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[Registered at the General P’ost Office, Melbourne, for transmission by post as a newspaper.]

No. 111] , MONDAY, AUGUST 27. [1945

Factories and Shops Acts.

DETERMINATION OF THE COMMERCIAL CLERKS BOARD.

Nore.—This Determination applies to the whole of the State of Vietoria.

1 [N sccordance with the provisions of the Factories and Shops Acts, tha Wages Board which sinco the 213t day of November, 1938, has

had the power “ to determino the lowest prices or rates which may be paid to any person or persons or ¢lasses of persons (other than

by persons employed by any banking company, insurauce company, trustee compsny, barrister or solicitor, but inoluding persons

employed in his practice by a barrister or solicitor as a typewriter or stenographer) employed in connexion with somo trade or business

as a olerk, collocting clerk, time-keoping clork, despaboh clerk, storo clerk weighing clerk, cashier, typewriter, stenographer, bookkeeper,
o tolephone switchboard attendant,” has made the following Determination namely : —

1..That on the 13th August, 1945, the last previous Detcrmination of this Board shall be revoked and replaced by this
determination s— .

2. * APPRENTICES OR IMPROVERS.

MarLxs. FaMALEN,

Wages per Week. Wages per Wook,

Commencing Age. Improvers,
Typistes,
Exporlencs. - Experienoe. Apprentioes. 5““"8;;1““’“
Und! 18 Y.
15der | 16 Years. | 17 Years. | 13 Fout Opfgdt;:g_of lf_}:,g';’;:.‘.
keeplng
Machines.
s d. e d. 0. d. a d. s d. s d. s d.’
1st year . . 286 0 26 0 28 6 30 8 18t year .e .o 26 0 34 0 26 0O
2ad year R . 34 0 34 0 0 9 49 3 | 2nd year . . 30 8 39 0 30 6
3cd year .. . 40 9 43 9 588 0 66 3 | 3rd year .. . 39 6 47 9 39 @
1th year— 4th year e .. 49 3 65 0 49 3
18t six months . 83 9 60 3 68 3 84 0 | 5th year and until 21
2nd six months .. 53 9 60 3 84 0 85 6 years of age . 60 3 65 0 60 3
5th year—
1st six months - 72 8 76 0 299 9 |105 8
* 2nd six months w | 72 8 9 9 99 9 105 6
. 8th year and nnt il 21 years
of age . . 99 9 105 6 .
ProPoORTION (in any place).
APPRENTIOES. IMPROVEES.
- Dne apprentioe to .every two or fraction of two workers One improver to one or two
receiving not less than the minimum wage, Two improvers to three or four
An indenture of spprenticeship presoribed by the Board Three improvers to five or six | Workers receiving not less
waa approved on 13th February, 1924. And thereafter one improver to than minimum wage,
every three or fraction of

three

JUVENILE WORKERS OTHER THAN APPRENTICES AND IMPROVERS.

Female employees under the age of 21 years (other than approntices or improvers) employed as telephone switohboard
..attendsnts.

Wages per Week,

. d.
1st year . . - . .. 27 9
2nd year . .. . . .. 32 9
3rd year .. .. . . . 41 9
4th year .- - .. . e 51 O
5th year and nntil 21 years of age .. .. 62 6

* Nore.—The Board has determined that as from the 7th July, 1944, no apprentices shall be taken to the trade.
No. 111,—7804/45.
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OTHER EMPLOYEES.

Waiges pEr WERE.

Victoria® Gazette

‘Within & radias of 25 miles
of the G.eucral Post Office, g:g‘n m:&l%:gfnﬁ[{x&"' Al) other Parts of Victoria
— Melbourne, and within & et Boron gho of " | Where this Doterminauon
“g.{:: ‘gé&?‘g:g‘n‘;m Eaglehawk and Sebastopol. Applies.
Males. Fomales, Males. Females. Malea. Females.
s 4. e d s d. s d. e d. s d.
Stenographers, typistes, or operators of caloulating, or
ledger-keeping machines .. . . .| N9 o 79 6 116 0 73 6 113 6 68 0
Telephone switohboard attendan e . .. 119 0 78 0 116 0 73 6 113 6 68 0
All other adults .. .. .. . .. 119 0 7% 0 116 0 1 9 113 6 68 0
WEERLY HOURS (OTHER THAN SH1FT WORKERS).
3. The number of hours to constitute an ordinary week’s work shall be—
{a) 44 hours in retail shops;
(b) 42 hours in all other places.
4. TmMes oF BEGINNING aAND ENDING WORK (OTHER THAN SHIFT WORKERS).
Tlme of Time of
Begloning Work. Ending Work,
On the usual weekly half holiday . .. . . .. 8am. . 1 p.m.
On all other days of the week . - - .. 8am. 6.156 p.m,

Provided that for clerks employed in rotail shops the time of beginning and ending work on the day on which the usual late
trading night is observed or the day immediately preceding a publio holiday shall be:—

Time of Time of
Beglnulng Work, Rnding Work,
‘ 9 am, . 9 p.m.

The provisions of this clause shall not apply to employees working in hotels, guest houses, boarding houses, restaurants
or ooffve palaces, but the spread of hours for such employecs shall not exceed nine (9) in any one day.

OVERTIME {OTHER THAN SHIFT WORKERS).
8. (a) Employees working in hotels, gnest houses, boarding houses, restaurants or coffee palaces shall be paid time and a half
or all work done in excess of the number of hours fixed for an ordinary week's work.
(b} Employees working in any other place :—
(i) Within the hours fixed in clause 4 in excess of hours fixed for an ordinary week’s work

.. Time and a half.
(ii) Outaide the hours fixed in clause 4 . . e

Time and a half,

For the purpose of administering the provisions contained in sub.clauses (a) and (b) hereof the minimum period for which
an employee shall be paid overtime shall be one-half hour per week.

. .o se

SarFr WoRk,
6. In this clause—
¢ Afternoon Shift > means any shift finishing after 6 p.m. and at or before midnight.
* Night Shift " means any shift finishing subsequent to midnight, and at or before 8 a.m.

(a) (i) Notwithstanding any other provisions of this Detormination an employee may be employed upon shifts, in which case
the ordinary hours for a week’s work shall be 42, and shall be performed in shifts not exceeding 9 hours each in the case of a
five.-day week and not exceeding 8 hours each in the case of a six-day week. A Sunday may be included in either case,

(ii} A shift workor employed on an afternoon shift or on a night shift shall, for work done during the ordinary hours of any
such shift, be paid ordinary rates plus an additional 10 per cent. for an afternoon shift, or an additional 124 per cent. for a night
shift.

(iii) The times of beginning and ending the shift of any employee shall not be altered without at least one week's notice to
the employee concerned.

(iv) Twenty minutes shall bo allowed to a shift worker for a meal during cach shift between the fourth and fifth hour of such
shift. Such mecal break shall be counted as time worked.

Ouertime for Shift Workers,
(b) A shift worker for all time worked,
(i) in excess of the ordinary hours prescribed, or
{ii) on more than six shifts on any seven consecutive days, or
(iii) on a rostered shift off,
.shall be paid at the rate of time and a half, provided that time worked on any day in excess in the aggregate of ten hours of
ordinary time and/or overtime, shall be paid for at the rate of double time.

Sunday and Holiday Rates for Shift Workers.

(¢) (i) A shift worker whose ordinary working period includes a Sunday or a holiday (as prescribed in clause 9) as an ordinary
working day, shall be paid at the rate of time and a half for such ordinary time as occurs on such Sunday or holiday.

(ii) A shift worker whose ordinary working period does not include a Sunday or a holiday (as prescribed in clause 9) as an
ordinary working day, shall, if required to work on any such Sunday or holiday, be paid double time for work done on either of such
days.

¥ . Annual Leave for Shift Workers.

{d) After twelve months’ continuous service with the same employer, a shift worker shall be granted holidays on full pay for
a period of twenty-one consecutive days in each year (exclusive of the public holidays specified in clause 9), and such holidays shall be
given within three months of completion of each twelve month’s service. Should an cmployce’s services be terminated before the
expiration of any qualifying period of twelve months’ service, he shall be entitled to pro rata holidays on full pay for such incomplets
qualifying period ; but should an employee be dismissed at any time for misconduet beforo the expiration of any qualifying period of
twelve months of such employment, he shall not be entitled to any leave or any pro rata payment in lieu thereof for such incomplete
qualifying period. -

TERMS OF EMPLOYMENT.

7. All employecs {other than casuals) willing, ready, and available for work shall be paid the full weckly wage fixed horein
irrespective of the number of hours worked not exceeding 44 in rotail shops or 42 in any other place. To terminate employment ous
week’s notice shall be given by either employer or employee or in licu thereof one week’s wages shall be paid or forfeited, as the
cese may be. The provisions of this clause shall not apply in any instance where an employec is disntissed for misconduct.

CasvaL LaABOUR.

8. Casual hands, i.e., persons who are employed during any week for not more than one-half of the maximum number of hours.
fixed in the Determination as a week’s work, shall be paid at the rate of time and a half on the hourly rate caleulating pro rate by
dividing the weekly rate by the number of hours fixed for a week’s work.
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SPECIAL RATES ¥OR SUNDAYS AND PunrLic HOLIDAYS (OTHER THAN Snirr WORKERS).

9. All work done on—

Sundays,

New Year's Day,

Australia Day,

Good Friday,

Easter Saturday (except in localities where the late trading night is observed on Saturday),
Easter Monday,

-- Labour Day (within a radius of 25 miles of the G.P.O., Melbourne; within the cities of Ballarat, Bendigo, Geelong,
Geelong West, and Warrnambool ; within the town of Ncwtown and Chilwell ; and within the boroughs of Eaglehawk
and Sebastopol).

Anzac Day,
King’s Birthday. .
Melbourne Cup Day (within a radius of 25 miles of the G.P.0., Mclbourne, except in establishments where cmployees
other than clerks are employed and the majority of such cmployees do not observe Cup Day as a holiday),
Christmas Day, and
Boxing Day,
or any other day substituted by Act of Parliament or Proclamation for any of the above-mentioned holidays, shall be paid for as
follows :—

Clerks or cashiers employed in hotels, guest houses, boarding houses, coffce palaces, or restaurants Time and a half,
All others . .. .. . .. .. .. .. .. . .. Double time.
Provided that this clause shall not apply to—
Receiving clerks or punch or fare -checking clerks, outfit clerks, roster clerks, or other clerks in lieu of or in substitution
for any such clerks in connexion with the traffic operations of tramways or employed in tramway sheds or tramway
offices ; or
Counter clerks, entering clerks, cashiers, label or despatch clerks employed in daily newspaper offices.

R ANNUAL HoLIDAYS (OTHER THAN Suirf WORKERS).

10. Any employee who has been in the service of the same employer for a period of not less than twelve months shall be
granted holidays on full pay for a period of fourteen consecutive days in cach year {exclusive of the public holidays specified in clause
9), and such holidays shall be given within three months of completion of each twelve months’ scrvice. Should an employee’s services
be terminated beforo the expiration of any qualifying period of twelve months’ servico, he shall be entitled to pro rata holidays on
full pay for such incomplete qualifying period ; but should an employee be dismissed at any time for misconduct before the expiration
of any qualifying period of twelve months of such employment, he shall not be entitled to any leave or any pro rafa payment in lieu
thereof for such incomplete qualifying period.

HoLipays.
11, No deduction shall be made from the wages of employees granted leave for the holidays specified in clause 9.

SIcE LEAVE.

12. (a) Any employee not attending for duty, who has had not less than three months’ service with the same employer shall
not lose his or her pay for the actual time lost if such employee produces or forwards within 24 hours of tho commoncement of such
absence, evidence satisfactory to the omployer, that his or her non-attendance was due to personal ill health or accident necessitating
such absence, but such employee shall not be entitled to payment for non-attendance on the grounds of personal ill health or accident
for more than six days in each year.

(b) Notwithstanding the provisions of sub-clause {a) hercof, if the full period of sick leave as prescribed is not taken in any
year, such portion as is not taken shall be cumulative from year to year up to a period not exceeding cighteen days which shall be
the maximum amount of leave to which an employee may be entitled in any year of service without deduction of pay.

For the purpose of this sub-clause service prior to the 7th July, 1944, shall be disregarded.

TIME AND WAGES RECORDS.

13. Each employer shall keep time and wages records showing the name of each employee, the hours worked each day, and
the wages and overtime paid each week. The time and wages record shall be open for inspection to a duly accredited official of the
Federated Clerks’ Union of Australia during the usual office hours at the employer’s office, or other convenient place, provided that
only one demand for such inspection shall be made at tho same establishment in any one fortnight, and such demand shall not be
made unless the Secretary of the Union suspects that a breach of this Determination has been committed.

MEAL ALLOWANCE.

14. Any employee who is required to work beyond one hour after the usual finishing hour of work, shall be paid & meal
allowance of 2s. 6d. This provision shall only apply within a radius of 25 miles of the G.P.0., Melbourne, and 10 miles of the Post
Office, Geelong. .

VEHICLE ALLOWANCES,

15. () Where an employer requires an employee to use his own bicycle in the performance of his duties, such employee shall
be paid an allowance at tho rate of 3s. 6d. per week for such period as the bicycle is used.

(b) Where an omployer requires an employce to use his own motor vehicle in the performance of his dutics, such employco
shall be paid an allowance of not less than fourpence per mile, but such allowance shall not exceed £3 per week,

(¢) Where an employer provides a motor vehicle which is used by an employee in the performance of his duties, all expenses,
including registration, running and maintenance of such motor vehicle, shall be paid by the employer.

UNIFORM ALLOWANCE. .

16. Where an employer requires any employee to wear any special uniform, dress, or clothing, such employee shall be paid an
sllowance of 2s. 6d. per week unless such uniform, dress, or clothing is supplied and laundercd by the employer.

Rest PERIOD.

17. All employees shall be allowed two rest intervals on cach day as follows :—(a) The first of ten minutes to be allowed
between tho time of commencing work and the usual meal interval; (b) the second of ten minutes to be allowed between the usual
meal interval and the time of ceasing work for the day. Such intervals are to be counted as part of time worked.

FLOOR COVERING.
18. WWhere an employce is called upon to remain stationary on a concrete or stone floor for a period exceeding half an hour,
suitable floor covering shall be provided by the employer.

PaymENT OF WAGES.
19. Wages, overtime, and allowances shall be paid during working hours not later than Friday in each pay week.

PERIODICAL ADJUSTMENT OF WAGES FOR ADULT MALES.

20. Tho wages rates set out in clause 2 aro based upon the following basic wage, and pursuant to and in accordance with the
provigions of section 21 of the Factories and Shops Act 1934, the Board hereby determines that rates for male adults shall be
nutomatically increased or decreased by the same amount, and at the same time as such basic wage.

The basic wage shown hereunder shall be adjusted as prescribed in clauso 21.

Basic Wage.

Index Number 8ot
Place. Baslc Wage. “Ansigned, o
. ) £ s d.
Throughout the State .. . .. . .. . . .. 412 0 Melbourne

ADJUSTMENT OF Basic Wagk.

21. (a) Until the beginning of the first pay period to commence in November, 1945, the amount of the basic wage shall bo as
preeeribed in clause 20.
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(6) During each future sucoessive period beginning with the first pay period to commeneo in a Novembor, a February, a May,
or an August, the amount of the basic wage shall bo adjusted by the following msthod according to the position and fluctuations
{if any) of the Com'nonwaalth Statisticinn’s * All Ibems > retail price indsx numbors.

For the purposes of this Dotermination tho expression * Commonwazalth Statistician’s retail price index numbers * or any like
exprossion moans the numbers stated to be such indox numbers in any document purporting, and not proved to be wrongly so
purporting, to be printed by the Commonwealth Government Printer or to bo signed by or on behalf of the Commonwealth
Statistician :—

(1) Tho index numbor set to be applied is that assigned to Melbourne.

(2) Ths inds>x numboe for the calendsr quacter nogb procoding the poriod of or near a.quarter for which the adjustmont
is made is to bo ascertained.

{3) The amount assigned in the following table (or in any oxtension thereof) to the index number division comprising that
number is to be ascertained.

(1) The basic wago shall be of that assigned amount -during such successive period.

‘TaRLE.
Inlex Number Divislons. Basic Wage, Iniex Numbsr Dlvisions. Basic Wagye,

£ s d. £ s d.

9941006 . .. . 4 10 1118-1129 . 411 ¢

1007-1018 o .o . 4 20 1130-1141 .. .. . 412 0
1019-1030 . .. o 4 3 0 1142-115¢ .. .. v 413 0
1031-1043 .. - . 4 40 1155-11686 . .. 414 0
1044-1035 . .. BN 4 5 0 1167-1179 .. 4156 0
1056-10687 . .. . 4 6 0 1180-~1191 e 416 0
1068-1080 .. . .. 4 70 1192-1203 .. . .. 417 0
1081-1092 .. 4 8 0 1204~1216 ., .. o .. 418 0
1093-1104 . .. 4 90 1217-1228 ., . .. . 419 0
1105-1117 ‘. .. 410 0 1229-1240 .. ‘. . 5 0 0

Any extension of this table must be of the samo constructivn as the table.

PErIODICAL ADJUSTMENT OF RATEs FOR ADULT FEMALE3 AND ALL JUNIORS.
21. Tho undermentioned original amounts of the wage rates for adult tomales and all juniors (which are based on an original Needs
Busic Wage of 923. per woek) shall be adjustell proportinately to adjustments of the Nesds Basioc Wage—such adjustments to be mads
to the nearest 3d. half or lesa than half of 3d. to be disregarded. Provided that no rate shall be increased or decreased by more than the
increase or decreace it the basic wage.
Original amounts of Wage Rates :— .
APPRENTICES OR IMPROVERS,

MALES. FEMALES.
Wages per Week, Wages per Weck,
Commencing Age. Umprovers.
Typistes,
Txperience. Experionce. Apprentlces. Steno%r;\phers
18 Fosks, | 16 Years. [ 17 Years. | 18 Foums Opgrators of lﬂlpr?)e;g.
keeping
Machines,
s d. s d. s. d. s d. . s d. s d. s d.
1st yocar 26 0 26 0 28 6 30 6 1st year .. .. 26 0 34 0 26 0
' 2nd year 34 0 34 0 40 9 49 3 | 2nd year . .. S0 6 39 0 30 6
3rd year 40 9 43 9 58 0 66 3 | 3rd year 3% 6 47 9 39 6
4th year— 4th year . .. 49 3 35 0 49 3
18t six months .| 53 9 60 3 68 3 8¢ 0 | 5th year and until 21
* 2nd six months .. 53 8 60 3 84 0 85 6 yoars of ago 66 3 65 0 60 3
5th year—
18t gix months . 72 6 7% 0 99 9 105 6
2nd six months 72 6 9 9 99 9 1105 8
8th year and until 21 years
of ago " b 99 9 1105 6 .. T
JUVENILE WORKERS OTHER THAN APPRENTICES AND IMPROVERS.
Wages per Week,
8. d.
18t year . .. .. .- . . .. .o 2709
2nd year .. .. .. .. . . .. . .. 32 9
3rd year .. .. .. . . . .. .. .. 41 9
4th year . .. .. . . . . e 51 0
5th year and uatil 21 years of age ‘. . . . “ .. 62 6

FEMALE ADULTS.
WacEs rER WERER.

Within a radius of 23 miles + "
of the General Post Otfico, “Bheb:ﬁrl! ;hgﬁzi?n?{ngﬁl&:f‘ All other Parts of Vietoria
_ Melbourne, anit within a mﬁl the Botoughs of | ‘Where this Determination
raidlus of 10 miles of the Eaglehawk and Seiimsho ol Applies,
Post Ottice, Geolong. g poi.
e e e e e —————m
s d. s d. s d.
Stenngraphers, typistes, or operators of calealiting, or .
ledger-keeping mnchines .. .. . .. 7 6 73 6 68 0
Tolophone switchboard attendants . 8 0 73 6 68 0
All other adnlts . . 78 0 9 68 0

Methourne, 17th August, 1945,

/ By Authority:

I". A. RANDLES, J.P, Chuir_mnn.
J. V. WILLOX, Secretary.

. X ba lovernmen rinter, atetbourne.
H. X, Daw, Government Printer, bo



