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PUBLIC SERVICE ACTS.—REGULATIONS.

THE Public Service Commlssmner, Fursuant to the provisions of the Public
Service Acts, hereby repeals all Regulations heretofore made under the
Public Service Acts, and makes the following Regulations, to take effect from the
1st November, 1922.

In these Regulations * Commissioner” means the Public Service Commissioner.

These Regulations are divided into the following Chapters, viz. :—

Paox,

Chapter I.—Police Magistrates, Appointment of . 8
” II.—Professional  Division, Appointment to — and
Classification of e 11
” III. -—Clencal Division, Appointment or Tra.nsfer to . 16
" IV.—Clerical Division from class to class, Promotion in - ... 20
»w . V.—General Division, Appointment to e 24
" - VI.—General Division, Classification of e 28
" VII.—Insurance of Officers ... .. 33
yy  VIIL.—Temporary Employment... wee . ... 36
" IX.—Travelling Allowances ... e ... 88
’ " X.—Boards of Inquiry T e . ... 46
" XI.—General Division, Appointment, Promotion, &c., of .
certain Officers of . 47
» . XIIL.—Supernumeraries and Apprentlces in’ the Government
Printing-Office, and Pupll Draughtsmen———Appomt-
. ment of 49
"y XIII.—Attendance and Conduct of Oﬂicers . 51
» XIV.—Leave of Absence e 59

. XV.—Stores and Transport T ) |
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8 Regulations under Public Service Acts.

CHAPTER L

—

APPOINTMENT OF POLICE MAGISTRATES.
[dct No. 2713, Section 45.]

1. Candidates for appointment to The Qffice of Police Magistrate, under the
provisions of Clause 2 (a) of Section 44 of the Public Service Act 1915, will be
examined in the following subjects :—

(a) The Commonwealth of Australia Constitution Act, 63 and 64 Victoria,
Cap. 12, and the alterations of the Constitution.

The Constitution Act of Victoria and Parts L. and II. and Dlvmons 5and -
6 of Parts I11. and IV. of The Constitution Act Amendment Act 1915, and
any amendments thereof for the time being in-force.

Act 9 Geo. IV., Cap. 83, s. 24.

(&) The undermentioned Acts and Parts of .Acts of the Commonwea.lth and
any amendments thereof for the time being in force —

Acts Interpretation Act 1901-1918.
Bills of Exchange Act 1909-1912, )
Commerce (Trade Descriptions) Act-1905. - ’
Crimes Act 1914. _ )
Customs Act 1901-1920, Parts XIII. and XIV.,
Evidence Act 1905,
Ezcise Act'1901-1918, Parts: X. and XI:
Extradition Act 1903. .
Judiciary Act 1903-1920, Parts X. and XI. .
Nationality Act 1920.
“Nawgation Act 1912-1920, Parts I, IX. X and XL
- Service- and Execution of Process Act 1901-1918 (so far as it.
. relates to Courts of Summary Jurisdiction). .
..State Laws and Records Recognition Act 1901
Statutory Declarations Act 1911,

(c) The undermentioned Acts and Parts of Acts in the State of chtona, and
any-amendments thereof for the time being in force :—

- Acts Interpretation Acts. :

Carriers and Innkeepers Act-1915.

Children’s Court Acts and Regulations.

" ‘Crimes Act 1915, ss. 72 to 77, 146, 306, 309 to 320, 336 to 341,
356 to 359 Division 3 of Part IL., ss. 399 405, 410, 435 to 4.58
442, 444, 471 to 474, 476 485, 487 to 4"8 501 5Ib 517, 528
529 532 534, 535, 538 to 540, 544 to 548 and 515 to 591
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Crimes Act 1915 (No. 2).
Crimes (Acts of Indecency) Act 1919.°

- Employers and Employés Act 1915 (except Part L. thereof).

Euvidence Act 1915.

Firearms Act 1921.

Gaols Act 1915, 5. 29 and Parts IT1. and IV

Gaols Act 1916 s. 3.

Goods Acts.

Imprisonment of Fraudulent Debtors Act 1915, Part I II

Indeterminate Sentences Act 1915. ‘

Insolvency Act 1915, Part VIL i

Instruments Act 1915 ss. 91 to 101, Parts II V. to IX,, XI,,
XIi. and XIV.

Justices Acts and Rules.

Landlord and Tenant Act 1915, Part V.

Licensing Acts and Rules.

Local Government Act 1915, Part 1., s. 155, Part VI, X, to XIII )
XVIII. and XXXVIIIL

Local Government Act 1915 (No. 2).

Local Government Act 1918, s. 5.

Local Government Act 1921,

Marine Act 1915, Part VII.

Marriage Act 1915, Parts II1. and IV.

Marriage (Mamtemmce) Act 1919,

Married Women’s Property Act 1915,

Neglected Children’s Aet 1915, -

Partnership Act 1915,

Police Offences Act 1915.

Poor Prisoners Defence Act 1916.

Stamps Acts, S ‘ : «

Workers’ Compensation Adct 1915, and Rules and Regulation
thereunder.

(d) The undermentioned Acts of the Imperial Parliament—

The Admiralty Offences (Colonial) Act, 1849, 12 and 13 Victoria,
/Cap. 96, ss 1, 3 to 5 ; and The Admmzlty Offences (Colonial
Act 1860 93 and 24 Vlctorm, Cap. 122. .

The Extradition Acts 1870 to 1906, namely, 33 and 34 Victoria,
Cap. 52; 386 and 37 Vie torla, Cap 60; 58 and 59 Victoria,
Cap. 33; and 6 Edward 7, Cap.

Fugitive Offenders Acts 1881 and 1915 namely, 44 and 45 Victoria,
Cap. 69 ; 5 and 6 George 5, Ca

Ternlo(gzal Waters Jurisdiction Act 1878 41 and 42 YVictoria,
a

The Sunday Observance Act 1625, 1 Charles I., Cap. 1, and the
other three Acts relating to Sunday prmted in Vol. 7,
Victorian Statutes, 1890———pages 977 to 982.
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(€) Also the following Text-hooks—. .
Constitutional-—Dicey’s Law of the Constitution. .
- - Contracts—Anson:: - .-
Broom’s Legal Maxims. -~ -

Criminal Law—Stephen’s Digest. -
Evidence—Broom’s Legal Maxims, Phipson.
Gold Mining—Armstrong.
Interpretation of Written Instruments—Broom’s Legal Maxims,
< Craies’ Statute Law. .
Justices of the Peace—Irvine-and Wanliss. .
. Local Government—Collins and Meadén, Parts 7, 10, 11, 12, 13,
.- ’ 18, and 38. ’ o : :
Torts—Salmond.

2. The full number of marks for. examination in Statute Law shall be 1,000,
and in Text-books 1,000.

3. To qualify in such examination a candidate must obtain at least three
fifths of each full number of marks. '

4. Officers desirous of being examined under the provisions of Section 44
aforesaid shall forward a request in wyiting to that effect to the Commissioner, who
will from time to time arrange for an examination to be held. No officer of any grade
or standing lower than the Fourth class shall be a candidate. -

5. For the purpose of such examinations examiriers will be appointed as pro-
vided in section 66 of the Public Service Act 19135. '

6. The examiners shall as soon as practicable after any examination forward
to the Commissioner a return signed by each examiner showing the names of the
candidates who have passed, the marks obtained by every candidate in each subject
and the total of his marks.
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CHAPTER IIL

PROFESSIONAL DIVISION.
(det, No. 2713, Section TL (1).)
(det No. 3059, Section 12). °'

1. Whenit is necessary to fill an office in the Professional Division it shall—
unless it be found requisite to appoint to such vacancy a duly qualified person from
outside the Service—be filled by the transfer or promotion thereto of the officer who
in the opinion of the Commissioner possesses the particular qualifications required for
the vacant office, and is next entitled by merit, good and diligent conduct, length of
service, relative seniority, and the nature of the work performed by him.

Appointment to— ‘

2. Every applicant for appointment to the Professional Division must  furnish
the Commissioner with an application in bis.own handwriting, stating his name in
full, his address, the date and place of his birth, and the position for which he applies.
He should furnish a certificate satisfactory to the Commissioner of his good moral
character and industrious habits, and documentary evidence of his qualifications and
experience.

3. An applicant must, when called upon so to do, furnish the Commissioner
with a properly certified extract from an official register of births or other
evidence of age satisfactory to_the Commissioner, and also a certificate of sound
bodily health and freedom from physical defects from the Government Medical Officer
or other medical practitioner registered in Victoria approved by the Commissioner.
Provided that in the case of applicants who are eligible discharged soldiers, it
shall be sufficient if the said medical certificate sets forth that they are of sound
bodily health, and do not sutter from any physical defect which would incapacitate
them from the proper performance of the duties of the position for which they apply.

Failure to comply with the provisions of this clause will preclude the registra-

tion of an applicant. .

L. The requirements of clause 3 as to the medical certificate shall not apply to
applicants for appointment to the teaching staff of the Department of Public
Tnstruction. In such cases the applicant must furnish a medical certificate from.
the Government Medical Officer or other medical practitioner registered in
Victoria approved by the Commissioner, of sound bodily health and freedom from
any defect likely to impair the efficiency of such applicant as a teacher. -

- Classification of —

. 5. In the case of appointments, transfers, or promotions to any office in the
Professional Division, the scale or amount of salary assigned to the several offices
mentioned in the Schedule hereto shall be that respectively entered opposite the name
of the office in such Schedule.

. 6. Officers appointed to the offices mentioned in the Schedule may—at
intervals of not less than twelve months —be granted sub-divisional promotion. Every
sub-divisional promotion shall be discretionary, and shall not be made except on the
certificate of the permanent head of the Department that such sub-divisional promo-
tion has been earned by good conduct and efficient’ service, and the recommendation
of the Commissioner. " In the promotion of an officer from one .sub-division :to
another sub-division regard shall bé had to the nature of the work performed by him.
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SCHEDULE.

PROFESSIONAL DIVISION.

RATES OF SALARIES.

Department'and Offoe.

Yearly Rate of Salary.

v Minimum. | Maximum.
DEPARTMENT OF CHIEY SECRETARY. £ £
Class *“ 4. *
Government Medical Officer e 1,000
Chief Librarian and Secretary, Public 800
Library .. . .
Chief Inspector of Explosives - 5
Secretary and Inspector, Negleoted
Children and Reformatory Schools 700 760
Government Astronomer ., .. .. 700
Government Statist .. 700
Class “* B.” '
Senior Engineer Surveyor, &o., Marine .
Board - . . 600 850
Assistent Librarian, Public Library, . 528 650
Inspector-General of Penal Estab.
hments . . .. . 600
Class « 0.”
Governor, Pentridge . . . 516
Curator, Industrial and Technological
Museum .o .e . 402 516
Curator, National Mugsum - . 492 516
Assistant Actuary, Friendly Societies 444 518
Chief Assistant, Observatory . 444 516
Chief Shorthand Writer .. .. 444 516
Inspector, Marine Board .. .o 444 518
Chief Clork, Accident Insurance Office 420 516
Engineer Surveyor, Marine Board .. 384 516
Palmontologist, Public Library . 384 516
Benior Assistant, Publio Library .. 384 65168
Bhipwright Surveyor, Marine Board 384 516
Superintendent, Mercantile Marine . . 384 516
Medical Officer and Superintendent; | - -
Neglected Children’s Depdt o 492+
Chemical Assi t and Inspector,
Explosives 384 492
Physicist, Observatory 384 492
Class “ D.”
Petrologiat .. .. I TV 372
Assistant, Herbarium . 264 372
Assistans, Observatory . .. 264 372
Assistant, Public Library .. ‘. 264 372
Assistant (Botanical), Public Library 264 372
Entomologist, Public Library .. 264 372
Inspector, Accident Insurance Office 264 372
Shorthand Writer .. .| 264 372
Supervising Inspector, Explosives .. .. 348
" Class “E.”
Chemical Assistant and Inspector, : .
Explogives .. . .. . 218 2652
Assistant, Herbarjum . . 192 253.
Assistant, Publio Library .. .. 192 252
Assistant, Observatory. .. .. 144 . 252

Department and Office.

Yeariy Rate of Salary.

Minimum, | Maxizoum,
DEPARTMENT oF TrEASURER. £ L
Class “ 4.”
Government Printer 800
Class “ D.”
Draughtsman, Land Tax Branch 264 372’
DEPARTMENT OF PubLic
INsTRUCTION,
Class *“ 4."
Chief Inspector of Schools . .. 825
Chief Inspector of Secondary Schools .- 800
Chief Inspector of Technical Schools . 800
Assistant Chief Inspector of Schools . 750
Inspector of Art , .- .. . - 750
Principal, Melbourne High School .. . 760*
Principnl, Melbourne High School .. . 700
Principal, Training College . . 700
Senior Inspector of Schools . 700
Senior Inspector of Secondary Schoals . 700
Vice-Principal, Training ~ College
{Primary) . .. . . 700
Classes “B™ and “ 4. -
Medical Officer .. .. . 050 700
Class “ B.”
Vice-Principal, Training' Collage
(Secondary) .. .. . . 850
Head Master, Grade L., High School 800 850
Principal, Grade 1., Technical School 528 850,
Dental Officer, Principal .. .| 578 800
Medical Officer ... .. .. 576 800
Head Master, Grade I1.; High School 528 576
Senior Lecturer, Training College .. 528 576
Clasges GIC.[' and “ B.”
Inspeotor, Manual Training and Sing-
in]:;c . . .g. ,g | 4027 650,
Inspector of*Schools .. 492 650-
Inspector Technical Schools 493 650
Dental Officer .. . 492 552
Medical Officer .. . .. 492 552
Inspector of Secondary Schools
(Female) . . .| 492 528
: Class * C.”
Head Master, Grade I, Technical
Schoo! .. .. . 468 518
Principal, Grade IL, Technical School | 468 518
- Assistant in Charge, High School .. 444 , 518
Head Master, Grade I1L, High School | 444

- . " With quartersand ratloos.

* To apply only to officer occupylng position on 1.1.22.
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RATES OF SALARIES—continued.

Yearly Rate of Salary. . Yearly Rate of salary.
Department and Office. ’ Department and Office. -
Minimum. | Maximur, ' Minimum. | Maximum,
DrparTMENT OF PusLic £ £ DErPARTMENT or PUBLIC £ £
INSTRUOTION—continued, INSTRUCTION—continued.
Class * Q0 ”—continued. P
First Lecturer (Male), Training Collogo| 444 516 At Tooou D “c"%‘;“l‘l“"l o
Senior Master of Method, Tramlng oacher, Training Collogo s s
Collego 444 516 Second Lecturer (Female), anary,
Vice- Pnnc:pal,Melboume }hghSchool 444 516 SeTm(limhl}J tc"""glei h School g;g g;i
Supervisor, Student Teachers’ Train- corc »istross, High Schoo o
ing, West Melboumne Technical Asgistant Art Inspector .. 264 324
School 306 516 Assistant, Grade 1., Technical School 264 324
Senior Technical Instructor 384 516 Trade Insbrucwr, Technical School 264 324
Senior Master. High School .. 420 492 Instructress, Physical Training 276 300
Head Mistress, High School, Mel- . First Assxstmt Collega of Domeahc .
bourne ’ . 468 Economy 264 300
Principal, Grade IIL, Technica.l .
School 420 468 Classes “E” and “ D.’
First Laecturer (Pemnle), Trammg Firat Male Assistant, School for Deaf
College 384 444 and Dumb 252 324
Head Mnster, Gmde II Techmcal Third Master, ngh School 192 324
School 384 444 First Female Assistant, School for
Head Teacher, School for Doaf and Deaf and Dumb 252 300
. Dumb 384 444 Third Mistress, High School 168 264
Senior Assistant, ‘Grade I "Tochnical .
School 384 444 Class “ E.»
gr;::v?:;itrﬁs’ %?gsﬁl ]513 lg&hr?;};?\gl 384 444 Assistant, Grade 1I., Technical School 240 252
Training College P 384 444 Head Teacher, School for the Blind 216 252
Senjor Mlsgtress of Metho d Tmmmg Junior Trade Instructor, Technical
College 384 444 School 216 252
Head Teacher, School for Feoblo- Socond Assistant, College of Domestio
minded Children . | s | 420 Economy a8 | 282
Sub-Editor, School Publicati ons .. 334 420 Junior Assistant, Teehmcal School 216 240
Senior Assistant, Grade L., Techmca.l Assistant, School for Deaf and Dumb 192 . 240
School 384% Third Assistant, College of Domestic
: i Economy 168 216
. Junior Assistant, School ior Doaf and
* Classes “ D and “C." Dumb .. 108 168
First lecturer, Infant Depn.rl;ment
Training College 348 420
Second cturer {\l’ale) Tmining DEPARTMENT OF Law. .
8 Collegl& H hS b l . 348 420 Class “ A."
econd Master Hi, 00] .. 348 396 :
Senior M.:stress, gGrz:ie II., High Parliamentary Draftsman . . . 1,260
School . 348 396 Crown Solicitor . o} 1,200
v ) Registrar-General, Reg-xst,rax of Titles,
Class “ D.” ag;d Registrar of ~ the Supreme
urt . 700
Hgﬁmidlnster, Grade IIL, Techmca,l a2 . Assistant Pa.rlmment.n.ryD raftsmw - 900
Semor Assnsmnt,, Grade I1., Technical Police Magistrate . - 825 850
School 324 372 Chief Examiner of Titles .. . 800
Superintendent, College of Domestlc - goroner and Police Magistrate . 750
Hoonomy 394 379 olice Magistrate .. . 750
Supervisor, Domestic Arts. . 324 372 %x{smlm- of Titlos : - 700
Senior Trade Instructor, Technical olico Magistrate . 700
School 394 372 Registrar of Probales and Adminis-
Supervisor, School Gardenmg . 300 372 trations . . . 700
Organiser and Teacher, Smmmmg
Classes .. 276 372 Classes “ B” and ** 4.”
Supervisor of Needlework. . .. 276 372 Surveyor lmd Chief Draughtsman, &e. 600 700

* To apply only to officers appointed to “ 0-1 ** on 1.7.20,
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RATES OF BALARIES—continued.
Yearly Rate of Salary. Yearly Bate of Salary.
Department and Offics, : Department and Office. il
Minimum. | Maximum. Minimum. | Maximum,
DEPARTMENT OF Law-——continted. £ £ DEerasTMENT OF PuBLio WORKS. £ £
cma I(B]’ om’ IKA ”»
Prothonotary 678 650 Chief Engineer and Engmeer, Ports ,
Professional Assmtuut, Crown I-nw and Harbors .. .. 1,000
Offices 528 650 Chief Architect .. 1,000
Superintending Draughtsmn.n, Tltles . Engineer, Roads, Bndgea, and
Se R .o 528 600 Harbor Works - . . 725
Class “ 0. Class “ B.”
Senior Draughtsman, Titles Office .. .. 516 Valuer, Land an d‘ Buildin 528 i
- y g8 650
Draughtsman, Titles Offico 38 402 District Architect, Senior . . 600 650
Class “ D District Architect .. 528 576
Professional Assmtmt, Crown Sohcb
tor's Offi 324 372 Class “ C.”
Dmughtsmnn, Titles Office 264 372 Architect 516
Assistant Engmeer and Marine Sur—
Class * B’ veyor 444 516
Female Assistant, Titles Office e 216 252 Mechanical Engmeer 444 518
Draughtsmaan, Titles Office . 72 252 Assistant Engineer 384 516
Assistant Valuer and Su:veyor, Lmd 3
. ard Buildings .. e 384 1 516
Inspector of Dredging 384 . 516
Assistant Architect 384 492
Draughtsman (Furniture and Flttmg!) 384 492
DEPARTMENT OF LANDS AND Class “ D.” )
SURVEY. Assistant Marine Surveyor . 324 372
) Draughtsman .. . . 264 372
Class “ A Inspector of Works . 264 372
SuWeyor-Qeneral .. .. 750 Pilot and Harbor Master .. 264 372
Class “ B.” . -
Chief Draughtsman (Lands and Mines) Class “ B.”
and Chief Mining Surveyor . 600 650 Pilot and Harbor Master .. 216 252
Pilot and Harbor Muter, Assxstant 216 252
Classes “C” and * B.” Draughtsman 168 252
Distriot Surveyor .. .. 468 576
Class * 0. DEPARTMENT OF MINES.
Draughtsman in Charge .. . 516
Superintending Draughtsman . 516 Class ** 4.”
Superintending Draughtsman, thho- Chief Mining Inspector .. . 75
graphic - .. 516 '
Comptroller of Bulld.mgs . 492 516 Classes “ B" and «“ A"
Director, Botanic Gardens. , 492 616 Director, Geological Survey o 850 750
Chief Inspector of Vermin Destmotmn 444 516
Draughtsman .. L. .. 384 492 Class “ B.”
Staff Surveyor .. . cee 384 492 Senior Field Geologist 528 576
Class “ D Class “ O
Asgistant Architect 264 372 Engineer in Charge, Bormg . 444 516
Draughtsman . . o 264 372 Petrologist . 444 516
Draughtsman, Architectursl 264 372 Chemist and Assayer . 420 516
Draughtsman, thhogmphlc 264 372 Draughtsman, thhographlc . 384 492
Inspector of Works . 264 372 Field Geologist .. . 396 468
Class “* E.” Classes “ D™ and *“ 0.
Draughtsman .. e e 144 252 Inspector of Mines and Machinery .. 324 420
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RaTES OF SALARIES—continued.
Yearly Rate of Salary. Yearly Rate of Balary.
Department and Office, Department and Office.
Minimum. | Maximum, * Minimum. | Maximum,
i !
DeranTMENT OF MINES—CcOntinued. £ £ DEPARTMENT OF AGRICULTURE. £ £
Class “ D." wog»
Draughteman. . 324 372 . Class ** A. '
Draughtsman, thhogmphlc 324 372 Agncultur&l Superintendent 800
Inspector of Boilers - 324 372 _Chief Veterinary Inspector and Chief
Assistant Boring Engineer. . 264 372 Inspector of Stock .. . 750
Assistant Field Geologlst. . 264 372 Exports Superintendent .. ° 750
Chemist,. . . 264 372 ’
- @ "
Class “ BE.” G‘k" B.
Draughtsman .. . t. 188 252 Biologist . . . 600 850
Field Aszistant 168 252 Chemist. . . . 600 650
Veterinary Oﬁicar . 528 600
Class “C."
. Prmcxpnl School of Prmmry Agn .
DeparTMBENT OF PUBLio HEaLTH. culture . 444 516
Viticulturist . . .. 444 516
Class “4.”7 -« Agricultural Science Master . .. 420 516
District Health Officer .. L 700* 860 Chief Orchard Supervisor .. .. 384 516
Health Officer .. .. 700 750 Entomologist .. . 384 516
Pomologist and Seed Tester 384 516
Class * B.” Senior Dairy Inspector 384 516
Sanitary Engineer 528 600 Vegetable Pathologist 384 518
Veterinary Officer 384 516
Class “ C.” Citriculturist .. 384
Assistant Sa,nita.ry Engineer 420 492
Class *“ D."
Classes “D" and “0” st
Analyst, Supervising 324 372
Medico-Legal Chemist 324 420 Senior Fruit Inspector * . 324 372
Veterinary Oﬂicer, Junior 324 372
Class ** D.” Analyst . . 264 372
Bmldmg Surveyor o 324 372 Orchard Superwsm‘ . .. 264 372
lyst .. 264 372 District Inspector of Stook .. e 300
Buildings Iuspector . 264 - 372 Botanical Assistant . . 264 300
* With three increments of £560 at intervals of not Ic_xs than twelve months.
’
- {
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CHAPTER III.

APPOIN TMEN T OR TRANSFER TO0 THE 'CLERICAL DIVISION.

(det No. 2713, Section T1 (2)).
(det No. 2798, Section 8).

STANDARD oF EXAMINATION.:

1.-Candidates for appointment or transfer to the Clerical ‘Division will be
examined as under in the subjects set forth, as prescribed from time to time for
either the School Leaving or the School 1ntermediate Examination :—.

(@) For fifty per centum (50 %) of the advertised appointments to be made
candidates will be selected from those applicants who pass the School
. Leaving Examination.

Candidates will be examined in the following subjects :—
. Subject, , Marks
Compulsory Subjects— ’
. (1) English—
{(a) As prescribed for the School Leaving Examination (300 marks) ! 400
(b) Précis Writing (100 marks) . e 4

(g) Any three other subjects of the School Leaving Examination, not 300 each
((4) including Music R . .
Optional Subjects— .
Any one or two, but not more than two, of the subjects of the
8chool Leaving Examination, not including Music, which are
not taken as compulsory subjects 200 each
Marks will be deducted for errors in spelling and for unsatis-
factory handwriting in each subject, except mathematical subjects.

To pass the examination a candidate must obtain at least forty
per centum (40 %) of the marks available in subject (1) ahove,
at least twenty-five per centum (25 %) of the marks available in
each of the other three compulsory subjects, and at least fifty per |
centum (50 %) of the aggregate of marks for the four compul-
sory subjects, : -

The marks awarded for an optional subject to a candidate who
is successful at the examination will be included in his total of marks,
provided at least twenty-five per centum (25 %) of the marks
available for an optional subject is secured by the candidate.

() For fifty per centum (50 %) of the advertised appointments to be

made, candidates will be selected from those applicants who pass the-
School Intermediate Kxamination.

PR
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Candidates will be examined in the following subjects :—
Subjet. M,

Compulsory Subjects—
{1) English—

(a) As'prescribed for the School Intermediate Examination (300
. marks) ... - o p 400
(b) Précis Writing (100 marks)
(2) Arithmetic 400
(3) Any three other subjects of the School Intermediate Examina- o .
(4) ! including Musi 300 each
®) tion, not including Music
Optional Subjects— .
Any one or two, but not more than two, of the subjects of the

School Intermediate Examination, not including Music, which -

are not taken 28 compulsory subjects ... e 200 each

Marks will be deducted for errors in spelling and for unsatis-
factory handwriting in.each subject, except mathematical subjects.

To pass the examination a candidate must obtain at least forty
per-eentum (40 %) of the marks available in each of subjects (1) and
(2) above, at least twenty-five per centam (25 9,) of the marks
available in each of the other three compulsory subjects, and at least
fife centum (50 9,) of the aggregate of marks for the five

y per L ) o ggreg
compulsory subjects.

The marks awarded for an optional subject to a candidate who
is successful at the examination will be included in his total of marks,
provided at least twenty-five per centum (25 %) of the marks
available for an optional subject is secured by the candidate.

2. Candidates for appointment or fransfer fo the under-named office wmust,
prior to registration, comply with the following conditions to the satisfaction of the
Commissioner, namely :— -

Assistant in Public Library.—The production of evidence of having
passed an Examination of the University of Melbourne (or some
esamination which the Commissioner may judge equivalent) in
at least three. languages.

REGISTRATION AND EXAMINATION OF CANDIDATES..

8. The Commissioner shall give, in the Government Gazette, two calendar
months” ¢clear notice of every exammmation. '

4. Bvery candidate for appointment to.the Clerical Division. must; on thre first
day of an examination, be between the ages of fifteen and twenty-one years, and must
forward. to the Commissioner an application, in his own handwriting; on the proper
form, stating his full name and address, the date and: place of - his b‘irt};, the
examination for which he desires to be a candidate, and the place at which he
desires to be cxamined, togethex with a certificate satisfactory to the Commissioner
of his good moral character and industrious habits. Provided, however, that. eligible
discharged soldiers may apply at any age.

18047.—2
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5. Officers ot the General Division who are candidates must furnish a certi-
ficate by the Permanent Head of their Department of good conduct and health.

6. The names of the candidates who, in the opinion of the Commmissioner, have
complicd with the requirements of the regulations shall he entered in the © Register
of Candidates.” '

7. All applications must be lodged with the Commissioner at least one
calendar month hetove the first day of examination.

8. The Commissioner shall publish in the Government Gazette, at least
fourteen days before the fivst day of examination, the list of candidates registered.

9. Every candidate named in the list must, within seven days from the
publicationthereof, forward to the Commissioner a# postal uote, payable to the
Secretary to the Commissioner, for Fifteen shillings, being tee for the examination.
[f a candidate fail to comply with this regulation, he will not be allowed to nresent
himselt for examination.

10. After the examinations have’been held, the Registrar of the University
shall, as soon as practicable, forward to the Comumissioner a return of all persons
whe have passed, showing also the marks obtained by every candidate in each
subject, and—in the case of a candidate who has passed—the total of his marks.

REGISTRATION OF QUALIFIED CANDIDATES.

11. Any person who is an eligible discharged soldier shall, if he obtains the
minimwn number of pass marks in the required subjects of the School Intermediate
Examivation, he entitled, irrespective of age and in priority to all persons wiromsoever,
except persouns in the Puablic Service, to be appointed to any vaeancy in the Public
Serviee, if competent to fulfil the duties of the vacant position.

12. Candidates who are included in the nwmber to be selected for
appeintment, or ave (ualified under the provisions of clause 11, shall furnish
the Commissioner, within seven days after being required so to do, with a
properly certified “extract from some official register. of births or . other
devidence of age, satisfactory to the Commissioner, and also a certificate of sound
hodily health “and freedom from physical defects {rom the Government medical
officer, or from some other medical practitioner rvegistered in Victoria approved by
the Commissioner. Provided that iu the case of candidates qualificd under the
provisions of clause 11 it shall be sufficient if the said medical certificate sets forth
that they are of sound bodily health, and do not suffer from any physical defect
which would incapacitate them from the proper performance of the duties of the
position for which they are candidates. Failure to comply with- the provisions of

this clause will preclude the "registration of a candidate.
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13. The Commissioner shall cause to be entered in the “ Register of Qualified
Candidates,” in the order of their merit the names of candidates qualitied under the
provisions of clause 11, and then, up to but not hevond the published number to he
selected for appointment, the names of all other candidates who have passed the
examination, including those of officers who have served for less than two years® in
the General Division, and are between the ages specified in clause 4, and of officers
who have served two years in that Division, provided that all such candidates not
in the Greneral Division have forwarded evidence as prescribed as to age, health, and
freedom from physical defects. I'lie names of the suceessful candidates at the School
Leaving Examination will be entered first in order of merit, and then the names of
those who are successful at the School Intermediate Examination : provided that in
the event of there being a deficiency in the number of successful candidates at the
School Leaving Examination, such deficiency will be made up in order of merit from
those candidates who pass the School Intermediate Examination and are not included
in the number of successful candidates at the latter examination selected for fifty
per centum (30 %) of' the advertised appointments to be made. If two or more
successful candidates scecure the same total number of wmarks, their order of merit
shall be determined by the number of marks awarded to them in (@) English, in the
case of the School Leaving Iixamination, and () (1) English, (2) Arithmetic, in the
case of the School Intermcdiate Examination, and, if these numbers be the same,
then by ballot.

14. The name of a candidate shall be removed from the Register—

(a) on his nomination for appointment hy the Commissioner ; or

(8) on his attaining the age of tywenty-two years—uuless he is an officer in
the General Division who has served two years in such Division, and
if appointed after the 1st December, 1912, is not more than thirty
years of age, or unless he is an eligible discharged soldier. :

* Tho provisions of section &4 of Act 2713 do not apply to this class of officer,

.
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CHAPTER 1IV.

B PROMOTION IN THE CLERICAL DIVISION FROM
CLASS TO CLASS.

[dot No. 2713, Setions 56, 58, and 71 (1v).]

- 1. In determining the grounds upon which the Commissioner will certify to
the promotion of an officer to a superior class, the Commissioner will, in accordance
with the provisions of Sections 56 and 58 of the Public Service Act 1915, have regard
to the merit, good and diligent conduct, length of service, and relative seniority
of . such officer, and the nature of the work performed by him. Co

In judging of the merit of an officer the Commissioner will give considera-
tion to—
(@) The ability and efficiency shown by the officer in carrying
out his duties and those of any superior office in which he
may have temporarily acted ;

(6) Tact and judgtment in his dealings with subordinates and the
public ;

(¢) The possession of certificates or diplomas evidencing special
knowledge of subjects connected with the work of the
Department or general literary or scientific attainments ;

(d) The performanoce of valuahle services of a special nature.

. In respect of leugth of service and seniority the Commissioner will have
- regard to the records in his office.

In respect of the nature of the work performed by the.officer the Com-
missioner will give consideration as to whether such work is work
involving a knowledge of legislation, procedure, &ec., required in the
superior class, and whether it is work requiring intelligence, tact, or

* other qualifications required in the superior class.

2. The Commissioner will not (except on allowance of an appeal made as
herein provided) certify to the promotion of any officer unless the Permanent Head
of his Department, in accordance with Section 56 of Act No. 2713, recommends him,
and, in accordance with sub-section 1 (iv) of Section 71 of Act No. 2713, states in
writing that in his opinion the person proposed to be promoted is fully qualified to
perform the duties which will be required of hini in the superior class. The Permanent
Head shall notify cvery officer who applies for promotion, and whose promotion he
refuses to recommend, of such refusal, and any such officer may within fourteen days
thereafter appeal to the Commissioner against such refusal. -

3. The Commissioner will not certify to the promotion of any officer of the
Fifth Class or to the transfersof any officer of the Fourth Class to any of the under-
mentioned offices in the Fourth Class unless he shall bave produced cvidence
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satisfactory to the Commissioner that he possesses the requisite knowledge of the
subjects set forth under such office, viz. :— .

(a) Clerk of Petty Sessions or Clerk of Courts—

: Statutes.
The undermentioned Acts and Parts of Acts and any amendments thereof for
the time being in force :—
The Fugitive Offenders Act 1881 (Imperial Act).
Commonwealth of Australia Constitution Act (Chapters .
and V).

Commonwealth Acts.

Acts Interpretation Acts 1901-1918.

Judiciary Aet 1903-1920, Part VI., X., and ss. 78-85 of Part XI.

Service and Execution of Process Act 1901-1918 (so far as it relates
to Courts of Summary jurisdiction). ,

Bills of Exchange Act 1909-1912.

State Laws and Records Recoqnmon Aect 1901,

Crimes Act 1914.

State Acts.

Acts Interpretation Acts.
Auction Sales Acts.
— : Audit Act 1915, ss. 1428, 30, 84.
Children’s Court Acts and Iietru]qtlons
County Court Act 1915, ss. 1—8 25-39, 43— 152-and Rules.
Crimes Act 1915, ss 68-93, 146 306; "Div. 1. of Part II., Div. 2 of
Part IT. (@s 336 341, 356 339), Div. 8 of Part II.; Part
III. (ss. 399, 405, 410, 435-438, 442, 4.1, 471—474 476,
485, 487— 498 501, 516 517, 528, 529, 532 534, 535 038
539, 540, 544~a48)
Crimes Act 1915, [(No. 2).
Criminal Appeal Rules—Rules 7-13, 29. :
Employers and Employés Act 1915 (18 xcopt Part 1.).
Evidence et 1915, Divs. 2, 3, and 4 of Part I.; Parts 1L, ITL, and
1Iv., VIL, a.nd VIIL.
Factories and Skops Act 1915, Parts 1X. and XII.
Gold Buyers Act 1915,
Goods Act 1915, Parts I. and 11~
Imprisonment of Fraudulent Debtors Act 1915, Psrts I[. and 1II.
Insolvency Act 1915 (except Divs. 3; 7, and I:} of Part V. and Parts
o IX,, X, XI. and XII.), and Rules
Inter- Stat(, Destitute Persons’ Relief Acts. | . '
3 . Instruments Act 1915, Parts V1., VII., VIIL, L\ and XII.
) Juries Acts. -
Justices Acts and Rules.
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Licensing Acts and Rules (except Parts XII., XIII. and X1V. of
, Act No. 2683).
Marriage Acts, Parts L-1V.
Neglected Children’s Act 1915, ss. 8, 17, Parts TIL,, VIL, VIIL, IX.
Police Offences Acts.

Stamps Act 1915, Part 1.; Part IL (ss. 20, 29, 30, 41-45).
Workers Compensation Act 1915 and Rules.

.

Also the following Text-books :—

Broom’'s Legal Maxims, chapters 8, 9, and 10.
Handbook of Tustructions to Clerks of Courts.
Irvine’s Justices of the Peace.

(b) Clerk and Draughtsman, Department of Lands and Survey—

Competency as a Dranghtsman and ability to reduce traverses, to
+  plot from field-notes, to test mathematically the closing of planc
figures and to calculate their contents.

(¢} The Commissioner will hold examinations in Accountancy and Actuarial
Science from time to time for officers of the Public Service, as follows, viz. :—

Accountancy Ezxaminations.
Candidates for a Certificatc in Accountancy shall pass two examinations.
At the first examination, candidates shall p&S\ in the following subjects :—
(2) Arithmetic.
() Algebra, up to and inclusive of quadratic equations.

. (¢) Bookkeeping and Accounts, including partnership and executorship
accounts.

(@) Auditing.
At the second examination, candidates shall pass in'the following subjects :—

(@) Advanced Accounting, including partnership, executorship, and Local
Government accounts, and income tax.

(/) Auditing.
(¢) Audit Acts.
(d) Regulations respecting Public A.ccounts, .
(¢) Laws velating to Government Stock and Debentures.

() Principal features of Commonwealth and State legislation with regard
to taxation, -

(9) The law relating to contracts, bills of exchange, promissory notes, and
cheques. - :

)
Candidates who have completed the second exainination will receive a certifi-
cate in accountancy.
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Aectuarial Framinations.

Candidates for a Certificate in Actuarial Science shall pass two examinations.
At the first examination, candidates shall pass in the following subjects :—

(@) Arithmetic and Algebra, including the theory and use of logarithms
and the elements of the theory of probabilities.

(b) Elements of the calculus of finite differences, including interpolation
and summation.

(¢) Elements of bookkecping.

At the sccond examination, candidates shall pass in the following subjects : —

(@) The theory of compound interest and annuities-certain with construc-
tion of monetary tables.

(b) Probabilities of life and of survivorship.

(¢) Theory of life contingencies, including annuities, assurances, and sick-
ness benefits, with construction of relative tables. ‘

() Distinctive features of mortality and sickness tables now in use in
Australasia (excluding methods of construction and graduation).

(e) Methods of construction and use of monetary and other tables involving
the contingencies of life.

(/) Elementary differential and integral calculus, excluding questions
necessitating the use of trigonometry.

(g) Elementary application.of the caleulus of finite ditferences and of the
differential and integral calculus to life contingencies.

Candidates who have completed the second examination will receive a
certificate in actuarial science.

in determining applications for promotion hy officers for positions where skill
in accountancy or actuarial science is required, the possession of a certificate as above,
or qualifications of a similar character will be an important factor.

4. Any transfer of an officer for the purpose of promotiou may be temporary
and the officer so transferred shall not receive promotion to the superiov class
unless he satisties the Commissioner of his ability to perform the work. If it shall
appear to the Commissioner that such officer is not fitted to perform thé duties
required of him, he shall return to the position previously oecupied hv.him.
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CHAPTER V. |

APPOINTMENT TO THE GENERAL DIVISION.

(Ast No. 2713, Seation 71 (v), (v1), and (vi1).] -

[4et No. 2798, Section 8.]

REGISTRATION AND EXAMINATION OF APPLICANTS,

1. Every person applying to be recorded for appointment to the General
Division of the Public Service: must, at the date of an examination, be between the
ages of sxteen and forty-one (or in cases of special duties forty-six) vears, and must
forward to the Commissioner an application in his own handwriting, stating his full
name and address, the date and the place of bis birth, and the particular appointment
for the class of appointment which he desires to obtain, and furnish a certificate of his
good moral character and industrious habits. (See also Clause 12.) :

2. Every applicant to be recorded for appointment to any office requiring the
exercise of skill usually acquired in some mechanical trade or other occupation must
satisfy the Commissioner, by the production of certificates, or otherwise, that he possesses
the handicraft and experience necessary for the work of -the office.

3. The name of every applicant who, in the opinion of the Commissioner, shall
have complied with the requirements of the above regulations shall be entered in
the *“ Register of Applicants,” together with the date of such compliance.

4. The « Registq,r of APPlicants ” shall be closed twenty-one days before the
date of examination.

5. Competitive examinations will be held at such times and places as the Com-
missioner may consider necessary and desirable, but no examination shall be held until
at least six weeks’ notice shall have been given in the Government Gazette, calling
upon applicants to present themselves for examination. The public notice aforesaid
shall specifically state the times when, and the places where, the examination will be
beld, as well as the appointments or classes of appointment the selection for which is
to be determined by the results of the examination. .

6. The subjects of examination shall be those specified hereunder, and all
applicants to whom the examiners award one-half of the maximum number of marks
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therein in each subject set forth.and who furnish the Commissioner, when requested
so to do, with satisfactory evidence of their age, health, and fitness, shall be declared
qualified for appointment.

Marks,

1. Spelling e e 120
2. Handwriting ... 160
3. Composition and Gramwmar w100
4. Arithmetic - . e 150

Up to the standard attained by a pupil who has passed throngh

all the classes of a primary school.
5. British History—

The outlineg of British History from the enrliest times to the
present day, as in Stmple Studies in English History for Young
Australiang, by W, Gillies (Whitcomb and Tombsg).

The Outlines of Australasian Maritime Discovery as treated in
Long’s Stories of Australian Exploration, pp. 1 to 82,

70

. . Total yor e 600

7. The Commissioner shall publish in the Government Gazette at least sixteen
days before the date of any examination the list of candidates entitled to present
themselves thereat, and a statement of the places where an examination will be held;
and every candidate named in the list must, within seven days of the publication
thereof, forward to the Commissioner a postal note, payable to the Sccretary to the
Commissioner, Melbourne, for Five shillings, being fec for the examination, and must
say at which of the named places he desires to be examined. If a candidate fail to

comply with this regulation he shall not be allowed to present himself at examination.

8. No person shall be allowed-to compete at any examinationunless his name
is entered in the “ Register of Applicants” as an applicant for one of the appointments
included in the public notice, and unless he be at the time under the age of forty-one
(or in special cases forty-six) years. Provided that officers of the General Division
employed in positions exempt from examination may at any age present themselves
for examination to qualify for promotion. - : e

9. The Commissioner may appoint officers in charge, for the purpose of
presiding at examinations, and way award them and the examiners appointed by the
Governor in Council such remuneration as-appears to him to be reasonable.

10. Immediately after an examination has been hefd, all the entries in the
“ Register of Applicants ” made previous to the date of examination shall be cancelled,
and a new series of entries shall be commenced. o

4 o ens

REGISTRATION OF PERSQNS QUALIFIED FOR .APPOINTMENT.

11. After an examination has been held, the examiners shall, as soon as
practicable, forward to the Commissioner a return of the marks. obtained by every
candidate in each subject and the total of his marks; and the return shall be signed
by every one of the examiners, -
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12. Qualified candidates shall, subsequently to the.cxamination, furnish to the
Commissioner, within seven days after being notified to that effect, a properly certified
extract from some official register of births or other satisfactory evidence of age, and
also a certificate of sound bodily health and freedom from physical defects from the
Government medical officer, or from some other medical practitioner registered in
Victoria, approved by the Comimissioner, otherwise their names will not be placed
upon the register,

18. The names of all persons included in the return of the examiners as qualified
for appointment, the appointment or class of appointment applied for by every such
person, the date of the examination, and the number of marks obtained thereat shall
be registered in the “Register of Persons Qualified for Appointment,” in the
order of merit as determined by the marks gained, provided that the name of any
person who obtained less than one-half of the maximunmi number of marks for each
subject specified in Clause 6, or the name of any person who has not furnished the
Commissioner with satisfactory evidence of his age, health, and fitness, ' shall
not be registered. If two or more candidates obtain the same number of marks,
the order of their merit shall be determined by the number of marks severally
obtained for (1) Arithmetic, and (2) Handwriting ; and if these nambers be also
the same, then by lot. Provided that no name of any person shall remain on the
register as that of a person qualified for appointment after he shall have attained the
age of forty-one (or in special cases forty-six) years, or after the maximum ages
which are fixed by Regulations for certain positions, or for a longer period than two
vears, except as prescribed, or after he has been nominated.

GARDENING STAFF—EXAMINATIONS.

. »

14. The following standard is prescribed in regard to the positions named
helow :—

(a) Junior gardener—
(1) Candidates should be uble to pass a test examination in spelling, handvwriting,
composition, grammar and arithmetic, up to the standard atteined by 2 pupil
who has passed through all the classes of a primary school.

(2) Preference might be given to these candidates who have succcssfully passed
through the course of training prescribed for lads at the School of Horticulture,
Burnley.

"The examination wi]l take place during the period of probation.

{b) Garden labourer—

Candidates should he required to pass a practical examination in general rough garden
ing work, including hoeing and raking, digging, draining, trenching and mowing,
the grading and levelling of land surfaces, and axe, spade, pick and shovel
work of various kinds.

In addition to the above, candidates should be required to pass the examioation in
English specified for the position of junior gardener.

The examination will take place during the period of probation,
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(¢) Gardener, 2nd grade—
In addition to the proficiency required by and specified for garden Jubourers, eandidates
must possess an elementary knowledge of the following subjeets, viz,:—
Soils and manares, and their nses :
Plants aud flowers, their structares and parts : .
¢ Modes of growth, culture, pruning, propagation and treatmeut of plants :
Insect plant pests, and their treatment.

They must also know how to form groups of piants aud flower beds, and 1o plant and

transplant trees, shrubs, and bedding plants.
(d) Gardener, 1st grade—

Candidates should be required to pass an examination in the following subjects :—Soils
and manures, their constituents and uses: The culture and propagation of plants
generally, including conservatory exotics: Elementary knowledge of botany and
the names, uses, and classifieation of plants: Life history of the principal inscet
posts, and how to treal them: Successioual and other planting and transplanting
of plants: Nursery and conservatory work: Formation of lawuns, paths, flower
beds, groupings, and rock work.

Caprbility to sapervise and control men efficiently to be also taken into consideration,

REGISTRATION OF APPLICANTS FOR POSITIONS EXEMPTED FROM EXAMINATION,

15. Every applicant for a position which has been exempted from examination
must satisfy the Commissioner, by the production of certificates, that he is of good
moral character and industrious “habits, and must forward to the Commissioner when
called upon a properly certified extract from some official register of births, showing the
date and the place of his birth, or such other evidence thereof as the Commissioner may
consider to be satisfactory, and satisfactory evidence that he is of sound bodily health,
and is free from physical defects, and possesses the necessary physical strength for
the performance of the duties of the office which be seeks. Provided that in the case
of candidates who are eligible discharged soldiers it shall be sufficient if the said
medical certificate sets forth that they are of sound bodily health, and do not suffer
from any physical defect which would incapacitate them from the proper per-
formance of the duties of the position for which they desire to be registered.

The names of candidates for appointments to positions exempt from examina-
tion shall be registered upon the date the Commissioner is satistied the applicant
is qualified to be so registered. In the case of more than one applicant being
registered on one day, the Commissioner shall determine the relative order of their
registration. The names of eligible discharged soldiers shall not be removed from
the register on account of their attaining the age of forty-one (or in special cases
forty-six) years.

APPOINTMENTS.

16. New appointments shall he made from among those persons whose names
are registered in the “ Register of Persons Qualified for Appointment,” according to
priority of registration for vacant offices, combined with fitness in each case for the
particular office to he filled.

17. If any person decline or neglect to accept an appointment which is offered
tohim his name shall thereupon he removed from the register. The name of a candidate
may also be removed from the register if he fail to reply within seven days to
any commuuication from the Commissioner respecting his nomination to the Public
Service addressed to him at his last place of residence known to the Commissioner.
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CHAPTER. VI.

e

CLASSIFICATION OF GENERAL DIVISION.

[dct No. 2713, Section 71 (VIIL).]

1. When it is necessary to fill an office in the General Division it shall—unless
it he found absolutely necessary to appoint to such vacancy a duly qualified person
from outside the Service—he filled by the transfer or promotion thereto of the
officer who in the opinion of the Commissioner possesses the particular qualifications
required for the vacant office, and is next entitled by merit, good and diligent
conduct, length of service, relative seniority, and the nature of the work performed
by him.

2, In the case of appointments, transfers, or promotions to any office in the -
General Division, the sca{e' or amount of salary assigned to the several- offices
mentioned in the Schedule hereto shall be that rcspective%y entered: opposite the name
of the office in. such Schedule. :

3. ,Where n,mi_nixiium salary is not assiéned to his office in. the Schedwle the
“officer shall be entitled tq be paid the salary in the Schedule without addition thereto,

4, In cases where there is a minimum rate and a maximum rate every offiger
on his first appointment to the service shall be paid at the miniinum rate’ ot his
office. ' : -

5. Increments of Twelve pounds each—at intervals of not less than twelve
months—-may be granted to officers appointed: to the offices mentioned in the

Schedule.

6. E;rery increment shall be discrotionary, and no increment shall be payable
except on the certificate of the Permanent Head of the Department that such
increment has been earned by good conduct and efficient sorvice, and'the recom-

o

mendation (after independent inquiry) of the Commissioner.

7. Any officer transferred or promotéd to any office or grade in the General
Division shall thereupon be junior to any officer already in such office or grade, but
notwithstanding anything in -the- Schedule he shall be paid an amount not less
than that -which he was receiving immediately before such transfer'or promotion
provided it be not greater than the maximum rate for such office or grade: =~ - -~

8. Where an officer has, previpusly to his trapsfer or-promotion, heen paid

_ the same salary as in his new office, time served in such former office may, at the
discretion of the Commissioner, be counted in reckoning the intevyal for the first
increment, - . . oo, . . .. .. PRV
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SCHEDULE.
Rares or SALaRIES,
Yearly pate of Salary. Yearly Rate of Balary.
Department and Office. | Depattment and Office. e e
Minimum, | Maximum, N Minimumn, | Maximum,
GENERAL. £ £ DEPARTMENT OF CHIEF SEORETARY
Carpenter .. .. . 162 216 —condinued, £ £
&uﬁem‘- Senior - . %g ggfi Neglected Children, &c.—continued.
uffeur . . ..
Inspector (Female) . 144 174
%Ingme -driver o 192 216 Inatructor (Male) .. 184 198
eman B . .. 192
Instructor {Female) . 182 156
Gardener, Head .. .- 228 276 .
Gardener, Foreman 298 Instructor and Mechanic . e 204
rden o - S Nurse and Attendans. ., 1 133 156t
Ga.rdener, Grade 1 204 216
Gardener, Grade 2 . 192 Nurse, Chief .. 15.3 1741
Gardener, Junior. . .. . 96 156 Officer in Sub-charge, Boys Dopdt 193 216
Garden Labourer. . . e .. 184 Observatory—
Labourer, Foreman - . . .. 204 Attendant . .. 192
Labourer, Senior. . . 184 204 © Instrument Maker 204 252
Labourer . e .. 184 Metaorologwal and Geneml Assw
Labouer, Junior .. . 98 156 tant . . 192 252*
Lift Attendant .. .. .. 168 | pubiic Ls‘bmry— .
Megsenger, Senior : 216 228 Asticulator and Obteologist 240 288
Mossenger . 54 204 Attendant, Library .. 218
Shorthand Wnter and T 'y plst (Mule) 192 252 Attendant, Senior o 216
Shorthand Writerand Typist(Female) 132 168 Attendant, . 192 204
Shorthand Assistant (Female) . 180 192 Attendmt, Junior 12 166
pist and Assistant (M&le) 216 298 Caretaker 2304 240*
Typist (Male) .. - 102 204 Carpenter and Modelmn.ker 204 264
Typist (Female) . .. .. 108 166 Supervisor .. 228 a2
'i[;,ypmﬁ (Fema]e), J unior .. . 84 108 Taxidermist .. 252 800
atchman - B SRR 184 | penal and Gaols—
Governor—

i ) Melbourne .. .. . 384 450*
DEPARTMENT OF CHIEF SECRETARY' gﬁ:;% . ggg:
Caretaker, Chief Secretary’s Office 204 552 * Bendigo - . 288+
Premier’s Orderly .. . 228 88 Deputy Governor, Pentndge .. 372*

L. Hospital Attendant, Senlor i 252+
Aborigines— 240 Hospita] Attendant .. . . 240+
Superintendent, Coranderrk . Hospital Attendant, Assistant .. 192 - 228¢
. Hospital Attendant, Qeelong 192 240
Fisheries and Game— P 252 Oversoer of Woollen Manufacturos 350 400*
Inspector . . i 04 Qverseer of Works and Buildings 240 300*
Oversecer (Brush and Broom
Inebriate Institution, Lara~— making) . c .. .. 218 252*
Superintendent ‘e 264 %gt Overseer of Farm 218 - 252+
Attendans, First .. 18 J Overseer (Matting and Mat mu.king ) 216 262
Attendant . 18 4f Qverseer of Shoemakers .. 232+
Attendant, Farm o f Overseer of Tailors 216 282
Overseer, k;Wu'e Nettin, Faoﬁory 218 282
N d Child; — Photographer and Overseer of
eqlected, Children, do— 96 132 Printers .. . .| 2o8 216
Attendant (Female) . .. . .
. Chauffeur and Inutmomr . e 204 Storekeaper, Pentridgs .. 264 s12
Coolk {Female). . . . 96 132t Superintendent, Castlemaine Re.
" Inspector (Ma{e) .. 192 252 formatory . 300*
Tnspector (Femala), Senior . 192 204 Supermwndeut. Frenoh Tsland . 252%

* With quartera whea requireq to reside on premises.
+ With quarters when required to reside on premises, and rations,

1 With quartem, allowances, &o.
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30 Regulations under Public Service Acéts.
RATES or SavLaRIES—Ccontinued.
. Yearly rate of Salary. Yearly riate of Salury.
Depactmont and Oilice. —————— Department and Qffice. —
Minfipum, | Maximum. Mintmum, | Maximum,
R DEPARTMENT OF TREASURER—
DEPARTMENT OF CHIEF SRCRETARY £ [4 continued. £ I4
—continued. Qovernment Printing Olﬁu--contmued
Penal and Qaols—continued. Machineman .. .. 278
Warder, Senior Chief .. . W 300% Machineman, Assistant .. .. .. 218
Warder, Chief .. . . .- 252¢ Operator, Linotype .. . .. 306
Warder, Senior .- .- .- 228* Operator, Monotype .. .. .. 306
Warder 192 216 Orders Ofticer . . .. 300 324
Writer and l‘mga punt Ex pel'fn Packer, Stamonary Store . .. 218
Senior .- .- 264 Paper Counter . .. .. 230
Writer and lunr'er pnnt Expert . 216 252 Photographer. . .. .. .. 260
Writer . 204 240 Photo Lithographer .. . .. 275
Governor ([‘emale) . . 192 234* Pressman, Head o o .. L0290
Matron, Melbourne Gnol e 156 184* Pressman .. .. .. . 278
Sub-Matron .. 156 168* Printer’s Joiner . . 278
Warder (Female)incharge of office” . 160 Printer, Foreman, thogmphu . 300 324
Warder and Nurse, Melbourne Ciaol 144 156* Pru)tor, Lithographic .. e 278
Warder, Hospital Nurso .. 144 156+ Printer, Lithographic, Asslstant .. 218
Warder, Female . = 108 1ag* Printing Overseer . . . 624
: _ Printing Sub-Overscer .. .. .. 424
Derawmusst or Treasoren. . Process Engraver, Foreman . .. 384
Government Printing Office— , Procoss Engraver .. .. .. . 273
Assistant o . . o 318 : Reader, Head .. . .. .. 344
Binding Sub-Overseer .. . .. 360 Reader, Chief .. .. .. .. 326
Binder, Head .. .. N R .e 290 ! Reader, Senior. . .. .. .. 02
Binder N . 278 Reader .. . .. 296
Binding Foreman (Quarter) - 296 Reader, Compositor .. . . 260
Binding Foreman (Bnbhcabnou«) . ey [ 26 Roller Caster .. .. .. .. 236
Binding, Head Finisher . v 290 Stationer . . . .. 314
Binding, Finisher - .. . 278 Stationer, Assistant .. .. . 230
Bindiog, Paper Reuler Foreman . . 206 Stereotyper, Foreman .. .. .. 326
Binding, Paper Ruler .. e .- 278 Stereotyper .. .. .. . a8y
Binding, Leather Cutter .- .. 200 Stone Polishor. . .. . 234
Binding, Guillotine Cutter . .. 278 Storokeeper, Stanonery .. .. . 240
Book Folder and Sewer, Forewoman .. 178 Storeman .. .. .. 240
Book Folder and Sewer - . 136 | Ticket Printer .. 314
Book Folder .. . . = 30 l Ticket Printer, Senior Assistant . .. 254
QClicker . .. . 296 j Ticket Printor, Assistant e . 244
Compositor, Foreman .. . 338 Timokeeper .. ° .- . .. 218
Compositor, in Charge of Material . 200 Warehouseman . 200
Compositor, Leading Jobbing Ham:l .. 200 . Warehouseman, Assistant . . 266
Compositor .. . 278 Warehouseman, Second Assistant .. 224
Comp(:smon, Foreman, Monotype . 338 N
Composition, Foreman, Lmotype . . 338 Note.-—-An y Compositor acting as a Linotype or Monotype
Computer .. - . L 326 Operator shall receive an allowance of One chilling and
Costs Officer .. .. . . 200 sixpence per day. Any Compositor acting as a Reader shall
Delivery Officer .. . .. 230 receive an allowance of Tenpence por duy Linotype and
Despatoh Officer .. - .. 218 Monotype Foremen and Operutors employed on night work
Doorkeeper .. .. ol 218 shall receive an allowance of Sixpence per hour. Any
Electrician, Chiof . . .. 300 Machineman whilst in charge of Rotary Mugazine Press shall
Engineor, Composing Mnchme: . .. v 304 receive an allowance” of I‘ourpe nce per hour.  Any Folder
Engineer, Chief - o .. 316 and Sewer acting as Forewoman shall receive an allowance
Engineor. Second . . . 282 of Threc shﬂlmgs and fourpence per day. Any Linotype
Engravor . .. . 238 Opuu.bun Clicker, or Reader, acting as Ioreman, shall
General Assistant, ]'oreman . .. 230 receive an allowance of One shilling and sixpence per day.
« Glenoral Assistant P . 218 Any Lithographic Printer employeql on rotary machines
Letterpress Sub- 0vmueor o .. 360 shall receive an allowance of One shilling und fourpeuce
Letterpress Foreman .. .- . 326 per day. Any Lithographic Priuter cmplm ed on plate
Machineman, Head, and Night tnmsfenmg work shall receive an allowance of Eightpence
Foreman = . .. 34 per day. Any Assistant Lithograpbic Printer employed on
Machineman, Conﬁdcntnl Room . . 284 [)n.pn.rn'g plates shall receive an allowance of One shilling
and fourpence per day.

* With quarters when required to reside on premises.
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RATES OF SALARIES-—continued.

-

Yearly rate of Salary. Yearly rato of Sulary,
Departinent and Office, R R Department and Office. 1 -
Minimam, | Maximum, Minimum, | Maximum,
DupARTMENT OF PUBLIC INSTRECTION, £ £ Drearrvext or PUBLo WoRKkS—
continted. £ £
Attendance Officer, Senior. . - 300 336
Attendance Officer 216 288 Electrical—
Dental Attendant (F emah) . 130 Batteryman .. .. 192 204
Disinfector of School Buildings .. 204 Genern) Assistant, Senior . . ‘e 240
Storeman . 192 216 Gencrul Assistant . . 204 228
Lineman . 204 228
Overseor of Works . 240 276
DevarryeNT oz Law,
Logineering— -
Attendart, Morgue .. 184 204 ]’_‘nmne -driver and Fitter 192 252
Caretaker, City Court . 192 238* Inepector .. . .. 252
Carctaker, Crown Law Offices 192 228%
Caretaker, Offics of Titles 192 228% Ports and Harbors—
Caretaker, Cleclong . .. 204* Blacksinith 192 228
Crier .. - .. 184 204* Boatbuilder 192 228
Sheriil’s Bailiff, Mclbourne 192 252 Boatman . .. . 184 204
Superintendent, Law Courts 192 228* Boatman, Senior . . . 216
Stamps,Office— Gsrpcm.cr and Buoyuukm' .. 198 264
Embosser 84 156 Cook . . . . 184
Alachineman .. 204 210 Coxswam and Driver of Motor
Machineman's Assistantand Pacher 192 216 Launches .. . .. 184 204
Deokhand .. . .. 184
Despntch thcor et .. . 192
Derarmiest ov Laxps ayp Diver's Attendant .. . 184 2041
Suevey. Dredger o 184 216
. Eugineer 216 300
Crown Lunds Bailiff 210 300 Engincer, Chief .. 276 338
Lithographic Transferror .. 252 264 Epgineer, Chief, s.s. Rxp .. 252 324
Photograpler . 300 348 Engincor, Chiof, Wombat .. 264 324
Photozra phor’s Assxst-mt . 252 288 Engineer, Sccond .. 240 276
Plan Mounter .. . 184 240 Fiticr and Turner 192 228
Telephonist (Female) .. 144 156 Fitter and ‘Turner and Diver 192 2281
Fitter and Turner and Motor
Botanic and T'veasury Qardens and Driver .. .. L 192 228
Domain— Foreman . . .. 216 228 °
Carpenter and Pattern-maker .. 192 206 Foreman, Yurd 228 276
Carpenter, Assistant . . 188 Gas Epgincer .. 228" 276
Mechanic . .. .. 192 228 [uspector, Lifo Saving Geur 228 252
Mechanic, Assxsmnt . 188 Lighthouse Keeper . 228 276+
Mower and Carter, Sonior 192 216 Lighthouso Kecper, ._\sswt.mﬁ 184 228*
Mower and Carter . 188 Mster .. 216 252
Painter and Writer, Senior 228 240 \Inster, Snuggmg .. . 192 252
Printer and Writer 192 228 ster, Pioneer .. . 252 312
"Propagator and Nursoryman 192 216 Mn.ster, Wombat - .. . 252 300
Storekeeper, Seedsman, und Ll..s»l- Master, s.3. Rip .. .. 300 8
fier . 240 300 Master, W. H. Edgar .. 228 276
Mate, First .. .. .. 216 252
Deearryext o7 Posuc Works. Mate, Second .. .. . 204 228
Motor-boat Driver . ‘e 192 216
Cabinetmaker .. 192 240 Pattern-maker and Joiner 192. 228
Caretaker, Records Office, ‘VIelbonme 184 204* Ship’s Joiner .. .- . 192 228 .
Curetaker, Public Oﬁices, Bendigo .. L 184* Shipwright, 'Senior, Dredging
Engineer Mechanic .. 2532 288 Depat .. 216 252
Hall Porter . 124 204 Shipwrigln m Chnrgu. Paynes.
Superintondent, Pubtic Oﬂices, Ml villo . . . 216 276*
bourne .. 192 252% Shipwright e e .. 192 228

* With quarters when required to reside on premises.
T With 103, 6d. o day extra when diving.

N



December 7, 1922
32

3304

ngulations under Public Service Acts.

Victoria Gazette

Rares or SaLArres—condinued.

Department and Ofce,

Yearly rate of Salary.

Department and Ofice,

Yearly rate of Salary,

Minimum, | Maximum, Minimum, | Maximum,
DxPaRTMENT oF PuBrLic WORKS— £ £ DEPARTMENT OF AGRICULTURR—— £ £
inued. continued.
Parlg and Harbors—continued. Fruit Inspector, Senior Assistant .. 240 252
. : Fruit Inspector .. . 216 228
Shipwright, Assistant .. “ 184 Fruit-Topping Inspe: .. .. 216 228
Steward and Deckhm:d - 184 Inspector of Stock (Dlstnct) 264 312
Storeman .. . 184 216 Inspector of Stock (Port) 264 312
Striker et . 184 204 Inspector of Stock, Assistint (Port) 228 276-
Inspector of Stock 228 276
= Inspector of Stock, Peools . 144
DEPARTMENT OF MiNks. Manager, Viticultural Smtlon, Ruther-
n .. . .. 408
Diamond Setter and Assistant 249 288 bﬁgL{:v e . .. 228 276
Ingpector, Drexlging 228 264 Orohard Supervl.sor . .. 204 276
Manager, Brown Coal Sales 276 300 Potato Inspector, Senior .. 240 300"
Potato Inspector .. 192 228
Pouliry Expert .. . 288 312
DrpanTvENT OF PUBLIC HEALTH. Ponl’ary Expert, Assutant 264 276
. Storeman, Farm Products .. e 184
Caretaker, Coode Island .. 184* Storeman, Foreman, Cool Stores .. 192 252
Tnspector 240 336
Engine-driver&nd General Assistant. . 184 228+
"8tores Officer .. e - 192 262 DEPARTMENT oF LABOUR.
. Inspector of Factories and Shops
DEPARTMENT OF AQRIOULTUKL. Senior .. - 360 408
Inapector of Lifts . .. 276 360
Butter Weigher .. .. - 162 318 Inspector of Machinery .. - 27¢ 360
Chesse Expert .. N .. 276 336 Inspector of Factories and Shops .. 192 324
Demonstrator in Eomcultum .- .. 252 Inspector of Factories and Shops .
Farm Produce Inspector, Sonior 240 300 (Fomale), Senior 240 276
PFarm Produce Inspector .. 182 240 Inspector of Factories und Shops
102 240 (Female) .o . e 168 228

Field Officer

¢ With quarters when required to reside on premises,
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CHAPTER VIL

INSURANCE OF OFFICERS.
[dct No. 2713, Section 71 (1x).]

1. Every person entering the Public Service of Victoria shall, as a condition’
precedent to the confirmation of his appointment, lodge in the office of the Commissioner
a policy or policies on his life effected with some life assurance company carrying on
business in Victoria. Such policy or policics shall provide for the payment to the
person assured on lis attaing any age not exceeding sixty years, or to his
personal representatives within three (3) months from the date of his death if the
person assured should die under the age sct forth in such policy or policies, of a sum
or sums of money at least equal in the aggregate to the amount of the
maximum annual salary as shown in the Public’ Service Act or any regulations
framed thereunder for the class or grade in the Public Service to which
the person assured has been appointed; provided that in lieu of the payment of
the sum or sums of money on his attaining the prescribed age such policy or
policies may provide for an annuity or annuities payable to the person assured, quar-
terly during the remainder of his life, after he attains the age of sixty years, but the
annual amount of such annuity or annuities must be in the aggregate at least equal
to one-tenth of the said maximum annual salary.

2. Every officer appointed under the provisions of the Public Service Act
shall as a condition precedent to his promotion or transfer to any class or grade the
inaximum annual salary of which is greater than the sum for which he is assured effect
a further assurance for a sum or sums of money at least equal to the difference
-between the sum for which e is already assured and-such maximum. Provided that
no officer will he required to pay premiums which if paid yearly would amount to
more than five per centum of the maximum salary of the officc to which he is
promoted or transferred.

3. Where an’ officer satisfies the Commissioner that he is unable to
mcrease the assurance on his life without a loading of five years heing made upon his
age and he is not willing to increase his assurance, or that a proposal for increased
assurance las been deferred by the society, the Treasurer shall, in the month
of January in each year, deduct from his salary an amount according to the following
scale :—

Amount per cent. of
R .A diﬂmm.hnd mum

i g salary of nmuatob‘tm
dedacted from salary,

Under 21 years

21 years and under 25 years ... B e 1

256 years and under 30 years ... - . 2

30 years and under 38 ycars ... . ove .o 24

33 years and under 36 years ... 2;

36 years and under 39 years .. 3. )

39 years.and under 41 years ... e 34 '
4] years and under 43 yenrs ... o4

43 years and under 44 years ... e 4y

44 years and upwards e B

The deduction may, at the officer’s request, be made Lialf-yearly,
18047.—3 -
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4. The sums deducted shall be paid into the “ Officers’ Assurance Fund,”
and shall accumulate in the interest of the person from whdse salary the
amounts have been deducted at a rate of interest equivalent to that payable by
the State Savings Bank for each year ending the 30th June. The moneys at the
credit of the Fund shall be invested by the Treasurer in Stock or Debeutures.

5. The amounts deducted, together with accrued interest thereon, shall
be paid by the Treasurer to the officer on his retirement, or in the case of his-
death to his legal representatives.

6. The premiwms on any policy or policies lodged as aforesaid shall be of such
amount and be payable-at such times as may be agreed upon between the person
assured and the company or companies, all which shall he clearly expressed in the
body of. the policy or policies ; and the Treasurer of the-State may pay such
premiums- at or about the dates when they respectively fall due, and may deduct
the same from the salary payable to the person assured, and the receipts for
premiums paid by the Treasurer shall be forthwith lodged in the office of the Com-
wmissioner.. The policy or policies shall remain in the custody of the Commissioner so
long as the person assured shall continue in the Public Service.

7. Every policy to be'lodged with the Commissioner as aforesaid shall contain
a condition to the effect that so long as the person assured remains in the Public
Service the policy shall not he made void for non-payment of premiums till one
month after notice of such non-payment shall have been served on the Commiissioner,
and that the company will within one month after the service of such notice receive the
overdue premiums, and a further condition, in accordance with the provisions
of -the Public Service ‘Act, to the effect that such policy shall uot, so long as
the person assured remains in the Public Scrvice, e assignable either at law or in
equity.

8. If the person assured under any policy or policies lodged as hereinbefore
provided shall have been transferred to the Public Service of the Commonwealth of
Australia, such policy or policies may be delivered up to the Public Service
Commissioner of the Commonwealth or to any officer of the Commonwealth duly
authorized to hold the policies of officers in the Department to which the person
assured has been transferred. g

9. Except as in the last preceding clause provided, if the person assured under
any policy or policies lodged with the Commissioner shall retire or be removed from
the Public Service hefore the sum assured hecomes payable, such policy or policies
shall be delivered to such person or to his order, and shall thereafter cease to he
subject to these regulations. )

10. If the person assured under any policy or policies lodged as hereinbetore
provided shall die, such policy or policies shall he delivered up to the executors of the
will or administrators of the estate of such deceased person, or in the case of minors
the policy or policies may he delivered to the father or to the mother of the deceased
persoy, or in the case of a policy not exceeding Two hundred pounds exclusive of
bonus (if any) or such other amount as the company may legally pay, if no probate
of the swill of the deceased person or letters of administration in his estate be taken
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out within three months from the date of his death the policy may be delivered to his
widow or such one or more of the next of kin* as the Commissioner may decide upon,
and shall thereafter cease to be subject to these regulations.

11. If the person assured under any policy providing for the payment of a sum
of money elect or be required under the provisions of sections 194 or 196 of the
Public Service dct 1915 to remain in the Public Service after he has attained the age
of sixty years, or if he shall remain in such service beyond the age at which any sum
shall become payable under such policy as hereinbefore provided, the said sum of
money shall be paid by the insurance company to the Treasurer, who shall pay to the
officer concerned interest thereon half-yearly at the rate allowed from time to time by
the State Savings Bank, or, at the request of the assured the said sum of money may
be invested by the Treasurer-in Stock or Debentures, and upon his retirement or
death the Treasurer shall pay to him or his representatives the amount in full,

or the said sum of money shall be held by the company in which such officer is.

assured until he retire or he removed from the Public Service or depart this life,
and such company shall pay the officer so assured interest half-yearly at the rate then
allowed by the State Savings Bank for deposits on the sum accrued on such policy
from the date of its maturing and until the time the officer so assured retire from the
Public Service or depart this life. .

12. From and after the passing of these regulations any officer who may have
lodged in the office of the Commissioner a policy of insurance on his life, in accordance
with the regulations previously in force, may agree with the company which issued
such policy to reduce the sum assured under the same to an amount at least equal to
the maximum abnual salary of the class or grade in which such officer is classified,
and such policy may be indorsed with a condition sctting forth the terms of the agree-
ment entered into hetween the company and the officer upon whose life such policy
was issued.

13. The term “sixty years” expressed in any sentence or part of the foregoing
regulations shall be read as *fifty years” whenever and so far only as such regula-
tions shall apply to the insurance to be effected by female teachers. ’

R * Section 477 of Act 2631, .
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.. . . . CHAPTER VIL.

TEMPORARY EMPLOYMENT.

{ Aet 'No. 2718, Section T1 (x).}
14ct No. 2798, Section 8.

1. Every person applying to be recorded for employment in temporary
work in any Department must forward to the-Commissioner an application in his
own handwriting, stating his full name and address, the date and place of his bitth, a
full deseription ‘of the kind of work desired by him, and of the work to which he has
been accustomed, and—if called upon so to do—must furnish a properly certified
extract from some official register of births or other satisfactory evidence of age. -

. 2. Every applicant must forward with his application satisfactory documentary
evidence that he is of good moral character and industrious habits, of sound bodily
health, and. possesses the physical strength necessary for the performance of the
work which he desires, and if possible testimonials from receut employers.

3. Every applicant for temporary employment in a Clerical or Professional
capacity must address the Commissioner in his own handwriting in & communication
of not less than fifty words in length, which should set forth—(1) The nature of hig
employment during the previous two ycars; (2) the periods of such employment;
and (3) the names and addresses of his employers; and must state whether he has
been used to figures, and—if such be the case—furnish evidence thereof, and, if
required, submit himgelf for test of suitability to the Commissioner. i

4. Every applicant for employment in any temporary work requiring the
exercise of skill usually acquired in some profession, mechanical trade, or other
occupation must satisfy the Commissioner that he possesses the skill and experience
necessary for the work which he desires. ‘

5. Every applicant who, in the opinion of the Commissioner, shall have
complied with the above regulations and from the evidence furnished appears to he
qualified to perform the work applied for shall be deemed to be a fit and proper person
to be employed in temporary employment, and his full name and address and the date
of his birth, together with the date of registration and a full description of the kind of
temporary work which he desires, and such other particulars as the Commissioner
may direct, shall forthwith be entered in the * Temporary Employment Register.”

6. Whenever any person whose name is recorded in the “ Temporary Employ-
ment Register” is selected for employment under the provisions of the Public Service
Act, an eutry of such selection shall be made in the register.

7. Any person having been employed under the provisions of the Public
Service Act, shall have his name removed from the register. If the report of the
Permanent Head as to his employment is satisfactory; the name of such person may
be again registered.
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8. Wlienever any person whose name is re(,orded in the “ 'l emporary Employ-
ment Register” is proposed for appointment to perform temporary work of the kind
desired l)y him, and he is not available or not willing to be so appointed, his name
may be removed from the register.

9. If any person shall omit to cause a reply to be delivered at the office of the
Commissioner within five' days to any letter from the Commissioner requesting him
to state whether le is plepamcl to accept such tempomrv emnlovment lns name may
be removed from-the register. " - - -

10. Ever_y name which shall have remained on the “ Temporary Employmeat -
Register” for the space of .gix_months from:the date of registration shall be removed
from the register.

. Any ellglb ¢ discharged soldlu- may apply for tempon.n y employment, and
shall h ave his application consulued An_priority to any other person who is not a
discharged soldier, and he may be cmployed for a period-longer than nin¢ months.
"~ Buch person may, on ceasing dutv, agam apply for emplovment, and shall be
the1 eupon ehglble for re- employment -

: v - . . B e Ciavn .
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8 Regulations under Public Service Acts.
_ CHAPTER IX.

TRAVELLING ALLOWANCES.
[Aet No. 2713, Section T1 (X1).]

1. Officers must avoid travelling that is not necessary, and must not claim
payment of any amount in excess of the rate allowed under these Regulations.
i 2. .Permanent Heads and Certifying Officers will he considered responsible
that travelling, for which payment may be claimed, was necessary; that it could not
have been more cconomically arranged; and that claims made are correct.

3. Allowances for personal expenses shall, except where otherwise stated, he
in addition to the cost of conveyance. ‘

) PART E—ORDINARY ALLOWANCES.
4. The following shall he the seale for ordinary allowances: —
Daliy Rate under  Daily Rate if ono week

. one week. or over at same place,
(@) First Division, Class A (over £750 a year) Pro- ’
fessional Division, and Class 14 Clerical Division 20s, e 18s.
(b) Officers whose salaries are more than £480 and not :
more than £750 ... . we 17s. w148, 6d.
(¢) Ofticers whose salaries are more than £372 and not
more than £480 ... . l4s.6d. ... 12s,
(d) Officers whose salaries are not more than £372 v 124, v 108,

Where.the duties of an officer are of such a nature that he canuot know beforehand that he will .
be detained one week or more at the same place, the Permanent Head may allow payment at the * Daily
Rate under one week.”

RepucrioNn oF RATEs.

5. The rates set forth in these regulations, excepting as otherwise indicated,
are fixed to cover the expense of three meals a day and lodging over night, The
allowance for each meal and for bed shall be one-fourth of the daily rate.

The allowance for breakfast, dinner, or tea shall not be granted to any officer
unless he commence travelling earlier than or be absent from his head-quarters later
than the time or times respectively prescribed hereunder, viz. :— '

Breakfast N wee 7.30 a.m.
Dinner ... 1.30 p.n.
Tea = ... v T pm.

Provided that the Minister may, in any special case, authorize payment beyond
the hours prescribed, where the circumstances warrant.

6. Personal allowances, except as may be granted by the Commissioner, shall
not be allowed within the Metropolitan area. :

The Metropolitan area shall be that which is within 12 miles by highway of
the officer’s head-quarters. - :

The question as to which is an officer’s head-quarters shall be decided hy the
Permanent Head.

PART 1L—ALLOWANCES TO CERTAIN OFFICERS.
7. These allowances, except where otherwise stated, include both cost of travelling
and personal expenses,
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10.

11.

*12,

14.

. An officer appointed on the recommendation of the Commissioner to act in the

place of au officer of higher classification may be paid the travelling allowance
payable to that officer while so acting.

Drravrment or CHIEF SECRETARY.

. State Accident Insurance Office—

Commissioner—Personal expenses 20s. w dny.
Each Satunlay Bach Pablic
Afternoon. Holiday.

Ofticers attending race meetings for the purpose
of insuring Jockeys in terms of the Workers '
Oompensatwn det 1915 ... 10s. 15s.

[uspector— Personal expeuses . 14s.6d. a day.

Officers of Fisheries and Game Branch on outside (lut\ within the Metropolitan
area —

When engaged from 7 p.m. until midnight, one-quarter of daily personal allowance
as per scale.

When engaged from 7 p.m. uatil 6 a.m., onc- half of daily personal allowance as

er scale.

Chlef Shorthand Writer or any member of bis staff, when
engaged in the country with Boards, Comnussxons, or the >
Railways Standing Committee—Personal expenses 20s. a day,

Penal and Gaols Branch—Officers while on relieving duty at
French Island— Personal expenses 5s. a day.’

DEPARTMENT OF TREASURER.
Senior Chauﬁeuls and Chauffeur—Personal expenses.
When in the opinion of the Honorable the Treasurer the cxpenses of a journev
warrant it, payment up to 14s. 6d. a day may be authorized by him.

Taxation thce—

Officers when travelling outside Metropolitan area to assist in
Crown prosecution or action—Personal expenses 17s. a day.

DerarrMent oF Pusric INsTRUCTION. -

. Inspectors of Schools—

Meiropohtau No. 1 e X702 year.
" No. 2 e 70 ”
. No. 3 C e 100 .
,, No. 4 A e 75 .
” No. 5 . 80 .
' No. 6 oo 75 »
" No. 7 - .. 135 "
No. 8 ... 180 "
Ballarat No. 1 ... 120 ’s
5 No.2 ROV B ¥ 2
1’;@1‘1dig0 No. 1 . 150 "
» No, 2 - . vee ver e 156
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Bairnsdale oo £220 a year
Beechworth ... ... 180 ’
Benalla e .. 170 .
Birchip ... 200 "
Castlemaine ... . .. 135 s
Charlton e .. 175 »
Colae . 162 ”
Geelong e e 120 .
Hamilton e e 182 "
Horshanm ... 160 ’
Kerang . o 175 .
Maryborough e ... 150 "
Sale . ... 180 “
Shepparton ... o 18607,
Stﬂ,well vee s “ee “es ene 175 s
Warragul .. 180 "
Warrnambool e cev T e v 160 »

16. Inspectors of Schools— ’

On first appointment to a district BN ££20 tf’“’“’lds the
L cost of equipment

17. Attendance Otficers— ‘ .

In Melbourne and Suburbs, each ... ... 258, a month,
In Ballarat ... ... 25s. a month.
In Geclong ... e ... 12s. 6d.amonth.

18. Relieving Teachers (other than Junior Relicving T'eachers)--

Personal expenses . £50 a year.

19. Teachers travelling between half-timeschools : minimum distance, ) 1s.6d. a mile (one

3 miles ; maximum distance, 7 miles | way) a week.
Minimum d]sc‘lnce, 8 miles ; maximum distance, 11 miles e 1280,
Twelve miles aud over ... .o lds.

20. Teachers employed as Special Tnfant Teachers in un,tmctnw

Teachers at selected schools in newer methods—Personal

expenses only . .. £26 a year.

21. 'I'eachers employed as VlSltulO‘ Teachers of Drawing, Manual Training, or

Science, may be paid such ye‘lrlv or monthl\' allow, 'mce as may from tlme to

time h(, fixed by the Commissioncr.

22. Teachers engaged at Agricultural' Exhibitions at the Roval Agricultural Show—
Country Teachers (1) ... Ts. 6d. a day.
\[etropollhn Teachers (4) vee w. s, 6d.

' _ Departyent oy Law,

23. Crowu Solicitor’s Branch—

Officers when travelling outside Mctropolitan area to assist in
.Crown prosecution or action—Personal expenses .., w178, a day,
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24. Official Accountant, Insolvency—Oflicer” when travelling outside
Metropolitan area in place of Official Ac(nunfant—l’er onal
expenses ... 17s.a day.

25. Police Magistrates to draw the following allowances for personal expenses and
livery of horses : £ s d

4s. 6d. for
each meal. -

travels on duty and returns the same day to his head-
quarters

(b) For every day on which a Police Magistrate ls.necess.).nlv
absent on duty at any place other than lLis head-
guarters, and does not return to his head-quarters the

{«) For every day on which a-Police Magistrate nocessarily}

same d‘l\' C e 0 7 6
() For cvery. night’ on which, trave lm(r on dut\', a Police
Magistrate necessarily stays at an hotel ... . 010-0

(d) And ‘u,t,ud]ly and nccessarily puts up hLis  horse or horses)  The
at a livery stable, or purchases for age for the night ...{ amount

(e) Or necessarily lmts his horse or horses dunng thc (lny- actually
mme... e ), paid.

MR

Nore.—No a lowance under sub-clause (a,) shall l)(. vranted to a Police.
Magistrate stationed _in the metropolitan area in cases, where lus duties do not take
him outside the suburban area. .
26. Clerks of Courts will be allowed personal expenses in accordance with the

rates . for their respective classes, in addition to cost of transit; or such

commuted allowances as may from tiine to time he fixed by the Commissioner

on the.recommendation of the Permanent Head. .

DerartseENT OF LANDS AND Survey.

« . . . -

DI S
Week. sﬁ:n?avf'rnte.
. - .. . Personal Expenses,
27. Survgyon -General ... ees 20s.- 18s.
28. Officers coustituting Soldmr Settlement Inquiry Boards, '
Closer ,Setth,ment, Boards, Local Land Boards, and .
Advances Boards . ... L e e ... 1ds. 6d. 19s.
29. Officer conducting Land Sale e ... 148, 6d. “i9s.-
30. Officer when travelling as tho Closer Settiement Bodrd’s o i
Officer for the Municipal Ciuneils’ Advisory Commlrt(,e\ 145 6d. °19s.

31. Inspectors of Works, Closer Settlement Br: “Personal
expenses B TR e v l4s. 6d, a day.
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32. Inspector of Soldier Settlements and Bailiff of Crown Lands 14s. 6d. 12s.

- and in  addition a
rate of One shilling a
mileto cover the cost
of upkeep or hiring
(apart from railway
travelling)

When employed as a Land Valner ., ... 10s. fee (1n addition
: to his daily allow-

ance) for each day

on which he makes

one or more valua-

. tions.
33. Bailiff of Crown Lands—Melbourne ... «o. £115 a year.
Welshpool ... o £90 ’
34. Bailift of Crown Lands, Melbourn¢-——
For each night that beis engaged in carrying out his duty at

the Sand Grounds, Port Melbourne, commencing at

about {0 o’clock p.m. 7s. 6d.
35. Rabbit Inspectors ... O «es %115 a year each.

36. Rabbit Inspectors, when employed on the inspection and
valuation of land for the Closer Settlement Board ... 10s. fee (in addition
to the commuted
allowance) for
each day on which
one or more in-

’ +  spections or valua-
. tions are made,
37. Assistant Surveyor e vee .- £150 a year.
Mallee District ... 200

To include cost of camp equipment and instruments, and the iravelling expenses of party.
38. Foreman aud lahourers, Survey Parties— Personal expenses —

Daily rate under one week ... 9s.
Daily rate if one week or over at same place ... 8s.
DeparTMENT OF PuBLic Works.
39. Inspectors of Works—-Personal expenses ... L4s. 6d. a day.
40. Tnspectors, Engineering Branch, General Division— ’
Weekly rate if one weck or over at same place ... £2
Where quarters or sleeping accommodation is provided, one quarter of this rate shall be deducted.

41. Ports and Harbors— N T e bioer  Exceediog

- TForemen, artisans, and other otlicers engaged in connexion oeding four weeks.

with the maintenance, inspection, or execution of any
work, when employed at a station away from head-  p veu Per week.
quarters e e. £29s. £2.
Where quarters or sleeping accoramodation is Provided, one yuarter of the above-mentioned rates
shall he deducted, * .
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DEerARTMENT OF MINFEs.
42. Inspector of Mines and Machinery—

Distriet No. 1, Castlemaine oo £1Y0 a year. |5 HES
" » 2, Bendigo 120, SZZe
" v, 4, Ballarat e 190 . |°€3s
. s B, Melbourne 190 R R
o . 6, Wangaratta 190, = :'.Jng
7, Omeo ... 220, BRI
Coal Dlstll(,t Dandenong o130, =777
43. Tuspector of Boilers £190 a year, in

addition to rail-
Way pass.
44. Ofticers, iicluding Chainmen, engaged in the tield on Geological
Surveys—Personal expenses—

Daily rate—ordinary allowances . For the tirst fortnight.
One-third of daily rate o Suhsequent period.
Daily rate ... Shifting camp or returning officially

to and from head- quarterb
No allowance to he paid to single chainmen after the end of the fourth week.

45. Assistant Boring Engineer, when engaged on survevs and
inspections in country districts ... .o 148.6d. a day.

46. Paying Officers, when paying wages, &c., in country districts ... 14s, 6d.a day.

Dervarrmeyt oF PusLic HearnTH.'

17. Officers when travelling outside Metropolitan area to assist in
Crown prosecution or action or as prosecuting officers—

Personal expenses - ... 17s. a day.
48. Inspector when engaged outside Mctmpolman area ... ... 14s.6d. aday.
49. Tnspector when engaged within Metropolitan area-~
. (@) For each inspection before 8 a.m. or after 5 p.m. ... 1s.9d. an hour.
(6) For bed: when such is necessary vee 3s.

50. Officers aud inspectors stationed outside Metropolitan area to
receive allowances on a basis similar to foregoing when away
from their head-quarters.

DEPARTMENT OF AGRICULTURE.

51. Inspector of Stock—

Co}x;ryong .. %15 a year.
Echuca - 35
Serviceton ves . e ter cor . 25 :;
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52. Inspectors of Stock and Orchard Supervisors engaged on district work—£25 a
year, as horse or locomotion allowance, in addition to railway fares. Horse or
buggy hire outside a radius of 10 miles to be allowed in special cases.

53. Manager, Viticultural Station, Rutherglen—£25 a year as horse or locomotion
allowance.

54. Potato Inspectors, when engaged on district work-~£25 a year bicycle allowance.
55. Fruit-Topping Inspector, when engaged on early-morning work at markets—&£25
a year bicycle allowance. : : . ,

Nore.—This allowance to he paid only for the time that the officer in
question is engaged on the ahove-mentioned work. .

56. Officers when required to attend early morning markets on inspection duties—
8s. a day breakfast allowance.

57. Messenger—Head Oftice—£1 a mongh hicycle allowance. .

58. Officers when travelling outside Metropolitan area, to assist in Urown prosecution
or action or as prosccuting officers—Personal expenses, 17s. a day.

59. Farm Products Branch.—Officers engaged in aftending country Agrieultural

. Shows with the Departmental Exhihit—Personal expenses, 14s. 6d.a day.

60. Senior Farm Produce Inspector, and Farm Produce Inspector (1)—£25 a year
each bicycle allowance. o . . -

61. Officers engaged in lecturing, supervision, or inspection duties outside the
Metropolitan area, or twelve (12) miles beyond assigned centre—14s. 6d. a day.

DEPARTMENT OF L.ABOUK.
62. Inspectors of Factories and Shops (Male), while travelling
in the country-——Personal expenses e s 6 aday.,
i3. Immigration Bureau— -7 - -
Officers of the Clerical Division when meeting vessels

conveying Victoridn iminigrants... ... Ts. 8d. cach vessel met.
Officers of theé General Division, when meeting vesséls : !
conveying Victorian inunigrants ... ... 9s. each vessel met,

‘When-an officer is instructed-to meet an incoming vessel
in the early morning, and the visit:is abortive owing -
to detention of the vessel arising from bad weather ) .
or similar cause e s cee . 2s. 6d. a visit,

PART HHL—-MISCELLANEOUS.
SPrCIAL ALLOWANCES. ) oo

64. When the actual and necessary expense incurred by otficers when travelling
on specially important dutics exceeds the rates allowed by these Regulations such
increase may be granted as. the .Commissioner, on the recommendation of the
Permanent Head, shall determine.

Provided that the actual expenses incurred for sleeping berths when tiavelling
6n the railWays may be paid upon the approval of the Permanent Head. '

65. In any casc where an officer receiving an allowance whilst absent from
Lis station, has to visit an out-station, he may be permitted by the I’ermanent’ Head
to draw an additional allowallce' for such visit as fixed by these Regulatious.
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66. In all cases where horses are kept a special allowance in addition to that
provided in these Regulations may, with the approval of the Commissioner, be granted
temporarily owing to the high price of horse feed, in order to cover the prices ruling
in the district where an officer is stationed. .

67. Tu a mountainous district, where horses ¢annot be easily hired, the Minister,
on the recommendation of the Permanent Head, may authorize a commuted allowance
for the keep of horses. : :

' 68. Officers in receipt of commuted allowances when absent from duty, either
on leave or through illness, for any period over a fortnight, shall be paid such portion
“only »f their commuted allowances as the Minister may direct. .

69. When officers travel by steamer or other vessel in-which the fare paid by
the Department ificludes maintenance, such smaller allowance may be granted as the
Permanent Head shall deem reasonable, provided, however, that such allowance-
shall not exceed.one-quarter of the ordinary rates to which such officers would
otherwige be entitled. : :

MobE or TRAVELLING.

70. Ofticers shall travel by railway whenever practicable.

71. Officers of the Professional and Clerical Divisions, aud officers of the
‘General’ Division with salaries of £192.a year or over may.travel first class,
Provided that Permanent Heads may in special cases allow any officer to travel
first class. : -

72. Whenever travelling by railway is not practicable, officers entitled to
charge for cost of travelling shall be repaid the actual cost of the necessary and most
economical means of conveyance upon turnishing receipts for such payments.

. TrAVELLING BY Bicycre or Moror Car.

73. Officers not receiving a commuted allowance which includes cost of
travelling who use their own bicycles may be paid at the rate of Threepence (3d.) a
mile,.in the case of motor bicycles Sixpence (6d.) a mile, and in the case of motor
cars One shilling (1s.) a mile, or,_such yearly or monthly allowance as may from
time to time be fixed by the Commissioner, provided that the anount claimed
may not exceed the cost of travelling by the most economical mode of conveyance.

TrANSFERS AND EXCHANGES.

74. Travelling expenses of officers, their wives and children, and reasvnable
cost of removing furniture, shall he allowed Whén such officers are promoted from
one station to another or are removed, not by way of punishment.

75. Furniture shall, when practicable, he removed by railway.

76. In the case of a Junior Teacher appointed to a classified position, the
actual and necessary cost of transit may be allowed.

77. When in respouse to an advertisement an officer applies for transfer, and
is transferred, he shall be allowed travelling expenses as in_Clause 74 only if the
Permanent Head considers that the circumstances are such as to warrant the
payment of the whole or part of such expenses.

MiLEaGE.
78. Where allowances depend upon the distance travelled, 3 miles by railway
. shall be taken as the equivalent of 1 ile by road.
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CHAPTER X.

BOARDS OF INQUIRY.
[Act No. 2713, Section 71 (xi1).]

1. The Governor in Council may, for the purpose of investigation into and
report on any charge made against an officer under section 170 of the Public Service
Act'1915, appoint a Board of.Inquiry, which shall consist of three officers in the
Public Service recommended by the Commissioner, one of whom shall be or have
been a Police Magistrate, or barrister and solicitor, and such officer shall be Chairman.

* 2. The evidence given before cvery Board of Inquiry.shall be taken as in
open court, provided nevertheless that a Board may sit in private to hear-any evidence
to which the Board considers it undesirable to give publicity. .

3. Sborthand notes of the evidence given hefore any Board of Inquiry shall
be taken down, and a transcript thereof made.

4. The Chairman of every Board of Inquiry shall forward the report of the
Board to the Commissioner, together with a transcript of the notes of evidence taken
at the investigation:
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CHAPTER XL
APPOINTMENT, PROMOTION, ETC., OF CERTAIN OFFICERS‘ OF
, THE GENERAL DIVISIORN .
IN THE PUBLIC LIBRARY, MUSEUMS AND NATIONAL GALLER\'Q PENAL ESTA.BLISH— ’

MENTS AND GAOLS; REFORMATORY SCHOOLS, PROBATIONARY SCHOOLS
AND RECEIVING DEPOTS.

[dct No. 2713, Section 72.]

. L. Caundidates for appointment to any of the undermentioned oftices must he
hetween the ages specified opposite the description of the office. Provided that a
candidate who is an cligible discharged soldier may apply at any age:—

?

: L

. } Age,
Branch, . Office. R R
Minimun, . Maximuin,
T T s T Bl e
() Public Library, Musenms, and National ; Attendant 30 years ... 141 years
Gallery . i f
Warder—Male ... <. 1203 years ... | 85 years |
(6) Penal and Gaols ... Do. Female ... .o 1 06 years ... 30 years
(¢) Reformatory and Probationary Schools, { | Instructor -+ | 25 years ... | 41 years
and Receiving Depéits ' Attendant—Nemnle - o2 years ... | 4] yeurs
i

2. Every such candidate must forward with his application to the Conunissioner
a satisfactory certificate from the officer in charge of any of the above-mentioned
branches in which he may desire to he employed as to his fitness for the duties
of the office, having regard to character, temperament, and mental and physical
endownent. :

3. No applicant will he registered as a candidate for appointment as a Male
Warder in the Penal and Gaols Branch if he be less than five feet cight inches in
height, or measure round his chest less than thirty-six inches, or weigh less than
eleven stone. . N

4. Officers appointed or transferred to any of the above-named branches shall
not until they shall have served for a period of five years in one of such branches be
transferred to any other Department or brauch, unless the Conmissioner determine
such transfer to be in the interests of the Public Service, or as hereinafter provided.

5. Ifit shall be shown to the satisfaction of the Commissioner that any officer
in the General Division of any of the above-mentioned hranches is from some cause
heyond his own control unfit for the perforance of his official duties, the Commissioner
may transfer such officer to an officc in some other branch of the General
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Division of the Public Service for which he may be considered to he fit, provided
that the maximum rate of pay of.such office shall not exceed the maximum rate of
pay of the office from which he is to he transferred, and that the officer so transferred
shall commence to reccive such rate of pay within the minimum and maximum
rates provided for the office to which he is transferred as the Commissioner shall
direct ; but no‘ssuch rate shall be in excess of the pay received by such officer
immediately prior to transfer. A

6. In determining the claims of officers to promotion, the Commissioner will,
in respect of merit, give consideration to the following qualifications :—

(a) Ability and knowledge required to fulfil the dutics of the superior office

and possession of the necessary tact and judgment.

(4) Industrious habits and careful performance of work.

(¢) Good conduct, regular attendance, and prompt and cheerful service on

. urgent occasions. . _

(d) Mental vigour and sound bodily health.

(¢) Performance of valuable services of a special nature.

7. No person shall be eligible for” promotion to the position of Library
Attendant unless he shall have served at least five years in the Reference or in the
Lending Branch of the Public Library, or shall have had such library experience as .
the Trustees may consider equivalent to such service. ‘
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CHAPTER XII.

'APPOINTMENT

OF SUPERNUMERARIES AND APPRENTICES IN THE GOVERNMENT, PRINTING
OFFICE AND OF PUPIL DRAUGHTSMEN.

[Aet No. 2713, Section 73.]

1. Supernumeraries and Apprentices v the Government Printing  Office
Permanent Appointment.—Any person continuously emploved for a period of twelve
months as a supernumerary in the Government Printing Office who is between the
ages of sixteen and forty-one years, and any apprentice in such.office on the termi-
nation of the last year of his apprenticeship who furnishes the Commissioner with
satisfactory evidence of his good moral character, industrious habits, sound bodily
health and fitness for the performance of tlie departmental duties in which he has
beén engaged, shall be eligible for appointment to any vacant office in the Government
Printing Office in which the duties required to be performed are of the same
character s those upon which he has been previously employed without passing
the examination prescribed for appointment to that division in the regulations
made under Section 71 of the Public Service dect 1915; but the appointment of
any such’ person shall he subject to the provisions of Section 36 of the same Act.

9. Apprentices in the Government Printing Office, Temporary Employment.—
On the termination of his apprenticeship, every person who has served as an apprentice
in the Government Printing Office, who can furnish the Commissioner with satisfactory
evidence of his good moral character, industrious habits, bodily health, and fitness for
the performance of the departmental duties in which he was engaged during the
period of liis apprenticeship, shall, on application, be cligible.for temporary employ-
ment in similar duties in the Government Printing Office in preference to any other
applicant; and every such person during such temporary employment shall
be eligible for appointment to any vacant permanent position in such oftice in
which the duties are of the same character as those in which he is temporarily
cmployed, on complying with the prescribed conditions as to character. health, and
fitness. - . .

3. Pupil Draughtsman, Permanent Appointment.—Any pupil draughtsman
on the termination of the last year of his pupilage, who furnishes the Commissioner
with satisfactory evidence of his good moral character, industrious habits, sound
bodily lLealth, and fituess for the performauce of the departmental duties in which he
is and has been engaged, and who has fulfilled all the requirements of the Department
in which he has been employed in respect to pupilage, and exaninations or other tests
of competency, shall be eligible for appointment to any vacant office in the Profes-
sional Division in which the duties required to be performed are of the same
character as those upon which he has been previously employed, on passing such
examination as may he required by the Commissioner, but the appointment of any
such person shall be subject to the provisious of the Public Service Act.

18047.—4
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'4. Pupil Draughtsman, Temporary Employment.—On the termination of his
pupilage, any pupil draughtsman who can furnish the Commissioner with satisfactory
evidence of his good moral character, industrious habits, bodily health, and fitness for
the performance of the departmental duties in which he was engaged during the
period of his pupilage, shall, on application, be eligible for temporary employment in
any Department in similar duties in preference to any other applicant ; and every such
person during such temporary employment shall be eligible for appointment to any
vacant permanent office in any Department in which the duties are of the same
character as thosc in which he is temporarily employed, on complving with the
conditions as to character, fitness, examination, and test prescribed in the next
preceding clause of these regulations.




b

Viotoria Gazette ) 3323 December 7, 1932

Regulations under Public Service Acts. 51

CHAPTER XIIL

ATTENDANCE AND CONDUCT OF OFFICERS.
[det No. 2713, Section 169.]

1. Officers to be acquainted with these Regulaticns.—All officers are
required to aequaint themselves with these Regulations and any amendment
thereof. Officers at the head of the various branches of each Depariment
are - directed to send in requisitions for copies of these Regulations for the use
of the officers under their control ; and they are hereby required and enjoined
to post, and (o keep posted, a copy of these Regulations in all rooms to
which officers of the Public Service commonly have access.

' PART I.—Arrenpaxce oF OFFICERS.

2. Attention and devotion to business.——All officers shall be punctual and
regular in their attendance, and shall during the hours of business devote themselves
e\(,lusw(,]\ to-the discharge of their public dutics. Officers having to undertake duty
at more than one place of business shall, as far as possible, attend at regular periods,
complete particulars as’ to which must be furmshed from time to “time to the
Permanent Head, and shall, whenever necessary, post a notice to the public at” eack
office, showing the days and houvs at which they will be present. Officers are not
during the lours of husiness to reccive private visitors, o, otherwise allow their
attention to be engaged in private affairs. Officers shall furnish the Head of their
Branch, or the Permanent Head, with their private (postal) address, and shall from
time to time notify any change thereof.

3. Hours of Business.—The hours of attendance to be observed by officers
shall, unless otherwise ordered, be from Nine o’clock a.m. to” Five o’clock p.n.,
except on Satardays, when the ordinary hours of attendance shall be from Nine
o’clock a.m. to Twelve o’clock noon.

. 4. Attendance hooks.—In every office attendance books shall be Lept and every
officer not specially exempted by the Commissioner shall enter daily in one of these
books the tumes of his arrival and departure. A sufficient number of hooks shall he
kept to avoid inconvenience or loss of time in making entries.

5, Attendance books, when accessible.—Attendance books shall be accessible for
record and signature by officers before and up to five minutes past Nine o’clock a.m.
every day, when such books shall be w lthdm“n, and shall not be prodnced for
recmdmg departures until the proper time for ceasing work.

G. Officers arriving’ late at their offices.—Any officer arriving at his office after
five minutes past Nine o’clock a.m. shall report himself to the officer in charge or
sub-charge, who shall record the time of his arrival in the attendance hook. '

7. Ezemptions.—Permanent Heads of Departments, and other officers who may
be specially exempted by the Commissioner, on the recommendation of the Permanent
Head, shall not he required to enter in attendance books the times of their arrival

at and departure from their offices; but this exemption shall not be considered to
authorize any officer to absent himself from duty during office hours.
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8. Weekly diaries.—Unless otherwise ordered by the Permanent Head, every
officer not immediately under supervision shall keep a diary, showing the duties
performed by him and the time occupied therein, every day, and shall furnish a copy
of his diary each week to the officcr under whose authority he is placed.

9. Time allowed for luncheon.—Three-quarters of an hour, except as
specified in Part 1V., will be allowed daily. to every officer for luncheon, from One
o'clock p.m. to a quarter to Two o’clock p.m. ; during this time officers may leave
their offices, unless for the better transaction of public business any officer is required
by the Permanent Head or the Head of the Branch to attend to duty.

The officer in charge of cach room shall report to the Head of the Branch or
of the Department all cases in which officers have not returned to duty after luncheon,
at a quarter to Two o’clock p.m.

10. Overtime.~—Officers will be required to perform public duty beyond the
usual hours whenever it may be necessary to bring up arrears of work, or in any
temporary pressurc of business, and such overtime work performed by officers shall
be recorded in the monthly report of the officer in charge or sub-charge.

‘The following shall be the rates of payment for overtime work where payment
is authorized :— ' :

(a) Officers of Class “C” of the Professional Division whose salaries are not more than £492
a year, officers of the Third Class of the Clerical Division, and officers of the General
Division, whose saluries are more than £372 a year and not more than £492 a year—
4s. 6d. an hout. )

{b) Ofticers of Class “D7” of the Professional Division, officers of the Fourth Class of the
Clerical Division, and ofticers of the General Division whose salaries are more than
£252 a year and not more than £372 a year—3s. an hour.

(¢) Officers of Class ** K7 of the Professional Division and officers of the Iifth Class of the
.Clerical Division whose salaries are morve than £144 a year, and ofticers of the General,
Division whose salaries are more than £144 a year and not more vhan £252 a year—
2s. 3d. an hour. .

(d) Officers of the Professional, Clerical, and General Divisions whose salaries are not more
than £144 a year—1s, 6d. an hour. .

11. Tea money.—An allowanee, to procure a meal, of Two shillings may be
paid to officers who are required to work after office hours, provided that no payment
shall be made unless an officer works after Five o’clock p.m. for.at least two hours in
addition to the interval of one hour taken for tea.

Such payment may, however, be made to Warders who are required to
remain continuously on duty at the Law Courts later than half-past Six o’clock p.m.

Officers in charge are ‘to carefully watch that no abuse of this regulation is
permitted. . o

12. Officers may be detained.—Any ofticer in charge of a subdivision or branch
may order any officer under his direction to remain after the usual office hours to
complete work which he copsiders should have heen performed by sach officer during
the same day, and such detention shall not be recorded as overtime work.

18. Irregularity of attendance—LEvery officer iuf charge or sub-charge shall, as
soon as possible after the end of every month, report to the Permanent Head any
irregularity of attendance during the preceding month on the part of officers under
him. : '
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14. Absence from office, town or district, or from duty—No officer shall
be absent without leave from his office or place of business, or from the town
in which he is stationed or from the district to which he is appointed, or from
duaty ; provided that if an officer who has not obtained leave be prevented by
sudden illness or other emergency from attending his office, place of business,
or to his duty, and shall immediately report such abscnce to the Permanent
Head, and furnish evidence proving to the satisfaction of such Permanent Head
that his absence without leave was unavoidable and was not due to any
misconduct, such officer shall not he deemed to have committed a breach of" thig
Regulation, . o

15. Duties of absent officers.—The duties of any absent ofticer shall be per-
formed hy his brother officers, without additional salary or remuncration, in such
manner as the responsible officer may authorize or direct.

16. Applications for leave of absence for recreation.—Every application for
leave of absence for recreation shall he made to the Minister through the officer in
charge or sub-charge and the Head of the Department, and shall contain a statement
of the time the applicant has been absent from duty during the previous part of the
same year. The officer in charge or sub-charge shall report as to the conduct of
the applicant and as to his compliance with these Regulations, and whether the
application can be granted without detriment to the work of the branch in which the
applicant is employed. oo

17. Leave of absence for recreation.—Leave of absence for recreation shall be
granted only when the work of the office or Department will admit of the absence
of the officer, and shall be dependent upon the applicant’s good conduct and regular
attention to dutv.

18. Leave of absence on the ground of illness.—Applications for leave of
absence on the ground of illness shall be supported by medical testimony ; and, by
direction of the Minister or Permanent Head, the applicant may be subjected to
examination by the Government Medical Officer, or some other Medical Practitioner
approved by the Commissioner.

PART II.—Disciprine axp Conxpuct oF (OFFICERS.

19. Organization and discipline.—The Permanent Head of a Department
shall be responsible for the organization and discipline of the Department over which
he presides. B

90. Duty of senior officers.—Officers in charge shall be at all times accountable
for the observance of the Regulations of the Public Service, and shall afford in all®
respects the utmost aid and support to the Permanent Head of the Department.

91. Subordination of officers—Every officer shall obey promptly all instruc-
tions that may be given fo him by the officer under whose mmediate control or
supervision he is placed. If any officer should think that he has ground of complaint
arising out of such instructions, or from any other cause whatsoever, he may at all
times state the same in writing, through his immediate superior, to the Permanent
Head of the Department, who shall, if he think proper, report to the Minister.
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22. Treatment of subordinates.—As it is desirable to keep up in all branches
and grades of the service a proper feeling and high sense of honour, by which the
correet and willing discharge of duty will be . best insured, officers of the higher
grades are required to adopt towards the officers of the lower grades a method of
¢ontrol which shall insure respect.

23. Civility and courtesy.—livery officer shall be civil and courteous in his
official intercourse with the public, and shall pay proper deference and respect to
liis superior officers.

24. Borrowing or lending moncy—Any monctary transaction betieen officers
either as principals or agents, whereby any’ interest or other return in money or
kind is charged or paid, and the borrowing of money by senior officers from their
subordinates, are forbidden.

25. Applications of officers, how to be made.~——"The application or communication
of any officer upon any matter relating to himself individually or in common with
others or in any way affecting lis position in the service shall be made by the officer
himself, through the head of hig branch, to the Permanent Head of the Department;
and if it be made through any other person, it will be treated as irregular. Provided,
however, that officers may communicate as herein prescribed with the Commissioner,
in which case the communication shall be forwarded by the Permanent Head to the
Commissioner with any remarks considered nccessary. .-

26. Communications not to be made without permission.—No officer shall make
any communication, directly or indirectly, to any person, whether an officer of the
Public Service or otherwise, not officially entitled thereto npon any matter affecting
the Department in which he serves, or the business or the officers thereof, or relating
to the Public Service, or his own official position or acts, without the express per-
mission or authority of the Minister or the Permanent Head.

27. Insurance premiums.—Officers are required to pay the premiums ou their
life assurance policies before the expiry of the.days of grace allowed by the assurance
companies.

28. Insobriety.—It an officer in charge or sub-charge shall obscrve at any
time that any one under his direction or supervision is unfit to perform his duties
properly by reason of over-indulgence in intoxicating liquor he shall temporarily
suspend him from duty, and immediately report the matter to the Head of the
Department.

29. Breaches .of Iegulations to be reported.—Every officer in charge or sub-
charge shall promptly report in writing to the Permanent Head, through the proper
channel, any officer under his control who is guilty of a breach of these Regulations,

sand in his report he shall specifically describe such breach of Regulations.
. 30. Conduct of Officers.-——As soon as possible after the months of March,
June, September, and December in every year, the Head of every Department shall
report to the Commissioner the names of any officers under lis control whose
attendance or conduct during the preceding quarter has been unsatisfactory. )

31. I%nes.—All fines imposcd under the Publie Service Acts shall be reported
to the Commissioner and to the Auditor-General.

32. Insoivency.—If the estate of any officer be sequestrated, either voluntarily
or compulsorily, for the benefit of his creditors, such officer shall report the same
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immediately to the Conumissioner through the Head of s Department and furnish a
statement in full detail of his assets and liabilities, together with an explanation of
the cause of such sequestration. .

33. Teachers, &c., Department of Public Instruction-—All persons employed
in Primary Schools, High Schools, and Technical Schools, under the Department of
Public Instruction, must not engage, even indirectly, in any business which would
have the effect of impairing their moral influence with their pupils er with the
community generally, and they must not even out of school hours he guilty of actions
unbecoming persons holding their position,

34. Teachers, Department of Public Instruction.—Any Teacher, Assistant
Teacher, Junior Teacher, or Sewing Mistress, must reside in the immediate
neighbourhood of his or her school when called upon by the Department so to do.

35. Compliance with Instructions.—Every officer shall in due course and at
proper times comply with and give effect to all enactments, regulations, and authorita-
tive instructions made or issued for his guidance in the performance of his duties.

PART TII.—MISCELLANEOUS.

36. Yearly- Report on Officers—In the case of every officer (other than an
officer of the First Class, Clerical Division, or higher or equivalent rank), whether
cligible to be recommended for subdivisional promotion or increment, or otherwise,
the Commissioner shall be furnished- by the Permanent Head of the Department
- during the month of January in each year with a report by the officer -in charge
under whose control the oflicer reported on is, which report may he supplemented
by the Permancnt Head in the form preseribed by the Commissioner, as to the
class or description of the dutics performed by cach officer, and the mannerin which
he has during the preceding twelve months carried out his duties, and generally
as to his conduct, diligence and efficiency. ' :

37. Departments overmanned.—Whenever the Head of any Department shall
fiud that the number of officers under lis control is greater than is reasonably
necessary to perform the current work of the Department, he shall report the
circumstance to the Commissioner. ~ Officers- in sub-charge will report to the Per-
manent Head any reduction in staff that wmay be made on account of reduction in the
amount of work or re-arrangement of duties.

38. Accounts and public moneys.—In the matter of accounts and the collection
and payment of public moneys, officers are enjoined to corform strictly to the
provisions of the Audit Acts and to such regulations and directions as may from
time to tine be issued by order of the Honorable the Treasurer.

39. Officers not to incur_ liability on behalf of the Government, or to alter
general conditions, &c., of contracts.—No officer shall be authorized to incur, or shall
attempt to incur, any liability, or shall have authority to make, or shall attempt to
make, any contract on behalf of the Crown or of the Government, or of any Depart-
ment of the Public Service, without the authority in writing of the Minister of his
Department. The general conditions and forms of specifications and of contracts which
may from time to time be prescribed for any Department shall be strictly adhered to
by the professional and other officers of such Department, unless under special
circumstances an alteration therein be made, and be approved in writing by the
responsible Minister. '
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40. Requisitions.—Requisitions for stores, stationery, furniture, fittings, and
repairs to buildings are to be made in strict accordance with the regulations in
that behalf.

41. Public property in care of officers.—All officers will be held responsible for
the careful use and preservation of all Government property in their possession,
custody, or care. Officers in charge of public buildipgs shall in the event of repairs
heing required, make a requisition for the same, and shall not allow the buildings to

fall into decay, or to hecome permancntly injured, for the want of timely requisition
for such repairs.

42. Addresses and testimonials.—No address or testimonial shall he accepted
" by any officer without the sanction in writing of the responsible Minister of his
Department. . -

43. Fees or remuneration for attendance in any court not to be retained.—Any
ofticer attending in his official character, under a subpeena or order, to give evidence
or to produce papers in any court, shall attend such court in performance of and as
part of his official duty, and shall duly enter and account for, and shall forthwith
pay into the Consolidated Revenue, all fees received by him for the performance of
such duty, and shall transmit to the head of his branch an account and vouchers of
all the necessary expenses, if any, incurred by him in the performance of such duty.

PART 1V.-—SPECIAT, ATTENDANCES.

OFrick oF GOVERNMENT SHORTHAND WRITER.

44. When there is no shorthand in the office awaiting transcription, or when
the amount thereof is so small that the whole staff is not, in the Government Short-
'hand Writer’s opinion, required to transcribe it, leave of absence may be- granted to
the officers in turn. Such leave may be terminated at any time by telegraphic or
other message, and during his absence the officer shall remain easily accessible. At
such times there shall always be in attendance at the office at least two shorthand
writers. Officers shall keep a vécord df the time occupied upon official work, and
shall also record the character of the work, and where performed.
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Tue Hours oF ATTENDANCE FOR O¥ricERs IN THE OFrices oF THE PuBLic LiBrARY,
' MusguM, AND NATIONAL GGALLERY SHALL BE AS FOLLOW :—

» .

45. I. Posiic LiBRaRy.

Reference Library.

B

From To From To From To
Professional and Clerical ... 9am. 3.45 p.m. or 3.45 pm. 10 p.m. o
General ... 8am. 3.45 p.m. or 3.45 pm 10 p.m. .
Accountant ... ‘... 9am. H p.m.
Saturdays .. 9am. 12 noon
Attendant (I‘ypewnter) and Jilulor '
Attendant ... ... 8am. 5 pm.
Saturdays .. 8auam 12 noon
Attendauts—Entrance Hall .. 8am. 3pm. or3pm 10 p.m. . ’
Bookbinding bupervmor and Library
Foreman ... - ... 8am. 5 p.m.
Saturdays .. 8am. 12 noon
Lending Library.
Professional and Clerical ... 10.15am. 5pm or1l.45a.m. 6.30 pm.or .30 pm. 8 p.m
General . Yam 5pm. or12noon 8 pm.
Newspaper Room.
Clerical v 9am. 5 pm. - e
Alneruate Wednesdays and
Saturdays ... ... 9am. I pm. e - .
General . Sam 5pm, ee
Alternate Wednesdays and . .
Saturdays . 8am. 1 p.m. : e " ese

)

I1. InpusTRIAL AND TEcHNOLOGICAL MUSEUM.

Prefessional ... e G, 5 p.m.
Sauwrdays e e 9am, 12 noon o

General . ... Sam. 5 p.m.

Carpenter and ‘Model- maker w. 8am. . 5pm
Saturdays ... 8am.  1pm, oor

I1I. NaTioNAL MUSEUM.

Professional, Clerical, and General 9 a.m. 3 p.m.
Saturdays e 9a.m. 12 noon
Attendants ... ws 8a.m. 5 p.m. .
Carpentar ... eee 8 am. 5 p.m.
Saturdays ... e Sam. 1 pm.

IV. NATIONAL GALLERY.
General w. Sam - 5pm or 2.30 p.m. 10 p.m.
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46. Except wherc ntherwise stated, the hours of attendance on Saturdays are
the same as on other weck days. Where the hours of attendance weekly amount to
less than prescribed for other. branches of the Service, not more than half-an-hour will
be allowed for luncheon or tea. '

GOVERNMENT PRiNTING OFFICE.
47. The hours of attendance of all officers in the Government Pri‘nting Office
excepting officers in the Clerical Division shall be from 8 a.m. to 1 p m., and from .
2 pan. to 5.80 p.m.; and on Saturdays from 8 a.m. to 12 noon.
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CHAPTER XIV.

LEAVE OF ABSENCE.
[Act No. 2718, Section 180.]

1. Auny officer who shill have obtained extended leave of absente on account
of illness or other pressing necessity shall not be entitled as a matter of right to receive
any pay during his absence from duty. Nevertheless, the Minister may, subject to
the Regulations following, make an order dirccting that the absent ofticer shall
veceive pay. . )

2. If the Minister shall make an order, in writing, dirccting that an oflticér
shall receive pay during his absence, such order shall state specifically the period
during which payment is to be made, and whether it shall be full pay, half-pay,
or one-third pay; and on the expiry of the period specified in such order the
Minister may make a new order for-any further period or periods; provided always
that no such period or periods shall in the aggregate extend beyond twelve months
from the date of the first order, and that full pay shall be granted only for a period or
periods in the aggregate not exceeding four months, and that half-pay shall not be
granted beyond the end of the eighth month of absence ; and provided further that no
officer shall receive pay during absence from duty for a longer aggregate period than
one month for every year of his service previous to such absence.

. 8. If any officer be absent from duty on account of illness, and such absence
shall have extended ‘heyond threc months, he shall not be permitted to return
to duty unless and until the Government Medical Officer, or some other Medical
Practitioner approved by the Commissioner, shall have certified that he is fit to
resume work.®

" 4. If any officer shall have been permitted to return to duty after an ahsence of
twelve months on account of illness, and if he shall again be absent from duty on
account of illness within twelve months thereafter, he shall not receive pay during
his absence.

5. Notwithstanding anything contained in the preceding regulations, if any
officer in the discharge of his duty sustains bodily injury of such a nature as to
incapacitate him for all duty, he shall be allowed full pay during such incapacity for
a period not exceeding twelve months, less the amount paid by way of weekly com-
pensation by the State Insurance Commissioner.

6. Leave of absence may be granted to any State School Teacher suffering
from consumption, who is certified by the Government Medical Officer to be probably
curable, on the following terms, viz. :—Six months on full pay, and three months on
half pay ; provided that such pay may be made conditional on the teacher undergoing
treatment in an approved sanatoriuin when so recommended by the Government
Medical Officer.

In the event of any such teacher being reported by the Government Medical
Officer as incurable, a further period of threc months on full pay may he granted.

* The following Meilical I’ractitioners have been approved by the Commissioner :—
(a) The Medical Officers for the time being at Lunatic Asylums.
(5) The Medical Officers for the time being for Penal Establishments.
(¢; The Medical Officers for the time being for *“ Neglected Children.”
{d) The School Medical Officers. ’
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7. Leave of absence may be granted- to officers who are members of the
Defence Force—

(@) in cases where such absence is necessary to enable the member to
fulfil the course of training prescribed in Part XII. of the Defence
Act 1903-1915

(5) who are called up for active service under the Defence Act 1903-1915;
or :

(¢) to enable them to attend Schools of Naval or Military Instruction.

Such leave may, at the option of the officer, be deducted from annual leave, and
in respect of. the period so deducted shall he granted on full pay ; otherwise it shall
he granted without pay unless the daily pay of the officer, computed by dividing his
annual salary by 313, exceeds his daily pay as a member of the Defence Force, when
leave may be granted with pay at the rate of such excess.
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CHAPTER XYV.

STORES AND TRANSPORT.

[det No. 2713, Section 190.]

The Regulations following rela;ting

EXCEPTIONS.
to the Purchase of Stores and Material shall not

apply to the contracts and stores mentioned hereunder :—

Department.
All Departments . .
Treasurer .

Public Instruction

t2d 32

Public Works

Mines

Agriculture ce

ER

Extent of excoptions. .

Contracts entered into by the Agent-General.

Repairs to und accessories for (except those in-
cluded in the annual contracts) the State
motor cars. )

Stores (General stores, implements, and live
stock) for District High School Farms.

Periodicals, text books, and books of reference
for use in High and Higher Elementary
Schools.

Supplies for use of His Excellency the Governor
and for the upkeep and maintenance of
Government House.

All stores, material, fuel, &c., spare parts,
repairs, and alterations of boring machines,
drills,” drilling tools and batteries, also for
stores and material for brown coal mining
and testing plant.

Purchases of exhibits for the Agent-Gteneral’s
Office, or for exhibition or show purposes.
Seed required for Experimental Farms, and

agricultural implements.

Transport for any such stores or material may be obtained in accordance with

the Regulations.

INTERPRETATION.

In these Regulations the expression “ Board ”’ means the Tender Board, ““ Stores,

or Stores and Material ” includes articles and supplies generally, *“ Head of Depart-

v ment” means Permanent Head of a Department, " Secretary > means Secretary to the

Tender Board, ““ Inspector’’ means Inspector of Officers in Charge of Stores and Material,

and “ Officer in Charge ” means the Officer authorized to take delivery and charge of
stores and material for Departmental use.

TENDER BoOARD.

1. There shall be a Board, consisting of :—
Albert James Mullett, Ksq., Chairman.

Dr. William Ernest Jones,
William Dickson, Esq.,

Charles Stuart McPherson. Esq.
John Goldsworthy White, Esq.
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2. The Members of the Board shall, at the commencement of every '
Financial year, elect from among their number a Deputy Chairman, who shall hold
Office until the end of the Financial year in which he is elected. If the Office should
become vacant during the currency of the Financial year, it shall be filled by a similar
proceeding. The Chairman, or in his absence, the Deputy Chairman, shall preside
at all meetings of the Board, but if both be absent, the Board shall elect from -
among the number then present a Chairman who shall preside. In the event of the
prolonged absence on leave, the resignation, or death of any Member of the Board, the
Governor in Council may make a temporary or permanent appointment in his stead on
the nomination of the Public Service Commissioner. The Board shall meet whenever
summoned by direction of the Chairman or Deputy Chairman ; three members shall.
be a quorum. ' . '

3. The Board shall on or before the 31st October in each year be furnished by
the Head of each Department with an estimate of the probable requirements of his
Department, for the year commencing on the 1lst July following. Such estimate shall
contain an accurate description of the articles, and be as near actual quantities as
possible. With the estimate shall be forwarded a sample of any article not in contract
which it is desired to procure as per sample; or as a substitute for any in current
use. The Board shall decide whether such stores or material shall be obtained by
contract or otherwise, and shall generally advise thereon. :

4. The Head of any Department may authorize the purchase of stores or
material not included in contracts to the value of £5. When the expenditure involved
exceeds that amount a requisition shall be submitted to the Minister and, if approved
by him, transmitted to the Board for direction as to purchase. Two or more quotations
in either case shall be obtained whenever practicable. Provided that Stores or Material
not included in contracts may be purchased by the Treasurer for the Stationery Store,
Public Buildings, Treasury Gardens, without previous reference to the Board, provided
particulars of such purchases are subsequently furnished to the Board. .

5. The Board shall take action by advertising for tenders or otherwise. All
advertisements shall contain the particulars of the supplies, the period for and within
which they are to be furnished, the amount of security required, and the day and hour on -
or before which tenders will be received, together with any other necessary information.

6. Tenders shall be opened by the Board, numbered consecutively, and initialed
by the Chairman. After examination and consideration of the tenders the Board shall
forward particulars of them to the Treasurer with a recommendation and with such
explanation as may be necessary. Should the rates named in the tenders be deemed
excessive, or should no tenders be received, the Board shall advise the Treasurer as to
the course considered best to be taken to obtain the supplies. Tenders for ordinary
supplies may be accepted without reference to the Treasurer where the value does not
exceed £100. Under special circumstances tenders may be invited for supplies required
for the unexpired portion of a year. '

SECRETARY TO THE TENDER BOARD.

7. An officer of the Public Service shall be appointed as Secretary to the
Board, and shall keep the minutes of the proceedings of the Board and perform the
duties hereinafter specified and such other duties as may be from time to time directed
by the Board. .
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8. When necessary, or whenever directed, the Secretary shall prepare for the
Board from the estimates furnished classified schedules of all supplies likely to be
required during the period for which the contract is to be taken.

9. When a tender for stores has been accepted, the Secretary, on behalf of the
Government, shall enter into a contract with the tenderer for the supply. All contracts
entered into by the Secretary on behalf of the Government shall bind the Depart-
ment for whose service they were taken. Among the conditions of contract the following
shall be included, viz. :— '

(a) That the stores and ‘material shall be delivered as directed by the officer
ordering the supply.

(6) That at the time of delivery, the contractor shall produce the order
to the officer authorized to accept delivery, who shall acknowledge
thereon the receipt of the stores or material accepted and return the order

. to the contractor. ’

(¢) That the acceptance, of the stores and material shall be subject to the approval
of the officer authorized to take delivery, or such other officer as shall be
named in the conditions.

(d) That if after the delivery of the stores and material has been taken, any defi-
ciency or defect is discovered therein, the supplies so received may be
returned to the contractor.

(¢) Thatin case of the re{ection or return of any stores or material the contractor
shall bear the whole cost of replacing the articles rejected or returned.

10. The Secreta.rg’ shall advertise in the Government Gazette the particulars of all
accepted tenders, and of contrdcts that may be transferred, cancelled, or determined.

11. The following documents shall be retained in the office of the Secretary :—

(1) The advertisement.
(2) The contract, including tender and bond.

12. The Secretary shall receive preliminary deposits and all securities in con-
nexion with tenders and contraé¢ts, and shall deal with them as the Under-Treasurer-
directs. ' ’

13. Tenders for transport, other than by railway, shall be called for by public
advertisement when considered advisable by the Board, who shall deal with the tenders
received. Transport of stores and parcels other than those delivered direct by contrac-
tors under the terms of their contracts shall be undertaken by the Secretary on receipt
of a requisition {Form No. 1) from the Head of a Department or the head of the
sub-department requiring the service. .

14. The Secretary shall, as soon as possible, send a way-bill (Form No. 2) for the
stores to the officer to whom the same are to be delivered.

15. For minor transporl services the Secretary may make contracts or
agreements with individual carriers at the most advantageous rates.
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© 16. The Secretary shall land all stores received on behalf of the Government,
and shall make all necessary arrangements for conveying them to their destination.

17. The Secretary shall whenever required to do so by the Treasurer effect or
superintend the sale of any condemned or other stores and shall collect the proceeds
of such sale, or shall otherwise arrange for the disposal of such stores.

18. The Secretary shall afford every facility and assistance to the Inspector
* in obtaining any information he may require in the performance of his duties.

19. The Secretary shall keep the following books, viz.:—

, 1. The minute-book of the Board.
. Register of tenders.
Pre.ljmina.rfy deposit cash-book.’
. Register of cash securities.
Register of securities other than cash.
. Register of complaints against contractors. ’
Register of transport requisitions.
Register of transport accounts.
. Cash-book—transport advance.
. Register of imports and exports.
. Register of claims for damages and for-short or non-delivery.

No O o

b bt
o wm

MopE oF OBTAINING SUPPLIES.

90. Each Head of a Department shall from time to time submit, for the
approval of the Minister, requisitions for supplies required. (Forms Nos. 3 and 4.)

21. Requisitions for building materials and furniture shall be submitted for the
approval of the Board of Land and Works. (Form No. 5.)

92. Requisitions shall be only for such stores or material as may be necessary for
the proper conduct of the Public Service, shall state the weight, measurement, or
quantity, and correctly descn.be the stores or ngaterlal required, be numbered consecu-
tively for each year, and specify the contract price and pa.r_ticula,rs in the same order as
they appear in the gazetted schedule of contracts, and, if possible, be for stores ox

material specified in the contracts.

93. The requisition having been approved by the Minister any officer authorized by
the Head of the Department to order shall (if the stores and material applied for are in
contract) issue orders numbered consecutively (Form No. 6) upon the contractors for
the stores or material required. Should there be no contract for the articles required,
the order to supply must not be issued until a contract has been ¢ntered into and gazetted,
or until such other arrangements have been made as the Board may advise (see Clause
No. 4). No order is to be drawn in excess of the approved requisition, and every order

must state at what place the articles are.to be delivered. i

94. All orders issued under the preceding clause for items included in
the Government Printer’s price list shall be drawn upon the Government Printer. Those
issued for the supply of general stationery and office requisites, except.for those required
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by the Education Department, shall be drawn upon the General Stationery Store,
Treasury Department. General stationery and office requisites required by the Educa-
tion Department shall be obtained direct from the contractors.

25. Should the stores or material be not received at the date set out in the
order or where no date is stated within a reasonable period after the issue of the order
such action shall be taken thereon as will conform to the conditions governing the
contract. 1If an order issued be not received by the contractor the Head of the
Department may direct that a duplicate be supplied.

SuppLIES FOR COUNTRY DISTRICTS.

26. Should stores or material be required for country districts, the contractor
shall be directed to deliver at the place where the supplies. are required as provided by
the conditions of contract. If not so provided then at some office in Melbourne or
at some railway station or carrier’s office as may be stated in the order.

27. In case of the non-arrival of the stores or material within a rcasonable
time after the receipt of the way-bill (see Clause 14}, the officer concerned shall at once
communicate to the Secretary the .circurmstances of the case. The Secretary shall
then take necessary action.

28. If the weight or quantity of the stores and material received does not agree
with that stated in the way-bill, the officer concerned shall point out the discrepancy
to the carrier, and ascertain the cause of such discrepancy. Should any of the supplies
he damaged, he shall also ascertain in what manner the damage occurred.

29. The weight or quantity stated in the way-bill shall not be altered. The
officer shall acknowledge receipt of the weight or quantity delivered, and on the face of
the bill shall minute the particulars of any excess, loss, or damage, and the approximate
value thereof. Such way-hill shall then be returned to the Secretary.

30. Claims shall be made by the Secretary upon persons responsible for stores or
material damaged, lost, or pillaged in transit.

31. Officers giving receipts for supplies will be held responsible for any deficiency,
loss, or damage, which may be afterwards discovered.

32. In country districts where no contract has been entered into fuel may be.
procured in the most economical manner under thé authority of the Head of the
Department.

33. Any officer of the Public Service and any officer of the Police Force may
he required to take temporary charge of stores or material in transit and to forward
them.to their destination. While such stores or material axe in his custody he .must
protect them against damage or loss of any kind.

180475 -
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DutiEs. oF OFFICERS AUTHORIZED TO TAKE DELIVERY OF STORES AND -MATERIAL
AND OF OFFICERS IN CHARGE OF STORES.

34. Tt shall be the duty of the officers named hercunder to take delivery and

charge of stores and material for the use of the De

list .— .

.

partments described in the following

Department,

Designation of Officer.

Stores of which the Qfficers are to be
placed n charge.

Chief Scarotary, Trea-
sury, Lands, Public
Works, Mines, State

Foresvts, Law, and
Labour
Chief Secretary
f‘ren.sury PPN
Lands .. ..

Public Instruction _ ..
Public Works ..
Public Works ..

.

Public Works

Storekeeper, Public Buildings, Treasury Gardens -+ ..°

All Secretaries, Hospital for Insans ..

Superintendent, Inebriateg Institution N .

Storeleeper at overy Establishmont in Penal and Gaols
Branch

8torekeeper ut ovory Reformatory and Receiving Depdt.

Btorokoeper at Observatory -

" Public Librory and Musoum .. .
» Police Depét, 8t. Kilda-road .. ..
ASforekaepcr at_Printing Office .. ..

Storekeeper at Botanic Gardens
Storckesper at Head Offico

Cebinetmaker, Carpenter’s Shop, Public Offices
Shipwright in Charge, Paynesvillo Slip

Btorekecper, Dredging Depot, Footseray-road.

N

All stores required for use by the
several departments named; and
also all stores, except fuel, required
for uso in the branch offices of the

| tme departments.

Al stores and material required
for use in the offices or institutions
at which tho respective officers
are statiohed.

All stores and material intrusted to
him for'the Head Office and sorvice
of the Police, N

All storos and material required for
use in the Govornment Printing
Offico or received there for general
distribution. :

All stores and material intrusted to
him for the Dopartment of Lands.
All stores and material intrusted to
* him for use in the Head Office,

schools, and collegss.

All stores and material intrusted to
him for use in connexion with the
Carponter’s Shop, Public Offices

All stores and material intrusted to
him for use in conpexion with the
Slip.

All storos and mterial intrusted to
him for use at the dopdt and all
stores and materialreceived by h m
for drodging and snagging boats

Pablic Works * .. | Storekeeper, Store Depét, Wells-street, South Melbourne | All stores and material intrusted.to
him for use at end distribution
X . from tho Store Depét.
Mides 4and  Btite | Stoiokeeper, State Store, Grant-strect All stores and material intrusted to
Forests him for use in connexibn with
boring and crushing, and for distri-
bution to Branches of Forests
) Départént
Mires e .. | Accountant e aa .. . .. | DPiamonds for boring purposcs
Public Health .. | Btores Officer, Head Offico .. .. . .. | All stores and material intrusted to
Matron, Sanatorium, Greonvale . . .. them for the Department of
- . Caretaker, Plague Hospital : . - . Public Health. "
Agifeulture Btorekeeper, Head Office .. ..
Exports Superintendent .. .. . .
S“&;‘“gﬁ?gb and Engineer in Charge, Victoria Dook All stores and material intrusted to
Farm Manager, State Research Farm, Werribee fﬁhc!i!:,ultfs:e the  Department O,f
Manager, Viticultural Station, Rutherglen .. . gr )
Principal, School of Primary Agriculture, Burnley
. Managor, Beet SBugar Factory, Maffra .. X
Btate Rivorsand Water | Storckeoper, Hoad Offico .. . . .. |} All stores and material intrusted to
Bupply Comrufssion District Engineers or Officers in charge for their respective them for the State Rivers and
distriot Water Bupply Comiission.
—_ = i e sttt

\
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85. Every officer authorized to take delivery shall obtain from the Secretary
such samples of the stores or material contracted for as may bé required for his use and
shall retain such samples. Before taking delivery from any contractor he shall compare
the stores or material supplied with the order and with such sample, quality, or descrip-
tion contracted for. The production of the order shall be his authority for comparing
and receiving. - '

' 36. If the officer be satisfied as to the supply, he shall give his receipt upon the
otder therefor; if not satisfied as to quantity, quality, or description he shall refuse
delivery of the stores or material, and shall at once report ‘the circumstange to the
Board and the Head of his Department.

37. If after taking delivery of any stores or material he should discover an
deficiency or defect therein, he shall where practicable return to the contractor sue
deficient or defective stores or material, and report the same to the Board and the
Head of his Department. -

38. Bach officer authorized to take delivery in Melbourne of stores or material
for country districts shall, after inspection (if satisfactory), forward the requisition for
transport to the Secretary.

39. Each officer in charge of stores shall keep the. following books, viz. :i—

1. Receipt book.
2. Store Ledger. .
3. And such additional Books or other documents as the necessities of

any particular case require.

CustopY oF STORES, ETC.
40. Each officer in charge of stores or material shall keep a clear and exact

“account of all stores or material which may be placed under his charge, and he shall

be held responsible for the custody and preservation of such stores or material. He
shall obtain and file receipts for all stores or material issued by him (except provisions).

41. Each officer in charge of stores or material shall inspect and take stock
thereof at least once in every year, or whenever and as often as he may be called upon
to do so by the Auditor-General or by the Inspector. Should at any time stores or
material in stock be in excess of prospective requirements the Head of the Department
shall be notified.

42. If at any time there be any deficiency in the stores or material not
reasonably accounted for, or damage due to want of care, the value of such deficiency
or damage may by direction of the Minister be deducted from the salary of the officer
responsible. .

... 43. No articles shall besold, lent, or exchanged, except upon the written authority
of the Minister. o

44. Prior to the removal of an officer in charge of stores and material from any -
station, he shall balance his accounts, and shall hand over the books, stock, and samples,
to his successor. The officer taking charge shall ascertain whether the stock on hand
agrees with the accounts, or otherwise, and shall report accordingly. .

45. Each officer shall be held responsible for the proper application, care, and
preservation of all ‘stores and material intrusted to him for use or consumption, and
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when considered necessary by the Head of his Department shall keep a book containing
a statement or inventory of all stores and material in use and also of all live stock in
his charge. Each officer in charge or sub-charge shall when so directed and at such
periods as may be prescribed by the Department forward to the Head of his Depart-
ment & Teturn of the stores and material in use under his supervision, and report as to
their state and as to any loss of such stores or material or any damage thereto which
may have been due to want of care. Officers shall also comply with any departmental
instruction for the checking of stores and material in use and of all live stock that
may be in their charge.

46. Bach officer in charge of stores and material shali when necessary make a
return showing what stores or material (if any) he considers to be obsolete or
unserviceable, and shall apply to the Head of his Department for the appointment of a
Board of Survey to deal with them. -

47. No stores or material considered to be obsolete or unserviceable shall be con-
demned or otherwise dealt with until they have becn inspected by a Board of Survey
appointed by the Minister. Clothing, bedding, or surgical appliances deemed unfit to
be retained may be dealt with under difections by the Head of the Department or the
head of the sub-department.

48. Boards of Survey shall carcfully examine the stores or material considered
unserviceable, and shall report to the Head of the Department concerned, for the

information of the Minister, if such sfores or material can be utilized in any Department-

of the Public Service, and, if not, as to the best method to be adopted for disposing

thereof. Should it be decided that the best method is by auction the Secretary for

Public Works to be informed in order that he may arrange for the conduct of same.

.
InspECTOR OF OFricERs IN CHARGE OF STORES AND MATERIAL.

49. The Inspector shall at lcast once in every year inspect the books and
accounts of every officer whose duty it is to receive stores and material, and also
all stores and material in stock and under the control of such officer, and shall take
stock thercof, and shall investigate and examine all contracts, accounts, invoices;
requisitions, books, bills of parcels, and vouchers in anywise rclating to or concerning
the same, and shall ascertain whether the stores and material received by such officer
have been duly accounted for, and also whether the stores and material in stock are in
quality and description in accordance with the contract for the supply.

50. The Inspector shall forthwith, after such investigation and examination in
regard to each officer in charge, report the result thereof to the Minister administering
the Department. e .

~ 51. The Inspector shall report to the Minister, through the Head of the
Department concerned, and to the Board, if any stores in stock are inferior to the
~ quality and description contracted for. :

52. The Inspector shall in the month of January in every year make a general
report to the Treasurer.

. MISCELLANEOUS.

53. Every account for supplies furnished by a contractor must be accompanied

by receipted delivery orders, showing that the stores described in"such account have

v
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been received by the duly authorized officer, and no item in any account shall be allowed
which cannot be supported by such evidence of delivery. Should an original receipted
delivery order be lost or destroyed, it shall be competent for the officer by whom the
stores specified in such order were received, to apply to the officer who issued the order
for a duplicate thereof, who upon receiving it shall receipt the same and forward it to
the contractor ; and a short statement shall be written upon the face of such duplicate,
showing the circumstances under which it was furnished. As a rule, a contractor
shall render one account monthly against the Department, but where the amount is
large an interim account may be rendered.

54. All delivery orders sent in by any contractor with his accounts shall be
retained by the Head of the Department and shall be attached to the requisitions for
the information of the Inspector. :

55. Where loss or inconvenience would be caused to any Department under the
* foregoing provisions of these regulations; stores of small value, transport of parcels,
repairs, and minor services may be obtained or effected. The head of the branch con-
cerned will be held responsible for any improper expenditure. In any such case a .
certificate shall be indorsed on the account that loss or inconvenience would have been
caused if the stores had not been so obtained or the service effccted. The cost of stores
or material obtained or services effected under this clause upon any one requisition shall
not exceed £10. All such transactions shall be registered in a book kept for the purpose,
which may at any time be examined by the Inspector.

56. If the Head of a Department reports to the Board that he considers it advisable,
under exceptional circumstances, to obtain stores or material from a contractor of a
quality inferior to that provided for in the contract, the Board may recommend the
Treasurer to accept the stores or material at a pricc agreed upon with the contractor.
If the Treasurer approve, the Board shall notify the Head of the Department and the
contractor accordingly, and the supplies may thereupon be obtained at the approved
price.

(Fora No. 1.}
No. VICTORIA.

1) .
REQUISITION FOR THE UNDERMENTIONED TRANSPORT FOR THE DEPARTMLNT OF

Description and Number of Parcels or Goods for Welght. " - onsi
which conveyance is required. Cwt.  qrs Ibs. To wlom Consigned.
To the Seorotary to the Tender Board. (Signature of the Officer requiring the Transport.)

(Signature of the Head of the Department
or Head of the Sub-Department.) . -
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(Form No. 2.}

WAY-BILL.
. - . Ly -
Department No. Stores and Transport Office,
Contractor Melbourne, 19.
PLuasE REOEIVE from the Stores and Transport Department, per » in good condition, to
be delivered as addressed, freo of cost :—
Weight.

No. of Packages and I)escx'lpf.lm:1 of Stores and Materlal Address.

Consigae Cwt. gqrs.  lbg,

To bo returncd recelpted to the Secretary
to the Tender Board.

Stores and Trambﬂ Offics, Melbourne.

. Freight will be pald by the Stores and Transport Department.
Roceived the above-mentioned goods in good order and condition.
19 ., Bignataure.

Please Note.—

1. If the stores or matorial desoribed in this Way-Bill bo not received within reasonable time, the Conaignee, after
making duoe local inquiry, should at once communicate the circumstance to the Secrotary to the Tendoer Board, in order that
any necessary action may be promptly taken. <

2. Bhould the stores or material bo sent by train or boat, it will be the duty of tho Consignee (in the absence of a
wpecial contract with the Btores and Transport Department for their transit) to arrange for their delivery from the station o1
whatf, and to forward the account to the Secretary to the Tender Board for the cartage incurrod.

3. Should tho stores or material described in this Way-Bill be received from a contractor to roplace a supply proviousty
rejectod, the Way-Bill should not be receipted, but the facts shonld be oxplained on the face of tho Way-Bill for the infor-
mation of the Secretary to the Tender Board.

4. Whore practicabls, the weights should be insorted in the column for that purposs, or if already insertod the weights
should be checked.

. (ForM No. 3.)

REQUISITION FOR BTORES AND MATERIAL INCLUDED IN THE ANNUAL CONTRAQTS BEQUIRED FOR THE DEPABTMENT OF
No. 19 .

Q&‘éﬁ%‘iﬁ‘gfq Contract Number.| Scheduls Number, Descrlption. Country of Origin. 8&':&::&?’ Amount,

@per| e d. £ s |d

Approval of ) ) Hoed of Dega:.rtmé;:lt-." T
Minisper. / /1 .
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{(Foru No. 4.)
REQUISITION FOR STORES AND MATERIAL NOT INOLUDED IN CONTRACT REQUIRED FOE THE DEPARTMEXT OF
- No. . 19 .
Daolivery.
Specificati Countr; Approval
qu‘;ﬁr":t / Description.  [If %0 Snmpl!m; e %t | Probable Cost. | “Pho”
When Required. | Whero Required. | OT8I0- Minister.
: £ s |4
To the Chairman of the Tender Board, Head of Degm,rtment,
Stores and Transport Office, Melbourne. - ate, 19
' {Foru No. 5.)
No. VICTORIA.
19 . —
REQUISITION. No. 19
For the undermentioned for the Dopartment of at
Descrlgglon of Furnituro and Fittings, Fencing, , These Columns to be filled In at Public Warks Departmeant.
Repairs to Buildings, Rental of Pre: &e., with
full particolars, dimensions, &c. Purpg:e ‘llg;aghich Country]
e g o of e o ] w8 st o agp e
£ & |d No.
. . v /19 .
Noted fo(
N . Vote
Recom.
mended—| Approved—
/ /19 . Commissioner of Public Works. /19
Signature of Officer requiring the Service, ’ ’

Signature of the Head of the Dopartment.

Approval of Minister.

To the Hon. the

Commissioner of Public Works.
(Form No. 6.)
o VICTORIA.
Reguisition No.* e i ORDER No.
Please supply. the undermentianed Stores and Material in acoordance with Contract No. for the
. . Department
Delivery o be made on the at
Quantity. %ﬁ%‘g’ Desciiption. Eg{;’l;k";cgf' Amount. B"”g" of %ﬁd“ Ch'. arge of
@ per P s d. ’

OFFICER AUTHORIZED TO ORDER

N.B.—This Order is to be
acootnt rendered for payment,

* To be inserted by Officer ordering supply.

produced at the time of delivery, and after being receipted must be attached to. the

" Melbourne, 1st November, 1992.

Approved by the Governor in Couneil,

the 21st November, 1922,

F. W. Massorr,
Clerk of the Exeoutive Counoil,

G. C. MORRISON,
Public Service Commisgioner.
W. A. ROBINSON,

pro Secretary.
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"PUBLIC SERVICE ACTS.

APPENDIX TO REGULATIONS.

Crimes Act 1915—Extracts from— ' PaGE.

Conviction of Public Officer of treason or felony. . .. . e 18
Steaiing or'embezzlemenb of public mone;rs, &e..: .. .. . .. .. 13
- Exemption from Examination—General Division .. . .. . .. .. Lo T3
Exemption from operation of Public Service Act 1915 .. - .. . S 6]
Licensed Short].mnd \Vriters—;R;:gulations for registrationas ... . . .. e T
Lunacy Deparbment.—Regulations ' .. .. .. - .. ' .. 78 .
Pupil Draughtsmen, Department of Lands and Survey—DRegulations re nppointm;nt of .. .. 86

Pupils in Axchitecture and Engineering, Department of Public Works—Regulations reappointment of 86,87

Pupil Analysts, Department of Public Health—Regulations re appointment of .. .. 89
Restrictions of Public Officers in regard to politica.l' affairs—Extract from Constitution Act Amendinent
Act 1915 : : : 91
Salaries—
First Division 91
"Professional Division ..."' .. . . e . 99 . -
Clerical Division—Rates under the several Acts _ . . B -
Teache;rs, Sewing ‘M’istreéses, and Junior Teachers—Rates under the several Acts .. .. 94

Bick Pay ~ .. . . . . . e e .. 100
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CRIMES ACT 1915 (No. 2637), SECTION 570.

If any person hercafter convicted of treason or felony for which he is sentenced to death or to any
term excecding twelve months of imprisonment at thé time of such conviction holds any office under the
Crown or other public employment, or is entitled to any pension or superannuation allowance payable by
the public or out of any public fund, such office or employment shall forthwith become vacant, and such
pension or superannuation allowance shall forthwith determine and cease to be payable unless such person
receives a free pardon within two months after such convietion or before the filling up of such effice or
employment if given at a later period; and such person shall become and (until he has suffered the
punishment to which he has been sentenced, or such other punishment as’by competent authority may be
substituted for the same, or received a free pardon) shall be incapable of holding any office under the Crown
or other public employment or of being elected or sitting or voting'as a member of either House of Parliament
or of exercising any right of suffrage or other parliamentary or municipal franchise.

CRIMES ACT 1915:(No. 2637), SECTIONS 144 AND .145. - '

144. Whosoever being employed in the Public Service of His Majesty in Victoria steals ahy chattel
money or valuable security belonging to or in the possession or power of His Majesty or intrusted to or

received or taken into possession by him by virtue of his employment, shall be guilty of felony, and shall
be liable to imprisonment for a term of not more than ten years. .

145. Whosocver being employed in the public service® of His Majesty in Victoria and intrusted by
virtue of such employment with the receipt custody management or control of any chattel money or valuable
security embezzles any chattel money or valuable security which has been intrusted to or recetved or taken
into possession by him by virtue of his employment or any part thereof, or in any manner fraudulently
applies or disposes of the same or any part thereof to his own use or benefit or for any purpose whatsoever
except for the Public Service or the use or benefit of the person for or on whose account or for whose use
or benefit the same has been intrusted to or received by him or has come to his possession or control, shall
be deemed to have feloniously stolen the same from His Majesty, and being convicted thereof shall be liable
to imprisonment for a term of not more than ten years. L .

Nore.—{z) Where a person in the de fucto employment of the Government reccives money by virtue of such
employment and appropriates it to his own use, he is guilty of embezzlement within this section; and it is immaterial
whether the duty to receive such money was cast upon him by virtue of his appointment by the Governor in Council, or
by departmental practice or orders; or whether the regulations or instractions junder which he received them were

ullra vires.—Reg. v O’Ferrell, 1 V.L.R. (L.), 81.

~

EXEMPTION FROM EXAMINATION.—GENERAL DIVISION.

[Act No. 2713, section 70.]

It has been reported by the Public Service Commissioner to the Governor in
Council, that the system of competition cannot be advantageously applied in regard to
appointments to the offices hereinafter mentioned :—

Engine-driver holding Certificate of Competency. from the Board of Examiners for Mining
and Factory Engine-drivers, from the Marine Board of Victoria, or from other competent
authority recognised as such by the Governor in Council.

Fireman. B

Labourer. '

Labourer, Junior. .

Lift Attendant, .

Master, Mate, Engineer, holding Certificate of Competency from the Board of Trade, from the
Marine Board of Victoria, or from other competent authority recognised as such by
the Governor in Council.

Shorthand Writer and Typist.

Chaufieur.
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Also the following :—

" Déartiisiit.

[ Jaee s -

Oiagiss Gf Applioanta.

- - PR P,

.

Chief Secretdry's

Law -

Lands andbél&;é);'

P,fﬂiliq' Works '

Agriculture

Labour

Carpenter and Modél Maker, Public Library

Farm Attendant, Lara :

Fémales in Ponal and Gadls Biinch; and iii Negléoted Children, Probaticnary,
and Reformatory Se¢hdols Braiicll o

Junior Attendant; Public Libiary

Overseer (Brush and Broom Making Industry)

Overseer (Matting and Mat-making Manufactory)

Superintendent, Coranderrk .

Embosser (Roy), Stamps ‘ '

Assistant Carpenter -

“Photographer’s Assigtant

Assigtant ngh.tho’llsé;‘-keepe.r

‘Cook

Deckhand

Diver's Attendant
Engine-driver and Fitter
Shipwright, Ports and Harbors

“Bteward and Deckhand

Striker, Ports and Harbors

Field Officer

Orchard Supervisor

Poultry Expert !

Poultry Expert, Assistant .
Inspector of Factories and Shops (Female)
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EXEMPTIONS FROM THE OPERATION OF THE, PUBLIC SERVICE
ACT 1915. - :

[Act No. 2713, Section 3.)

The Governor in Council has, upon the recommendation of the Public Service
Commissioner, declared that the provisions of the Public Service Aet 1915 shall not
apply to the officers or classes of officers hereinafter mentioned :—

Department. ' Officers or Classes of Officérs.

All Departments .. | Any officer who has been specially engaged to perform work of a temporary
. character, or who by his retainer, commission, ‘agreement, or the nature of his
employment, is not required and does not give his whole time to the Public
Service, and who is allowed to perform work for other persons outside the
_ Puble Service for his own pecuniary advantage and in his private capacity
Chief Secretary’s .. | Local Representative—Stato Accident Insurarice .
] Director of National Gallery; Master of.the School of Art; and Master of the
School of Design, Public Library, &c., Branch
- Manager, Aboriginal Station, Lake Tyers .

Assistent Manager, Aboriginal Station, Lake Tyers

Matron, Aboriginal Station .

Persons engaged as temporary Penal Warders (Male), provided that no such
persons shall be employed for more than fourteen days in any one calendar
month . .

Persons engaged as temporary Female Warders in Gaols, provided that no such
persons shall-be employed for more than 21 days in any one calendar month

Registrar of Friendly Societies

Temporary Assistants, Fisheries and Game Branch, provided that no such persons

. shall be employed for more than 21 days in any one calendar month

. Persons employed as Assistant Inspector of Fisheries in an honorary capacity
Treasury .. .- | Binders, Compositors, Labourers, Lithographic Printers, Machinemen, Pressmen,.
Stereotypers, Government Printing Office, to meet any sudden emergency

provided that no such persons shall be employed for more than 21 days in any
one calendar month ..
Apprentices, Government Printing Office
Public Instruction .. | Persons employed to tesch boot-making at School for feeble-minded children,
. ' two hours each week .
Law <« . «. | Judges’ Associates °
Lands and Survey .. | Buchan Caves—Jlsbourers . . _
. Employees in connexion with Rabbit Bxtermination
Pupil Surveyors and Pupil Draughtsmen
Labourers in Survey Parties - -
- Valuers appointed in accordance with the provisiens of section 3 of the Closer

Settlement Act 1918 .

Caretakers engaged by Lands Purchase and Management Board

Pupil Surveyors and Pupil Draughtsmen

Public Works .. | Pupilsin Architecture

Pupils in Engineering -

Hall Attendant, Government House, Domain

Persons employed at the State Government House, Malvern

Members of Crew (Cook, Leadsmett, Firemmen, Boatmen, and Boys), engaged by
Marine Surveyor
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SEcTioN 3—continued. -

Dopartment.

Officers or Classes of Officers.

c

Public Works — con-
tinued

Mines

Public Health

Ayriculture
!

Artisans

Assistant Lighthouse-keepers .
Engincers . Provided that no such persons shall be employed
Firemen . for more than 21 days in any one calendar
Labourers ) month ’ :
Seamen -

Employees in connexion with Diamond Drills and Testing Plant
Chainmen : N
Labourers and Artisans, pay not to exceed the minimum wage as determined from
time to time by the Department of Public Works
Caretakers, pay not to excced £2 a week
Persons employed for short periods at North Fitzioy (Brown Coal) Depdt
Persons employed at Morwell Brown Coal Mine at Wages Board rates
Wardens' Clerks and Mining Registrars in receipt of “allowances for portion of
their time only
Doctors, Nurses, or others temporarily engaged on account of the presence of
contagious or infectious diseases
Meat Inspectors under Commerce Acts -
Persons temporarily employed in connexion with Institute for Treatment of
Consumptives, Broadmeadows
Official Analysts under the Artificial Manures Act, provided that such analysts
shall before appointment be either—
(¢) Fellows or Associates of the Institute of Chemistry of Great Britain; or
(b) Holders of the Diploma of Analytical Chemistry of the University of
Melbourne ; or ' .
(¢) (i) Have undergone a course of three years training in Chemistry
either at the Melbourne or some approved University or at some
School of Mines, technical school (including-the Working Men’s
College, Melbourne); or institution approved by the Public
Service Commissioner, and have passed satisfactory examina-
tions during such course; or have passed an examination in
General Chemistry, inorganic and organic, before examiners.
nominated by the Public Service Commissioner ;
(4.) and in either case have also passed a practical examination in the
analysis of artificial manures before examiners approved by the
Public Service Commissioner, or have been employed for three
years consecutively in the analysis of artificial manures in a
Government Laboratory or in a laboratory under the control and
supervision of an official analyst ; .
and have satisfied the Public Service Commissioner that they have, or have
access to, the necessary apparatus for making analyses of artificial manures.
Persons employed in connexion with experiments for eradication of St. John's
Wort at rates of pay ruling locally for such work
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Evidence Act 1915.

EXAMINATION OF APPLICANTS FOR LICENCE AS SHORTHAND
WRITERS.—REGULATIONS.

The Public Service Commissioner, pursuant to the provisions of section 130 of the Evidence Act
1915 (No. 2647) hereby makes the following Regulations for determining the nature or character, standard,
and requirements of the examinations or tests to be applied to applicants for licence as Shorthand Writers,
and submits the same for the approval of the Governor in Council, in licu of Regulations hitherto made,
which are hereby revoked :—

1. Examinations shall be held at such times and places as may from time to time be notified by
the Public Service Commissioner in the Government Gazetic and in two newspapers,

9. Lvery applicant shall, prior to admission to examination, produceé to the Commissioner satisfactory
evidence—

(a) Of name in full.
(b) Of having attained the age of 21 years.
(¢) Of good moral character.

3. Every applicant who has produced the aforesaid evidence, and who shall, before such examination,
forward to the Commissioner a postal note for Ten shillings and sixpence, being fee for the examination,

may be admitted to the examination. .

4. Before an applicant can be registered as qualified for licence he must pass, to the satisfaction of the
examiners, examinations in—

(a) Rapidity and correctness in writing shorthand. .
(b) Rapidity and correctniess in transcribing shorthand notes.
(¢) Rapidity and correctness in reading shorthand notes.

3. The standard required for passing shall be—

(@) To write correotly from the examiner's dictation 600 words at the rate of 120 words a minute ;
five minutes in all.

(b) To transcribe at once in longhand, legibly and correctly, without abbreviations, in 24
minutes, the passage written from dictation under sub-clause (a).

(c) To write correctly in shorthand from the examiner's dictation, 1,500 words at the rate of
150 words a minute ; ten minutes in all.

The writings of all candidates shall be collected at once, without revision.

(d) To read aloud correctly to the examiners, in not more than 20 minutes, the paper written in

accordance with sub-clause (c).

6. While candidates are under examination, no coramunication between them will be allowed.

7. Immediately after each examination the examiners shall forward to the Commissioner a return,
signed by every examiner, of the names of those candidates who satisfied the examiners thereat.

8. Candidates who may have passed the examination to the satisfaction of the examiners shall be
registered as qualified for licence as shorthand writers in the Law Courts.

9. Notwithstanding the conditions imposed in the preceding Regulations, any applicant for licence
as o Shorthand Writer who at the time of such application is the Government Shorthand Writer, or a member
of his staff, or of the Victorian Hansard Staff, or the Commonwealth Parliamentary Reporting Staff, and
who may have served on either of such staffs as a shorthand writer for a period of tive years, and who shall
produce evidence of his fitness satisfactory to the examiners, may, on the certificate of such examiners, and
without further examination or test, be registered as a person qualified for licence as a Shorthand Writer
in accordance with the Evidence Act 1915 (No. 2647).




Decsmber 7, 1929 : 3850 Vietoria Gazette

8 _ Appendic 10 Regulations:

Public Service Acts 19;5 and 1920 and Lunacy Act 1915.
- REGULATIONS.-LUNACY DEPARTMENT.

The Inspector-General of the Insane, pursuant to the provisions of the Public Service Acts 1915 and
1920 and the Lunacy Act 1916, hereby repeals the Regulations heretofore made under such Acts, and makes
the following Regulations, to take ecffect from the 1st July, 1920, .

In thése Regulations * Inspector-Gencral ” mcans the Inspector-General of the Insane appointed
under thé Luiniacy Act No. 2687. .

The Regulations are divided into the following chapters, viz. :—
Chapter L—Professional Division, Classification of.
Chapter II.—Genecral Division, Appointment to the.

Chapter TIT.—General Division, Classification of.
W. ERNEST JONES,
: Inspector-General of the Insane.
6th September, 1920, :

CHAPTER L—CLASSIFICATION OF THE PROFESSIONAL D'IVJSION, LUNACY
DEPARTMENT. ' ’

Public Service Acts 1915 and 1920 and Lunacy Act 1915,

1. When it is necessary to fill an office in the Professional Division it shall, unleas it be absolutely
necessary to appoint to such vacancy a duly qualified person from outside the Service, be filled by the
promotion thereto of the officer who, in the opinion of t 1e Inspector-General of the Insane, possesses the
patticular qualifications required for the vacant office, and is next cntitled by mérit, good and diligent
conduct, length of service, relative seniority, and the nature of the work performed by Eim.

2. In the case of appointments, transfers, and promdtions the scals o amorint of salaty assigned
to the several officers mentioned in the Schedule hereto shall be that respectively entered opposite the name
of such office in such Schedule in the * Yearly Rate of Pay.” . T h

3. When a minimum rate and a maxsnum rate of salary are attached to any office, the person
holding such office shall be paid such amount, being not less than the minimum nor more than the mazimum -
rate, as shall he from time to time approved by the Governor in Council on the recommendation of the
Inspector-General, provided that an officer on his first appointment to the Service shall be paid the minimum
rate of lis office. .

4. Any officer transferred or promoted to any office in the Professional Divison ghall thereupon be
the junior officer in such office or grade to which he is promoted or transferred, but notwithstanding anything
in the Schedule heréto, he shall be paid a salary not léss than that iwhich he was receiving immediately
before such transfer or promotion, provided it be not greater than the maximum rate for such office.

5. The following are the classes of the Professional Division which apply to officers appointed,
transferred, or promoted under these Regulations :—

. PROFESSIONAL DIVISION..

Salary.
Mintmum, _Maim_vj:‘rg.
[ £

ClassA .. - .. . 700 . 800

Class B .. . .. 578 .- 850

©*  ClassCand B . .. 492 . b2
- ClaasD © o . .. . 348 -

ClassD .. . . 204 . 7t
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Schedule.
Yeaily Rato Salaries may be increased to Rates B
"of Eny - shown hereunder,
Offiee. Class,

After After After After
Minimum, | Maximum. Int 2nd 3rd 4th
Year, Yeaf. Yeéar. Year.

£ £ £ £ g £

<
£

Medical Superintendent .. A 700 800* 728 750 775 800
Senior Medical Officer .. .. B 576 660t 600 625 650 ..
Junior Medical Officer .. .. |Cand B 492 5521 516 528 652
Dentist Metropolitan Hospital .. | Cand B 492 552 516 528 552
Engincer-in-Chief .. .. D .. 348§ .. .. .
Landscape Gardener .. .. D 204 3248 276 300 324

* Subject to a charge of £100 a year for rent, fuel, light, water, vegetables, milk, and washing,
1 Subject to a charge of £72 a yoar for rent, fuel, light; weter, vegetables, milk, and washing.
... ¥ Subject to a charge of £60 a year for ront, fuel, light, water, vegetables, milk, and washing. Junior Medicat Officers
will be provided with quarters partly furnished. . P o -
§ Subject to a charge of £50 & year for quarters and allowances

CHAPTER II.—APPOINTMENT'AND PROMOTION IN THE GENERAL DIVISION.
Public Service Acts 1915 and 1920 and Lunacy Aet 1915.

REgISTRATION AND ExaMINATION OF APPLICANTS.

L. Every applicant (except for the position of Messenger) must at the date of his application be
between the ages otl 21 and 4] years, and must forward to the office of the Inspector-General of the Insane
an application in his own handwriting, stating his full name and address, the date and place of birth, and
the particular appointment or class of appointment which he desires to obtain. He must also’send in a
cértificate of good moral character and industry, as well as a certificate of suitability for employment frofn
either the Tnspector-General of the Insane or the Medical Superintendent-of one of the Hospitals, -

Nurses should be approximately 5 ft. 3 in. in height; and Attendants 6 ft. 8 in., with correspondingly
good physical development, and in their form of application they should state what their previous occupation
or work has been. . ’

Applicants for the positions of Messenger must be between the ages of sixteen and twenty : Messengers
will not be retained after they have reached the age of 21 years. :

2. Every applicant to be recorded for appointment to any office requiring the exercise of skill ususlly
acquired in some mechanical trade or other occupation must satisfy the Inspector-General, by thg production
of certificates or otherwise, that he*possesses the handicraft and experience necessary for the work of the
office.

3. On the %}-oducﬁon of these certificates applicants may have their names entered in the Register
of Applicants for Employmerit,” and will be nominated a8 vacancies oéeur.  Prior to nomination, however, -
it will be necessary for applicants to furnish a certificate of good physical health. T

+. New appointments, all things being equal, will be made from among those persons whose names
aré entéred in the “ Register of Applicants for Employment ” according to priority of registration for -
vacant offices, combined with fitness in each case for the particular office to be filled, and the Educational
Tést Examination having been passed; bub the Inspector-General may nominate any applicant who has
special qualifications without regard to his poition on the Register. :
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5. If any person decline to accept an appointment which is offered to him, his name will thereupon be
removed from the Register. The name of a candidate may also be removed from the Register if he fail to

reply within seven days to any communication from the Inspector-General respecting his nomination to the ’

Lunacy Department addressed to him at his last place of residence known fo the Inspector-General.

6. No name of any person shall remain on the Register as that of a person qualified for appointment
after he shall have attained the age of 41 years, or for a longer period than two years from date of registration,
except in the casc of applicants who, subsequent to registration, joined the Australian Expeditionary Forces.

7. Any person appointed under these Regulations will De on probation for twelve months, and the
Attendants will be required prior to their probationary appeintment to pass an examination which will
prove the sufficiency of their education.

The subjects of examination shall be those épociﬁed hercunder :—
(@) Handwriting: to be tested by copying out at least 200 words from a passage of simple
English. :
* (b) Spelling: to be tested by writing from dictation an extract from a newspaper—not less than
100 words. ’
{¢) Arithmetic : first four rules, simple and money.

Applicants who have passed any examination for candidates for appointment in the Public Service
of Victoria, or any like examination, will be exempted from this examination. Persons appointed to
positions in the General Division other than those of Attendants will not be required to pass the Educational
Examination, 7.e., Hospital Trained Nurses, Nursés, Artisans, and Servants.

Applicants for cmployment as Attendant on the staff of the Lunacy Department who have enlisted
in any Expéditionary Force raised in Victoria or (in the case of a person born in Victoria) raised in Australia
for naval or military sefvice with His Majesty’s Navy or Axmy during the war in which His Majesty is at
present engaged and have served abroad with such Foree, may, on their return, have their names recorded
in the Register of Applicants and may be appointed on the staff in preference to all other applicants and
without being required to pass the Educational Test Examination provided by Regulation No. 7. Military

. Discharges must he produced in every case. -

The appointment of Attendants appointed under this Regulation may be confinued il the term of
probation prescribed by section 72 of the Public Service Act No. 2713 has been satisfactorily served, without
the requireraents of Regulation No. 8 having reference to passing the First Nursing Examination having
been complied with, and the Attendants will be eligible for increments to their salaries as provided by Chapter
IIL of the Regulations without having passed the Departmental Nursing Examination as required by
Regulation No. 11. They will, however, be expected to attend he various courses of lectures and to pass
the various Nursing Examinations before being cligible for promotion to the higher grades.

.2

TRsT DEPARTMENTAT. EXAMINATION.

8. Attendants and Nurses appointed under these Regulations must qualify themselves for retention
on the staff of the Lunacy Department and for subsequent increments to their salatics by attending the
necessary courses of lectures in Elementary Anatomy andPhysiology, First Aid to the Injured, and General
Duties. o

Failure of an Attendant or Nurse to pass the Departmental Examinations within the times specified
will be considered to be evidence of incapacity to discharge the duties of his or her office : and the retention
of Attendants and Nurses on the staff will be conditional on their passing these examinations. No Attendant
or Nurse will be retained on the staff-of the Lunacy Department unless he or she has passed the First
Departmental Examination. -

9. The First Departmental Examination cannot be undertaken before the Attendant or Nurse has
been in the service of the Lunacy Department for a period of one year. In the event-of a failure to pass
ab the first attempt on the recommendation of the Medical Superintendent the Tnspector-General may
approve of & secopd opportunity to pass the examination being given. ‘ . ’

. (

—_— S —a*__——/‘?‘—‘ e ~;-
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. 8Econp Deparrientay ExasiNation.

10. 'T'he Second Departinental Examination—in general nursing and duties—cannot be undertaken
until after the end of the second year of service in the Lunacy Department, but the Attendants and Nurses
mush preséit themselves for this Bxaniination before the end of thé fourth yeaf of seFvice, dating fiom the
* time of appointment on probation. Ii thé event 6f a fdiluve to pass thig setond exatindtioh &t the fithb
attempt, on the recommendation of the Medical Superintendent the Inspector-General may approve of
obhier Oppoitunibies to pass the examination belng piven. Ih the event of a seconid failiive to pass, however,
thie sefvibes of the unsutéesstul candidate may be dispensed with.

11. The first increment will only be recommended to the Attendant or Niifse 8onditicbl 6ii thé Fitss
Departmental Examination having been passed, and if he or she is approved of by the Medical Superintendent
ahd the Inspeetor-Ganeral, and oh the production of & ceitificaté of good conduct and diligence from the
Medical Superintendent of the Hospital for the Insahe whére he of shé is émployed. The secohd increfent
will not be recommended until the Second Departmental Examination has been passed.

Turkbd DebantMentar Exiuinafiow.

_ 12. The Third Departmental Examination in mental disordérs, nutsing and duties, together with
elementary anatomy and physiology of brain and nervous system, can only be undertakén after the third
year of service and one year after the passil? of the Second Examination. On the passing of this examination
a certificate will be given to the successful examinec setting forth that he or she is & Trained Mental
Agtendant or Nurse. In the event of failure obher opportunities will be given to pass on the retommendation
of the Medi¢al Superintendent. This Examination will qualify Attendants and Nurses for promotion to
the Second Grade. Aftendants and Nurses who passéd the Second Nursing Examination provided by the
previous Regulations will be eligible for promotion to the Second Grade without passing the: Third Nusing
Examination provided by these Regulations, Before being cligible for promotion to the position of Héad
Attendant or Hospital Attendant and Chief Nurse or Hospital Nuzso they must pass the Thitd Examination.

13. In déteninining the claims of officers t6 promstion, eoisideration will be givén in téspect of merit
to the followihg qualifiéations :— ’ ]
(a) Possession of the Departmental Nursing Certificats. . ) )
$b) Ability and knowledge required to fulfil the duties of the superior office, and the pvssession
‘ of the necessary tact and judgment. i
() Industrious habits and careful performance of work, =~ )
(d) Goed conduct, regular attendance, and prompt and cheerful seivice on urgent occasions:
(¢) Mental vigour and sound bodily health.
(f) Performance of valuable services of a special nature.

14. For promotion to the First Grade selection will be made from among those Attendants and
Nurses who have passed into the Second Grade, and who have, by reason of theit 3peéial fithess for the
work, as well as by their good conduct and industry, proved themselves capable of taking chafge of a large
and important ward. .

15. Except in & casé in which thé Inspector-General shall 6értify that Some particular office in the
Lunacy Department should be filled by a Hospital Trained Nurse, the person to fill the position 6f Hospital
Attendant or Hospital Nurse may be selected from among the Attendants and Nurses who have demonstrated
their capacity for the special work required of them,

16. Officers dppointéd to Aty position in the Liinavy Dépactrent shall fiob, tnkil they shall have
served for a period of five years on the staff of the Department, be transferred to eny other Department or
Branch unless such transfef is determined t6 bé in the interests of the Public 8ervice.

Boarp or Examivers,

17. All Departmental Examinations will be conducted by a Board of Examitiers; which will doiisist
of the Inspector-General or a Deputy appointed b% the Inspector-General, and one or two, Medical
Superintendénts of Depiity Bupeiintendehts as may be sonsidered nécessary appointéd by the Inspector-
General, '

18047,—6
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18. The subjects for the Departmental Examinations shall be those set forth in the syllabus of
lectures adopted from time to time and issued to each Hospital for the Insane, the text-hook being as
prescribed from time to time.

19. The employees at the Idiot Asylum and the Reception House. so far as is practicable, will he
suhject to the same rules as the employees in the Hospitals for the Insane.

20. In accordance with the exigencies of the Department, and in order to facilitate the better training
of Attendauts and Nurses, the Inspector-General may transfer an Attendant or Nurse from one Hospital
to another, or from the female side to the male side of the same Hospital where the nursing of male patients
- is undertaken by female Nurses.

_ 21. All probationers and persons appointed on the staff of the Lunacy Department will be required
to sign the agreement hereunder at the time of entry on duty. ’

LUNACY DEPARTMENT.

I hereby acknowledge to have received and read a copy of rules and instructions appended hereto
and marked A and B which are now in force for the guidance of .. .............oounu.. in the Lunacy
Department. T fully understand that during my connexion with this Department and in consideration of
being employed, T am obliged to obey and carry out these rules and instructions, and all other rules,
instructions and orders which may be in force during my employment within the Hospital for the Insane in
which I may at any time be employed, and also that I must be careful of the property of the Government
of Victoria and must promote so far as I am able the interests and objects of any such Hospital, avoid
gossiping about its inmates or affairs, and endeavour gencrally by my own conduct and demeanour to sustain
the reputation of the establishment. I further understand that I am liable to be called upon to perform
any duty assigned to me, although not of a nature I usually perform, should I be required to do so by the
Medical Superintendent or his representatives ; that it is my duty if anything improper is done in my presence
or to my knowledge in the Hospital wherein I may be employed, to report it to the Medical Superintendent ;
and T understand and agree that I am liable to be punished or have my services dispensed with, ot be
dismissed for any transgression of any instruction, order or rule of the Hospital, or of any instruction order
or rule applying to.......... e, ; and further I understand the principles laid down in the Rules
and Regulations for promotion by merit, good behaviour and suitability (and, for the Attendants and
Nurses, that the possession of the Departmental Nursing certificates), are the only means by which I may
expect promotion, and that any attempt to gain promotion by other influences than these will be taken as
an acknowledgment on my part of my unfitness for such promotion ; further that one month’s notice at
least is required before an application to be allowed to leave the service of the Lunacy Department will he
considered.

I further make statement and declare my true and proper age to be.... .. [P years.
Date of birth—
Witness
. Dated at the Hospital for the Insane at this day of 19
entered on duty as this day of 19

6th September, 1920.

CHAPTER ITIL.—CLASSIFICATION OF THE GENERAIL DIVISION.

‘Public Service Acts 1915 and 1920 and Lunacy dct 1915.

1. In the case of appointments, promotions or transfers to any office in the General Division in the
Lunacy Department, the scale or amount of salary assigned to the several offices mentioned in the Schedule
hereto shall be that respectively entered opposite the name of the office in such Schedule in the colnmn
headed ““ Yearly Rate of Pay.”

2. In’cases where no minimum salary is entered opposite the name of his office in the said Schedul
every officer shall he entitled to receive pav at the maximum rate without addition thereto.
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3. In cases where there is o minimum rate and & maximum rate, every officer shall be entitled to
receive salary at a rate within the minimum and maximum limits to be approved by the Governor in Council
on the recommendation of the Inspector-General of the Insane, provided that an officer on his first
appointrent to the Department shall be paid at not more than the minimum ratc of his office.

4. Any officer transferred or promoted to any class or grade shall thereupon be deemed to be junior
to any officer already in such class or grade, but notwithstanding anything in the Schedule hercto he shall
be paid an amount not less than that which he was receiving immediately before such transfer, or promotion.
Officers who are transferred to the Attendants’ or Nurses’ Staff from the Artisans’ and Servants’ staff, and
who are in receipt of salaries at or above the maximum of the Third Grade, may be transferred to the Second
Grade on the recommendation of the Inspector-General without regard to their seniority. Thev will,
however, be required to pass the Educational and Departmentsl Examinations prior to being so transferred.

5. In the ease of Attendants and Nurses, promaqtion from Grade to (Grade may be approved by the

Governor in Council on the recommendation of the Inspector-

with the special regulations for Attendants and Nurses.

6. Increments may be granted to officers a

and at the rates set forth in the Schedule.

7. Where an officer previously to his transfer from one office to another has been paid the same salaty
as in his new office, time served in such former office may be counted in reckoning the interval for the first

increment.

General, and shall be regulated in accordance

ppointed to the offices mentioned in the following Schedule,

8. Every increment shall be discretionary, and no increment shall be payable except on the certificate

of the Permanent Head of the Department and of the Ins

earned by good cgnduct and efficient

service.

pector-General that such increment has been

9. Tf any officer is in receipt of pay greater than the maximum rate, he shall continuc o receive such
pay until he ean be employed upon work equivalent to his salary.

10. Failure on the part of Attendants and Nurses to pass the Nursing Examinations will be taken as
ineflicient service, and, should the examinations not be passed, increments will not be granted.

11. If any officer be absent from duty on account of illness, no deduction shall he made from the
salary of such officer on account of allowances if the officer is under medical treatment at his own home or at
a general hospital. In the case of the single men and the members of the female staff. it shall be at the
discretion of the Medical Superintendent as to whether the officers shall remain at the Hospital for the

Insane for treatment or be allowed to leave the institution.

When an officer on sick leave on full pay is

drawing his allowances the full charge for these allowances as provided by these Regulations will be made.
When the officer is on half pay only, half the charge will be made. No charge is to be made should an officer

be allowed leave without pay.

SCHEDULE OF SALARILES.

. - Salnries may be i t. at.
vrly Ratn ot Py et o Roter
Office. CTT N -
Minimnm. [ Maximum. M\tf;‘:‘“ AﬂYeera;’nd A(:'eet“:frul
Criminal and Refractory Ward— £ £ £ £ £
Attendant, Head =~ .. .. 264 272y 272 .. ..
Attendant, Relieving Charge .. . 228*
Attendant, Grade 11. .. .. 216* e ..
Attendant, Grade IIT. . 192 210%* 198 210
Artisans and Servants, Malex—
Foroman Engine Driver .. 240
Engine Driver .. 228 ..
Plamber .. 210 222 222
Blacksmith .. .. .. 210 222 22
Senior Carter (in sub-charge of farm) .. 204 210% 210
Carter - o .. . 186 192* 102 '
Carpenter .. .. 210 a2 222
Carpenter, Assistant 102 . 204 204
Cnok, Senior . .. 222> Lot
Cook . 18 210% 210

* Less doductions for quarters nnd rations, dc.

T Less deductions for quarters and allow.anees,

\
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SCHEDULE OF SALARIES—coalinued.

Yearly Rate of Pay. SaaHes ﬂ%ﬁﬁfﬁggﬁ” niita
Office. =~ — — 7
Minimum, | Masimym, | Afirlst | AGSfond | aftersrd
Artjaads and Seivants, Maiss—iontinied. £ £ £ £ £
,  Fifghai ., . . ] s 198 iys . .
Ghfdbhisr . . - . P04 Bogt 218 228 o
Painter , :. . it ] 210 222 222 :. W
Painter, Assistant .. . . 192 204 204 . ‘.
Shobmalker . . .. 310 223 992 .. ..
Shodmaker; Azvista 11 . 192 204 202 i, Y.
Soapmalker 23 .- - 10 223 2282 . .
Tailor .. . .. . 10 222 222 iy .

. Tailor, Assistant . .. .. 162 b0 364 .. .
Tailof; Yaria Behd :. ty 3 o 298 s o : -
Upholsterer . .. . 210 229 232 i ts
Tinsmith .. .. . . 210 222 222 . !

Avtigahs and Ssivants; Fomalds—-
Head Codk 3% . .3 v 144 180¢ <180 136 .4
Cook .e .. . .. 126 138* 132 138 .
Lanndress .. .. . . .- 144* .y .e ..
Laandress, Assistant I 3 120 138* 128 138 T "
Tailoress .3 .. e i 120 144 132 T 144 T
Seamstress, Nurso .. . .. 12 138* 126 138 .
General Staff—
Attendant, Head, Grade 1. .t i 288 800% 300 .. yot
Attendant, Head, Grade II. .. ' .. 264 272% 272 .. .
Charge Attendant .. . . odg* .. .- .
Abtendant, Hospital, Mals =, i s poR® i i '
Dispenser; Motropolitan Hospitals is 276 288 . 283 ) s
Farm Bailiff, Grade 1. .. .. .e 288 .. .- .
JForn Bafliff, Gradsd II: i L. i, 284 i .
Engineer Mechanic, Grade 1. : . S B 288t s o .
Engineer, Mechanic, Grade IT. . 31 2641 e Y o
Hall Poiter . . . 174 198+ is8 198 .
Méchanls, Assistdinh .. . .. . 223 . . .
RBtoreman, Grade I. .. s, .. I 240 . .
Btoremah; Grads II::: 2 .. i 238 i, 1.
Labpratory Attendant = &= 186 210* 198 210 23
Boatman .. .. .. . . 186 .e B
Attendants, Male—
Grade I. (in charge of large wardd, Te-
. lioving sttendants in large hospital
#ards, atd senior night dttendant in
_ each Kospital) .. e e e 200+ .. .. .
Grade II. (relioving attendants in large
¥ards, ih charge of sinall watds; an .
other special duties) . .- .. 210* - . e ..
Grade IIL .. . e .- on 186 204* 192 204 i
Watchman and Attendant .. . 186 204 192 © 204 e

Females— . el a -
Chief Niirse .. . | 204 240 2ié 338 34
Housekeoper . . . ..{ . 188 2041 180 192 204
Nurse, Hospital . . . .. 168* . . .

Nurse— . '
Grade I. (in charge of large wards, re-

lieving nurses in large hospital wards,
and senior night nurse in each hospitai) . 156* ..
Grade IL (relioving nurses in large
wards, in charge of small wards; and
. other, special duties) .. ) .. 144% . o ..
Grade IIL. .. . - .- 120 138* 126 138 ..
Sewing Mistress . .. . 120 138 126 138 t.

* Less deddétions for quarters and rations; &c: + Less deductions for qubrters add allowafices.
$ Less deductions for quarters, Allownnces, and ratlons.
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Nurses, Cooks, and Laundresses will be provided with uniforms.
Attendants will be pravided with uniforma g8 under :—

One Tunie and twa pairs of Trousers annually, and Caps and Helmets as required.
Bonus positions, £1 to £6. .

Note to Salaries of Officers Residing in Separate Quaiars in the Reserves of the various Hospitals for the Insane.
Dedugtions will be made from the salaries of these afficers in accordange with the Scheguls hergunder—

Rent ,. e . . . .. As fixed
Fuel .. .. .. .. .. .o 212
Light .. . . .. .. . £6
Water .. .. . .. . . £2
Vegetables .. e T .- .. £2
Milk . .. . .. . .. £2
Washing .. . . £6
£30 & year

The Chief Nurses and Housekeepers will be charged £32 per annum for rations and allowances other
than quarters.

Rent for quarters will be charged as under :—
- Forquarters occupied by== i
£20 a year

Head Attendants . .s .e .. ..

Farm Byiliffs ., . .. .- - .. £20g year
Mechanics .. .o . .. . .. .. £20a year
Gardeners .. . .. .. .. . .. £20 a year
Chief Nurses .. . .. . .. .. %16 a year
-Heougekeppers . . .. s .. £16 a year

Salaries of Qfficers who are allowed Quarters for themselves only and Rations.
Deductions will be made from the salaries of these officers as under :—

Rent and allowances .. . .. .. f18
Rations . .. .. e .. 214
£32 a year

REGULATIONS FOR PUPIL, DRAUGHTSMEN.—LANDS AND SURVEY
‘ DEPARTMENT. -

. ConpITIoNs. :

An applicant for appointment’ must not be more then eighteen years nor less than sixteen yearg of
age. He will be required to produce a medical certificate that ke is of sound constitution apd not affegted
with any physical infirmity which would interfere with the proper discharge of his profession.

‘ QUALIFIQATIONS, '

The candidate must have passed the Junior Public or Intermediate Examination in subjects including
English, algebra, arithmetic, and geometry in the Melbourne or other recognised Upiversity ; or

Passed such other recognised pxamination, or praduce such ceptificates from the Edncation Department
or other authority as shall satisfy the Surveyor-General as to’his competency in the subjects mentioned
above, and as to his general educational proficiency. )

He shall also, with such certificates, submit satisfactory proof of his aptitnde for plan drawing.

A 4iva vacs ot 8 practical examination may be held before the final selection of candidates,
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. ProgaTION. .
Each candidate approved by the Minister shall enter the office as a probationer for a period of one
month without pay, and, at the end of that time, if reported by the Surveyor-General to have displayed
aptitude for the work, he shall be enrolled as a pupil, and shall be subjeet to the general regulations for
the Public Service, so far as they can reasonably apply.

TERM OF SERVICE.

The term of service shall be two years, and at the end-of each year the pupil will be required to pass
an examination on the subjects mentioned in the schedule hereunder.

The Minister reserves the power to dispense at any time with the services of any pupil who may, in
the opinion of the Surveyor-General, be wanting in application or in the careful performance of his work,
or whose conduct may be considered by him to be unsatisfactory.

REMUNERATION.

‘The salary for the first year shall be £60, and, subject to passing of the required examinations, thé
salary for the second year shall be £72.  On successfully passing the prescribed departmental examinations
a pupil will, at the end of the term of two years, receive a certificate of competency as a draughtsman, and,
if otherwise sutisfactory, may be appointed on the permanent stafi as Draughtsman, in accordance with
the Regulations under the Public Service Acts.

SCUEDULE OF SUBJECTS ¥OR EXAMINATION.
) First Year.
- 'Tracing, colouring, drawing to scale, neat lettering, mensuration, and simple practical trigonometry.

Second Year.
Plan drawing, plotting from field notes, and computations connected with land surveying.

REGULATIONS FOR PUPILS IN ARCHITECTURE.—DEPARTMENT OF
PUBLIC WORKS. - '

CoNDITIONS.
An applicant for appointment must not be more than twenty years or less than sixteen years of age.
He will be required to produce a medical certificate that he is of sound constitution, and not affected with
any physical infirmity which could interfere with the proper discharge of his profession.

QUALIFICATIONS.
' 1. The candidate must have passed the Matriculation or Junior Public Examination (including
algebra, geometry and arithmetic) in the Melbourne or other recognised University ; or,

2. Passed such other recognised examination, or produce such certificates from the -Education
Department or other authority, as shall satisfy the Chief Architect as to his competency in those three
subjects, and as to his general educational proficiency.

3. He shall also, with such certificates, submit satisfactory proof of his aptitude for drawing.

4. If considered necessary in the opinion of the Chief Architect, all candidates shall submit themselves
to a competitive examination in such subjects as may be preseribed, with a view to the selection of the
nost eligible for the position. ; .

' ProBaTION. .

Each candidate approved by the Minister shall enter the office as a probationer for a period of one
month without pay; and, at the end of that time, if reported by the Chief Architect to have displayed
aptitude for the work, he shall be enrolted as a pupil, and shall be subjeet; to the General Regulations for the

Public Service so far as they can fairly apply. ) .
No more pupils will be received than are needed for the requirements of the Department.

. TerM or SERVICE.
The term of service shall be two years, and, at the end of the first year, the pupil, in order to qualify
for the continuation of his pupilage in the succeeding year, will be required to pass an examination in the
subjects set forth in the annexed schedule for * first year.”
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If, however, it be considered as satisfactory to the Department and to the advantage of the pupil,
.the period of pupilage or term of service may be extended to four years.

As a qualification for such extension the test examination set forth in the Schedule for * second
year” and “ third year ” must be passed, and the pupil mnust have given proof of special aptitude and
diligence.

The Minister rederves the power to dispense at any time with the services of any pupil who may,
in the opinion of the Chief Architect, be wanting in application or in the careful performance of his work,
or whose conduct may be considered by him to be unsatisfactory.

. REMUNERATION.

The salary for the first year shall be £60 ; and, subject to the passing of the required ¢cxamination,
the salary for the second year shall be £72. In the event of a pupil being permitted to continue his pupilage
heyontd two years, the salary for the third year shall be £96, and for the fourth year £120.

It is distinctly to be understood by or on behalf of pupils that their period of service as pupils will
on no account constitute a claim for incorporation with the Departmental stafl, or for employment beyond
the period of pupildge, whether it be for two years or four vears, further than already provided by the
Regulations made under the provisions of section 73 of Act 2713, which provide that the Public Service
Conumnissioner may make Regulations for the admission into the Public Service in special cases to he
indicated in such Regulations, and upon such terms and conditions as may he therein preseribed, of Pupil
Draughtsmen in the last year of pupilage.

SCHEDULE ov SuetreTs For KxaMsINaTION.
First Year.

1. Tracing.
2. Colouring.
‘ - 3. Drawing to scale.
4. Neat lettering.
5. General knowledge of terms used in building and engineering work.
6. Mensuration.
7. Elementary freehand drawing. .
Second Year.
1. Simple geometrical and freehand drawing. .
2. Elementary building materials and construction.
3. Elementary knowledge of the styles of architecture.
4. Building quantities.
5. Ornamental writing and printing.

Third Year. .
. Drawing to scale from rough sketches.
. Working drawings of a small structure with details.
- Specification for drawings so made.
. . Advanced building materials and construction.
Tracings and drawings connected with the subjects for examination for each year, and duly certified
as being the work of the pupil, will be considered in connexion with each examination.

= L2 o =

REGULATIONS FOR PUPILS IN ENGINEERING.-DEPARTMENT OF
PUBLIC WORKS.
. CoNpITiONS,
An applicant for appointment must not be more than twentby years or less than sixteen years of age.

He will be required to produce a medical certificate that he is of sound constitution, and not affected with
- any physical infirmity which could interfere with the proper discharge of the duties of his profession.
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QUALIFIGATIONS, ‘

1. The candidate must have passed the Matriculation or Junior Public Examination (including .
algebra, geometry, and arithmetic), in the Melbourne or qther recognised University; on

2. Pagsed sugh other recognised examination, or produce such certificates from the Hducation
Department, or other authority, as shall satisfy the Chief Engineer of Public Works as to his competency
in those three subje_qts, and as to his general educational proficiency. . )

3. He shall also, with such certificates, gubmit gatisfactory proof of his aptitude for drawing.

4. If considered necessary in the opinion of the Chief Engineer, all candidates shall submit themselves
to & competitive examination in such subjects as may be prescribed, with a view to the selection of the most
eligible for the position. ) :

PROBATION.

Each candidate approved by the Minister shall enter the office as a probationar for a peried of one
month without pay; and at the end of that time, if reparted by the Chief Engineer to have digplayed
aptitude for the work, he shall be enrolled as a pupil, and shall be subjec to the General Regulations for the
Public Service so far as they can fairly apply. {\To maore pqpilg wili be recgived than gre needed for the
requirements of the Department. o ’

TERM OF SERVICE.
The term of service shall be two years, and at the end of the firat year the pupil, in grder to quslify

for the continuation of his pupilage in the succeeding year, will be required to pass an examinationin the
subjects set forth in the annexed schedule for * first year.”

1f, however, it be considered as satisfactory to the Department and to the advantage of the pupil,
the period of pupilage or term of service may be extended to four years.

As a-qualification for such extension the test examination set forth in the schedule for “ second
year ” and “ third year” must be passed, and the pupil must have given proof of special aptitude and
diligence. ’ )

Opportunity will be given to Engineering Pupils to obtain the necegsary field experience required by
the Municipal Surveyors Board. N i ' i

The Minister reserves the power to dispense at any time with the services of any pypil who may,
in the opinion of the Chief Engineer, be wanting in application or in the careful performance of his worlk,
or whose conduct may be considered by him to be unsatisfactory. . ~

. REMUNERATION,

The salary for the first year shall be £60, and, subject; to the pagsing of the required examination, the
* salary for the second year shall be £72. In the event of & pupil being pefmitfed tn gontinue his pupilage
beyond two years, the salary for the third year shall be £96, and for the fourth year-£120.

It is distinctly to be understoed, by or on behalf of the pupils, that their period of service as pupils
will on no account constitute a claim for incorporation with the Departmental Staff, or for employment
beyond the period of pupilage, whether it be for two years or four years, further than already provided by
the Public Service Regulations under Section 73 of Act 3713, which provides that the Public Service
Commissioner may make Regulations for the admission intg the Public Servica in gpecial eases to be indicated
in such Regulations, and upon such terms and gonditions ap may be therein prescribed, of Pupil Dranghtsmen
in the last year of their pupilage. ' -

SOEEDULE OF SUBJEOTS FOR BXAMINATION.
First Year.

Tracing, colouring, drawing to scale, neat lettering, elementary freehand drawing.

General knowledge of terms used in building and engineering work.

Mensuration.

Earthwork ; construction and measurement, balancing.

Timber ; properties and defects, pile driving, timber structures.

Roads and streets; clearing, grading, and forming; gravelling and metalling.; Macadam’s and
Telford’s systems of road-making. Kerbing, channelling, cleaning, and majntenance,

Elementary applied mechanjcs, ’ :
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i . Second Year.
- Drawing to scale.
. Masonry and brickwork ; properties and defects; properties, defects, and mode of manufacture of
bricks ; the manufacture and testmg of limes and cements, mortars, and coneretes.
I ron and steel; properties, mode of mapufacture, tests.
Street pavements and footpaths.
Simple practical trigonometry and field work.
Applied mechanics.
Third Year.

Drawing to scale from rough sketches.

General principles of civil engingering.

Elementary hydraulics.

Use of instruments, engineering surveys, surveying computations.

Tracings and drawings connected with the subjects for examination for each year, and duly certified
as being the work of the pupil, will be considered in connexion with each examinatign,

'REGULATIONS FOR PUPIL ANALYSTS.—DEPARTMENT OF PUBLIC
HEALTH.

QUALIFICATIONS.

An applicant for appointment must not be mqre than twenty or less than sixteen years of age. He
will be required to produce a medical certificate that he is of sound constitution, and not affected with any
physical infirmity which could interfere with the proper discharge of his duties. .

The applicant must be educated up to the standard required for the intermediate examinatien
prescribed by the University (including chemistry and physics).

Tf considered necessary, all candidates shall submit themselves to a competitive examination in
such subjects as may be prescribed with a view to the selection of the most eligible for the position.

The applicant must produce two certificates of good character and industry from approved persons.

ProBATION.

Each applicant appraved by the Minister shall enter the office as a probationer for & period of three
months; at the end of that time, if reported by the Analyst in charge to have displayed aptitude for the
work, he shall be reccived as a pupxl analyst, and shall be subject to the General Regulatmns for the Public
Service so far as they can fairly apply.

CONDITIONS OF SERVICE,

The term of service shall be four years, and shall date from day of enfry to the Laboratory

The course shall be as set forth in annexed schedule entitled “ Prescribed Course for Pupil Analysts.”

Promotion to each succeeding grade shall depend on diligence, aptitude, and successful passing
of such examinatigns ag may be set.by the Anplyst in charge.

At the end of the fgurth year the pupil will be required to undergo written, oral, and practical
cxaminations, and, if he satisfactorily passes the fests, he will be approved by the Cammxssmu of Pyblic
Health as an Ana.lyst under the Health Acts,

The Minigter reserves the power to dispense at any time with the services of any pupil who may,
in his opinion, be wantipg in apphcﬁ,tmn or in the careful performance of his work, or whose conduct may be
considered to be unsatisfactory.

It is distinetly to be understood that the period of service as a pupil analyst will, on no account,
constitute & claim for incorporation with the Departmenbal Staff, or for employment beyond the period of
pupl]age

REMUNERATION

The salary for the first year shall be £72; and, subjact to the passing of the required examinamons,
the salary for the second year shall be £84; the galary for the third year shall be £36; and for the fourth
year £108.
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PRESCRIBED COURSE FOR PUPIL ANALYSTS.—PUBLIC HEALTH
DEPARTMENT.

B

Practical Work in Departmental Taboratory.

Theoretical Work at Univemity, Working Men's
Collero, or vther approved Cheinical School.

First.,
Simple Food Analysis {7.e., milk tests, estimation of
inorganic salts in food, qualitative tests).
Preparation of solutions.
Acidimetry.
(ilass blowing, making apparatus.
Microscopic Botany (characteristic of starches, rooty,
stems, and leaves) -
Theory of the methods employed.

Year.

1. School leaving Physics.

2. School leaving English. :

3. School leaving Chemistry or Working
College, Chemistry 1.

4. 'The theory of the Laboratory methods employed.

Men's

Second Year.

Official methods for milk.

Detection and estimation of preservatives, nitrogen
by Kjeldahl method, simple gas analyses (COj
and Nitrates), simple analyses of oils, fats, sugars,
starch, food dyes.

Microscopy of foud and drugs and their common
adulterants. .

Use of polariscope and refractometer.

Theory of methods employed.

Translation of methods from foreign languages.

Third
Mixed oils and fats (as margarine), flavouring ex-
tracts, spirits, mixed sugars, freezing and boiling
point determinations, spectroscopy.
Electric and other physical methods.
Testing new, methods. .
Thorough knowledge of the theory o
employed.

f the inethods

Fourth

Analysis of any food or drug under Pure Food
Regulations.

Interpretation of results.

Specialization in some branch of food analysis.

~

L. School leaving French or German.

2. School leaving Algebra or Geometry.

3. B. Sc. Chemistry I., or Working Men’s College
Chemistry TT.

4. Theory of the methods employed.

Year.

1. School leaving Algebra or Geometry (hoth to he
passed).

2. B. Sc. Chemistry or Working Men’s College
Chemistry III.

3. Critical discussion of the methods employed.

Year.

1. B. Sc. Chemistry IL, if not previously taken
otherwise B. 8Sc¢. Chemistry T1I.
2. FKither—
(1) Pure Mathematics (University);
(2) Caleulus, Working Men’s College: or
(3) Another approved subject.
3. Food Laws and Regulations.

The progress of the student will be tested b
inspection of Laboratory note books,

y practical and written examinations, and by the

Promotion will be conditional on satisfactory work.

The above Course is provisional, and liable to alteration in agreement with any

in Food Analysis issued by a recognised authority.

diploma for competency
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THE CONSTITUTION

ACT AMENDMENT ACT 1915, No. 2632, SECTION 423,
AS AMENDED BY ACT No. 2866.

4. (1) In order that all officers may be enabled to render loyal and efficient service to the State, it is
hereby cnacted that no person or class of persons employed in any capacity (whether permanently or
-temporarily) in the Public Service (including the Railway Service, the Police Force, the State Rivers and
Water Supply Department, and the Lunacy Department) shall publicly comment upon the administration
of any Department of the State of Victoria, or use for any purpose other than for the discharge of his
official duties information gained by or conveyed to him through his connexion with the Public Serviee ; and
no person or class of persons so employed shall directly or indirectly use or attempt to use any influence
in respect to any matter affecting the remuneration or position in the Public Service of either himself or

any other person.

(2) If any person so employed is guilty of any contravention of this section, then on proof thereof to
the satisfaction of the Public Service Commissioner or Commissioners of Railways, the Chief Commissioner
of Police, or the State Rivers and Water Supply Commissioners. or the Inspector-General of the Insane (as
the case may be), such person may by the said authority be fined any sum not exceeding Ten pounds, and
may be reduced in class, subdivision, grade, or status and salary, or he may be dismissed, or his services may
be dispensed with : Provided that such person shall not he dismissed or have his services dispensed with for
any contravention of this section without the consent of the Governor in Council.

(3) This section shall apply to every person employed as aforesaid notwitfistanding that he may not
be subject to the Public Service dct 1915 or the Railways Act 1915, or the Police Requlation Act 1915, or

Part I. of the Lunacy Act 1915.

(4) This section shall not apply to officers in the service of Parliament, but the Ggvernor in Council
on the recommendation of the President, the Speaker, and the Joint Library Committee respectively, may
make regulations applying to such officers in relation to the matters referred to herein.

SCALES SHOWING RATES OF ANNUAL SALARIES.

The following Schedule shows the rates of yearly salaries paid to officers of the First Division: —

Fiest Division.

Office. Minimum,. | Maximum.
£ £

Under-Secretary 900, 1,000
Under-Treasurer 900 1,250 .
Director of Education 900 1,250
Secretary for Lands .. .. 900 1,000
Secretary to the Law Department 900 1,000
Secretary for Public Works 900 1,000
Secretary for Mines .. 800 950
Director of Agriculture 900 1,000
Secretary for Labour 800 950
Chief Health Officer .. 1,000 1,100
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ProresgioNar Division.
~  The tollowing Schedule shows the ra.pes of yearly §alq,ugs paid to qfﬁcerg of the Professional Division:—

Anpnual Sa,lary of epch §ubd1y15mn of each Tlass.
s e &) s s s| gl 2] ] gl .
Class, = 3 2 2 S . g . = 1
BB | B8 & | #|gf| 3| F| B g
g €8 | =g | 88 | 248 | 9% g3 | 9 | €3 | 9% .
ES | 52 | B2 5 |2 |Eilg|sa|GzlEal g &
Ed | &8 | Ea | & 3 E@ | B :5(5 24 | 24 | & g
£ £ £ £ £ £ £ £ £ £ £ £
A .. .. .. . .. .. .. 700 | 1,500
B 528 ¢ 552 | 576 | 600 | 625 | 650 .. .- ..
C .| 8841 396 | 420 | 444 | 4687 492 [ 516
D .| 264 276 | 300 824 | 348 | 372 .. .. .. .
E . 72 84 108 | 120} 144 | 168 | 192 | 21§ | 240 252

T T TS ST TS TR T T N e C e T L Tt LT L

CLERICAL DIVISION.
The follgwing Schedules shaw the rates of yearly salaries paid to officers of the Clerical Division
appomted or promoted upder the several Puhlic Service Acts enumerated hereunder :—
Act No. 160 (18ta JunE, 1862). ’

Clags.” Mipimum. | Maximom, _ Ingrements.
£ £ £ s d.
6th Class © .. 80 180 Six yearly increments of .. 16 13 4
4th ,, .. 200 350 . » » .. 25 0 8
3rd .. 375 485 ” » » .. 18 6 0
2Dd 23 LI 500 60(.) » 2 3 .. 16 13 4
st . 610 .. :
Act No. 1133 {Aor No 778 31sr DECEMBER, 1884)
Class. Minimum. Maximum. Increments,
£5»,,, WE.. e e
16 years of age, £50
17 . »  £60
5th Class . 18 » £70 200 £10 yesarly up to £100, and five
18t030 ,, £80 - yearly increments of £20 each
£
4th ,, .. .. 210 ’ 300 Nine yearly increments of £10 each*
3I'd 2 s .e 360 450 SLK 2 » £15 2
2nd ,, .. . 500 600" Five ,, » £20 ,,-
Ist ,, .. . 610 750 Seven ,, . £20 ,,

* A long-servico !ncremout of £25 ruuy be granted after ive years’ service at £300 a year, lnd o secand long-service increment of £2&
msy be granted ofter ﬂve years' service at £326 a year.

’
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Act No. 1324 (24t Ocrosir, 1893) inp Ast No. 1781 (27t DECEMBER, 1900).
Salz;z'y of Subdivisien of Class.
Class. . =
First Sedond Third Fourth Fifth Sixth
Subdivision. Subdivision. Subdivision. | Sibdivision. | Siibdivisiod. | Subdivision.
£ £ £ -£ & £
40 First
5th Class 50 Sécond 80 100 120 140 160*
60 Third
4th 185 210 235 260 2857
3rd 310, 335 360 380 400
ond , 420 440 460 480 500
st 520 540 560 580 600
*A ln servlqe increment of £20 may bd ynn:;l”:lte; three yeu.r: :uvice at £160 s yeax, md & 8eqond iong-se;;l;e increment of £20

may be grant

dfter Gve years' service at £180 a year:
1 4 long-servics increment of £15 may be g'untecl aftef five years’ !ezrlce at £285 o year:

Acr No. 238{} (25p DEcenBER, 1912).

Annual Salary of each Subdivision of each Class,

£ | =k E 3 € g 2 g8 | af | JE | LE
g3 |32 |z | %2 lar e3P B2 g
Ed Ba £a =a & @ Ba |'Ha e &8
£ £ 4 £ £ £ 2 e |2 £
First 624 648 672 696 720 .. .. . ..
Second 480 504 |. 528 552 576
Third 360 | 382 | 408 | 438 | . 456 .
Fourth 216 | 240 | 264 | 288 | 312 | 336 .. .. . ..
Fifth 60 72 84 108 120 144 156 168 192 204
Act No. 8050 (lst Juey, 1920):
Annusl Balary of etch Subdivision df each Class.
g d g g d # g d g g 3 .
Class. 2 S 2 2 2 2 2 2 £ g g g
£ -s;s €| g8 | _E | SE | 5% €| LB, -
£ 33 |22 (82 | B2 (%52 | 22 | 82 | 52 85 : 2
. B | 84 | Bé Ea | & ne | wn | 8 | Z6 | pa | B2 =
£ £ £ £ | 2 £ £ £ £ £ £ | £
Ia. .a .o . .e .e .. .. .e 800 '1)000
L 636 | 660 | 684 | 708 | 732 | 750 . -
1L 504 | 528 | 532 576 | 600 | .. .
111 384 | 408 | 432 | 456 480 | ... o,
1v. 264 | 276 | 3001 324 | 848} 372 .. | ... . .
V. 72 84 | 108} 120 144 | 168 | 192 | 216 | ‘240 | 252
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State Scmoor Teacmers, &c.

The following Schedules show the rates of yearly salaries paid to State School Teachers, &c.,
appointed or promoted under the several Public Service Acts enumnerated hereunder :—

Act No. 1133 (lst AvcusT, 1890).

Clasy, Minimum, Maximum, Increments.
v

Males— £ s d. £ s d. £ s d
5th Class .. 88 0 0| 136 0 O | Six yearly incrementsof 8 0 0
4th .. 144 0 0] 168 0 O | Three ,, » 8 00
3rd .. 176 0 0| 208 0 O | Four s 8 0 0
2nd .. 220 0 0} 270 O O Five ,, ' 10 0 0
st .. 280 0 0| 330 0 O Five ,, . 10 0 0

I

Females—
5th Class .. 64 0 O 83 4 O | Three ,, " 6 8 0
4h .. 8912 0| 115 4 0| Four ,, v 6 8 0
3rd .. 121 12 0 166" 8 0 | Seven ., ” 6 8 0
2nd .. 176 0 0| 216 0 O | Five ,, ’ 8 0 0

“ In addition to the fixed salary, a sum equal to one-half the amount of such salary shall be obtainable
by way of results. Relieving Teachers shall be paid an amount equal to one-half the amount of the fixed
salary in leu of results.”

Acr No. 1334 (3rRD NoveMBER, 1893).

Subdivision.
No. ). No. 2. No. 3. No. 4. No. 5. No. 6. No, 7. No, 8.
£ o & £ L L £
Males-— . £ ¢
Class V. .. N 82 89 96 103 110 117 124
,» IV. .. .o} 130 137 144 151 .. .
,» JHI. .. .. 157 164 171 178 185 .. ..
. I . .. 191 198 205 212 219 226 233 ..
T, L .. .. 239 246 253 260 267 274 281 288
Females— .
Class V. . R ! 69 74 79 .
@ 1v. .. .. © 85 90 95 100 " 105
5 TIL .. .. 110 114 118 122 ..
, 1L . .- 126 130 134 138 |
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Aor No. 1382 (29TH JaNUARY, 1895).
Subdivision.
No. 1. | No. 2. [ No. 8. [ No.'4. L No. 5. | No. 6. | No. 7. { No. 8
Males— £ £ £ £ £ £ £ £
Class VIIL .. 70 .. .. .. .. .. ..
»  VIL .. 75 ..
- » VI, .. 82 89 .. ..
" V.—Head Teachers 96 | 103 | 110 | 117 124
. V.—Assistants .. 9 1} 103 . .. .. -
»  IV.—Head Teachers ° 130 {137 | 144 | 151
5,  IV.—Assistants 130 [ 137 .. .. ..
., III.—Head Teachers 157 | 164 | 171 | 178 | 185
,»  1II.—Assistants 157 | 164 .. .. .. .. ..
, IL LIt .. 191 | 198 {205 (212 | 219 |22 {233 ..
’ I .. 239 | 246 1253 | 260 | 267 | 274 | 281 | 288
Females— .
Cless VIIL. .. 56
,» VI .- 60 .
- VI .. 64 69 i
. V. .. T4 79 .. .. .
.,  IV. L. 85 90 95 [ 100 | 105
» ML .. 110 | 114 | 118 | 122 ..
" II. .. 126 | 130 | 134 138
Acr No. 1721 (27tr DECEMBER, 1900).
) Subdivision.
No. 3. No.2 No. 3 No. 4. No. 5.
Male Teachers— £ £ £ £ £
Class VIII, 70 .. .. .. ..
» VIL 7 .. .. .. ..
" VI. .. .. 82 89 96 103 110
s V.—Head l'eachers 117 . 124 131 .. ..
’ V.—Assistants 117 .. .. .. ..
»»  1V.~—Head Teachers 137 144 151 158 ..
' [V.—Assistants .. 137 . .. .. ..
,»  11I.—Head Teachers - 164 171 178 185 ..
,»  IIL.—Assistants 164 .. .. .. ..
” Ir. .. .. 193 203 213 223 233
» L .. . - 240 252 264 276 288
Female Teachers —
Class VIII. 56
»  VIL 60 ..
s VL 64 69 ..
e V. 74 79 84 ..
" Iv, 90 95 100 105
. 1L 110 114 118 122
. 1I. 126 130 134 138 ..
In addition to the fixed salary, a sun equal to one-half of such salary shall be obtainable by way of results. Relieving

Teachers shall be paid an amouat equal 1o one half of the amoun

t of the fixed salary in lieu of results,
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_ Aot No. 2006 {1sr JANUARY, 1906).

Subdivision.
L 2 3. 4 5
Male T. achers— - £ £ £ £ g
Class VITL. .. .. U ./ o100 . . .
L T, VIL L .. S .. 108 .. .. .
S, VLo .. .. .. .. 120 130 140 |- 150 160
v v. .. i . .. .. 170 “180 190 .. -
S IV L . e .. 200 210 490 230
»  IIL .. .. . Lt . 240 250 | 260 270 ..
. s IL L . .. . ...l 280 290 805 320 335
T, L .. > .. .. .. 345 360 313 395 415
#® V1. Class Teachers employed as Assistants .. 120 -130 1406 4. .. ..
Female Téachers—- : :
Class VIII. .: el .. .. 80
»  VIL .. .. .. .. 8 |- ..
» VL ... . - .. 90 100 ..
» Vo .. . . . 108 114 120 | ...
» - IV L .. v .- L] -128 136 144 152
» LI .. .. .. .. .. 158 164 170 176
I S T T T L 188 | -194 202
Aot No. 2175 (1sr Janvary, 1909).
Subdivision:
Class.
L 2. 3 -] 4 5.
Male Teachefs== . £ £ £ £ £
Class VIL, .. .. .. .. .. 120 130 .. :
. VI o .. e 140 150 | - 160 170
»  V.o(@) i .. .. .. 180 190 200
»  IV. (@) e . .. .. 210 220 230 i
. 1L (@) . .. .. .. 240 250 260 210 ..
» I (a) .. e e .. 280 290 305 320 335
» L {0) L. .. .. .. 345 360 375 395 415
Female Teackérs— ) . o,
Class VII. | Ashistants (b) .. .. .. | = 80
", VIILj Head Téachérs .. B, 100
- VI.} Assistahts (a) .. .. T 100
,»  VL{ Head Téachers (d) .. .. 10 | ..
w V(@ .. .. Lo 120 130 ..
s IV.(@) .. .. .. .. 136 144 152 i
» IL{g) -~ .. .. .. .. 158 | 164 170 176
» AL} | e .. | ‘182 | 188 194 1 200

(a). Teachers who have ddinpletéd tWwenty-five years of service, and have for at-least three years been in feceipt of the
maximum fixéd salary, may be paid an increment to make salary, if males, £16 more than maxium ‘salary,
and, if females, £10 more than maximum, . . R
* (&) When empldyed for at 18ast two yéars as Head Teachet, may be paid an increment at the rate of £10 o year.
(¢} When for &t least fivh years at maximum salary (excepting teachers paid under Act No. 1133 rate) may be paid an
increment of £20 & yeaf, and when in receipt thereof for three years, may be paid a further increment of £20
3 yeai, .
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JuNtor TEACHERS—RATES OF ANNUAL SALARY.
[T £
A Fourth Class .. 30
Third Class 40
: Second Class 50
- First Class 60
¥ SEwiNG MISTRESSES. . e
v Rate of Annual Salary, £30. :
‘. . Teacmers o NieHT SOHOOLS—RATES OF ANNUAL SALARY.
In schools where the average attendance is not less than 30, but under 40, £56.
In schools where the average attendance is not less than 40, but under 50, £68. )
. In schools where the average attendance is not less than 50, but under 60, £80. i
-And 50 on in proportion to the average attendance. ,
’ Acr No. 2330 (20t OcToBER, 1911). ;
Subdivisions, e
" Clase. 2ae
1 2 3. 4 "5, 8.
. g £ P A g £
Male Teachers— :
Class VI. - .. R . .. 120 130 140 150 160 170
» V. . .. .. .. 180 190 200 .. Ve .-
N\ 2 .. .. .. 210 220 230 .. .
,» HI. .. .. .. .. 240 250 260 270 ..
,» 1L .. .. .. .. 280 290 305 320 336
" L .. N .. .. 345 360 . 375 395 415
.Pemale Teachers—
Class VI.—Assistants .. .. .. 80 90 100 110
»» VI—Head Teachers - .. . 110 120 -130 ..
»  V.—Asdistants .. . .. 120 130 140
5 V.—Head Teachers .. .. 140 150 160
,, IV. .. .. .. .. 150 160 170 ..
D i A - . ] 180 | 19 | 200 | 210
» 1L .. BN .. .. 220 230 240 250
” JUNIO;R TeACHERS—RATES O-F A.NNUAL.SALAEY. P
Fourth Class .. .. o ... £30 s 0t
Third Class .. .. .. R 40
S8econd Class .. .. . .. .. 50
First Class .. .. .. .. .. 60

- SEwWING MISTRESSES.
Rate of annual salary, £40,

TEACHERS OF NIGHT ScHOOLS—RATES OF ANNUAL SALARY.
In schools where the average attendance is not less than 30, but under 40, £56.
In schools where the average attendance is not less than 40, but under 50, £68.
In schools where the average attendance is not less than 50, but under 60, £80.
-And 80 on in proportion to the average attendance.
18047.—7
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Act. No 2413. (23rp_DecEMBER, 1912).

RSt

.

Subdivisions.
Clan,
1 2 3 4 |5 | s 7 8 o
£ £ £ £ £ £ £ £ 4
Male Teacher — : .

Class V1. .. .. .. 120 1304 140 150 | 160 | 170 | 180 | 180'{ 200-
» V. e ..} 210} 220 | 230 .. .. R ..
, IV. .. .. .. | 240.| 250:| 260, 270:{ .. .. RPN RN e
,» ITL.—Assistants. .. .. | 280.) 290.{ 300, .. .. .. .. . .o
,, 1I1.—Head{Teachers. .. | 280 290 . 300.; 310:[ 3207| .. .
, IL .| 340 350 | 365} 380 3951 .. |

L {IB . . .| 405 | 420 435 455 | ..
» Ta. .. .. .. 460 | 470 | 480 |- 500
Female Teachers— .

Class V1.—Assistants. .. .. 80 90 | 100 110
,» VI.—Head Teachers .. 110 | 120 130 .. .. .. .. ..
- V——_A.smtanta . .. 120 | 130.{ 140 .. .. PR PR M .aen
., V.—Head Teachers .. 140 | 150 | 160 . .
. IV, Lol wol| 10| oo | ol Lo
com. .. - .t180) 190} 200) 20| .| .| | o | e
» .. .. .. 220 230| 240 250! .. -, .. ..

Juntor TEACHERS.—RATES OF ANNUAL SaLary.

Fourth Class. . .. £30
Third Class Coe .. 40
Second Class - .. .. 50
First Class .. .. 60

SEwING . MISTRESSES.

n
Rate of Annual Salary, £40.
Tricners, OF NieaT ScHOOLS,—RATES OF ANNUAL SALARY.
In schools where the average attendance is not less than 30, but under 40, £56.
In schools where thie average attendaxoe i§ not less than 40, but under 50, £68.

In schools where the average attendance is not less than 50 ‘but under 60, £80.
And so0 on in proportion to the average attendance. . -

TemPorRARY STATE ScHOOL TEACHERS.
Male Teachers— . - ) .
Head Teachers .. . .. .. . .. £120 a year-
Assistants . . 110 .,
Female Teachers— '

Head Teachers. .. . . . . .. £100Aa year:
Assistants, . 80
Female, Assmtant, being the only assistant. emp[oyed in the

school, may be paid .. L 100 -

33




In addition to the above rates of annual salaries, an annual allowance of £12 will be
teachers who have passed the Intermediate Examination
Examination for 2nd Class Certificate, or an approved eq
£24 to junior teachers who have passed the Leaving Exa

Examination for 1st Class Certificate or an approved equivalent examination.

——
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Aor No. 2933 (lsT OcrosER, 1918).
. Subdivisions.
Claas,
1. 2, Y 4. | s 6 | 7 8. 9,
Male Teachers— £ £ g4 £| &=| ¢| &£ & ¢
Class V1. . 120 130 140 | 150 160'|{ 170-| 180 190 |- 200!
. V. Lot 20 20| .. | .| .| . ]
» IV. .. 240 | 250 | 260 | 270 ..
,»» 1IL.—Assistants -280 | 290 300 .. . ..
»» TIL—Head Teachers 280 | 290 | 300 | 310 | 320 ..
» Il .. .. 340 | 350 | 365 | 380 | 395 .
L! B 405 | 420.| 435.| 466 . .
T A . 460-1 470.] 480 | 500 (. ..
. i.
Female. Teachers— . S . -
Class VI. - 961 104 112.| 120) 128 | 136 | 144 152 - 160~
. V. 18 176 18| .. | .. | .. | .| kL
» IV. 192 | 200.§ 208 | 216 .
» IH. 224 | 2321 240 . .. .
| 272 | 280 | 292 ) 304 | 316
Aor No. 3059 (Ist Jury, 1920): -
. Subdivisions.
Cinas.
. 2, 3, 4 5. 8 7 8. [ 9
" Male Teachers— el e e | £ e | g ] g
Class V. 156 168 | 192 | 204 | 22871 2521 276 | 300! 312
» IV, 336 | 360 384} .. .. .. PR L ..
,, I 408 | 432 | 456
»IL 480 | 504 | 528 | ..
. L | 562°| 576 | 600"
Female Teachers— .
Class V. L 120 132 1561 16877 180 204 228 |° 240 262
» IV, 264 288 312.1 .. .. .. .. .. ..
,, III. 324 | 348 | 3712
,» IL 384 | 408 | 420
. JuNioR TEACHERS.—RATES OF ANNUAL SALARY. . *
Male. ’ Female,
18t year « £60 1st year . £50
2nd year 72 2nd year . 60
3rd year 84 3rd year . 70

paid to junior

of the University of Melbourne, the Departmental
uivalent examination, and an annual allowance of

mination of the said University or the Departmental’
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. . SEwinG MISTRESSES. .
Rate of annual salary .. .. .. %60

TEACHERS OF NIGHT SCEOOLS.—RATES OF ANNUAL SALARY.

In schools where the average attendance is not less than 30, but under 40, £72.

In schools where the average attendance is not less than 40, but under 50, £84.

In schools where the average attendance is not less than 50, but under 60, £96.
And so on in proportion to the average attendance.

.

LEAVE OF ABSENCE—SICK PAY.

(¢) SCALE OF PAYMENTS TO OFFICERS OF THE PUBLIC SERVICE WHO MAY BE
GRANTED LEAVE OF ABSENCE ON ACCOUNT OF ILLNESS.

His Excellency the Governor of the State of Victoria, by and with the advice of the Executive
Council thereof, and subject to the provisions of the Public Service Acts and Regulations thereunder, has,
by an Order made on the 16th day of August, 1904, directed that the scale of payments to officers of the
Public Service to whom leave of absence may be granted on account of illness during any one year shall
be as follows, viz. :— :

Period to be Granted.
Length of Service of Officer.
On Full Pay. On Half Pay.
Under 5 years .. .. .. < | 2 weeks .. .. | 2 weeks
b years and under 15 years .. .. .. | 3weeks .. .. | 3 weeks
15 years and upwards .. .. .. .. L dweeks .. .. | 4 weeks
{

Provided, nevertheless, that, with the approval of Ministers in Cabinet assembled, any officer may be

granted leave of absence on account of illness for a longer period than that specified above, on full pay or
half-pay, should the circumstances warrant such a course.

() SCALE OF PAYMENTS TO OFFICERS GRANTED LEAVE OF ABSENCE ON ACCOUNT OF
ILLNESS FOR A LONGER PERIOD THAN THAT SPECIFIED UNDER (a).

Maximum Number of Months that
may be granted on—

Length of Service. . ]
Full Pay. | Half Pay, | Ongthird

Pay.
Under 4 years 1 1 .. Subject to the condition. that in
4 years and under 8 1 1 1 no case will payment be granted
» o nidy . 12 2 2 2 for a longer period than one
12, ,%a8 . 16 3 3 3 j month for each j.u. +f service.
16 ,, ,, upwards 4 4 4

By Authority : Arsgrt J. MuLLetr, (Juvernment Printer, Melbourns



