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LOCAL GOVERNMENT ACTS.

At the Executive Council Chamber, Melbourne, the twenty-second day
of August, 1950.

PRESENT :
His Excellency the Governor of Victoria.
Mr. Lind Mr. Moss
Mr. Brose Mr. Mitchell
Mr. Swinburne Mr. Harvey.

FORMS OF BOOKS OF ACCOUNT AND RATEBOOK AND
ANNUAL STATEMENT
(with INsTRUCTIONS AND ExpLaxaTory Nores).

N pursuance of the powers conferred by the Local Government Acts,
His Excellency the Governor in Council doth by this Order appoint
the following as the form of books to be kept by every municipal council
in which true and regular accounts shall be entered of all sums of money
received and paid on account of and for the municipality, and of the
several purposes for which such sums of money have been received and
paid, and the form or forms in which the ratebook may be kept other than
the form given in the Twentieth Schedule to the Local Government Aet 1946,
and the form or forms in which the annugl statement showing the finaneial
position of the municipality shall be prepared, such forms to be in lieu of
the forms prescribed by Order of the Giovernor in Council made on the 16th
September, 1919, and published in the Government Gazetie of the 24th
Septerlnber, 1919, which forms are hereby rescinded.

GENERAL MUNICIPAL ACCOUNTS.

EXPLANATORY.

1. Municipal Fund comprises ‘the ordinary revenue of the municipality,
including rates, tolls, moneys received by the council under any grant or
appropriation by Act of the Parliament of Victoria not containing any
different provision ; and all other moneys which the council may receive
under or in pursuance of the Local Government Act or any other Acts, not
being the proceeds of any loan.

"The Fund shall be applied towards the payment of all expenses necessarily
incurred in carrying the Local Government Acts into execution, and of doing

or performing all acts and things which the council is or shall be, by such
Acts or any other Act, empowered or required to do or perform.

DIVISION OF ACCOUNTS.
2. For accountancy purposes, the accounts shall be divided as follows,
viz, :—
() Municipal Fund— )
(1) General Account, which shall comprise all ordinary

revenue and expenditure, except that included in
accounts under Clauses (i) and (iii) hereof ;
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(i) Undertakings such as Gas, Electricity, &c., for which
separate accounts are kept ;

(ili) Accounts for Private Street Construction and Special
Improvement Charges.

() Loan Accounts,

GENERAL . PRINCIPLES,

3. The Income and Expenditure basis of accounting shall be applied, where
possible, in the keeping of municipal accounts. Under this method, all
financial transactions during the period shall be included, irrespective of whether
cash reluting thereto has been received or paid,

THE ESTIMATES—GENERAL ACCOUNT.

4. The Estimates shall be in accordance with Form 1 hereof or in & form
to the like effect.

5. Instructions for the Preparation of the Estimates :—

(a) Details comprising the totals for the main headings or sub-headings
shall be shown thereunder or on supporting schedules. Exclude
shillings and pence.

(b) If, at the time of preparing the Estimates, the figures showing
expenditure and revenue for the previous year are not
available, then an estimate of such figures shail be included.

(c) .Trust receipts and payments should not appear in these Estimates.

(d) (i) All estimates of expenditure shall be included under main

headings and sub-headings to correspond with those in the
annual Statement of Accounts.

(i) In arriving at the amount of each item, any estimated contra
of a minor nature should be deducted from the item to
which it refers.

{e) Where portion of the liability for interest or redemption of loans
is refundable, only the net amount payable should be extended
to the “ Estimated ” column. Unless details are shown on a
supporting schedule, show :

Loans .- Redemption .. £
Less Refundable .. ¢£ £

(f) Where a deficit in any other account is increasing or is not likely
to be met from future operations, provision should be made
in the Estimates to liquidate such deficit.

(9) Any amount for transfer to a separate bank or investment
account as a provision for plant replacements, &c., shall be
included in the estimates of expenditure.

(k) Any surplus in any other account, in excess of requirements,
should be transferred to General Account.

SUBDIVISIONAL ACCOUNTS.

6. The keeping of subdivisional accounts is not recommended, but in
preparing the Estimates and in expending moneys received from rates, care
must be taken that the provisions of the Act are observed in regard to the
expenditure of half the net income of each subdivision in such subdivision
and, where general rates of differing amounts in the pound are levied, that
the whole of such additional moneys in excess of the lowest general rate is
expended in the subdivisions from which received.

The Act defines ““ Net Income ™ for this purpose as the balance after
subtracting from the amount of general rates received in any year all sums
paid or payable out of the municipal fund on account of any loan and to any
sinking fund formed under the provisions of any Act to secure the liquidation

of any loan. X
Ezample : """ SuspIvIsion. ’
i . B, C. . Total.
General Rate in £ .. .. .. 28 2s.6d. 3s.
£ £ £ £
Rates received .. .. .. .. 500 700 660 1,860
Excess amount to be wholly expended in *
subdivision .. .. .. AU, 140 220 ..
Amount for calculation of Net Income .. 500 560 440 1,500
Rates received, based on lowest subdivisional
rate in £ .. .. .. .. .. .. 1,500
Less
Loan Redemption .. .. NN .. 200
Interest on Loans .. .. .. .. 100
—_— 300
Net Income .. .. .. .. . 1,200

Half of Net Income e . .. 006
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Minimum amount io

Apportionment of Half Net " Excess by reason of be expended in
Income. higher rate. subdimsion.
£ £ £
4. 500 of 600 = 200 .. 20
1500
B. @9— of 600 = 224 140 364
1500
C. 40 of 600 = 176 220 396
1500

7. Where the council resolves that subdivisional accounts be kept, the
following basis is recommended :—

(1) Credit to the account of each subdivision revenue and rates
applicable thereto.

(2) Apportion revenue of a general nature in accordance with rateable
value of property within the respective subdivisions.

(3) Debit to the account of each subdivision :—

(@) expenditure on any works or matter within the
subdivision ;

(b} expenditure of unequal benefit in proportion to the
benefit derived.

(4) Debit expenditure of a general nature, also expenditure on all
main roads and on such parks and facilities available to the
general body of ratepayers, in proportion to the rateable value
of property within the subdivisions.

(5) Carry forward to the following year surpluses or deficits in the

accounts of the respective subdivisions.

RATE BOOK.

8. The rate book shall contain a full and detailed record of the particulars
of all rateable properties in the municipal district and their respective rateable
values.

9. It shall be the duty of the municipal clerk to have test checks made
with parish plans and other information at his disposal, to ensure, as far as
possible, that all rateable properties’are included.

10. The municipal clerk shall cause to be prepared each year a statement
reconciling the total valuations with the total for the previous year.

11. (1) (@) Form 2 is to the like effect of the Form of Rate shown in
the Act.

(b) The rate book may be in two sections as shown in Form 3. The
register of rateable properties, Section A, may be constituted
of cards or loose leaves.

(c) Where copies of the rate assessment notices, with amounts paid
and abandoned recorded thereon, are suitably bound at or
. before the close of the rate period, and are retained as a permanent
record of the rate, a detailed summary of the rate under the
headings of information shown hereunder, duly sealed by the
Council, together with an account of the rate in totals, may

be substituted for Section B of Form 3 hereof.

. Arrears Arrears
Agsesament Property Value for Current Trou,
ght Carrled
Number., Number. Rating. Rates Due. Forward. Fo i

(d) A rate book constituted of cards or loose leaves may be in
accordance with Form 4 or to the like effect.
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CERTIFICATES FOR CARDS OR LOOSE LEAF
RECORDS AND SEALING OF RATE.
(2) Wlhere the rate book or part thereof is constituted of cards or loose

leaves, the following certificates respectively shall be placed
before the first card or leaf of such book or part, viz.:—

For Forym 3, SEcTiON A.
(3} (@) Certificate of Rateable Properties and Valuation.

This is to certify that cards numbered to
(inclusive) constitute the Register of Rateable Properties,
being portion of the! Rate Book 'of the Mummpahty of

...................................................... for the period ending ...l
and the total ra}tgqble valuation of such properties is £..
Signed G.H.,

Clerk of the Mummpahty
Date.... .
The common sea.l of the of
was hereunto affixed this ... day of.
Signed A. B.,
C. D,
Councillors of the

of

Countersigned G. H.,
Municipal Clerk.

(b) After the close of the period, a certificate in the following form,
or adapted to suit the circumstances, shall be attached to that
referred to in Clause 11 (3) (a) hereof, viz.:—

Certificate of Changes in Valuation.

This is to certify that the total valuation of rateable
properties in the Register of Rateable Properties of the
Municipality of...... .. was increased (or decreased)
by the amount of £. - by a Supplementary Valuation
(or, if other cause, to be stated) as referred to in a return by
the valuer dated 19 and that the
alterations have been incorporated in the Register in 'mcordance
with such return.

Signed G. H,
Clerk of the Municipality.
Date.......

CERTIFICATE FOR RATE BOOXK CONSTITUTED OF CARDS OR
LOOSE LEAVES,

(4) (@) Thisis to certify that the general ratcs levied by the Municipality
of. on the iore AAY O
19 , by a Rate of ... .. pence in the pound, by virtue
of the Local Government Acts for the period ending......mn

19 are recorded on the rate cards
numbered from to (inclusive), and
that such rates total £......oco .. . :

Signed G. H.,
Clerk of the Municipality.

Date....

Note. —In the case of a differential general rate, or extra
or separate rate, make the necessary adaptations of the form,
and in the latter case add description of the portion of the
District for which extra or separate rate is made.

The Common Seal of the Municipality of..

was hereunto affixed this.......ccommmn. day of ...
19
Signed A. B.,
C. D,
E. F,
Councillors.
(SEAL)

Countersigned G. H.,
‘Municipal Clerk.
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(b) At the close of the period, a certificate in the following form for
amendments or alterations, duly sealed by the Council, shall
be attached to the certificate referred to in the previous
sub-clause, viz. :—

This is to certify that the "total rates levied by the

municipality Of s on the .. O 1%,
of. 19 by a Rate of .. pence in
the pound by virtue of the Local Government Acts for the
period ending 19 have been
increased (or decreased) by the amount of £.....ccw. by a

Supplementary Valuation (or, if other cause, to be stated) as
referred to in a return by the valuer dated .
19.........., and the alterations in the Rate Book are in accordance
with such return,

Signed G. H.,
. Municipal Clerk.
Date.....

12. Interest on Rates shall be treated as revenue when received. In
addition, interest due on arrears of rates at the close of the year shall be
calculated and recorded and the total, after deducting any reserve for bad and
doubtful amounts, shall be included as revenue.

ACKNOWLEDGMENT, RECORDING, AND BANKING OF MONEYS.

13. The receipt of all moneys shall be acknowledged by the issue of
official receipts, licences, certificates, or other money forms applicable to
the particular transaction.

14. Receipts may be issued by means of cash registers, receipting machines,
or by hand or typewritten forms.

15. Receipt books shall be kept in the custody of a responsible officer,
who shall keep a record thereof in a register for that purpose. (Form 5.)

16. Receipt books shall have carbon counterfoils and each class of receipt
shall have its own consecutive numbers. The words “ Office Copy Only”
ghall be printed conspicuously on every counterfoil which is similar to the
original, or which might otherwise be construed as a receipt.

17. Receipts shall indicate the mode of payment, that is, whether by
cash, cheque, postal note, &c. If by cheque, other than that of the payer,
particulars thereof shall be recorded.

18. The original of every receipt cancelled or written for record purposes
only, shall be retaincd for production to the auditor. At the time each such
receipt is prepared, there shall be stamped or written across the face thereof
the word * Cancelled ”’ or the words ““ Office Record Only ”, as the case
may be.

19. Every collector shall keep an accurate and chronological account of
the receipt and disposal of moneys received by him.

20. Where several receipt forms .are printed to each page of the receipt
book, the counterfoil may be used as the collector’s cash book. (For an
example of a receipt-cash book for rates see Form 6.)

21. Every collector, when paying over moneys, shall prepare a statement
showing the first and last receipt numbers, the total received and an allocation
of the amount to the respective ledger accounts.

22. A summary of all cash received shall be prepared from the collectors’
statements and entered in a general cash book. Such summary should
correspond with the amount banked.

23. The general cash book may be in columnar form, or the amounts for
each ledger account may be grouped for the month or such other period as
may be convenient. (See Forms 7 and 8.)

24, The bank deposit slip shall be prepared with a carbon duplicare.
Each duplicate must be presented with the original at the time of banking.
to be stamped and initialed by the banker. One deposit slip covering a:l
bank accounts is recommended. -
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ACCOUNTS FOR GOODS™ AND SERVICES SUPPLIED BY THE
COUNCIL..

25. Invoices, numbered consecutively and with carbon counterfoils shall
be prepared for goods and services supplied by the council at the time such
goods or services are supplied.

EXPENDITURE.

26. The Estimates should be adhered to as closely as possible and the
amount of expenditure each year should be kept within the limits of available
resources.

27. The source for postings of expenditure to the general ledger will
depend on whether expenditure is treated as such when paid or incurred. If
the amounts paid are posted, it will be necessary to bring to account any
unpaid amounts at the close of the year. This will be done by debiting the
various expenditure accounts concerned and crediting a Sundry Creditors’
Account. The entry will be reversed as at the lst October. ~Where the
system of treating expenditure as such when incurred is in operation,
postings to the general ledger accounts will be made from other sources.
For example, the various nominal accounts to which stores issued are
allocated would be debited and stores account credited.

28. Creditors’ Control Account.—8tores Account for goods into store and
other nominal accounts for purchases charged direct, would be debited in respect
of total net purchases for each period and Sundry Creditors’ Account would
be credited. ~The total payments to, and allowances by creditors would be
debited to Sundry Creditors’ Account. The balance of this account should
agree with the total of the balances in the creditors’ ledger. Any other
entries affecting the.accounts in the creditors’ ledger would have to be
responded to in the creditors’ control account.

29. Accounts for Payment.—Accounts shall be listed for presentation to
the Finance Committee or Council with the total amount due to each payee
shown to_correspond with the cheque drawn. Except that an open cheque
may be drawn for the reimbursement of petty cash expenditure or for the
total amount of wages or salaries, every account in excess of £2 shall be paid
by a separate cheque, drawn to the order of the payee, crossed, and denoted
“ Not Negotiable . ’ :

30. The chairman or councillor shall sign a list of the accounts passed for
payment, and the entry in the minutes relating to the resolution authorizing
the payment of such accounts shall specify the total amount so authorized.

3l. In preparing accounts for payment, the following procedure is
recommended, viz, :—

(1) Accounts with tradesmen.—The tradesman’s statement with invoices
and delivery dockets attached is a sufficient voucher, and the
following particulars should be placed on the statement or a
summary of the invoices by means of a rubber stamp :—

uantitics . - .
Qan leri 608 (@) Signatures or Initials Required :—

Certified .. (a) Checking officer ;
Allocation }(b) - (b) Municipal Clerk or Engineer ;

Passed for (¢) Member of Council or Finance Committee.
Payment (¢} .

(The invoice or statement should not be returned to the
tradesman, but & covering note with the cheque should request
an official receipt in acknowledgment.)

(2) In respect of certain sums payable without invoices, such as rents
and transfers to other accounts, there should be sufficient
information and, if necessary, a separate voucher for each
cheque to enable the Finance Committee or the Council to
ascertain that the transactions are in order.

(3) Salaries and wages sheets shall be certified.

. (4) For works contracts, appropriate certificates shall be attached as
to the value of work.completed, the amount already paid, and
the amount recommended for payment. ' .
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WAGES.
32. In respect of wages, the following information shall be kept, viz.:—
(1) Time sheets.
(2) Wages sheets for each period, showing wages earned, tax and
other deductions and an allocation of the gross amount to the
appropriate ledger accounts.

(3) A record of wages earned, tax and other deductions in respect of
each employee.

STORES—TOOLS AND PLANT.

33. An effective control of stores, tools, and plant shall be kept.  Store-
yards and depots shall be securely fenced and locked and keys shall be issued
only to responsible employees. Subsidiary books for stores and tools shall
be kept to provide :—

(1) A chronological record of all articles received into store, whether
from suppliers or as returns.

(2) Similar records of articles issued.

(3) A record showing quantity and cost of each article, received,
issued, and remaining in store.

An inventory. of stocks, tools, and plant shall be made periodically, but at
least at the end of every year. .

CONTRACTS FOR WORKS.

34. A contract register shall be kept to record particulars of all contracts
entered into, including extras, deductions, payments, and deposits.

35. When a contract is entered into, the amount involved shall be credited
to Contractors’ Account and debited to a contract works account. Extras
should be treated similarly, while the reverse entry will be made for deductions.
Payments will be debited to Contractors’ Account. At the close of the year
the value of the work not completed shall be debited to Contractors’ Account
and credited to the contract works account. This entry will be reversed as
at 1st October and the amount should be taken into account in framing the
new estimates. At the close of each year, the amount of Contract Works
account shall be allocated to appropriate asset or expenditure accounts for
subsequent transfer to Revenue Account. :

PETTY CASH EXPENDITURE.

36. Petty Cash shall be kept on the imprest system. Expenditure shall
be allocated to the respective ledger accounts, either at the time reimbursement
is made or at the close of the year.

RESERVE FUNDS.

37. Any reserve fund for plant replacements, &c., shall be established
only by transfer from General Account to a separate bank or investment
account, after first providing for the amount on the estimates of expenditure.
The amount transferred shall be charged to Revenue Account as * Reserve
for Plant ” or other appropriate account under ““ Transfers to Other Council
Funds”’ and when plant is purchased, the amount involved shall be first
credited to Revenue Account under “ Transfers from Other Council Funds ”
and the cost of plant charged against Revenue Account under “ Council
Properties .

The amount of any Reserve Fund at 30th September shall be included
in the Revenue Section of the Balance Sheet, with Reserve Fund (state
purpose) on the liabilities side and the Separate Bank or ‘Investment
Account as an asset.

LOAN ACCOUNTS.
38. A separate bank account shall be kept for each loan.

39. Open in a loans ledger, accounts necessary to record the whole of the
loan transactions, including a separate account for each scheduled work.

40. Allocate charges such as discount and brokerage to the works accounts.
Pay interest received from the investment of loan funds to General Account
in all cases where loan redemption and interest are charged to that account.

41. Recoup any-excess expenditure on any item in loan schedule from
General Account and credit the amount to the account for such item.

'42. Close the works' accounts by transferring the balances, representing
loan expenditure, to the Loan Expenditure Account.

43. Tf, after completion of the purposes for which the loan was raised,
there are unexpended bank balances in more than one loan account, these
may be transferred to one ‘‘ Unexpended Loans” bank account until dealt
with in accordance with the. provisions of the.Act.
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TREATMENT OF THE ACCOUNTS IN CAPITAL SECTION OF THE
GENERAL LEDGER.

44, Ezample—Loan, £8,000 :—

- Estimate. Cost. Géﬁmmcﬁggrt Exptl;gzlll[iure.
£ £ £ £
Shire Offices 4,000 4,100 100 4,000
Plant 1,000 950 .. 950
Park 1,200 1,260 60 1,200
“A” Brldge 1,100 1,180 80 I,IOO
“B" Road 700 640 .. 640
8,000 8,130 240 7,890
Bank Balance .. . .. .. 110
- [ 8000
: JournaL ENTRIES.
Fixed Assets— £ £ £
Shire Offices . .. Dr. 4,100
Plant Dr, 950
Park .. Dr. 1,260
-— 6,310
Capital Account—
“A” Bridge Dr. 1,100
“ B Road - Dr. 640
. — 1,740
Unexpended Loans Dr. .. 110
Loans Account—
Loan No. ... Cr. 8,000
Capital Account—
_General Account Contributions—
For Shire Offices Cr. 100
Park Cr. 60
——— 160
8,160 8,160

In respect of loan works in progress at balancing date, the following
entries are sufficient :—
Loan No. ... Bank Account Dr.
(Balance in bank)
Loan No. ... Works Account Dr.
(Expenditure on works in progress)
To Loans Account Cr.

When works are completed and adjustments made in respect of costs in
excess of estimates for scheduled works, debit cost of completion to Loan
No. ... Works Account and credit amount to Loan No. ....... Bank Account.
Transfers shall then be made from Loan No. ......... Works Account to appropriate
asset or expenditure accounts.

LIQUIDATION OF LOANS.

45. Open an account for each loan in a loans register.  Credit the account
with the amount of the loan and debit it with principal repayments. The
total loan redemption payments for the year shall be debited to Loans Account
in the general ledger. The total of the balances of all loan accounts should
then agree with the balance of Loans Account.

REGISTERS.

46. Deeds.—Full particulars of titles, insurance policies, and other securities

shall be entered in » register for that purpose, each class of security to be kept
in a separate section,

Land and Improvements—Particulars of land and capital improvements
thereon shall be kept in a register for that purpose. (Form 9.)

Plant—Particulars of all plant purchased, disposed of, and on hand shal]
be kept in a register for that purpose. (Form 10.)

Victoria Gazette
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HEADINGS AND SUB-HEADINGS OF .INFORMATION WHICH WHERE
APPLICABLE ARE TO BE SHOWN IN OR ON SUPPORTING SCHEDULES
TO .THE ESTIMATES AND GENERAL ACCOUNT FOR THE YEAR.

EXPENDITURE.
PusLic Works AND SERVICES—
Roads, Streets, and Bridges—
Construction and Maintenance (including Joint Works).
Council’s proportions, &ec., of C.R.B. works.
Country Roads Board Contribution.
Cleaning and Watering,
Lighting,
Drainage Works.
Health—
Administration.
Sanitary and Garbage.
Infectious Diseases.
Contributions to hospitals for treatment of infectious diseases.
Infant Welfare.
Analysts’ Fees.
Ambulance.
Other (Home helps, &c.).
Council. Properties—
Markets,
Halls,
Tibraries.
Parks, Gardens, Baths, and other Recreational Facilities.
Pounds.
Weighbridges.
Land, Buildings, Plant and Equipment, not elsewhere included.
Plant Operating Expenses .. .
Furniture and Equipment Maintenanc:
Materials—Loss or Purchase. (Loss may be charged to main account
or accounts to which materials issued.)
Other (re Grazing, &c.).
Transfers to Other Council Funds.—
Other Works and Services—
Building Inspection, Car Parking, Sheep Dipping, &c.

é}Where not charged to works,

DEpT SERVICES—
Loan Redemption.
Interest.

GraNTs AND CONTRIBUTIONS—
Fire Brigades.
Hospital and other Charities.
Other (Council’s portion—Superannuation, &c.).
MISCELLANEOUS—
-Roll Tax. .
i?&ilra?lccs.a.x.}wmm not charged to works or services.

Other.
ADMINISTRATION*—
Salaries.
Allowance to mayor or president,
Audit.
Dog Act.
Printing, Stationery, Stamps, Telephone, and Office Expenses.
Travelling Expenses.
Other (Legal, Valuation, Election, &c.).

* Show amount after deducting transfers from other funds for administration.

RA;I'ES— - INCOME.
General .. 3
Extra . .. . .
Separate .. Net assessment after deducting abandonments, &c.

Country Roads Boa.rdJ
In lieu of Rates

LICENCE AND REGISTRATION FEES—
Dog.
Health.
Petrol Pump.
Hackney Carriages.
Dancing Saloon.
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PuBrLic WoRKS AND SERVICES—
Roads, Sireets, and Bridges—

Contribution for Road and Pavement Work (including Joint Works
Crossings, Kerbings, and Surplus on Road Openmg Fees).

Health~
Sanitary and Garbage, Meat Inspection Charges.
Ambulance.
Other (Infant Welfare, Sundnes, &e.)

Council Properties—

Markets. ’

Halls, et

Libraries.

Parks, Gardens, Baths, and Other Recreational Facilities.

Pound, o

Weighbridges. T o

Land, Buildings, Plant and Equipment, not elsewhere included.

Plant hire,

Materials (Surplus or Sale). (Surplus may be credited to main account
or accounts to which materials issued.)

Other (Grazing Fees, &c.).

Transfers from Other Council Funds.
Other Works and Services—

Building Fees.
Car Parking Fees.
Sheep Dipping. -

MISCELLANEOUS—

Interest.on Investments.
. ,» Rates and Charges.

GOVERNMENT GRANTS—

Licences Equivalent,

For Roads, Streets, and Bridges.

,, Parks, Gardens, Baths, and Other Recreational Facilities.
,, River Works,

,» Infectious Diseases,

,» Infant Welfare.

Melbourne and Metropolitan Tramways Board Surplus,

Other.

UNDERTAKINGS.
1. ELECTRICITY OR GAS SUPPLY ACCOUNTS.

A separate set of books and a separate bank account shall be kept.

Loans.—The proceeds of any loan raised for the undertaking shall be
paid to a separate bank account.

Meter Dockets.—Shall be printed in duplicate with consecutive numbers
for each series.

Cash Received.—Every amount received, including a payment by a consumer
to the meter reader, shall be acknowledged by the issue. of an official receipt
at the time of payment. All cash received may be summarized and entered
in the cash book in total for each general ledger account.

Consumers’ Register.—This may be in book, card, or loose leaf form, or be
constituted of the duplicates of the meter dockets. Names should be entered
in the order in which the meters are customarily read.

Ledger—Consumers’ Account.—Debit with total charges for each period of
reading as entered in the consumers’ register and credit the amount to an
appropriate account such as ““ Sale of,Current, Meter Rents, &c.”. This
should show the total, and columns for light, power, meter rents, &c a8
required.

The total amount of.cash received from consumers, ‘also total amount in
respect of all allowances for each penod will be credited to consumets account,
The balance should agree with total arrears in the consumers register.

The revenue account and balance sheet shown. in "Form. 12 should be

gufficient to indicate the balances to be transferred to revenue account and
those to be carried forward.

Sale of Appliances.—A trading account to show results of tra&ing -in
appliances, &c., shall be kept. The surplus or deficit shall be-transferred to
revenue account. .
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Redemption of Loans.—The total amount due for redemption for the year
shall be charged to Revenue Account, any amount unpaid being credited to
Creditors’ Account as “loan instalment due . .

Depreciation.—In order to obtain accurate costs, it is necessary to take
into account depreciation on buildings, plant, and equipment. For this
purpose, it is recommended that a separate account be kept in a plant register
for each asset to show the amount of depreciation provided for it each year.
An entry in the ledger debiting Depreciation Account for the amount of
provision and crediting Depreciation Reserve. Account is sufficient.

Capital Expenditure Account.—Show total expenditure of a capital nature
and its division under appropriate headings, such as Land, Buildings,
Generating Plant, Transmission Lines, Sub-stations, and Motor Vehicles, &o.

2. ABATTOIRS.
For Revenue Account, see Form 13.

PRIVATE STREET CONSTRUCTION ACCOUNTS.

Bank Accounts.—One bank account for all schemes financed by bank
overdraft is sufficient, but a separate bank account for each loan is required
for the purpose of carrying out the works. One bank account will suffice
for amounts received from owners under several schemes. '

Ledger—Credit each street account with estimated cost and debit the
total for all streets in the scheme to Owners’ (Principal) Account. Credit
this account with total principal received during the year.

Debit each street account with cost of construction. If cost is less than
estimate, debit each street account concerned and credit total difference to
Owners’ (Principal) Account. 'If greater, credit each street account
concerned with its excess and debit aggregate excess up to 20 per cent. of
estimate to Owners’ (Principal) Account, and the balance to General Account.

Credit total interest charged to owners during the year to Interest Account,
and debit amount to Owners’ (Interest) Account. Credit Owners’ (Interest)
Account with total interest received during year.

Debit inferest paid on money borrowed under the scheme to Interest
Account.

If in respect of each scheme interest received, and, in the case of a loan
other than a bank overdraft, the principal received are insufficient to meet
interest and amount required for the annual loan repayment respectively,
the total of such insufficiency shall be advanced out of General Account.

Cash Book.—Separate columns to record principal and interest received
shall be provided.

Register —The register shall show the complete records of transactions
in respect of each street, and the ledger account of each owner in progressive
form, It may be in accordance with Form 14 or a form to the like effect,
or it may be constituted of cards or loose leaves.

Quarter dates shall be 31st December, 31st March, 30th June, and 30th
September.

The adjustments in respect of any difference between estimated and
actual cost-shall be spread over the remaining instalments, any odd amount
being charged with the next instalment so that the remaining instalments
may be of equal amount. :

The separate totals of Principal and Interest in the “ Balance ” column
should agree with the balances of Owners’ (Principal) Account and Owners’
(Interest) Account respectively.

ACCOUNTS FOR TRANSACTIONS
WITH
CountrYy RoaDs Boamp.

Asoparate bank accéunt and a separate set of books shall be kept.

Ledger, Accounts.—Open a_separate account for each-road for each class of work or
grant. — Bring' down balances at 30th September.” - v T
Direct Payments by Board.—These will be incorporated by adding thé total amount
for each road to both the debit and credit columns of the road ledger actount. Postings
after the 30th Jume, to the road ledger accounts should be delayed until.the direct: -
payments to that date are entered. T : R
Maintenarice—Repayments by the Board including direct credits on maintenance works
should be summarized for the year to 30th"Juneé, to'check with the Bodrd’s annual charge

for maintenance.-
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Memorandiim ‘Aecounts~The following memérandum accounts shall be kept i

(1) * Country Rouds’ Board—Main Roads’ —Credit with total repayments by Board,
including direct credits, for permanent works for the year to 30th June.
Carry forward totals. (By the provision of a total column and a column for each
road, the aggregate amount advanced by the Board on each road will be readily
available)) ;

(2) * Country Roads Board—Developmental Roads™ .—Treat similarly to Country

: Roads—Main Roads Account.

(3) “ Country Roads Board—Loan  Liability **.—Credit with half the amount credited
each year to Country Roads Board Main Roads Account and debit with total
amount of redemption paid to or allowed-by the Board for the year as taken out
from the Board’s redemption statements.

General Account Transactions.—The amount dué to the Board, as shown by the annual
statement supplied, should be debited to “ Country Roads Board—Contributions Account ™

and_ credited to ;* Country Roads Board Account’”.in the general ledger.. The former |

will be charged to Revenue and-shown as a separate item on the annual statement under
“ Roads, Streets and Bridges ’, and the amount when paid will be debited to the latter.

No debit is to be raised for charges in regpect qf‘wh'ich relief from payment is granted
by the Board. . kg ' .

Disallowances and council’s proportions should, where possible, be paid from General
Account before the 30th September, cach year. TIf not paid, the amount shall be
charged to General Revenue Account and included as a liability in the General Account
Balance Sheet.

The Bank should be requested to debit interest and bank charges to General Account.

Contractors’ deposits should be passed through General Account. Forfeited deposits
are to be paid to the Board.

ANNUAL STATEMENT OF ACCOUNTS.

Particulars of Information which shall be published in the Annual
Statement of Accounts.

(To be printed on paper of foolscap size. Figures may be adjusted to
nearest £.)

1. Revenue Account and Balance Sheet for General Account. (Form 11.)
2. Revenue Account and Balance Sheet for each undertaking' for which
separate accounts are kept.
3. Statement of Receipts and Payments and Balance Sheet for:—
(a) All Private Street Construction Schemes.
] (b) All Special Improvement Charges.
4. Statement of Receipts and Payments for works and other expenditure
for year from each loan. :

5. Summary of Funds and Property where there are liabilities and/or
assets in addition to those included in General Account Balance Sheet.
(Form 15.)

6. Statement of Loans—

Balance
of
Liability.

Interest
Rate.
(Actual)

Group—(1) Loans from Government; (2) Others.
Summarize total amount of Balance of Liability as follows :—

(1) {a) General Account. (2) (a) Ordinary Borrowing Powers.
(b) Each Undertaking. (b) Extended Borrowing Powers,
(c) Private Streets, &c. (¢) Other.
* Show year raised and year matures, e.g., 50-70 for 1950-1970.
Note.—If no loans, a statement to that effect shall be included.

7. Statement of Rates—

Original

Sinking
Amount.

Period* Find,

No.{ Purpose. Redeemed.

General Rate of ......... in £ made on .. for Period to
30th September, 19 .
Ward Rate Arrears
o ‘;?‘gl:la_ in |Amount.| brought | Collected.|Abandoned. AT ofal.
Riding.| " " | £.* forward. : TTeArs.

* If differential general rate, have column for Rate in £,

Where rating is on unimproved capital values, show also total capital
improved and net annual valuations, valuation of special rateable
properties, and equivalent rate.

8. Statement of Contracts—

Balance Deduc- Bal
No.|Contractor.[Nature.|from last{Amount./Extras.|co o (Paid. |, +-once
A year. tions. forward.

9. Schedule of Property, Plant and Equipment, showing separately—
{(a) General Account.
(b) Undertakings.
10, Country Roads Board Accounts— ’ .
(a) Statement of Receipts and Payments to 30th September.
(Include opening and closing balances and direct payments.)
{b) Amount of Liability to Board for Permanent Works.

Victoria Gazette
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Form 1.

THE ESTIMATES—GENERAL ACCOUNT.
For year ending 30th September, 19 .
Previous Year. Current Year.

{Actual or ) {Estimated.)
Estimated.)
£ £

Tne SeveErAL SuMS REQUIRED—
Revenue Account—Deficit brought forward
Public Works and Services .. ..
Debt Services .. .. .
Grants and Contributions ..
Miscellaneous .. .. .. ..
Administration .. ..
Contingencies ..

THE SEVERAL SUMS AVAILABLE—
Revenue Account—Surplus brought forward
“ Licences and Registration Fees - ..
Public Works and Services .. .. .. .
Miscellaneous .. .. ..
Government Grants .. ..

Ner AMOUNT REQUIRED .. .. N
Rateable Value of Property Assessable .. £
The rate on each pound of such value necessary to
raise the money required ; .pence
TOTAL AMOUNT OF ASSESSMENT

SurepLus or DEericrr T0 BE CARRIED FORWARD

ForM 2.
FORM OF RATE.

Electoral Provinee ..........e .o

o Division

An Assessment to the General Rate of ...

made this.....

Municipality of.

19......, by virtue of the Local Government Acts, for the period ending the ...
day of 9. .
o i .
3 2 1% |25 ; Rates | Arrears
I |zl g | vmm | A | R | S
P 3 E é ; .E: < < doned. | Forward.
£18181® |8 185 gl g 2
| 8 S lw 12| al 81
2| s ZnlB8gl . = a | !
sl e| Q|8 |»g B3l w2 E| 8| - 2
EEEICREU L ESEE IR IE RNk s H
S| 8|8 E3(#2| 58| &8 <|3 |F |° 5 =
a| 5| 818 |=&l83| % 2|Siw|8 (B |8 . L o
o121 s lexl2e|8 5] 5| B Hal®gle - IR I Bl P D
= > - - - -~
B0 5| o |ck|E5|82| o | S5 |2 |En85|3. 5| E|B|E|S)EIE, %
E|£|3(55(85|85| 3|2 S| E|551e5|E2] 5| S| S|8]8(28(83|¢
Z| 2| & |2&|R3|82| S| R E|a|d5<f|2R (& (& | H| 2| 8| 2|22 &
Ths Common Soal of the Municipality was herennto affixed this ... .. day
13 UM L N .
(Signed)
.. Councillor.
Councillor.
Councillor.

{Countersigned)
.. Municipal Clerk.

Note—In the case of a city, town, or borough and in the case of an extra or separate
rate, make the nocossary adaptations to the Form ; and in tho latter case add description
of the portion of the district for which such extra or separate rate is made. In case tho
rate is payable in instalments add the necessary columns for the amounts.
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- Form 3!
RATE BOQOK.
Sgg'r‘xon A,

A
T =T

REGISTER OF RATEABLE PROPERTIES. BEING

THE MUNICIPALITY OF .ot

Victoria

) cw s
Porrioxy or THE RATE Book oF

(RT3 T: S Electoral Province ..
5 . Division
Year to—
H ¥ ©
& 5 X 80th September, | 30th September,
= =] El 3 . 19 . 19 .
. g = S =t =
< < £ = . 2] = =
L - P 2 80 Gi|. Bo |5 |. B=_|3
- b b = =2 =
£ ] 28| 51k 281 3 | BE (S.2iz) 8 (24313 8
S Tne OB by B =% s eg=ad E sn:gg g
el EE L RS ER| B3l E | BAisiiiiis Eicc| s
C A %% | &8 | o= S g5 |S8=ss| 22 |7885a| 32
Ths Common S$3al of the Municipality was hereunto affixed this ... day
SOUVRIURT £ ¢ ST
(Signed)
- IR 6710111511 15) 8
(sEAL) Councillor.
Councillor.
(Countersigned)

Municipal Clerk.

Form 3.
RATE BOOK.
Seoriox B.
RaTES REGISTER.
An Assossmont to the General Rate of
Council by virtus of the Local Government Acts, the

19 ......, for period ended ... ... v sonr -
in the Rogistor of Rateablo Proporties of the

e 19 , on all rateable property as described

Municipality of. e s
Arrears
9 | ATenes Due Collected. Abandoned. | Carrded
S .| 8 K Forward,
z s1 3 s
b - -
g i g1y ol € s g - s
K "
Sl ula || EI583 E) s | B | 2| g |2us| 5 [33.] &
H el 5| 5|z s| £l 5| ¢ % 1542 & |e=sg| &
° © =379
ZiB| BV F | 5 |SEE| 2| & 5| 2| & |E%E| & |#s3| &

Note.—Additional columns may be included for Extra Rates,
Chargos, &ec.

Sanitary Rates and

The Common Sesl of the Municipality was herounto affixed thie .. . day
13 EUUUTIPURR L NI
(Signed)
Councilior.
{SEAL) e eeeense COURIGLHOT,
S .. Councillor.
(Countersigned)

.. Municipal Clerk.

Gazette
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Fonru 4.

NAME OF MUNICIPALITY.

Rate Recorp. . Warp or Ripixg

Description and Situation | Valuation for Electoral Other
of Rateable Property. Rating. Trapsfers. | Reference. Ptgﬁ,‘,‘:ﬁ,:‘d Accounts.
{a) {h) 1] {d}
’
Owner. Address. Changes, Cerlt.}i:\s::.te. ! Occupler. Occupstion.
(e} N ¥} (h)
Valuation
Year to General,
30th September. — Reference. & af:,)l; . Bates. Interest. Bemarks.
£ £ £
1951 (3) .. | Arrears B/F () 10
10.12.50 (Date | Rate . (k) 20
struck)
Total .. ’ : 30 (m)
20851 .. | Collected .. [ (1) 19 1
Arrears B/F 1
Rate
Total
Collected
Notes.

(a) Show reductions on appeal in red, also initials of Chairman.
{b) 1f several properties included on one card, show, valuation of any propertios transferrec,
(¢) Number of assessments to or from which transferred.

(d) Show streets,”sanitary, paving, &c., to indicate amounts other than ratos owing on
the property.

(e} Enter name in full,

(f) Dates of changes cither of occupier or owner,

(g) Number of rate certificate or date issued.

th) The occupier is the porson.enbib.lcd to enrolment. i Name in full to be ontersd.
(+) Examples of particulars to be inserted.

(7) Number on last rate (show only for the first year on the card).

(&} Current assessment number.

(1) Receipt number. (For rates abandoned alter *‘ collected ™ to ** abanduned ” and show
minute book folio number.)

(m) If no arrears brought forward, leave *‘ Total ” blank.

Additional columns may be insertod bstweon * General Rates” and * Interest ™ for
extra rates, sanitary ratos, &c. If for sanitary charges show a column for * Number of
Pans "',

One column for Interest is sufficient.

"

Enter instalment payments in “ Remarks’’ column and transfer the amount collected

at the end of the year.

Provision may be mado on the card, including the back thereof, for as many years as
the space will permit.

The ¢et-out may be altered to suit machine sacounting or other circumstances.
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Fory 5.

RECEIPT BOOK REGISTER.

CrLass oF REorIPT—MISCELLANEOUS.

Victoria Gazette

Recefved.  _ . Numbers. Issued.
Date. -— Books. | Recelpts. Date Signature,
4.8.46 | Jones and Co., Printers, 1 1- 100 5.8.46 | B. Smith
10 books; cost £2 2 101~ 200 15.9.46 | B. Smith
2s. 6d.
3 201- 300
4 301- 400
5 401- 500
(] 501- 600
7 6801- 700
8 701- 800
9 | 801- 900
10 | 901-1000

Instructions :—

1. Keep a separate account for each class of receipt.

2, On receipt of books from printer, check correctness of numbering of roceipts.
3. Issue recoipt books in numerical order.
4

. Rule off the account under the last .book issued each year.

ForyM 6.
RECEIPT CASH BOOK.

(ORIGINAL)
Assessment Rates. Interest. Total.
(b) 201 No.
[33200:0 s} —— - -
Received (@) ... fTOM
(&)
Date Collector.
202
{COUNTERFOIL)
Asseﬁsof?en" Rates. Interest. Total. Banked.
(d) 201
{c)
202

Notes —

(a) Insert mode of payment, that is, cash, cheque, money order, or postal note.

(6) Receipt Number. The only printing actually necessary on the counterfoil is

the receipt number.
convenient.

Have as many receipts to the pago as may be

{c) Insert extra columns as required for sanitary charges, &c.

L
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¥orm 7.
GENERAL CASH BOOK (RECELPTS).

1
Report

- or . Interest Other Ledger
Date. Particulars, R%ceipt Rates. on Rates, Accounts. L‘ulﬁ). Bank.
Nos.

Note.—Nor each item of revenue having a soparato column, postings should be mado
in total periodically.

Form 8.
GENERAL CASH BOOK (PAYMENTS).

References.
Date. Particulars. _— Amounts. Fol :‘ Totals.
Voucher.| Cheque.

Torar 9,
REGISTER OF LAND AND IMPROVEMENTS.

Description
LI. i
Particulars of Title
Brief History of Acquisition......mus s "
Amounts.
Dat Particulars of Acquisit
ate. Disposals, and Amounts
Written Of. Land. ‘ Improvemeants, Total.
A P
A
Instructions :—

1. State if the amounts are at cost or valuation.
2. Add subsequent acquisitions and improvemonts and deduct disposals, &e.
3. Have one pago for each property.
4. Have separate soctions of register for—
{a¢) Land owned ;
(6) Land held under lease or on trust.
3. Improvements only, under 4 (b), are to Lo regarded as capital assets.

Forn 10.
REGISTER OF PLANT.

Type

Date. Particulars. Reierence. Dr. Cr. Balance.

Ingtructions.—A separate page for each main item of plant should be used; minor items
of the same type may be grouped.

No, 722.—8848/50.—2



No. 722.—August 30, 1950 4768 . Victorla Gazett.

Form 1L
GENERAL ACCOUNT—YEAR ENDED 30rs SEPTEMBER, 19

REVENUE ACCOUNT.

Ezpenditure. Income.
£ £
Public Works and Services. . . Rates (Net Assessment)
Debt Services .. . Licences and Registration
Grants and Contributions .. : Fees .
Miscellaneous . .. Public Works and Servwes
Administration . . Miscellaneous .

Government Gra.nts

Total .- .. o Total

Surplus .. . . Deficit .. .
Deficit brought forward .. Surplus brought forward
Deficit, for year .. .- Surplus for year ..

Surplus carried forward .. Deficit carried forward

BALANCE SHEET AS AT 30ra SEPTEMBER, 19
REVENUE SECTION.

Current Liabilities. Current Assets.
£ s d. £ o d.
Creditors .. ‘e . Bank .. . o
Reserve Funds . Investments
Revenue Account (Surplus).. Debtors—
Rates .. .. ..
Other .. .. AN
Materials. . . ..

CAPITAL SECTION.

Other [Aabilities. Other Aassels.
£ s d £ s d
Loans .. . . Unexpended Loans o
Surplus .. . . Land and Bmldmgs
Plant .. . ..
Foru 12.

ELECTRICITY SUPPLY.

REVENUE ACCOUNT—YEAR ENDED 30TH SEPTEMBER, 19 .

Income,

Sale of Current— £ s d.
Consumers . e .. . e T e .
Street nghtmg =, s e . - .

Profit on sales of appliances . .. .. . .

Other (specify) .. . .. . .. .

. Eazpenditure.
Current—Purchase or Generation— .
Wages and "Salarics . . . . . .o
Fuel and Oil .. . .- . . .
Maintenance .. .. . . . .
Depreciation . .. .. . . .

Transmission anet Distribution-—
Wages and Salaries (mcludmg Meter Roudma)

Transport e . . . . .

Maintenance o .. . .- . .

Depreciation .. i . o . o .
Loss on Sales of Appliances . . . .. o
Administration—

Salaries

Printing, Sts,honery, and’ Advertlsmg
Stamps, Telephone, and Sundries .

L Y

‘ [osurance . ™ .
Audit, Legal, &o. .. .- . . .
Bad Debts . - - . N . .
Pay Roll Tax .. . . . . ) .
Finance—
Interest . .- . . £
Loan Redemphon and Smkmg Fund .. . .. .
Surplus or Deficit .. - .. . .. . .



Victorla Gazette

4769

APPROPRIATION ACCOUNT.

Surplus or Deficit brought forward .
Surplus or Deficit for year

Transfers—CGeneral Account, Rescnes, &e. (not mulutlmg,

Advances)
Surplus or Deficit carricd forward

No. 722.—August 30, 1950

ELECTRICITY OR GAS SUPPLY.

BALANCE SHEET AS AT 30Tu SEPTEMBER, 19

Liabilities.
L
Bank .. . -
Creditors—
(a)} Sundey .. ..
(0) Charges acarued ..
(¢) Amounts received in

Assels,

RBank .. P
Debtors—

{a) Consumers

() Sundries ..

{¢) P'ropsyments

advance .. (d) Timo payment ..
{d) Deposits .. ..
— Stocks on Hand—
Loans .. (a} Stores, Fuel, &c. ..

Reserves for Speual Pur, pows (b} Appliances for Sale
Capital Expenditure .
Less Reservo for Deprecia-
tion . . .
Investment of Rosorvos . .

Total Liabilities Total Assets
Surplus represented by—

Appropriation Account . .

Loans repaid ..

General Reserves .

Note.—Any deficit in Appropriation Account should be deducted from any jsurplus

represented by Loans Repaid and Genoral Reserves.

Fory 13.
ABATTOIRS.

REVENUE ACCOUNT~-YEaR ENvED 30TH SEPTEMBER, 19
Incoine.

Slaughtering and Chilling Fees ..

Meat Superwswn Fees o ..
Residuals . . .
Other (Speclfy) .. .. .

Expenditure.

Wages .. . . . .
Fuel, Power, and Water ..
Ma.mtena.nce, Repaus, &ec.

Meat Supervision

Depreciation

Salaries ..

Printing, Stat.lonery, &e. -

Insurance .. .. .. .. ..
Pay Roll Tax o .. .. ..
Superannuation Contmbuhxons .. AN ..
Interest

Loan Redemptmn

Surplus or Deficit for Year

APPROPRIATION ACCOUNT.

Surplus or Deficit brought forward . - . .
Surplus or Deficit for year

Transfers—General Account Reserves, ‘&, (not mc,ludmg, Advnnces)
Surplus or Deficit carried forward . .

Cr,
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Form 15.

SUMMARY OF FUNDS AND PROPERTY.

Assets, Linbilitle:t Surptus. Defteit,

CURRENT ASSETS AND LIASILITIES—
General Account o
Other Accounts (Spoeify)

Sub-Totals ..

UNDERTAKINGS—
(Show each undertaking separately)

OTHER ASSETS AND LIABILITIES—
(1) Works at cost of Owners— . .
Private Streets -
Other AN
(2) Other (Specify) .. .. ..
(3) Unexpended Loans (noa elsowhere  in-

cluded)
(4) Loans .. General Account
(3) Property, Plant und only
Equipment

Totals

Notes.—(1) Include all assets and liabilities, except Country Roads Board Accounts.
(2} For reserve funds of a general nature show actual liability only.

{Bzample No. 1.)
! GENERAL ACCOUNT.

OprNING BaLANCE SHEET.
Aceount Reference No. 1.

Ref. £ Ref. £
Creditors .. N .. 8 370 Bank . . w2 640
Contracts .. . L9 480 Rate Arrears - .. 3 1120
Trust Account . Lo 10 100 Debtors . 4 190
Conntry Roads Board 11 390
Revenne Account (previousiv
_Municipal Fund) .. - - (U] 810
'; 1,950 1,050

Adjustments.—Materials at start wore valued at £462. Of the Contracts, the value of
work not completed was £306. (Note—The acoount for-Revenue Adjustments
would be required only for the change from the cash basis of accounting.)

Transactions for Year—

‘Rates—Assessment, £0,086; Abandoned, £50.

Debtors charged for Contributions for Road Works, £2,050.

Materinls—Purchased, £3,200; [ssued—Road Works, £2,774 ;
{Advance Account), £200.

Plant purchased, £400.,

Contracts Accepted, £920.

Contract Works allocated to—Roads and Streets, £618; Buildings, £500.

Wages—Allocated to Roads and Streets, £4,200; Parks and Gardens, £400,

Employees were liable for half of the Superannua.txon payment.

Provide for contribution to C.R.B., £620; unpaid wages, £290; and unpaid salaries,
£100; for interest acorued on rates, £30; contract works not complewd, £108;
and materm.fs on hand, £718.

To Gas Undertaking

Account Reference No. 2.
- BaNK.
Ref. £ Ref. £
Balance .. . A | 640 Contractors .. . 9 830
Ratepayers . 3 9,656 Wages .. . .. 19 4,360
Debtors 4 1,940 Creditors .. .. .. 8 3,680
Licences .. 13 210 Loan Redemption .. oo 24 400
Electric Supply (Transfer) 15 160 Interest .. 25 330
Wages re-banked . 19 50 Salaries . . .. - 28 1,100
Licences Kquivalent 47 100 Administration (other ex-
Interest (Rates) . .. 16 20 penses) .. .29 350
Employces (Supcrannuation).. 6 90 Grants (Charities) . 26 100
Trust Account . . 10 100 Advances (Gas Undermkmg) 5 320
Plant (Sold) 23 150 Superannuation .. 27 300
Trust Account .. 10 120
and  Streets (Pro-
portions, &e., C.R.B, Works} 20 200
Country  Roads  Board—
Contribution e .1 3980
Balance e ... of. 636
13,116 13,116
Balance 32 638
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Account Reference No. 3.

RATEPAYERS,
Ref. £ Ref. £
Balance .. . .. 1 L1120 Bank . N .2 9,656
Rates . . . 12 9,086 Rates .. . 12 .50
Balance .. ..oef 500
10,206 10,208
Balance .. .. 32 500
Account Reference No. 4.
_ DEBTORS.
Ref. £ Ref. £
Balance .. .. o1 190 Bank .. .. .. 2 1,940
Contributions for Road Works 14 2,050 Balance .. . .. oof. 300
2,240 2,240
Balance .. . . 32 300
Account Reference No. 5.
ADVANCES.
Ref. £ Ref. £
Gas Undertaking (Materials).. 7 200 Balance .. .. ..oofl 520
Gas Undertaking (Bank) .. 2 320
520 520
Balance .. . 32 520

Account Reference No. 6.
EmrLoyiES (SUPERANNUATION),

Ref. £ Ref. £
Superannuation .. Lo27 150 Bank ‘e .. o2 90
Balance .. . .ooolfl 60
150 ’ 150
Balance .. .o oo 32 80
Account Reference No. 7.
.o .- MATERIALS.
o o Ref. £ Ref. £
Revenue Adjustments * - .. 30 462 Roads and Streets .20 2774
Creditors .. .. .. 8 3200 Advances (Gas Undertaking) 5 200
Roads and Streets (Surplus) 20 30  Stock on Hand .. ..oof 718
3,692 3,692
Stock on Hand . . 32 718
Account Reference No. 8,
R CREDITORS,
Ref. £ ) Ref. £
Bank .. . .. 2 3,680 Balance .. .. . 1 370
Balance .. . oof. (290 Materials .. .. .7 3,200
R Plant .. .. .23 400
3,970 3,970
Balance .. .. .32 290
Account Reference No. 9.
CONTRAOTORS,
Ref. £ Ref. £
Bank .. .. o 2 830 Balance .. .. N | 480
Contract Works .. .. 18 108 Contract Works .. .. 18 920
Balance .. .. .. ef. 462
1,400 . Y1400
N ’ Balance .. . .. 32 462
Account Referénce No. 10,
o TRUST ACCOUNT.
. Ref. £ « Ref. £
Bank .. .. o2 120 Balance .. .. O | 100
Balance .. .. ..oefl 80 Bank .. .. 2 100
200 200
X Balance .. .. .. 32 80
Account Reference No. 11.
CouNTRY R0OADS BOARD—CONTRIBUTION ACCOUNT.
Ref. £ Ref. £
Bank e — 2 390 Balance .. .. o1 390
Balance- - ., .. e ..oofl 620 Roads and Streets .. 20 620
1,010 1,010

Balance .. .. .. 32 620
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RATES.
Ref. £ Ref. £
Ratepayera .. 3. 50 Ratepayers . .3 9,036
Revenue Account .. .. 31 9038 ' N
9,086 9,086
Account Reference No. 13. - .
{.ICENCES AND REGISTRATIONS.
Ref. £ Ref. £
Revenue Account 31 210 Bank 2 210
Account Reference No. 14.
CONTRIBUTIONS FOR RoAD WORKS.
Ref. £ Ref. £
Revenue Account 31 2,050 Debtors 4 2,050
Account Reference No. 15.
[RANSFERS FROM OTHER CouNciL FunDs.
Ref. £ nef. 4
Revenue Account 31 160 Electric Supply (Bank) 2 160
Account Reference No. 18.
INTEREST RECEIVABLE.
Ref. £ Ref. £
Revenue Account .. .. 31 50  Bank (on Rates) .. L2 20
Interest Accrued (on Rates) c.f. 30
50 50
Interest Accrued 32 30
Account Reference No. 17. .
. GOVERNMENT GRANTS.
Ref. £ Ref. £
Revenue Account, 23l 100 Licences Equivalent {Bank).. 2 100
Account Reference No. 18.
ConTraCT WORES.
Ref. £ S Ref. £
Revenue Adjustments 30 306 Roads and Streets Coe 20 618
Contractors . 9 920 Buildings .. .. 22 500
Contractors .9 108
1,226 1,226
Accounl Reference No. 19.
WaGES.
Ref. £ Ref. £
Bank . 2 4,360 Bank - 2 50
Wages Accrued . of 290  Roads and Streets 20 4,200
Parks and Gardens .21 400
4,850 4,650
Wages Accrued 32 200
Account Reference No. 20.
RoADS AND STREETS.
Ref. £ Ref. £
Materials .. .. .. 72774 Materials .. 7 30
Contract Works 18 618 Revenue Account .. 31 8,382
Wages .. .. 19 4,200
Proportions, &c., C.R.B.
Works (Bank) o2 200 .
Country Roads Board
Contribution 11 620
8,412 8,412
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Account Reference No. 21,

Wagos o ..
Account Reference No. 22,
Contract Works ..

Account Reference No, 23.

Creditors
Revenue ‘Account

Account Reference No. 24.
Bank - .

Account ﬁeference
Bank (on Loans)
Account Reference No. 26,
Bur‘;k.(Cl{arities) .

No, 27.

Account Reference

Bank -

Account Reference No. 28.

Bank L.
Salaries Accrued

Account Reference No. 29.
Bank
Account Re:ferencs No. 30.

Revenue Account

4774

PARES AND GARDENS,

Ref. £ Ref. £
19 400 Revenue Account . 31 400
BuILDINGS.
Ref. £ Ref. £
18 500 Revenue Account .. 31 500
PLANT.

Ref. £ Ref. £
.. 8 400 Bank . . o2 150
.. 3 150 Revenue Account .. 31 400

650 550
LoaN REDEMPTION,

Ref. £ Ref, £
. 2 400 Revenue Account .. 31 400

i INTEREST PAYABLE.

° Ref. £ Ref. £
.2 330 Revenue Account ., 31 330
GRANTS AND CONTRIBUTIONS,

Ref. ¢ . Ref. ¢

2 | 100 Revenue Account .. 31 100
!
SUPERANNUATION,

Ref. £ Ref. £

o 2 300 Employees (Superannuation) 6 150
Revenue Account .. 31 150
300 300

SALARIES.

Ref. £ . Ref, £
20 L1100 Revenue Account .. 3t 1,200
. ef. 100

1,290 1,200
Salaries Accrued .. .32 100

ADMINISTRATION (OTHER EXPENSES).

Ref. £ Ref. £

2 . 350 Revenue Account .. 31 350

REVENUE ADJUSTMENTS.

Ref. £ 3 Ref. i
.. 31 1,378 Balance (Municipal Fund) .. | 610

Materials .. .. 7 482
Contract Works .. ..o 18 306
1,378 1,378

Victoria' Gazette



Victoria Gazette

Account Reference No.

31

4775

No. 722.—August 30, 1950

REVENUE ACCOUNT FOR YEAR ENDED 30re SEPTEMBER, 19 .
Expenditure. Income.
Ref. £ £ Ref. £ E
PuBLic WORKS AND RaTis . oo 12 9,036
SERVICES— ’ .
Roads and Streets 20 8,382
Parks and Gardens 21 400 LIcENCES AND
Buildings ooo22 500 REGISTRATIONS .. 13 210
Plant .. 23 400
9,682
‘PusLic WORKS AND
DEBT SERVICES— SERVICES
Loan Redemptlon 24 400 Contributions  for
Interest . 25 330 Road Works 14 2,050
730 Plant Sold .. 23 150
Transfer—Electric
GRraNTs aND CoON- Supply 15 160
TRIBUTIONS— 2,360
Charities. . 26 100
Superannuation 27 130 .
. — 7 250 MISCELLANEOUS—
ADMINISTRATION— Interest (on Rates) 16 . 50
Salaries .. 28 1,200
Other Expensos 29 350 (GOVERNMENT GRANTS— |
— 1,550 Livences Equivalent 17 100
Total . 12,212 Total .. 11,756
Deficit for Year .. e/d. 456
12,212 12,212
Deficit for Year .. b/d. 456 Rovenue  Adjust-
Surplus carried .. .. ments .. 1,378
forward .o 32 . 922
1,378 1,378
Areount Reference No. 32.
BALANCE SHEET AS AT 30ta SEPTEMBER, 19
REVENUE.
Current Liabilities. Current Assets.
Ref. £ £ Ref. £ £
Creditors— Bank .. . 2 636
Sundry R 8 290 Debtors—
Contractors e 9 462 Rates .. . 3 o 500
Trust . 10 80 Sundry .. i 4 300
Wages .. .o 19 290 Advances .. 5 520
Salaries ) | 28 100 R Employecs (1] 60
e i — 1,222 Interost Receivible ' 16 30
Collitry Roads Board' ‘11 . 620 : 910
Revenue Aceount Materials .. .. 7 718
(Surplus) .. 31 )22
2,764 2,764
CAPITAL SECTION.
OPENING BALANCE SHEET.
Loans . . 6,000 Land and Buildings 8,000
Capital Afc. (Surplus) .. 4,100 Plant 2,000
Unexpended Loans 100
10,100 10,100
TRANSACTIONS FOR YEAR.
Loan of £3,000 for—
Plant.—Estimate, £1,000; Cost, £1,000.
Road Works —Estimate, £2 000 : Cost, £1,950.
JoURNAL ENTRIES.
Plant . Dr. 1,000 ° To Loans Cr. 3,000
Capxtal A/c. (Roud works written
-Dr. 1,950
Unexpendod Louns Dr. 50
For TRANSACTIONS OUT OF REVENUE.
Loans (Redemption) D, 400 To Capital Afe. Cr. 1,300
Land and Buxldmgn (Bulldm"s) Dr, 5010
Plant .. Dr. . av0
Capital A/c. Dr. 250 Plant Cr. 250
{Plant.—Book va.lue, 5250 ; sold for £150. Procecds to R< vcnue)
CLOSING BALANCE SHEET.
. . ) CAPITAL,
. Other Liabilities, Other Assets.
£ £
Loans .. .. 8,600 Land and Buildings 8,500
Capital A/c. (Surplus) 3,200 Plant. .. . 3,150
Unexpended Loans 150
U - -11,800 11,800
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. {(Example No. 2.)

Riding . Accounts—Also to show method of bringing to account outstandings when

postings have been made on a cash basis.

see, Example No. 1.

Country Roads Board
Trust Account ..
Bank

Revenue Account {previously Municipal Fund)

Rates .. .- ..

Bank ..
Revenue Account:

Transactions for year :—

Rates Assessment

Ratepayers
Other Receipts ..

Totals to Bank Account .

Country Roads Board .

Other Payments. . .

OPENING BALANCE SHERBT.

For adjustments for materials and contracts,

Bring to account the following outstandings at close of

Accounts Receivable

Accounts Payable
Country Roads Board

Balance
Receipts
Balance

Balance
Paymenta
Balances

Liabilities.
Total. A. B. C Trust.
£ £ £ £ £
.. . 300 100 80 120 .
.. .. .. 100 .. 100
.. .. .. 110
50 180 50
450 280 130 230 100
Assets.
Total. A, B. C. Trust.
£ £ £ £ £
. 200 80 70 50 A
. .. 250 200 60 .. 100
180
450 280 130 230 100
Total. A. B. C.
£ £ £ £
. .+ 3,000 1,200 1,000 800
Receipts.
Total. A. B. C. Trust.
£ £ £ £ £
. ) . 2900 1,150 1,020 730
650 300 200 100 50
. Ce .. 3,550 1,450 1,220 830 50
Payments.
Total. A. B, C. Trust.
£ £ £ £ £
. .. . 300 100 80 120 .
. . .. 3,450 1,400 1,100 870 80
3,750 1,500 1,180 990 80
year Bt
Total. A, B. C.
£ £ £ £
. 220 100 90 30
Total A. B. C.
£ £ £ £
. . 180 80 60 40
330 132 110 88
LEDGER ACCOUNTS.
Bawk,
Debg'_tl Stde.
Total, A, . 3 Trust.
£ £ £ £ £
. .. .. 360 200 60 .. 100
.. .. BN 3,550 1,450 1,220 830 50
. .. .. 270 270
4,180 1,650 1,280 1,100 150
Credit Side.
Total, A. B. C. Trust.
£ £ £ £ £
110 . 110 .
3,750 1,500 1,180, 990 80
) . 320 150 100 70
4,180 1,650 1,280 1,100 150

Victoria Gazette
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RATRPAYERS, Debit Side.
Total. A. B. C.
£ £ £ £
Balance . .. . .. . 200 80 70 50
Rates (Assessment) .. .. 3,000 1,200 1,000 $00
3,200 1,280 1,070 850
Credit Side.
Total. A. B. C.
£ £ £ £
Cash .. .. .. .. . . 2,900 1,150 1,020 730
Balance PN . - .. oo 300 130 50 120
3,200 1,280 1,070 850
TRUST ACCOUNT. Debit Side.
Total.
£
Cash .. . o NS . . 80
Balance . .. .. .. . 70
' 150
Credit - Side. -
Total.
£
Balance 100
Cash . 50
150
CooNnTRY R0OADS BOARD.
Debit Side.
Total. A. B. C.
£ £ £ £
Cash .. . . o .. .. 300 100 80 120
Balance . .. N N . 330 132 110 88
630 232 190 208
Credit Side.
Total. A. B. C.
E - £ £ £
Balance .. .. .. .. N 300 100 80 120
(ieneral Expenditure (Roads, &ec.) .. .. 330 132 110 88
630 232 190 208
R Rares.
Debit Side.
Total. A. B. C.
£ £ £ £
Revenue Account 3,000 1,200 1,000 800
Credit Side.
Total. A. B. C.
£ £ £ £
Ratepayers o .. - 3,000 1,200 1,000 800
OTHER REVENUE,
Debit Side.
Total, A, B. C.
£ £ £ £
Revenue Account .. . .. .. 820 400 290 130
820 400 290 130
Accounts Receivable b.. .. .. .. .. 220 100 90 30
Credit Side.
Total, A, B. C.
£ £ £ £
Cash .. .. .. .. A . 600 300 200 100
Acgounts Receivable c.f. .. o . . 220 100 90 30
820 400 290 130
ClENERAL EXPENDITURE. Debit Side.
Total. A. B. C.
£ £ £ £
Cash .. .. s . .. o 3,370 1,400 1,100 870
Country Roads Board .. .. .. .. 330 132 110 88
Accounts Payable c.f. .. - .. . 180 80 60 40
3,880 1,612 1,270 998
Credit Side.
Total. A. B. C.
£ £ £ £
Revenue Account . 3,880 1,612 1,270 998
3,880 1,612 1,270 998
Accounts Payable bf. .. N o 180 80 60 40
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REVENUE ACCOUNT.

Expenditure.
Total. A. B. C.
£ £ £ £
General Expenditure .. 3,880 1,612 1,270 998
Surplus c/d. . . 20
3,880 1,612 1,200 998
Deficit brought forward .. o . . .. .. 180
Deficit for Year b/d. . . . o 60 12 .. 68
Surplus carried forward .. .. . - .. 168 70 .
60 180 0 248
Income.
Total. A. B. C.
£ £ £ £
Rates .. - o 3,000 1,200 1,000 800
Other Revenue .. .. 820 400 290 130
Deficit c/d. , .. 60 12 68
3,880 1,612 1,290 998
Surplus brought forward 50 180 50
Surplus for Year b/d. . 20 .
Deficit carried forward .. 10 248
60 180 70 248
.. BALANCE SHEET.
REVENUE SECTION.

Current Liabilities, Current Assets.

. £ £
Creditors—Accounts Payable ., 180 Bank A0
Trust Account .. 70 Debtors—

Country Roads Board ., 330 Rates .. 300
Accounts Receivable 220
Revenue Account (Deficit) 10
580 &80
(Example No. 3.}
COUNTRY ROADS BOARD.
CasE Book (SUMMARIZED).
Receipts. Payments.
£ £
Sep. 30. C.R.B. “ A’ Permanent Sep. 30 “ A" Road Permanent
(3 months) Works 150 Works .. .. 210
,» B’ Maintenance 200 “B’" Maintenance 270
. Balance o/d. 130
- 480 B 480
June 30. C.R.B. “ A”’ Permanent Balance b/d. .. 130
(9 mounths) Works .. 300 June 30. “ A’ Permanent  Works 402
» “B? Maiutenance 130 “B " Maintenance 160
. “C” Federal Aid 380 “C" Federal Aid .. 580
Shire “ A”’ Permanent Sep. 30. “ A’ Permanent Works 135
Works .. 12 “B” Maintenance .. 145
., “B?” Maintenance 12 :
5“0 Federal Aid 200
Sep. 30. C.R.B. ‘A" Permanent
(3 months) Works .. 120
. s “B” Maintenanoce 140
Balance ¢/d. 258
1,662 1,652
Oot I, Balanoe b/d. .. 258

Victoria Gazette
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LEDGER ACCOUNTS,
“A” RoAD—PERMANENT WORKS.

Dr, Cr.  Balance.
£ £ £
Sep. 30. Expenditure .. . . N .. 210
C.R.B. . . . .. .. 150
—_— 60
Oct. 1. Balance b/d. . . .. . 60
June 30. Expenditure .. . . 402
C.R.B. . . ) i . 300
Direct payments by Board . 50 50
Disallowances .. e .. .. 12
Sep. 30. Expenditure .. e . . o 135
C.R.B. . . s . 120
165
Oct. 1. Balance b/d. .. . . .. . 165
“ B RoAD—MAINTENANCE.
Dr. Or.  Balance.
£ £ £
Sep. 30. Expenditure .. v .. . . 270
C.R.B. .. . .. . .. 200
— 70
Balance b/d. . . . . 70
Junce 30. Expenditure .. . .- . e 160
C.R.B. e o .. . . 130
Direct Pavments .. e .. . 15 15
Disallowances o .. . . 12
Sep. 30. Expenditure .. .. . e .. 145
C.R.B. .. ‘. . .. . 140
_— 93
Oct. 1. Balance b/d. . . . . 93
“¢ ' Roap—FEDERAL (0B COMMONWEALTH) At (MAINTENANCE),
Dr, Cr.  Balance.
£ £ £
June 30. Expenditure .. - .. . . 580
C.R.B. . . . .. . 380
Shire v .. .. .. . 200
Direct payments . . .. . 20 20
600 600

STATEMENT oF REcgirrs AND Payyexrs ror Yeag Expep, 30.9.19.

Receipts. Puayments.
Perm- :
Main- ",
Vd\’l:)er’i‘(g ben:lnucc Total,
£ F £ £ £
C.R.B.—Refunds .. . 1,070 “ A Road .. 587 587
Direct Payments .. 85 “B” .. 320 320
1,155 “cr o, e 600 800
Shire—Proportions, &ec. .. 224
1,379
Bank Overdraft at end of JU— [
year .. . . 258 587 920 1,507

Bank Overdraft at start of year 130

1,637 1,637

MEMORANDUM ACCOUNTS.
Countay Roaps BoaARD—MAIN RoaDps.

Date. Tlotal, Roads.
CT. “w g0 “w g
June 30 . . . .. o 2500 £500 .

CounTRY RoADS BoarRD—Loa Liasprry,

Dy, Cr. Balance.
June 30. Half the amount of C.R.B. Main Roads Account
for year. £250

And the Honorable Percy Thomas Byrnes, His Majesty’s Commissioner
of Public Works for the State of Victoria, shall give the necessary directions
herein accordingly.

A. MAHLSTEDT,
Clerk of the Executive Council.

By Authority: J. J: GoURLEY, Government Printer, Melbourne.
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No. 723] THURSDAY, AUGUST 31. [1950

Factories and Shops Aots.

DETERMINATION OF THE DYERS AND CLOTHES CLEANERS BOARD.

Norg.—This Determination applies to the whole of the State of Viotoria :—
N accordance with the provisions of the Faotories and Shops Acts, the Wages Board appointed to determine the lowest
prices or rates which may be paid to any person or persons or classes of persons employed in the process, trade, or
business of a dyer, or clothes cleaner, has made the following Determination, namely :—

1. That as from the beginning of the first pay period to commence in May, 1950, the last previous Determination of
this Board shall be revoked and replaced by this Determination.

(6) WEEELY WAGES.

2. Apprentices or Improvera.
Female [mprovers
Experieace. Males, Females, Coml;mgga;lege: tﬂ';:eABﬂ
of 18 and 21 Years.
£ s d. £ a8 d £ s d.
1st six months .. .. .. .. 115 0 2 38 6 3 8 86
2nd six months .. .. .. .. 2 00 2 900 317 0
3rd six months .. .. .. - 2 6 @ 214 0 4 7 8
4th six montha .. .. . 217 0 3 20 418 0
5th six months .. . .. - 3 4 8 3 9 6 ..
8th six months 312 ¢ 317 0O .
7th six months .. .. .. 5 2 0 4 7 86 ..
8th six months N .. . 518 8 418 0 .
9th six months N .. .. 614 0 ..
10th six months 618 6
And thereafter the minimum weekly wage or picce-work price.
—— Male Juveniles.
£ s d.
16 years of age .. 2 40
17 years of age .. 219 6
18 years of age .. 4 0 O
19 years of age .. 6 1 6
20 years of age .. 615 0

And thereafter the minimum weekly wage or piece-work price,
-+ (i) The term to be served at the industry by masle apprentices or improvers shall be not more than four years.
(ii) The term to be served at the industry by female apprentices or improvers shall be not more than four years.

(b)) PROPORTION (IN ANY FAcTORY OR PLACE).
Apprentices, Improvers and Juveniles.
(i) Not more than one male apprentice or improver shall be employed to every two or fraction of two journeymen.

(ii) Not more than thres female apprentices or improvers shull be employed to every journeywomen. Provided
that where in respect of any class the same rate is fixed for & journeywomen as is fixed thereby for a
journeyman not more than one female apprentice or improver shall be employed to every two journeywomen
in any such class,

(iii) One male juvenile may be employed to every two or fraction of two adults.

{iv) For the purposes of all clauses relating to apprentices and improvers each olass of employeo as st out in the
weekly wage schedules to this Detormination shall be tuken separetely and each such class shall be deemed
to be a distinet section.

No. 723.—6330/50.—PRricE 6p.



No. 723.—August 31, 1950 4782 Victoria Gazette

PROHIBITION OF EMPLOYMENT OF MALES OVER SEVENTEEN YEABS ENTERING ANY SECTION OF THE INDUSTRY.

{¢) No male who is over the age of seventeen years shall enter any section of the industry for which provision is made
in this Determination for compulsory apprenticeship according to the Schedule referred to in the indenture of apprenticeship
prescribed by this Determination.

FEMALE IMPROVERS OVER EIGHTEEN YEARS OF AGE MAY BE EMPLOYED.

(d) Any female without previous experionce who has attained the age of eighteen year may be employed in any
section of the industry as an improver, and shall be paid at least the minimum rate prescribed by this Determination for a
female of her experience.

PeRsoNS ELIGIBLE FOR APPRENTICESEIP.

(¢} All apprentices shall be indentured in accordance with the form of indenture prescribed by the Board on the 23rd
May, 1950, provided that the said person may serve an employer as a probationer for a period not exceeding three months.
During the said three months he or she shall be paid at least the minimum rates prescribed by this Determination for the
first six months of apprenticeship. If the probationer becomes indentured, his or her indenture shall be taken to have
com d from the commer t of the period of probation.

INDENTURE COMPLETED.

(/) it shall be the duty of the employér to sec that the form of indenture of any apprentice is duly completed and
to deliver to the apprentice a complete original copy thereof.

COMPLETION OF APPRENTICESHIP.

(9) In the event of the employer to whom an apprentice is bound ceasing to carry on business, such apprentice may be
bound to another employer for the remainder of the term to be served, provided that if such apprentice be over the age
of seventeen years at the time of the original employer ceasing to carry on business, such apprentice may complete the time
to be served as an improver.

APPRENTICES IN ANY GROUP OF THE INDUSTRY ALREADY BOUND.

() Within three months of the commencement of this Determination every employer shall, in respect of male or female
apprentices already indentured be bound to observe the full terms of the indentures prescribed by this Determination
as to the term of apprenticeship, hours, wages, overtime and all other conditions. Where the existing indentures are

$ont

inconsistent with indentures herein prescribed the existing indentures shall be deemed to be amended accordingly.

Tmi BErvED iN aANY GroUp TO COUNT.

(5) (i) Notwithstanding anything contained in this Determination the time served by an apprentice or improver in any
ocoupation for which a classification is prescribed by this Determination in any group of this Determination shall be counted as
experienco for the purpose of apprenticeship ‘indentures of thée continuance of improvership, both as regards wages and the
term to be served in respect of the continuation of the employment of such apprentice or improver in the occupation covered
by such classifieation.

(ii) Notwithstanding anything contained in this Determination any person who at the date of the coming into force
of this Determination is employed in the industry and whose engagement or continued employment as an improver is by
this Determination forbidden shall be entitled to be employed and shall be paid the scale of wages prescribed for an
apprentice or improver of like experience. .

3. OrEER PERSONS EXCEPT APPRENTICES, IMPROVERS, AND JUVENILE WORKERS.

— ‘Wages per Week.

bl

Dyors, or bleachers, namely males employed dyeing or bleaching articles or materials of any description .
Tailors, namely, males employed repairing and/or altering garments of any description . [
Pressers; namely, males employed pressing off any part of articles of wearing apparel of all descriptions ..
Female pressers, namely, females operating a machine press or using an iron exceeding 9 1b. in weight ..
Female pressers, namely, females émployed pressing any paft of male outer garments .. .. ..
Cleaners, namely, males or femalés employed operating a dry-cleaning machine or cleaning garments or
articles by machine .. .. .. .. .. . .. ol ..
Other male dry cleaners .. .. .. .. . .. .. .. ..
Wet cleaners, dye-vat attendants, stéamers, and finishers of garments and/or piece goods, namely, malos
employed in such processes on garments and articles of any description .. ..
Spotters .. . .. .. .. ..
Hat blockers, namely, males employed blocking hats .. . .. .. . ..
Examiners and assemblers, namely, males employed examining and/6r matching and/or assembling garmentas
and/or articles of any description .. .. .. .. .. .. .- AN
Sprayers, namely, males employed spraying garments and/or articles of any description with liquid or any

—
Pt ok ot
00 90 Q0 0O B2

other substance . .. ..
All other adult males not herein classified

-~ o*o -4 -2 ] oo WBRLO L)
— P

[ -8 [ (== -4 [

co o ocoo oo cococoo N

Nore.—An amount of 5s. per week included in the above rates shall not be deemed to be portion of the wage for the
purpose of computing piecework rates or task work or overtime, holiday, or other penalty rates.
Journeywomen.

(i.e., Journeywomen a8 defined herein and adult females other than such adult females as are specified in
3 clause 4 of this Determination.)

PR— Wages per Week.

s
]
I
b

Pressers, namely, females employed préssing any garinent and/of article and using an iron 9 lb. or leis in

weight .. .. .. .. .. .. .. .. . [
Repairers, namely, females employed repairing garments of articles of any description .. 1
Spotters . Il

Reccivers and despatchers, namely, females employed receiving and despatching garments and/or articles
‘of any description .. .. .. AN [ . . .. o ..
Fenther dressers and/or hat trimmers, namely, females employed as feather dressers and/or hat trimmers
Examiners and asscmblers, namely, females employed examining and/or assembling and/or matching garments
and/or afticles of any description .. . . .. . . .. .
Waet cleaners or steamers, namely, females employed in wet-cleaning processes on garments and/or articles
of any description . .. .. . .. .. .. ..
All other adult females not herein olassified .

e & <t [ R4
—
>

(=X =T ] o2, oo

NoTE.—An smount of 3s. 9d. per week included in the above rates shall not be deemed to be portion of the wage for
the purpose of computing piecework rates or task work or overtime, holiday, or other penalty rates.
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Femares ENTERING THE INDUSTRY AT 21 YEARY oF AGE or OveR WrTHOUT PREVIOUS EXPERIENOCE.

4. (a) Any adult female entering the industry as from the date of this Determination without previous experience in the
industry, shall in addition to the rate prescribed for * All other adult females not herein classified ”, be paid the percentage
herein set out of the appropriate marginal rate prescribed by this Determination for the class of work, being performed :—

. " Percentage of margin

First three months’ experience . . .. .. . . .. .. Nil

Second three months’ experience .. . .. . N . .. .. 25 per cent.
Third three months’ experience .. . . .. .. .. .. .. b0 per cent.
Fourth three months’ experience .. . . . .. N . .. 16 per cent.
Thereafter .. . . . .. 100 per cent.

(b) For the purpose of ascertaining the percentage payable to any adult female entering the industry without previous
experience any service with one employer or several shall be taken into consideration and accrued to the credit of that employee.

(c) Any adult female employee who, at the date of this Determination, has had less than twelve months' experience in the
indugtry, shall not, merely as a result of this Determination, suffer any reduction in the rate of wage being paid to her, but such
employee shall not receive any increase in her wage, other than cost of living increases in accordance with tho adjustment
clause herein, until such time as the wage being paid to such employee becomes less than the wage prescribed for the relevant
period of experience set out in this clause.

(d) Before #he scrvices of a female employee employed in terms of this clause are torminated such employee shall receive
from her employer a certificate in the form set out hereunder : —
*This is to certify that .. ... ;
whose signature appears hereon has been employed by the undermentioned firm as a
from .date to. date.”

PayMENT OF RaTis 1N ExcEss o THOSE PRESCRIBED AND ADJUSTMENT OF Task RaTEs.

5. (a) Where any employee is, at the date upon which this Determination comes into operation, receiving a rate of wages
in excess of that prescribed by the Determination hereby revoked, the employer of that employee shall be under no obligation to
maintain that excess over the rate prescribed for that employee by this Determination.

(b) Whore an employer’s task system is, at the date on which this Determination comes into operation, based upon a rate
or rates of wages in excess of that or those prescribed by the Determination hereby revoked, that employer shall have the right
to have his task rates re-determined in accordance with sub-clause (b) of clause 17 of this Determination to the intent that he
shall be under no obligation to maintain such excess over the rate prescribed for the relevant wark by this Determination.

EMPLOYEES CLASSIFIED.
6. For the purpose of this Determination, all employees in the industry shall be classified as belonging to one of the following
classes, namely :—
(a) Journeyman ;
(b} Journeywoman ;
(¢) Indentured apprentice ;
(d) Improver ;
(¢} Juvenile ;
{f) Outdoor worker, namely, any male or female who is engaged as an outdoor worker in accordance with the provisions
of this Determination.

DEFINITION OF EMPLOYEES.

7. (@) A Journyman is a male person, other than an apprentice or improver :-—
(i) who has served the time prescribed by this Determination as an apprentice or improver; or
(ii) who has attained the age of twenty-one years; or
(iii) who, prior to this Determination, was in receipt of at least the minimum weekly wage prescribed at the time
for the class of work on which such person is engaged, whether on weekly wage or piece-work.

(b) A Journeywoman is a female person other than an apprentice or improver:—
(i) who has served the time prescribed by this Determination as an apprentice of improver; or
(ii) who has attained the age of twenty-one years, other than an adult female covered by clause 4 of this
Determination ; or )
(iii) who, prior to this Determination, was in receipt of at least the minimum weekly wage prescribed at the time
for the class of work on which such person is engaged, whether on weekly wage or piece-work,

Hours oF EMPLOYMENT.

8. Forty hours shall constitute a week's work within the following hours; Time of beginning 8 a.m.; time of ending,
6 p.m.—on five days of the week. Time of beginning, 8 a.m.; time of ending, 1 p.m.—on the other day of the week on
which the half-holiday is usually observed. Provided that if the majority of employees in a factory or workshop desire to
start at 7.30 a.m., the work may begin at 7.30 a.m.

Mippay MEaL.

9. (¢) An interval shall be allowed of not less than three-quarters of an hour between the hours of 12 noon and 2 p.m.
unless a marjority of the employees in any establishment decide it shall be otherwise. Under no circumstances shall less
than 30 minutes be fixed for the midday meal.

(b) No work shall be performed during such meal time,

OVERTIME.

10. (¢} Any employee who has in any day performed any work outside the working hours ordinarily observed in the
ctory or workshop in which he or she is employed, shall be paid overtime as follows :—

(i) Weekly workers shall be paid at the rate of time and one half and shall also be paid 2s. 6d. meal money
when such overtime exceeds one hour on week days or on Saturdays in those factories or workshops where
a 5} day week is worked. -

In those factories or workshops where a 5 day week is worked all work done on Saturdays shall be
paid for at the rate of time and one half and 2s. 6d. meal money shall be paid when such overtime is
worked after noon.

(ii) Piece workers shall be paid (in addition to the ordinary piece-work rates for work done in the excess time)
such sum per hour as is equivalent to the weekly wage divided by 80 and shall also be paid 2s.6d. meal
money when such overtime exceeds one hour on week days or on Saturdays in those factories or workshops
where a 53 day week is worked. . .

In those factories or workshops where a 5 day week is worked all work done on Saturdays shall be
paid for at the rate of time and one half and 2s. 6d. meal money shall be paid when such overtime is
worked after noon.

(8) An employer may require any employee to work reasonable overtime at overtime rates and such employee shall
work overtime in accordance with such requirement.

(¢) No employee under the age of sixteen years shall be employed on overtime.
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Rest PrrIOD.

11. When any spell of duty is for more than four hours an interval of ten minutes, to be selected by the employer,
shall be allowed in the scond or third hour to fomales and apprentices for refreshments. The interval shall be aa part of
the time of duty without deduction of time work pay. During such rest period the employees may leave their seats but
not the premises,

Mrxep FURCTIONS.

- 12. (a) Where an employee is engaged in any week for more than half of such week at work in a higher class than
he or she is employed to perform, he or she shall he patd for the full week at the highest rate payable for any such work
under this Determination; but if he or she is engaged for less than half of any such week he or sho shall only be paid at
the rates fixed by this Determination for the work he or she actually performs.

(b) Where an employee is engaged in a higher class than he or she is normu).ly employed to perform, the employer
shall keep a record of the time worked by such employee on each class of work; in the absence of any suwch record the
employer shall be required to pay such employee for the full week at the rate fixed by this Determination for the higher
class of work performed during such woek.

TERMS OF ENGAGEMENT.

13. (a) The week shall terminate on & day other than Monday or Saturday, and all employees shall be paid all moneys
due to them in full durmg the ordinary working hours not later than two working days following the termination of the
week. 1In order to terminate the employment of an employee (weekly or piece.worker), two days’ notice shall be given on
any day, with payment to date of termination, or in lieu thereof two days' pay shall- be paid or deducted. When
employment is terminated by an employer, the employer shall, upon the date of such termination, pay to the employee
(weekly or piece-worker) all moneys due to him or her, and when employment is terminated by an employee in accordance

with the terms of this Determination the employer shall pay to the employee (weekly or piece-worker) all moneys due to him
or her.

(b) All weekly wages shall be paid to the employees in full, with the following exceptions :—

(1) Turns to be observed—Employers shall, in slack time, observe turns of employment for weekly workers and
piece-workers (including outdoor workers) not engaged in making samples in the respective class or classes of
work that they are usually engaged in, provided always that journeymen and journeywomen having
apprentices shall be allowed in their turn extra work equivalent to the wages of the apprentice during the
time the turn system is in operation. The employer shall keep in the workroom a truoc record of every
turn, which shall be open to the inspection of the employees.

(2) Standing off employees in turn—Should any employer during slackness of trade desire to stand off his employees
in turn, then the employer on any day during any week shall inform every person whom it is proposed to
stand off on any day or ‘days-in the following week (other than a’Saturday or holiday) that his or her
services will not be required ; but an employee shall not, except under the conditions provided in paragraph
(3) of this sub-clause, be stood off part of a day without being paid for a whole day.

(3) Employees working shortened hours—If it is desired to work a week of shorter hours in slack time, instead of
standing the employees off in turn, the employer may make an arrangement to work his employee for
shortened hours, but such arrangement shall, only be made where, on the vote of the employees being taken
n marjority of the whole of the employees vote in favour of such arrangement.

. Where such an arrangement is made, the employees shall be informed on.the day ending each week of the shortened
hours to be worked in the following week.

Where an arrangement is made in compliance with this provision the employer shall pay each employee for the actual
hours worked on each day on the basis of his or her weekly wage.

Classes of Employees.

o {¢) For the -purpose of  this clause (but subject to the ptovxslons of sub-clause (b) hereof) in operating the turn system,
the various classes of employees shall be taken separately, and *‘ classes of employees  shall mean each class of employee in
respect of which a classification of work has been provided under this Determination, but in all cases male improvers and
]ounlmymen, or femnle 1mprovem and journeywomen doing the same class of work shall be deemed to be one class of
employee.

Stoppage of Work re Breakdown of Machinery.

L. (@) In the event: of the work of a factory or workshop being stopped by a breakdown of machinery, or for any cause
for which the employer cannot reasonably be held responsible, all weekly hands who present themselves for work shall be
found work for that day or paid one day’s wages in lieu thereof but the employer may when such breakdown ocours, give
notice to an employce that his or her services will not be required on the following day or days, and the employee shall not

be entitled to any, further payment in respect of any further days that he or she is out of employment by reason of such
breakdown.

Provided that for any day upon which an employee cannot be uscfully employed because of any strike or lockout by
any persons whatsoever or any failure or lack of power or any restriction 'or shortage of power for which an' employer cannot
justly be held responsible all weekly employees who are required to attend for work and do so attend on that day shall be
paid a minimum of two hours pay at ordinary rates; if required to perform work or remain at work for longer than two
-hours, payment shall be made at ordinary rates for all time standing by and time worked.

Terminating Employment in Relation to a Holiday.

(¢) (i) Where the employer terminates the employment of an employee within 14 days of a day on which a holiday
occurs, and such employee is re-employed within a period of one month after such holiday, the employee shall be paid for
such holiday or holidays prescribed by this Determination, provided that such employec has been employed by the employer
for a period of at least one week prior to the termination of the employment.

(ii) Should the employment .of an employce be terminated or should an employee bo stood off within fourteen days
prior to any holiday or to the commencement of any group of holidays prescribed in this Determination such employee shall
be paid for such holiday or group of holidays, provided that such employee has been employed by the employer for & period
of at least one week prior to the termination of the employment.

(iii) When any two or more of tho holidays prescribed in this Determination occur within two weeks of one another,
such holidays shall for the purposes of paragraph (ii) hereof be deemed to be a group of holidays.

(iv) Where the employer terminates the employment of an employee more than fourtcen days, but not exceeding one
month prior to a day on which a holiday occurs and such employee is re-engaged within a period of one month, or normal
business is resumed within such period of one month after such holiday, the employee shall be paid for such holiday or
holidays prescribed by this Determination, provided that such employee has been employed by the employer for a period of
at least one week prior to the termination of employment.

(v) An employer shall be deemed to comply with the requirements of this sub-clause if on terminating the employment
of any employce he gives that employee annual holidays or payment in lieu thereof in accordance with clause 14 hereof.

" ANNUAL HoLipay

14. The Annual holiday shall be prescribed by the provisions of the Factories and Shops (dnnual Holidays) Act 1946 No.
5111 and any amendments which may be made thereto from time to time.
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Sicr Pay.

15. (1) Where an employee has been employed by an employer for a period of three months and is subsequently absent

from work on account of personal sickness or accident such employer shall not deduct from the pay of such employee on
account of such absence the amount which the employee would be entitled to receive if working, but shall pay such employee
such amount or amounts as the employee would have been entitled to receive if working, but not exceeding in all in any
ima year of employment with one employer or several 40 hours’ ordinary pay, subject to the following conditions and
imitations :—
. (2) (a) Sick leave allowable under this clause to an employee which is not availed of during the year in which it
accrues shall, while an employee is employed by the same employer be allowed to accumulated up to a maximum of 120
hours, but after an employee has so accumulated a credit of 120 hours, the employee shall in each succeeding year of
continuous employment with the same employer, be credited with only so many hours as may be necessary to bring the total
credit to a maximum of 120 hours.

(b) Should an employee be absent from his work on account of sickness or accident it shall be necessary for such
employee to notify his employer that such absence is due to sickness or accident. Such notification shall if required by the
employer be in the form of a written message which shall be sent by or on behalf of the employee within 48 hours of the
commencement of such absence.

{¢) If an employer within seven days after the receipt by him of a written message sent by or on behalf of an absent
employee, alleging that his absence is due to sickness or accident, fails to despatch or give to the employee written notice
that he does not accept the message as satisfactory evidence of the facts alleged by it, it shall be deemed to be prima facie
evidence that the absence of the employee was due to sickness or accident.

(d) If an employer within seven days after the receipt by him of such a message despatches or gives to the employee
written notice that he does not accept such message as satisfactory evidence of sickness or accident but requires further
evidence the employee must within a reasonable time furnish such further evidence. If the employer requires the employee
to obtain a medical certificate or other proof of sickness or accident the employer shall pay or refund any fee and incidental
expenses necessarily incurred or paid by the employee in complying with such requirement. The employeo shall submit to
medical examination at the employer's expense if so required and shall not obstruct or interfere with enquiries deemed to be
necessary by the employer.

{e) In any case where the period of seven days referred to in placita (c) and (d) hereof expires after the finish of the
last working day in the calendar week, or on a public holiday, the period shall be deemed to extend to noon of the next
ordinary working day and in any case where illness commences after the finish of such last working day the eaid period of
forti;gight hours referred to in placita (b) hereof shall be deemed to commence at the starting hour of the next ordinary
working day.

(3) In the event of the employee having received in respect of any such sickness or accident as is mentioned in sub-
clause (1) hereof any payment or monetary allowance or benefit in pursuance of any Commonwealth or State legislation or
regulation or order made thereunder the employer shall be entitled to deduct from the employee's pay during any period of
absence in pursuance of the provisions of this clause the equivalent of any such payment or monetary allowance or benefit
and shall be liable to the employee for the remainder only.

(4) (a) Before leaving his place of employment for whatsoever cause an employee shall receive from his employer a
certificate in the form set out hereunder showing the length of his service with the employer and the amount of sick leave
granted, if any, during such employment :—

“ 1 hereby certify that. e Was employed by me from .........
and that during such period_ of employment he/she received payment for...
hours on account of sickness.

The inclusive dates of the last absence as above were from... ...

JEURPNPPSITSS 7 o SO

" Signature.”
(b) If no sick leave has been granted to an employee during his period of service with an employer the ocertificate
herein prescribed shall indicate that fact.

(5) In the event of any dispute regarding the right of an employee to sick pay under this clauss, the employee shall
if so required by his employer produce the afore-mentioned certificate to such employer.

DerFinTrIoNs RELATING 10 SICK PAY.

18. *“ Ordinary pay ” means in the oase of a time worker the ordinary remuneration ho receives for the normal weekly
oumber of hours worked by him and in the oase of a piece task or bonus worker all ordinary time rate prescribed by this
Determination for his or her classification.

‘“ Employer ” and all variations of such word includes and include respectively all persons, firms and corporations
covered by this Determination irrespective of the gender used.

* Service ”’ means service with any employer covered by this Determination as from not earlier than the lst day of
Jannary, 1946. The masculine includes the feminine.

TASK SYSTEM.

17. No employer shall make a bonus or merit payment which fluctuates from period to period according to the amount
of work performed by the employee concerned, and which is based upon a secret or task rate for measuring the output of
such employee. No incrense in wages granted to any employee, after the date of operation of this Determination, above
the rates herein prescribed shall be deemed to be in contravention of this clause if the same be paid for a period of three
months, or for the term of employment, whichever period is the shorter; provided, however, that such incrensed wages may
at the discrotion of the employer, bo adjusted according to the wages rates prescribed from time to time by this
Determination.

In all factories and workshops where a minimum task is set for a minimum wage the following shall bo observed :—
{a) Until after the termination of six months from the coming into operation of this Determination the minimum
task in operation in any workshop or factory on the date of this Determination, shall be the minimum task
for the minimum wage after the date of this Determination and shall not during the said period of six
months be increased or decreased because of any increase or decrease in wages, and shall not during the
said period of six months be increased unless an altered or improved method is introduced.
(b) The task rate in respect to all garments or parts of garments or other articles or parts of articles shall be
determined in the manner following :—

(i) Where there are less than twenty employees involved in the work to be performed the employer or
his representative in conference with one employee chosen by and from such employees, shall fix the
rates.

{ii) Where there are less than twenty employees involved in the work to be performed the employer or
his representative in conference with two employees so chosen, shall fix the rates.

(iii} Provided that artificial aids such as stop-watches shail not be used in the fixation of tasks.

(¢) The task rates shall be fixed so as to enable the average worker to earn the minimum wage prescribed by this
termination for the class of work to be performed; and any number of garments or parts of garments or
other articles or parts of articles made in excess of the minimum weekly task fixed by the task rates for

the minimum weekly wage shall be paid for at pro rata plus ten per cent.

(d) When an employee is employed for less than a week on the task rates, then the task of the said employee
shall be fixed -at per day the weekly rate provided for. :
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(¢) Any excess number of garments or parts of garments or other articles or parts of articles made on any day
by the employee shall be subject to the same pro rata payment as would apply if the employep were
ongaged for the whole week.

(f) A copy of all task rate schedules shall, within twenty-four hours of their being fixed, be displayed by the
employer in a conspicuous place in each and every room of the workshop or factory where such tasks
respectively are being performed and shall be kept displayed.

(g) A combination or team shall mean two or more persons working together on the same class of work, employed
on weekly wages whero a task has been imposed. Where employees work in ‘a combination or team the
additional amount of wages shall be distributed amongst the employees on a percentage basis, according to
the amount of their ordinary weekly wages. -

PiEcE-woRE
18. (¢} Subjeot to payment of the minimum weekly wages prescribed by this Detormination for employees in their
respoctive clagses and to the conditions hereinafter set out, an employer may fix his own piece-work rates provided such
rates cnable a journeyman or journeywoman of average capacity working under like conditions to earn at least ten per cent.
more than the minimum weekly wage in their respective classes. The same piece-work rate shall be paid te all piece-workers
doing the same operation in the factory or workshop whether they be journeymen, journgywomen, improvers, apprentices, or
juveniles.

(b) All piece-workers, who are available and ready and willing to work during the ordinary working hours, but for
whom work is not provided by the employer, shall be paid the appropriate weekly rate for the class of work being performed.

In the case of apprentices or improvers not less than the amount prescribod by this Determination for an apprentice or
improver of like experience.

(c) The piece-work rate in respect of all garments or parts of garments or other articles or parts of articles shall be
determined in the following manner :—
(i) Where there are less than twenty employees involved in the work to be performed the employer or his
representative, in conference with one employee chosen by and from such employees, shall fix the rates.
(ii) Where there are twenty or more employees involved in the work to be performed the employer or his
representative, in conference with two employees 8o chosen, shall fix the rates.

(d) Provided that artificial aids such as stop-watches shall not be used in the fixation of piece-work rates.

{e) A copy of all piece-work schedules shall, within 24 hours of their being fixed, be displayed by the employer in a
conspicuous place in each and every room of the workshop or factory where such piece-work is being performed and shall be
kept displayed.

(/) In all factories and workshops where piece.work conditions are now in operation, the same shall not be altered
except in the manner prescribed in this clause for the determination of piece-work rates.

{g) Where piece-work is in operation, the employer shall make arrangements for collecting the logs, and the employees
neod not leave their places.

CasvAL WORKERS. .
19. Pressors may be employed in any week as casual employees for less than thirty hours (exclusive of overtime) but
shall be paid as follows : —
{a) If on weekly wages—the ordinary time rate plus 33} per cent.

(b) If on piece-work—the ordinary piece-work rate plus 33} per cent.

ParRT-TIME EMPLOYEES
20. Where an employer is willing to employ female employees full time, but such employees only accept work for a
limited number of hours cach week, then such females may be employed as part.time employees subject to the following
terms and conditions :—
“(a) They shall be journeywomen within the meaning of this Determination.
(b) They shall be employed for not less than twenty hours in any week.
(¢} They shall not be employed both on time work and piece-work or both on time work and task work in any week
(d) If time workers, they shall be paid for each hour worked at the rate at least of 1/40th of the minimum weekly
wage prescribed by this Determination for the class of work performed by them,and if piece or task workers
they shall bo paid at the appropriate piece-work rate or task rate payable under this Determination, but
in no caso shall any of such employees be paid less than so much of the minimum weekly wage prescribed
by this Determination as is proportionate to the time worked by them.
(e) The payment or deduction of payment in lieu of notice of termination of employment shall be 2/5ths of the
pay of the preceding week of the employee concerned. .
(f) No employeo shall be employed or work as a part-time employee unlessa permit in writing is obtained from
the Secretary for Labour permitting such employee to be employed or to work as & part-time employee.
Provided that the Secretary for Labour shall not issue a permit unless he is satisfied such female employee
is unwilling to accept employment as a weekly employee.
{9) The provisions of this Determination as regards annual leave, sick pay, and holidays shall apply to such
art-time employees but they shall be paid in respect of the period of such annual leave and in respect of
Eolida.ys or sick pay only at the rate actually being received by them at such time.
() Save as aforesaid all the provisions of this Determination shall apply to such part-time omployees.

EMPLOYEES ABSENTING THEMSELVES,

21. No employee shall, without just cause, be absent from his or her place of employment during the prescribed hours
whilst there is work ready to be done by such employce, and whore the wages are fixed at per week the employee to be
entitled to the sum so fixed must be available and ready and willing’ to do the work on the days and during the hours
fixed by this Determination. : :

HoLivays.
22, (a) All weokly wage employeos, whether in a city or elsewhere, shall be granted the following holidays without
deduction of pay :—
The days observed as New Year's Day, Australia Day, Good Friday, Easter Monday, Labour Day, Anzac Day,
King's Birthday, Christmas Day and Boxing Day, and any other day proclaimed by the Governor-General
of the Commonwealth, as a public holiday. Provided that in the Metropolitan District of Melbourne,
Cup Day shall be substituted for King’s Birthday.

(b) All employees working on piece-work or task work shall be granted the same holidays as are granted to weekly
wago workers, and they shall, subject as hereinafter provided, be paid for such holidays the amount for each holiday based
on the minimum weekly wages set out in this Determination for the clags of work performed.
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(¢} If Christmas Day, Boxing Day or New Year's Day fall on & Saturday or Sunday and is not observed on any other
%ay', then an employee shall, notwithstanding that it is a non-working day, be paid for each such day on the following
8818 :— .
(i) If a vlveekly wage employee, an amount equivalent to one-fifth of the ordinary weekly wage paid to such

employee ;
{ii) If o piece or task worker, one-fifth of the minimum weekly wage as set out in this Determination for the

class of work performed.

Provided that an employec whose ordinary week includes Saturday and who in accordance with the provisions of the
annual leave clause has added to his or her annual leavé an additional day or days shall not be entitled to roceive the extra
payment prescribed by placita (i) and/or (i) of this sub-clause.

(d) All other weekly employees, whether in a city or elsewhere, shall be paid for the above holidays an amount for
each holiday based on the actual weekly wage paid to them by the employer.

(¢) Ahy employeo absenting himself or herself from work on any portion of the working day preceding or any portion
of the working day succeeding a holiday provided for herein other than Boxing Day and New Year’'s Day without permission
from the employer, or without having ressonable cause for having absented himself or herself from work, shall not be entitled
to payment of such holiday.

PaymeENT FoB WoRK DoNE oN Houipays.

23. {(a) Any weekly employee who is employed on any holiday provided for herein shall for that day be paid at the
rate of time and one half of the ordinary time in addition to his or her weckly wage.

() Any piece-worker ‘who is employed on any holiday provided for herein shall be paid at ordinary pince-work rates,
and, in addition, the holiday rates hereinbefore provided for weekly workers for the time so worked.

PavMiNT FOR WORK DONE ON SUNDAYS.
24. Any employee who is employed on a Sunday shall for that day be paid at the rate of double ordinary rates.

OvUTsIDE WORKERS.

25. (a) Any employer may cause any work covered by this Determination to be done for him by any person (hereinafter
called an * outside worker ) who shall be the holder of a current outside worker’s licence issued to him by the Secretary for
Labour authorizing him to work es en outside worker for such employer.

(8) Every such licence shall authorize the holder to work as an outside worker for one and only one employer named
therein, and shall be current for a period #pecified therein not being more than six calendar months from the date of issue
thereof.

(¢} No such licence shall be issued unless the Secrétary for Labour is satisfied that the applicant—

(i) is in Eitous cir nees ;

(ii) cannot for some sufficient reason seck employment in a factory or workshop ;

(iii) is & person legally entitled to the benefits of this Determination and to recover the rates of pay herein provided ;
and .

. (iv) will not as a result of the issue thereof be the holder of current outside worker’s licences relating to more than
one employer.

(d) The Secretary for Labour may at any time in his discretion cancel such licence—

(i) at the request of the holder;

(i) if he is satisfied that any of the conditions mentioned in the last preceding sub-clause is no longer complied
with ; or

(idi) if he is satisfied that the holder has broken any of the conditions of such licence set forth in sub-clause (e) hereof.

(¢) The conditions of any such licence shall be that the outside worker during the currency of such licence—

(i) shall not do any work covered by this Determination in any workshop or factory or in the company of other
persons then also doing any such work, except of persons holding current outside worker’s licences and bearing
to such outside worker the relation of parent, child, brother, sister, husband, or wife;

(ii) shall be a person legally entitled to the benefits of this Determination and to recover the rates of pay herein
provided ;

(iii) shall not émploy any labour whatsoever in connexion with the work entrusted to him;

{iv) hall not permit any portion of the work entrusted to him to be done by any other person;

{v) shall not suffer from any communicable disease or do any work in any place whereat any person is suffering
from any communicable disease ;

(vi) shall keep in a bound book a-correct and complete record in ink of the hours worked by him each day on any
such work; and

(vii) shall not work on any work covered by this Determination more than 40 hours in any one week.

{f} An employer by whom work is given to an outside worker shall—

(i) not cause or permit him to do any part of such work in any workshop or factory ;

(ii) pay him the piecework prices prescribed by this Determination ;

Gii) pay him for each public holiday prescribed by this Determination occurring during the period he is doing such
work for such employer one-fifth of the weekly wage prescribed by this Determination for employees doing
gimilar work ;

(iv) record in a bound record book in which each page is consecutively numbered—

(1) the name and full address of the outside worker ;
(2) the description, and number of articles or garments given to the outside worker; and
(3) the price paid or agreed to be paid for such work ; and

(v) obtain the signature of the outside worker to each entry in such book ;

(vi) shall pay him for annual leave in accordance with the provisions of clause 14 hereof.

{g) Any such record book so kept shall be open for inspection during bust hours by (i) any person or persohs authorized
by the Secretary for Labour; and (ii) any officer or officers of tho Amalgamated Clothing and Allied Trade Union of Australia,
provided that no more than two of such persons or two of such officers shall inspect such book at any one time.

(h) No employer shall have more than one outside worker plus such number of outside workers as bears to the number
of workers directly employed by him in his usual workshop or factory a ratio not excoeding one to ten.

(§) Outside workers shall be provided free of charge with cotton, silk, thread and all other sewings and trimmings used
in the manufacture of articles or garments.

(j) In the case of an employer delivering and/or collecting the work of any outside worker the same shall be done without
charge to such outside worker.

AUTEORIZED PERSON MAY ENTER Facrtomy.

- 98. Any person or persons not to exveed two duly authorized by the Secretary for Labour in writing (such authorization
shall be tarminable at the will of the Secrotary for Labour) shall have power to inspect any part of a factory, workshop, or place
where it is believed that a breach of this Determination is occurring, or has occurred. Any such authorized person or persons
prior to his or their actual going on the premises shall notify the employer of his or their arrival and the employer shall in
péerson (accompanied by a nominee, or by his nominees not exceeding two) be entitled to accompany the authorized person or
persons and shall provide access to the wages book or timesheet or records of any employee including outdoor workers. The
work and duties of the employees shail be interfered with as little as possible by the authorized person or persons.
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Tme Book or SHEET OR RECORDS.

27. (1) The employer shall provide in each factory, workshop, or place where work is being done for him, a time and wages

book or sheet or records, which shall have correctly recorded in each and in the English language the following particulars :—

{a) The name and classification of each employee ;

(b) The number of hours of ordinary time worked by each employee each day ;

(¢) The total number of ordinary hours worked by each employee each week ;

(d) The number of hours of overtime worked by each employee each day ;

(¢) The total number of hours of overtime worked by each employee each week ;

(f) The total amount of wages paid to each employee each week ;

(9) The actual name of the day and the date of each day of each week and also the name of the day and the date

on which each week ends.

(2) Where any employee is employed at piece-work rates or on task work, the employer shall keep a correct record of the
rates paid and of the class and number of articles or parts of articles on which work is done by such employee each week.

UnioN OFFICIAL VISITING WORKSHOP,

28. (a) The employer shall permit any person authorized by the Secretary for Labour in writing to enter from time to time
the several factories or workshops of the employer during the midday meal and once during each month at & time most convenient
to the employer during working hours for the purpose of collecting members’ contributions.

{b) Such authorized person shall inform the person in charge of his arrival before entering the workshop or factory. Such
official shall have reasonablo ingress into the factory and access to the employees. If any official so authorized makes himself
objectionable during any such visit to the employer or his manager or foreman or any employee, his right to visit may be
terminated by the Secretary for Labour on the application of the employer.

(c) For the purpose of this clause the words * factories or workshops ™ shall include every room or place where work in
respect of which a wage is prescribed by this Determination is carried out together with the room in which the employees
partake of their meals notwithstending that such room may be detached from or in a separate building from the main place
of business of the employer. .

SEATING ACCOMMODATION.

29. (a) Where it is necessary for employees to sit at their work, seats shall be provided for the employees by the employer.
Such seats shall be reasonably comfortable seats,

(b) A seat provided for any female employee shall have a back to it, unless the work of such employee cannot be conveniently
done in such & seat, or unless the employee requests to be allowed to use a seat without a back to it. .

Ligar, Heatine, aND FrLoor COVERING.

30. (a) In connexion with every factory or workshop, the employer ahall make provisions for adequate warmth in winter and
adequate light for the employees to perform their work, and as far as possible artificial light shall be avoided.

(b) Suitable floor covering shall be provided to ensure that no employee shall be called upon to work on a bare concrete,
brick, or stone floor.

Facrory o WorksEOP T0 BE CLEANED.
31. Each factory or workshop shall be thoroughly swept each day. Every factory or workshop shall be thoroughly
scrubbed out with phenyle and water at least every three calendar months. :
FIRST AID AND AMBULANCE CHEST.

32. Every employer shall provide in every factory or workshop, a first aid ambulance chest, which shall be a suitable
"dust-proof receptacle made of either metal or wood, for the use of the employees in some accessible place in the said factory
or workshop. Such chest shall be equipped and supplied with the following articles, namely :—

Quantities to be Kept in Ambulance Chest {n—
Article.
Factory or Workshop Factory or Workshop
in which not more than in which more than
80 Persons aro Employed. 30 Persons are Employed.
Antiseptio solution AP . I ‘e .+ | -1 bottle . 1 bottle
Bandages, cotton and gauze .. .. .. .. .. 4 dozen assorted size 1 dozen assorted sizes
Castor oil R .. .. o .. o o1 %oz . 2 oza.
Iodine, tincture of .. .. .. .. e .. 1 oz. 2 oza.
Manual, first aid .. o .. o . - .. 1 . 1
Petrolatum, carbolized .. .. .. . . .. | 1 jar 1 jar
Picric acid solution, made according to the following recipe or prescription—
13 teaspoonful of powdered picric acid, 3 ounces of absolute alcohol, and 2
pints of distilled wate . .. .. .. .. | I pint 1 pint
Pius, safety .. .. .. 1 packet 1 packet
Sal volatile . 1 oz, 6 ozs.
Scissors .. 1 pair 1 pair
"Tourniquet 1 1
Tweezers .. .. 1 pair 1 pair
Cotton, absorbent .. .. .. .. . .. .
Gauze, sterilized, plain .. .. BN .. .. .. | »An adequate assortment { An adequate assortment
Lint, absorbent .. .. ..
Plaster, adhesive .. .. .. .. .. .. .o
Eye bath .. - - i . . .. ! 1

DETERMINATION TO BE PostEeD.

33. A copy of this Determination shall be posted and kept posted by the employer in a prominent place in each and
every workroom of the workshop or factory. .

DiNiRG ACCOMMODATION.

34. (@) If any employer of more than five employees in any factory or workshop fails to provide the accommodation
and facilities in this clause set out he shall (subject to the following proviso) during the period of such failure pay to each
and every such employee an additional amount equivalent to 2§ Eer centum of the amount of wages prescribed for such
employeo by this Determination to compensate such employee for the absence of such accommodation and facilities, provided
that any employer who has failed for good cause to provide such accommodation and facilities may be exempted by the
Secretary for Labour from the requirement that he shall pay during the period of such failure such additional amount.

(b) Every such employer shall set aside a separate room or portion of the factory or workshop as a dining room
wherein the employer shall provide adequate table and seating accommodation.

(c} Hot water shall be provided free of charge to be available to employees immediately meal time or rest peri
commences. -

(d) The employer shall provide the necessary labour to keep such.rooms clean.
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Resr Roow.

35. A properly cquipped rest room shall be provided by the employer in any factory or workshop in which females
are employed.

Provided that in any prosecution for breach of this clause it shall be a sufficient defence for the employer concerned
to satisfy Dy .inspection the authority dealing with the matter that it was impracticablo to provide a rest room.

PERIODICAL ADJUSTMENT OF WAGES.

36. The wages rates set out in clause 3 are based upon the following basic wage rates, and, pursuant to the provisions
of section 21 of the Factories and Shops Act 1934, the Board hoereby determines that the rates for adult males shall be
automatically adjusted as preseribed in clauso 37.

Constant Special
Place. Bngcec?‘%ge Loading Loading Miﬁ?ﬂ?\im Index Number
(Adjustable) AugNou- M:(N(‘m;' ). Rate. Sct Assigned.
£ s d. £ s d £ s d £ s d
Throughout the State .. .. e 6 9 0 0350 0 8 0 7 2 0 [Six Capital Citios
{(Woeighted Avcrage)

ADJUSTMENT OF Basic Wage.

37. (¢) For the purposes of this Determination, the expression ‘ Commonwealth Statistician’s *all itoms’ retail price
index numbers ” or any like expression means the numbers stated to be such index numbers in any document purporting,
and not proved to be wrongly so purporting, to be printed by the Commonwealth Government Printer or to be signed by or
on behalf of the Commonwealth Statistician,

(b) Until the beginning of the first pay period to commence in November, 1850, the amounts of the basic wage shall
be as prescribed in clause 36.

(¢) During each future successive period beginning with the first pay period to commence in a November, or a May,
the amount of the needs basic wage shall be adjusted by the following method, namely, by multiplying the last published
Commonwealth Statistician’s “‘all items” retail price index number for the six months ending March or September next
preceding the half year for which the adjustment is mado by the factor -087 taken to one place of decimals, the resultant
whole number being the amount of the basic wage expressed in shillings, but should the decimal number reach *5 or moro
the basic wage shall be taken to the next higher shilling.

(d) In all cases whero for the same class of work the same rates have been prescribed for journeywomen or adult
females as arc prescribed in this Determination to be paid to journoymen or adult males, the rates for such journeywomen or
adults females shall be increased or decreased in the same manner and by the same amount as the rates for journeymen
or adult males.

(¢} The minimum rate of weekly wage to be paid to sny journeywoman, as defined herein or adult female (other than
such journeywoman or adult female as is covered by sub-clause () hereof) shall be 75 per cent. of the total minimum wage
set out in column 3 of clause 36 heroof.

APPRENTICES OR IMPROVERS.

38. The minimum rates of wages to be paid to apprentices and improvers in all groups of the industry shall be as
follows :— '

(@) Males—

Experience. Per Week Percentage of Needs Basie
Wage (to Nearest Sixpence).
%
1st six months .. .. .. .. .. .. . .. 27
2nd six months . .. . .. .. N .. .. 31
3rd six months .. .. .. .. .. . .. .. 36
4th six months .. . .. .. . .. .. .. 44
5th gix months . e .. .. .. .. - .. 50
6th six months . .. .. .. .. . . .. 56
7th six months .. .. .. .. .. .. .. . 9
8th six months .. .. o .. .. .. .. .. 92
9th six months . .. . . . .. o . 100 plus constant loading of 5s.
10th six months . .. .. .. . . .. .. | 100 plus constant loading of 9s. 6d.
and thereafter at least the minimum weekly wago or pioce-work rate.
(b) Females—
Per Week Percentage of
Experience. W, o per Week
b Basle Wage (to Nearcst Spectal Loading.
% 8. d.
Ist six months .. . .. .. . 30 5 0
2nd six months .. .. .. .. .. 34 5 0
3rd six months .. i .. e .. 38 5 0
4th six months .. .. .. .. .. 44 5 0
Sth six months .. .. .. .. .. 50 5 0
tth six monthy . .. .. .. .. 56 5 0
7th six months .. .. .. .. o . 64 5 0
8th six months .. .. .. e .. 72 5 0

and thereafter at least the winimum weekly wage or piece-work rate.
No. 723.—(330/50.—2
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(c) Femalo improvers who have attained the age of 18 years but who are under the age of 21¥ycars.

Experience. Per Week I’crcenw:g;c of Per Week
Basle \Vnslx& 'getgegz.xrcst Special Loading.
% 8 d.
1st six months .. .. .. - .. 50 5 0
2nd six months . .. .. . . 56 5 0
3rd six months .. .. .. .. .. 64 . 5 0
4th six months .. . - .. . 72 5 0

and thereafter at least the minimum weekly wage or piece-work rate.

(d) The minimum rate of wages to be paid to juveniles shall be as follows :—

Experienee. Per Week Precentage of Needs Basic
Wage (to Nearcst Sixpence).

%
16 years of age .. .. . NN .. . .. . . 34
17 years of ago .. . .. - .. .. . . . 46
18 years of age .. - . . e o .. . .. 62
19 years of age .. . . .. . . i . .. 94

20 years of age .. .. . 100 plus constant loading of 6s.

MaraINaL Ratss.

39. The margin for skill set out herein opposite each classification shall be paid over and above the minimum wage
for males set out in clause 36 of this Determination.

Classiications. Margina.

s d.

Dyers or bleachers, namely, males employed dyeing or bleaching articles or materials of any description .. 60

Tailors, naumely, males employed repairing and/or altering garments of any description . 46 0

Pressers namely, males employed pressing off any part of articles of wearing apparel of all desonptmns .. 36 0

Female pressers, namely, females operating a machine press or using an iron exceeding 9 lbs. in welght .. 3% 0

Females pressers, namely, fomales employed pressing any part of male outer garments . 36 0
Cleaners, namely, males or females employed opemtmg a dry cleaning machine or cleanmg garments or nrmcles

mac) .. .. .. 33 0

Other male dry cleaners 20 O
Wet cleaners, dye vat ubtendants, stenmers, and ﬁmshers of gurments und/or p!ece goods, lmmely, males employed

in such processes on garments and articles of any description .. 20 0

Spotters ‘e .. PN .. .. N .. 25 0

Hat blockers, namely, males employcd blockmg hats 28 0
Examiners and assemblers, namely, males employed cxammmg and/or mntchmg und/ur assemblmg garments

and/or articles of any description - 20 0
Sprayers, namely, males employed spr&ymg garments und/or arbn:les of any desoupmon with Ilqmd or a.ny other

substance .. . . 20 0

All other adult males not herein classified .. o .. . .. .. . . Nil
Journeywomen.

The margin for skill sot out herein opposite each classification shall be paid over and above the miniraum wage for
females set out in clause 37 of this Determination.

s d.
Pressers, namely, females omployed pressing any gurmeub and/or article and using an iron 9 lbs. or less in
weight .. e . 20 0
Repnn‘ers, namcly, females cmployed repcurmg gnrmenhs or articles of any dcscnptmn .. N . 15 0
Spotters 25 0
Receivers and despa.hchers, mnmely, fomales employed rcl,ewmg and’ despatchmg ga.rmenbs dnd/or acticles of uny
description 10 0
Feather dressers and/or hat brlmmem, namely, fomales employed as foather dressors a.nd/m hat bnmmers . 10 0
Examiners and assemblers, namely, females employed examining and/or ussemblmg and/or matching ga.rman'cs
and/or articles of any description 20 0O
Wet cleaners or steamers, namely, females employed in wet cleamng processes on garment.s und/or articles of
any description .. . o - 20 0
All other adult females not herein classified - - .. . .. .. . .. Nil

P. A. RANDLES, J4.P., Chairman

J. V. WILLOX, Secretary.
Melbourne, 23rd May, 1950.

By Authority: J. J. GourLEY, Government Printer, Melbourne.



