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STORES AND TRANSPORT.*
IS Excellency the Governor, with the advice of the Executive Council, has been pleased to direct that the
l I following Code of Regulations for the governance of the Department of Stores and Transport be observed

in lieu of all former Regulations on the same subject.

STORES.

1
Stores intended for the ]pub]ic service of the colony arc to be
procured for the several departments by the Government
Storckeeper.

m

To this rule the following exceptions will be admitted, in
cach case under special regulations now in force or hereafter to
be promulgated :—

(1.) All supplics for the military will bo obtained by the
military commissariat.

(2.) Building materials, tools for the construction of machi-
nery, and furniture of the description known as cabinet work,
must be applied for by requisition addressed to the Com-
missioner of Public Works,

(3.) Books ruled to a particular pattern, bookbinding, print-
ing, and prioted forms, will be supplied by the Government
Printer.

(4.) Postage stamps will be furnished by the Postmaster
General,

1.

On the 30th Angust in each year, or at such other date as
may be named, the head of every department will furnish to
the Government Storekceper full information respecting the
requircments of his department for the year commencing on
the Ist of January following, and will si'ecify whether in his
opinion the various articles should be obtained by means of
annual or special contracts, and whether locally or in Mel-
bourne. 'The calculation is to be based upon the strength set
down in the estimates and approved of by His Excellency the
Govertfor, and is to be framed with a view to the efficiency of
the service and a stringent economy of the public money.

v,
All supplics above the value of £10 which may be required
on the public account arc to be provided, if possible, by public
tender; but should it, under extraordinary circumstances, bo
considered desirable to make purchases by private contract,
the necessity of the case, with full particulars of each intended
purchase, except_ns hercinafter provided, is to be reported in
writing by the Government Storekeeper, for the approval of
His Excellency the Governorn.

v,

The Government Storokeeper is to be charged with the
entering upon and the carrying out of all contracts for supplies
under these regulations. On the 15t October in cach year, or
so soon thereafter as may be practicable, he is to prepare

. By His Excellencé’s Comman%
. H: EBDEN.

schedules of all contracts which may be required for the
cnsuing year, classified in accordance with the various descrip-
tions of supply, and is to submit them for the approval of the
Treagurer. Whenever also it may be necessary to procure
supplies above the value of £100, which may not be included
in annual contracts, he is to submit a schedule in like manner
for approval.

VI
After receiving the approval of the Treasurer, the schedules,
with such conditions as may be determined upon, are to be
advertised in the Governmenf Gazette, and in such local news.
papers as may be deemed advisable, in order that the public
generally may have an opportunity of competing for the sapply.
vIL
When goods not exceeding £100 in value are required, the
Government Storckeeper will call for tenders by advertise-
ment in the newspapers only, taking care that at least three
days’ notice is given, and that due competition is encouraged.
Vi
The Government Storekeeper is anthorised to purchase
supplies not exceeding in value £10. He is however to exer-
cise this power only when the circumstance of the case may

demand it.
TENDERS.

1x.
All advertisements calling for supplies are to contain the
particulars of the supply, the period for and within which it is
to be furnished, the mode and time of payment, the amount of
bond required, with all other necessary information ; and due
notice is to be given of the day and hour before which the
tenders are to be sent in, sealed and described as “Tenders for,
&c,” on the envelope. The date when the tenders will be
accepted i3 also, if possible, to be given, and when the supplies
are not to be furnished under annual contract as much time as
the nature of the case may seem to require is to be allowed
between the date of the acceptance of the tonders and that on
which the articles are to be delivered.

X.

All tenders are to be opened by a board to bo composed of
such officers as His Excellency shall see fit from time to time
to appoint. On being opencd, they are to be numbered conse.
cutively, and to be initialled by each member of the board pre-
sent, No tenders are to be recognised in which the advertised
conditions of contract shall have becn in material points de-
parted from so as to preclude an accurate comparigon with
other tenders for the same supply.

* The Regulations published on the 12th of February instant, in No. 23 of the Gorernment Gezette (p. 279 ante), are hereby cancelled, a3 well as all former

Regulations on the same subject.
No. 25.—~FEBRUARY 16TH, 1358,~1,
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X1
The board will be guided in their decision by the quality of
tho sample, the price at which it is tendered, and by tho
reaponsibility of the person tendering and of bLis sceuritics.
Shoutd two tenders for a Jike amount be received, the reason
for accepting onc of them is to be given. Whenever the lowest
tender is not accepted, full reasous are to bo stated.

XIn.

When the supply is of tho value of £100 or upwards, the
board are to notify their decision upon the face of the tenders
which they may recommend for acceptance, and the Govern-
mont Storekecper is to submit them to the Treagurer with
those which may be rejected, for confirmation by His Excel-
lency the Governor; after which the particulars of the accepted
tenders aro to be published in the Government Gazelte for
public information, the documents being returned to the

" Government Storekeeper.

XiI1.

When the supply tendered for does not exceed in value the
sumn of £100, the acceptance or rejection of the tenders is to
rost under these regulations with the board. Should the rate
named be cxcessive, or should no tenders be received, tho
articles aro to be purchased by the Government Storekeeper,
and the particulars of the several purchases arc to be entered
upon the minutes of the board.

- xIv.
The following documents are to be retained io the Govern-
moent Storekeeper's office for referonce and record :—

1.) The contract, including tender and bond.

2.) The advertisment.

f the information embraced in these documents shall be at
any timo required for the purpose of ascertaining the correct-
ness or otherwise of accounts. certified copies are to be fur-
nished to the Commissioners of Audit ; but 28 a rule a reference
on‘the faco of the account to the publication in the Guzette of
tho accepted tender is to bo desmed sufficient; or in tho case
of acceptance by tho Tender Board (such tenders not being
gazetted) the Government Storekeeper’s certificate that the
prices are in accordance with such tender.

XV,

Whenever the Government Storckeeper shall find it neces-
sary under these regulations to make purchases, he is to use
his utmost endeavors to do so upon the most advantageous
terms, remembering Lhat his best security against combination,
and other undue means of raising prices beyond a fair stan-
dard, is in the strict impartiality of his dealings, and the
prompt discharge of every engagement.

REQUISITIONS.

xVL,

Requisitions are to be addressed to the Government Store-
kooper upon the authorised form (No. 1), and are to be ren-
dered as follows, viz. i —

Stores, on or before the 18t January, 15t April, 1st July, and
1st October, respectively.

Fuol and light, on the dates specified for stores.

Articles for building and manufacturing purposes, from time
to time as required. ‘The requisitionist must, however, give
timely notice of his requirements,

Forage, in the Melbourne district, on the 25th of each month
for the onsuing month.

Worage, required for consumption at stations in the country
districts, at such times as the season of the year, tho rates of
teansport, and the amount of storage accommodation at the
stations may render advisable. All such requisitions, however,
to bo rendered on the 25th of each month.

All heads of departments are exprossly enjoined to transmit
their quarterly applications in due time.,” No supplies will be
furnished until fourtecn days after the receipt of the requisition.

XVIL

Forage at police stations, for which contracts have been or
may be entered into, witl be supplicd by the contractor on the
order of the police officer as provided by the conditions of con-
tract, and it is to be accounted for 1 the prescribed form
(No. 2).

XVIIL

Rations of provisions and light for immigrants, prisoners,
Junatics, &c., will bo supplicd by contractors to the several
departments, upon the order of the officer in charge of the
station, and accounts are to be rendered monthly to the Go-
vornment Storekeeper.

XIK.

‘The Government Storckeeper, unless with the especial
.sanction of the minister concerned, is on no account to furnish
sapplics to any department for which timely provision, as
directed by these regulations, shall have been neglected.

Xx.

Such articles only are to be placed in requisition as are
allowed by the regulations for the time being, or as are indis-
pensable for the proper conduct of the public service, and are, if
possible, to be of the description comprised in the contracts;
and in all cases the size, weight, measurcment or guantity is
‘to bo'given, as well as a correct description of tho articles.

XXIL
The requisitions are in all cases to be signed by the head of
-tho department, as follows :-—

Requisitions relating to the
following departments :—
Executive Council
Legistative Council ...
Legislative Assembly
Library of the Parliament ...
Chicef Secretary ... ...
Treasurer
Commissioners of Audit
Law Officers ...

Trade and Customs ...
Post Ofiice

g

8

Supreme Court

Mines, General Sessions,
Courts_of Insolvency, and
Petry Sessions
Stores and Transport
Government Printer

Military

Volunteer Force
Survey

Roads and Bridges
Works and Buildings
Railways

County Courts, Courts of}

.o vor

Aborigines ... e o
Ports and Harbors ...

Lighthouses ... e
Harbor Lights -
Immigration ...
Powder Magazines ...
Electric Telegraph ...
Registrar General ...
Gold Fields ...
Chinese Protectorate
Police ...

e

Are to be signed by :—

Clerk of the Executive Council.

Clerk of the Parliaments,

Clerk of the Assembly.

Librarian.

Under Secretary,

Under Treasurer;

Commissioners,

The Secretary,

Comwissioner of Trade and
Customs,

The Secretary.

Their Honors the Judges.

The Master in Iquity.

The Sheriff.

The Prothonotary.

Their Worships the Judges and
Chairmen and Police Magis-
trates.

Government Storekecper,

Government Printer.

Deputy Adjutant General.

Senior Commissiariat Officer.

Adjutant.

Surveyor General.

Commissioner of Roads and
Bridges.

Commissioner of Public Works,

Commissioners’ Secretary,

Engineer-in-Chief.

Guardian.

The Chief Harbor Master.

The Immigration agent.
The Keepers.

General Superintendent,
Registrar General,
Resident Wardens.
Protectors.

The Chief Commissioner.

Gaols ... s . wo  The Sheriff,

Penal Establishments ... Inspector General.
Medical e .. Chicf Medical Officer.
Public Library ... Librarian,

Shorthand Writer Shorthand Writer.
Education ... «. Secretary to the Board.
Botanic Gardens ... Director.

Geological Surveyor Geological Surveyor.
Scientific Board = ... ... Director.

Museum of Natural History  Palxzontologist.

XXIT,

On receiving requisitions, completed in conformity with
these regulations, the Government Storckeeper is to submit
them for the approval of the proper ministerial officer, specify-
ing the cost of the articles applied for, together with (after tho
first quarter) the amount available for the service.

If it should, however, appear that any rcquisition is for
quantities greater than the nature of the service may scem to
demand, or for articles which are not necessarily required, ho
is to state the circumstances and the grounds of his objection,
for the consideration of the Government.

CUSTODY OF STORES.
podile
Every officer entrusted with the custody of supplics is to
keep aclear and exact account of cvery article which may in
any manner be placed under his charge. He is to be par-
ticularly attentive to the preservation of the supplics, and is
to give positive orders to this eficet to the persons cmployed
under him, .
XXIV.
No articles whatever arc to be lent, sold, or ‘exchanged,
except under competent authority in writing.

XXV,

All articles in store should be constantly under observation,
and should be frequently inspected in detail. The contents of
each package should at all times be correctly noted in con-
spicuous characters on a label attached to the package itself.

XXVI.
The officer immediately in chargo shonld from time to time
inspect his stores, and see that due order and regularity are
maintaiced by bis clerk or issuer,

XXVIL
The police at every station are to exert themselves to ensure
the forage being stored in such a munner as to prevent any
injury through the cffects of weather or other causcs, and
should any damage or loss occur, the strictest investigation is
to be madg, and the person who from negligence or culpability
zf;l]owed the same to take place is to be held personally liable
or it.
XXVIIL
At out-stations at which no sufficient storage accommodation
has been provided, the police, wherever the nceessary materials
can be obtained in tho immediate neighbourhood, must con-
struct huts of bark or timber, for the protection of the forage;
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and wherever the stores are kept in a tent or insecure building
of any kind, they are fo erect a strong fencoe round the same
do prevent damago from cattle, &e. At all stations minor
xepairs to the forage stores are to be execated by the police,

XXIX.
No goats, pigs, poultry, &c., are allowed to be kept in the
neighbourhood of a forage store by any person in the cmploy-
ment of Government.

xxx. .
Propar precautions against loss by fire are in all cases to be
taken.

XXXI,

At every station wiere there is grass in the neighbourhood,
officers in charge of police will, when it is advisable, turn out
duty horses to graze, issuing to them only half rations, or
such other allowance as may be deemed necessary, due regard
being had to their being kept in servicable condition,

If possible, where there is good grass, the horses should be
kept altogether without the usual rations of oats, bran and

hay.

xxxIL,

On the Ist July and 1st January in each year, and oftener if

-considered necessary, the stock on hand, whether of stores or

forage, is to be ascertained by the officer in charge by actual

tally and inspection, and is to be reconciled with the balances
-as shewn in the stock account.

XXXIIL
When an officer in charge or his subordinate is removed from
any station, he isto balance his accounts, and to take care that
the stock handed over to his successor is corvect. In like
manner the person taking charge is to ascertain that the stock
on hand is in all respects the same as that shewn by the ac-
counts, and should any discrepancies be afterwards discovered
I will be held responsible.
Wherever practicable, the person retiring and the person re-
lieving him should go through the stock at the sams time, and
certify conjointly to the correctness of the books.

SUPPLIES FURNISHED TO DEPARTMENTS BY
CONTRACTORS.

xIXIv.

To prevent misunderstanding between a department and

a contractor, the Govenrment Storekeeper is to furnish to each

department a copy of the conditions of any contract specially

affecting it, which may now be in existencoe or which may

hereafter be accepted ; and it will be the duty of every officer

to make himself acquainted with the conditions of any contract

under which he may receive supBlies direct from a contractor,

In caso of improper supplies the Department must immediately
report the matter to the Government Storckeeper.

XXXV.
All contracts entered into by the Tender Board are to be
considered as binding upon the department for which they
werc intended.
XXXV
Timely notico is, in all cases, to be given to the contractor,
~when supplies are required.
XXV
The conditions of all annual contracts hereafter entered into
for ordinary supplies, such as rations, forage, &c., are to be so
framed that tho head of a department or officer in charge of a
station, where boards of officers can be assembled, shall be em-
powered to form Boards of Survey for the purpose of deciding
upon the quality of tho supplics in all cases where doubts or
disputes may arise as to their sufficiency or fitness; and the
decision of such boardis to be final.

XXXV

The strictest injunctions are to be given to the Board of
Survey to conform, in all respects, to the conditions of the
contract, as it will be impossible to charge upon the contrac.
tor the losses which may result unless the prescribed forms
arc adhered to. .

XXXIX,

In all cases where a board of o sufficient number of officers
cannot conveniently be formed, the contract must provide for
the rejection, by the officer in charge, of articles of inferior
qua'ity, he being responsible to His Excellency the Governor
for so doing. .

XL.

The inspection and approval by a competent officer of all
supplies, previously to receiving delivery, is to be deemed cs-
sential, and is never, in any case, to be dispensed with.

XLI.

No person in the employment of the Government is to ba
permitted to act as agent for a contractor, in the supply of
articles for the public service; and any person so employed,
receiving from a contractor any fee, remuncration or reward,
will subject himself to immediate dismissal.

SERVICEABLE STORES NO LONGER REQUIRED.

XLIL
In the case of serviceable stores which may no longer be
required by a particular department, an inventory is to bo pre-
pared and forwarded to the Government Storckecper, who is
to take measures to receive them into store, or to dispose of
them as may be best for the interest of the service.

SURVEYS ON UNSERVICEABLE STORES.

XLIL
No articles which may be issued to any department are to
be considered as unserviceablo until they shaj’l have been in-
spected by a Board of Survey, and have been condemned.
xLIv,
7" The head of each department is authorised at fitting times,
to convene a board for the purposo of inspecting such stores
as in his ?ipinion may have become unserviceable. In Mel-
bourne, and elsewhere if practicable, an officer of the Govern-
ment Storekeeper’s department is to be a member of cach
Board of Survey, but in other places it is to consist of such
officers as may conveniently bo assembled.
xLV.

Articles considered by the board to be unserviceabls are not
to be returned into store, but are to be divided by the board
into three classes (the 2nd class, however, only relates to sur-
veys beld in the Melbourne district): 1st, articles which would
probably realize more than the expenses of sale by public auc-
tion ; 2nd, articles which could be made use of with advantage
at the manufacturing branch of the penal establishments or by
other departments of the service; 8rd, articles which arc
worthless. Upon the recormmendation of the board, as re-
gards the 1st and 2nd class, being obtained, the duty of carry-
ing the same into cffect will devolve upon the Government
Storekeeper, but the articles comprised in the 3rd class are
to be at once defaced or destroyed in the presence of the board
(unless they desire to have their recommendation approved
beforehand, in which case it will be neccssary, should the de-
struction be determined on, for the board, or & member thercof,
to witness the same, and furnish the Government Storckeeper
with the usual certificate), to the end that they may not be
fraudulently substituted for serviceable supplies.

In the casc of stores sold by auction, the account sales, to-
gether with the proceeds, are ¢ be remitted to the Government
Storckeeper, who will pay the amount to the Receiver to the
Treasury, Melbourne.

XLV,

The roport of survey is to distinguish such articles as are to bo

orhave been (as the case may be) defuced ordestroyed from those

which are to be s0ld, in order that the accuracy of the account

sale may be checked, and a copy of the report is in all cases

to be forwarded ‘through the Government Storekeeper to the
Treasury for Iis Excellency’s information.

XLVIL
Full publicity by advertisement is to bo given to all sales of
stores, and when tho total estimated value exceeds £50, tho
notice of sale is to be published in the Government Gazette.

PETTY CASH.
XLVIIL

Articles of small value, which caunot conveniently bo
described or inserted in the quarterly requisition, or whicg ¢
be purchased at a smaller cost than by the system of tender
prescribed in these regulations, repairs to stores, the transport
of parcels, and minor services geucrally, may be paid for by
the several heads of degarl:ment, who will be held responsible
for the expenditure, and will not be required to apply by re-
quisition or otherwise for His Excellency’s special sanction.

SCALE OF ALLOWANCES.
XLIX.

No requisition may oxceed tho authorised scalo of allowances H
any quantity which may be demanded in excess of the scalo
laid down will be disatlowed, or, if supplied, will be charged
to tho person makiug requisition.

L.
The Ifcala of forage is as follows :—
1a

we 14 1bs.

Oats or maizc ae or wee 10 1bs,
Bran . 1 Ilb.

. Straw 4 lbs.

Bedding or ha 2 lbs.

Tho substitution of 2 Ibs. hay for 4 Ibg. straw is to be en-
forced whercver it tay be more cconomical, or wherever straw
may bo difficult to procure.

" DAILY RATIONS OF PROVISIONS.

LI
No. 1.—Immigrants. Ior cach statuto a.dultlzb—

‘Wheaten broad e .. we 11b.
Fresh meat... . e 1lb.
Potatoes ... . . 8oz
Bugar - ose . w2,
Tea e o e
Salt i »

e . wes ave

Soa . ”
ChildruupcxccEdin;; one year in age, and under fourtoen
years, one half the above.
No. 2.—Officers and Men in the Government Service to whom
m:ilons are allowed, also Witnesscs, and persons awaiting
bail.

Best wheaten bread v . 2402,
Fresh meat ... o we 11b.
Potatoes ... - 8 oz.
Sugar e e 4,
Tea o .
Salt e e e e e ko
Soap Jon e A
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No. 3.—Prisoners confined in Gaol.

Wheaten bread ... oo 12 0z
Maize meal - 12,
YFresh beef ... el 4y,
Potatoes ... e 87y
Salt . 4y,
Soap . F
No. 4—"o Prisoners in separnltlc: confinement on board Penal
Hulks. .
Wheaten bread ’ 16 oz.
Maize meal ... .. 8,
Fresh meat ... ' ... . 8,
Potatoes ... . 8,
Sugar e 1y,
Salt e by

Soa e Koy
No, 4 A.—l?()l‘ Prisoners in solitary confinement on board Penal
Hulks and at Stockades.
Bread 16 oz.
Soap... .. [T T

No. 5.—To Prisoners at hard labor in Gaol, or on board Hulks
and at Stockades.

Wheaten bread .., . 160z,
Maize meal ... . 8y,
¥resh moat ... ane e 16,
Potatoes ... . 16,
Sugar P e 1,
Salt O
Soap v ves i e e dw
No. 6.
Wheaten bread ... we 8oz,
Maize meal ... - 8,
Potatoes ... ™ e . 8,
Sugar e 1,
Salt vee ot % »
Soap . Yoo
No.?
Wheaten bread ... e 1207
Maize meal ... e .- 8,
Potutoes ... . 12,
Sugar e e 1y,
Salt . »
Soap e . D S

1 1b. onions or 2 1bs. of other vegetables to be
equivalent to 1 1b. potatoes in all cases.

No. 8.—Children, under six years, of Female Prisoners confined

considered

1n Gaol.
Wheaten bread ... e s 8 oz.
Frosh beefl ... v 4y
Milk . 1 pint
Soap e e 30zl
“No. 9.—Prisoners confined in Lock-up or Watch-houses.
Wheaten bread ... v 24 0u

0ap ... . IR
No. 10.—Prisoners at hard labor in Lock-up.

Wheaten bread ... e 24 oz.
Ifresh meat ... e 16,
Salt ... "
Soap e e Yo
SUPPLY OF FUEL, LIGHT AND WATER FOR OFFICE
PURPOSES.

LIL

Yires will be allowed in Government Offices in Molbourne,
Suburban Municipalitics, Geclong, and Williamstown, from
the 1st of May to 30th September. The maximum quantity
will be as follows :—

(1.) Wood—two tons (measurement) or | per fire per

Coal—half.a-ton (weight) month.
ousckeepers will be allowed one fire during the whole year
at the same scale.

(2.) Water being supplied to the various departments by the
Scwerage and Water  Commission, the Government Store-
keeper is authorised to pass the accounts on the certificate of
the Licad of the department, -

(3.) Gas accounts will be passed in a gimilar manner, it
being, however, distinctly understood that the head of the depart-
ment supplied will bo held responsible that due care is taken to
ensurc accuracy in the meter, as well as cconomy in the con-
sumption of the gas.

(4.) Where service pipes have not been laid on, the depart-
ment requiring water will obtain their supplies from the con-
tractor. the accounts, certified as to quantity, being rendered
to the Government Storckeeper.

(5.) In the country districts fuel and water must be pro-
cured, in the manner most economical, by the departments re-
quiring the same, and the accounts, certified by the head of
department, are to be rendered to the Government Storekeeper
for payment at the Pay Office of the district, or as may be
indicated by the claimant,

{6) Thescale for wood, and the period of its allowance, will
be the same as in town; but the substitution of coal will not
be permitted excopt under special circumstances,

Water is allowed only for office use, and for cleansing the
offices. The consumption, however, is not to exceed, for all
purposes, the rate of sixty gallons per man per month.

ALLOWANCES TO THE POLICE.

" LiL

The following alldwances will be given wherever necessmy
to members of the police force, it being understoed that the
scale is in all cases‘to be considered as the maximum. and is
never to be exceeded ; but that when a less quantity is suffi-
cient the issue is to be limited accordingly :—

. (1.) Foz. Axp Waren.—Fatigue parties are to be told off
whenever practicable to obtain such quantities as may be re-
quired for the use of the force.

In isolated cases, where, by reason of the scarcity of the
supply, the purchase of fuel or water at the public expensc is
mgispensable. the weekly consumption is to be limited to the
following scale :—  ~

Wood.—In winter, six cubic feet per man per weck ; in sum-
mer, four cubic feet per man per'week ; or an equivalent in coal
according to value,

Water.—Two gallons per man per diem,

(2.) Ligur.—One tallow candle per night, or an equivalent
in oil, for every four men, to be used only in the barrack rooms.

(3.) Prizoners’ Muars.—When' prisoners are in transit, and
there is no lock-up or contract for the supply, the guard will be
allowed one shilling per meal,

(4) WeieniNe Macmnes AND SteeLyArDS.— Where  six
horscs or more are stationed, onc Avery’s machine is to be
supplied for the purpose of weighing forage ; where the number
is on the average less than six, steelyards are to be furnished.

TRANSPORT.
LIv.
"The transport of supplies placed in requisition upon the
Government Storckeeper is to be undertaken by that officer,
or by the contractor under his orders.

Lv.

All supplics are to be delivered at the place mentioned upon
the face of the requisition.

LVI.

"The supplics for the country districts are to be addressed to
the princieal officer in charge at the station to which they may
be forwarded.

Every consignment is to be accompanied by an invoice or
way-bill, of which a duplicate is to be transmitted by the next,
or if possible, previous post, and on the arrival of the supplies,
the officer in charge is to acknowledge the receipt of the
articles upon the face of the way-bills, and to return them with-
out delay to the Government Storekeeper.

In case of the non-arrival of the supplies within a reasonable
time after the receipt of one way-biﬁ, the officer in charge is
to consider it his express duty to communicate to the Govern-
ment Storckeeper at once the circumstances of the case, in
order that such steps as may be necessary may be promptly
taken,

LVIL

If atany time the weight or quantity of the supplies reccived
shonld bo deficient, or should exceed that stated in the way-
bill, the officer in charge is to point out the discrepancy to the
carrier, and to endeavor to ascertain whether such discrepancy
arose from carelessness or dishonesty, or whether it may be
attributed to natural causes, such as evaporation. Should the
supplies be damaged, ho is also to ascertain, so far as he is
able, in what manner the damage occurred,

Ly,

In cvery such casc the weight or quantity stated in the way-
bill is not to be altered ; but the ofticer is to attach his signa-
ture, and to make a remark embracing all essential particulars
of the excess, logs, or damage on tho face both of the original
and duplicate.

LIx.

The qusantitics stated in the way-bill are in all cases to be
entered in the books of the officer in charge as having been
rcceived, and he is to take credit on the opposite side of his
account for the weight or quantity which may be lost or
damaged,

LX.

In Melbourne, and at all the stations to which way-bills can-
not be forwarded by the carrier, as at sea ports, the officer in
charge is to sign a receipt for tho supplies in such form as may
be required by the Government Storekeeper, and in all other
respects is to conform to the above rules.

LX1

The principal officer in charge at every station throughout
the colony is to be considered as specially entrusted with the
receipt of all supplics forwarded by the Government Store-
keeper, which he'is on no account to refuse, and he is in all
cases to take care that the supplics are adequately housed and
protected from the weather, from depredations, or from loss of
any kind ; such stores, however, as can with convenience be
forwarded direct to the officer for whose use they are intended,
will be despatched accordingly.

LxL.

Should, however, the suyplies be of inferior quality, or of an
improper description, or should le from any cause be unpro-
vided with adequate storage accommodation, Ke is to report the
circumstances without loss of time to the head of his depart-
ment, and is to transmit a copy of his report to the Govern-
ment Storekeoper.
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111,

The transport of forage and other supplies from the head to
the out stations of the police is to be undertaken by the police
carts, - Tf, however, under extraordinary circumstances it
should be absolutely necessary to engage transport, the officer
in charge is to communicate in writing with the Chicf Com-
missioner, and the Government Storekeeper is enjoined not to

ass any such transport accounts until he shall have satisfied
Eimsclf that the expense was necessarily incurred.

LX1V. X

All transport for bulky supplies, whether in Melbourne or
the country, is to be performed under written contract. When
the season of the year, the demand for cartage, and the weight
of the goods are such as to render it advisable, tenders are to
be called for by public advertisement as in the case of supplies,
and aro to bo submitted to the Tender Board for consideration.
In all other cases contracts with individual carriers are to be
made at the most advantageous rates.

LXV.

All persons who may be at any time employed in cntering
into contracts for carriage are to encourage the fullest compe-
tition, and to endeavor by every legitimate means to lessen
the heavy charges of this important branch of the public
expenditure. .

SCALE OF TRANSPORT ALLOWANCES.

LXVI.

(1.) Officers holding commissions, and clerks, on first
entering the service, are required to bear the whole expense of
trausport to the stations to which they may be ordered.

(2.) Officers and clerks removed from station to station by
order of Government will be allowed transport for their baggago
to the extent of 2 cwt. each.

(3.) Full particulars of the name and rank of the officer, and
the circumstances of removal, must be stated on the face of the
account, which ig to be transmitted by the head of the depart-
ment to the Government Storekeeper for payment,

(4.) Before passing such transport accounts, the Government
Storekeeper will ascertain that the current rates and the most
economic routes have been observed.

ACCOUNTS.

LXVII

All bills or vouchers are to be prepared in accordance with
the regulations for the time being having reference to public
accounts.

. LXYVIIL

The duty of making out the accounts will devolve upon the
contractor or supplier, but the head of department is distinctly
enjoined to furnish to such persons every information and
assistance which they may in any way require. :

LXIX.
The prompt discharge of all liabilities has a material effect
in producing competition, and in diminishing the rates at
which supplies may be obtained. The Government Store-
keeper will therefore report for the information of His Excel-
lency the Governor upon any delays or detentions in other
departments in the passing of store accounts, and in the case
of ascertained neglect the 50th clause of the General Regula-
tions will be enforced. :

LXX,
For the purpose of enabling the head of every department to
know at all times the position of the vote for his epartment,

the Government Storckeeper will, on application, furnish a
statement of the cost of supplies issued from stock during the
year; and in all cases in which supplies may be purchased
specially for a depariment, he will submit the account to the
head thercof for entry and certification. The bead of each de-
partment will be held respousible that in making his requisi-
tions the sum voted by the Legislature is in no case exceeded,
unless under the special authority of the Governor.

. LTI, R

The certificate which the head of department will be re-
quired to give upon each account will be as to the surply only,
and the Government Storekeeper will be responsiblo for the
price and the quality of the goods. The certificate is thercfore
to be given, if tho supplies, whather of good quality or other-
wise, have been delivercd, and the account is in no instance to
be detained.

LXXIL

The head of department may, however, attach a memoran-
dum on a separate paper to the account (which is never to bo
defaced or altered), stating his reasons for considering the
price to bo high, or the quality to be, bad ; and may, if neces-
sary, report the circumstances of the case for His Exccllency’s
information, R

LXXIII,

‘When supplies are purchased in Melbourne for transmission
to the country districts, a similar certificate will be required
fram the head of the department, and the account is not to be
detained until the stores have reached their destination, but
the certificate is to be affixed so soon as the head of department
shall have been informed by the Government Storekecper that
the articles have been supplied to the store in Melbourne.
The supply to a department is therefore to be considered ag
baving in all cases been taken in Melbourne, the transmission
to the country stations being performed by the Government
Storekeeper, as the agent for the department,

LXX1V.

Should the Government Storckeeper fail to deliver any
articles with which he may have been thus entrusted for
transport, the matter is to be brought under his notice by the
head of department, and, if necessary, the circumstances are ‘o
be reported for the information of His Excellency the Governor.

LXxvV,

In the case of forage accounts the Government has deter-

mined that a commutation is to be given wherever practicable

in the country districts, and the issue is to be confined to those

persons only who are specially authorised to draw their allow-
ance in kind.

The sapply out of Melbourne will therefore be almost solely
for the police.

INSPECTION OF STORES.
' LXXVL

When supplies shall have been delivered wnder these regu-
lations by contractors or from the Government Stores to an
officer of another department of the public service, the Govern.
ment Storckeeper will be exonerated from personal responsi-
bility as to their safe custody and due appropriation. Once in
cach year the officers in charge of stores are, on application
being made to them by a’ Commissioner of Audit, to render

.every assistance to such commissioner in the discharge of his
, duty of inspecting the stores in accordance with the 30th

clause of the Audit Act. :

No. ©, 185

VICTORIA.

Requistmion for the undermentioned Articles for the use of the Department of

Report of the Storekeeper

Date,

Description, number, iveight, Last supply of the same article. * Item of
size or quantity of articles fgm;fﬁis& 4s to cost, Classifica- Apprtgval
now required,in figures and required tion as per .
words at length, cquaired. Price Estimages,| Minister.

Quantity.

Remarka, Amonnt.| Remarks|

£8.d

£

To the Government Storekeeper.

(Signature of the Head of the Department.)

A report of the quantity and condition of articles on hand of a similar kind is to be made at the back of this Requisition.

* To be inserted by the requisitionist.

No. 25,—FEsEUARY 16TH, 18582,




340

(Fozm No. 2.) '
DISTRICT. FORAGE DRAWN AT STATION, WEEK ENDING DAY OF 185 .
g2 | |&2 | 58 |
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Sunday ...
Monday ...
Tuesday

Wednesday...
Thursday ...
Friday sor
Saturday ...

Tora1s ..,

"« Requisitions must be attached for any Forage issued under this head signed by the party drawing it, or & note made of the sum relmbarsed for the supply.

(Indorsement on Form No. 2.)

District.
Station.
FORAGE STORE ACCOUNT,
Oats. | Bran. | Hay. | Straw. hr‘;!;i::f.m Remarks. FORAGE RETURN.
Tbs. | s, | bs. | 1bs. Week ending  day of 185

Stock in hand from pre-
vious week ...ieienen

Stock received for use ...

Total ervverecainioraenons
Week's expenditure ......

Balance on hand .........

1 hereby certify the above to be a correct return,
In charge of Station.

Officer in charge of District.

By Authority: JorN FzxrEs, Government Printer, Melbourne.




