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Factories and Shops Acts.

DETERMINATION OF THE COMMERCIAL CLERKS BOARD.

Nore.—This Determination applies to the whole of the State of Victoria.

IN accordance with the provision of the Factories and Shops Acts the Wages Board which since the 21st day of November, 1938,

has had the power * to determine the lowest prices or rates which may be paid to any person or porsons or classes of persons
(other than persons employed by any banking company, insurance company, trustee company, barrister or solicitor, but including
persons employed in his practice by a barrister or solicitor as & typewriter or stenographer) employed in connexion with some
trade or business as a clerk, collecting clerk, time-keeping clerk, despatch clerk, store clerk, weighing clerk, cashier, typewriter,
stenographer, bookkeéper, or telephone switchboard attendant,” has made the following Determination, namely :—

(1) That from the beginning of the first pay period commencing in May, 1940, the adjusted Determination which came into force
on 1st April, 1940, shall be revoked and replaced by this Determination -~

@

APPRENTICES OR IMPROVERS.

Marxs.
‘Wages per Woek:

FEMALES.

‘Wagoes per Week.

Commencing Age. Improvers.
Typlsts,
Experlence. : Expetience. Apprentices. |Stenographers
Und 18 Y All Oth
16 Yoars. | 10 Years. | 17 Years. o% Over, Opf‘:%t;?‘ol Improveg.
kceping
Machines.
. e d. s d. s d. s d. 8. d. s d. s d.
Ist year . 11909 19 9 21 9 23 3 | Ist year 19 9 26 0, 19 9
2nd year .. . 280 28 0 31 3 37 6 | 2nd year 23 3 20 9 23 3
3rd year . . 31 3 33 6 44 3 60 6 | 3rd year 30 3 36 6 30 3
4th year— X , 4th year o, .. 37 6 42 0 37 6
1st six months .. | 41 0 46 0 52 0 64 3 | 5th year and until 21
2nd six months .| 41 0 46 0 84 3 85 3 years of age . 46 0 49 6 46 0
5th year—
1st six months ..| 65 3 68 0 76 3 80 6
2nd six months .. 55 3 74 0 7% 3 80 6
6th year and until 21 years .
of age .. .. 7% 3 80 6 .o ..
ProPORTION (in any place).
, APPRENTICES. IMPROVERS.
One apprentice to every two or fraction of two workers One improver to one or two

receiving not leas than the minimum wage.

ag
Ap indenture of apprenticeship prescribed by the Board

wag approved on 13th February, 1024,

Two improvers to three or four
five or six | Workera receiving not less

Three improvers to

And thereafter one improver to
every three or fraction of

three

than minimum wage.

JUVENILE WORKERS OTHER THAN APPRENTICES AND IMPROVERS.

O

(@) In casés whero only one person coming within the scope of this Determination is employed, and such person is under
21 years of age, and in cases where a person is employed in connexion with copying work for a Directory, and such person is
under 21 years of age, the lowest rate of wages per week to be ¢

fixed for an improver, male or female (as the case may be), of the
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e experionoe.

fii]d to such person in either of such cases shall be the rate
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sto dgx? Female employees under the age of 21 years (other than apprentices or improvers) employed as telophono switchboard
attendants,

‘Wages per Woek,

s d.
1st year [ . . 21 38
2nd year . = . s 25 0
3rd year o T ae . . 31 9
4th year . . .. . 39 0
5th year and unti] 21 years of age . . 47 9

OTHER EMPLOYEES.
Waces pER WEEK.

Within the Citles of Ballarat,
Bendigo, Geelong, Geelong
- ‘Within o radius of 26 miles ‘West and Warrnambool, All other Parts of Vietoria
— of the General Post Office, the Town of Newtown and where this Determination
bourne. Chilwell ; and the Boroughs Applles.
of Baglehawk and
Sebastopol.

Males. Fomales., Males, Females. Males. Females,

- s d. 8. d. s d. s d. s d. s d,

Stenographers, typistes, or operators of calculating, or . -

ledger-keeping machines .. .. .. .. 91 0 60 9 91 © 56 3 88 6 5t 9

Telephone switchboard attendants .. - . 04 0 59 6 91 0 56 3 88 6 81 9

All other adaltsa .. - .- . .- 94 0 58 © 9 0 54 9 88 6 51 9

(3) WeerLy Houmrs.—The number of hours to constitute an ordinary week’s work shall be—
{a) 44 Hours in retail shops; -
{b) 42 hours in all other places.

(4) TmMES oF BEGINNING AND Expine WORK.
- -Time of Time of
Beginning Work, Ending Work,
On the usual weckly half holiday - .. . .. .. 8 amm. .. 1 pm.
On all other days of the week .. . .. 8 am. . 6.15 p.m.

Provided that for olerks employed in retail shops the time of beginning and ending work on the day on which the usual late
trading night is observed or the day immediately preceding a public holiday shall be:-—

Time of . Timeo of |
. Beginning Work, Eunding Work.
v - 9 a.m. . 9 pm.

The provisions of this clause shall not ap.plv to émployees working in hotels, guest houses, boarding houses, restaurants,
or coffee palaces, -but the spread of hours for such employees shall not excced mnine (9) in any ome day.

’ '(8) OverTmE.—{¢) Employees working in hotcls,‘guegt houses, boarding houses, restaurants or coffee palaces shall be paid time
and a half for all work done in excess of the number of hours fixed for an ordinary week’s work.
(b) Employeés working in any other place :— . :
(i) Within the hours fixed in clause (4) in excess of hours fixed for an ordinary week’s work .. Time and a half.
{ii} Outside the hours fixed in clause (4) . e .. Time and a half.

For .the purpose of administering the_ provisions contained in sub.clauses (a) end (b} hereof the minimum period for which
an employee shall be paid overtime shall be one-half hour per week.

(6) Teems or EumproymeNT.—All employees (other than casuals) shall be paid the full weekly wage fixed herein irrespective
of the number of hours worked not exceeding 44 in retail shops or 42 in any other place. To terminate employment one week's
notice shall be given by either employer or employee or in lieu of such notice by an employer, one week's wages shall be paid.
The provisions of this clause shall not apply in any instance where an employee is dismissed for misconduot.

(7) CasuaL Lapour.—Casual hands, i.e., persons who are employed during any week for not more than one-half of the maximum
number of hours fixed in the Determination as a week's work, shall be paid at the rate of time and a half on the hourly rate caleulating
pro rata by dividing the woekly rate by the number of hours fixed for & week’s work,

(8) SeecraL RaTEs For SuNDAYS AND PuBLIC HoLipaYs.—The special rate to be paid to a clerk or cashier employed in hotel, gueat
house, boarding houss, coffee palace, or restaurant shall be at the rate of time and a half, and the special rate to be paid to any other persons
shall be the rate of double time for all work done on Sundays, New Year’s Day, Australia Day (26th January), Good Friday, Easter
Saturday (except in localities in which the late trading night is observed on Saturday), Easter Monday, Labour Day (21st April) (within
a radius of 25 miles of the G.P.O., Melbourne; the cities of Ballarat, Bendigo, Geelong, Geelong West, and Warrnambool; the
town of Newtown and Chilwell; and the boroughs of Eaglehawk and Sebastopol), Anzac Day, King's Birthday, Melbourne Cup
Day (within the radius of 25 miles of the G.P.O., Melbourne, except in establishments where cmployees other than clerks are
employed and the majority of such employees do not observe Cup Day as a holiday), Christmas Day, and Boxing Day; but if
any other day be by Act of Parliament or Proclamation substituted. for any of the above-named holidays the special rate shall
only be payable for work done on the day so substituted. )

Provided that this clause shall not apply to i —

Receiving clerks or punch or fare checking clerks, outfit clerks, roster clerks,. or other clerks in lieu of or in substitution
for any such clerks in connexion with the traffic operations of tramways or employed in tramway sheds.or tramway
offices ; or

Counter cle’rks, entering clerks, cashiers, label or despatch clerks employed in daily newspaper offices.

(9) AnNvar Houlpays.—Any employee who has been in the service of the same employer for a period of not less than twelve
months shall be granted holidays on full pay for a period of nine consecutive working days in each year (exclusive of the holidays
specified in olause (8)), and ‘such holidays shall be given within six months of completion of each twelve months’ service. Should
an employee’s services be terminated before the expiration of twelve months’ service he shall be entitled to pro rata holidaya on full
pay ; but should an employee be dismissed at any time for misconduct before the expiration of any period of twelve months of such
employment, he shall not be entitled to any annual leave or any pro rafa payment in lieu thereof. .- .

(10) Houays aND Sick Leave.—No deduction shall be made from the wages of employees granted leave for the holidays
specified in clause (8) or for unavoidable absence through illness for not more than six days in any year.

(11) TiME aND Waces Recorps.—Each employer shall keep time and wages records showing the name of each employee, the
hours worked each day, and the wages and overtime paid each week. ' The time and wages record shall be open for inspection to a duly

.accredited official of the Federated Clerks’ Union of Australia during the usual office hours at the employer's office, or other convenient
“place, provided that only one demand for such inspecti shall be made at the same establishment in any ‘one fortnight, and such demand

shall not be made unless the Secretary of the Union suspects that a breach of this Determination has been committed. . )
(12) MraL Arrowanoz.—Any employee who is required to work after the usual finishing hour of work beyond one hour,*shal)
be paid a meal allowance of 2s. This provision shall only apply within a radius of 23 miles of the G.P.O., Melbourne.
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. (13) VEHIOLE ALLOWANCES -—{a) Where an employer requires an employee to use his own bicycle in the performance of his
duties, such employee shall be paid an allowance at the rate of 3s. 61. per woek for such period as the bicyele is used.
(6) Where an employer requires an employee to use his own motor vehicle in the performunce of his duties, such employee
shall be paid an allowance of not less than fourpence per mile but such allowance shall not exceed £3 per week.

(14) UniFORM ALLOWANCE.—Where an employer requires any employes to wear any special uniform, dress, or olothing,
such employee shall be paid an allowance of 2s. 6d. per week unles such uniform, dress, or clothing is supplied and laundered
by the employer

(15) Resr Periop.—All employees shall be allowed two rest intervals on eac: day as follows :—({a) The first of ten minutes

to be allowed between the time of commencing work and the usual meal interval; (b) the second of ten minutes t> be allowed
between the usual meal interval and the time of ceasing {work fir the day. Such intervals are to be counted as part of time worked.

(16) FLoor CovEerinG.—Where an employee is called upon to remain stationary on a concrete or stone floor for a period
exceeding half an hour, suitable floor covering shall be provided by the employer..
. (17) PaymERT OF WAGES.—Wages, overtime, and allowances shall be paid during working hours not later than Friday in each pay
week. .
(18) PErIODIOAL ADJUSTMENT oF Wages.—The wages rates set out in clause (2) (b) are based upon the following basic
wage, and pursuant to and in accordance with the provisions of section 21 of the Fasctories and Shops Aci 1931, this Board hereby
determines that rates for male adults shall be automatically increased or decreased by the same amount, and at the same time as such
basic wage, provided that the wages of female adults, apprentices, improvers and juvenile workers shall be adjusted proportionately to
adjustments of the basic wage—such adjustments to be made to the nearest 3d.

The basic wage shown hereunder shall be adjusted as prescribed in clause (18).

Basic Wage.
Index Number Set
Placo. Basfc Wage. ex “-med‘ al
£ s d
Within the arca to which this Determination applies .. . .. .. 316 0 Melbourne

{19) ApsuSTMENT OF Basioc Waor.—(a) Until the beginning of the first pay period to commence in August, 1940, the amount
of the basic wage shall be as prescribed in clause (18).

(b) During each future successive period beginning with the first pay period to coramence in an August, a November, a February,
or a May, the amount of the basic wage shall be adjusted by the following method according to the position and fluctuations (if any)
of the Commonwealth Statistician’s *“ All Items ” retail price index numbers.

For the purposes of this Determination the expression " Commonwealth Statistician’s retail price index numbers ” or any like
exprossion moans the numbers stated to be such index numnbzrs in any document purporting, and not proved to be wrongly so
purporting, to be printed by the Commonwealth Government Printer or to be signed by or on behalf of the Commonwealth
Statistician :—

(1) The index number set to be applied is that assigned to Melbourne.

{2) The index number for the calendar quarter next preceding the period of thirteen weoks for which the adjustment is
made is to be ascertained. .

(3) The amount assigned in the following table (or in any extension thersof) to the index number division comprising that
number is to be ascertained.

(4) The basic wage shall be of that assigned amount during such successive period.

Table.
Index Number Divisions. Basic Wage. Index Nuuiber Divisions. Basic Wage.
£ s d | £ 8 d
735746 3 0690 871-832 311 0
747-759 310 883-895 312 0
760-771 3 2 0 896-907 . .. 313 0
772-783 3 3 0 908-919 .. .- 314 ¢
784-796 3 40 920-932 .. N 315 0
897-808 3 50 933-944 316 ¢
809-820 3 60 945~956 .. . .. . 317 O
821-833 3 70 - 957-969 .. . . . 318 0
834-845 3 80 970-981 .. .. AN .. 319 0
846-858 390 982-993 .. .. .. .o 4 0 0O
859-870 310 0

A. C. TINGATE, P.M., Chairman.
W. J. WHEELOQCK, Secretary.
Melbourne, 16th April, 1940.

. By Authority: T. RinEr, Government Printer, Melbourne,






