is charged before the Statutory Board, or who is required to
appear as a witness before, or makes an appeal to, such Board,
or to the Commissioners ;

(¢) Who is required to attend any medical, visual, or aural examina-
tion ; or

(d) Who attends any examination for any certificate issued by the
Department, or to test his qualifications for any superior position
within the Department ;

shall be granted full pay for any period for which he is necessarily absent from
his ordinary duty in connexion therewith, subject to the reservations:—
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(¢) That any Officer who makes an appeal to the Statutory Board,
but fails therein, shall be dealt with as regards the time occu-
pied therein in such manner as may be determined by such Board ;

(/) That no-Officer shall be paid for any time lost in consequence of,
or .occupied in connexion with, a third or any subsequent ex-
ammz}tion in any subject other than a medical, visual, or aural
examination.

(166) Any Employé who is engaged in any of the duties specified in
Clause 165 (a), (¢}, or (d). or who appears before the Statutory Board or the
Commissioners as specified in Clause 165 (), shall be credited with full time
fo; the period necessarily occupied in connexion therewith, subject to the reser-
vations :— :

(2) That the time so occupied each day shall be subject to a maximum
of one day’s pay;

{b) That the'time so occ(]pied each day, together with any time actually
worked or otherwise allowed, and any time occupied in travel-
ling to and from his head-quarters, shall be subject to a mini-
mum of one day’s pay;

(c) That any Emplové who makes an appeal to the Statutory Board,
but fails therein, shall be dealt with as regards the time occu-
pied therein in such manner as may be determined by such Board ;

(&) THat no Employé shill be paid for any time lost in consequence
of, or occupied in connexion with, a third or any subsequent
examination in any subject other than a medical, visual, or

aural examination.
7

’ (167) Any Officer or Employé who is obliged to leave his head-quarters -
for any of the purposes specified in Clause 165, shall be allowed expenses in
respect of the time hecessarily absent, in accordance with the provisions of
Division 10, subject to the reservations:—

(6) That no Officer or Employé atfached to the regular Relieving Staff
shall be granted any expenses in addition to his ordinary reliev-
ing expenses ;

(3) That any Officer or Employé who makes an.appeal to the Statutory
Board, but fails therein, shall be dealt with as regards expenses
in such manner as may be determined by such Board ; and

(¢) That expenses shall not be allowed any Officer or Employé in re-
spect of any period of absence from his head-quarters in con-
nexion with a third or any subsequent examination in any subject
other than a medical, visual, or aural examination,

DIVISION 15.

OVERTIME AND FOG SIGNALLING DUTY.

(168) *“ Overtime ”’ shall mean the time worked on any day in excess of
the number of hours constituting the ordinary shift in the particular position or
grade, or, in the case of any Engineman or Guard who does not work a regular
shift, the time worked on any shift in excess of eight hours, and shall be com-
puted upon the number of hours constituting the basis of a dav’s pay in such
position or grade. |

i

For the purposes of this Division *“ Month ™’ shall mean the period between
the dates on which the time-books are closed in two consecutive calendar months.

(169) Any Employé who%is required to work overtime on any day other
than & Sunday shall, if practicable, be booked off duty for an equivalent time
on some other day or days in the same month, subject to the reservation that—

(a) Overtime worked to the extent of balancing any short time in the
previous month :

(&) Overtime incurred in travelling to or from special emergency duty in
connexion with an accident, fire, or flood ; and

(¢) Overtime which an Employé is entitled to be paid for at the rate of
time and a half or double time under the provisions of Clause 171
or Clause 172 .

shall not he worked off.

2.
- P et
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(170) Any overtime not booked off during the month in which it is worked
(other than overtime liable to payment in excess of single rate under the pro-
visions of Clauses 171 and 172) shall be paid for in such month at single rate,
subject to the reservation that overtime worked by an Employé occupying a
clerical or professional position (other than an Empioyé in the Transportation
or the Rolling-stock Branch who is located outside of the Head Offices, and
engaged in connexion with the running of trains, shall not be paid for except
with the sanction of the Commissioners.

(171) Any overtime worked under the following circumstances shall be paid
for in the month in which it is worked and at the rate of time and a half :—

() overtime worked in connexion with an accident, fire or flood ; subject
to the reservation that if the emergency extends over a period in
excess of twenty-four hours, any overtime worked after the expira-
tion of the first twenty-four hours shall not be paid for in excess
of single rate except with the sanction of the Commissioners ;

(&) overtime worked, by any Employé ordinarily engaged on a day shift,

. in work of such a character that it cannot be carried out when trains
are tunning or during ordinary working hours ; provided that if
any such overtime immediately follows the completion of the
ordinary shift it shall only be paid for at single rate unless it
extends over a period in excess of three hours;

(¢) overtime worked for any period exceeding one hour on each of more
than six consecutive working days by any Artisan ordinarily
engaged on a day shift, or by any Employé associated with such
Artisan j

(d) other overtime worked by any Artisan ordinarily engaged on a
day shift, or by any Employé associated with such Artisan; pro-
vided that such overtime begins more than three hours before the
ordinary time of commencing duty, or estends more than three
hours after the ordinary time of completing duty, and that the
total time worked is more than three hours longer than the ordinary
shift; and

(¢) any other overtime which, with the sanction of the Commissioners, is
classed as * emergency '’ overtime.

(r72) Any time (including overtime) worked by an Employé in the perform-
ance of fog-signalling duties shall be paid for in the month in which it is worked
and at the rate of double time.

(173) A return shall be furnished to the Commissioners by the Head of the
Branch on the prescribed form (G63) not later than the fifteenth day of each
month showing the time which has been paid for at the rate of time and a half
cr double time during the preveding month.

(174) No Employé who is regularly paid for seven days per week shall be
granted time off or payment for overtime, except with the sanction of the Com-
missioners.

DIVISION 16.

SUNDAY DUTY.

(175) Any Officer who is required to work on a Sunday (other than in con-
tinuation of a shift beginning on a Saturday or in commencement of a shift
terminating on a Monday)— .

(a) at regular intervals, .., on every Sunday, or on every alternate, third,
or fourth Sunday ; or
() in the case of a Stationmaster or Station Clerk, at irregular intervals.
for any purpose other than to bring up arrears of work,
shall, subject to the provisions of Clause 176, be paid an allowance for the
total time so worked on the basis of one-twentieth of the monthly salary for the
number of hours forming the ordinary week-day shift.

(176) No allowance for Sunday duty shall be paid to any Administrative
Officer, except with the sanction of the Commissioners.

(177) Any Employé (other than an Employé referred to in Clause 179) who
is required to work between midnight on Saturday and midnight on Sunday in
continuation of a shift beginning on a Saturday. or in commencement of a shift
terminating on a Monday, shall be paid for such work at single rate.

(178) Any Employé (other than an Employé referred to in Clause 179)
who is required to work on a Sunday (other than in continuation of a shift
beginning on a Saturday or in commencement or a shift terminating on a Monday)
shall be paid fof such work at the rate of time and a quarter, and the time so
worked shall be computed on the basis of the number of hours forming the
ordinary week-day shift. .
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(x79) Any Employé who is not ordinarily required to work on Sunday, but
who is called upon to undertake duty on Sunday in connexion with an accident,
fire, or flood, or upon a work which can only be carried out when trains are

" not running, or upon other emergency work, shall be paid therefor at the rate
of time and a half. For the purpose of this Clause, ‘ Sunday’’ shall be
deemed to extend from midnight on Saturday till midnight on Sunday.

(180) The minimum allowance for Sunday duty shall be one-quarter of a day
in the case of an Officer and one-quarter of a day at the particular penalty rate
in the case of an Employé, but such minimum shall be in respect ot the whole
day and shall not be applicable to each or any particular portion of any broken
shift worked by an Officer or Emnployé on a Sunday.

(181) Notwithstanding anything contained in the preceding Clauses of this
Division, no Employé occupying a clerical or professional position (other than
an_Employé in the Transportation or the Rolling-stock Branch who is located
outside of the Head Offices, and .who is engaged in connexion with the running
of trains, shall be paid for any time worked on a Sunday, except with the
sanction of the Commissioners. .

(182) No Officer or Employé shall be required to perform Sunday duty more
often than on every alternate Sunday, except with the sanction of the Commis-
sioners, or in a case of emergency. For the purpose of this Clause ¢ Sunday
duty 7’ shall be deemed to exclude time worked in continuation of a shift
beginning on a Saturday or in commencement of 2 shift terminating on a Monday.

(183) A return shall be furnished to the Commissioners by the Head of the
Branch on the prescribéd form (G63) not later than the fifteenth day of each
month, showing the time which has been paid for at the rate of time and a‘half
during the preceding month under the provisions of Clause 179.

t

t
s
t

| DIVISION 17,

TRAVELLING AND WAITING TIME.

(184) Any Employé (other than an Employé referred to in Clauses
185, 186, and 187) who is required to travel away from his bead-quarters in
order to undertake duty at a station, place, or dep6t shall be credited with
three-quarter time for the period so occupied, and also for any period occupied
in returning from such station, place, or depdt to his head-quarters, subject to
a maximum credit of one day at full pay and to the reservations—

() That if the time so allowed in respect of any day, together with any
time actually worked or otherwise allowed, amounts to less than
one day at full pay, such Employé shall be credited with full time
for the period occupied in so travelling, but not to a greater extent
than to make the total time equivalent to one day.

(b) That the time occupied by such-Employé in travelling to undertake
. or after completing fog-signalling duty or to or from special
emergency duty in connexion with an accident, fire, or flood shall

be paid for in full.

(185) No Employé attached to the regular relieving staff shall be credited
with any allowance for the time occupied in travelling asa passenger in connexion
with his duty, unless on any date on which he so travels the time actually
worked by or otherwise allowed him amounts to less than one day at full pay,
in which event such time shall be paid for in full, but not to a greater extent
than to make the total time equivalent to one day.

(186) Any Employé located within the suburban area who is required to
travel in order to undertake duty at another station, place, or depét within 3 miles
of his head-quarters shall not be granted any payment for the time occupied in
travelling to or from duty ; provided that if such Employé be obliged to first report
at his head-quarters the time occupied-in travelling to the place of duty shall be
dealt with on the basis specified in clause 184, :

(187) Any Employé Hocated within the suburban area who is required to
travel in order to undertake duty at another station, place, or depét distant more
than 3 miles from his head-quarters shall be paid on the basis’ specified in
clause 184— : .

(@) for the time necessarily occupied in travelling between the place of duty
. and his head-quarters, or . .
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(b) if the station nearest his place of residence be between his head-quarters
Q and the place of duty, for the time necessarily occupied in travel-
-ling to and from such place of duty in excess of the time ordinarily

occupied in travelling to and from his head-quarters.

(188) Any Employé, other than—
(a) an Employé referred to in clause 186 ;

(6) an Engineman or Guard relieved from duty under the provisions of
clause 40 or clause 81 ; or

(¢) an Employé whose hours of duty are irregular and who is credited with a
fixed allowance for each shift ;

who, after the completion of duty is obliged to wait for a train in which to
return to his head-quarters, shall be credited with half-time for the period so
nccupied (other than a period in which he is booked off for rest), subject to the
reservation that if the time so allowed in respect of.any day, together with the time
actually worked or otherwise allowed. amounts to less than one day at full pay,
such Employé shall be credited with full time for the period so occupied, but
not to a greater extent than to make the total time equivalent 1o one day.

(189) Any lingineman or Guard who has been relieved from duty
under the provisions of clause 40 or clause 81, and who is obliged to wait for
a train in which to make his retorn journey, shall be credited with three-quarter
time for the period so occupied (other than a period for which he is booked off
for rest}, subject to the reservation specified in clause 188.

\

‘DIVISION 18.

ABSENCE FROM DUTY IN CONSEQUENCE OF ILLNESS
OR INJURY.

(190) Any Officer or Employé who is incapacitated for duty in consequence
of illness or injury shall so advise his superior officer, on the first day of
absence from duty, in sufficient time to admit of arrangements being made for
the performance of his duties, and any such Officer or Employé who fails to do
so shall be treated as absent without leave.

(191) Any Officer or Employé so incapacitated for duty shall also notify
his Superior Officer of the date on which he will be able to resume duty in
sufficient time to enable any necessary arrangements to be made.

(192) (a) Any Officer who is incapacitated for duty in consequence of illness
or injury, or
(6) Any Employé who is incapacitated for duty in consequence of
an injury received whilst in the execution of his duty ;

and whose absence from duty is thereby prolonged beyond one day, shall,
except as provided in Clause 194, forward to his Superior Officer, on the
second day thereof, a Certificate from a legally qualified Medical Practitioner
on the prescribed form (Gi), and shall, if so directed, present himself for
examination by the Railways Medical Officer, at such time and place as may be
fixed.

(193) (2} Any such Officer, or

(¢) Any such Employé who is granted accident pay in respect of the
period of incapacity ;

who finds that he will be unable to resume duty on the expiration of fourteen
days, shall not later than on the fourteenth day of his absence from duty, and
thereafter at least once in every fourteen days of such absence, furnish a further
Certificate from a legally qualified Medical Practitioner on the prescribed
form.

(194) In any instance in which a legally qualified Medical Practitioner is
not available within a distance of three miles from the residence of an Officer
or Employé who is incapacitated for duty in consequence of illness or injury,
such Officer or Employé shall intimate that fact to his Superior Officer, and
shall forward the necessary Medical Certificate not later than on the fourth day
of his absence from duty.

(195) Any Employé who is incapacitated for duty in consequence of
illness, and whose absence from duty is prolonged beyond three days shall,
on the fourth day thereof, forward to his Superior Officer, a certificate from
a legally qualified Medical Practitioner on the prescribed form (Gi), unless
otherwise directed by the Head of the Branch.
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(196) Any Employé who is incapacitated for duty in consequence of
illness or of an injury sustained whilst in the active discharge of his duty, b
who is not granted any pay in respect of the period of incapacity, shall furnis
a further Medical Certificate not later than on the twenty-eighth day of his
absence from duty, and at intervals of twenty-eight (28) days thereafter, unless
otherwise directed by the Commissioners.

(197) Notwithstanding any other provision of this Division, any Officer
or Employé who is incapacitated for duty in consequence of illness or injury,
and who is conveyed to a Public Hospital, shall not, after furnishing the first
Medical Certificate within the prescribed period, be required to submit a
further Medical Certificate until the date on which he is discharged from the
Hospital (and then only if such Certificate is ordinarily due), but thereafter
the necessary certificate shall be furnished at the intervals specified in Clause
193°0or 196 (as the case may be).

(198) The date of every *Medical Certificate and the particulars required
under. Items s, 6, 7, and 8 thereon, shall be filled in by the Medical Practitioner,
by whom any alteration in such particulars on the certificate shall be initialed.

(199) Any Officer who is incapacitated for duty in consequence of illness
or injury, may, at the discretion of the Head of the Branch, be granted full
pay in respect of any period specified in the Medical Certificate, but not
exceeding fourteen days in all from the commencement of his incapacity, pro-
vided ‘that any Officer who has not been in the permanent employ of the
Department for a period of at least six months shall not be granted any pay
in respect of such period of absence from duty. .

(z00) In any instance in which an Officer is unable to resume duty at the
expiration of fourteen days, the case shall be submitted for the decision of the
Commissioners as to what (if any) pay shall be allowed in respect of the period
of absence in excess of fourteen days; and for this purpose the prescribed
form (Gz or Gi, as the case may be), shall be filled in by the Head of the
Branch and forwarded thence, together with the necessary Medical Certifi-
cates.

(zo1) Any Employé who is incapacitated for duty in consequence of an
injury sustained whilst in the active discharge of his duty, may, with the
sanction of the Commissioners, be granted full pay in respect of the period
during which he is so incapacitated in every instance—

(@) In which the avocation is of a hazardous nature, and the accident
has not been due to the negligence of such Employé;

() In which the accident has not in any way been due to the negligence
of such Employé, irrespective of the nature of the avocation ; or

(c) In which the injury has been sustained in consequence of the negli-
_gence or fault of a fellow Employé; ’

and such pay shall be for seven (7) days per week in the case of an Employé
ordinarily paid for seven (7) days per week, and for six (6) days per week in
the case of any other'Employé, subject to the following reservations :—

(d) that every such Employé shall be paid for any Sunday time which
under ordinary circumstances he would in the opinion of the Head
of the Branch have worked during the period in question ; and

(¢) that if a Common or Workshop holiday occurs during the period in
question, every such Employé who would not under ordinary
circumstances be paid therefor (except as a deduction from annual
leave) shall be treated as if he had not been incapacitated for
duty, that is, he shall, in the case of a Common holiday, be-treated
as if he were granted holiday leave of absence, and in the case of
a Workshop holiday shall either lose pay for such day or have
one day deducted from any annual leave actually due.

(202) Any such Employé (unless engaged in arr avocation of a hazardous
nature) who is considered to have contributed to the cause of his injury, but
is not adjudged solely to blame, may, with the sanction of the Commissioners.
be granted half-pay in respect of the period during which he is so incapacitated
for duty, and the number of days per week for which such payment shall be
granted shall be computed’in accordance with the principles prescribed in Clause
201I.

(203) Any Employé shall be liable to be debarred from participation in
any accident pay unless he reports, on the prescribed form (G3). to his Superior
Officer, before leaviilg the Railway premises if his condition permits, or otherwise
as soon thereafter as circumstances will admit, that he has been so injured, and
furnishes particulars of the nature of his injuries, and the names of any Officers
and Employés who witnessed the occurrence. In addition, the Officer-in-Charge
shall obtain any necessary particulars of the occurrence from such witnesses on .
separate memoranda, and shall forward such memoranda to the Head of the
Rianch, together with the prescribed forms (G and G3) properly filled in.
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(204) Any Officer or Employé injured whilst in the active discharge of his
duty (provided in the case of an Employé that he be granted accident pay), shall,
if able to do so, report in person to his Superior Officer at least once in every seven
days whilst so absent from duty, and in the event of such Officer or Employé being
deemed fit to resume his ordinary duty or to perform work of a light character,
the Superior Officer shall direci the Officer or Employé concerned to under-
take such duties as he considers him fit to perform, and if such Officer or
Employé contends that he is unfit to perform work of any character the Superior
Officer shall at once so report to the Head of the Branch in order that, if
considered advisable, arrangements may be made for an examination of such
Officer or Employé by the Railways Medical Officer.

(205) Every case requiring the decision of the Commissioners shall be sub-
mitted for their determination with as little delay as possible, and in submitting
it.for consideration the prescribed form (G4) shall be filled in by the Head
of the Branch, and forwarded to the Commissioners, together with the prescribed
Medical Certificate or Certificates, as the case may be.

(z06) In any instance in which any Employé who has been injured
whilst in the active discharge of his duty, and who has been granted accident
- pay, is unable to resume duty at the expiration of the period in respect of which
pay has been sanctioned by the Commissioners, the case shall be re-submitted
for the Further consideration of the Commissioners in sufficient time, if prac-
ticable, to enable any further payment which may be sanctioned to be made on
the ordinary pay day for the particular period.

(207) In any instance in which an Officer or Employé has been injured in
the active discharge of his duty to such an extent as to require immediate atten-
tion, and in which no Officer or Employé qualified in First Aid is readily avail-
able, the neatest Medical Rractitioner shall be at once sent for to -attend
to the immediate necessities of the case, and First Aid medical expenses may,
with the sanction of the Commissioners, be allowed to such Officer or Employé,
provided that the Commissioners are satisfied that such attendance was necessary
and that the charges are reasonable,

(208) Any Officer or Employé who has been seriously injured whilst in the
active discharge of his duty shall, provided he can be moved with safety. be
conveyed with the least possible delay to the nearest Public Hospital, or, if he
so elect, to his home. '

(209) Any Employé who is incapacitated for duty in consequence of illness
or of an injury sustained whilst in the active discharge of his duty, but who is
not granted any pay in respect of the period of incapacity, may, at the discretion
of the Head of the ‘Branch, be granted leave of abscnce without pay for any
period not exceeding twenty-eight days. . ,

(210) Any such Employé who is unable to resumc duty at the _expiration
of twenty-eight (28) days, may. with the sanction of the Commissioners, be
granted additional leave of absence without pay, but before any such leave
is authorized the Employé concerned shall, if so directed, present himself for
examination by the Railways Medical Officer.

DIVISION 19.

LEAVE OF ABSENCE OTHER THAN SICK LEAVE.

(211) Snbject to the provisions of Clause 212, the following holidays, viz.:—
Christmas Day. Good Fridny, Easter Monday, and His Majesty’s Birthday (here-
inafter referred to as ¢ Common ” holidays) shall be granted, with full pay, to every
officer and employé, and any other days proclaime[i as holidays by the Commis-
sioners (hereinafter referred to as Proclaimed ” holidays) shall be granted, with

full pay, to every officer.

(212) Any officer or employé may be retained on dnty on any Common o
Proclaimed holiday, but every officer who is required to work on any such holiday
shall in addition to his annusl leave be granted one day’s leave of abeence on full
pay for every day or portion of a day so worked. subject to n maximum of seven
(7) days per annum, and every employé who is required to wor7k on any Commen
holiday shall, in addition to his annual leave, be granted one day’s leave of ahsence
on full pay for every day or portion of a day so worked.

(213) In addition to the Common and Proclaimed holidays, or any days in
lieu thereof, every officer shall be granted leave of absence on full pay for the
number of days shown hereunder :—

(@) after one year of gervice—six (6) days ;
() on the completion of each additional year of servico—six (6) days,
plus one day for every such additional yenr of serviee, subject

to & maximum of twenty-one {21) days.
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(214) In addition to the Common lholidays, or any days in licu thereof, every
employ¢ shall be granted leave of absence on Full pay as shown hereunder :—

{@) after one year of service—iiie number of days specified as the minimum
applieable to the particular grado in the Schedule lLereto in which
such grade is ineluded ;

(6) on the completion of each additional year of service—a similar
period plus one day for every such additional year of service, subject
to the nnmber of days specified as the maximum applicable to the
particular grade in the Schedule hereto in which such grade is
included.

{215} Any employé promoted to a grade in respect of which the numbe
of nolidays is greater than the uumber specified in respect of the grade in
which he was previously employed shall, subject to the prescribed minimum,
advanco to the maximim vumber of days leave for the higher grade at the rate
of onc day per annum ; provided that sach employe shall not be granted an
incrensed nwmber of days in the annual leave next due (unless he would have
been eutitled thereto in his former grade) if such leave becomes.due within six
months from the date of promotion.

(216) Any employé who re-euters the Service through the ballot in order
to obtazin employment in another grade, shall be treated as regards leave of
sbsence after such re-entry as if he had not previously been in the service ;
subject. to the reservation that he shall be grauted one day’s leave for every
“Common ” holiday worked prior 1o reentry, and proporticnate annual leave
based upon the number of months elapsing between the date on which his
annual leave last becane due and the date of his re-entry.

(217) Any employé who is transferred (unless at his own request or in conse-
quence of misconduct) without decrease of wage tn a grade in respect of which
the number of holidays'is less than the namber specified in respect of the
grade in which he was previously employed, or who is employed in another such
grade in consequence of ill-health, or injury, or defective vision, colour-sense, or
hearing, shall retain the number of duys’ annual leave to which he was entitled
at the dute of such transfer to or employment in another grade.

(218) Any employé entitled as such to less than six (6) days’annual leave, and
who is transferred to the salaried staff as a clerk, shall on being so transferred be
entitled to the minimum number of days’ leave preseribed for an officer.

(219) Any employé entitled as such to more than six (6) days’ annual leave, and
who is transferred to the salaried staff as a clerk, shall, on being so transferred,
retain the number of days’ leave to which he was entitled at the date of such
transfer, but shall not receive any additional leave per annum (apart from pro-
claimed holidays or days in lieu thercof) until such time as he would have received
a greater number of days’ leave if on being so transferred his leave had been
reduced to the minimnm number of days’ leave preseribed for an officer.

.

(220) Every officér shall be granted one day additional leave in lieu of each
Common or Proclaimed holiday which occurs during a period of leave granted
under the provisious of Clause 213.

(221) Every employé shall be granted one day additional leave in lieu of each
Common holiday which oceurs during a period of leave granted under the pro
vigions of Clause 214.

(222) Any officer or employé engaged in or in connexion with any Work-
shop shall be granted his leave during any period for which such Workshop
is closed, or at such 'other timo as may be convenient to the Department, and
any other officer or émployé shall be granted his leave at such time as may be
convenicnt to the Department.

(223) Any officer or employé who declines to take his leave when directed
to do so shall forfeit such leave.

(224) Every officer and employé shall, on or before such date each year
as may be fixed by the Head of the Branch, make formal application on the
prescribed form (G12), for the leave o which they are respectively entitled during
such year.

(225) Any officer or eurployé who is about to be retired in consequence of
physical infirmity, retrenchmeunt, or the sttainment of the age of retirement shall,
prior to the termination of his employment, be granted any lcave actually due to
him, including any day or days due to him in lieu of auy Common or Proclaimed
holidays, provided that any aunualleave so granted shall not exceed the maximnm
annual leave of the particular grade for one year.

(226) Any officer or employé who is about to be retired in consequence of
physical infirmity, retrenchment, or the attainment of the age of retirement and
who has no annual leave actually due to him, shall, prior to the termination of his
employment, be granted proportionate leave based on the number of months
worked since the date on which his leave last became due, and also any
leave due to him in lieu of any Common or Proclaimed holidays.
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(227) Every case in which the Head of a Branch considers that an officer
or employé who is about to be retired from the Service does not, in consequence of
his conduct or for any other reason whatsoever, deserve consideration in the matter of
leave to which he would ordinarily be entitled under the provisions of clause 225
or clause 226. shall be submitted for the determination of the Commissioners.

(228) The dependent relatives of any officer or employé who dies whilst in the
Service, and to whom leave or any days in lieu of Common or Proclaimed
holidays were actually due may, if such officer or employé had "been off
duty on sick leave without pay at the time of his death, but not otherwise, be
granted payment for such leave or days in lien of holidays, provided that
payment shall not be made for any period beyoud the date of the decease of
the officer or employé, nor for any period in excess of the maximum lenve of the
particular grade for one year. *

(229) Any officer or employé who is dismissed or removed from the Service
or who resigns shall not be granted any leave whatsoever nor payment for leave
prior to the termination of his employment, nor allowed any payment in respect of
any Common or Proclaimed holidays.

(2307 No officer or employé who is entitled to vote at Parlinmentary elec-
tions shall be allowed time off to enable him to record his vote if it be
practicable for him to do so in his own time ; but any officer or employé who
is unable to do so, or to record his vote by post, shall be allowed reasonable time
off, with pay, for the purpose, subject to the exigencies of the service, and to the
officer in charge being satisfied that such time off is necessary.

(281) Any officer or employé who desires leave of absence to enable him to
perform private or special business, shall be granted the necessary leave of absence
provided that his services can be spaured without inconvenicnce to the Depart-
ment. Such leave, however, shall be deducted from any annual leauve which
may actually be due, or it may be allowed without pay, at the option of ‘the
officer or employé concerned subject to the reservation that if no annual leave be
actually due to such officer or employé, any leave of absence so granted shall
not be deducted from any leave which may thereafter become due, but shall be
allowed without pay.

(232) Notwithstanding anything herein contained, any officer or employé
who, under auy previous Regulation or practice, is entitled to a greater number
of days’ annual leave than that specified herein us appiicable to the grade in which
he is employed, shali for each year be granted the number of days’ aunnal leave to
which he was o entitled on the occasion on which annual lenve last became due
to him prior to the dute of this Regulation, but every employé shall receive the
benefit of any increased number of days’ leave specified herein as applicable
to the grade in which he is employed, and shall advance thereto at the rate of
one day additional per annum.

SCHEDULE 1.
Minimum, 5 Days '

Maximum, 12 Days } Exclusive of Comanon Holidwys or Days in lieu thereof.

TRANSPORTATION BRANCH,

Chief Cook Guard (Passenger)
Foreman Lampman (Special) . Guard (Express)
Goods Foreman (Classes 1 and Hall Attendans
Special) Head Porter (Special)
Guard (Goods, with not less than Signalman (Classes 1 and Special)
ten years’ service as guard) Yard Foreman.
RorLLinG-STocK BRANCH.
Chargeman Sub-Foreman (other than of
Engine-Driver Artizans)
Fitter-in-charge Workshop Sub-Foreman,

Leading Hand Artisan
Way aNp WoRks Branch.

Bridge Ganger Foreman (Track Bonding and
Depét Ganger Cuble Laying)

Electrical Fitter in Charge Ganger of Special Gang
Foreman Artisan Leading Hand Artisdn

Signal Ganger
TELEGRAPH BRANCH.

Car Shed Foreman Leading Hand Gas Fitter
Electrical Fitter in Charge  © Leading Hand Instrument Maker.
Foreman Wireman Sub-Foreman

Stores Braxcum.
Coal Viewer Specinl Relieving Employé

Head Storeman
' STATIONERY BRANCH.
Foreman Printer | Foreman Lithographer -
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SCHEDULE 2.

Minimum, 5 Days
Maximum, 10 Days  f

Exclusive of Commmon Holidays or Days in lieu thereof.

T'RANSPORTATION BRANCH.

Tar Cook (Class 1)

Couductor '

Daily paid Clerk

Foreman Lampman

Foreman Parcels Porter

Goods Foreman (Class 2)

Guurd (Suburban)

Guard (Goods, with less than ten
years' gervice as a gnatd)

Head Porter (Classes | and 2)

Ladies’ Waiting Room Inspectress

Laundry Foreman

Leading Shunter

Porter (Special Ticket Checker)
Porter (Ticket Collector, Special)
Shunter

Signalman (Class 3)

Signalman (Class 2)

Special Inquiry Officer

Steward (Class 1)

Storeman

Train Register Checker,

RorLing Srock Branci.

Blacksmith

Boilermaker

Boltmaker

Brass and Iron Moulder
Brass Finisher

Car Builder

Car and Waggon Builder
Car and Waggon Painter
Carpeuter

Colourman

Coppersmith

Coremaker

Deily Paid Clerk
Electroplater

Fireman

Fitter

Fitter and Turner
Forgeman

Freunchpolisher

Furnace Ropairer
Furnaceman (Forge or Brass)
Glass Embosser

Grainer

Iron Machinist

Leading Skilled Labourer
Leading Shunter

Ballast Guard
Blacksmith
Boilermaker
Brass Finisher
Brass and Iron Moulder
Bricklayer

Cable Layer

Caretaker

Carpenter

Colourman

Daily Paid Clerk
Electrical Fitter

Fitter '

French Polishker
Furnaceman (Forge)
Ganger

Instrument Maker

Iron Machinisi
Lampmaker

Car Gas Fitter
Driver (Turbine)
Driver (Stationary Engine)
Electrical Attendant
[ireman (Turbine)

Fireman (Stationary FEngine)
Iitter (Electrical)

Gas Fitter

Gas Maker

Instrument Maker

Lamp Maker

Leading Hand Gasman

Way axp W

Locomotive

Lighter-up and Washer-out

Liocomotivo Crane Driver

Crane  Driver in
Charge

Metal Polisher

Patternmaker

Plumber

Rope Splicer

Running Gear Repairer

Sailmaker

Saw Doctor

Saw Sharpener

Sawyer

Shunter -

Signwriter

Springmaker

Stationary Engine-Driver

Storeman (Leading)

Timekeeper

Tinsmith
Worker

Toolsmith

Train Examiner

Trimmer aud Upholsterer

Turner

Wood Machinist.

and  Sheet Metal

PRKS BRANCH.

Leading Skilled Labourer
Locksmith

Mason

Painter

Puatternmaker

Plasterer

Plumber

Signal Adjuster
Signwriter

Stationary Engine-driver
Storeman (leading)
Timekeeper

Tinsmith

Toolsmith

Turner

Upholsterer

Weighing Machine Adjuster.
Wood Machinise.

TELEGRAPIE Lranch.

Leading Shedman
Leading Hand Wireman
Lineman in Charge
Operator .

Plumber

Portable Compressor Attendant
Retort Setter
Switchboard Attendant
Ticket Examiner
Trackman in Charge
Wireman. .
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SCHEDULYE 2-—continued.

STorEs BRANCH.

Daily Paid Clerk

Leading Storeman

Ruil Classifier.

STATIONERY BRANCH.

Compositor
Leading Compositor
Leading Machiniss

Leading Storeman
Lithographer
Machinist.

SCHEDULE 3.

Minimum, 4 Days
Maximum, 8 Days J

Exclusive of Comnmon Holidays or Days in lieu thereof,

TRANSPORTATION BRrAxcH.

Car Cook (Class 2)

Cask Repairer

Goods Checker

Leading Lampman

Leading Porter

Leading Truck Washer

Porter (Checking)

Porter (Cloak Room, Class 1)
Porter (Despatch or Trypograph)
Porter {Equipment) .

Porter in Charge

Porterin Charge of Lost Property
Porter (Operating)

Porter (Parcels)

Porter (RRelieving)

Porter (Shed)

Porter (Shed and Yard)
Porter (Sigual)

Porter (Ticket Collecto)
Porter {Transfer)
Porter (Van Stower)
Porter ( Yard)

Shedman

Sigualman (Class 4)
Steward (Class 2)
Stower

Tarpaulin Repairer
Watchman

Weighbridge Attendant.

RoLLING-STOCKE BRANCH.

Leading Car Cleaner
Leading Labourer
Messenger
Signalman

Skilled Labourer (except Lighter-

upand Washer-out, Running Gear
Repairer, and Train Kxaminer)
Storeman
Watchman.

Way anp Works Brancu,

Assistant Signal Adjuster
Leading Labourer
Messenger

Skilled Labourer

Storeman '

Watchman.,

TELEGRAPH BRANCH.

Gasman
Lineman
Motorman
Shedman

SToRES

Gate Checkman
Messenger
Skilled Labourer

Skilled Labourer
Storeman
Trackman
Watchman.

BrancH.

Storeman
Watchman.

STATIONERY BRANCH.

Assistant Machinist
sSkilled Labourer

Stone Polisher
Storeman.

SCHEDULE 4.

Minimum, 3 Days
Maximuu, 6 Days

} Exclusive of Common Holidays or Days in lien thereof,

TRANSPORTATION BRANCH.

Block Recorder
Caller-Up

Car Cleaner
Caretaker
Gatekeeper
Labourer

Lad

Ladies’ Waiting Room Attendant
Lampman
Laundress
Laundress (Senior)

Lavatory Actendant
Messenger

Point Cleaner

Porter

Porter (Cloak Room, Class 2)
Porter (Luggagce)
Sculleryman

Sweeper

Truck Washer

Waiter.

<o
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SCHEDUDE 4—continued.

Rorrine Stock BRANCH.
!

Apprentice Lad
Car Cleaner Pad Maker
Engine Cleaner Scamstress.
Labourer
*Wax anp Works BRANCH.

Appreatice Lad Lahourer
Assistant Fencer Office Cleaner
Gatekeeper Repairer.
Labourer

TeLeerAaPH BRANCH,
Apprentice Labourer
Car Cleaner Lad.
Conductor

, STores BrawcH.

Labourer i Lad.

STATIONERY DBRANCH. :
Apprentice Lad
Labourer Machive [eeder.

DIVISION 20.

PASSES AND OTHER RAIL CONCESSIONS.

(233) Any Officer or Employé may, during the currency of his annual
leave tor each year (inclusive of any days in lieu of Common or Proclaimed
Holidays), be granted three passes, each available for the full period of
such leave, and for a specified return journey. Any such pass may be made
available between the Suburb at which the holder resides and the destination
station, but shall not otherwise be available on any Suburban line.

(234) Any such pass may be made available for the wife of the Officer or
Employé, and for any children solely dependent upon him for support, except
any sons who have attained the age of eighteen (18) years, or for the Housekeeper
of any Officer or Employé who is unmarried, or who is a widower, provided .
that she is a relative and is solely dependent upon him for support.

(235) No such pass shall be issued in respect of any period other than the
period of annual leave, except—
(@) In the event of exceptional circumstances, such as sickness ;

(&) In the event of an Officer or Employé being unable to obtain his leave
and being desirous, for some special reason, of obtaining a pass
for his wife or other dependents, as specified in Clause 234 ;

in which event the Head of the Branch shall deal with each case on its merits, '
and exercise his discretion ; and any pass then issued shall be in lieu of one of
the annual leave passes.

(236) First class passes shall be issued— . )

(@) To any Officer in receipt of a salary of not less than 4100 per
annum;

(6) To any Employé entitled to a first class pass under the conditions
operative immediately prior to the date of this Regulation; and

(¢) To any Employé in the grade or class, with the service, or in receipt
of the wage specified hereunder :—

Chargeman.

Coal Viewer.

Depdt Ganger. . ) ) . .

Engine-Driver in receipt of a wage which, inclusive of any
allowance for the performance of more responsible work,
amounts to at least 12s. per day;

Fitter in Charge.

Foreman or Sub-Foreman.

Guard (Passenger or Express). , .

Guard (Goods), who has had not less than ten years’ service as
Guard.

Head Storeman.

Head Porter.

Leading Hand Artisan.

Lineman in Charge

Signalman (First or Special Class).

and second class passes shall be issued -to any other Officer and Employé.
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. .(237) Any Employé who, in consequence of ill-health or injury, or defective
vision, colour sense, or hearing, is employed in a capacity in which he is not
entitled under this Division to a first-class pass, but who was previously so
entitled, shall be granted a first-class pass whilst-on annual leave.

(238) Any ‘‘ married ”’ Officer or Employé, or any ‘‘single’ Officer or
Employé under 21 years of age— .

(a) Whose services are zemporarily utilized away from his usual place of
employment in order to meet the requirements of the Department,
such as to cope with extra work, or to relieve another Officer or
Employé ; or

(6) Who is utilized away from his usual place of abode in an *‘ extra
gang;

and also any ‘ married ”’ Officer or Employé who is compelled to reside in a

locality: in which he cannot procure house accommodation, ‘may be granted a

pass at intervals of not less than one fortnight from the date on which he com-

mences duty away from his head-quarters to enable him to visit his home, subject
_ to the reservations—

*(¢) That pay shall not be allowed in respect of any time which is occu-
- pied in the visit; .
(4) That any leave of absence necessary to admit of the visit occasions

neither inconvenience to the Department nor the working of ex-
cessive hours by any other Officer or Employé.

(239) Any Officer or Employé who resigns or retires from the service, or who

is granted extended leave of absence without pay, may be granted the pass and

- transport concessions specified in Clause 146, from the station at which he was

employed, or from which he was accustomed to journey to duty, to the station

nearest his proposed place of abode; but such concessions shall not be granted

in any instance in which a period of six months has elapsed after the date of

leaving the service or of obtaining leave, except with the sanction of the Com-
missioners.

(240) Any Officer or Employé may subject to the approval of the Head of
the Branch be granted free carriage by rail to the station nearest the place of in-
terment of the corpse of his wife, or of any child or other relative who was solely
dependent upon him for support, and the dependent relatives of any deceased
Officer or Employé may be granted a similar concession in respect of the corpse
of such Officer or Employé.

(241) Any Officer or Employé (other than an Officer or Employé entitled to
obtain a periodical ticket at half-rate under the conditions applicable to the
general public) shall, subject to the presentation, on each occasion, of the pre-
scribed voucher, duly signed by an authorized Officer, be entitled tb obtain a
periodical ticket in his own name between the station nearest to his residence and
the station nearest to his place of employment, at one-half the full published
rates.

DIVISION 21.

SUPPLY OF UNIFORM CLOTHING AND UNIFORM CAPS.

(242) Any Officer or Employé in any of the grades enumerated hereunder,
and employed at the locations or under the conditions (if any) specified in respect
of the particular grade, viz.:—

Assistant Stationmaster; . .
Caretaker (General Offices and Flinders-street station buildings) ;
Conductor ;
Guard ; .
Hall Attendant;
Head Porter ;
Liftman ;
Motorman ;
Parcels Foreman ; .
Porter (including Operating or other Skilled Porter, except as specified
in Clause 2435);
Shunter (if regularly required to run mixed or passenger trains, or to
perform platform duty); ’
Stationmaster located at any station specified in Appendix No. 5; and
Watchman (if the duties necessitate contact with the travelling public);
shall, subject to the discretion of the Head of the Branch, be provided with one
suit of uniform clothing and one additional pair of trdusers per annum, and
also with a uniform cap at intervals of not less than one year.
9014, —85, .
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(243) Every suit of uniform clothing and every uniform cap shall, as far as
practicable, be supplied in November or December of each year, and the
additional pair ‘of trousers in April or May of each year; except in the case
of an Officer or' Employé who is.transferred at ‘another period of the year to a
position which renders him entitled to ‘uniform clothing or cap privileges which
he did not previously enjoy.

(244) Any Porter who is required during a portion of his shift to perform
duties which, in' the opinion of the Head of the Branch, are of such a character
as to render the wearing of the .ordinary uniform undesirable, shall also be
provided with a dungaree jacket at such intervals as may be necessary.

(245) Any Officer or Employé in any of the grades enumerated hereunder and
empgoyec} under the conditions (if any) specified in respect of the particular
grade, Viz. - .

Clerk (if regularly required to perform barrier or platform duty);
Goods Checker; . ’
Goods Foreman;
Porter (Shed and Yard) who does not perform any platform duty ;
Shunter (other than as specified in Clause 242);
Signalman; . . . .
Stationmaster (other than as specified in Clause 242);
Watchman (other than as specified in Clause 242); and
Yard Foreman; o :
“shall be provided with a uniform cap at intervals of not’less than one year, but
shall not be provided with any uniform clothing.

.

: .- .DIVISION 22.

P

HOURS OF DUTY AND CONDUCT OF OFFICERS IN THE
- ; HEAD OFFICES. ’
(246) The hours of duty of every Officer employed in the Head Offices shall
be from Nine o'clock a.m. till Five o'clock p.m. on Week days, and from Nine
o’clock a.m. tilt Twelve o’clock noon on Saturdays. ’

(247) Every Officer must be punctual and regular in attendance, and muwat
be ready to commence duty at Nine Jelock a.m. ’ ’

(248) Every Officer (unless specially exempted therefrom) shall sign his name
and record in an attendaned-book the times at which lie respectively commences
and ceases duty each day. : :

(249) Tlie attendunce-book shall be accessible to each Officer up till {Niune
o’clock a.m., and it shall-‘then be withdrawn, and a.line ruled under the last
signature. therein by an Officer appointéd -for the purpose, and such attendance-
book shall likewise be accessible immediately after Five o’clock p.m., to enable
ench Officer to rceord the time at which he ceased duty. :

(250} Any Officer altending for duty after Nine o’clock a.m., shall repért
personally to the Officer in charge, who-shall permit him to make the necessary
entry, and shall initial such entry in eertification of the time of arrival of such
Officer.

; .
(251) The Ofiicer in charge shall (unless a reasonable excuse be furnished)
report to the Head of the Branch as soon as possible after the ‘end of each
week, every. irregularity of attendance during the preceding week, as sliown
by the attendance-book, and the Head of the Branch shall take such actionas he
deems nccessary to ensurc punctuality. * " - -

(252) An interval of three-quarters of an hour will be allowed to every
Officer for luncheon, at such time between half-past Twelve and T'wo o’clock p.m.
as may be arranged by the Officer in charge. o

(253) No Officer shall absent himself from duty without pertuission.

(254) Any Officer, if so directed by the Officer in charge, shall vontinue on
duty beyond thé usual hours to bring up arrears of work, or to cope with any
temporary pressure of business or other emergency. .

(253) Every Officer shall devote himself exclusively sud zealously to the
discharge of his official duties, and shall obey all reasonable instructions of the
Officer in charge, and shall avall times behave with civility and courtesy to the
public and to his fellow Officers and Employés.

(256) No Officer shall without authority make any communication, directly
or indirectly, to any -person not officially entitled thereto, upon any matter
affecting the Department, or in regard to any other Officer or any Employé, or in
respect of his own official position or acts. - . '

.

]
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DIVISION 23.

LIFE ASSURANCE.

(257) Any Officer or Employé who has passed the probationary term of
gervice shall assure his life in accordance with the  conditions hereinafter
provided, and shall hold office on the express condition that a deduction will be
made from his salary or wage half-yearly, or at such more frequent intervals as
may be mutually arranged, for the payment of the assurance premiums. :

(258) The assurance shall be by way of endowiiient, and shall be payable to
the assured as soon as he attains the age of sixty yeais, or to his legal représenti-
tive in the ovent of death prior thereto. .

(259) The assurance shall be effected with some Life Assurance Company
carrying on business in Victoria, and approved of by the Conimissioners.

. (260) In the case of any Officer or Employé vwho entefed the service prior to
the first duy of July, 1897, the amount of assurabce shall be in afcdrdaiice iith
the following scale, ¥iz. :—

Sdlary or equivalent Wages per Annum-— Amount of Assurance—
Under £110  ~ ... £100
£110 to £199 200
£200 to £299 L e 300
£300 to £399 .. 40D
£400 to £499 . e 500

and 80 on ; that is, the amount of assurance shall in every instance be increased
from time to time by £100 as soon as the salary of the Officer or the equivalent of
the wages ol the Employé conceraed shall have bsén iucreised fo thé lowest rates
respeclively specified as requiring such additionsgl assuraice or to any- higher
multiple of £100. :

(261) In the case of any Officer and Employé who eitered the service on or
after the first day of July, 1897;or who may hercafter enter the service, the
amount of agsurance shall be in accordance with the following scale, viz. :—

Salary or equivalent Wages per Andum — ' Amount of Assurance—
. Under £110 e £100
£110 to £199 Lo 150
£200 to £299 ©200
£300 to £399 300
£400 to £499 400
£300 or more 500

that is, after the first assurance for £100, the amount of assurance shall in
every insfance be inereased from time to fime to the amount specified d9:soon as
the salary of the Oflicer or the equivalent of the wagdes of the Employé concerned
shall have been increased to the lowest rates respectively specified as requiring
the additional assurance.

(262) Auy Ofticer or Employé who is at any time required to increase
the amount of his Life Agsurance shall effect such additional assuraznée with
vhé Company with which he effected the assurance for the first £100.

1263) Bvery assurance policy shall be in the name-of the aséured,
and shall be lodged with the Commissioners and remain in their possession
until the attainment by the Otlicer or Employé concerned of the age of sixty
years or his sooner severance from the Department, and in accordance with the
provisions of Secetion 82 of Act No. 1135 such policy shall not be assigunable either
at law or in equity.

(264) Any Officer or Ewployé who is retained in the service after reaching
the age of sixty years shall deposit in the Savings Bank the amount of any assurance
policies effected under the Regulations of the Départment,” or shall invest such
amount in Government or Melbourne apd Metropolitan Board of Works stocks or
debentures, or such other securities as may be approved of by the Commissioners,
and in every instance the Savings Bank pass-Look or thé sccurities (as the casc
iay be) shall bé lodged with and retained by the Commissioners until such officer -
or emplové leave the gervice or die, whichever event fivat occurs .
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DIVISION 24.

FIDELITY GUARANTEE.

(265) Any Officer or Employé who is intrusted with the receipt or disburse”
ment of moneys, the property either of the Commissioners, or of any State or

Commonwesalth Department, or of any person, firm, or company transucting business -

with the Railway Department, sball, except as prescribed in Clause 271, provide
fidelity guarnntee security to such extent as he may be directed from time to time

(266) Any such Officer of Employé who is required to provide fidelity
guarantee security shall be so instructed on the preseribed form ($$5), and shall
immediately make application to one of the accredited Guarantee Companies for
the issue of the necessary policy of guarantce. :

(267) The amount of.the premium is 2s. 6d. per £100,and in making applica-
tion for the issue of a policy, or for the renewal of an existing policy, the amount
of the preminm computed on the foregoing basis shall be forwarded therewith.

(268) The receipt for the payment of the interim premium shall be forwarded
immediately to the Secretary for Railways, and until cancelled the policy shall be
venewed not later than 31st December of each year, and the renewal receipt shall
be forwarded to the Secretary for Railways pos ‘ater than 3lst January next
ensuing.

(269) No receipt, other than the special receipt agreed upon with the
Guarantes Company concerned, shall be accepted by any Officer or Employé.

(270) Any Officer or Employé who fails or neglects to make application for
the issue of a policy, or to renew any existing policy within the prescribed time,
shall render his pay liable to be stopped, and shall be liable to the imposition
of such other punishment s the circumstances may ‘warrant.

(271) The fidelity guarantee security will be arranged, and the preminms
paid, by the Department in respect of :—

(@) Every guarantee policy necessary in the case of an Officer or Employé
whose salary or wage is not in excess of £80 per anmun.

(b) Every additional guarantee policy required in consequence of the
Officer or Employé concerned being in-charge of a Savings Bank
or a Moaey Order Office.

(¢) Auy amount by which auy guarantee policy exceeds the sum of £1,000.

(d) Every guarantee policy required in consequence of an Officer or
Employé (other than a clerk) having to pay salaries and wages, or
to make payments in connexion with the purchase of sleepers, &c.,
provided that the duty of such Officer or Employé does not otherwise
necessitate that the fidelity guarantee be furnished.

DIVISION 25.

SUSI.’ENSION OF OFFICERS OR EMPLOYES UNDER THE
INFLUENCE OF LIQUOR.

(272) Avy Officer or Employé who is deemed unable to efficiently perform the
duties allotted to him, owing to over-indulgence in liquor, or to his being under the
influence of liquor, shall be at once suspended from duty by the Officer in charge.

(273) The Officer in charge shall, if possible, obtain at least two reliable
witnesses to the condition of such Officer or Employé, and shall immediately report
the _matter to the Head of the Branch; and the latter shall then take such
action as the circumstances may warrant.

DIVISION 26.

o .

GRIEVANCES.

(274) Any Officer or Employé who considers that he has a grievauce, or that
he is ‘suffering voder any disability, and who desires to seek redress or make any
representations in regard thereto, shall first approach his superior Officer, and
if he be dissatisfied with any decision given by such superior Ofticer, he may
then appeal to the Head of his Branch and thereafter, if necessary, to the
Commissioners, in writing.
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DIVISION 27.

———

PROCEDURE IN CONNEXION WITH PUNISHMENT OF OFFICERS
OR EMPLOYES, AND APPEALS THEREFROM, ETC.

(275) The Head of a Branch shall have the power to suspend, to fine in a sum
not exceeding Five pounds, or to reduce in rank, position, or grade, and pay,
either permanently, or for such period as he may determine, any officer or
employé in his Branch, for misconduct, or for a breach of any rule or regulation
of the Railway Service.

(276) Any officer-in-charge authorized so to do may temporarily suspend any
officer or employé of inferior rank, position, or grade until the Head of the
Branch has dealt with the suspension of such officer or employé.

(277) In any instance in which a charge involving any offence or any
misconduct, or.a breach of any rule or regulation, is made against any officer
or employé, §uch officer or employé shall be furnished with an explicit statement
of the charge on the prescribed form (G48) and afforded an opportunity of
answering such charge before any punishment js imposed.

(278) In any instance in which the Head of a Branch, after investigation and
consideration of a.nfy statement or explanation, considers that an officer or employé
has been guilty of any misconduct or of a breach of any rule or regulation,
and determines to inflict punishment therefor, the officer or employé shall be
notified thereof on the prescribed form (G49).

(279) In any instance in which the Head of a Branch deems it preferable
that any charge against any officer ar employé, in respect of any act of
misconduct or of a breach of any rule or regulation, shall be investigated by the
Board referred to in section 11 of the Railways Act 1896, he shall thereupon
make a charge against such officer or employé on the prescribed “form (Gso),
and such charge shall be investigated and dealt with by the Board.

(280) In any instance in which a charge is brought against any officer or
employé as provided in Clause (244) hereof, the Secretary for Railways shall as
soon as possible thereafter fix a time and place for the investigation and deter-
mination of such charge, and the officer or' employé concerned shall be advised
thereof on the prescribed form (S46): o :

(281) The Board shall consist of the Heads of the Branches whose titles are
specified in Section 11 of the Railways Act 1896, and a representative of the
officers and employés, and three members of the Board shall form a quorum.

(282) The members present at each meeting.of the Board shall appoint one
of their number to act as Chairman at such meeting, and all the powers of the
Board may be exercised by a majority of the members present at any meeting
thereof, and in the case of an equality of votes the Chairman of the meeting
shall have a second or casting vote.

(283) No member of the Board shall fake any part in the hearing of any
appeal by or charge against any officer or employé in the branch of which such
member is the head.

(284) It shall be the duty of the Secretary for Railways to convene all meet-
ings of the Board. -

(285) Any Officer or Employé who has been—

(o) Suspended from duty, or

(3) Fined, or . )

(¢) Reduced in rank, position, or grade, and pay
by the Head of his Branch in consequence of having been adjudged guilty of
misconduet, or of a breach of any rule or any regulation, or who has been—

(@) Dismissed from the Service
by the Board on any charge preferred against him, may appeal against eny such
decision in the manner hereinafter prescribed.

(286) Every appeal against a decision of the Head of a Branch shall be
made o the Board, and every appeal against a decision of the Board shall be
made to the Commissioners.

(287) Any Officer or Employé who possesses the right of appeial to the
Board or to the Commissioners (as the case may be), and who desjres fo exercise
such right, shall forward an intimation to the Secrefary for 'Railways through
the Head of his Branch, in the following terms, viz.:— .

Statutory Board : e
“] beg to appeal to the Coinmisg;oners against the decision "of the

......................... that T Bereerreverereenenneennnnes.on for that I

.....................................................................
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within seven (7) days of the date on which a notification of the punishment was
delivered to him, otherwise the appeal will be disallowed, unless satisfactory
proof be furnished that the non-delivery of the Notice of Appeal within the
prescribed time was unavoidable. - .

(288) In any instance in which an Officer or Employé lodges an appeal against
any punishment imposed on him by the Head of the Branch, the Secretary for
Railways shall, as soon as possible thereafter, fix a time and place for the hearing
of such appeal, and the officer or employé shall be advised thereof on the
prescribed form (S48).

(289) In any instance in which the whereabouts of an Officer or Employé
against whom a charge has been preferred is unknown, the notification of the
time and place at which such charge will be investigated shall be posted by
registered letter to his last known place of abode. - .

(290) In any instance in which any Officer or Employé charged before the
Board has already been suspended by the Head of the Branchy-or other officer,
the Board may further suspend him without salary or wages for a period not
exceeding six months, or may inflict a fine upon him to be deducted from his pay,
or may dismiss him from the Service.

(291) In the hearing of an appeal by or charge against any Officer or Employé
any member of the Board may administer an ocath to any witness or witnesses
at such hearing. If the offence on which the appeal or charge is made be one
for which the officer or employé concerned is liable to dismissal from the service,
or reduction in rank, position, grade, and pay, then the appellant or person
charged shall be entitled to have all witnesses examined on oath, and he shall
also be entitled to be represented (if he so desire) by a barrister and solicitor,
or agent, who shall be at liberty to examine witnesses and address the said
Board on his behalf.

(202) Any evidence which it is intendéd to submit to the Board in respect of
any charge preferred against any officer or employé shall be taken in the presence

, of such officer or employé, but in the event of the failure or neglect of such officer

or employé to appear, the Board may investigate and deal with the case in his
absence, and on the qvailable evidence.

(293) In every instance in which an Officer or Employé lodges an appeal against
any punishment imposed on him, or is charged before the Board, 2 synopsis of
the evidence adduced before the Head of the Branch shall be compiled on the
prescribed form (Gs1) and attached to the papers on the subject.

(294) Any Officer or Employé who has been suspended from duty in con-
sequence of an, offence, or of any misconduct, or of a breach of any rule or
regulation, shall not-be allowed to resume duty until the Head of the Branch -
or the Board has directed the resumption of duty by such officer or, employé.

(295) Any Officer or Employé who is subjected to loss of pay -whilst under
suspension for.any particular offence skall not be subjected to any additional
punishment, . .

(296) Any Officer or Emplayé who is fined or reduced in rank, pesition, or
grade, and pay for any particular offence, shall be granted full pay during
the period in which he has been under suspension, and in the case of an employé
the payment shall be on the basis specified in Clause zot in tespect of accident
pay. ! :

(z97) The' reduction of any Officer or Employé in rank, position, or grade, and
pay, shall be permanent or for a specific period, and the officer or emplové con-
cerned shall be duly notified of the duration of such punishment in writing by the
Head of his Branch.

(298) Any Officer who, by way of punishment, is reduced to a position on the
wages staff, shall during the period of such reduction be paid at a daily wage

- and not at a salary per annum, provided, however. that in any such case the

daily wage shall not be less than the minimum wage preseribed for the particu-
tar position.

(299) Any Officer or Employé who has heen suspended from .dut_v .-;nd is
subsequently found not guilty of the charge preferred against him shall he
allowed full pay during the period of suspension ; and in the case of an employé

“the payment shall he an the basis specified in Clause 201 in respect of accident

pay.

(300) -Any Officer or Emplové dismissed hy the Board shall be granted full
pay from the date of suspension up till and inclusive of the date on which the
decision is given. with the reservation that any officer or emplové who is sn
dismissed, and_who has failed or. neglected to attend during the investigation
of the case by the Board, shall not be granted anv pay in respect of ihe period
of suspension or of anv portion fhereof. -
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_ (301) The attendance of any Officer or Employé or person temporarily

employed in the Service who may be required to give evidence on behalf
of any officer or employé shall, 6n application by the officer or employé concerned,
be arranged for by the Head of the Branch by whom the charge is preferred,
or against whose decision the appeal is made.

(302) The attendance of any person not employed in the Railway Service
who may be required to give evidence on behalf of any officer or employé, shall

be arranged for by such officer or employé, with the reservation that under .

exceptional circumstances the Department may arrange for the attendance of
any such person.

(303) The Secretary shall notify the Head of each Branch concerned of the
time at which every officer or employé has been relieved from attendance as a
witness before or waiting upon the Board or the Commissioners (as the case may
be).

" (304) Any witness, whether employed in the Railway Service or
not, who may be called upon, either by or on behalf of the Department,
or by or on behalf of any Officer or Employé, to give evidence before the Board
or the Commissioners in connexion with any appeal by or charge against any
Officer or Employé, may be granted a free pass for such rail journey as he may
be required to make in that behalf.

" (303) No travelling or other expenses stiall be paid to any witness (other than
an Officer or Employé) who may be called by and on behalf of any
Officer or. Employé, unless the appeal be upheld, or the charge dismissed, and
then only if the evidence tendered by such witness be deemed by the Board
as .necessary and.material testimony. In any instance in which travelling or
other expenses are allowed to any such witness, the amount thereof shall be fixed
by the Board. . ’

<

DIVISION 28.

ATTENDANCE OF OFFICERS AND EMPLOYES AT COURTS OF
‘LAW AS WITNESSES.

(306) Any Officer or Employé who receives a subpcena or other order requir-
ing him to attend any Court of Law shall immediately intimate the fact to his
Officer-in-Charge in order that arrangements may, if necessary, be made for the
performance of his work whilst in attendance at the Court.

(307) Any such Officer or Employé who is required to attend a Court in
his official capacity, in order to give evidence of to produce papers, shall attend
the Court in the performance of and as a part of his official duty.

(308) In addition to any train fares which are actually incurred, expenses are
allowed te witnesses by the Crown Law Department on tho following basis, viz.:—

s. d.

Por each day in actual attendance at the Court ... 6 O
For each day oceupied in travelling, not including

the days at the Court e w 7 6

and any Officer or Empioyé attending any Court in his official capacity shall at
the Court claim expenses accordingly, and shall forward any amount so received

to the Head of bis Branch, through his Officer-in-Charge, who shall carefully '

check such amount in detail in order to insure that it is not less than the sum
allowable under the above scale. :

(309) Any such Officer or Employé shall also forward to the Head of bis
Branch, through bis Officer-in-Charge, a statement of any oxpenditure which he
has actnally incurred in the performance of such duty, together with vouchers
therefor (if any), and shall be reimbursed on the pay-rolls for such amount of
expenditure, subject to & maximum of the amount allowable under the provisions
of Division 10.

(310) Aay Officer or Employé who attends a Court as a witness in his private
eapacity shall retain any expenses awarded to him by the Court, but shall not be
eredited with any time for nny period during which be is absent from duty in
eonnexion therewith.

(-



June 20, rgyrx- : 2978 Vicloria Gazette
DIVISION 29.

INSOLVENCIES, COMPOSITIONS, OR ASSIGNMENTS FOR THE
BENEFIT OF CREDITORS.

(311) In view of the provisions of Section 2 of the Railways Act 1907 that—
«If any officer or employé of the Commissioners become insolvent or apply
- to take the benefit of any Act now or hereafter to be in force for the
relief of insalvent debtors or by any deed or other writing compound
with his creditors or make an assignment of his salary for their
benefit he shall be deemed to have forfeited his office uuless he
satisfies the Commissioners that such embarrassment has not been
caused or attended by any fraud extravagance or dishonorable
conduct ”,

every Officer or Employé—

(a) Who becomes insolvent, or,
() Who makes a composition with his creditors, or, .
(¢) Who makes an assignment of his pay for the benefit of his ereditors,

shall forthwith send a notification thereof to the Head of his Branch, and farnish
complete details of his assets and liahilities on the prescribed form (G23), together
with a full explanation of the causes which forced him to become insolvent or to
make such composition or assignmnent ; and in every instance jn which, the officer.
or employé concerned fails to satisfy the Commissioners that such embarrassment
has not been caused or attended by fraud, extravagance, or dishonorable conduet,
he shall be deemed to have forfeited his office, and his employment will be at once
terminated ; and every such Officer or Employé will thereafter be debarred from
either permanent or temporary employment in the Railway service. -

(812) In any other instance in which the Commissioners consider that the
insolvency, composition, or assignment has not been justified, notwithstanding
that it may not have been caused or attended by fraud, extravagance, or dis-
honorable conduct, the Officer or Employé concerned will be dealt with in such
manner as the circumstances warrant,

"DIVISION 30.

OFFICERS AND EMPLOYIES NOT TO ACT. AS AGENTS OF OR
FOR ANY BUSINESS, STORE, OR FIRM, ETC. )
(813) No Officer or Employé shall act as an Agent of, or solicit or collec
orders for, or distribute or deliver goods or materials or articles of any description
on behalf of any Person, Firm, or Store or other business. o

DIVISION 31.

OFFICERS AND EMPLOYES NOT TO SEEK OUTSIDE
H INFLUENCE. . .
(814) No Officer or Employé shal) seck the influence or interest of, or address
& communication to, any person or persons outside the Department, in order
to secure promotion, advancement, or transfer, or any advantage in the Service.

DIVISION 32.

PERFORMANCE OF WORK OUTSIDE HOURS OF DUTY.

(3153 No Officer or Employé shall engage in any employment other thanin con-
nexion with the duties of his office, with the exception that any Officer or Employé
may, subjeet to the approval of the Commissioners, undertake the performance of the
secretarial duties of any Mutual Benefit Society, or any Institution or Organization
of a kindred character, and every Officer or Employé who desires 1o undertake
such duties shall first make application through the Head of the Branch for
the perwission of the Commissioners, and shall forward with such application a
statement showing—

(a) The nature of the work.

(2) The probable number of hours per week involved in the performance
thereof, and

(¢) The remuneration (if any) likely to be derived therefrom,

1
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DIVISION 33.

SOLICITATION OF SUBSCRIPTIONS.

(316} The circulation of any Sibseription List among Officers or Employés, or
the solicitation by any Officer or Employé of monetary assistance on behalf of any
individual or of any charitable or other institution from any other Officer or
Employé is strictly forbidden, except under the circumstances embodied in the
following clause.

(817) Subseriptions may be collecied for the purpose of making a presentation
to an Officer or Employé on the occasion of his marriage or his retirement from the
Service. Subscriptions may also be collected in any case of special hardship, on
behalf of the widow and family of a deceased Officer or Employé or of an Officer or
Employé who has been incapacitated for duty for a prolonged period owing to
ill-health or to injuries of a severe character. In every such case, however, the
sanction of the Head of the Branch shall be obtained before any collection is
made, and uunless specinily sanctioned by the Commissioners the cellection shall
be limited to the particular Section or Branch in which such Officer or Employé
worked, and any Officer or Employé who expresses a disinclination to contribute
shall not be constrained to do so. .

Notwithstanding anything herein contained, the interpretation, operation, and
administration of this Regulation shall at all times and iu all respects be subject to
the Commissioners, who may from time to time modify or extend the application
or effect of any of the provisions thereof as they deem proper.

In witness whereof the Common Seal of The Vietorian Railways Commis-
sioners was hereto affixed this nineteenth day of Junme, in the year
of our Lord One thousand nine hundred and eleven, in the presence

of—
W. FITZPATRICK, Chairman.
VI1CTORIAN
C. E. NORMAN, - RarLwars
L. McCLELLAND, COMMISSIONERS.
ST, e ’
Confirmed by the Governor in Council, ’ . '

19th June, 1911,
F. W. MABBOTT,
Clerk of the Executive Couneil. *




- June 2o, ‘1911

Ballarat (Senior)

Bendigo (Senior)
Flinders-street

‘Ararat
Benalla
Maryborough

Ballarat (Assistant)
Bendigo (Assistant)

Castlemaine

Caulfield
Colac
Dandenong
Hamilton
Horsham

Camperdown
Dimboola
Donald

: Bacchﬁs Marsh

Bairnsdale
Ballarat East
Box Hill
Brighton Beach
Burnley
Camberwell
Daylesford
Elsternwick
Essendon
Euroa

. Footscray

N

Hawthorn
Inglewood

Albert Park
Armadale
Ascot Vale
Auburn
Balaclava
Beaufort
Beechworth
Beulah
Birchip
Birregurra
Boort
Branxholme
Bridgewater
Bright
Broadford
Canterbury
Casterton
Charlton
Clifton Hill
Cobram
Creswick
Dunolly
Eaglehawk |
East Camberftvell
Elmore
Fairfield Park
Frankston
Glenferrie
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APPENDIX No. 1.
CLASSIFICATION

Crass 1.

Geelong
Port Melbourne (Pier-
master)

Crass II.

Relieving Stationmaster (1)
Seymour
Stawell

Crass III.

_Echuca

Newmarket
Relieving Stationmaster (x)

Crass IV,

Korumburra

North Melbourne
Relieving Stationmaster (1)
Serviceton

St. Arnaud

Crass V.
Kyneton
Murtoa
Newport

Crass VI
Kensington
Kerang
Korong Vale
Lilydale
Mordialloc
Nhill
North Fitzroy
Numurkah

" Oakleigh

Portland
Prince’s Bridge
Relieving Stationmasters

(4)

Sale

Crass VIL

" Glenorchy

Hawksburn

Healesville

Heidelberg

Hopetoun

Jeparit

Kew

Koroit -

Kyabram

‘Leongatha

TLubeck

Maffra

Malvern

Mangalore

Mansfield

Mildura

Minyip

Moe

Moonee Ponds -

Mooroopna

Murchison East

Nagambie

Northcote (Supervising)

North Melbourne
(Assistant)

Nyora

Prahran

Victoria Gazefte

OF STATIONMASTERS.

Spencer-street

Williamstown (Officer-in-
Charge)

Shepparton
Wangaratta
Wodonga

Traralgon
Warragul
Warrnambool
Woodend

Relieving Stationmaster(v)
Richmond
Warracknabeal

South Yarra
St. Kilda
Sunshine
Tallarook-
Terang
Toorak
Wahgunyah
Wallan
Werribee
Windsor
Yarraville
Yarrawonga
Yea

Queenscliff
Rainbow

-Relieving Stationmasters(7)

Richmond (Assistant)
Ringwood

Rochester

Rupanyup

Rutherglen
Sandringham
Springhurst

Stratford

Sunbury

Surrey Hills

Swan Hill
Tallangatta

Tatura

Tocumwal

Toolamba

Upper Fern Tres Gully
Victoria Park
Warburton *
Warrenheip
West Footscray
Willaura
Wonthaggi
Woomelang
Wychcproof
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Alberton
Alexandra
Allendale .
Avenel '
Avoca
Baddaginnie
Ballan!'
Bannockburn
Barnawartha
Beach
Bealiba
Beeac

Bell
Berwick
Brighton
Broadmeadows
Brunswick ’
- Buangor
Bulban
Bungaree
Buninyong
Bunyip
Carlsruhe
Carnegie
Carrum
Cheltenham
Chiltern
Clunes
Coburg
Coleraine
Condah
Cope Cope
Craigieburn
Cressey
Croydon .
Donnybrook
Dookie
Drouin |
Dunkeld
East Richmond
Elaine
Elphinstone
Everton
Fitzroy
Forrest Line
Foster
Garden Vale

Allansford
Anderson
Arcadia
Armstrong
Aspendale
Axedale
Barker
_Bayswater
Beéaconsfield
Bena
Bentleigh
Bittern
Blackbum
Bonnie Doon
Boolarra "
Borung
Brim
Buckrabunyule
Ballarto
Burrumbeet

Caljfornia Gully

Carisbrook
Cathkin
Chewton
Clyde
Cobden
Collingwood
Cowwarr -
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Gisborne

Glen Huntly
Glenrowan
Glenthompson
Golden Square
Goornong

Gordon

Graham

Harcourt
Heathcote .
Irrewarra
Tvanhoe
Jolimont
Jung

. Kilmore

Kilmore East
Koo Wee Rup
Lal Lal
Lancefield
Lancefield Junction
Lang Lang
Lara .
Laverton
Linton

Loch
Longwarry
Longwood
Macaulay
Macedon
Macorna
Maldon
Malmsbury
Melton
Mentone
Meredith
Merrigum

Middle Brighton

Middle Park
Mitiamo

‘Mont Albert

Moriac
Mornington
Mortlake
Morwell
Murrumbeena

-Myrtleford

Nathalia .

Cranbourne
Creighton
Dalyston
Damum
Diapur
Dingeé
Devenish
Dobie
Drysdale
Dunnstown
Ebden
Elmburst
Emu
Evelyn
Fern Hill
Fish Creek
Flemington Bridge
Garfield
Garvoe
Gheringhap
Glengarry
Glen Forbes
Glenloth
Glenroy
Goorambat
Great Western
Guildford
Hampton

Crass IX.

June 20, 1911

CLASSIPICATION OF STATIONMASTERS-—continusd.
Crass VIII.

Natimuk

Newlyn

North Creswick

North Port

North Richmond

North Williamstown
Ouyen

Pakenham .
Penshurst

Pomborneit

Port Fair

Prince’s Bridge (Assistant)
Pyramid
Raywood

. -Relieving Stationmasters

(13)
Reservoir
Royal Park
Rushworth
Sea Lake
Seddon
Sheep Hills
South Brunswick
South Geelong
South Melbourne
Spotswood
St. Albans
St. James
Strathmerton
Sydenham
Talbot
Tallygaroopna
Tongala
Tooborac
Trafalgar
Tungamah
Viglet Town - -
WandongL_ )
Waubra Line
Wedderburn
Whitfield
WVhittlesea
Winchelsea
Wunghnu
Yarragon

Hastings
Heyfield
Heywood
Ulowa
Ingliston
Jeetho
Jumbunna
Kangaroo
Kaniva
Katamatite
Katunga
Kernot

° Kiata

Kilcunda .
Kilmore Junction
Kingston
Knowsley
Lake Boga
Larpent
Leonard
Lethbridge
Lindenow
Locksley
Lyndhurst
Lyonville
Marong
Maroona
Merine
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CLASSIFICATION OF STATIONMASTERS——continued.

Middle Creek
Middle Footscray
Mitcham
Mologa
Montague
Moolort
Moorabbin
Moreland
Mornington Junction
Mysia
Nar Nar Goon
Narre Warren
Neerim South
Newstbad
ewtown
Nilma
North Carlton
North Mirboo
Officer
Outtrim
Panmure
Parwan
Picola

Crass IX—continued.
Pimpinio
Pirron Yallock
Port Albert
Prairie
Quambatook
Ravenswood
Redesdale Junction
Relieving Stationmasters
(20)
Riddell
Romsey
Rosedale
Sandford
Scarsdale

" Shelbourne

Somerville |

South Kensington
Spring Vale

Stony Creek
Stony Point
Tabilk

TFaradale
Tarnagulla

Tinamba
Toongabbie
Toora
Tooradin
Trawalla
Trentham
Tyabb
Tynong
Ultima
Wahring
Wallace
Wandin
Watchem )
‘Wedderburn Junction
Welshpool * ’
Westgarth

West Richmond'
Woodl€igh

Woolamai

Yarra Glen

Yarra Junction
Yendon

APPENDIX No. 2.

CLASSIFICATION OF DAILY PAID !CLERKS, OPERATORS, AND

Class

TIMEKEEPERS.

1 Employés in positions classified at a maximum of over (150 per annum.

2 Employés in positions classified at a2 maximum of 4150 per annum.

Employés in positions classified at a maximum of £x35 per annum.

Employés in positions classified at a maximum of 4120 per annum or

under.

APPENDIX No. 3.

CLASSIFICATION OF SIGNAL-BOXES.

Dudley-street (Melbourne

Yard)
Flinders-street ‘ A ™

Ballarat “ A’
Essendon
Flinders-street ‘“ B
Flinders-street ‘“ E "’

Bendigo “ B’
Box Hill
Burnley ““ A"
Camberwell

Ararat ““A”’
Armadale
Auburn

Ballarat East
Benalla “B "
Bendigo “D "
Brighton Beach
Burnley “B " °
Caulfield “A” -
Caulfield “B"’

SpECIAL.

Crass L
Franklin-street  (Mel-
bourne Yard)
No. 1 (Melbourne Yard)
Richmond ‘A"’

Crass II.

Clifton Hill B
Footscray “A”
Geelong “ A"

*Graham

Crass III.
Clifton Hill “A”
Dandenong “ A’
Dandenong_ ‘‘ B’
Elsternwick
Glenferrie
Hawksburn
Kensington
Malvern ’
Maryborough “B*
Montague

Flinders-street ““ C’’
North Melbourne (Coburg
Junction)

South Yarra
Viiduct (Melbourne Yard)

Hawthorn
Newport “ A"
Flinders-street *“D ™’
South Kensington

Newmarket }
North Fitzroy “A”
North Fitzroy “C?”
Prahran .
Richmond “B™
Seymour ‘“ B’
Seymour “ C't
Toorak

Woodend

Windsor
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Albert Park
Ararat “B”
Balaclava

Ballarat ““ B’
Ballarat “C”’
Ballarat “D
Beechworth Junction
Benalla “ A’
Bendigo ‘A"
Bendigo “C"
Brighton
Brunswick
Canterbury
Castlemaine “ A ™’
Castlemaine “B "’
Castlemaine “C”’
Coburg

Footscray ““B”’
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APPENDIX No. 2-—continued.
CLASSIFICATION OF SIGNAL-BOXES—continued.

Crass IV.
Footscray *“C”’
Geelong ““B”
Hamilton
Kyneton
Lilydale
Mordialloc
Moreland
Maryborough ““ A’
Middle Brighton
Moonee Ponds
North Geelong * A"

*North Geelong ¢ B>

*North Geelong ¢“C?”
Newport ‘B

North Williamstown
North Fitzroy ‘“ B
Oakleigh “ A"

Port Melbourne
Seymour “A”’
South End (Melbourne
Yard)
Stawell “A"
Stawell “B "’
St. Kilda
Surrey Hills
Sunshine
South Brunswick
Saltwater River
Tallarook
Victoria Park
Wangaratta
Waubra Junction
Williamstown
Yarraville

Oakleigh “B”

* When in for busy season.

APPENDIX No. 4.

CLASSIFICATION OF DIFFERENT GRADES.

Grade. Class. _—
Assistant Stationmaster ... 1. Any Station at which the Stationmaster i
| lassified in the 6th or a bigher Class.
2. Any Station at which the Stationmaster is
classified in the 7th Class. .
3 Any Station at which the Stationmaster 1
Alassified in the 8th or gth Class..
|
Conductor 1. Interstate trains.
2. Other trains. *
Goods Checker... .| Special. | Baliarat (1), Bendigo (1), Geelong (),
. Melbourne Goods (15)-
1. Melbourne Goods (25)-
2. Other Goods Checkers. )

- Goods Foreman I. Ballarat, Bendigo, Echuca, Geelong, Mel-
bourne Goods, Newmarket, Port Mel-
bourne.

2. Warrnambool, Williamstown Pier.

. { . .

Lampman I. Bendigo (2), Ballarat (1), Princes Bridge

(1), Semaphore Lampman, Seymour (1).

2. Other Lampmen.

Lampman (Foreman) Special. | Spencer Street.
I. Flinders Street.

Porter (Cloak Room) i. Flinders Street (4), Spencer Street (2).

. 2. Other Cloak Room Porters.
Porter  (Despatch  or I. Head Office (2).
Trypograph) 2. Other Despatch Porters.

Porter (Head)... Special. | Ballarat, Bendigo, Flinders Street (2),

Spencer Street (2). .
I. Ararat, Castlemaine, Flinders Street (3)»
Geelong, Maryborough, . North Mel-
bourne, Port Melbourne, Seymour,
"N\ 2. Other Head Porters. .
Porter (Parcels) 1. Ballarat (4), Bendigo (2), Benalla (x),
Castlemaine (1), Flinders Street (4),
Geelong (z), Maryborough (1), Sale (1),
Seymour (1), Shepparton (1), Spencer
Street (Inwards Parcels Office) (4), Spen-
cer Street (Outwards Parcels Office) (5),
Traralgon (1), Wangaratta (1), Warragul( 1).
2. Other Parcels Porters.
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CLASSIFICATION OF DIFFERENT GRADES--continucd,

Grade.

Porter (Ticket Collector)

Shedman

Shunter

Shunter (Leading)

Yard Foreman...

\
Class.

Special. |Special Checkers at Suburban bafriets aid
on Suburban trains.
2. Otbers.

To be graded in accorddncs with totinagé
haniled. :

Atarat, Baliarat, Benalla (2), Bendigo,.
Castlemaine,  Geelong, Koruniburra,
Lilydale, ~ Maryborough,  Méibouine
Yard, Murtoa, Newport, Seyniour, Stite
Mine, Stawell (2), Wangaritta, Wil-
liamstown Pier, Woodend (2).

Other Shunters.

Gravitation, South-End, West Bank, ‘¢ A
Shed Pilots (Melbourne Yard).
Other Leading Shunters. .

Ballarat (1), ‘Bendigo (1), Flinders Street
Yard, Geelong (1), Melbourne Yard
(Sentor). - : :

Ballarat (Assistant), Bendigo (Assistant),
Geelong  (Assistant), Melbourne Yard
(Assistant).

Other Yard Fotemen.

Albert Park
Allendale
Ararat
Armadale
Armstrong
Ascot Vale.
Auburn
Avenél
Addea
Bacchus Marsh
Baddaginnié
Bairnsdale
Balaclava .
Billaii
Ballarat
Ballarat East
Bannockburn
Barker
Barnawartha
Bayswater
Beach
Beaconsfield
Beaufort
Beechworth
Bell
Bena
Benalla .
Bendigo _
Bentleigh
- Berwick
Beulah*
Birchip
Birregurra
* Blackburn
Boort
Box Hill"
Branxholme
Bridgewater
Bright

APPENDIX No. 5.
(Vide Clause 242.)

Clifton Hill

Brighton Dandenong
Brighton Beach Darnum
Broadford Daylesford
Bréadmeadows Diapur
Brunswick Dimboola
Buangor Dobie

Bulban Donald
Buninyong Donnybrook
- Bunyip Dookie
Burnley Drouin
Burrumbest Drysdale
Camberwell Dunolly
Caniperdown East Camberwell
Canterbury East Richmond
Carisbréok Eaglehawk
Carnegie Echuca
Carlsruhe Elaine

Carrum Elmore
Casterton Elphinstone
Castlemaine Elstérnwick
Caulfield” Essendon
Charlton Eurca .
Cheltenham Evelyn
Chewton Everton
Chiltern Fairfield Park

Flemingtori Bridge

Clunes Flinders Street
Clyde Footscray
Cobram Foster

Coburg Frankston
Colac Geelong
Coleraine Gheringhap
Collingwood Gisborne
Craigieburn Glenferrie
Cranbouine Glen Huntly
Creighton Glenorchy
Cressy Glenrowan
Creswick Glenroy
Croydon Golden Square
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Graham
Great Western
Hamilton
Hampton-
Harcourt
Hawksburn
Hawthorn
Healesville
Heathcote
Heidelberg
Hopetoun
Horsham
Inglewood
Irrewatra
Ivanhoe
Jolimont
Jung

Kaniva
Kensington
Kerang
Kew

Kiata
Kilmore East
Koo-wee-rup
Koroit )
Korong Vale
Korumburra
Kyabram
Kyneton

Lal Lal
Lancefield
Lancefield Junction
Lang Lang
Lara
Laverton
Leongatha
Lethbridge
Lilydale
Linton

Loch
Locksley
Longwarry
Longwood
Lubeck
Lyndhurst
Macaulay
*Macedon
Maffra
Maldon
Malmsbury
Malvern
Mangalore
Mansfield
Maryborough
Melton
Mentone
Meredith
Middle Brighton
Middle Creek
Middle Footscray
Middle Park
Mildura
Minyip
Mitcham
Mitiamo
Moe™
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APPENDIX No. 5—continued.

Mont Albert
Montague
Moonee Ponds
Moorabbin
Mooroopna
Mordialloc
Moreland
Moriac
Mornington
Mornington Junction
Mortlake
Morwell
Murchison East
Murrumbeena
Murtoa
Nagambie
Nar-nar-goon
Narre Warren
Nathalia
Newmarket
Newport

Nhiil

North Carlton
Northcote
North Creswick
North Fitzroy
North Melbourne
North Mirboo
North Port
North Richmond
North Williamstown
Numurkah
Nyora
Oakleigh
Officer
Pakenham
Penshurst
Pimpinio

Port Fairy
Portland

Port Melbourne
Prahran
Princes Bridge
Queenscliff
Rainbow
Ravenswood
Raywood
Reservoir
Richmond
Riddell
Ringwood
Rochester
Roval Park
Rupanyup
Rushworth
Rutherglen

St. Albans

St. Arnaud

St. Kilda
Sale
Sandringham
Scarsdale
Seddon
Serviceton
Seymour
Shepparton

South Brunswick
South Geelong
South Kensington
South Melbourne
South "Yarra
Spencer Street
Spotswood
Springhurst
Spring Vale
Stawell

Stony Point
Stratford
Sunbury
Sunshine

Surrey Hills
Swan Hill

* Sydenham

Lallangatta
‘Tallarcok
Taradale
Tatura

Terang
Tocumwal
Toolamba
Tooradin
Toorak
Trafalgar
Traralgon
Trawalla
Tynong

Upper Fern Tree Gully
Victoria Park
Violet Town
Wahgunyah
Wallan

Wandin
Wandong
Wangaratta
Warburton
Warracknabeal
Warragul
Warrenheip
Warrnambool
Wedderburn
Werribee

West Footscray
Westgarth

West Richmond
Whittlesea
Willaura .
Williamstown Pier
Winchelsea
Windsor

- Wodonga

Wonthaggi
Woodend
Woomelang
Wycheproof
Yackandandah
Yarra Glen
Yarragon
Yarraville
Yarra Junction
Yarrawonga
Yea
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FORM G46. (Vide Division 11.)
CLAIM FOR TRANSFER EXPENSES.

B PN Station.
Memo. for.......on... ’

In accordance with the provisions of Regulation No 54 1 beg to submit a claim for the
payment of expenses in conhexion with m} transfer from.........
to..

showu ereunder :—

veneenasthe actual expendxture ‘which I incurred bemg as

1. Date and time of departure from previous location..
2. Date and time of arrival at present 10cabion...ieerieriisiveen voeisiinrsanveres e

3. Particulars of persons who accompanied me, and in respect of whom I was obliged to
incur expense —

Children. Other Relatives (includi

wife} solely dependent upon me for support,

Number.

Age of each.

Number.

Relationship.

- B R e M Ittt wovensare .

4. (To be filled in only in cases in which No. of truck

Board and Lodging expenses are incurred at

the newlocation pending arrival of furniture.)

Station loaded at.
Date and time loaded...
Date and time of atrival at destinatio

5. Particulars of expenses incurred en route, or pending arnvnl of furniture :—

¥
(Ll\e!.ntg::;;‘lrigpg‘rl"d;gxrg; Number of | Place at which Nm::)e v(;fthl;rsan
Date. Tea, or Lodglng Over- Persons (in- | Expenditure | smount was Amount Paid,
! night). cluding mjyself),| was incurred. Paid.

. £ 8 d.
Lo eore] senne oreeen eesesenniranrnes [ETTTTCTRepres ST LR B CCahiiel TTTTIYe IO I
2. D P SO - B PO o .

EY0 DR SN SSEUTRUUSTOOO HSROOSOSTPRIUIR OSSSRRPPRSSOOIN NTORINY DA .
o | e O S O R EARLIEELTIITELL SOPPRR N o
Lo O R PPN S R PO P RSP P22 SN [
L [ PN [SUNN S P R NN . s
T'otal amount of Expenses incurred . £

T attach

vouchers in respect of Iteins Nos..
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6. Particulars of cartage expenses (vouchers attached) :—

Furniture Carted.

Name of Person
To. of of Vomidte to whom Amoumy
Approximate| 19%3% Utilized. Amount was Paid. Paid,
From=— To— distance.
£ s | @
- rerrvereens freereersesanae feeennae e e fer e DR O o .
cre veveefoenes e e vasee [T SO . s
A\ ’

« 7. Remarks.....cec..t ceres - uu arensisssrerines

""" Signature of Officer or Employé,

eveereenieraeeneesenseenns POSItION.

[EYYTTreey

9, Decision of Head of Branch....... eeaaeESsEor Rt enaTestauasauesnesetr IseeesserEereratTaRennsnat LR atetipard

Officer or Employé notified by SRRSOV ORTUPUPRPPOE tetvreeee bt aanes ae aae

i iieeieeeerrerseernies o4 svecassanines Date.
Referred to the Chief Accountant to note and then forward for the information of the
<Commissioners.
, Noted.

Date oomiiceiviiniiiii e are e

"""Chief Accountant. -
vecr...Chairman,

++1ee...Commissioner.

Date.cviiniiioves serviisarneias o0 e
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FORM G63 (vide Divisions 15 and 16).

........................... Branch.
PAYMENT AT .THE RATE OF DOUBLE TIME OR TIME AND A
HALF FOR TIME (OR OVERTIME) WORKED DURING THFE
PERIOD ENDING ...iiiiiiriiiitiiiiiiienenereieieaarteriaenaneaseneersenaonss

MEMORANDUM.

Authority has been given for the payment at the rate of double time or time
and a half for the time worked by certain employés, as shown hereunder:—

N Time for which authority has been given for paymens at
Ordinary Shift. the rate of double time cr time and a half, an
nabure of work performed.
Nama of Employé.| Wage. (Grade. | Time Worked,
Natare ¢
Rate of Payment
From—| To- Less WM « Authorized.
From—{ To— [Time off ork.
tor
Meals,
Dateo.oovviiiiiiiiiinnn. .
Signature of Head of Branch.
Decision of Commissioners.........coooouuunnn. LSOO N OOPPTP PPN
Date..ovviiniiiieienniens
..... PPN @ T35 111:4: B
.............................. Commissioner,

Referred to.....cooevvviiiannnnnnn, 5md the Chief Accountant to note.
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FORM Gi. (1ide Division 18.}

MEDICAL CERTITICATE,
. —
ACCINEXT 1O Ok TLINESS OF aN OFFICER OrR [FMrrovE.
t. Location (Station or Depot)....civeviiiiiiiiiiiiiiiciiiiiiniinneicenenannn, et b e e anes
2. Name of Officer or Tmployé....oiviiiiiiniiiiiiniriinannn Departmental No...vweiiieennnns

3. Position

4-
5
6. Probable duration of necessary absence from duty............ B PPN
from the date of this certificate.
. . ~
7. 1Is the Officer or Employé fit for light duty?................. :

Signature of Medical Practitioner.

(NoTE.—Particulars under Items 1, 2, 2, and 4 to be filled in bv or on behalf of the
Officer or Employé concerned. Date and particulars under Items 5,6, 7, and 8 to be filled
in by the Medical Practitioner.)
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FURM Gz. (Vide Division 18.)

ILLNESS OF AN OFFICER.
' rrreneerenoniranenseaearenneer . BRANCHL

. Date.........

Registered. i 15
Name of Officer.... ..,.............._Depariment:}l Nowvvccan, e .
PoSition. e cviieruieni e Date of Appointment.....c.ccoreererinnnnn. e
Date of Commencement of Illness............. eerreserenn
Nature of Illnes\s as per Medical Certificate attached b ettt et b e e e

Probable duration of further necessary absence from duty......... b e

Amount of leave of absence granted in consequence of illness during the twelve
months immediately preceding the date of the commencement of the current iliness ;—

. - Mos. Days.

From......coooeevininnes B0 on Full Pay. Total period cn full pay.....cccooeiveerens
From....oovininiiniinnns | TR on Half Pay. Total period on half pay ..........eevnne.
............. Without Pay. Total period without pay .................

.............. e s e nes seeeaeee . Chairman,
D&t B e e ae Commissioner.
Rec-orded in Staff Office...c.ccvvivurininns venns
Referred to the......covviiiveiiiriiinninnannes and the Chief Accountant to note
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FORM Gj. (Vide Division 18.)

REPORT OF ACCIDENT 10 AN QUErICER OR JSMPLOYE WUHILST 1N THBE ACTIVE DISCHARGE OF

HIs Dory.

BRaMCHL,

Name of Officer or Employé injured. ..o Position

f.ocafion (Station or Depit)
REPORT OF OFFICER OR EMPLOYE INJU

1. Date of Accident

2. Location 0f AcCident...coeeee coeiiivriinioiniirmoenins OO

RePORT OF OFFICER 1IN CHARGE.
8. Names of Iiye Witnesses (statements (o be attached). . oovneeeeeromnnenrosniiinnies cneenne

of Regulation 542 1If so, by whom ?

1. Did the Officer or Employe, in your opinion, contribute to

proper care or otherwise? If so, in what respect?....

12. Is the injury, in vour opinion, sufficient to warrant his remaining off duty 2. .eeeriiiiiiniaen

14. Can you provide him with light work if he be able to do 2. TP PION

Signature of Officer in Charge.
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FORM G4. (Vide Division 18),

ACCIDENT TO AN OFFICER Ok EMPLOYE WHILST IN THE ACIIVE DISCHARGE OF HIS DuTy.

Date... sesiseniesereratnnasiisaanes 19

» Registered.......ccooovviimeiincccrneannan. 19
Name of Officer or Employé............... crareeeriennes SOTON e e cereraganenns ...........
Position .ueivveeiiieciiniiione e, tesrassereenaaronens Departmental No....... e
Date of Accident...........u... R HBur thereof.......ouvicrnencrveninienisrevernnecnns
Location of Accident................ Kk e xxn SR R s A | B— O, -

Nature of injuries sustained as per ‘Medical Certificate attached....

Cause of Accident.........cceveruunnene.., et e essaaranans e rateie et sttt e rean e reanenn

Did the Officer or Employé contribute to the Accident by want of proper care or other-

wise? If so, in what respect?................ . e e e

. L4
Probable duration of necessary absence from AUtYereeniniie i rreenenns D
Recommended that leave ‘of absence be grinted from.......c...eeia (3] ) PO ORISR
(] EEPPPRRN T P TR P P Bebsreavseririetansiiavaetnsiana, e EEseraeai st an b Feererraarerinrennaee

ettt sbatat catass s enesenbrererrans «ee...Chairman.

FS O e e, ....Commissioner.

Referred to the....cocooooviiiiiciiicciiniee. woand the Chief Accountant fo note.
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FORM Giz. (Vide Division 19.)
Leave Register No....coocoonn.

.
APPLICATION FOR LEAVE AND Pass.
................................................ Branch.

... Station,

............. e 10
MEMO. FORcovvrvtimiriiiiis coarinnemnriniiinen veeiiins \ ............

Iheg to apply FOT s vrervenrons o PV UPTR PO days’ leave of
absence, t0 COMIMENCE. .. vvviivireieuirerianienivars aeres PPN {r as soon as convenient, and
Yasses, for myself,‘and'my .................... 3 alsoin sons (aged wevuvcerieiniies ),
and.........ccenneear o doughters (aged.......ooooioes ), who are all living with me and entirely

dependent upon me for support, for the fullmvi.ng journeys :-—
3 T PP and return.
From....o.oviviiiinniiniinnn, e eerens S T PN and return.
F¥rom........ i, JEOOTRIOPPORIN U0 evsroe e eeeereveesseaerre s and return,
Date of-Appointment................. beetanee [FTTTITIeN R
Date of Appointment to salaried Staff...........c0e.. Frerenssetirrnitoncerene e ren b
Date of last leave........o.oveivvviiiiininiinnnnnin

Number of Days........... .....

<ev.....Bignature of Applicant,

PPN Position.
..................... retrriertresisasennaeesniannees s Depts’ No.
........................... rnerierssseraiiennsineasene seavenens. Address while on Leave.
. Recommended......covuueeieiiiiiiimmiiiiineinin., Approved...c.cccivineniniinireennin R

................................................. .- Dates granted.
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TORM Sg5: (Vide Division 24.)

(NOTIFICATION TO BE SENT BY SECRETARY FOR RAILWAYS TO EVERY
OFFICREI[.{FYOR EMPLOYE REQUIRED TGO PROVIDE FIDELITY GUARANTEE
SECURITY.)

Please make application at once to either the
(Names of approved Compnnies to be inserted here.)

to secure from this date fidolity gnarantee to the Vietorian Railways Commis-
sioners to the extent of £ , and if the security be still required, pay the
1enewal premium not later than 31s¢ December of each year.

Eneclose each receipt in an cavelope marked “ Guarantee Receipt,” and for-
ward it as soon as possible to the Secretary for Railways.

The Company you choose will supply a form to be filled up, and as soon as
the interim premium is paid, for which you will only accept the special receipt
agreed upow with the Companies, the security is obtained, and on payment of
the renewal preminm each year the security is continued.

You will render your pay liable to be stopped in the event of any delay in
applying to one of the Corupanies mentioned for the gnaranteo policy, or in the
event of the non-payment of the renewal premium prior to 31st December of each
year, and matters will be very much facilitated if you pay the premiums to the
Head Office of the Company which you select, whether you get the form from an
agent or not.

Secretary for Railways.

/

FORM G4¢8. (Vide Division 27.)
(Notification to officer or employé of any charge preferred against him.)

.................................... Branch,
.................................... 19...
TO weviiiiiiiiieiinans
It has been reported to me that on at .
you were guilty of in that you
(Insert particulars of charge or charges.) .
Please furnish me in writing on or before with any explanation

which you may have to make in regard thereto, together with the names and
statements of any persons whose evidence you may deem material in disproof
of the charge.

.Signature of Head of Branch.

FORM Gy9. (Vide Division 27.)
(Notification 1o an officer or employé that the Head-of the Branch has decided

to inflict punishment in respect of an act of misconduct or ot a breach of a rule
or regulation.) -

B PP PRI Branch,

I consider that you have been guilty of
in that you
(Insert particulars of breack or of act of misconducl)
and [ hereby notify you that I have decided to . .
and take notice that if vou desire to appeal against this decision you must lodge
such appeal within seven days from the date hereof,

| ‘ . Signature of Head of Branch.
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FORM Ggso. (Vide Division 27.)

(Notification to officer or employé that the Head of the Branch has decided to
make a charge against him for investigation by the Board.)

er e renentaret e aarereesias Branch,

e rereaeer st 19...

The ) charges you with having been .guilty of ‘
in that you

(Insert particulars of charge, or charges.)

AND TAKE NOTICE that such charge has been referred to the Board
appointed under the provisions of the Railways Act of 1896, No. 1439, to
investigate and deal therewith and that you will receive early notification as to the
date upon which and place where such charge will be investigated. )

..... Geareectesaaracrrranarasstbatacaaanes

Signature of Head of Branch.

FORM S$46. (Vide Division 27.)
(Notification to Officer or Employé that a charge has been made against him,
and that a time and place has been fixed for the investigation of such charge
by the Board.) -

Secretary’s Office, Spencer-street,

Melbourne, ......ccovvveeiieinveiunnnnens 19...
Y SN
The - fcharges you with misconduct in that
you
(Insert particulars of charge, or charges)
and you are hereby notified that such charge been referred to the

Board appointed, in accordance with the provisions of the Railways Act of
1896, No. 1439, to investigate and deal therewith, and that the

day of , 1go , af has been fixed
for the hearing of the case at the Railway Offices (Room No. 100), Spencer
street, Melbourne.

You will therefore require to present -yourself before the Board at the
time and place stated, and should you fail or neglect to do so, the charge
may be dealt with in your absence.

You will also require to furnish me with the name and address of every
Railway Officer or Employé whom you desire to be summoned as a witness, and
the necessary arrangements will then be made for the attendance of every such
witness.

The attendance of every witness other than a Railway Officer or Employé
required on your behalf must be arranged for by yourself

....... i esennvesataesssrerttnnsaseonsnaes

Secretary for Railways.
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FORM 8S47. (Vide Division 27.)
(Notification to Officer or Employé that a time and place has been fixed for the
hearing of his appeal.)

. Secretary’s Office, Spencer-street,
Melbourne,...........cooooviiiiee 19...

............... eesersrariae

You are hereby notified that your appeal against the decision of the
to for misconduct
in that you
: (Insert particulars of charge. or charges)
has been remitted to the Board appointed under the provisions of the
Railways Act 1896, No. 1439, to investigate and deal with every such appeal,
and that the day of , 19 ,at
has been fixed tor the hearing thereof at the Railway Offices -
(Room No. 100), Spencer-street, Melbourne. ‘
You will therefore require to present vourself before the Board at the
time and place appointed, and should you fal or neglect to do so the case
may be dealt with in your absence.

You will also requite to furnish me with the name and address of every
Railway Officer or Employé whom you desire to be summoned as a witness, and

the necessary arrangements will then be made for the attendance of cvery
such witness. = s Y 3]

t

The attendance of every witness other than a Railway Officer or Employé
required on your behalf must be arranged for by yourself.

Secretary for Railways.

FORM Gsi. (Vide Bivision 27.)
Synopsis of evidence adduced before the Head of the Branch in respect of

any punishment appealed against, or of any charge made .against an officer or
employé for investigation by the Board.

Name of Officer or Kmployé. Tosition. Charge.
Witnesses.
In Support of Charge. \ .On Behalf of Officer or Employé.

Synopsis of FEvidence.

In Support of Charge. On Behalf of Officer or Employé.

.

Mitigating circumstances.

Decision of Head of Branch.

Signature I of Braneh,
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FORM Gz3. (Vide Division 29.)
X .
(For musE IN CONNEXION WiTH INSOLVENCIES, ETC.)

To be treated as ce eeesieeeeeaaens [P TR Branch,
_CONFIDENTIAL.

LOCALION. .. cucesonss avenmnonrons veonnsnseass

INSOLVENCY OF AND DEEDS OF ARRANGEMENT AS T’O
COMPOSITION OR ASSIGNMENT BY OFFICERS OR EMPLOYES
FOR THE BENEFIT OF CREDITORS.

PARTICULARS TO B1: FiLLep IN BY THE Orricér or EyxprLovi CONCERNED.

Date of Filing Schedule or Deedeve..cune i, P sonareann
Place of Filing Schedule.....c...oviiiiiinniiiiinnieenn. coeaanns rreevran s creevanases
Name and Address of Official Assignes or Trusteeses covreiveraiiiimeniiiiiiiini

Total Amount of Liabilities (full particulars to be supplie

in within Schedule) £
Assets—
£ 8. d.
—
Total Asscts— e £
v
.
Children.
Married, Single, Other Dependents (showing
or Widower. Male. Femalv. relationship.)

No. Agey. No. Ages.
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Cause or INSOLVENCY or REASON rox DEED.

(State the cause or causes and give hereunder details of any ACTUAL
ExreNDITORE which would explain the necessity for the liabilities specified in the
within Schedule being incurred.) :

Cause of TnS0LVEnCY, &C..vvunueeriiireraeenrieiieiiareererieeeseinearre e sesessesesssossesones

Dates between
which Expenditure [ particulars of Services Rendered or Commodities Supplied. £ 2 d.
wag incurred. .

Total Actusl Expenditure .. £

SCHEDULE or LiaBiLITIES.

Dates between which| Name and Profession, Trade or Calling, and | Services Rende. ed or

debts were inourred. Address of Creditor. Commodity Supplied. Awmount.

Total Liabilities ... e £




Victoria Gazette 3005 June zo, 191t
Are you or have you been a Member of a Benetit Society ? 1f so, give name of

Society or Societies and date of JoINIDZ.eiimiincriimiimmeniiiniriensenens
What action have you taken to obtain a Certificate of Discharge?......ccvienivensees

Have you been Insolvent or have you entercd into & Deed of Arrangement hefore

e 6e6at0st st et nesnterar T ERSaasa tatsatiatnisesans b tocNetitasncetesertsusaseanadisnanitiaTLitotaseneTED

1f so, give the following particulars in respect of each previous Insolvency or
Deed of Arrangement:—

Date of Filing. Liabilities. Assets, Date of Discharge.

s o aEr s raaesesussset arsenesiatrronesecenteranTotstonstaturrots

N Signature of Officer or Employé.

eveesinssessarescnsrsrasnsssssnsnsessess P OBItiON,

veresnar raetessernsesestes sessasoertnessssse DALO

REPORT OF HEAD OF BRANCH.-

Have you satisfied yourself as to the correctness of the foregoing statement ?

asesnsmacssnsan mresecsesary e T T R T R PR R T L L LR R L]

Have you any reason to s'lllspect that this Insolvency or arrangemcut with
Creditors is the result of Intemperance, Gambling, Extravagance, Fraud, or
Dishonorable COndUCE Peeevereuieninnsorssrraessrs soversrseisiesustnssitncinssaaarocsones
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If 580, giVe reasons veeeeueeecreriatiiiicirens

Is Officer or Employé giving satisfaction in his present pesition 7 ....ceeevuevrerer-oe
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General Remarks .........
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Signature of Head of Branch.
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By Authority : J. Kemp, Government Printer, Melbourne.
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