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VICTORIAN " RAILWAYS.

————aans

REGULATION No. 56.

The Victorian Railways Commissioners (hereinafter referred to as the
«Commissioners™), in pursuance of the powers conferred in that behalf, do hereby
make the following Regulation, and do hereby repeal Regulation 54 and so much
of all other Regulations, Instructions, Directions, Orders, and Practices as conflicts
with this Regulation. '

Except where otherwise indicated, this Regulation shall be applicable
to permanent Officers and Employés, and the following Divisions or portions of
Divisions to supernumerary Employés also, viz. :-—

Clauses 4, 5, 12, 15, and 16 in Division 1.
Division 2,
' Clauses 30, 31, and 32 in Division 3.
Division 4.
Division §, except so much thereof as relates to seniority.
Division 6, except 8o much thereof as relates to seniority.
Division 7.
Division 8.
Divigion 9.
Division 10.
Division 11.
Division 12.
Division 13.
Division 14.
Division 15. |
Division 16.
Division 17.
Division 18.
Division 19.
Division 20.
Clauses 239 and 240 in Division 21.
Clauses 266, 267, 268, 269, 271, and 272 in Division 22,
Division 24,
Division 26.
Division 27.
Division 29.
Division 31.
Division 32.
Division 33.
Division 34.

b

/l"v

‘.



s4t

Victoria Gazette 4291 October 22, 1912

DIVISIONS OF REGULATION.

(1) Remuneration of Officers and Employés
(2) Staff Changes

(3) Qualifications governing remuneration ...

(4) Time allowances for fractions of an hour -
(3) Enginemen and Cleaners
(6) Guards ... . -

(7) Temporary performance of higher or certain speeified work
(8) Allowances in lieu of quarters

(9) Allowances towards the board and lodging expenses of Junior Clerks,

Lads, and Apprentices ... o
(10) Relieving expenses ...
(11) Travelling and Incidents] expenses ... . -
(12) Transfer expenses, &c. .

(13) Expenses to Officers and Employés temporarily transferred to cope
with extra work, &c. ve
(14) Meal allowance to Officers and Employés located within the Suburban

Area and at certain country centres e

(15) Payment of an Officer or Employé whilst engaged in other than his

- ordinary duties ... ..
(16) Overtime ...
(17) Fog Signalling o o .-
(18) Sunday duty e
(19) Travelling and waiting time ... .- e

(20) Absence from duty in consequence of illness or injury ...

(21) Leave of Absence, other than sick leave ..
(22) Passes and other rail concessions '

(23) Supply of uniform clothing and uniform caps ... e
(24) Hours of duty and conduct of Officers in the Head Offices ...
(25) Life Assurance = ... es

(26) Suspension of Officers or Employés under the influence of liquor

(27) Grievances...

(28) Procedure in connexion with punishment of Officers or Employés,
appeals, &ec. oee .

(29) Attendance_-of Officers and Employés at Courts of Law a8 witncsses .

(80) Imnsolvencies, compositions, or assignments for the benofit of creditors

(81) Officers and Employés not to act as agents of or for any business,

store, or firm, &e. e o e voe
(32) Officers and Employés not to seck outside influence ‘e
(33) Performance of work outside hours of duty - .

(84) Solicitation of subscriptions ... e . e ve
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INTERPRETATION.

In this Rogulation—'

“Credited with onc day ” shall mean credited with full pay for the
number of hours ordinarily constituting the shift of the officer
or employé concerned; and “credited with” any particular
number of hours shall mean credited with such number of hours
at full pay.

“ Employé ” shall mean any person who is in receipt of a daily wage.

“ Engineman” shall mcan any engine-driver or fireman, or employé
acting as such.

¢ Head of the Branch ” shall mean the Secretary, the General Super-
intendent of Transportation, the Chief Mechanical Engineer,
the Chief Engincer.of Way and Works, the Chief Accountant,
the Telegraph Superintendent, the General Passenger and
Freight Agont, the Chief Storekeeper, the Anditor of Receipts,
the Superintendent of Printing, or the Head of any other Branch
which may he established by the Commissioners, or any
officer deputed or authorized to act in any such position.

‘¢ Head-quarters * shall mean the station, length, place, or depdt to
which an officer or employé is attached, or, in the case of
an officer or employé on the regular relieving staff, the station,
place, or depdt from which his movements arc controlled.

« Married ” officer or employé shall mean any officer ér employé
who is a householder and has living with him his wife
or family or other relative solely dependent upon him for
support ; and “single ” officer or employé shall mean any
other officer or employé.

“ Officer ” shall mean any person who is in receipt of an apnual salary.

“ Officer-in-Charge” ‘shall mean any eofficer or employé who is in
charge of any district, station, place, depét, length, section, or
office.

¢ Overtime” shall mean the time worked on any day ir excess of the
number of hours constituting vhe ordinary shift in the position
or grade in which it is incurred, or, in the case of any engine-
man or guard who does not work a regular shift, the tima
worked in excess of cight hours on any shift.

 Promotion ” shall mean not ouly advancement to a higher or more

responsible position, but also progression from the minimum to
the maximum salary or wage of any grade or clags.

<< Suburban area ” shal! be deemed to include the lines from Melbouine
to Ashburton, Box Hill, Broadmendows, Darling, Deep-
dene, Fawkner Cewetery, Flemington Race-course, Fitzroy,
Heidelberg, Kew, Mordialloe, Oakleigh, Port Maltbaurne Pier,
Reservoir, Sandringham, St. Kilda, Sunshine, Williamstown
Race-course, and Williamstown Pier inelusive.
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DIVISION 1.
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REMUNERATION OF OFFICERS AND EMPLOYES

(1) No title not specified in the Schedules attached hereto shall be con-
ferred upon any Officer or Employé or, shown in any time-sheet, pay-roll, or
official record, except with the sanction of the Commissioners, and every Officer
and Employé shall be accorded the proper title for the work performed, subject,
if necessary, to the prefix ‘“ Acting.”

(2) No Officer or Employé shall be paid less than the lowest nor more than
the highest salary or wage specified in the Schedules attached hereto (excluding
Schedule I.) in respect of the grade (or class if the grade be subdivided into
clasges) in which he is classified, but notling contained in this Regulation shall
apply or be construed so as to diminish or prejudiciaily affect the salury or wage
which any Officer or Employé is receiving at the date hereof.

(8) No Officer or Employé shall of right be entitled to advancement either
by annual increments or by an increment or increments after a lapse of any
purticular period, and the payment of every increment shall be discretionary,
and shall be subject to good conduct, zeal, and efficiency in the discharge of the
allotted .duties, and to the character and value of the work performed ; but no .
increment due to s 1ad or an apprentice, or to an Officer in receipt of less than £150
per annum, shall be withheld or deferred beyond the due date, except under the

. provisions of Clause 28 or with the approval of the Commissioners.

(4) Every increment except—
(2) an incremernt duc immediately upon promotion to a higher
. position, and
(b) an inerement due to an Engine-driver or Fircman after the
completion of 313 days in the particular class

which becomes due between the sixteenth day of one month and the fifteenth
day of the following month (both days inclusive) shall be granted as from
the first day of the latter month, ' .

(5) Promotion, reduction in consequence of a surplus of Officers or Employés
in any grade or class, and the selection of any Officer or Employé to act in
s higher position, shall be governed by relative ability, snitability, record,
cxperience, and seniority. If everything else be deemed cqual, the senior Officer
or Employé shall be selected for promotion or to act in the higher position, or the
junior Officer or Employé shall be reduced (as the case may be), and the reason for
passing over any senior Officer or Employé for employment in a higher position,
or for reducing any senior Officer or Employ¢ in the event of a surplus of staff,
shall be stated in the recommendation of the Head of the Branch.

(6) The General Superintendent of Transportation, the Chief Mechanical
Engineer, the Chief Engincer of Way and Works, and the Telegraph Superintendent
shall publish in each Weekly Notice a statement in accordance with the pre-
seribed form (G 66) showing the name and other necessary partienlars of any
Officer or Employé whe, during the preceding week, has heen promoted to a
higher position, or selected to act in a higher position in which there isa vacancy
or ;which has becn newly created ; and any Officer or Employé who considers
that he has been passed over may appeal in writing to the Commissioners
through the Head of the Branch; but no such ‘appeal shall be allowed unless
forwarded so as to reach the Head of the Branch within fourteen days of the
dute of the Weekly Notice.

(") Any Officer or Employé who, on promotion, is in receipt of, or is deemed
to merit, a salary or wage higher than the minimanm prescribed for the position to
which he has besn promoted, may be paid such higher salary or wage as the
circamstances warrant; and in any instance in which promotion from one
division to a division higher than the next ou the Schedule is recommended,
the reasons therefor shall be stated in writing by the Head of the Branch.

(8) Any Officer or Employé whois reduced, by way of punishment, or for any
other reason, in grade, class, position, salary, or wage, and who is subsequently
restored to his former grade, class, position, and salary or wage, shall not be deemed
to have been promoted within the meaning of this Regulation.

{9) The classification of positions in the respective classes or subdivisions of
any grade shall be subject to the discretion and approval of the Commissioners,
who may from time to time vary the classification fixed in the Appendices hereto.
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REMUNERATION OF OFFICERS AND EmPLoYEs—continued.

(10) Any Officer or Employé who is permanently unable to perform the
duties of his ordinary avocation in consequence of ill-health or injury, or of
defective vision, color-sense, or hearing, and is provided with employment
in another position, shall be paid the maximum salary or wage of the grade
(or class if the grade be subdivided into classes) in which he is classified,
subject to the reservations :—

(@) that if such maximum salary or wage be in excess of the salary or
wage received by such Officer or Employé in his former positien,
he shall graduate to such maximum in the ordinary course ; and

(b) that the wage shown in the Schedules attached hereto in respect of
the new position shall be observed in the case of an Employé 20
years of age or under.

(11) Any Officer or Employé who is temporarily unable to perform the duties
of his ordinary avocation in consequence of injury sustained whilst in the active
discharge of his duties, nnd is allotted light employment, shall whilst so
employed be paid his ordinary salary or wage, subject to a maximum
period of three months, and if at the cxpiration of such period he be
unable to return to his ordinary avoeation he shall (unless otherwise
directed by the Commissioners) be treated on the same basis ag an Officer or
Employé permanently unfitted to perform the work of his ordinary avocation,
as preseribed in Clause 10.

(12) Any Officer or Employé who is temporarily required to carry out the
duties of a lower position (other than as prescribed in Clause 11) shall be paid such
salary or wage as may be determined, in accordance with the surrounding
cireumstances. -

(13) Any allowance (in addition to the ordinary salary or wage) granted to an
Officer or Employé for the performance of dutics of a special character shall be
continued during any period of absence from duty with pry,

(14) The Head of each Branch shall, not later than the fifteenth day of cuch
month, furnish the Commissioners with a statement on the proscribed form (G. 62),
showing the positions which have been temporarily filled by an Officer or Employé
throughout the whole of the two preceding calendar months, and the reasons for.
the non-appointment of an Qfficer or Employé thereto. '

(15) No Supernumerary Employé shall be paid a wage less than-the minimum
prescribed for a Permanent Employé in the same grade (or class if the grade be
sub-divided into classes). N

-

(16) No Supernumerary Lmployé shall, except with the sanction of the
Commissioners, be appointed at a wage in excess of the minimum prescribed for a
Permanent Employé in the same grade (or cluss, if the grade be subdivided into
classes) other than a grade (or class) in respect of which the Commissioners have
established a higher minimum for a.Supernumerary than for a Permanent Employé.

~2
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DIVISION 2.,

STAFF CHANGES.

(17) No appointment to or removal from the staff shall be made without the
sanction of the Commissioners, except in the case of—

(@) Any Supernumerary employé in the Way and Works Branch who is to
ge or has been engaged exclusively on Appropriation works, or in
extra gangs in connexion with special maintenance works ;

(6) Any Casual Employé ; and

(¢) Any Supernumerary employé who is or has been required for extra
track labour.

(18) A statement showing the number and other particulars of the Employés
referred to in Clause 17 (2 and & , excluding any Supernumerary employé in the

Way and Works Branch engaged exclvsively cn Appropriation Works, any Casual .

Labourer employed in the Newport Workshops, and any Casual Labourer em-
ployed in the Transportation Branch at— .

(@) the Melbourne, Ballarat, Bendigo, and Geclong Goods Sheds ;
(5) the Williamstown, Port Melbourne, and Geelong Piers ; and
(¢} Echuca Wharf, Newmarket, Warrnambeol, and Wodonga
shall be submitted to the Commissioners monthly on the prescribed form (A 45).

(19) A statement showing particulars of Extra Track Labour, and indicating
the number of davs worked in excess of the authorized number for each length,
excluding overtime or time incurred in consequence of the grant of accident
leave with pay, shall be submitted to the .Commissioners monthly on the

prescribed form (W.W.

(20) Every recommendation for the appointment or removal of any Super-
numerary Emplové, or for the extension of the authorized period of employment
of any such Employé, shall be submitted on the prescribed form (G o).

(21) No alteration shall be made in the title, grade, class, salary or wage
of any Officer or Employé, nor shall any transfer from one branch to another
be effected, without the sanction of the Commissioners.

(22) Every recommendation for a change in the title, grade, or class of any
Officer or Employé, whether involving an increase or decrease of salary or wage
or not, shall be submitted on the prescribed form (G 8), except as provided in
Clause 24, or unless the Head of the Branch considers that the circumstances
render it desirable to submit the case on a separate memorandum.

(23) Every recommendation for an increase of salary or wage shall be sub-
mitted on the prescribed form (G 7), except as provided in Clauses 2z and 24,
or unless the Head of the Branch considers that the circumstances render it desir-
able to submit the case on a separate memorandum, and such recommendations
shall he submitted monthly in the case of increments in favour of—

(a) Any Employé in the Transportation Branch ;

(8) Any Labourer or Repairer;

(¢) Any Engine-driver, Fireman, or Cleaner in the Rolling-stock Branch ;

(@) Any Lad or other Employé underr or upon the attainment of the age
of twenty-one years ;

(¢) Any Apprentice, either during or upon the expiration of the period of
Apprenticeship ;

(f) Any Officer in receipt of less than. A150 per annum;

(g) Any Officer or Employé, on promotion to a higher grade or class;
and

(A) Any Officer or Employé whose increment has heen withheld in conse-
quence of misconduct or the unsatisfactory performance of his
duties, but who has improved to such an extent as to warrant the
grant of an increment.

Recommendations for all other increments shall be submitted, in duplicate,
at such intervals as the Commissioners may from time to time direct.

(24) Tvery recommendation for the transfer of an Officer or Employé from
one Branch to another, or for a change in the title of an Officer or Employé
whom it is not proposed to transfer in entirely different duties, or to a
vacancy previously occupied by an Officer or Employé holding the proposed
fitle, shall be made on a separate memorandum.

(25) No recommendation for an alteration in the title, grade, class, salary or
wage of an Officer or Employé¢, which has been otherwise sanctioned by the Com-
missioners, shall be made on Forms G 7 or G 8.

e
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StAFF CHANGES—continued.

(26) The Chief Accountant shall report to the Commissioners on the pre-
scribed form (A 44), within twenty-one days after the pay-rolls for each month
have been closed, all changes in the pay-rolls as compared with those of the pre-
ceding month which require the sanction of the Commissioners but which have not
been so sanctioned.

" DIVISION 3.

QUALIFICATIONS GOVERNING REMUNERATION.

(29) Every Junior Clerk appointed in or transfeired to the Transportation
Franch shall immediately proceed to qualify in Telegraphy, and shall be
afforded facilities by the Officer in Charge to gain the qualification, and every
such Junior Clerk stationed in a locality conveniently situated to a station at
which a Class of Instruction has been established, shall attend such Class at such
times as may be indicated by the Head of the Branch.

(28) No such Junior Clerk shall be granted an increment on or after the ex-
piration of two years’ permanent service as a Junior Clerk unless he has obtained
a Certificate in Telegraphy, or, if he has not obtained such Certificate, unless
the Commissioners consider his failure to do so to be due to physical or other
disability of a permanent nature and exempt him from the provisions of this
Division, or deem the disability to be of a temporary character, and grant him
an extension of time (without loss of any accrued increments) in which to obtain
the qualification, :

(20) Any Junior Clerk who has been penalized under the provisions of
Clause 28, but who subsequently obtains the necessary Certificate, shall thereupon
be placed on the same basis as regards seniority, salary, and future increments
as if his increment or increments had not been withheld, but any increment then
granted shall only be made operative as from the date of obtaining the Certifi-
cate.

(30) Any lad 18 years of age or over who holds a Certificate in Telegraphy
and who is employed—'

(a) in the Transportation Branch; or

(&) in the Telegraph Branch as a daily-paid Operator
shall be paid a wage 6d. per day in excess of that prescribed for his position
and age in the Schedules attached to Division 1.

(31) Any Adult Porter or Porter (Vanman) who holds a Certificate in Tele-
graphy, or as a Guard, or in Block, Tablet, Electric Staff, or other system of
safe-working, shall be paid a wage of 7s. 6d. per day.

. (32) No Shunter shall be advanced to a wage in excess of 8s. per day on
or after the expiration of twelve months’ service at that rate unless he has
obtained a Certificate as a Guard. ;

DIVISION 4.

—

TIME ALLOWANCES FOR FRACTIONS OF AN HOUR.
(33) Unless otherwise directed by the Commissioners, the time allowances
for fractions of an hour worked by any Employé, in excess of any number of
hours, shall be in accordance with the following scale, viz.:—

Time worked in excess of any Allowance theretor,
Number of 1lours. Minutes
Less than 8 minutes e Nil
8 minutes, but less than 22 minutes ... 15
22 minutes, but less than 37 minutes ... D e 30
37 minutes, but less than 52 minutes ... 45
52 minutes, but less than 6o minutes ... . 60

(34) In the case of a broken shift the actual humber of hours and minutes
worked on each portion of the shift shall be added together, and the provisions
of Clause 33 shall be applied to any fraction of an hour in the zofal so-arrived
at.
(35). The allowances prescribed in Clause 33 shall be adopted both in respect
of any fracfion of an hour in the ordinary shift and in respect of dny fraction of
an hour in a period of overtime if such overtime does not immediately précede
or immediately follow the ordinary shift.
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ENGINEMEN AND CLEANERS.
(86) For the purposecs of this Division— .

“ Trip” shall mean a journey in ouc direction “up” or-“down ” including
the work performed or the service rendered in connexion therewith, and
any tinic occupied in travelling as a passenger hetween the starting
and terminal points of the journey.

"o % Shift” shall mean the service rendercd between two periods for which an

%%3 Engineman is booked off for rest. A shift may consist of one or
more trips, and may involve service or work or travelling as a
passenger for a longer or a shorter time than the number of hours to be
served or worked, or a greater or a lesser mileage than the mileage
to be run, for a day’s pay, and it may be “broken,” that is, it may
not be continuons serviée or work, It any hreak of less than one
hour (exclusive of engine time) at the head-quarters shall be treated
as time on dnty. )

“Tngine Time ” shall mean the time engaged in booking on, pernsing the
roster and notices, examining the engine and itr equipment, preparing
the engine for service and connceting with the train at the commence-
ment of a shift or trip ; or in taking the engine from the train to the
dep6t, examining and eqnipping the engine and leaving it roadworthv
in the shed or any other designated place, hocking repairs required (if
any), making veports in connexion with a shift or trip, and booking
off duty at the end of a shift or trip.

“T.R. point” shall mean such poirt as may be fixed as the boundary of
the particular Locomotive Depdt yard.

(37) Every Engineman shall, subjeet to the pravisions of Clanse 38, be
‘paid at the rate fixed for the class to which he is allotted. irrespeetive of the
character of the driving or firing (as the ease may be) performed.

(38) Every Engine-driver whilst acting ns a Fireman shall he paid the
maximum wage of such grade. and every Fireman whilst acting as a Cleaner
shall be paid at the wage of 7s. per day. TFrery TFireman or Clesner,
whilst acting as an Engine-driver or Fireman (as the case may be), shall be
paid at the minimnam wage of the higher grade.

(39) Every Engineman and Cleaner shall, except as provided in Clauses 40
and 41, be paid on the basis of eight hours per day,

(40) The wage of every Engineman employed on specified branch line
eross-conntry, or 2nd grade Suburban serviee shall from time to time
be fixed by the Ilead of the Rranch having regard to the mileage,
the actual hours of duty, the period of ahsence from head-quarters, the relative
importance of the gervice, and other surrounding cirenmstances.

(41) Unless otherwise determined by the FHead of the Branch, any
Engincman employed in a regnlar country passenger or mixed service shall
be credited for the mileage which he runs on the basis of the following scale, and
the time so credited shall cover all duties (including engine time) in eonnexion
with the service, viz.:—

Mileage of shift or portion of shift. Time tﬁge‘;';‘g;fd“e"

Over 100 and up to and inclusive of 120 miles . .- 1 day

7%, Over 120 and up to and inclusive of 135 miles .. .« 1} days
#*"  Over 135 and up to and inclusive of 150 miles .. .. i,
b Over 150 and up to and inclusive of 165 miles e . 13 ,,
! Over 165 and up to and inclusive of 180 miles .. .. 13
. Over 180 and up to and inclusive of 195 miles .. . 1% .,
Over 195 and up to and inclusive of 210 miles .. .. 13 .,
’ Over 210 and up to and inclusive of 225 miles .. .. 1z,
d Over 225 and up to and inclusive of 240 miles .. .. 2
Over 240 and up to and inclusive of 255 miles .. .. 2%
Over 255 and up to and inclusive of 270 miles .. .. 2t

and any Engineman who-works a portion of a shift involving not more than 100
miles of running in such service, or who in an exceptional case is paid on a mileage
basis for a shift of not more than 100 miles, shall be credited with 7 hours if the run
be in excess of 85 miles, or with 6 hours if the run be over 70 but not more than
85 miles, or a correspondingly reduced allowance in the case of a lesser mileage.
The time occupied in connexion with any shift or portion of a shift in such
service shall, however, be paid for on the basis of eight hours per day if such
method be more favorable to the Engineman concerned, subject to the reservation
that the method of computing payment for the same run shall not be varied from
day to day.

(42) Any Engineman employed in country passenger or mixed service, other
than as provided in Clause 41, may be paid on the prescribed mileage basis if so
determined by the Head of the Branch. ' ‘
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(43) Unless otherwise specified herein or otherwise determined* by the
Head of the Branch, every Engineman shall be credited with the engine
time actually, worked at the commencement and finish of a shift (after the
completion of switching or other Transportation work) respectively, subject to a

.maximum of 45 minutes in each case ; and 40 minutes of suech maximum time, or

such lesser time as may actually be worked, shall be allowed within the T.R. point,
both before commencing and after finishing switching or other Transportation
work.

(44) No Engineman shall be credited with any allowance under the
provisions of Clause 43 in respect of the beginning or the end of any break 1 a
shift, except as specified in Clauses 46, 47, and 49.

(45) Broken shifts may be arranged by, and at the diseretion of, the Head
of the Branch, but, as far as practicable, no such shift shall extend over
a period in excess of 12 howrs from the time of signing on for the first
portion till the time of signing off for the last portion of the shifs.

(46) Any Eugineman cmployed on a broken shift who takes out for the
second portion of the shift the same engine as he brought in at the break of
the shift, shall be credited with the engine time actually worked at the end of the
first portion and at the commenccnent of the second portion of the shift,
subject to & maximum of 30 minutes in each case; and 25 mivutes of such
maximum lime, or such lesser time as may actually be worked, shall be alowed
within the LU.R. point, both before commencing and after finizhing switehing or
other Transportation work. Any such Engineman who changes engines at the
break of the shift shall be credited with full engine time at the completion of
the first portion of the shift, and at the commencement of the second portion of
the shift respectively, on the basis prescribed in Clause 43.

(47) Any Engineman cinployed on a broken shift who is requirzd to take his
engine from Flinders-strect or Prinee's-bridge to the Locomotive Depoitat North Mei-
bonrne or Port Melbourne, shall be credited with the engine time actually worked
at the end of the first portion and at the commencement of the second portion of
the shift, subject to a maximum of thirty minutes in each case; and twenty-five
minutes of such muximum time, or such lesser time as may actually be worked,
shall be allowed within the T.R. point, both before commencing and after finishing
switching or other Trausportation work ; and, subject to the approval of the Head
of the Branch, he shall also be credited with such time a8 may be required to
bring the engine from the train to the depot at the completion of the first portion
of the shift, and from the depdt to the train at the commencement of the second
portion of the shift.

(48) Any Engineman who does not prepare his engine for service or bring
it to the train, at the commeucement of a shift or trip, or put it away at the
completion of a shift or trip, or who, for the réturn journey, changes over to
another engine en route, shall not be credited with any engine time.

(49) In every instance in which an Lngineman is paid on the basis of
“ mileage ”’ for one portion of a shift, and on the basis of “ hours ” for the other, the
interval between the completion of the switching or other Transportation work on
the ono portion and the commencement of the switching or other Transportation
work on the other portion shall, if less than one hour, be divided equally for the
purpose of making any allowance for such interval ; and if the interval extend
over a period in excess, of onc hour, 3 maximum of thirty minutes thereof shall
be allowed in computing the time to be paid for on the basis of “hours,” unless a
different engine be used for the return trip, in which event a maximum of forty-
five minutes shall be allowed.

(50) Any Engineman who runs a train from his head-quariers on a Saturday
and who does not return thereto until Monday, shall be credited with such time
in addition to that allowed for the forward and return trips, as may be required
to bring his time (including engine time) for the round trip up to one day and
o half at full pay.

(51) Any Engineman who runsa train from his head-quarters and who does
pot return thereto on the same or the following. day, shall be credited with such
time (subject to 2 maximum of eight hours) for each intervening day on which he
does not run (other than a Sunday) in addition to the time allowed for the
forward and return trips, as may be required to " bring his time (including engine
time) for the round trip up to even time for the number of days over which the
trip extends, provided that the employé concerned ghall be liable for duty at
the forward terminal to the extent of the time with which he is credited in respect
of such intervening day or days.

(52) Unless otherwise determined by the Head of the Branch, any Engine-
man employed in specified branch line, cross-country, or 2nd Grade suburban ser-
vice, who is required to remain in charge of his engine at a terminal point, shall
not be credited with any time in respect of the period so occupied.

(53) Unless otherwise determined by “the Head of the Branch, any Engine-
man engaged in a service other than as specified in Clause 52 who 'is
required to remain in charge of his engine at a terminal point away from
his head-quarters duriug an interval (exclusive of engine time) between the
trips constituting a shift, shall be credited with full time for such interval provided
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that such interval does not amount to more than two hours, If the interval be
mora than two hours he shall be ecredited with only three-quarter time for such

interval, subject to n minimum of two hours at full pay, and to the reservation
specified in Clunge 5.

(34) Any Engineman may be hooked off duty at a termingl point away from his

head-quarters during an interval {exclusive of engine time) between the trips constj.
tuting a ¢hift, sut any Engineman so booked offand who is paid on the basis of hours
shall be credited with half-vime for such interval, subject to the reservations
that such o credit shall not be made in the case of an Engineman booked off for
rest, and that if the time worked, together witl any time allowances in respect of
the shift, amounts to less than the equivalent of one dzy, the employé concerned
shall be eredited in full, with so much of the interval (but not more than the actual
interval) as may he necessiry to mahe the total time for the shift equivalent to one
day.
Y (53) Every Engineman shall he eligible for relief after he has Leen eight hours
on duty, and every Engineman who hag been on duty for a period of twelve
hours shall be relieved as soon u8 posgible after he makes application to the
Ofticer in Charge. .
(56) Any Engineman who is relieved from duty under the provisions of
Clanee 35, and whom it is practicable to book off duty for a period of nt least
cight hours, shall he so bookal off, or it possible shall be hooked off for ten
hours, at any station in « loculity in which there is accom
obtain rest, aud he shall not be eredited with ar
during which he is s0 hooked off, )
(57) Any Engineman relioved from duty under the provisions of Clause 55
shall not be granred any subseyueut engine time allowance in respect of the shif
nnder the provisions of Glause 43 ; and in any instanee in which an Lingineman
paid on » milesge busis, does not in consequence of being so relieved or for any
other reason perform tie duties appertaining to the engine time, a deduction of
thirty minntes or forty-five minutes (as the case may be) shall-be made from the
time nllowance for the mileage, in the case of an Engineman relieved at or
before arrival at the station or depdt at which he js to take rest, and of thircy
minutes in the cuse of an Engineman relieved over the pit at such station or
depdt, '
(%8) Any Engineman who is required to sign on at the Locor
and walk 10 the stution to Join n train, or to walk from the station

motive depdt w sign off “afrer retief, shall be credited with
specified hereunder :—

modation for him to
¥ pay in respect of {he period

notive depdt
to the Loco-
an allowance as

Depdt and Station between whirh Employ¢

H Allowance for
red t 4 (]
iy required to walk, Allowance for

signing on signing on

X or off and | Allowaice when
?,ilgge“‘lzﬁ"'\&f carrying kit of relieved ag
) nec tools, either to Pie,
From— To— any kit.

or from 8tation.

—————

. Minutey, Minutes, Minutes,
Dudley-street Box .., North Mell,. Depdt ... 8 12
Yard Bupt.’s Office ... |- . - » 10 15
Gravitation Office ... . y . 15 20
Assistant Yard Supt.’s| s ' 10 : 15
Office
Fast Yard ed gy ’s ”» 15 20
Arden-street - s . - 15 20
North Melbourne Sta. ' s »s 8 12
tion - &
North Melbourne New » . . 5 8
Yard .
Weighbridge, Dudley-| " . 8 12
street :
Coul Boat Pilot {when| . v 10 15
relieved on wharf)
Passenger Yard, Spen-{ » . 15 20
cer-street

Port Melbourne Station Port Melbourne Depst

5 8 5

Bendigo . ++ | Bendigo Depét 5 8 ]
Maryborough -+ | Maryhorough Depét ... 15 20 5
teelon -+ | Geelong Depét i 8 5
Stawel . StnwelfDepﬁb . 10 15 5
Ararat «-+ | Ararat Depot, 5 8 5
Ballarat East - +-«] Ballarat Depdt 5 8 5
Ballarat West, . bs - 15 20 Nil
Seymour .. .-+ | Seymour Depas 10 15 5
Benalla .o | Benalla DcBgt 8 12 5
Traralgon ... -+ | Traralgon Depét - 5 8 5
Warragul <« | Warragul Depot B 10 15 5
Koremburrs,... <o« { Koruinburra pit ... 5 8 5
Dimboola Shed ... | Dimboola Vard 8 12 5
yora <+ | Nyora Yard ... & 15 5
Hamilton ., ... | Hamilton Yard - 5 8 5
Wodonga ... - | Wodonga, Depét 5 8 5
Donald <« | Platform .., son 5 8 5
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(59) Kvery Engineman shall report for duty at such time "hefore his train is
due to depart as may be prescribed.

(60) Any Engineman or Cleaner who is ordered to and does report for
duty, and whose services arc not utilized as sn Enginemsn on a train or as
a Cleaner (as the case may ho), shall be credited with full time until relieved
from duty, subject to a minimum of two hours for each such occasion ; provided
that if on any oceasion he he booked on within two hours from the time of being
previously booked on he shall in respect of such previous booking on be allowed
only full time up till the time he is again booked on. Every Engineman or Cleaner
shall, however, be liable for work at the depét during the period for which he
is paid. :
(61) Any Engineman whosa services are utilized as an Engineman on a train
shall he credited with a minimum of three hours, and shall be liable to work such
three hours either ou or in connexion with the train or ata depbt, provided that
such minimum shall not be applicable in the case of & broken shift, unless the
totul time worked is less than threc hours.

(62) Any Engine-driver transferred to Melbourne shall be allowed not more
than 44 days, to Ballarat or to Bondigo not more than 10 days, and to Mary-
borough, Geelong, Ararat, Stawell, Benalla, Seymour, Korumbarra, or ‘I'raralgon,
not more than 6 days, to learn the roads at and radiating from such respective
depbts and the signals in connexion therewith, and during such period, or any
lasser period in which he may be so engaged, he shall perform the duties of o
Fireman and shail be paid at the rate to which he is entitled a8 an Iingine-
driver for the days upon which he would have been driving if he had known the
roads nnd signals, whilst for any .other days tie shall be paid at the maximum
rate for s Fireman. Any period in excess of the numbor of days respectively
specified above, which any Engine-driver may require in order to properly learn the
ronds and siguals, shall only be paid for at the maximnm rate for a Fireman.

(63) Enginemen shall be allosted to the different classes in such proportions
s may be deemed necessary for the performance of the service in each class, and
as will cnable them to average, as far as practicable, the full number of
working days per mouth.

(64) The number of days worked by Enginemen in ench class shall, as far as
practicablo, be equalized among them, by allotting short shifts to men who have
worked long shifts, and vice versd, and by booking off overtime conformity
with the provisions of Division 16.

(65) The promotion of Kiremen ghall be to tho lowest grade of Engine-
driver, and that of Cleaners Lo the lowest grade of Fireman.

(66) No Engine-driver shall be eligible for the increasc in the rate of pay from
11s. 6d. to 12s. 6d. per day until he has completed 313 days’ driving, and no Engine-
driver who is allotted to a service for which a wage of 11s. 6d. per dny is fixed shall
be entitlod to advance to 12s. 6. per day &o long as he remains in zuch service at
his own' request.

(67) The seniority of Enginemen and Cleaners shall bo as set out in
the seniority list issned from time to timo, subject to such additions and alterations
as the Head of the Branel may determine.

{68) The seniority of every Cleaner shall be fixed as from the date on which
he commences duty as a Cleaner, subject to the reservations that a Fitter who
has worked six months asa Cleaner or at equivalent work shall rank with
Cleaners for promotion to the position of a Fireman, according to the time
worked as a Cleaner, or at equivalent work, and ss 2 Fitter, and that any other
Locomotive Workshop or Running Shed Employé, or any employé transferred
from another Branch as a Cleaner, shall be credited with one-half of his serviee
subsequent to the attainment of the age of 21 years with n maximum credit of two
years for such service.

(69) Avny Engineman or Cleaner who is debarred from, is not selected for,
or clects to forego promotion to any vacaney, shall thereafter rank junior fo
any employé promoted over him, but shall not thereby lose his right to
subsequent promotion.

(79) Any Engineman who voluntarily secks a lower position in the grade or
class of Engine-driver, Fireman, or Cleauer, shall, on appointment to such lower
grade or class rank senior to every employé therain.

(71) Any Engineman or Cieaner who voluntarily seeks employment in a
grade other than that of Engine-driver, Fireman, or Cleaner shsll, on appointment
to such other grade, have his name removed from the seviority list and, if
subsequently reinstated, shall have his name placed at tho bottom of his former
class, provided, however, that any Engineman or Cleaner who is promoted to a
higher position, but is found to be unsuitable therefor, and is reinstated as an
Engineman or Cleaver (as the case may be) shall have his name placed on the
3eniority list in the same relative position s Le occupied prior to such promotion.

(72) Auy Engineman or Clesner who, in consequence of ill-health or of any
injury, is compelled to sesk employment temporarily in a class lower than that to
which he is allotted, or in a grade other than that of Engine-driver, Fireman, or
Cleaner, and whose inability to carry out his ordinary duties is certified to hy the
Railways Medieal Officer, shall forfeit bis seniority unless the Railways Medical
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Officer certifies within & period of two years that he is fit to resume his ordinary
duties. Any svch employé, however, who, in the opinion of the Railways Medical
Officer, is fit to resume his ordinary duties, and who, after having been offered rein-
statement to his former class, declines to immediately accept such reinstatement, or
who is deemed incapable for the work of such class, shall forfeit the seniority to
which he is entitled, and shall thereafter rank in the order of his seniority in the
grade or ciass in which he is employed.

(73) No Cleaner shall be permitted to act as a Fireman except in & case of
emergency, or other special circumstance, of which the Head of the Branch shall
be the judge, until he has attained thé age of 21 years and has bad at least six
months’ experience as a Cleaner, and in addition has passed a preliminary examina-
tion as to his knowledge of the engine, regulations, and signals,

(74) Every Cleancr after the completion of 313 days’ firing shall be required
to pass a further examination, and upon passing sneh examination shall be
placed on the Firemen’s list in the order of his seniority ; und any Cleaner who
fails in any portion thereof shuall not, unless otherwise determined by the Head of
the Branch, be permitted to act as a Fireman. Auy Cleaner who fails to pass
either of the prescribed examinations at the second attempt shall be passed
over by any Cleaner who qualifies before him. and uponr passing either
of such examinations he shall become eligible for promotion, but shall rank
junior to any Cleaner who has been placed above him, and any Cleaner who fails to
pass the further examination at the first attempt shall be granted an increment
only as from the date on which lie passesthe examination. Any Cleaner who fails
to pass either of the prescribed examinations at the third attempt shall be reduced
to the position of Labourer or ¢lassitied permanently as a Cleaner.

(75) Any Engine-driver qualifying for the incrense to 125, G, per day, or
any Cleanor, who, owing to the exigencies of the serviee, is temporarily employed
in another position, and who during the period of such employmwent would lave
been entitled by seniority to uct as an Engine-deiver or Fireman (as the cnse may
be) for any length of time, shall be paid at the rate of wage which he would have
received in such position for such period as under ordinary circumsfunces he woull
have worked thercin, and shall be credited with such time for the purpose of
making up the period of 313 days’ driving or firing (as the case may he).

(76) Every Firerman shall be required to pass an cxamination before being
classitied or utilized ss an Engiune-driver, andany such employé who fails to pass the
prescribed  examination at the second attempt shall be passed over by every
Fireman who qualifies before him, and pon passing such examination e shall
become eligible for promotion, but shall rank junior to any Fireman who has been
placed above him.  Auny Fireman who fails to pass the prescribed exawination
at the third attempt, or who does not pass such examination prior to attaining the
age of fifty years, shall be 1educed to the position of Fireman at 9s. per day, and
shall not be entitled to further advancement as an Engineman.

(77) Except ina case of emergency, no Engincan or Cleancr, after completing
a full shifc of at least eight hours, shall be again booked ou duty umil he
has had a clear interval of ten hours for rest, and after completing u shift of
not less than twelve hours, no such employé shall, if practieable, be again booked
on duty until he has had a clear interval of twelve hours for rest.

DIVISION 6.

GUARDS.
(78) For the purposes of this Division—

“Trip” shall mean a journey in one direetion up” or “down” including
the work performed or the service rendered in connexion therewith and
any time oeccupied in travelling as a passenger between the starting
and terminal points of the journey.

¢ Shift” shall mean the service remdered between two periods for which a
Guard is booked off for rest. A shift may consist of one or more
trips, and may involve service or work or travelling as a pnssenger
for a longer or a shorter time than the number of hours to be sorved
or worked for o day’s pay, "and it may be broken,” that is, it may
not be continuous service or work, but any hreak of less than one
hour (exclusive of any time allowance) at the head-quarters shall he
treated as time on duty.

(79) The classification of “Passenger Guard” shall, unless otherwise’

determined by the Head of the Branch, be allotted to every position involving wholly
passenger (other than suburban) train running and to every position involving
running Passenger (other than suburban), Fast Mixed, Limited Mixed, or Throngh
Mixed trains for an average (including any allowance for duties performed in
connexion with such running) of at lenst 75 per cent. of the full working hours,

o~
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(80) Any Guard who in couscquence of slackness of work is femporarily
employed in a lower class or grade (as the case may be) shall be paid at the
maximum wage of such class or grade, and the period so occupied shall be included
in computing the due date of the increment (if sny) to which he may be next
entitled. Such increment, however, shall not he granted in respect of any period
prior to the date of the resumption of duty in the bigher class or grade (as the
case may be). .

(81) Every Guard shall, unless otherwise determined, be paid on the basis of
eight hours per day.

(82) Any Guard employed in passenger ruuning may be credited with such
fixed allowance per trip as may be determined by the Head of the Branch.

(83) Every Guard shall be credited with an allowance as specified hereunder
for booking on or off, perusing the roster and notices, making up and inspecting
the train, recording tonnage, testing brakes, inspecting contents of van, compiling

train way-bills and other reports, &e. :— -
Allowance.
Class of Train,
Before due time of
Departure from After Return to
Head-guarters, Head-quarters,
at commencetnent of Shift, at end of Shift.
’ Minutes. Minutes.
Passenger 20 to 30
Mixed 30 to 60 20 to 30
Goods 20
Suburban 15 15

and the_ actusl allowance to be credited at the head-quarters before the depariure
of each Passenger, Mixed, or Goods ‘L'rain, and after the return of each Passenger
or Mixed Train, shall be tixed from time to time within the limits respectively
specified.

(84) The allowances prescribed in Clause 83 in respect of Suburban Irains
shall also e granted toany Suburban Guard who is booked on for overtime after the
completiou of, and distinet from, his ordinary shift.

(85) Any Suburban Guard who, after returning to his head-quarters, is
required to shunt his train or shut up the windows thereof or perform other
special duties, shall he granted the allowance of fifteen minutes prescribed in
Clause 83 as from the time of completing such special duties.

(86) Any Suburban Guard who is required to travel to another station to
commence a-shift or overtime duty after the completion of and distinet from his
ordinary shift shall, instead of the allowances prescribed in Clauses 83 and 84
respectively, be granted an allowance of ten minutes st his head-quariers and of”
five minutes at the out-station, provided that such an interval elapses «t the out-
station prior to commencing ruuning.

(87) Any Goods or Mixed train Guard who, before departure from or after
return to his head-quarters, is continuously employed at shunting duties other than
those usually required in connexion with the making up of his train, for a period
which, togetber with that occupied in the duties specified in Clause 83,

_isin excess of the allowance to which he is entitled under the provisions of such

Clause, shall be. credited with the actusal time so occupied instend of such
allowance, subject to the certificate of the officer in charge, and to the approval
of the Head of the Braneh.

(88) Any Guard stationed at Mclbourne, who is required to 1un a train
from other than his ordinary head-quarters. shall, in addition to any allowance
vuder the provisions of Clauses 83 and 87, be credited with an allowance as
specified bereunder for the purpose of obtaining his kit from or returning it to
his head-quarters :—

Allowance for--
Ordinary Head-quarters. Place trom \:;t:i‘ch Troio
Obtaining Kit. Returning Kit
Minutes. Minutes.
Flinders street ... ... | Melbourne Yard ... 20 20
” «. | Spencer-street 15 15
Melbourne Yard «s. | Flinders-street or Prince’s-
bridge 20 20
s ... | Spencer-street ... 10 10
Prince’s-bridge ... ... | Melbcurne Yard ... 20 20
" .~ | Spencer-street ... 15 15
Spencer-street ... ... | Flinders-street or Drince's- \
. bridge 15 . 15
' . ... | Melbourne Yard ... e | 10 10

7345.—4 ) '
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Lut the allowance for returning the kit shall not be granted to any Guard
stationed in the Melbourne Yard whose trip finishes in the Goods Yard at
Spencer-gtreet (inelnding the West Yard siding).

(89) Any Guard who is required to run a show or race trajn from Spencer-
street or from Flinders-gtreet, and to accompany such train to the Yard and shut
the windows after arrival on the last “up” trip, shall be eredited with an allgw-
noce of 30 minutes therefor. in addition to any allowances under the provisions
of Clauses 83 and 88 respectively. —

(90) Broken shifts may be arranged by, and at the discretion of, the
Head of the Branch, but, if practicable, no suclh shift shall extend over o period
in excess of twelve hqurs from the time of signing on for the first portion to the
time of signing off for the lass portion of the shifs.

(81) Any Suburban Guard employed on a broken shift shall not be credited with
any time after arrival athis head-quarters on completion of the first portion of the
shift, but shall be credited with an allowance of 15 minutes for the performance of
the usual duties prior to departure therefrom on the second portion of the shift.

(92) Any Guard whoruns a train from his head-quarters on a Saturday and
who does not return thereto until Monday, shall be credited with such time in

‘addition to that alowed for the forward and return trips, as may be required
to bring his time (including time allowances) for the rownd trip up to one day
‘and a half at full pay.

(93) Any Guard who runs a train from his head-quarters and who does not
return thereto on the same or the following day, shall be credited with such
time (subject to a maximum of eight hours) for each intervening duy on
which he does not run (other than a Sunday) in addition to the time allowed for
the forward and return trips, ss may be required to bring his time and time
allowances for ¢the round trip up to even time for the number of days over which
the trip extends, provided that the employé concerned shall be linble for duty at
the forward terminal to the extent of the time with which he is credited in respect
of such intervening day or days.

(94) Subject to a maximum of the length of the interval, every Guard
employed in other than Suburban service. shall be credited with twenty
minutes after arrival at the destination on a forward” trip and with thirty minutes
before the due time of departure on a return trip, and every Guard employed in
Suburban service shall be credited with fifteen minutes after arrival and fifteen
minutes before the due time of departure respectively ; provided that if any Guard
be necessarily occupied for a longer period than that prescribed for his class of train
in the performance of shunting or other duty he shall, subject to the certificate of
the Officer in Chrge, be credited with full time for the period so occupied.

(95) Any Guard, Porter (Vanman), or Conductor may be booked off duty at

‘o terminal peiut away from his head-quarters during an interval (exclusive of
time paid for under Clause 94 or otherwise) between the trips constituting a shift,
and any such cmployé so booked off shall be credited with half-time for such
interval, snbject to the reservation that sueb a credit shall not be made in the case
of an employé booked off for ress, and that if the time worked for the shift,
together with any time allowances in respect of such shift, amounts to less than
the equivalent of one day, the employé concerned shall be credited in full with so
much of the interval (but not more than the actual interval) as may be necessary
to make the total time for the shift equivalent to one day. .

(96) Any Gaard shall be eligible for relief after he has been eight hours ou
duty, and any Guard who has been on duty for a period of twelve hours shall be
relieved as soon as possible after he makes application to the Officer in Charge.

(97) Any Guard who is relieved from duty under the provisions of Clause 96
and whom it is practicable to book off duty for a period of at least eight hours
shall be so booked off, or if possible shall be booked off for ten hours, at any
station in a locality in which there is accommodation for him to obtain rest, and
shall not be credited with any time in, respect of the period during which he is so
booked off.

(98) Any Guard relieved from duty under the provisions of Clause 96 shall
not thereafter he granted any-subsequent allowance under the provisions of Clauses
83, 88, and 94 iu respect of the shift, subject to the reservation that any Guard
stationed in the Melbourne Yard who is so relieved whilst running .on the Eastern
or South-Eastern systems, shall be ‘credited with an allowance of twenty minutes
after arrival at Prince’s-bridge or Flinders-street (ns the case may be) for the
purpose of returning to the Melbourne Yard with his kit, and any Guard
stationed in the Melhourne Yard returning from any other system shall be credited
with ten minutes for that purpose after the time of arrival at North Melbourne,
provided, that if any such Guard return in his own train, such allowance for
returning with the kit shall not be grenied.

(99) Every Guard shall report for duty at such time before his train is due to
depart as may be prescribed.

(100) Auny Guard who is ordered to and does report for duty, and whose
dervices are not utilized a8 a Guard on a train, shall be credited with full
time until relieved from duty, suhject to a minimum of two hours for each
oceasion ; provided that if on any occasion he be booked on within two hours from

r“
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GuARDS—continued.
the timo of being previously booked on he shall in respect of such previous booking
on be allowed only {ull fime up till the time he is again booked on.” Any Guard shall,
however, he liable for work at the station during the period for which he is paid.

(101) Any Guard who is ordered to and does report for overtime duty com-
mencing more than two hours later than the time of the completion of his ordinary
shift shall be credited with & minimum of two hours for such duty.

(102) Auny Guard whose services arc ugilized as a Guard on a train shall be
credited with a minimom of three hours, and shiall be liable "to work such three
hours either on or in connexion with the train or at a station, provided that such
mipimym shall not be applicable in the cage of a broken shift unless the total time
worked is less than three hours. '

(103) Guards shall be allotted to the different classes in such proportions a8
may be deemed necessary for the performance of tho service in each’ class, and
as will evable them to average, as far as practicable, the full number of working
days per mouth.

(104) The number of days worked by the Guards in each class shall, as far as
practicable, be equalized among them by allotting short shifts to men who have
worked long shifts, and vice zersd, and by booking off overtime in conformity witk
the provisions of Division 16. ’ o

(105) The seniority of Guards in each clags shall be based on the date of
appointment thereto, and shall be as set out in the seniority -list issued from
time to time, subject to such additions and alterations as the Head of the
Branch may determine. Provided, however, that the basis for promotion to the
position of Goods Guard shall be the date of entry to the service, irrespective
of the date of appointment to any particular clags or grade, ’

(106) Any Guard who is debarred from, is not selected for, or elects to forego
promotion to any vacancy, shall thereafter rank jumior to any employé promoted
over him, hut shall not thereby lose his right to subsequent promotion. .

(107) Any Guard who voluntarily seeks a position in a lower grade or class
shall, on appointment to such lower grade or class, rank senior to every employé
therein. )

(108) Any Guard who voluntarily seeks employment in another grade shall, on
appoiutment to such other grade, have his name removed from the seniority
list, and, if subsequently reinstated, shall bave his name placed at the bottom of his
former class, provided, however, that any Guard who is promoted to n
higher position, but is found to be unsuitable thefefor, and is reinstated as
2 Guard, shall have his name placed on the seniority list in the same relative
position as he occupied prior to such promotion. :

(109) Any Guard who, in consequence of ill-health or of any injury, is com-
pelled to seek employment temporarily in a class lower than that to which he is
allotted, or. in another grade, and whose inability to carry out his ordinary duties i&
certified to by the Railways Medical Officer, shall forfeit his seniority unless
the Railways Medical Officer certifies within 2 period of two years that he is fit
to resume his ordinary duties. Any such employé, however, who, in the opinion
of the Railways Medical Officer, is fit to resume bis ordinary Jduties, and who,

after having been offered reinstatement to his former class declines to immediately -

accept such reinstatement, or who is deemecd incapable for the work of sueh
class shall forfeit the senjority to which he is entitled, and shall thereafter rank
in the order ot his seniority in the grade or class in which he is employed.

(110) No employé shall be permitted to act as a Guard unless he holds”
a certificate of competency therefor, and such certificate shall not be granted to
any employé unless -he has passed the prescribed examination. Any employé
who fails 1o pass such examination at the third attempt, or who does not-pass siich
examination prior to attaining the age of fifty years, shall not thereafter be deemed
eligible for appointmeunt as & Guard or to act in such capacity.

(111) Except in a case of emergency, no Guuardafter completing a full shift
of at least eight hours shall be again booksd on duty until he has bad u clear
interval of ten hours for rest; and after completing a shift of not less than
twelve hours no such employé shall, if practicable, be again booked ~on duty
until he has bad a clear interval of twelve hours for rest.

s

DIVISION 7.

T

TEMPORARY PERFORMANCE OF HIGHER OR CERTAIN SPECIFIED
T WORK. )
(112) For the purposes of this Division “month” shall mean the _period
between the dates on which the time-books arc closed in two consecutive calendar.
months. )

s e e i
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TEMPORARY PERFORMANCE OF HIGHER OR CERTAIN SPEOIFIED W ORK—continued.

(113) No allowance shall be granted under this Division in respect of any
period of less than one day, except in the case of—

(a)' any Employé who acts in the higher position at least once in every
week during any particular month ;

{8) any Employé acting as a Coal Viewer, Fireman on “ V » class engine,
Guard; Lighter-up and Washer-out, Motor Guard, Signalman,
Signwriter, or Spray Painter ; ‘

(¢) any Repairer acting as a Ganger on alternate Sundays, or any other
" Employé acting in a higher position on alternate Sundays ;

and no all;:»wanca shall be granted in these cases unless the period of higher
duty amounts in the aggregate to at least one day in the month.

(114) Any Employé (other than an Engineman or a Cleaner acting as an
Bngineman) who is required to temporarily carry out the duties of a higher
position on the daily-paid staff shall, except as prescribed in Clause 115, be paid
an sallowance, whilst performing such duties, to make his wage equivalent to
the minimum for the class of the particular grade in which he is acting,

(115) Any émployé who has accepted employment in s lower position in
consequence of ill-health or injury, or of defective vision, colour-sense, or hearing,
and who is required to temporarily carry out the duties of a higher position on
the daily-paid staff than that in which he is classificd, shall be paid an allowance
whilst performing such duties to make his wage equivalent to the maximum for
the class of the particular grade in which he is acting, subject to the reservation
that his total wage and allowance shall not be greater than the wage received by
him immediately prior to his acceptance of the lower position.

(116) Any Employé who is required to temporarily carry out the duties of
any of the grades specified hereunder, or who maintains the standard of work
prescribed hereunder, shall, whilst performing such duties or maintaining such
standard, be paid an allowance as indicated in the table hereunder, and
such allowances shall be computed on the basis of the number of hours constituting
the ordinary shift, except in the cases of a Blacksmith welding 50 links per day, an
Engine Driver in charge at a Sub-Depét, and a Turner turning an average of 6
blooms per day, in which the allowance per day shall be paid for each calendar
day to which it is applicable.

The payment of any allowance under this Clause shall be subject to the
reservations that the allowance shall, except in the cases indicated by an asterigk,
be limited to ruch emount as will make the ordinary wage, plus the allowance,
equivalent to not more than the maximum wage prescribed for the particular
grade, and that no such employé shall be granted an allowance in time in
addition to the allowance preseribed in this Clanse :—

Allowance per Day
Grade of Employé, Grade temporarily engaged in or Dutles Performed. in additlon to the
ordinary Wags.
Any employé -+ |Leading Labourer, Leading Skilled s d.
Labourer, Leading Hand Artisan,
or other Leading Hand .. 1 0t
Blacksmith -+ {(Welding 50 links per day) .. 1 0*
Boilermaker - | Boilermaker engaged on Running Shed

Repairs (as distinct from the over-
haul of an engine n a Running
Shed) .. .. .. ..
Carpenter .. .. | Timber Passer .. ..
Engine Driver .+ {Engine Driver at a Sub-Depdt in
charge of one engine or mare, but
with not less than four crews - 1 0%
Engine Driver .. |Engine Driver at a Sub-Dep6t in
charge of more than one engine and
not more than four crews .. 1 0+
Engine Driver +- {Engine Driver at a Sub-Depdt in
charge of more than one engine and

[

o

. not more than six crews .. 1 6*
Engine Driver .- | Engine Driver at a Sub-Depot in
charge of more than one engine and

more than six crews .. .. 2 0*

Fireman .. ~ .. | Motor Guard . .. . 0 6*

t Or the minimum wage of the higher position, if more favorable to the Employé.
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.

Allowance per Day
Grade of Employé. Grade temporarily engaged in or Dutles Performed. in addition to the
ordinary Wage.

Fireman (in receipt of
a wage not excecd-
ing 9s. per d2y.) .. | Fireman on a “ V" class engine .. 0 6

Fitter .. .. | Fitter engaged on Running Shed

repairs (as distinet from the over-

haulofanengineina Rumung Shed) 0 6*
Ganger .. .. | Passing Sleepers ... . .. 1. 0%
Motorman .. .+ | Ticket Examiner .. . . 0 6
Painter .. " .. | Signwriter .. .. 10
Skilled Labourer .. | Second Hand in Forge .. 0 6
Turner .. .. | (Turning an average of 6 blooms perday) 0 6*
Allowance to makes Wage
per day equivalentto—
Any employ¢’ .. | Tool Sharpener .. .. .. 8 6
Any employé .. | Pavior .. . 10 0
Any cmployé - | Stationary Engine- dnver m connexion
with Pile- driving machine .- 10 0
Labourer .. .. | Labourer weighing waggons . 8 0
Labourer or Skilled
0

Labourer .. I Using Spray Painter .. . 10

(117) Any Empioyé who is required to temporarily carry out the duties of
an Officer shall, subject to the approval of the Head of the Branch, and to the
reservation expressed hereunder in respect of an Employs acting as a Clerk, be paid
an sllowance whilst performing such duties, in order to make his remuneration
approximately equivalent to the minimum salary of the particular position, as
under :—

Minimum Salrzy of © Wage per Day (inﬂudé:g Allowance)}
Position. to be granted,
' s. d.
140 . 9 0
150 9 6
160 10 0
165 10 6
180 11 6
185 12 0
196 12 6
200 13 0
210 13 6
220 14 0
225 : 14 6
235 5 0
240 15 6
250 or over 16 0 ‘

In the case of an Employé (provided that he is at least twenty-one years of
age) acting as a Clerk the wage (inclusive of the allowance) shall be as under :—

Maximuom Salary of ‘Wage per Day (mclndh;s Allowance)
Position. bo granted.
s. d.
150 8 0
Over 150 10 0

but any such employé who was in receipt of a higher wage (including allowance)
immediately prior to the date of this Regulation may at the discretion of the
Commissioners continue to be paid such wage and allowance.

(118) Any Employé who is granted full pay during any period of absence from
duty owing to injury shall, during suck period, be granted any allowance under this
Division which in the opinion of the Head of the Branch Le would have received if
he had continued on duty.

(119) Any Employé who has been in receipt of an allowance under this
Division for the whole of each day during the preceding two months shall continue
to reeeive dich allowanee during any period of absence with pay (other than as
specified in Clause 118).

(120) Every instance in which an Officer in receipt of a salary of less than £200
per annum is required to relieve or act in & position classified at a maximum
of £200 or over for a period of at least two consecutive months shall be reported
to the Commissioners by the Head of the Branch, in order that the claims of such
Officer for the payment of an allowance for the performance of the higher duty
may be considered.
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DIVISION 8.

ALLOWANCES IN LIEU OF QUARTERS.

_(12x) Any Statiohmaster (excludirig a Relieving Stationmaster whilst in re-
ceipt of relieving expenses) who is not provided with quarters shall, in lieu there-
of, be granted an allowance as under, viz. :— -

’ Allowance
Per Week,

s. d.
(@) If in recéipt of a salary of less than 4200 per annum... 17 6
(&) 1f in receipt of a salary of £200 per annum or more ... 20 ©

provided that any Stationmaster who is granted an increment to a salary of
4200 or over as from a date piior to the date of the notification thereof shall
not be grarited the increased quarters allowance as from a date prior to the first
day of the month in which such notification is issued.

(122) Any Male Gatekeeper who is not provided with quarters shall be
granted an allowancé of 7s. per week, and the payment of such allowance shall
not debar such Employé from also receiving expenses under the provisions ol
Division 1o or Division 11.

"(123) The Coal Viewers (including the Head Coal Viewer) at Wonthaggi
shall be granted an allowance of 20s. per week in lieu of quarters.

(124) Any allowdnce in lieu of quarters shall be continued during any
period of absence with pay or of suspension; but shall be discontinued during
any period of absénce without pay, except in the case of a Gatekeeper absent
from duty without pay in corisequence of illness or injury, in which event the
allowance shall not be continued for any period in excess of three months.

(125) The occupation of quarters by any Stationmaster or Gatekeeper shall
be subject to the following conditions : —

(2) That during any period of absence with pay or of suspension. such
"Officer or Employé shall be allowed to retain possession thercof
free of rental;

(5) That diring any period of sick or injury leave without pay such
Officer or Employé shall be allowed to retain possession thereof
free of rental, provided that, if the quarters be otherwise required,
sich Officer or Employé shall forthwith vacate them ;

(¢) That during any period of absence without pay (other - than
throngh sickness, injury, or suspensioh) s0f exceeding
three (3) months in duration, such Officer or Employé
shall be allowed to retain possession thereof, free of
rental up fo a period not exceeding fourteen days, and
thereafter subject to payment of such rental as may be fixed
in respect of the particular quarters, provided that, if the quarters
be atherwise required, such Officer or Employé shall forthwith
vacate them and shall not be granted any allowance in lieu thereof ;

(d) That during any period of absence without pay (other than
through sickness, injury, or suspension) exceeding three
(3) months in duration, such Officer or Employé shall
be allowed to retain possession thereof subject to pay-
ment of such rental as may be fixed by the Com-

+ missioners in respect of the particular quarters, provided that, »f
the quarters be otherwise required, such Officer or Employé shall
forthwith vacate them and shall not be granted any allowance in
lieu theréof. ’

DIVISION 9.

ALLOWANCES TOWARDS THE BOARD AND LODGING EXPENSES
OF JUNIOR CLFERKS, LADS, AND APPRENTICES.

(126) Any Junior Clerk in receipt of a salary of £5o0 per anuum,
who, in the opinion of the Head of the Branch, is obliged to reside away from
his’ home owing to the requirements of ' the Department, shall be ,granted.a
monthly board and lodging dllowance on the basis of the difference between his
annual salary and £6o per annum.

(127) Any Lad or Apprentice in receipt of a wage of 3s. 6d. per day or less
who, in the opinion of the Head of the Branch, is obliged to reside away from
his home owing to the requirements of the Department, shall be granted a daily
board and lodging allowance, for six days per week, cquivalent to the difference
between his daily wage and 3s. ¢d. per day.

(>
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ALLOWANCES T0WARDS THE BoaRD anp LiopeiNg BxpeNsEs or JuNior CLERKS,

LaDS, AND APPRENTICES—continued.

(128) No allowance under this division shall be contitived—
« (@) after the expiration of one week in any period of absence from duty
without pay, except with the sanction of the Head of the Branch ;

(&) during any period of annual leave; .

{¢) during any period of other absence from duty with pay, unless the
Officer or Employé concerned continues to reside away from his
home ; nor )

(d) during any period (after the expiration of one week) in which the
Officer or Employé concerned is continuously in receipt of Travel-
ling and Incidental Expenses.

DIVISION 10.

RELIEVING EXPENSES.

(129) The scale of Country relieving expenses shall be as under :—
Allowance per day.

s. d.
Officers in receipt of less than £150 per annum ... .. 36
Officers in receipt of 4150 per annum Or over ... ... 4 ©
Employés . .. 3 0

and, subject to the provisions of Clause 131, such expenses shall be paid to—

(a) Any Officer or Employé attached to the regular relieving staff
(other than the suburban relieving staff), except as specified in
Clause 130 (8); )

(6) Any Stationmaster attached to the regular relieving staff (including
the suburban relieving staff) ; and

(¢) Any Ofticer or Employé attached to the suburban relieving staff, when
engaged on relieving duty outside the Suburban area;

provided that any Officer whio is granted an increment to a salary of 4150 per
anmum or over as frofii a date prior to the date of the notification thereof shall
not be granted the -increased expenses as from a date prior to the first day of
the month in which such notification is issued. .

(130) The scale of Suburban relieving expenses shall be as under :—
Allowance per day.
s. d.
Within the area bounded by Camberwell, Essendon,
Darling, Moreland, Thornbury, Fairfield Park, Kew,
Caulfield. Port Melbourne Pier, St. Kilda, Elsternwick, )
Sunshine, Newport o .. O A
Within the suburban area hevond the above boundaries ... 2 o
and, subject to the provisions of Clause 131, such expenses shall be paid to—-

(a) Any Officer or Employé attached to the suburban relieving staff.
Jincluding any Signalman or Block Recorder engaged on regular
relieving duty in the Melbourne yards, except as specified in

. Clause 129 (&) and (¢);

(4) Any Officer or Employé, excluding a Stationmaster, attached to
the regular relieving staff (other than the suburban relieving staff)
when engaged within the Suburbin area for any period in excess
of two months, unless the continuance of higher expenses be
sanctioned by the Commissioners.

(131) No Officer or Employé engaged for a period ifi excess of two months on
relieving duty—
(a) At any one statiom ploce, or depdt: or
(#) At different stations. places, or depbts between North Melbourne and
Richmond inclusive (excepting any Signalman or Block Recorder
engaged on regular relieving duty in the Melbourhe Yards)
shall be allowed any expenses in respect of the period after the first two months
except with the sanction of the Commissioners (zvide Form G 204).

(132) Relieving expenses shail be computed on the basis of seven days per
week, but shall not be allowed—"
(a) During any period of absence from duby without pay;
() During any period of annual leave ; hor
(¢) During any period of other leave of absence with pay (except on a
Common or Proclaimed holiday or day in lieu of overtime),

B
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RELIEVING EXPENSES—continued.

(133) Any Officer or Employé in receipt of expenses under the provisions of
Clause 129 or Clause 130 shall also be entitled to expenses on the basis pre-
scribed in Division 11 during any period in which he may be temporarily required
to undertake duty away from his location for the time being, and shall submit
a claim for such expenses on the prescribed form (G 18). .

(134) Any expenses payable under this Division to an Officer or Employé
acting in a higher position shall be computed at the rate applicable to
the minimum salary of the position in which such Officer or Employé
is acting, provided, however, that an Officer or LEmployé acting in the position
of a Stationmaster within the Suburban area shall be granted expenses whilst so
acting on the basis of the scale prescribed in Clause 130, and not on the basis
of the scale prescribed in Clause 129. -

(135) Any Stationmaster, whether attached to the regular relieving staff
or not, who 1is utilized to relieve or act as or to assist a District
Supe,;intendent shall not, whilst so engaged, be granted expenses under this
Division, but shall be either paid an allowance in lieu of quarters on the basis
of the scale prescribed in Clause 121, or allowed to retain his quarters free ot
rental (as the case may be) and in addition shall be paid travelling and incidental
expenses in accordance with the scale prescribed in Clause 137—

(a) for each day if the temporary head-quarters be more than 2 miles
from the ordinary head-quarters; or
(8) for each period of absence from the temporary head-quarters if they
be within 2 miles of his ordinary head-quarters ;
and any other Officer so utilized shall be similarly treated except that he shall
not be granted any allowance in lieu of quarters.

(136) Any Officer or Employé not attached to the regular relieving staff who
is temporarily required to undertake duty at another station, place, or depét,
shall be treated as regards expenses on the basis prescribed in Division 11.

DIVISION 11.

TRAVELLING AND INCIDENTAL LEXPENSES.

(137) Any Officer or Employé who is required to travel on duty away from
his head-quarters to

(a) a station, place, or depét outside of the Suburban area, in the case of
an  Officer or Employé whose head-quarters -are within the
Suburban area; or

(&) a station, place, or depdt distant more than 1o miles from his head-
quarters in the case of an Officer or Employé whose head-quarters
are outside of the Suburban area

shall, except as prescribed in Clause 159, and subject to the conditions and

reservations hereinafter expressed, be paid expenses in respect of the period of
absence from his head-quarters in accordance with the following scale :—

Allowance until

Expiration of Seven| Allowanceafier Seven
Days at the same Days at the same
Place. Place,
Per dlty. 7I’er day.
. d. s d.
(@) Head of Branch or Acting Head of Branch 15 0 12 0

(b) Officer in receipt of £500 per annum or over
(exclusive of Head of Branch or Acting

Head of Branch) ... 12 0 s 0
{s) Officer in receipt of £300 per annum or over, but
less than £500 per annum ... . ¢ 0 6 0

(&) Officer in receipt >f £150 per annum or over,
but less than £300 per annum, Acting In-
spector or Special Inquiry Officer... 0 5

(e) Officer in receipt of less than £150 per annum ... 8 0 4 Q

(/) Chargeman, Electrical Fitter.in-charge, Fitter-
in-charge, Foreman (daily-paid), Ganger,
Leading Hand, Lineman in &nrge, Special
Ticket Checker, Sub-Foreman, Timber Passer,
or Employé engaged in Stock-taking

(#) Any other Employé ... .

&

‘

[ 4 0
. 5 0 3 0

Frovided that any Officer or Employé who is promoted (as from a date prior
to the date of notification) so as to bring him within a higher division,
shall not be granted the increased expenses as {rom a date prior to the
first day of the month in which the notification is issued, and that expenses under
this Clause shall not be granted to any Officer or Employé attached to the regular
relieving staff except under the circumstances specified in Clause 133.
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TRAVELLING AND INCIDENTAL EXPENSES—continued.

(x38) Tn any instance in which the expenses granted after departure from
head-quaricrs are first incurred other than for breakfast, the rate of expenses
shown under the column * Allowance until expiration of seven days at the same
place,”” shall be applicable to the day of departure and until the expiration of
seven days, excluding the day of departure.

(139) The allowance per day shall represent the expense of three meals and a
bed, and the allowance for each meal and bed respectively shall be one-fourth'
of the allowance per day payable to the particular Officer or Employé. Pro-
vided. however, that in reSpect of any day on which a full day's expenses arc
uot allowed, the allowance under section (g) of such scale (after the first seven
days) for any meal, or for lodging, shall be not less than 1s.

(140) No allowance for breakfast, dinner, or tea shall be granted to any
Officer or Employé unless he commence travelling from his head-quarters earlier
than the time of departure, and be absent from his head-quarters later than the
time of return, prescribed hereunder in respect of the particular meal :—

Departure. Return.
Breakfast .. 7.0 a.m. 8.0 a.m.
Dinner ... 12.30 p.m. 1.30 p.m.
Tea ... 6.0 p.m. 7.0 p.m.

and no such allowance shall be granted to any Officer or Employé unless he
be absent from his head-quarters for a period of at least three hours.

(141) No Roadmaster, District Foreman, or Works Foreman, shall, whilst
travelling on his own section for the time being, be granted an allowance
for breakfast unless he be absent from his head-quarters overnight and until after
8 a.m., nor for dinner unless he be absent from his head-quarters prior to 7 a.m.
and until after 1.30 p.m.; provided that in any instance in which such Officer
or Employé is required to travel in company with a superior Officer he shall be
granted expenses under the provisions of Clause 140 without the restrictions
specified in this Clause.

(142) Any allowance (other than an allowance in licu of quarters) paid to-an
Officer or Employé shall be added to his salary or wage for the purpose of
determining the rate of expenses payable to him under the scale specified in
Clause 137.

(143) Any Officer or Employé—

(a) whose head-quarters are within the Suburban area and who is
required within his ordinary hours of duty to travel to and under-
take duty at another station, place, or depdt within the Suburban
aea, but at least z miles from his head-quarters ; or

(4) whose head-quarters are outside of the Suburban area, and who is
required within his ordinary hours of duty to tiavel to and under-
take duty at another station, place, or depét, at least 2 miles,
but not more than 1o miles, from his head-quarters

shall provide himself with one meal during such hours of duty, and shall not
ke granted any allowance therefor, but any such Officer or Employé whose duty
renders him unable to reach his home within 2 hours of the time at which he
would ordinarily do so, shall be granted the scale allowance for one meal, and,
unless otherwise determined by the Head of the Branch, for any necessary addi-
tional meals and lodging. -

(144) Any Officer or Employé—

(@) whose head-quarters are within the Suburban area, and who, in order
to take up duty, is required to travel outside of his ordinary hours
of duty to another station, place, or depot within the Suburban
area, but at least 2 miles further than his head-quarters from his
home ; or )

(#) whose head-quarters are outside the Suburban area, and who, in
order to take up duty, is required to travel oufside of lus
ordinary hours of duty to another station, place, or depdt at least
2 miles, but not more than ro miles, from his head-quarters

shall, unless otherwise determined by the Head of the Branch, be granted the
scale allowance for one meal daily, and for any necessary additional meal®
and lodging.

(145) Any Officer or Employé who is required*to perform night duty of the
duration of at least six hours, either inside or outside of the Suburban area,
in connexion with any accident, alterations to lines or bridges. or other work of a
special character, shall be provided by the Department with suitable refreshments
during the night, unless he be given notice prior to leaving home for duty that he
will be required to perform such night duty, or be given an opportunity of going
home for a meal; and shall be granted the scale allowance for further meals if
the duty prevents him from returning home by the time or times specified in
Clause 140 for a sufficient period to enable him to obtain a meal.
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(146) Any Officer or Employé who is called upon to work for an additional
period of at least 2 hours beyond the ordinary time for the completion of his
shift, and who is actually obliged to purchase a meal, shai! be granted the scale
allowance therefor, provided— ’

(a) that such Officer or Employé is not given notice, prior to leaving home
for duty, that he will be required to work such additional period ;

(&) that if located at Flinders-street, Melbourne Goods Sheds, Melbourne
Yards, Prince’s-bridge, or Spencer-street, such Officer or Employé
is not given sufficient time off to enable him to obtain a meal at
home ; :

(c) that if located elsewhere, such Officer or Employé is not allowed
off duty for 6o minutes or more for the purpose of obtaining a
meal at home;

(d) that the allowance shall not be paid to any Officer or Eniployé referred
to in Clause 149 ; with the reservation that any such Employé
engaged in Suburban running shall be granted the allowance unless
actually in receipt of expenses under the provisions of Clauses 150
to 154 inclusive, or any other clause of this Regulation; and

(¢) that the allowance shall not be paid to any Officer or Employé on
any occasion in respect of which he is entitled to an allowance
under the provisions of Clause 183 or Clause 184, nor to any Officer
or Employé in receipt of expenses under any other clause of this
Regulation.

(147) Any Officer in receipt of a salary of less than 150 per ahnum, who is
required to travel with a Senior Officer in receipt of 150 per annum or
over, and is engaged in connexion with the same duty as such Senior Officer;
shall be granted expensss on the basis of the scale prescribed in Section (4) of
Clause 137.

(148) Any expenses payable under this Division to an Employé
occupying a  salaried position shall be computed on the basis of the rate
applicable to an Officer in receipt of the salary to which the annual earnings
of the Employé concerned are equivalent. Provided, however, that any expenses
payable to an Officer or Employé temporarily acting in a higher position shall
e computed at the rate applicable to the minimum salary or wage of the position
in which such Officer or Employé is acting.

(148) The provisions of Clauses 150 to 154 inclusive shall be applicable
to any Officer or Employé in or acting in the following positions, viz. :—

' (a) Engineman, Conductor, Guard, or Porter (Van man);

() Assistant Signal Adjuster, Checking Porter, Electrical Fitter, Elec-
trical Fitter in Charge, Signal Adjuster, Ticket Collector,
Travelling Porter, Travelling Stationmaster, or other Employé
(other than a Works Foreman) whose regular duty includes
travelling over any particular section or sections of line, and who
is not entitled to expenses under the provisions of Clause 159.

(150) Any Officer or Employé referred to in Clause 149 whose duties
necessitate his absence from his head-quarters, but who is not booked off duty
for sleep away from his head-quarters, or (in the case of an Employé in the
Way and Works Branch) who is not required to remain away from his head-
quarters over-night, shall be granted the scale allowance—

For one meal if absent for more than 1z but not more than 18 hours;
For two meals if absent for more than 18 but not more than 24 hours;
For three meals if absent for more than 24 hours;

and the period of absence shall be computed from the time of commencing to
the time of finishing duty.

(r51) Any Officer or Employé referred to in Clause 149 who is booked off
®uty for sleep away from his head-quarters, or (in the case of an Employé in
the Way and Works Branch) who is required to remain away from his head-
quarters overnight, shall be granted the scale ullowance for lodging (unless
sleeping accommodation Be provided by the Department) and shall also be
granted the scale allowance—

(a) for one meal prior to being booked off if the period bétween the
times of commencing and finishing duty be more than 8 hours
but not more than 14 hours; or for two meals if such period be
more than 14 hours;

(%) for one meal as at the time of recommencing duty, except as pre-
scribed in sub-clause {¢) ; '

4
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(¢) if the interval between the times of finishing and, recommencing -
duty be 12 hours or more, for one meal, instead of the meal pre-
scribed in sub-clause (8)—

(.) as at the expiration of 12 hours from the time of finishing
duty if such time be between 1 a.m. and 8 a.m., or
between 1 p.m. and 8 p.m.;

(#2.) as at 8 a.m. 1if the time of finishing duty be between 8 p.m.
and 1 a.m. (both mcluswe) ; Or

(é#.) as at 8 p.m. if the time of finishing duty be between 8 a.m.
and 1 p.m. (both inclusive); and

(@) for a meal or for lodging for each complete period of 6 hours as
from the time of the meal allowance granted under sub-clause (5)
or {¢), as the case may be, until the time of finishing duty at the
. head-quarters.

(152) Anv Officer or Employé referred to in Clause r49—

(@) who works at least 5 consecutlve hotis of his shift at his home
station, or

(%) who passes through his home station on his train,

shall not be granted any allowance for a meal unless the Head of the Branch
is satisfied that he did not have a reasonable opportumtv of obtaining such meal
at or from his home, ot unless the period between the time of depattuie from
the head-quarters and the tie of commencing or finishing duty (a$ the case may
be) is sufficient to entitle him thereto.

(153) Any Officer or Employé referred to in Clause 149 who is required to
relieve at a station, place, or depét other than his head-quarters, and who is in
receipt of expenses at the rate prescribed in Clause 137 in_respect of the first
seven days, shall not be granted any additional expenses under the provisions of
Clause 150 or Clause 151, but any such Officer or Employé who is in receipt of
expenses at the rate prescribed in respect of the penod after the first seven days -
shall also be granted expenses under the provisions of Clause 150 or Clause
151, as if his temporary location were his ordinary head-quarters, subject to the
réservation that he shall not be granted an allowance for lodging or for_any
meal in tespect of any period in which he may be off duty at his ordinary head-
quarters .

(154) Anv Officer or Employé referred to m Clwu% 149 who run= a
Sunday train to Bacchus Marsh, Clyde, Uppet Fern Tree Gully, Gembrook.
Healesville, Lllvdale. Mormngton Pakenham, Wirburton, or Whittlesea, shall
be granted the scale allowance for a meal for each such trip.

(t55) Any Officer or Emplové who is unexpectedly required to leave his head-
quarters and to be absent over a period in which he would ordinarily have a meal
at home, shall be granted the scale allowance for such meal during such period
of absence.

(r56)-In any instance in which an Tmp]ové feferred to in Clause 149 is
required to make a trip which necessitates his absence from his head-quaiters for
a longer period than was ant1c1pated at the time of his departure, the Station-
master at the station at which he is obliged to incur additional expense as a
result of the extra period of absence shall, on appllcatlon, advance to such
Employé the amount of such additional expense, subject to 4 maxiur of the
amount allowable under the prescribed scale, and shall obtain a receipt in
duplicate therefor in such manher as may be prescribed.

The Stationmaster who makes the advance shall retain the duplicate receipt
and at once raise a debit against the Stationmaster at the head-quarters of the
Employé concerned in such manner as may be prescribed. and at the same time
forward the original receipt as a “ Value '’ letter to such Stationmaster, - who
in the case of an Emplové of the Transportation Branch shall withhold
the amount of the advance from the Employé concerned when making payment
of his wages at the next end-of-month pav. TIn the case of an Employé of
another Branch, the Officer in Charge of the depdt shall similarly withhold the
amount, which shall be collected by the Stationmaster, and in either case the
Stationmaster shall remit the amount in the usual way.

An advance of a similar nature and subject to a similar receipt (but not in
duplicate) shall also, on application, be made by any Stationiaster or Dep6t
Foreman to any Fmplové roferred to in Clause 149 who is under his supervision.
and who at short notice is required to make a journey which will involve ex-
penditure away from his head-quaiters; and any amount so advanced shall be
recouped from the w: ages of the Emplové at the next end-of-month pay.,

(157) The following expense allowances shall be granted, viz. :

An allowance of 1s. per day to any Special Ticket Checker for each day
whilst engaged in making special checks at Suburban- barriers or on
Suburban trains.

The scale allowance for one meal to any Special Inqmry Officer. for each
day whilst engaged on duty in the city or suburbs until at least
7 p.m., or whilst engaged on watching duty in the Melbourne Goods
Sheds or Yards.

AT
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An allowance of z2o0s. per week to any Officer whilst relieving the Pier
Master at Port Melbourne Pier, or the Officer in Charge at Wiiliams-
town Pier.

An allowance of 12s. per day (subject to the time limitations prescribed
in (,la.use 140) to any Officer whilst away from his head-quarters in
connexion with the inspection of the route of any proposed new line.

The scale allowance for meals to any Head-office Clerk (sub-
ject to the time limitations prescribed in Clause  140) for each day
whilst engaged in paying the staff or checking pay rolls at the New-
port Workshops, the North Melbourne Locomotive Depdt and Truck
Shop, Flinders-street Station, the Port Melbourne Locomotive
Depét, or such other places as may from time to time be sanctioned
by the Commissioners.

The scale allowance for one meal to any Qpemal Officer for each day
whilst engaged on duty away from his head-quarters, but within the
Suburban area.

The scale allowance for one meal to any Traffic Inspector or Tr'nellmz
Foreman for each day on which he is required to remain away flom
his head-quarters over a meal period.

(158) No expenses payable under Clauses 137 to 157 inclusive nor under
Division 13 shall be paid to any Officer or Employvé for the whole of each day
during a period of more than two months at the same station, place, or depét,
except with the sanction of the Commissioners (vide Form G 20a).

(159) Any Artisan, Bridge Ganger, Fencer, Assistant Fencer, Labourer,
Signal Ganger, or other Employé who is required to undertake duty more than
three miles away from his head-quarters. and outside of the suburban area, on at
least three days in any one working week, and who is provided with sleeping
accommodation by the Department for use when unable to return to his head-
quarters, may be granted an allowance of 1s. 6d. per day as expenses in respect
of each day on which he is so absent from his head-quarters overnight, and
shall be treated on the basis referred to in Clause 149 in respect of any dav
on which he both departs from and returns to his head-quarters.  Any such
Employé wha is not entitled to an allowance for at least three days in any one
working week under the above provisions of this clause shall be treated in respect
of any period of absence from his head-quarters on the basis referred to in
Clause 149.

(160) Any Officer or Emplové who is required to journey outside of the State
{other than to a border station) in the performance of his dutv shall be granted
expepses at such rate as may be approved of by the Commissioners.

(161) Any Officer or Employé who is required to journey outside of the State
in the performance of his dufv, and to travel bv steamer or other vessel, the
fare of which covers board and lodging, shall not be granted the ordinary <cale
expenses. hut shall be granted such lesser expenses as may be approved of by
the Commissioners.

(162) Any Officer or Employé who, whilst engaged in the performance of any
special duty. necessarily incurs expense in excess of the amount payable to him
under this Division. shall be granted such additional allowance as may be ap-
proved of by the Commissioners.

.(163) Expenses payable-under this Division shall he computed on the basis
of seven days per week, unless provision is made to the contrary, and shall he
continued dunng any week-end period in respect of which a pass is granted under
the provisions of Clause 269 ; but shall not be allowed—

(a) during any period of absence from duty without pay ;

() -during any period of annual leave; nor

(¢) during any period of other leave of absence with pay (except on a
Common or Proclaimed holiday, or day in lieu of overtime).

(164) The scale of expenses prescribed in this Division does not include
cab, coach, or steamer fares, nor horse and conveyance hire, and any Officer or
Employé who necessarily incurs any such expense in the performance of his
duty shall be refunded the actual expenditure so incurred, provided that the
amount claimed be deemed reasonable, and that a receipted voucher for the
amount paid is furnished.

(165) Every claim for the payment of Travelling and Incidental expenses
shall be made out and certified to on the prescribed form (G 18). and before
certifving thereto the Head of_each Branch, or an Officer deputed by him, shall
satisfy himself of the bona fides of the claim and that the charges are in
accordance with the preccnhed scale, or, if in excess thereof, are reﬂ:omble
Provided, however, that in the case of an Engineman or Guard the claim shall
he made on the Running Sheets. and that in the case of any other Officer or
Emplové in a grade specified in Clause 149 (a) or (8) the claim shall be made on
Form G 72.
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DIVISION 12.

TRANSFER EXPENSES, ETC.
(166) Any Officer or Employé shall, when transferred, be granted—

() a free pass for himself and his wife and family (if any) and any
relatives solely dependent upon him for support, and

() free transport by rail of his household effects, and of not more than
one cow.

(167) Any such Officer or Employé shall, subject to the provisions of Clause
169, be credited with one day (but not more) for each day occupied in
travelling in connexion with such transfer, irrespective of whether the time so
occupied amounts to one day, provided—

(@) that any such Officer or Employé who works a portion of any day in
addition to so travelling shall be credited with three-quarter time
for the time occupied in travelling, subject to a maximum credit of
one day for such travelling time and to a minimum of one day for
the total time occupied in travelling and in work ; and

() that the time occupied in travelling in connexion with such transfer
shall not include the time occupied on any second trip made
by the Officer or Employé for the purpose of bringing his wife
and family or for any other reason unless he receives less than
seven days’ notice of the transfer.

(268) Any such Officer or Employé who is obliged to provide
meals en route or to incur board and lodging expenses for himself, his wife
and family (if any), or any relatives solely dependent upon him for support, may,
subject to the provisions of Clauses 169 and 177, be granted a refund of such
expenses, provided that the Head of the Branch considers the circumstances
warrant it, and that the amount involved is reasonable, and that a receipted
voucher be furnished in respect of the money paid (other than for meals at any
Railway Refreshment Room, in respect of which a voucher need not be supplied).

(169) Any Officer or Employé transferred from a station, place, or depit
within the suburban area to another station, place, or depét within such area shall
not be granted any time off with pay, nor any expenses of the nature prescribed
in Clause 168, except with the sanction of the Commissioners.

(170) In every instance in which it is desired to transfer a *“ married ”* Officer
or Employé to a locality in which it is doubtful whether a house will be available,
inquiries shall first be made of the Officer in charge of .the station, place, or
depét as to whether house accommodation can be procured, and if such inquiries
disclose that house accommodation cannot be procured, the services of a
“ single ”” man shall, if practicable, be utilized to fill the vacant position, pro-
vided that such a course does not involve loss of seniority by a ‘“ married "’
man eligible for and desirous of accepting the position, and that no senior
“married” man desires transfer thereto under the conditions specified in
Clause 173.

(171) Any ‘‘married ”’ Officer or Employé who is transferred (either o
conserve his seniority or because a ‘‘ single’’ man is not available) to a locality
in which he may not be able to immediately procure 2 house, shall, prior to his
transfer, be made fully aware of the situation as regards house accommodation.

(172) Any “ married ”’ Officer or Employé so transferred, and who is unable
to procure house accommodation, shall not be granted any expenses in respect of
the members of his household, but shall be granted expenses for kimself only in
accordance with the scale specified in Clause 137; and any Officer or Em-
ployé who is unable to procure a house after the expiration ot a period of one
week from the date of transfer shall at once notify his Superior Officer, and the
question of his removal to a more suitable location shall be considered imme-
diately by the Head of the Branch, and if it be impracticable to replace such
Officer or Employé by a ““single’’ man, without subjecting such Officer or
Employé to loss of seniority, he shall continue to be granted expenses for him-
self only. °

(173) Any “ married ” Officer or Employé who, after being fully acquainted”
with the position, is transferred at his own request (other than for the reasons
specified in Clause 171) to a locality at which he is aware that house accommoda-
tion may not be obtainable, shall not be granted any expenses under the provisions
of Clause 172.

(174) A return shall be furnished by the Head of each Branch on the pre-
scribed form (G 47) prior to the seventh day of each month, showing particulars
of the expenses granted to Officers or Employés during the preceding month,
under the provisions of Clause 172..
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(175) Any Officer or Employé who is transferred and who is obliged to incur
expense for board and lodging—

(@) before departure from his bld location ;

(6) between the time of his arrival at his new location and the time of
the arrival of his furniture thereat, provided that he be not respon-
sible for the non-arrival of the furniture ; or

(c) pending a hous¢ becoming available at his new location, excluding

* & locality within the suburban area, and Ballarat, Bendigo, and
Geelong, provided he has not bLeen notified as prescribed in
Clause 171 or Clause 173 ;e

may, at the discretion of the Head of the Branch, be refunded a reasonable
proportion (not exceeding three-fourths) of any expense incurred in respect of
himself, his wife, and family (if any), or any other relatives dependent upon him
for support, and in respect of which a receipted voucher is furnished.

(176) Any cartage expenses incurred in connexion with the transfer of any
Officer or Employé to another station, place, or depét shall be refunded to such
Officer or Employé, provided that the Head of the Branch considers that the
circumstances warrant it, and that the amount claimed is 1easonable, and that a
teceipted voucher for the amount paid be furnished.

(177) Any Ofticer or Employé transferred to another station, place, or depdt,
as the result of a mutual arrangement with another Officer or Employé, shall not
be granted any expenses, except under the provisions of Clause 175 (), but
shall participate in any other right or privilege under this Division.

- (r78) Every claim for the payment of Transfer Expenses shall be made out
‘by the Officer or Employé concerned on the prescribed form (G 46), and the
payment of any such expenses shall be subject to the approval of the Head of
the Branch.:

- : P .

DIVISION 15.

EXPENSES TO OFFICERS AND EMPLOYES
TEMPORARILY TRANSFERRED TO COPE WITH EXTRA WORK,
. ETC.

(179) Any Ofticer or Employé not attached lo tie regular relieving staff, in-
cluding any Employé (other than a Supernumerary) in an ‘‘ exira’’ gang,
who is temporarily ~transferred to another station, place, or depdt in order
to cope with extra work, and is consequently obliged to reside away from his
usual place of abode, shall subject to the provisions of Clause 158, be allowed
cxpenses on the basis prescribed in Clause 137, 143, or 144 (as the case may be)
to the following extent :—

(@) in the case of a ‘‘ married’’ Officer or Employé, throughout the
period during which he is required to remain at such station,
place, or depdt, including any period for which he may be re-
tained thereat after the completion of the extra work in order to
work off annual leave;

(#) in the case of a ‘“ single”’ Officer or Employé, for the first seven days
on which he is required to undertake duty at such station, place,
or depdt, but not for the period after the expiration of seven days
at any suck station, place,, or depdt, nor for any period for whick
he may be retained thereat after the completion of the extra work
in order 1o work off annual leave.

(180) Any Officer or Employé attached to the regular relieving staff, who is
temportarily logated at a station, place, or depbdt in order to cope with extra work,
or to work off annual leave, shall be treated, as regards expenses, in accordance
*with the provisions. of Division to. :

(181) Expenses payable under this Division shall be computed on the basis
of seven days per weck, and shall be continued during any period occupied in
visiting home at week-ends (subject to the prescribed maximum of seven days in
the case of a *‘ single *’ Officer or Employé), but shall not be allowed—

(¢) during any period of absence from duty without pay ;
(#) during any period of annual leave; nor ’ . ,
. {¢) during any period of other absence from duty with pay (except.on a
Common or proclaimed holiday, or day in lieu of overtime)::.. .

A¥
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DIVISION 14.

MEAL ALLOWANCE TO OFFICERS AND EMPLOYES LOCATED
WITHIN THE SUBURBAN AREA AND AT CERTAIN COUNTRY
CENTRES.

(182) No allowance shall be granted under this Division lo any Officer or

Employé who is required 10 remawn on duty in excess of his ordinary hours in

order to perform work whick should have been carried out within such hours.

(183) Any Officer in the tead Offices at Melbourne (and any Employé in
such offices who is not paid for the overtime) may be granted a meal allowance
of 1s. 6d. in every instance in which he is required to work for at least z hours
before the ordinary tiume of commencing duty or at least z hours after the
ordinary time of finishing duty, subject to the provisions of Clause 182, and
to the approval of the Head of the Branch on the prescribed form (G 64).

(184) Any Officer (and any Acting Clerk, Daily Paid Clerk or Timekeeper
who is not paid for the overtime) who is employed at a station, place, or
depdt within the Suburban area, or at Aspendale, Ballarat, Bendigo, or Gee-
long, may be granted a meal allowance of 1s. 6d. in every instance in which
he is required to work for at least 2 hours ‘before the ordinary time of com-
mencing duty or at least 2 hours after the ordmary time of finishing duty—

(@) in order to perform work of an urgent or special character, such as
in connexion with the New Year, Easter, Royal Agricultural Show,
Cup, or Christmas traffic, the issue of periodical tickets, the run-
ning of special trains, the late running of trains, or the payment
- \ of the staff ; or
(&) in consequence of the absence of a fe]low Officer or Employé;

subject to the provisions of Clause 182, and to the approval of the Head of
the Branch on the prescribed form (M 138 in the Transportatxon Branch and
G 64 in the other Branches).

DIVISION 15.

PAYMENT OF AN OFFICER OR EMPLOYE WHILST ENGAGED IN
OTHER THAN HIS ORDINARY DUTIES.

(185) Any Officer

(a) Who is engdged on Departmenta.l business. other than his ordinary
duties

(b)) Who is chqrgcd before the. Statutory Board, or who is required to
appear as a witness before, or makes an appeal to, such Board
or to the Commissioners ;

(¢) Who is required to attend any medical, visual, aural, or probation--
ary examination ;

(d) Who attends any examination for any certificate issued by the
Deparument, or to test his knowledge of the Rules and Regula-
tions, or his qualifications for any superior position within the
Department ; or

(¢) Who attends an Ambulance examination conducted by the Depart-
ment, or who is subjected to a preliminary test in order to ascer-
tain whether he is making satisfactory progress in Telegraphy ;

shall be granted full pay for any period for which he is necessarily absent from
s ordinary duty in connexion therewith, subject to the reservations :—

(/) That any Officer who makes an appeal to the Statutory Board
but fails therein, shall be dealt with as regards the time occu-
pied in connexion therewith in such manner as may be determined
by such Board; and

(g) That no Officer shall be paid for any time lost in consequence of,
or occupled in connexion with, a third or any subsequent examina-
tion in any subject other than a medical, visual, aural, or ambul-
ance examination.

(186) Any Employé who is engaged in any of the duties specified in Clause

185 (a), (¢), or (@), or who appears before the Statutory Board or the Commis-

sioners as specified in Clause 185 (b), shall be credited with full time for the

period necessarily occupied in connexion therewith, subject to the reservations: —

v ) >+ - (g) That the time so credited each day shall ‘be subject to a maximum
of one day;
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(&) 'That the time so credited each day, together with any time actually
worked or otherwise allowed, and any time occupied in travelling
to and ‘from his head-quarters, shall be subject to a minimum
of one day;

(¢) That any Employé who makes an appeal to the Statutory Board,
but fails theremn, shall be dealt with as regards the time occupied
in connexion therewith in such manner as may be determined by

) such Board; and

(d) That no Employé shall be paid for any time lost in consequence
of, or occupwed in connexion with, a third or any subsequent
examination in any subject other than a medical, visual, aurai, or
ambulance examination, .

(187) Any Employé who atlends an Ambulance examination conducted Ly
the Department, or who is subjected to a preliminary test in order to ascertain whe-
ther he is making satisfactory progress in Telegraphy, shall be granted full
pay for any period for which he is necessarily absent from his ordinary duty
in connexion therewith.

(188) Any Officer or Employé who is obliged to leave his head-quarters
for any of the purposes specified in Clause 185 shall be ‘allowed expenses in
respect of the time necessarily absent, in accordance with the provisions of
Division r1, subject to the reservations :—

(a) That any Officer or Employé who makes an appeal to the Statutory
Board, but fails therein, shall be dealt with as regards expenses
in such manner as may be determined by such Board; and

(0) That expenses shall not be allowed any Officer or Employé in respect
of any period of absence from his head-quarters in connexion with
a third or any subsequent examination in any subject other than
a medical, visual, or aural examination.

DIVISION 16.

OVERTIME.

(189) For the purpdses of this Division ‘‘ Month ” shall mean the period
between the dates on which the time-books are closed in two consecutive calendar
months, and “ Overtime ’’ shall exclude overtime worked in the performance of
{og-signalling duty.

(190) Overtime shall be computed upon the number of hours constituting the
basis of a day’s pay in the particular position or grade in which it is incurred.

(191) Any Employé who is required to work overtime on any day other
than a Sunday shall, if practicable, be booked off duty for an equivalent time
on some other day or days in the same month, subject to the reservation that—

() Overtime worked to the extent of balancing any short time in the
previous or in the same month;
(&) Overtime incurred in travelling to or from special emergency duty in
connexion with an accident, fire, or flood ; and
(c) Overtime for which an Employé is entitled to be paid at the rate of
time and a half under the provisions of Clause 194
shall not be booked off.

(192) Any overtime not booked off during the month in which it is worked
shall, subject to the provisions of Clauses 193 and 194, be paid for in such
month at single rate.

(193) Any overtime worked by an Employé occupying a clerical or profes-
sional position, other than—

(a) an Employé in the Transportation or the Rolling-stock Branch who
is located outside of the Head Offices, and engaged in connexion
with the running of trains; or

(&) an Employé utilized.as a Timekeeper in connexion with work which
cannot be carried out when trains are running,

shall not be paid for except with the sanction of the Commissioners,

(194) Any overtime worked by an Employé under the following circum-
stances shall be paid for in the month in which it is worked and at the rate of
time and a half:—

(a) overtime worked in connexion with an accident, fire, or flood ; subject

to a minimum of two hours at the rate of time and a half in any

instance in which an Employé is ‘‘ called out’’ between 10 p.m.

and 6 a.m. for such duty, and to the reservation that if the work

extends over a period in excess of twenty-four hours, the time

worked after the expiration of the first twenty-four hours shall

. not be paid for in excess of single rate except with-the sanction of
the Commissioners ;

A .
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OVERTIME—continued,

(6) overtime worked, by any Employé ordinarily engaged on a day shift,
in work of such a character that it cannot be carried out when trains
are running or during ordinary working hours (excluding overtime
worked in attending Lux lamps or as 2 Watchman, and overtime
worked by any Electrical Fitter, Electrical Fitter in Charge,
Signal Adjuster, or Assistant Signal Adjuster, in stand-by duty,
or in switching signals and block “instruments in and out in
connexion with special traffic) ; provided that if any such overtime
immediately precedes the commencement or follows the completion
of the ordinary shift it shall only be paid for at single rate unless
it extends over a continuous period of at least one hour;

(¢) overtime worked on any shift by any Artisan ordinarily engaged on
a day shift, or by any Employé associated with such Artisan ; pro-
vided that the overtime worked on such shift extends over a con-
tinuous period of at least one hour; and

(@) any other overtime which, with the sanction of the Commissioners, is
classed as ‘‘ emergency ’’ overtime.

(195) Any Employé (other than a Watchman or an Employé engaged on
clerical duties), who is required to work a night shift at the Newport Workshops,
shall be paid an allowance in addition to, and on the basis of zo per cent. of his
ordinary wage for each eight hours, subject to a maximum allowance of zs. for
each eight hours.

(196) A return shall be furnished to the Commissioners by the Head of the
Branch on the prescribed form (G63) not later than the fifteenth day of each
month showing the overtime which has been paid for at the rate of time and a
half during the preceding month.

DIVISION 17.

FOG-SIGNALLING.

(197) Any Officer or Employé who is employed in the performance of fog-
signalling duty, whether inside or outside the limits of his ordinary shift, shall
be paid for such duty in the month in which it is worked at the rate of double
time, and on the basis of eight hours per day, but if such Officer or Employé
be so employed for portion of the ordinary shift the balance of such shift shall
be paid for at single rate.

(198) Any Officer or Employé who is employed as a Caller-Up in connexion
with fog-signalling duty, or who is required to wait at the Station to which he is
‘allotted "as a Fog-signalman pending a determination as to whether his services
will be required in that capacity, shall be paid for the time so occupied at the
rate of single time, and on the basis of eight hours per day.

(199) Any Officer or Employé whose services are utilized wholly outside the
limits of his ordinary shift in the manner indicated in Clause 197 or Clause 198,
or who reports to the Station to which he is allotted as a fog-signalman but on
arrival is notified that his services are not required, shall, provided in the latter
case that the Officer in Charge is satisfied that he has reported under a genuine
impression that his services would be required, be paid a minimum of two hours
at single rate in respect of the time so occupied and in travelling to and from
the Station to which he is allotted, computed on the basis specified in Clause 211,

DIVISION 18.

SUNDAY DUTY.
(200) For the purposes of this Division (excepting Clause 206) ‘ Sunday ”’
shall mean the period between midnight on Saturday and midnight on Sunday.
(zo1) Any Officer who is required to work on 2 Sunday-—
(@) at regular intervals, 7.c., on every Sunday, or on every second, third,
or fourth Sunday ; or
(&) in the case of a Stationmaster or Station Clerk, at irregular intervals,
for any purpose other than to perform work which should have
been carried out within the ordinary hours of duty, -
shall, subject to the provisions' of Clause 202, be paid an allowance for the
total time so worked on the basis of the scale contained in Appendix No. 11,
and in accordance with the number of hours forming the ordinary week-day
shift.
7346,—5 t
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Sunpay Durv—continued.

(202} No allowiice, for Sunday duty shall be paid to any Administrative
Officer, except with the sanction ol the Commissioners; in which event it shall
be compiiicd on the basis of one twenty-sixt of a month’s salary for eight
hours or more, and a proportionate part of that amount for duty less than eight
Hours, nor shall any payment be made, except with the sanction of the Commis-
sioners, for any tiine worked on a Sunday by an Employé occupying a clerical
or professional position, cther than—

(@) An Employé in the Transportation or the Rolliitg-stotk Branch who
is located outside of the Head Offices; @id Who is engaged in

. conmexion with the tunning of tiains; or

() An Employé utilized as a Timekeeper ih connexion with work which

. cannot be cdrried but wheh traihs dre runfiihg.

(z03) Ary Erployé (othier than ap Empioyé refeired to in Clause zo4)
who is required to work ofi a Suhday shall, subject to the ptovisions of Clause
202, be paid for sitch otk at the rate of tirle atid 4 duaitet and on the basis of
the number of hours forminyg the rdifary weeli-day shift.”  Provided, however,
that Sunday time worked by an Engineman paid on a miledge basis shall be paid
for dt the rate of 25 per cent. in addition to the time ordinarily allowable tnder
the provisions of Clause 41.

(z04) Any Employé who is not ordinatily required t¢ work on Sunday, but
who is called upon to undertake duty on Sunday in connexion with an.accident,
fire, or flood, or Upsi a work which cah only be cdtried oiut when trdinis aie
not running, ot upon other emergency or special work, shall be paid therefor at
the rate of time and a half.

(205) Any Officer or Employé who is called upon to coiniiience and finish a
shift on a Sunday shall be paid a2 minimum allowance therefor of one-quarter of
a day in the case of an Officer and one-quarter of a day at the particular penalty
rate in the case of an Employé, provided that in any instance in which such shift
is or a broken character and consists of at least two distinct portions, with at
least four hours between each,, the minimtum dllowance in respect of the whole
day shall be onc-half of a day in the case of an Officer, and one-half of a day at
the particular penalty rate in the case of an Employé.

(206) No Officer or Employé shall be requiréd to perform Sunday duty more
often than on every alternate Sunday, except with the sanction of the Commis.
sioflers, oOr ifi a ¢ase of emetgency. For the purpose of this Claise *‘ Sunday
duty " shall bé deetiitd fo éxclude time worked in contihuation of a shirt
beginning oni 4 Satutddy ot in commiei.cement of d shift terminating on a Monday.

DIVISION 19:

TRAVELLIRG AND WAITING TiML.
(z07) Any Employé not attached to the regular relieving staff who is
required in connexion with his duty to leave his head-quarters and travel—

(2) between midnight on Saturday and midnight on Stnday; or in
connexion with—
() fog-signalling duty; or
(¢) an accident, fire, or flood;
shall be credited with full time at single rate for the period so occupied.

(208) Any Employé not attached to the regular relieving staff who is required
to leave his head-quarters, and trdvel in ¢éonnexion with his duty, shall, except as
provided in Clauses 207, 210, and 211, be credited with three-quarter time for
the period so occupied, subject to the’ reservations—

(2) That the maximum ciedit for swch travelling in respect of cach shift

.. shall be one day at full pay; and o ) )

(8) That if the time so allowed in réspect of any shift, together with any
time actually worked or otherwise allowed, amounts to less than
one day at«full pay, such Employé shall be credited in full with so
miuch of the tradellitig time (bit not more than the actual travelling
time) as may be necessary to make the total time equivalent to
ohe day. o :

(Zo9Y No Employé aftached to the regular relievihg staff shall be credited
with any time occupied in fravelling in connexion with his duty, unless the time
actually worked by of otherwise dllowed him in respect of any shift amounts to
icss than one ddy at full pay, in which event he shall be credited with a total of
ont ddy for travelling fime and"duty, or, if he is not called upon to work, with
one day for the travelling time only.

1‘
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TraveLLING AND WarTing TiME—continued.

(210) Any employé not attached to the regular relieving staff who is lobated
within the suburban area and is reghired to travel in otder to undertake duty at
another station, place, or depdt within 3 miles of his hedd-qirarters shall not
be granted any payment for the time occupied in travelling ; provided that if
such Liiployé be obliged fo fifst teport uf his head-quarters the time occupied
in travelling to the place of duty shall be dealt with on the basis specified in
Claus¥ 208, diid tHat dh Employé travelliiy in cohhexibn with fog-signdlling duty
shall be paid thercfor on the basis prescribed in Clausé 2it.

(211) Any Emiployé not attachéd to the teguldr relievitig staff wHo is locdted
within thie sublrban drea and is required to travel in order to uhdertake dut
at another station; place; or depdt distant more than 3 miles from his H‘ea‘dv-
quditers (or less thau 3 miiles ih the casé of ah Employé travelling in courexiont
with fog-signalling duty) shall be paid on the basis specified in Clause 207 ot
Clause 208 (as the case may be)—

() for the time necessarily occupied in trdvelling between the place of
duty and his head-quarters, of

(&) if the Stdtion nedrest his place of tesidéfice be betweeni his head-
qudrters and the place of duty, for the time hecessarily occupied ih
travelling to and from such place of duty in excess of the titr&
ordinarily occupied in travelling to and from his head-quarters.

(212) Any Employé, other than—

(4} dn Ettiployé feferted to in Clause 2to of Clause 213; or

(¢) an Employé whosé hours of duty dre ittegtlar and who is ctedited

with d fixed allowance for each shift ;

who, after the completion of duty is obliged to wait for a train in which td
return to his head-quarters, shail be credited with half-time for the period so
occupied (other than a period in which he is booked off for rest), subject,fo the,
reservation that if the time so allowed in respect of any day, together with the
time actually worked of GtHetWise allowed, afiicitits t0 léss thin oné ddj at full
pay, slich Efiployé shall be cfeditéd in full with so diich of thé waiting time
{but not more than the actual waiting time} ds midy be Hécessafy to make the total
timé equivalent to one day.

(21 ?’) Any Eiigiheman or Guard who proceeds to another station, place, or
defitt fot relief putposés a$ prefctibéd in Clauses 55 dnd g6, or is relieved:
from duty inder the Provisions of such clausés; and who is obligtd to wait for.
the train on which he is to run or to make his return journey (as the cdse may
be), shall be credited with thiee-quarter time for the period so occupied (cther
than a period for which he is booked off for rest), subject to the reservation
specified in Clause z12.

DIVISION 20:

ABSENCE FROM DUTY IN CONSEQUENCE_OF ILLNESS.
OR INJURY.

(214) For the purposes of this Division, any Jumior Officer who has not
completed the probationary period of six months’ servite shall be regarded as an
¢ Employé,”” and not,as an ‘‘ Officer,”’ i.e., he shall not be granted any payment
in respect of any period of dbsence from duty in cofiséqiichcé of ‘illiéss, nor be
required to furnish a médical certificate éarlier of at more freqiieiit intéivais thai
an Emmployé absént ander similar circumstances. .

(215) Any Officer ot Employé who is incapacitated for duty in’ conséquence
of illness ot injury shall so advise his Superior Officer, on the first day of
absente from duty; inl sufficient time to admit of arrangements, being,made qu
iHE pérfoimidnée bf his dities; dnd any such Officer or Employé who fails to'do,
§o shill be treated as absent without ledve: . T S S S

(216) Any Officer or Employé so incapacitated for duty shall also notify
his, Superior Officer of the date on which he will be able to resume’ duty in
sufficient fime {0 erable afij heCessary arrangéments to bé Hiade.

(217) (a) Any Offiger who is incapacitated for duty in tonséyjuence of illfiess

. or injury, or .. L

(3) Any Employé who is incapacititéd for dutyj in cbhsequence of

an injury received whilst in thie dctive Qisthargé 6f his diity ;

and whose absence from duty is thereby prolonged beyond one day, shall,
except as provided in ,Clause 218, forward to his Superior Officer, on the
second day theréof, .4 Certificdte from a 1éfally qualifiéd Medical Practitioner
on the prescribed foffd (Gui), and shall; if & difééfed; presént hiriself for
examination by the Railways Médical Officér, ‘at $iicH Hime€ and place as may be
fixed, oot e I L AL
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AgpsencE FroM DuTy IN CONSEQUENCE OF ILLNESS OR INjURY—continued.

(218) Any such Officer or Employé who resides more than 3 miles from any
-legally qualified medical practitioner, shall intimate that fact to his Superior
Officer, and shall forward the necessary Medical Certificate not later than on the
feurth day of his absence from duty.

(219) (@) Any Officer who is incapacitated for duty in consequence of illness
or injury, or
(b)) Any Employé who is granted accident pay in respect of the
period of incapacity ;
who finds that he will be unable to resume duty on the expiration of fourteen
days, shall not later than on the fourteenth day of his absence from duty, and
thereafter at least once in every fourteen days of such absence, furnish a further
(f?ert:ﬁcate from a legally qualified Medical Practitioner on the prescribed
orm.

(220) Any Employé who is incapacitated for duty in consequence of
illness, and whose absence from duty is prolonged beyond three days shall,
on the fourth day thereof, forward to his Superior Officer, a certificate from
a legally qualified Medical Practitioner on the prescribed form (Gr), unless
directed by the Head of the Branch to furnish such certificate at an earlier
date.

(221) Any Lmployé who is incapacitated for duty in consequence of
illness or of an injury sustained whilst in the active discharge of his duty, but
who is not granted any pay in respect of the period of incapacity, shall furnish
a further Medical Certificate not later than on the twenty-eighth day of his
absence from duty, and at intervals of not less than twenty-eight (28) days
thereafter.

(az2) No Officer or Employé shall be required to furnish a Medical Certifi-
cate in respect of any period— .
(4) in which he is an In-Patient at a Public Hospital ;
(&) which is covered by a Certificate of the Railways Medical Officer or
the Government Medical -Officer ; or
{¢) in which his incapacity for dufy is obvious to the Head of the Branch.
(223) The date of every Medical Certificate and the particulars required
under Ttems 5, 6, 7, 8, and g thereon, shall be filled in by the Medical Prac-
titioner, by whom any alteration in such particulars on the certificate shall be
initialed.
(224) Any Officer or Employé whose duties involve association with train
running and, who has been incapacitated for duty owing to—

Any affection of the heart, Paralysis,
Neurasthenia, Rheumatic fever, or
Neuritis, Tuberculosis,

shall, before being permitted to resume any duty involving association with
train running, be required to produce a certificate from 2 legally qualified medical
practitioner that he is fit to undertake such duty, and, if necessary, shall be
subjected to examination by the Railways Medical Officer; and any Officer or
Employé whose duties involve association with train running and who has been

incapacitated for duty owing to—

Any affection of the eye or ear,
Locomotor ataxia, or
Vertigo,

shall, before being permitted to resume any duty involving association with
train running, be subjected to examination by the Railways Medical Officer.

(225) Any Officer who is incapacitated for duty in consequence of illness
or injury may be granted by the Head of the Branch such pay as he
may be considered to be entitled to in respect of any period specified
in the Medical Certificate, but not exceeding fourteen days in all from the
commencement of his incapacity, and a statement showing particulars of all pay
so granted shall be furnished to the Commissioners monthly on the prescribed
form (G735).

(226) In any instance in which an Officer is unable to resume duty at the
expiration of fourteen days, the case shall be submitted for the decision of ‘the
Commissioners as to what (if any) pay shall be allowed in respect of the period
of absence in excess of fourteen days; and for this purpose the prescribed
form (Gz or G4, as the case may be) shall be filled in by the Head of the
Branch and forwarded thence, together with the necessary Medical Certifi-
cates.

(227) Any Officer who is incapacitated for duty in consequence of injury
sustained whilst in the active discharge of his duty shall be paid any Sunday
allowance which under ordinary circumstances he would, in the opinion of the
Head of the Branch, have received during the period in question.
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(228) Any Employé who is incapacitated for duty in consequence of an
injury sustained whilst in the active discharge of his duty, may, with the
sanction of the Commissioners, be granted full pay in respect of the period
during which he is so incapacitated in every instance—

(a) In which the avocation is of a hazardous nature, and the accident
has not been due to the negligence of such Employé;

(8) In which the accident has not in any way been due to the negligence
of such Employé, irrespective of the nature of the avocation ; or

{¢) In which the injury has been sustained in consequence of the negli-
gence or fault of a fellow Employé;

and such pay shall be for seven (7) days per week in the case of an Employé
ordinarily paid for seven (7) days per week, and for six (6) days per week in
the case of any other Employé, subject to the following reservations:—

(d) that every such Employé shall be paid for any Sunday time which
under ordinary circumstances he would in the opinion of the Head
of the Branch have worked during the period in question ; and

(¢) that if 'a Common or Workshop holiday occurs during the period in
question, every such Employé who would not under ordinary
circumstances be paid therefor (except as a deduction from annual
leave) shall be treated as if he had not been incapacitated for
duty, that is, he shall, in the case of a2 Common holiday, be treated
as if he were granted holiday leave of absence, and in the case of
a Workshop holiday shall either lose pay for such day or have
one day deducted from any annual leave actually due.

(229) Any such Employé (unless engaged in an avocation of a hazardous
nature) who is considered to have contributed to the cause of his injury, but
is not adjudged to have displayed gross negligence may, with the sanction of the
Commissioners, be granted half-pay in respect of the period during which he
is so incapacitated for duty, and the number of days per week for which such
payment shall be granted shall be computed in accordance with the principles
prescribed in Clause 228. X

(230) Any Employé shall be liable to be debarred from participation in
anv accident pay unless he reports, on the prescribed form (G3), to his Superior
Officer, before leaving the Railway premises if his condition permits, or otherwise
as soon thereafter as circumstances will admit, that he has been so injured. and
furnishes particulars of the nature of his injuries, and the names of any Officers
and Employés who witnessed the occurrence. In addition, the Officer-in-Charge
shall obtain reports from such witnesses. and forward such reports to the Head of
the Branch. together with the prescribed forms (G1 and G3) nroperly filled in.

(231) Any Officer or Employé injured whilst in the active discharge of his
dutv (provided in the case of an Emplové that he be granted accident pay), shall,
if able to do so, report in person to his Superior Officer at least once in everv seven
days whilst so absent from duty, and in the event of such Officer or Employé being
deemed fit to resume his ordinarv duty or to perform work of a light character.
the Superior Officer shall direct him to undertake such duties as he considers him
fit to perform, and if such Officer or Emnlové contends that he is unfit to perform
work of any character the Superior Officer shall at once so report to the Head
of the Branch in order that. if considered advisable, arrangements mav be made
for an examination of such Officer or Emnloyé by the Railways Medical Officer.

(232) Every case requiring the decision of the Commissioners shall be sub-
mitted by the Head of the Branch, with as little delay as possible, on the
prescribed form (Ga4), which shall be accompanied by the prescribed Medical
Certificate or Certificates. as the case mav be.

(233) Everv recommendation for the continuance of sick or accident pay to
au Officer or Employé beyond a period in respect of which pay has been sanc-
tioned by the Commissioners, shall be re-submitted in sufficient time, if prac-
ticable. to enable any further payment which may be sanctioned to be made on
the ordinary pay day for the particular period. .

(234) In any instance in which an Officer or Employé has been injured in
the active discharge of his duty to such an extent as to require First Aid atten-
tion, and in which no Officer or Employé qualified in First Aid is readily avail-
able, the nearest Medical Practitioner shall be at once sent for to attend
to the immediate necessities of the case, and First Aid medical expenses may
be allowed to such Officer or Employé, provided that the Commissioners are
satisfied that such attendance was necessary and that the charge is reasonable.

(235) Any Officer or Employé who has been seriously injured whilst in the
active discharge of his duty, and who can be moved with safetv, shall be
conveyed with the least possible delay to the nearest Public Hospital, or, if he
so elect, to his home.

(236) Any Employé who is incapacitated for duty in consequence of illness
or of an injury sustained whilst in the active discharge of his-duty, but who is
not granted any pay in respect of the period of incapacity, may, at the discretion
of the Head of the 'Branch, be granted leave of absence without pay for any
period not exceeding twenty-eight days.
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(237) Any such Employé who is unable to resume duty at the expiration
of twenty-eight (28) days,” may, w1th the sanction of the Commissioners, be
gmnted additional leave of absence without pay, but betore any such leave
is authorized the Employé concerned shall, if so directed, present himself for
examination by the Railways Medical Officer. \

PIVISION 21.

LEAVE QF ABSENCE OTHER THAN SICK LEAVE.

(238) For the purposes of this Division * Common ’’ hglidays shall meari
Christmas Day, Good Friday, Easter Mond'ly, and His Ma]estys Bu-thdav,
and ¢ Proclaiined *’ holidays shall mean any other days prOcI‘nmed by the
ommissioners as holidays in the Head Offices.

(239) Subject to the exigencies of the service, every Officer shall be granted
leave of ‘absence on evi gr) Commen and Prqclmmed hohday, and every Perm'mem
l:m loyé and every Supemumerarv Emplovg with at least three years' service,
ql‘a be granted leaye of absence on gvery Commpn hollday i and full pay shall
bc allowed for-every hOll(‘lil)’ sa granted.

(240) .Anj Officer who is requred to work on any Common or Proclaimed
“hohday shall ;n addxtlon to his annypal leave be granted one ‘day’s leave of
absence on full ay for every day or portion qf a day S0 worked subject to
a maximum of 55 ven (7) days per annum, and any Permanent Employé or any
Supernumerary Employe with at least three years’ servnce, who is roqmred to
work- on any Common holiday shall (in addition to the annual leave in the cas¢
of & Permanent Employé) be granted one day’s leave of absence on full pay’
for évety, dav or portion of a day so w orked.

(241) In add;tlon to the Common and Proglaimed holidays, or any days in
lieu thereof, every Ofticer shall be granted leave of absenge on fyll pay for the
npmber of da.vs shown. hereunder :—

- (@) ‘after one year of service—six (6) days;
- () on the completion of each additional year of scrvu:&—sm (6) days,
oL :  plus ane day for every such addmonal year of service, subject

- .  ato a maximum of twenty-ong (21) days.

(242)"In addition to the Common holidays, or any days in lieu thereof, every
Employé shall-be granted leave of absence on full pay as shown hereunder :—

‘(a) after one year of service—the number of days specified as the mini-
" mum applicable to the particular grade 'in the Schedule hereto in

- which Such grade is included;
RG] on’ the COm{)lenon of each addltxonal year of service—a similar
period plus one day for every such additional year of service,
sub]ect to the number of days specified as the maximum applicable
»to'the particular grade in the Schedule hereto in which such grade

* is included.

(243) Any” Employé promoted fo a grade in respect of whlch the number
of holidays i§ greater thah the number specified in respect of the grade in which
he was prevxous y employed shall, “subject to the prescribed minimum, advance
to the maximum number’ of days leave for "the’ higher grade at the rate of one
day per annum

(244) Anv Employe who re-enters the Service through the ballot in order
to obtain employment in another grade, shal] be treated as regards leave of
absence ‘after’ such re-entry as if he had not previously been in the service;
subject, to the reservation that he shall be granted one day s leave for every
¢ Common >’ hol:da; worked prior to re-entry, and proportionate annual leave
based upon the number of -months elapsing between the date on which’ his
annual leave last became due and the date of his re-entry.

(245) .Any Employé who—

(@) with a decrease of wage; or
)] without a decre'\se of wage if the transfer be at his own request or
in consequence of misconduct

is. tramfe{red other than in consequence of ill-health ar injury, or defective
vision, : colour--:ense or hearing.te.a grade in respect. of which the number -of
holxdays is Iess thap the number ‘specified ip respect pf the grade in whxch ‘he
Was prqv.lously employed shall’ ‘not be” g_ranted a’ ‘greater ‘number of hohdays
tha:; he’ would h-we received if he had been cantinuansly employeq in the gradp
to’ which he is transferred.

(246) Any Emplnyé who is transferred (unless ab his own yequest or in con-
sequence of mlsmndgct) mlhqut decrpase of wage tp 3 gﬂ,ﬂc in respect af which
the number of holidays is [ess than the number specified in respect of the grade
in which he wag previopsly emplpyed or who is employed in apother such grade

a
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LLEAVE OF ABSENCE OTHER THAN SICK LEAVE—continued.
in consequence of ill-health, or injury, or defective vision, colour-sense, or
hearing, shall be granted the same number of days’ annual leave as he was
entitled to at the date of such transfer to or employment in another grade.

(247) Any Employé entitled as such to less than six (6) days’ annual leave,
and who is transferred to the salaried staff as a clerk, shall on being so trans-
ferred be granted the minimpm number of days’ leave prescribed for an
Cfficer. .

(248) Any Employé entitled 3s such to more than six (6) days’ annual leave,
and who is transferred to the salaried staff as a clerk, shall, on being so trans-
ferred, be granted the same number of days’ leave as he was entitled to at the date
of such transfer, but shall not receive any additional leave per annum (apart
from proclaimed holidays or days in lieu thereof) until such time as he would
have received a greater number of days’ leave if on being so transferred his
leave had been reduced to the minimum number of days’ leave prescribed for
an officer. ’

(219) Every Officer shall be granted one day additional leave in lieu of
each Common or Proclaimed holiday which occurs during a period of leave
granted under the provisions of Clause 241.

(250) Every Employé shall be granted one day additional leave in lieu of
each Common holiday which occurs during a period of leave granted under the
provisions of Clause 24z.

(251) Every Officer and Employé shall be granted the leave to which he is
entitled at such time as mav be convenient to the Department, with the reserva-
tion that every Officer and Emplové engaged in or in connexion with any Work-
shop shall be granted the leave to which he is entitled during any period for ~
which such Workshop is closed, or at such other time as may be convenient to
the Department.

(252) Any Officer or Employé who declines to take his leave when directed
to do so shall forfeit such leave.

(253) Every Officer and Employé shall, on or before such date each year
as may be fixed by the Head of the Branch, make formal application on the
prescribed form (Giz), for the leave to which he is entitled during such year.

(254) Any Officer or Employé who is aboub to be retired in consequence of
physical infirmity, retrenchment, or the attainment of the age of retirement shall.
subject to the provisions of Clause 256, be granted, prior to the termination of
his emplovment. any leave ac’rallv due to him. including any day or days due
to him in lieu of any Common or Proclaimed holidays, provided that any annual
leave so granted -shall not exceed the maximum annual leave of the particular
grade for one year.

(255) Any Officer or Emplové who is about to be retired in consequence of
physical infirmity, retrenchment, or the attainment of the age of retirement and
who has no annual leave actually due to him, shall, subject to the provisions of
Clause 256, be granted proportionate leave prior to the termination of his
employment, based on the number of months worked since the date on which
his leave last became due, and also any leave due to him in lieu of any Common
or Proclaimed holidays. - .

(256) Every case in which the Head of a Branch considers that an Officer
or Employé who is about to be retired from the Service does not. in consequence
of his conduct or for any other reason whatsoever, deserve consideration in the
matter of leave to which he would ordinarilv be entitled under the provisions of
Clause 254 or Clause 255, shall be submitted for the determination of the
Commissioners.

(257) The dependent relatives of any Officer or Employé who dies whilst in
the Service, and to whom leave or any days in lieu of Common or Proclaimed
holidays were actually dwe may, if such Officer or Employé had been off duty
on sick leave without pay at the time of his death, but not othermwise, be granted
payment for such leave or dayvs in lien of holidavs, provided that payment shall
not be made for any period heyond the date of the decease of the Officer or
Emplové, nor for any period in excess of the maximum leave of the particular
grade for one year.

(258) No Officer or Emplové who is dismissed or removed from the Service
or who resigns shall be granted anv annual or holiday leave. nor any payment
therefor. prior to the termination of his emplovment.

(250) No Officer or Tmployé who is entitled to vote at Parliamentary
elections shall be allowed time off to enable him to record his vote if it be
practicable for him to do so in his own time: but anv Officer or Emplové who
is unable to do so. or to record his vote by post. shall be allowed reasonable time
off, with pay, for the purpose. subject to the exigencies of the Service, and to the
Officer in charge being satisfied that such time off is necessarv.

(260) Any Officer or Employé who desires leave of ahsence for a period not
exceeding one month, in order to emable him to perform private or_special
business, may be granted such leave of absence provided that his services can
be spared without inconvenicnce to the Department, and such leave may be
deducted from any annual leave actually due, or it may be allowed without pay,

EI
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LEAVE OF ABSENCE OTHER THAN S1CK LEAVE—continued.

at the option of the Officer or Employé concerned, subject to the reservation that
if no annual leave be actually due, any leave of absence so granted shall be
without pay. ' o (weseR

(261) Any Officer or Employé who is granted extended leave of absence
without pay shall, unless otherwise determined by the Commissioners, forfeit or
have delayed any increment which would otherwise have been granted to him,

and shall rank junior to any Officer or Employé promoted over him during his
absence.

(262) Notwithstanding anything herein contained, any Officer or Employé
who, under any previous Regulation or practice, is entitled to a greater number
of days’ aunnual leave than that specified herein as applicable to the grade in
which he is employed, shall for each year be granted the number of days’ anrual
leave to which he was so entitled on the occasion on which annual leave last
became due to him prior to the date of this Regulation, but every Employé shall
receive the benefit of any increased number of days’ leave specified hérein as
applicable to the grade in which he is employed, and shall advance thereto at
the rate of one day additional per annum.

)
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SCHEDULE 1.

Minimum, 5 Days
Maximum, 12 Days

October 22, 1912

} Exclusive of Common Holidays or Days in licu thereot.

TRANSPORTATION BBRANCH,

Chief Cook

Y¥oreman Lampman {Class 1)

Goods Foreman (Classes 2 and
1

Goo)ds Foreman (Senior)

Guard (Goods, with not less than
ten years’ service as Guard)

Guard (Passenger or Express)
Hall Attendant

Head Porter (Class 1)
Sigpalman (Classes 1 and Snecial)
Yard Foreman. )

RoLLING-STOCK BRANCI,

Chargeman
Engine-Driver
Fitter-in-charge
Leading Hand Artisan

Sub-Foreman (other than of

Artisans)

Workshop Sub-Foreman.

Waxy axp Works BraNcm

Bridge Ganger

Depbt Ganger

Electrical Fitter in Charge
Foreman Artisan

Foreman (Track Bonding and
Cuble Laying)

Ganger of Special Gang

Leading Hand Artisan

Signal Ganger

TELEGRAPH BRANCH.

Electric Lighting Foreman

Electrical Fitter in Charge ‘
Leading Hand Artisan

StorES BrANCH.

Coal Viewer
Head Coal Viewer

iemling Hand Electrical Mechanie
Sub-Foreman

~

Head Storeman
Special Relieving Employé

STATIONERY BRANCH.

Foreman Printer |

Foreman Lithographer
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SCHEDULE 2.

Minimum, 5 Days )
Maximum, 10 Days f

Exclusive of Common Holidays or Days in lieu thereof.

TraNsPORTATION Braxcn

Car Cook (Class 1)

Conductor

Daily Paid Clerk

Foreman Lampmap (Class 3)

Foreman Parcels Porter

Goods Foreman (Class 3)

Guard (Suhurban)

Guard (Goods, with less than ten
yeurs' serviep as Guoard)

Head Porter (Dlagses 2 and 3)

Horse Shunter

Ladies? Waiting Rpom Inspuetress

Laundry fforeman

Leading Shunter

Porter (Special Ticket Chegker)
Porter ("Ticket Collectyr, Class 1)
Shunter’

Signalman (Class 3)

Signalman (Class 2)

Special Inquiry Officer

Steward (Class 1)

Storcman

Train Register Checker.

RoLLinG-Strovr Brancu.

Blacksmith

Boilermaker

Bolt aud Nut Machinise
Brass aund Iron Moulder
Brass Finisher .
Car and Waggon Builder
Car Painter

Carpenter

Colourman

Coppersmith

Corcmaker

Daily Paid Clerk
Electroplater

Fireman

Fitter

Fitter and Turner
Forgeman
. French Polisher .
Iurnaceman (Forge or Brass)
Furnace Repairer

Glass Embosser

Grainer

Hostler

Iron Machinist

Leading Running Gear Repairer
Leading Skilled Labourer
Leading Shunter

Leading Storeman

Ballast Guard
Blacksmith
Boilermaker

Brass Finisher
Brass and Iron Moulder .
Bricklayer

Cable Layer
Caretaker
Carpenter
Colourman

Daily Paid Clerk
Electrieal Fitter
Fitter

Forgeman

F¥rench Polisher
Furnaceman (Forge)
Gasnger .
Instrowent Maker
Iron Machinist
Lampmakor
Leading Skilled Labourer
Leading Storeman

Leading Train Examiner

Lighter-up and Washer-out

Locomotiye Crane Driver

Locomotive Crane Driver in
Charge

Metal Polisher

Patternmaker

Plumber

Rope Splicer

Running Gear Repairer

Sailmaker

Saw Doctor

Saw Sharpener

Sawyer

Shunter

Siguwriter

Springmaker

Stationary Eugine-Driver

Timekeeper

Tinsmith and  Sheet  Mefal
Worker

Toolsmith

Trainu Examiner

Turner

Uphalaterer

Whetstone Grinder -

Wood Machinist.

WAy AND VVOLKS Braxcu.

Locksmith
Mason

Painter
Patternmaker
Pavior

Plasterer
Plumber

Saw Doctor

Saw Sharpener
Signal Adjuster
Signwriter
Slater

Stationary Engine-érives
Timber Passer
Timekeeper
Tinsmith
Toolsimith
Turner
Upholsterer
Weighing Machine Adjuster
Wood Machinist.
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SCHEDULE 2—continued.

A

TELEGRAPH BRANCH.

Car Gas Fitter
Driver

Electrical Fitter
Electrical Mechanie
Fireman

Gas Fitter
Gasmuker
Instrument Maker
Lampmaker
Leading Gasman
Leading Shedman

Liveman

Lineman in Charge -~
Lux Lamp Mechanic
Operator

Plamber

Portahle Compressor Attendant
Retort. Setter
Switchbaard Attepdant
Ticket Examiner
Trackman in Charge
Typewriter Mechanic.

STORES BRANCH.

Daily Paid Clerk
Leading Storeman

Ruil Classifier.

STATIONERY BRANCH.

Compositor

Leading Compositor
Leading Lithographer
Leading Machinist

Leading Storeman
Lithographer
Machinist.

SCHEDULE 3.

Minimum, 4 Days
Maximum, 8 Days

}Excl\gsive of Common Holidays or Days in lieu thereof.

TRANSPORTATION BRANCH.

Car Cook (Class 2)

Cask Repairer

Goods Checker

Leading Lampman

Leading Porter

Leading Truck Washer

Porter {Checking)

Porter (Cloak Room, Class 1)

Porter (Despatch or Trypograph)

Porter (Equipment)

Porter in Charge

Porter in Charge of Lost Property

Porter in  Charge of Licensed
T.uggage Porters

Porter (Operatma)

Porter (Parcels)

Porter (Relieving)

Porter (Shed) =

Porter (Shed and Yard)
Lorter (Signal)

Porter {Ticket Collector, Class 2)
I'orter (Transfer)

Porter (Van Stower)
Porter (Yard)

Shedman

Signalman (Class 4)
Steward (Class 2)

Stower

Tarpaulin Repairer
Watchman )
Weighbridge Attendant, |

RoLLiNg-STOCE BrANCH.

Leading Car Cleancr
- Leading Labourer

Messenger

Metaller

Signalman

Skilled Labourer (except Lxghter
up and Wnsher-out)
Storeman

Tool Storeman
Watchman.,

War axp Waorks BrancH.

Assistant Signal Adjuster
Leading Labourer
Messenger

Nurseryman

Skilled Labourer

. Skilled labourer (W 01‘]\3)

Storeman \
Watchman, o
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SCHEDULL 3—=continued

by
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TeLeEcRAPE BRANCEH.

Gasman
Motorman
Shedman

Skilled Labourer

Storeman
Trackman
Watchman.

STorRES BRANCEH.

Gate Checkman and Packer
Messenger
Skilled Labourer

Storeman
Watchman.

STATTONERY BRANCH. * '

Assistant Machinist
Skilled Labourer

Stone Polisher
Storeman,

SCHEDULE 4.

Minimum, 3 Days
Maximum, 6 Days

}Exclusive of Common Holidays or Days in lieu thereof.

TrANSPORTATION BRANCH.

Block Recorder
Caller-Up

Car Cleaner
Caretaker
Gatekeeper
Labourer

Lad

Ladies’ Waiting Room Attendant
Lampman
Laundress
Laundress (Senior)
Lavatory Attendant

Messenger

Point Cleaner
Porter

Porter (Cloak Room, Class 2
Porter (Luggage)
Porter (Vanman)
Scullery Lad
Sculleryman
Sweeper

Truck Washer
Waiter

Waiter (Junior).

RoLLiNg-SToCK BrANCH.

Apprentice Labouroer
Caller-Up Lad
Car Cleaner Padmaker
Engine Cleaner Seamstress
Flagman Telephone Attendant,

Wiy AND WoRKS BraNcH.
Apprentice Lad Labourer
Assistant Fencer Office Cleaner
Gatekeeper Repairer.
Labourer

. TeLeeraPH BRANCH.
Apprentice Labourer
Car Cleaner Lad.
Conductor

STorES BRANCH.
Labourer | Lad.
(S;‘waonzxr Brancs,

Apprentice I Lad )
Labourer Machine Feeder,



Victuria Gazette 4365 October 22, 1912

DIVISION 22.

PASSES AND OTHEKR RAIL CONCESSIONS.

(263) Every Officer or Ilmployé may be granted a ‘‘ station to station’’ pass
during the currency of his annuai leave tor each year (inclusive of any days in
lieu of Common or Proclaimed Holidays), and any Officer or Employé who
desires to journey to another State during the currency of such annual leave may
be granted a separate pass for such journey if he desires that the ‘‘ station to
station ’’ pass be retained by members of nis family entitled to travel thereon
under the provisions of Clause 264.

(264) Any such *‘ station to station '’ pass may be made available for the
wife of the Officer or Employé, and for any children solely dependent upon him
tor support, except any sons who have attained the age of eighteen (18) years,
or for the Housekeeper of any Officer or Employé who is unmarried, or who is a
widower, provided that she is a relative and is solely dependent upon him for
support.

(263) Any Officer or Lmployé not on annual leave may, without prejudice
to his annual leave pass, be granted a pass for a specified return journey—

(a) 1n the event of exceptional circumstances, such as sickness; or
(&) In the event of his being unable to obtain his leave and being
desirous, for some special reason, of obtaining a pass for his wite
or other dependents, as specified in Clause 264 ;
subject to the discretion of the Head of the Branch, who shall deal with each
case on its merits.

(266) Any Supernumerary Employé or Licensed Luggage Porter with at
least eighteen months’ service in the aggregate during the preceding two years,
and with at least nine months’ service in the aggregate during the later year
of such employment, may at Christmas or Easter, or such other time as may be
mutually convenient, be issued a pass—

(a) for a specified return journey ;
(6) in favour of himself and his wife or other dependents, as specified in
Clause 264 ; and
(¢} of the same class and for the same period a§ that allowed on annual
leave to a Permanent Employé in a corresponding position ;
and in computing the period of employment in order to determine the ellglbility
of any such Employé for a pass, credit shall be given for any time which he
may have been off duty in consequence of injuries sustained whilst in the active
discharge of his duty.

(267) First-class passes shall be issued—
(@) To any Officer in receipt of a salary of not less than 100 per

annum ;

(o) To any E’mployé entitled to a first class pass under the conditions
operative 1mmedlately prior to the date of this Regulation ;

(¢) To any Employé in the grade or class, with the servme, or in receipt
of the wage specified hereunder:—

Chargeman.

Coal Viewer.

Conductor (Class 1).

Depdt Ganger.

Electrical Fitter in Charge.

Engine-Driver in receipt of a wage which, inclusive of any
allowance for the performance of more responsible work,
amounts to at least 12s. 6d. per day.

Fitter in Charge.

Foreman or Sub-Foreman.

Guard (Passenger or Express).

Guard (Goods), who has had not less than ten years service as
Guard.

Head Storeman.

Head Porter.

Leading Hand Artisan, or ‘Acting Leading Hand Artisan.

Lineman in Charge

Signalman (First or Special Class).

Special Inquiry Officer; and

(d) To any Employé occupying or acting in a salaried position, provided
that his wage is equivalent to not less than £100 per annum ;
and second class passes shall be issued to any other Officer or Employé.

(268) Any Employé who, in consequence of ill-health or injury, or defectivé
vision, colour sense, or hearing, is employed in a capacity in which he is not
entxtled under this Division to a first-class pass, but who was previously so
entitled, shall continue to be granted a first-class pass;,
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Passes anp QrikR Raiti CoNcEsSioNs—continued.

(209) Any “muarried” Officer or Employé, or any *“single ” Officer or
LEmployé under 21 years of age—

(a) Whose services dre remporarily utilized away fiow his usual piace of
employment in order to meet the requirements of the Deparument,
sich as tb cope with exird Wotki, of to relievd dnoflier OMcer or
 Emifsloyé ; or i T

(4} Who is utilized day fromi ills usual place of abide ifi dh ©* &urd

. gdbg; . , L o
dbd any 7 uidrded ' Officer or Binployé who is conipelled to, reside ia a
locality in which he cannot jit6clite house accommodation, may be granted a
pass at intervals of not less than fourteen days from the date on whith he com-
mences duty away {rom his bead-quarters to ¢nable him to visit his home, subject
to the reservitions— .

(¢) That pay shall not be allowed in respéct of any urmé Which is bceur

N pied ifi the visit; dnd ’

(¢) That any leave of abseiice iletessaty (o ddinit of the visib occdsibhs
neither inconvenience to the Department nor the working bf ex-
cessive hours by any other Officer or Employé.

(270) Any Officer of Emiployé who tesigns of retites from thie seibite, br wwho
is granted extended ledve of absence without pay; ihay b firantell the pass and
transpert coucessions specified it Clduse 166; froin thé stdtibh 4t which he was
employed; or from which He was accustomed to jouiney to duty; to the station
nearest his proposed place of abode; but such concessions shall not be granted
in any instance in which a period of sik inorths has eldpsed after the dafe of
leaving the service or of obtaining leave, except with the sanction of thé Coffi-
missioners. L
" (27v) ,Any Officet or Employé may stibjéct to the approval of the Head of
the Branch be grarted fite carriagg by rail in respect of the corpse of his
wite, or of dny child or othéi relative who was solely dependent upon him for
suppoit, to tiie stition heatest the place of interment, arid, the dependént relatives
of any deceased Officer or Employé may be granted a similar concession in respect
of the corpse of such Officer or Employ®; providéd that fi6 such concession shall
be made ifi the tast of a Stip&tnuimérdty Ediployé &xcept with ifie sahction of
the Commissioners. . .

(272) Ay Officer or Employé, Licensed Luggage Porter; or member of a
Butty-gang (othér thaji an Olfficer ot Employé entitled to obtain a, periodical
ticket at half-fate iindér the conditjons applicable to the genefal public) shall,
siibjéct to the pieseritation, on each occasion, of ‘the prescribéd voucher, duly
sighéd by dn authorized Cificet, be éntitled to obtain a periodical, ticket in his
own name between the station nearest to his residence and the station nearest to
his place of employment, at one-half the full published rates ; provided that no
Supernumerary Employé; Licensed Luggage Porter, or inembet of a Butty-gang
shall be so entitled until he has completed six months’ continuous service, or in
the case of a Casual Employé, unless his sérvices have been utilized for an
average of at least ten days per month during the preceding six months.

v

DIVISION 23. ’
SUPPLY OF UNIFORM CLOTHING AND UNIiFORM CAPS.

- {773) Any Officet or Emplové ir: any of the giddes efiiifherated hereunder,
arid employed at the locations or under the tonditions (if aiiy) specified in respect
of the particular grade; viz.;— . .

Assistant Stationmaster ; ) )
Caretaker (Head Offices and Flinders-ditest' stationi buildings);
Conductor ; ) ’
- Guatd § - PR R . A
Hall Attendant;
Head Porter;
Liftman ;
Motbfrhat ;
Parcels Foreman ; .
Porter (including Opefiting of other Skilled Pstter, &xcept as specified
in Clause 277) ; 3
Shunter (if fegularly requiféd to riih Hiixed or pdsienger trains, or to
pérform platform duty)}
Stafionmaster ; dnd
. Watchman' (if the Hutie$ nécessitate contact with the travelling public);
shall; subject to the discfetion of theé Head of the Brinch, be provigéd with one
suit ‘0f uniform clothing and oiié additiéial Paif of frotsers per annumi; anid
also with a uniform cap at iftefvals of not 16s§- thati one yéar:-- - - - = ¢

~4
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surrLy or Uwnirorm Croriiike Akp Uniroram Caprs—continued.

(274) Every suit of uniform clothing and every uniform cap shall, as far as
piacticable, be supplied in Noveiiiber of Deceinber of each vyear, and the
additionial pair of tiouseis ih April or May of each yédr; except in the case
of an Officet or Employé who becomes entitled to uniform clothing or cap
privileges at dnother period of the jedr.

(273). Aiiy Porter who is required during a portioni of his shift to perform
duties which, ifi the opiiiioi of th¢ Heud of the Brahch, are of such a character
as to render the wearing of the ordindty uniform coat undesirable, shall also be
provided with a duhgarée jacket at such intervals as may be necessary.

(276) Every Guaid shdll, subject to the discretion of the Head of thie Branch,
be provided with a uniforhi overcoat once in every three years.

(277) Ary Officer or Einployé in any of the grades enumerated hereunder and
employed under the conditions (if any) specified in fespect of the particular
grade, viz. :—

Clerk (if regularly required to perform platform duty);
Goods Checker ;
Goods Foreman;
Labourer (Head Offices and Flinders-street station buildings) ;
.Porter (Shed and Yard) who does not perform any platform duty;
Shuriter (other than as specified in Clause 273);
Sighalman ; .
Watchman (other than as specified in Clause 273) ; and
. . . Yard Foreman;
shall be provided with a uniform cap at intervals of not less than one vear.

DIVISION 24:

HOURS OF DUTY AND CONDUCT OF OFFICERS IN THE
HEAD OFFICES.

(278) The hours of dnty of every Officer employed inthe Head Ofiices shall
be from Niie o'clock a.n. till \Five o’clock p.m. on Week days, and from Nine
o’cioek a.m. till Twelve o'clock noon on Saturdays.

(279) Every Officer shalt be purictnal and regular in attendance, and shall
be reudy tc commence duty at Nine d’clock a.m.

(#80) Every Officer (nnless speciilly ekeitipted thierefrofi) shall sign his hamé
and record in an attendance-book the times at which he comménces and cedses
diity each day.

(28D The attendance-book shall be nccessible to each Officer up till Nine
o’clock a.m., and it shall then be withdrawn, and a line ruled uwnder the last
signature therein by an Officer appointed for the purpose, and guch attendance-
book shall likewise be accessible immediafely after Five o’click p.n., to enable
cdch Officer to record the time at which he censed duty.

(282} Any Officer attending for duty after Nule o’clock a.ui. shall report
personally to the Officer in charge, who shall permic him to make the necessary
entfy; and shall initial such entry in certification of the time of arrival of such
Officer.

(283) Fhe Officer ifi clidige shall (uiilesy & réasonable excuse be furnishied)
réport to the Heidd of tile Biahchi a8 soon ds postible aftei the end of eiith
waek; &veiy irvdgilafity of attfidants dating the preceéding iwedk; i shown
by the attendatéehook, dnd the Head of the Brétich shall take such Action as hie
déems netEssary to énsure puictaality. '

(284) An interval of thiee-quiitérs of Afi hour shall he allowed to &vef
Officer for luncheon, at such time between half-past Twelve and Two o’clock p.m
as may be arranged hy the Officer in eharge.

(285) No Officer shall absent himsétf from duty without permission.

(286) Any Officer, if so directed by the Officer in charge, shall continue ou
duty beyond the usual hours to bring up arrears of work; or to edpe with any
temporary pressurc of business of other efeigency.

(287) Every Ufficer shull devote himself exclusively and zealously to the
discharge of his official duties, and shall obey all feasonable instfuctions of the
Officer in charge, and shall au all times behave with ¢ivility and courtesy to the
public and to his fellow Officers and Employés.

(288) No Officer shall without authority make dny corhmunicaiion, direcily
or indiréetly; fo amy person not officially entitled thereto, npon any matter
aflecting the Depnrtment, or in regard .to nny other Officer or any Fmployé, or.in
respect of his own official position or acts.

“
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DIVISION 25.

LIFE ASSURANCE.

(289) Every Officer and Employé who has passed the probationary term of
serviee shall assure his life in nccordance with the conditions hercinafter
provided, and shall hold oftice on the express condition that a deduction will he
mede from his salary or wage half-yearly, or at such more frequent intervals as
way be mutually arranged, for the payment of the assurance premiums.

(290) The assurance shall be by way of endowment, and the policy shall
provide for payment to the assured us soon as he attains the age ol sixty years, or
to his Jegal representative iu the event of death prior thereto.

(291) The assurance shall be effected with somo Life Assurance Company
carrying on business in Victoria, and approved of by the Commissioners.

(292) In the case ol uny Officer or Employé who entered the service prior to
the first day of July, 1897, the amount of assurance shall he in accordance with
the following scale, viz. :— :

Salary or equivalent Wages per Aunum— Amount of Assurance—
Under £110 . £100
£110 to £199 ee vee 200
£200 to £299 e .. 300
£300 to £399 . - 400
£400 to £499 . .es - 300

and 80 on ; that is, the amount of assurance shall in every instance be increased
from time to time by £100 as soon as the salary of the Officer or the equivalent of
the wages of the Employé concerned shall have been increased to the lowest rates
respectively specified as requiring such additional assurance or to any higher
multiple of £100,

(293) In the case ‘of any Officer or Employé who entered the service on or
after the first day of July, 1897, or who may hereafter enter the service, the
amount of assurance shall be in accordance with the following scale, viz. :—

Salary or equivalent Wages per Annum — Amount of Assurance—
: Under £110 £100
£110 to £199 150
£200 10 £299 eee 200
£300 to £399 300
£400 to £499 . 400

£500 or more 500
that is, after the first assurance for £100, the amount of assurance shall in
every instance be increased from time to time to the amount specified as soon ns
the salary of the Officer or the equivalent of the wages of the Employé concerned
shall have been increased to the lowest rates respectively specified us requiring
the additionul assurance.

(294) Any Officer or Employé who is at any time required to incrense
the amount of his Life Assurance shall effect such additional assurance with
the Compauy with which he effected the assurance for the first £100.

(295) Every assurance policy shall be in the name of the assured
and shall be lodged with the Commissioners and remain in their possession
until the attainment by the Officer or Employé concerned of the age of sixty
years or his sooner severance from the Department, and in accordance with the
provisions of Section 82 of Act No. 1135 such policy shall not be assignable either
at law or in equity.

(296) Any Officer or Employé who is retained in the service after reaching
the age of sixty years shall deposit in the Savings Benk the amount of any assurance
policies effected under the Regulations of the Department, or shall invest snch
amount in Government or Melbourne and Metropolitan Board of Works stock or
debentures, or such other securities as may be approved of by the Commissioners
and in every instance the Savings Bank pass-book or the security (as the caso
may be) shall be lodged with and retained by the Commissioners until such officer
or employé leave the service or die, whichever event first oceurs.

DIVISION 26.

——

SUSPENSION OF OFFICERS OR EMPLOYES UNDER THE
INFLUENCE OF LIQUOR.

(297) Any Officer or Employé who is deemed unable to efficicatly perform the
daties allotted to him, owing to over-indulgence in liquor, or to his being under the
influence of liquor, shall be at once suspended from duty by the Officer in charge.

(298) The Officer in charge shall,if possible, obtain at least two reliable
witnesses tothe condition of such Officer or Employé, and shall immediately report
the matter to the Head of the Branch; and the latter shall then take such
action as the circumstances may warrant.
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DIVISION 27.

GRIEVANCES,

.. (299) Any Officer or Eniployé who vonsiders that hé has » gFievance, of that
he_is suffering under any isability, atid Wwho desifes to séek fedress or inake any
Tepresentations in regard therefo; shall fit§t approach his superior Officer, and
if he be dissafistied with any decisiofi givenr by such superior Officer, he may

thg_n ﬁppfgnl to the Head of his Brunch and thereafter, if necessary, to the
Céinmiggioners, in writing.

DIVISION 28.

PROCEDURE IN CONNEXTON WITH PUNISHMENT OF OFFICER>
OR EMPLOYES, APPEALS, ETC,

(300) The Head of a Branch shall have the power to suspend, to fine in a sum
not éxceeding Five pounds, or' to reduce in rank, position, or grade, and pay,
either permanently, or for such period as he may determine, any Officer or
Employé in his Branch, for misconduct, or for a breach of any rule or regulation
of the Railway Service.

_{(301) Any Officer in charge authorized so to do may temporarily suspend any

fficer or Employé of inferior rank, posifion, or grade until the Head of the
Branch has dealt with the suspension of such Officer or Employé,

(302) Any Officer or Employé who is chargetl with any offence or any
misconduct, or a breach of any rule or regulation, shall be furnished with an
explicit statement of the charge on the prescribed form (G48) and afforded an
opportunify of answering such charge before any punishment is imposed. ’

(303) In any instance in which the Head of a Branch, after investigation and
consideration of any statement or explanation, considers that an Officer or Employé
has been guilty of any misconduct or of a breach of any rule ér regulatiorr,
and determines to inflict punishment therefor, the Officer or Employé shall be
notified thereof on the prescribed form (Ggo):

(304) In any instance in which the Head of a Branch' deeis it desirable
that any charge against any Officer or Employé, in respéct of any act of
misconduct or of a breach of any rule or regunlation, shall be investigated by the
Board constituted by section 11 of the Railways Act 1896, he shall make a
charge against such Officer or Employé on the prescribed form (Gso), and such
charge shall be investigated and dealt with by the Board.

(305) In any instance in which a charge is brought against any Officer or
Employé as provided in Clause 3os, the Secretary for Railways shall as
soon as possible thereafter fix 2 time and place for the investigation arid deter-
mination of such charge, and the Officer or Employé concerned shall be advised
thereof on the prescribed form (546).

(306) The Board shall consist of the Heads of the Branches whose titles are
specified in Section 11 of the Redlways Act 1896, and a représertative of the
Officers and Employés, and three members of the Board shall form a quorum,

(307) The members present at éach meeting of the Board shall dppoint one
of their number to' act as Chairman at such meeting, and all the  powers of the
Board may be exercised by a majority of the members present at any meeting
thereof, and in the case of an equalitv of votes the Chairman of the meeting
shall hdve a second or casting vote.

(308) No member of the Board shall také any parf in the hearing of any
appeal by ot charge against any Officer or Empléyé in the branch of whieh such
member is the Head.

(309) It shall be the duty of the Secretary for Railways to convéne all meet-
ings of the Board. .

(378) Any Officer or Employé who has been—

(a) Suspended from duty, or

(5) Fined, or .

{c). Reduced in rank, position, or grade, and pay
ty the Head of the Branch in consequence of having been adjudged guilty of
misconduct, or of a breach of any rule or regulation, or who has heen-—

(4) Dismissed from the Service
Ly the Board ofr any cliarge preferred ageidst him, may appeal dgdifst ddy such
decision in the manner heteinafter préscribed.

‘¢371) Every appeal against a decision of the Head of a Branch shall be
made to the Board, and every appéal' against & decision 6f thié Board shall' be
made to the Commissioners. .

7345, —6

Y.
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Procepur IN CONNEXION WITH PUNISHMENT oF OFFICERS OR LEMPLOYES,
APPEALS, ETC.—conlinued.

(312) Any Officer or Employé who possesses the right of appeal to the
Board or to the Commissioners (as the case may be), and who desires to exercise
such right, shall forward an intimation to the Secretary for Railways through
the Head of the Branch, in the following terms, viz.:—

Statutory Board
Commissioners

............................. vevverisrenieeee.that T beveeneinieiiiainiciannae... . for that 1

......................................... TR 44stienuaraseseerautasneerterse0sttet T ananesostaansoessien

“1 beg to appeal to the against the decision of the

within seven (7) days of the date on which a notification of the punishment was
delivered to him, otherwise the appeal will be disallowed, unless satisfactory
proof be furnished that the non-delivery of the Notice of Appeal within the
prescribed time was unavoidable.

(313) In any instance in which an Ofticer or Employé lodges an appeal against
any punishment imposed on him by the Head of the Branch, the Secretary for
Railways shall, as soon as possible thereafter, fix a time and place for the hearing
of such appeal, and the officer or employé shall be advised thereof on the
prescribed form (S47). :

(314) In any instance in which the whereabouts of an Officer or Employé
against whom a charge has been preferred is unknown, the notification of the
time and place at which such charge will be investigated shall be posted by
registered letter to his last known place of abode.

(315) In any instance in which-any Officer or Employé charged before the
Board has already been suspended by the Head of the Branch, or other officer,
the Board may further suspend him without salary or wages for a period not
exceeding six months, or may inflict a fine upon him to be deducted from his pay,
or may dismiss him from the Service.

(316) In the hearing of an appeal by or charge against any Officer or Employé
any member of the Board may administer an oath to any witness or witnessss
at such hearing. If the offence on which the appeal or charge is made be one
for which the officer or employé concerned is liable to dismissal from the service,
or to reduction in rank, position, grade, and pay, then the appellant or person
charged shall be entitled to have all witnesses examined on oath, and he shall
also be entitled to be represented (if he so desire) by a barrister and solicitor,
or agent, who shall be at liberty to examine witnesses and address the said
Board on his behalf.

(317) Any evidence which it is intended to submit to the Board in respect of
any charge preferred against any officer or employé¢ shall be taken in the presence
of such officer or employé, but in the event of the failure or neglect of such officer
or employé to appear, the Board may investigate and deal with the case in his
absence, and on the available evidence.

(318) In every instance in which an Officer or Employé lodges an appeal against
any punishment imposed on him, or is charged before the Board, a synopsis of
the evidence adduced before the Head of the Branch shall be compiled on the
prescribed form (Gsx) and attached to the papers on the subject.

(319) Any Officer or Employé who has been suspended from duty in con-
sequence of an offence, or of any misconduct, or of a breach of any rule or
regulation, shall not be allowed to resume duty until the Head of the Branch
or the Board has directed the resumption of duty by such officer or employé.

(320) Any Officer or Employé who is subjected to loss of pay whilst under
suspension for any particular offence skall not be subjected to any additional
punishment, e.g., an Officer or Employé who loses pay during suspension shall
not also be fined or reduced.

(321) Any Officer or Employé who is fined or reduced in rank, position, or
grade, and pay for any particular offence, shall be granted full pay during
the period in which he has been under suspension, and the payment shall be on
the basis specified in Clause 227 or 228 (as the case may be) in respect of
accident pay.

(322) The reduction of any Officer or Employé in rank, position, or grade, and
pay, shall be permanent or for a sEeciﬁc period, and the Officer or Employé con-
cerned shall be duly notified of the extent of such reduction in writing by the
Head of his Branch.

323) Any Officer who, by way of punishment, is reduced to a position on the
wages staff, shall during the period of such reduction be paid at a daily wage
and not at a salary per annum, provided, however, that in any such case the
daily wage shall not be less than the minimum wage prescribed for the particu-
lar position.

(324) Any Officer or Employé who has been suspended from duty and is
subsequently found not guilty of the charge preferred against him “shall be
allowed full pay during the period of suspension; and the payment shall be on
the basis specified in Clause 227 or 228 (as the case may be) in respect of
accident pay. .

)
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Procepure 1N CoNNEXION WiTH PunNisuMENT oF OFFICERS OR EMpLOYES,
APPEALS, ETC.—continued.

(325) Any. Officer or Employé dismissed by the Board shall be granted full
pay from the date of suspension up till and inclusive of the date on which the
decision is given, with the reservation that any Officer or Employé who is so
dismissed, and who has failed or neglected to attend during the investigation
of the case by the Board, shall not be granted any pay in respect of the period
of suspension or of any portion thereot,

(326) The attendance of any Permanent or Supernumerary Officer or
Employé who may be required to give evidence on behalf of an Officer or
Employé shall, onapplication by the Officer or Employé concerned, be arranged
for by the Head of the Branch by whom the charge is preferred, or against
whose decision the appeal is made.

(327) The attendance of any person not employed in the Railway Service
who may be required to give evidence on behalf of any Officer or Employé, shall
be arranged for by such Officer or Employé, with the reservation that under
exceptional circumstances the Department may arrange for the attendance of
any such person.

(328) The Secretary shall notify the Head of each Branch concerned of the
time at which every Officer or Employé has been relieved from attendance as a
witness before or waiting upon the Board or the Commissioners (as the case may
be).

(329) Any witness, whether employed in the Railway Service or
not, who may be called upon, either by or on behalf of the Department,
or by or on behalf of any Officer or Employé, to give evidence before the Board
or the Commissioners in connexion with any appeal by or charge against any
Officer or Employé, may be granted a free pass for such rail journey as he may
be required to make in’ that behalf,

(330) No travelling or other expenses shall be paid to any. witness (other than
an Officer or Employé) who may be called by and ‘on behalf of any
Officer or Employé, unless the appeal be upheld, or the charge dismissed, and
then only if the evidence tendered by such witness be deemed by the Board
to be necessary and material testimony. In any instance in which travelling or
other expenses are allowed to any such witness, the amount thereof shall be fixed
by the Board.

DIVISION .29,

‘
ATTENDANCE OF OFFICERS AND EMPLOYES AT COURTS OF
LAW AS WITNESSES. .

(331) Any Officer or Employé who receives a subpeena or other order requir-
ing him to attend any Court of Law shall immédiately intimate the fact to his
Officer-in-Charge in order that arrangements may, it necessary, be made for the
performance of his work whilst in attendance at the Court. ‘

(332) Any such Officer or Employé who ‘is required to attend a Court in
Ms official capacity, in order to give evidence or to produce papers, ghall attend
the Court in the performance of and as a part of his official duty.

(333) In addition to any train fares which are actually incurred, expenscs are
allowed to witnesses by the Crown Law Department on the following basis, viz.:—

s d.

Por each day in actual aitendance at the Court . ... 6 0
For each day occupied in travelling, not including
the days at the Court ...

and any Officer or Empioyé attending any Court in his official capacity shall at
the Court claim expenses accordingly, and shall forward any amouont so received
to the Head of the Branch, through his Officer-in-Charge, who shall carefully
eheck such amount in detail in order to insure that it is not less than the sum
allowable under the above scale.

(334) Any such Officer or Employé shall also forward to the Hend of the
Branch, through his Officer-in-Charge, 2 statement of any expenditure which le
has actually incurred in the performance of such duty, together with vouchers
therefor (if any), and shall be reimbursed on the pay-rolls for such amount of
expenditure, subject to a maximum of the amount allowable under the provisions
of Division 11. .

(385) Any Officer or Employé who attends a Court as a witness in Ais private
capacity shall retain sny expenses awarded to him by the Court, but shall not be
credited with any time or expenses by the Department for any period during
which he is absent from duty in connexion therewith,
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DIVISION 30.

INSOLVENCIES, COMPOSITIONS, OR ASSIGNMENTS FOR THE
BENEFIT OF CREDITORS.
(336) In view of the provisions of Seetion 2 of the Railways Act 1907 that—
“ If any officer or employé of the Commissioners become insolvent or apply
to take the benefit of suy Act now or hercafter to be in force for the
relief of insolvent debtors or by any deed or other writing compound
with his creditors or make an assignment of hiy salary for- their
benefit ho shall be deemed to have forfeited his office unless he
gatisfies the Commissioners that such embarrassment has not been
cansed or attended by any frand extravagance or dishonerable
conduet ”,
every Officer or Employé—
(@) Who becomes insolvent, or,
() Who mukes a composition with his creditors, or,
(¢) Who makes an assignment of his pay for the benefit of his ereditors,

shall forthwith send a notification thereof to the Head of his Branch, and furnish
complete details of his assets and liabilities on the preseribed form (G23), together
with a full explanation of the causes which forced him to become insolvent or to
muke such composition or assignment ; and in every instance in which the officer
or employé concerned fails to satisfy the Commissioners that such embarrassment
has not been caused or attended by fraud, extravagance, or dishonorable eonduet,
ke shall be deemed to have forfeited his office, and his employment will be at once
terminated ; and every such Officer or Employé will thereafter be debarred from
either permanent or temporary employment in the Railway gervice:

(337) In any other instance in which the Commissioners consider that the
insolvency, composition, or assigument has not been justified, notwithstanding
that it may' not have been caused or attended by frand, extravagance, or dis-
honorable conduet, the Officer or Bmployé concerned will be dealt with in such
manner as the circumstances warrant,

DIVISION 31.

. OFFICERS AND EMPLOYES NOT TO ACT AS AGENTS OF OR
FOR ANY BUSINESS, STORE, OR FIRM, ETC.
(338) No Officer or Employé shall'act ns-an Agent of, or solicit or collect
oxders for, or distribute or deliver goods or materials or articles of any description
on behalf of any Person, Firm, or Store or other business.

>

DIVISION 32

——

OFFICERS AND EMPLOYES NOT TO SEEK OUTSIDm
INFLUENCE.
(339) No Officer or Employé.shall seek the influcnce or: interest of, or address
a communication to, any persanm, or Rpersons outside the. Department, in order
to secure promotion, advancement, ur transfer, or any advantage in the Service.

DIVISION 33

PSSV

PERFORMANCE OF WORK OUTSIDE HOURS OF DUTY.

(340) No Officer or Employé sliall engage in any employment other than in con-
nexion with the duties of his office, with the exception that any Officer or Employé
may, subject to the approval-of the Commissioners, undertake the performance of the
secretarial’ duties of any Mutual Benefit Society,.or any Tnstitution or Organization
of n kindred character, and every Officer or Employé who desires to undertake
guch duties shall first make application through the Head of the Branch for
the permission of the Commissioners; and shall' forward with such application.a
statement showing—

(a) The nature of* thie work.

(b) The probable number-of hours per week' involved in the performance
thereof; and

(¢) The remuneration (if'any) likely-to be derived-therefrom:

it
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DIVISION 34. .

SOLICITATION OF SUBSCRIPTIONS.

{341) Thecirculation of any Subscription List among Officers or Employés, or
the solicitation by any Officer or Employé of monetary assistance on behalf of any
individual or of any charitable or other institntion or for any purpose whatso-
ever from any other Officer or Employé is strictly forbidden, except under the
circumstances embodied in the following clause.

(342) Subscriptions may be collected for the purpose of making a presentation
to an Officer or Employ¢ on the occasion of his marriage or of his retirement from the
Servico. Subscriptions may also be collected in any ease of special hardship, on
behalf of the widow and family of a deceased Officer or Employé or on behalf of an
Officer or Employé who has been incapacitated for duty for a prolonged period
owing to ill-bealth or to injuries of a severe character. In every such case,
however, the sanction of the Head of the Branch shall be obtained before any
collection is made, and unless specially sanctioned by the Commissioners the
collection shall be limited to the particular Section or Branch in which such
Officer or Employé worked, and any Officer or Employé who expresses a disinclina-
tion to contribute shall not be constrained to do so.

Notwithstanding anything herein contained, the interpretation, operation, and
administration of this Regulation shall at all times and in all respects be subjeet to
the Commissioners, who may from time to time modify or extend the application
or effect of any of the provisions thereof as they deem proper.

In witness whereof the Common Seal of The Victorian Railways Commis-
sioners was hereto affixed this nincteenth day of October, in the year
of our Lord One thousand nine hundred and twelve, in the presence

of—
W. FITZPATRICK, Chairman,
VICTORIAN
(sear.) C. E. NORMAN, RaiLwavs
L. McCLELLAND, { OMMISSIONERS.

Confirmed by the Governor in Couneil,
22nd October, 1912.

F. W. MABBOTT,
Clerk of the Executive Council.
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APPENDIX No. 1.

CLASSIFICATION OF STATION CLERKS WITH A MAXIMUM
EXCEEDING £150,

Station, Position. ' Mg;;;g;l}n Polggt-iggs'
£

Ararat ..1Goods Clerk, Stationmaster’s Clerk,| 165 3

and Night Officer X
Ballarat .. | Clerk in Charge, Goods Dept .| 270 1
Cash Clerk, &ec. . .. 210 1
Chief Bookmg Clerk . .| 195 1
Wayhbilling Clerk .. .| 180 1
Booking Clerk .. o - .| 165 2
Relieving Clerk .. .. .| 165 1
Senior Parcels Clerk .. ..| 165 1
Stationmaster’s Clerk . ..| 165 2
Benalla ..| Goods Clerk and Night Officer .| 165 2
Bendigo .. | Clerk in Charge, Goods Dept ..l 2710 1
Cash Clerk . ..{ 210 1
Chief Booking Clerk . ] 195 1
Waybilling Clerk .. .| 180 1
Booking Clerk .. .. .. 165 1
Senior Parcels Clerk .. ..| 165 1
Stationmaster’s Clerk .. .| 1656 1
Camperdown .. | Passenger and Goods .. .. 165 1
Castlemaine ..1Goods .. . .| 165 1
Colac .. .. | Passenger and Goods .. .| 165 2
Dimboola .. | Passenger and Goods .. ..l 165 1
Donald .. .. | Passenger and Goods .. ..{ 165 1
Echuea .. ..|Goods .. .. ..| 210 1
Flinders-street .| Chief Booking Clerk .. ..| 255 1
Clerk in Charge, Parcels .. ..l 225 1
Senior Booking Clerk .. ..l 195 1
Senior Accounts Clerk .. .. 180 1
Stationmaster’s Clerk e .o 180 2
Booking Clerk (Country) .. ..| 165 2
Stamp and Cash Clerk .. ..| 165 1
Geclong .. | Clerk in Charge, Goods Dept ..l 270 1
. Cash Clerk, &c. .. .. 210 1
Chief Bookmg Clerk .. .| 195 1
Waybilling Clerk . ..} 180 1

Correspondence,. Registers, &. .| 165 |
Senior Parcels Clerk .. ..} 165 1
Stationmaster’s Clerk . 165 1
Waybilling, Checking Waybﬂls and 165 1

. Accounts

Hamilton ..|Goods .. . .| 165 1
Horsham .. | Passenger and Goods . .| 165 1
Korumburra .. { Passenger Clerk and Night Officer ..| 165 2



Victaria Gazette

4375

October z2, 1912

CLASSIFICATION OF STATION CLERKS—continued.

Station. Position. Ms'ﬁ;'f;‘.m l‘égi(;:lgx‘;s.
£
Maryborough . | Passenger 165 1
Murtoa .. . Passenger and Goods 165 1
Newmarket - | Senior Goods Clerk 210 1
Passenger and Goods Clerk 180 1
Port Melbourne .. | Passenger and Goods 165 2
St. Arnaud - | Passenger and Goods . .. 165 1
Seymour -. | Passenger Clerk and Night Ofﬁcer .. 180 2
Shepparton . | Passenger and Goods . ..| 165 1
Spencer-street ..  Chicf Booking Clerk .1 325 1
Clerk in Charge, Parcels Offices .. 300 1
Senior Booking Clerk (Sleeping| 2925 1
Berths, Periodicals &c.)
Senior Clerk, Inwards Parcels Office . 225 1
Senior Cletk Outwards Parcels Office 225 1
Inquiry Clerk 195 1
Shift Clerk (Booking) . 195 2
Cash and Shift Clerk, Outwards Par- 180 2
cels Office
Senior Shift Clerk, Inwards Parcels| 180 1
Office
Stationmaster’s Clerk 180 2
Booking Clerk (Country) . 165 6
Clerk in Charge, Cloak Room 165 1
Relieving Clerk .. .. 165 1
Shift Clerk, Inwards Parcels Office . . 165 2
Stamp Clerk Cash, Waybilling, &c. . 165 1
Stawell .. .. | Goods Clerk and Night Officer ..| 165 2
Traralgon - | Passenger and Goods Clerk and Night| 165 2.
Officer
Wangaratta .| Goods 165 1
Warracknabeal ..| Passenger and Goods . 165 1
Warragul - | Passenger and Goods Clerk and tht 165 2
Officer
Warmambool .. | Passenger and Goods 165 1
Williamstown Pier |Senior Goods Clerk 210 1
Wodonga . | Passenger and Goods 165 1
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APPENDIX No. 2.

Yictoria Cuvette

CLASSIFICATION OF. STATIONMASTERS. ’ ’

Ballarat (Senior)
Bendigo (Senior)
Flinders-street

Ararat
Benalla
Maryborough

Ballarat (Assistant)

Bendigo (Assistant)

Castlemaine
Colac
Echuca

Camperdown
Caulfield
Dandenong
Dimboola

Burnley
Donald
Footscray
Kensington
Kerang
Kyneton
Lilydale

Bacchus Marsh
Bairnsdale
Ballarat East
Box Hill
Brighton Beach
Camberwell
Daylesford
Elsternwick
Essendon
Eurca
Hawthorn
Inglewood N
Korong Vale

Crass I.

Geelong
Port Melbourne (Pier-
master)

Crass II.

Relieving Stationmaster (1)
Seymour
Stawell

Crass III.

Hamilton

Horsham

Newmarket

Relieving Stationmaster (1)
Shepparton

Crass IV.
Korumburra
North Melbourne
Relieving Stationmaster (1)
St. Armnaud

Crass V.

Murtoa

Newport

Nhill

Prince’s Bridge

Relieving Stationmaster (1)
Richmond

Serviceton

Crass VI.

Leongatha
Malvern
Mildura
Moe
Mordialloc
North Fitzroy
Numurkah
Oakleigh
Portland
Relieving Stationmasters
(4)
Rochester
Sale

Spencer-street

Williamstown (Officer-in-
Charge)

Wangararta
Warrnambool
Wodonga

Traralgon
Warracknabeal
Warragul
Woodend

State Mine
Wahgunyah
Werribee
Windsor
Yarraville

South Yarra
St. Kilda
Sunshine
Swan Hill
Tallarook
Terang
Toorak
Victoria Park
Wallan
Waiburton
Yarrawonga
Yea
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- CLASSIFICATION OF STATIONMASTERS—continued.
Crass VIIL.

*Albert Park Frankston Prince’s Bridge (Assistant)
Armadale Glenferrie Queenscliff
Ascot Vale Glenorchy -Rainbow
Auburn Hawksburn Relieving Stationmasters(7)
Balaclava Healesville Richmond (Assistant) »
Beaufort Heidelberg Ringwood
Beechworth Hopetoun Rupanyup
Beulah Jeparit Rutherglen
Birchip Kew Sandringham
Birregurra Koroit Sea Lake
Boort Kyabram South Brunswick
Branxholme Lara South Geelong
Bridgewater Lubeck Springhurst
Bright Maffra Stratford
Brighton Mangalore Sunbury
Broadford Mansfield Surrey Hills
Canterbury Minyip Tallangatta .
Casterton Moonee Ponds Tatura
Charlton Mooroopna Tocumwal
Clifton Hill Morwell Toolamba
Cobram Murchison East Upper Fern Tree Gully
Cressy Nagambie Violet Town
Creswick Northcote (Supervising) Warrenheip
Gunolly North Melbourne West Footscray
Eag]ehawE (Assistant) Willaura
East Camberwell Nyora Wonthaggi
¥lmore Ouyen Woomelang
Fairfield Park Prahran Wycheproof

Crass VIIL

Alberton Burrumbeet Fitzroy
Alexandra Carlsruhe Forrest Line
Allendale Carnegie Foster
Arcadia Carrum Garden Vale
Avenel Cheltenham Gisborne
Avoca, Chiltern Glen Huntly
Baddaginnie Clunes Glenrowan
Ballan Clyde Glenroy
Bannockburn Coburg Glenthompson
Barnawartha Coleraine Golden Square
Beach Collingwood Goornong
Bealiba Cope Cope Gordon
Beeac Craigieburn Graham
Beech Forest Cranbourne Harcourt
Bell Croydon Heathcote
Berwick Donnybrook Irrewarra
Beveridge Dookie Ivanhoe
Broadmeadows Drouin Jolimont
Brunswick Dunkeld Jumbunna
Buangor East Richmond Jung
Bulban Ebden Kilmore
Bungaree Elaine Kilmore East
Buninyong Elphinstone Koo Wee Rup
Bunyip Everton Lal Lal
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CLASSIFICATION OF STA'rmNMAs'rEns—qominued.

Lancefield
Lancefield Junction
Lang Lang
Laverton
Linfon

Loch
Longwarry
Longwood
Lyndhurst
Macaulay
Macedon
Macorna
Maldon
Malmsbury
Maroona,
Melton
Mentone
Meredith
Merrigum
Middle Brighton
Aiddle Creek
Middle Park
Miicham
Mitiamo
Mont Albert
Moriac
Mornington
Mortlake

Allansford
Anderson
Armstrong
Aspendale
Axedale
Barker
Bayswater
Beaconsfield
Bena
Bentleigh
Bittern
Blackburn
Boisdale
Bonnie Doon
Boolarra
Borung

Brim
Buckrabanyule
Bullarto
California Gully
Carisbrook

Crass VIIT.—continued.

Murrumbeena

Myrtleford

Nathalia

Natimuk

Newlyn

Newtown

North Creswick

North Port

North Richmond

North Williamstown

Outtrim

Pakenham

Penshurst

Pomborneit

Port Fairy,

Pyramid

Raywood

Relieving Stationmasters
(13)

Reservoir

Riddell

Royal Park

Rushworth

Seddon

Sheep Hills

South Melbourne

Spotswood

Spring Vale

-

Crass IX.

Cathkin
Chelsea
Chewton
Chillingollah
Chillingollah (Travelling)
Cobden
Condah
Cowwarr
Creighton
Dalyston
Darnum
Diapur
Dingee
Devenish
Dobie
Dooen
Drysdale
Dunnstown
Elmhurst
Eltham
Emu

St. Albans

St. James
Strathmerton
Sydenham
Talbot
Tallygaroopna -
Tongala
Tooborac
Tooradin
Trafalgar
Trawalla
Tungamah
Ultima
Wahring
Wandong
Waubra Line
Wedderburn
West Richmond
Whitfield
Whittlesea
Winchelsea
Windermcre
Wunghnu
Yarraglen
Yarragon
Yarra Junction

Evelyn

Fern Hill
Fish Creek
Flemington Bridge
Garfield
Garvoc
Gellibrand
Gembrook
Gheringhap
Glengarry
Glen Forbes
Glenloth
Goorambat
Great Western
Guildford
Hampton
Hastings
Hattah
Heyfield
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CLASSIFICATION OF STATIONMASTERS—coniinued.

Heywood
Hurst’s Bridge
Illowa
Ingliston
Irymple
Jeetho
Kangaroo
Kaniva
Katamatite
Katunga
Kernot

Kiata
Kilcunda
Kilmore Junction
Kingston
Knowsley
Lake Boga
Larpent
Lascelles
Leonard
Leongatha (Travelling)
Lethbridge
Lindenow
Locksley
Lyonville
Macleod
Manor
Marong
Meeniyan
Merino
Middle Footscray

Crass I1X.—continued.

Mologa

Montague

Moolort

Moorabbin

Moreland

Mornington Junction

Murrayville (Travelling)

Mysia

Nar Nar Goon

Narre Warren

Neerim South

Newstead

Nilma

North Carlton

North Mirboo

Officer

Ormond

Panmure

Parwan

Picola

Pimpinio

Pirron Yallock

Port Albert

Prairie

Quambatook

Ravenswood

Redesdale Junction

Relieving Stationmasters
(20)

Rokewood

Romsey

APPENDIX No. 3.

Rosedale

Sandford

Scarsdale

Shelbourne
Somerville

South Kensington
South Yan Yean
Stony Creek

Stony Point

Tabilk

Taradale

Tarnagulla
Thorpdale (Travelling)
Tinamba

Toolondo
Toongabbie

Toora

Trentham

Tyabb

Tynong

Walhalla (Travelling)
Wallace

Wandin

Watchem
Wedderburn Junction
Welshpool

Westgarth

Woodleigh

Woolamai

Yendon

CLASSIFICATION OF DAILY PAID CLERI.{S, OPERATORS, AND

Class

TIMEKEEPERS.

1 Employés in posiﬁon§ classified at a maximum of over 150 per annum.

2 Employés in positions classified at a maximum of 4150 per annum,
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APPENDIX No. 4.

Victoria Gazette

CLASSIFICATICN OF SIGNAL-BOXES.

Dudley-street (Melbourne

Yard)
Flinders-street ‘“ A"
Flinders-street ““C "’

Ballarat ““ A"
Burnley ““ A’
Camberwell

Essendon

Flemington Racecourse

Bendigo “ B "

Box Hill

Clifton Hill “ B ™
Geelmg o A »
‘Ararat “ A"
Armadale

Auburn

Ballarat East
Benalla “B”
Bendigo “D "
Brighton Beach
Burnley “B”
Caulfield “A”
Caulfield “B”’
Clifton Hill “A”
Dandenong “ A’

Albert Park
Ararat “BY?
Ascot Vale
Balaclava

Ballarat “ B’
Ballarat “ C?”’
Ballarat “D
Beechworth Junction
Benalla “ A’
Bendigo “A”
Bendigo “C”
Brighton
Brunswick
Canterbury
Castlemaine “ A ™
Castlemaine “B”’
Castlemaine “C?"
Clifton Hill “C”’
€oburg

SPECIAL.

Crass L
Flinders-street ‘“ B”’
Flinders-street “D "’
Footscray ““ A"’

Franklin-street  (Mel-

bourne Yard)
Crass II.

Graham
Hawthorn
Newport ‘“ A’

Crass III1.

Dandenong ““ B *?
Elsternwick
Glenferrie
Hawksburn
Kensington

Malvern
Maryborough ““ B ”
Montague

Moonee Ponds
Newmarket

North Fitzroy “ A
North Fitzroy ¢“ C”

Crass 1IV.

Footscray ‘“ B ”?
Footscray ““C?”
Geelong “* B 2*
Hamilton

Jolimont

Kyneton

Lilydale

Mordialloc

Moreland
Maryborough A
Middle Brighton
Newport “B*
*North Geelong “ A"
North Geelong “B "
*North Geelong ¢ C?”’
North Richmond
North Williamstown
North Fitzroy “B "
Oakleigh “ A"

Flinders-street *“ E "’
No. 1 (Melbourne Yard)

North Melbourne (Coburg

Junction)

Richmond ‘A"

South Kensington

South Yarra

Viaduct (Melbourne Yard

Seymour *‘ B ” (busy sea-

son only)
Seymour ¢ C "

Prahran
Richmond “B"

Seymour ‘B’ (other

South End (Melbourne

than in busy season)

Yard)

Toorak
Williamstown
Windsor
Woodend

,Port Melbourne

i Oakleigh “B*

IS

A

* When in for busy season,

' Ripponlea

|
|

Seddon

Seymour “A”?

Spotswood
Stawell “ A"’

Surrey Hills
Sunshine
South Brunswick

Waubra Junction
Yarraville

~)
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APPENDIX No. 5.

—— —

CLASSIFICATION OF DIFFERENT GRADES.

Grade. | Class. : —_—
Assistant Stationmaster ... I. Any Station at which the Stationmaster is
classified in the 6th or a superior Class.
2. Any Station at which the Stationmaster 1s

classified in the 7th Class.
3 Any Station at which the Stationmaster s
classified in the 8th or gth Class.

Interstate trains.
QOther trains.

Conductor ves e

N o~

Electrical Fitter in Charge I. Flinders Street, North Melbourne.
2. Other Electrical Fitters in Charge.

Goods Checker... |

=

Ballarat (1), Bendigo (1), Geelong 1),
Melbourne Goods (15).

2. Melbourne Goods (27)-
3. Other Goods Checkers.
Goods Foreman I. Melbourne Goods, Port Melbourne.
3. Ballarat, Bendigo, Echuca, Geelong, New-
market, and Newmarket Show Grounds.
3- | Castlemaine, Wangaratta, ‘Warrnambool,
Williamstown Pier.

Ladies’ Waiting Room 1. Suburban Stations, Ballarat, Bendigo.
Attendant: ... 2. Other Ladies’ Waiting Room Attendants.
Lampman ... .| 1 |Bendigo (z), Ballarat (x), Princes Bridge

s (1), Seymour (1), Semaphore Lampman.
2. Other Lampmen.
Lampman (Foreman) ... I. Spencer Street.

2. Flinders Street.

Messenger ... I. Head Office, Rolling Stock Branch (1),
. Head Office, Way and Works Branch (1),

i " Metropolitan Works Office (1), New-

port Workshops (2), Spencer Street,

Transportation Branch (z).

2. Other Messengers.

Porter (Cloak Room) ... i. Flinders Street (4), Spencer Street (2).

2. Other Cloak Room Porters.

Porter  (Despatch  or I. Head Office (2).

Trypograph) 2.  Other Despatch Porters. )
Porter (Head)... 1. _Ballarat, Bendigo, Flinders Street (2),
A ' Geelong, Spencer Street (2).
2. Ararat, Castlemaine, Flinders Street. (3)

Maryborough, North Melbourne, Port
Melbourne, Seymour, Spencer Street
' (other than those in the first class).

3. 'Other Head Porters.

Porter (Parcels) 1. Ballarat (2), Bendigo (2), Benalla (1),
Castlemaine (1), Flinders. Street (6),
Geelong (2), Maryborough (1), Sale (1),
Seymour (1), Shepparton (1), Spencer
Street (Inwards Parcels Office) (4), Sperr
cer Street (Qutwards Parcels Office) (5),
Traralgon(1),Wangarat‘ba(1),Warragulsx;
. Other Parcels Porters.




-
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CrassIPicaTion or Dirrknext G RADES—confinued,

Grade. Class. —_—
Porter (Ticket Collector) I. North Melbourne, Spencer Street (Country
barriers, main line plaform).
2. Other Ticket Collectors.
Shedman - ... I. Colac, Hamilton, Maryborough, Sheppar-

ton, Stawell.
2. Other Shedmen.

Shunter (Leading) 1. Gravitation, South-End, West Bank, ““ A
Shed Pilots (Melbourne Yard).
2. Other Leading Shunters.

Watchman 1. Flinders Street (Transportation Branch),
- Spencer Street (‘Transportation Branch).
2, Melbourne Goods Sheds (Transportation
Branch). Head Offices Way and Works
Branch (1).

3. Other Watchmen.

Weighoriage Attendant ... I. Nos. 1, 2, 24, 3, 4, and 5, Melbourne
goods.
2. Other Weighbridge Attendants.

Yard Foreman... 1. Ballarat (1), Bendigo (1), Flemington Race-
course, Flinders Street Yard, Geelong
(1), Melbourne Yard (Senior).

2. Ballarat (Assistant), Bendigo (Assistant),
Geelong  (Assistant), Melbourne VYard
(Assistant).

3. Other Yard Foremen.

APPENDIX No. .

CLASSIFICATION OF DEPOT FOREMEN.

Class. JR—

Special | Chief Foreman, Metropolitan Loco. Depéts.
I |Ballarat, Bendigo, Port Melbourne.
2 [ Benalla, Geelong, Maryborough, Seymour, Stawell,
3 | Ararat.

Ballarat (Night Depot Foreman),
Bendigo (Night Depdt Foreman).
North Melbourne (Depdt Sub-Foremen) (3).
Port Melbourne (Night Depét Foreman).
Traralgon.
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APPENDIX No. 7

CLASSIFICATION OF WORKSHOPS FOREMEN.

Class. _—

Special [ Foreman Fitter and Turner

Foreman Boilermaker

Chief Foreman, Car and Wagon Shop

1 | Foreman Erector Newport.
Foreman Blacksmith

Foreman Moulder

Foreman, Locomotive Construction
Chief Foreman, Car and Wagon Shops, North Mellbourne.

2 |Foreman Carriage Builder
Foreman Wagon Builder (2)
Foreman, Carriage Construction
Foreman Turner (2)

Foreman Fitter, Wagon Repairs
Foreman Mechanic, North Melbourne T.oco. Depdt.
. Foreman, Jolimont Car and Wagon Shop.

Newport.

3 |Foreman Upholsterer

Foreman Sailmaker

Foreman Painter

Foreman Coppersmith .
Sub-Foreman Boilermaker Newport.
Sub-Foreman Blacksmith (2)

Sub-Foreman Electroplater

Sub-Foreman Fitter, Westinghouse Brake

Sub-Foreman Fitter, Plant and Equipment

Foreman Car Builder

Sub-Foreman Car Builder {{Car and Wagon Shops, North Melbourne. |
Sub-Foreman Fitter (2)

Travelling Car and Wagon Foreman.

APPENDIX NO. 8.

CLASSIFICATION OF COUNTRY ROADMASTERS.

Class 1.

Ballarat
Bendigo
Castlemaine
Dandenong
Tssendon
Geelong

Woodend

.. Class 2.

Other Country Roadmasters.
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APPENDIX No. 9

CLASSIFICATION OF STOREMEN.

Number of Employés in each Position.

Storeman,

Depts. Iggﬂns
Te-
ran 15t 2nd 3rd
8 Qlass. Class. Class.

(a) RoLriNGg Srock BrANCH.
Ararat . .. . O ..
Ballarat .. .. .. .. A . 1 .
Benalla .. .. . .. R R .. 1
Bendigo .. .. .. .. R 1
Geelong . .. . .
Korumburra
Maryborough .. .. R ..
Newport (Iron Rack) .. .. 1
Newport (Rack, Rivets, and Coum,ty Orders) .
Newport (Country Orders) .. .
North Melbourne .. .. .. 1
North Melbourne (Truck Shops) R B ..
Port Melbourne .. .. .. . 1
Seymour ..
Stawell
Traralgon ..
Wonthaggi

.. .
[ IR Sl S
QO ¢ b ped el et b ek

Pt et bl et ek o
b b G G0 M -

() Way axp Works BrancH.
Ararat .. .. .. .. .. .. .. 1
Ballarat .. .. . .. .. .. ..
Bendigo .. .. .. .. .. . .. i3
Castlemaine . .. .. .. . ..
Flinders-street .. .. N R ..
Geelong .. . .. .. R 1

. Hamilton .. .. .
Horsham

" Korong Vale
Lilydale .. .. .. A .. ..
Maryborough .. .. R B R S |
Newport (Signal Shop) .. .. .. 1 .. 1
Qakleigh .. .. .. I 1 .
St. Arnaud .. . .. .. .. ..
Sale .. .. .. .. .. ..
Seymour .. .. .. .. R 1
Shepparton. .
Spencer-street (Roadmaster) .. . v .. ..
Spencer-street (Workmaster) . .. .. 1 .. 1
Spencer-street (Mr. v. Ste1gor) .. R 1 .
‘Wangaratta . .
Warrnambool
Woodend

b bt i DD G0 e b bt bt b bt 1D b o ot o bt ot ot et o ot

(¢) TELEGRAPH BRANCH.
Power House (Elwood) H—
Power House (Spencer-strect) . O A ..
Spencer-street (Telegraph Store) .. R R 1 .. 1

—

-~
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CLASSIFICATION OF STOREM EN—condinied

Nutnber of Bmployés in each Position.
Depot. Head | Leading Storoman.
Store- Store-
man. man. 1st 2nd 3rd
Class, Class. Class.
(d) StorEs Branca.
Jolimont .. .. .. S .. .. 1 ..
Newport (Iron Rack and Timber Shed) 2 . . .. ..
Newport {Loco. 8hed and Plant Yard) ..| .. 2 .. . ..
Newport .. .. .. R B .. 3 . 1
North Melbourne (Car and Waggon Shop)| .. 1 .. .. ..
Spencer-street .. .. .. 1 1 5 .. 2
{e) PRINTING AND STATIONERY BRANCH. .
General Store . . R 1 . .. 3
Paper Storo .. . .. N I .. .. 1
’
t
7345.—7 ‘ . ! ‘ ! - -
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'APPENDIX No. 10.

CLASSIFICATION OF GATEKEEPERS.

(1)—MALE GATEKEEPERS.

Auburn, Albert-street
Auburn, Henry-street
Ballarat, Doveton-street
Beach, Giffard-street

Bell, Bell-street

Bendigo, McCrae-street
Brunswick, Albert-street
Brunswick, Hope-street
Camberwell, Burwood-road
Coburg, Munro-street
Croxton, Beaver-street
Echuca, Pakenham-street
Footscray, Nicholson-street
Geelong, Wellington-street
Glenferrie, William-street
Glenhuntly, Neerim-road

Ballarat, Creswick-road
Ballarat, Holmes-street
Beaufort, Havelock-street
Bendigo, Bridge-street
Brighton, William-street
Brighton Beach, New-street
Brunswick, Dawson-street
California Gully, Thunder-street
Cheltenham, Charman-road
Craigieburn, Sydney-road
Geelong, Waterloo-street -

Class 1.

Hampton, Hampton-road
Hawksburn, Cromwell-road
Hawksburn, Mathoura-road
Macaulay, Arden-street
Malvern, Wattletree-road
Merri, Clarke-street
. Middle Footscray, Victoria-street
Moorabbin, Pt. Nepean-road
Moreland, Albion-street
North Carlton, Bowen-crescent
Northcote, Arthurton-road
North Port, Bridge-street
North Port, Inglis-street
South Brunswick, Brunswick-road
South Brunswick, Park-street
South Geelong, Moorabool-street.

Class 2.

Glenferrie, John-street

Highett, Wickham-road

Middle Brighton, New and Dendy sts.
Moreland, Reynard-street
Moreland, Tinning-street

North Essendon, Pascoe Vale-road
North Fitzroy, Bennett-street
South Brunswick, Barkly-street
South Geelong, Kilgour-street
Wendouree, Burnbank-street

West Footscray, Geelong-road.

(2)—FEMALE AND ASSISTANT GATEKEEPERS.

Bell, Oakover-road
~Bendigo, Mundy-street
Bentleigh, Centre-road
Brighton Beach, South-road
Caulfield, Grange-road

Blackburn, Blackburn-road
Burnley, Madden-grove
Geelong, McKillop-street
Kooyong, Glenferrie-road
Mentone, Balcombe-road
Merri, Charles-street

Mont Albert, Mont Albert-road
Moonee Ponds, Park-street
Moorabbin, South-road

Class 1.

Croxton, Wilton-avenue
Sandringham,\ Abbott-street
Thornbury, Normanby-parade
Thornbury, Smith-street.

Class 2.

North Geelong, Victoria-street
Ormond, North-road

Preston, Murray-road
Regent, Regent-street
Riversdale, Prospect Hill-road
South Geelong, Maud-street
Tooronga, Toorak-road
Wendouree, Forrest-street
Werribee, Werribee-street.

et

)
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CLASSIFICATION OF GATEKREPERS—Continued,

(2) FEMALE AND ASSISTANT GATEREEPERS—ocontinued.

Class 3.
Alphington, Grange-road Horsham, Wyuna-road
Ararat, Vincent-street Kooyong, Elizabeth-street
Bacchus Marsh, Maddingley-road Maffra, Bundalaguah-road
Box Hill, Elgar-road McDougall, Sydney-road
Brighton Beach, Holyrood-street Moorabbin, Pt. Nepean-road. (Asst.)
Brunswick, Pheenix-street Mordialloc, McDonald-street
Cheltenham, Tulip-road Northcote, Hawthorn-road
Creswick, Victoria-street Numurkah, Quinn-street
Fairfield Park, Fairfield-road Numurkah, Saxton-street
Fairfield Park, Victoria-road Preston, Cramer-street
Glenroy, Glenroy-road St. Arnaud, Millett-street
Hampton, Linacre-road South Geelong, Bellarine-strcet
Highett, Wickham-road (Asst.) Warrnambool, Wellington-street.
Class 4.
Ballarat, Holmes-streef (Asst.) Leongatha, McCartin-street
Beach, Giffard-street (Asst.) Lightwood, Magpie and Stump road
Beaufort, Havelock-street, (Asst.) Longwood, Hurley-street
Bell, Bell-street (Asst.) Maldon Junction, ‘Graham-street
Bendigo, McCrae-street, (Asst.) Maldon Junction, Rowe-street
Bentleigh, Centre-road (Asst.) Mentone, Balcombe-road (Asst.)
Blackburn, Middleborough-road Mentone, Mitchell-road

Brighton Beach, New-street (Asst.) Mentone, Patty-street
Brighton Beach, South-road (Asst.) Merri, Clarke-street (Asst.)

Brunswick, Albert-street (Asst.) Millbrook, Melbourne-road South
Brunswick, Dawson-street (Asst.) . Moreland, Albion-street (Asst.)
Brunswick, Hope-street (Asst.) Moreland, Reynard-street (Asst.)
California Gully, Holdsworth-road Moreland, Tinning:street (Asst.)
California Gully, Nelson-street Murrumbeena, Poath-road
Camperdown, Church-street North Carlton, Bowen-crescent (Asst.)
Cheltenham, Charman-road (Asst.) North Fitzroy, Bennett-street (Asst.)
Cheltenham, Latrobe-street Ormond, North-road (Asst.)

Coburg, Munro-street (Asst.) Redesdale  Junction, - Lauriston-road
Congupna, Yarrawonga-road (5om. 29c)

Craigieburn, Sydney-road (Asst.) Ringwood, Hatherday-road

Croxton, Beaver-street, (Asst.) St. Albans, Boundary-road

Eaglehawk, Victoria-street Seymour, High-street

Elphinstone, Harcourt & Metcalfe rds. Seymour, Sydney-road

Elmore, Clarke-street South Brunswick, Barkly-street (Asst.)
Frankston, Beach-street South Brunswick, Brunswick-rd. (Asst.}
Geelong, Waterloo-street (Asst.) South Brunswick, Park-street (Asst.)

Geelong, Wellington-street, (Asst.) South Geelong, Kilgour-street (Asst.)
Glen Iris, York-street * Springhurst, Chiltern-road

Glenrowan, Beaconsfield-street Sulky, Creswick-road

Guildford, Newstead-road (83m. 4oc.) Sydenham, Ballarat-road

Guildford, Newstead-road (83m, 79c) Wodonga, Sydney-road.

Hampton, Hampton-road (Asst.) T

Class 5.
Avenel, Bank-street Beechworth, ‘Albert-road
Bacchus Marsh (31m. 15c.) Bell, Oakover-road (Asst.)
Bacchus Marsh (31m. 35¢.) Bendigo, Bridge-street (Asst.)
Bacchus Marsh (32m. src.) Bendigo, Mundy-street (Asst.)
Bairnsdale, Macarthur-street Blackburn, Blackburn-road (Asst.)

Barnawartha, Sydney-road Bonnie Doont, Dry Creek-road
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CLASSIFICATION OF GATEKEEPERS—continued.

(2) FEMALE AND ASSISTANT Garexeerers—Class 5—continucd.

Brighton Beach, Kinane-street

Broadford, Short-road

Bullarto, Glenlyon-road

Burnley, Madden-grove (Asst.)

California Gully, Thunder-st. (Asst.)

Carlsruhe, Tylden-road

Caulfield, Grange-road (Asst.)

Clunes, Boundary-road

Clyde, Boolarra-road

Croxton, Wilton-avenue (Asst.)

Daylesford, Patterson-street

Donnybrook, Yan Yean-road

Echuca, Pakenham-street (Asst.)

Fairfield Park, Fairfield-road (Asst.)

Glenrowan, Sydney-road

Glenroy, Glenroy-road (Asst.)

Goornong, Murray-road

Guildford, Newstead-road (83m. 4oc.)
(Asst.)

Guildford, Newstead-road (83m. 79¢.)
(Asst.)

Horsham, Macpherson-street

Ivanhoe, Marshall-street

Joyce’s Creek, Baringhup-road

Kerang, Wyndham-street

Kilmore, Foote-street

Kooyong, Glenferrie-road (Asst.)

Lal Lal, Clarendon-road

Linton Junction, Common-road

Loch, Stephenson’s-road

Macedon, Victoria-street

Mangalore, Nagambie.road

McDougall, Sydney-road (Asst.)

Mentone, Parker’s-road

Merri, Charles-street (Asst.)

Mornington Junction, Scott’s-road
Murchison East, Violet Town-road
Nagambie, Goulbum-street

- Panmure, Laing’s-road

Pascoe Vale, Murray-road

Portland North, Hurd-street
Riversdale, Prospect Hill-road (Asst.)
Romsey, Barry-street

‘Rutherglen, Brown’s Plains-road
Sandford, Begallah Bridge-road
Sandringham, Abbott-street (Asst.)
Sandringham, Georgina-street
Stratford, Hobson-street
Tallarook, Sunday Creek-road
Taradale, Sutton’s Grange-road
Tatura, Hogan-street
Thornbury, Normanby-parade (Asst.)
Thornbury, Smith-street (Asst.)
Tooronga, Toorak-road (Asst.)
Trawool, Yea-road (61m. 3IC.)
Trawool, Yea-road (65m. 12¢.)
Trentham, Goods Shed-road
Tylden, Chanter’s-road
Wandong, Mathieson’s-road
Warrenheip, Ti Tree-road
Warrnambool, Gillies-street
Warrnambool, Wellington-street (Asst.)
Waubra Junction, Invermay-road
Waubra Junction, Williamson’s-road
Wendouree, Lexton-street
Westgarth, Cunningham-street
Westgarth, Walker-street
Whitelaw, Outtrim-road
Yea, Murrundindi-road
Yea, Oliver-street.

Class 6.

Ararat, Vincent-street (Asst.)
Brighton Beach, Holyrood-st. (Asst.)
California Gully, Holdsworth-road
(Asst.)
California Gully, Nelson-street (Asst.)
Cheltenham, Tulip-road (Asst.)
Clyde, Boolarra-road (Asst.)
Creswick, Victoria-street (Asst.)
Eaglehawk, Victoria-street (Asst.)
Geelong, McKillop-street (Asst.)
Glenrowan, Sydney-road (Asst.)
Horsham, Wyuna-road (Asst.)
Lightwood, Magpie & Stump road
(Asst.)

Moonee Ponds, Park-street (Asst.)
Moorabbin, South-road (Asst.)

North Geelong, Victoria-street, (Asst.)
Preston, Cramer-street (Asst.)
Preston, Murray-road (Asst.)

Regent, Regent-street (Asst.)
Seymour, Sydney-road (Asst.)

South Geelong, Bellarine-street (Asst.)
South Geelong, Maud-street (Asst.)
Sydenham, Ballarat-road (Asst.)
Werribee, Werribee-street (Asst.)
Wodonga, Sydney-road (Asst.)

Class 7.

Bright (195m. 73¢.)
Coburg, Bell-street.

Coburg, O’Hea’s-road.

r}

~i
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APPENDIX No. 11.

ScALE oF SUNDAY ALLOWANCES T0 OFFICERS UNDER CLAUSE 201,
(See Note below for method of computation.)
(1) Shifts commencing and finishing on o Sunday.

Sunday Allowance on the Basis of a Salary of—
Time Worked.

£40.. ) £55. | £70. | £85. (£100.[£120. !'”?’\ £140.1£150.£160.(£165./£175.[£180.]£185.[£195.

Na dfe dla dfs dls. dfs. dls. dls. dfs. dle. dfs. dls. dls. dls. dls. @

} hour 0 110 20 2(/0 30 3|0 40 40 4|0 50 50 50 50 60 60 6
hour 0 310 310 4/0 5[0 60 80 80 90 90 100 10/0 11{0 111 0]l ©
hour O 40 5/0 7/0 80 90111 1t 11 21 301 31 41 51 51 6
hour 0 5,0 7(0 9/0111 11 31 51 51 7(1 81 91 10{1 101 112 ©
£200.[£210.(£225.{£235.1£240.1£250. (£255.[£260.1£270.1£275.(£285./£300.|£325.[£350.|£375./£400.

2. d.[s. d.fs. d.[s. d.Js. d.is. d.|s. d.[s. d.[a. d.[s. d.js. d.|s. d.fs. d.ls. d.|s. d.|s. d.

hour . [0 60 70 70 70 8[0 8 80 80 80 90 90 90 10/0 111 ot 1
hour L0 10 11 211 311 3|1 4(L 4|1 4|1 5|1 51 6]t 71 81 10i1 112 1
hour .1 7|11 81 9(1 10/1 11{1 112 0|2 02 12 212 312 4|2 6]2 92 113 2
hour L2 12 2(2 4[2 512 62 7[2 8|2 82 102 1013 013 13 53 8|3 11j4 ©

(2) Time worked between midnight on Saturday and midnight on Sunday, on shifts
beginning on a Saturday or finishing on a Monday. )

Sunday Allowance (In Addition to the Ozdinary Salary) on the Basis of a Balery of—
Time Worked.

£40. | £55. | £70. i £85. |£100.1£120./£135.|£140.{£150.|£160.1£185.[£175. £180<!£185. £108.

o dls dls dlo dls dis. dls. dls. dls. dls dls. dfs. dls. d)s dls. a.

hour . .. |0 10 110 10 10 10 10 10 2(0 20 2/0 20 20 210 2
hour .10 10 1{O 110 20 20 3j0 30 30 3j0 30 3(0 4|0 40 40 4
hour .. |0 10 210 2|0 3[0 30 4/0 4[0 40 50 50 50 60 60 6/0 8
hour . |0 20 210 3/0 30 40 50 60 60 60 70 70 70 70 80 8

|

£200.1£210.1£225./£235.1£240.[£250.(£255.|£260.[£270.|£275.[£285.1£300.[£325.1£350. £375.]|£400.

5. d.ls. d.fs. d.|s. d.[s. d.[s. d.[s. d.fs. d.ls. d.[s. d.|s. d.fs. d.le. d.|s. d.ls. d.|s. 4.

hour .10 20 200 210 20 3;0 30 3|0 3!0 30 3i0 3!0 30 300 4/0 40 4
hour .. [0 40 40 50 50 50 50 50 5t0 610 6|0 60 G‘O 70 70 80 8
hour - [0 60 70 7/0 710 80 80 80 80 80 90 90 90 100 111 Ot 1
hour .10 80 990 90 lOIO 10/0 10/0 11j0 11{0 110 111 0|1 0{1 11 31 41 5

Method of Computation.
To arrive at the amount of allowance payable for any number of hours worked
on a Sunday—
(@) If the ordinary weck-day shift consists of eight hours—

Multiply the amount shown for one hour in this table by the even
number of hours worked, and add the allowance for any fraction
of an hour worked.

(b) If the ordinary week-day shift consists of more than eight hours—

Calculate, as shown under (a); then multiply the amount arrived at
by eight, and divide by the number of hours in the ordinary weck-
day shift.

These scales are applicable to Sunday allowances .duc tn any Mlh, whether congisting of
28, 29, 30, or 31 days. .
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FORM Gy46. (Vide Division 12.)
CLAIM FOR TRANSFER EXPENSES.

..Station.

Memo. for....ocouvaneneen

In accordance with the provisions of Regulation No. 56 I beg to submita clanm for the
payment of expenses in connexion with my transfer from...
to.

teteemviieeneneeven eees weneeeonthe actual expendltnre “which Tincurred bemg as
shown hereunder (—

. Date. Time.
1. Departed from previous location o aone

2. Arrived at present location............

3. Particulars of persons who accompanied me, and in respeut of whom T was obliged to
incur expense :—
Children. |, Other Relatives (including wite) solely dependent upon me for support.
Number, Agxe of each. Number. Relationship.

4. (To be filled in only in cases in which No. of truck
Board and Lodging expenses are incurred at
the new location pending arrival of furniture.) Station loaded at......... .
Date.

Time.

Date and time loaded{

Arrived at destination )‘%‘mme

5. Particulars of expenses incurred en route, or pending arrival of furniture :—
(Show particulars of Cartage Expenses on other side.)

o Breattam Dnmer,of | Number o | Place atwhich Y55 o™ .
Date. . Tea, or Lodgmg Over-- | _ Persons {in- Expenditure ) smonnt was Amount Paid,
night). jcluding myself),| was incurred. Paid.
— £ s | d
1. T crreereerera o e .
b R S o Y T TP
3§ F T S T O R TIRTITIISI cevenvae | onane
L S T P (ST [ PPN i PO TN B
' - O T O P UUOR PP [TY PSRN R
6. .

I attach vouchers in respect of Items Nos.....

7315.—8. .
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6. Particulars of cartage expenses (vouchers attached) :—

Furniture Carted.
N Name of Person
No. ot of Vehide to whom Amounat
A cimat Loads, Utilized. Amount was Paid. aid.
From— To— pli;g;‘;g]ea e
: £ & jd.
PR PRTRI [STTOTOIUI FOVIINUTIIN (RRTUURII SO vevonrsaaes, LT seerees FEPEYS PIOUON 1N ee

B T T PP PTON TR SO L PN PP T

Signature of Officer or Employé.

B O PP URROURORRIN 12111 15143 W

D R T T TR U

Signature of Officer in Charge.

. Officer or Employé notified by

e e raaeaees e, Date.

Referred to the Chief Accountant to note and then forward for the information of the
Commmissioners,

Noted.
Chief Accountant,
ceeveienanie et b e e eraaaas Commissioners.

149

-

-
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.

"FORM G63. (Fide Division 16.)

.......... veteesereenesnn..Branch.,
PAYMENT AT THE RATE OF TIME AND A HALF FOR OVERTIML
WGRKE]} DURING THIJE PERIOD ENDING.................... T9......
MEMORANDUM. ’

Authority has been given for the payment at the rate of time and a half
for the overtime warked by certain employés, as shown hereunder :—

7
¢ Overtime for which authority has been given tor
| Ordinary Shitt. payment ot the rate of time and a half,
| and nature of work performed,

1
Date. [Name of Employé. , Tims Worked.
- , [ T e— Nai}lrc Rate of Payment
£  From— a ized.
N rom. To ) Less Work, Authorized
¢ | &[S From—{ To— [Time off
& I § for
Els |4 Menls,
' !
| |
i
i
' i
Date..o..ooovviinnannn.
Signature of Hedd of Branch.
Decision of CommissiOners..........oevieiiiinerianeiieninoninns. e
Date......cooviiiiiniinnn,
................................. Commissioners.
Referred to.........covvininininnn and the Chief Accountant to note.

7345.—9
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behalf of the
Officer or Emp'oyé.

To be filled in by or on

Ta be filled in by Medical Practitioner

A

2,

3

1.

3-

6.

7.

8.

9.

Victoria Gazette

FORM G1. "(Vide Division 20.)

rraetiiseressasteseeneeses svaseesse. BRANCH.

&
-
MEDICAL CERTIFICATE.
- ACCIDENT TO OR ILLNESS OF AN OFFICER Or EMPLOYE.
Location (Station or DePOth.ciiceriieiirreriesiriniiiiiniiieniaren easiaienens et rans
.
Name of Officer or Employé...... T P Departmental NoOwviiciininiiinne

Position

e arieiicheteesetearrecserasttsrenseacasnrestere

Date of Accident or of Commencement of T1Iness...cooovvviiiiiien. Q...
Nature of Tnjuries or of THRESS......ooiviiii i

Prebable duration of necessary absence from duty.......cccveein.
. from the date of this certificate.

Is the Officer or Employé fit for light duty?.... emeerimniseeenranerraienies
If not, when will he be fit for light duty...coooooiiiiiniinni [T
When will he be fit to resume his ordinary duty 2.

Signature of Medical Practitiooer.
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FURM Gz. (Fide Division 20.)

ILLNESS OF AN OFFICER.

Name of Officer....

Probable duration of further necessary absence from duty as from this date......ccoocvvnceenn

Amount of leave of absence granted in consequence of illness during the twelve
months immediately preceding the date of the' commencement of the current illness, and

also in connexion with the current illness :—

Mos. Days.

....on Full Pay. Total period cn full pay

From.... R 7 FRUUOT

From..ceeeereunnenne [ L T «...on Half Pay. Total period on half pay .........eceeune.
From.....coooeiinnnnns {1 TN on Ome-third Pay. Total period on one-third pay..........
REMATKS ..ieoiiiiiiiai i et e s sere et a e aeaeee e v
Recommended that leave of absence be granted from.................. riereesseesaienierentenes till
.............................. ettt e anees ON e . s iinanatrane

Signature of Head of Branch.
Decision of Commissioners.....cocviiriiiiiiis iiiiiiniiieeicien venerarteree st ere s st e s eeaeses
Date......... e B e e enraes Commissioners.
Recorded in Staff Office..c.cceurerrrannnn..n.
Referred t0 the......ccocoocvvnieiiiiiiiuneenans and the Chief Accowntant to note °

-
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FORM G3. (Vide Division zo.)

REPOKT OF ACCIDENT TO AN OFFICER OR EMPLOVE WHILST IN THE ACTIVE DISCHARGE OF
His Dury.

esisrnirseaesiinnrasesraonnnessess BRANCH,

Name of Officer or Employé¢ injured.. Position......ciiiiniinniiiiiins L

Locafion {Station or Depét).... ...Departmental No..

RePORT OF OFFICER OR EMPLOYE INJURED.
1. Date of Accident..

2. Date and Time of ceasing duty...ooiiiiinnn
3. Location of Accident (Station, Place, or Depdt).......c.coviriioriiiie

4 NAtUTE Of I JUIy oo b

5. How Caused {Give full particulars, and specify whether engine, vehicle, or train was

in motion)......coeiiiiiiiii e eiitressesessieseasentaes batashieteb s reaearherretearannannn NN

6. Names of Eye Witnesses...

Signature

REPORT OF OFFICER IN CHARGE.
7. Names of Eye Witnesses (statements to be attached)....... e eer et s raenaeas

10. Did the Officer or Employé, in your opinion, contribute to the accident by want of

proper care or otherwise? If so, in what respect?........cceeuiiies

12. If 80, FOr how TORZ 2. ittt e .

13. Can you provide him with light work if he be able to do it?..

14. Tf 50, in What capacity 2. ..ottt
Signature of Officer in Charge.
teierirenneensnenisens e Date.
°

FLLd
©
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FORM G4. (Vide Division 20.)

ACCIDENT TO AN OFFICER OR EMPLOYE WHILST IN THE ACTIVE DISCHARGE OF HIs DuTy

Date..

Registered.conmninnuennirninirnainenni 19

Name of Officer or Employé......conuenennnnes
Grade ...

Date and Time of ceasing dutv

Tocation of Accident (Station, Place, or Depot)....c...ccccioieareriimneieriinieriiieiseeeressersarssnenn..

Nature of injuries sustained as per Medical Ceruficate attached.......ouu........ .

Did the Officer or Employé contribute to the Accident by want of proper care or other-

wise? Tf 50, in What respect?.......cceviccmierieierrrioniievirsaceerasenensessnnnnns

Probable duration of further necessary absence from duty as from this date...

Recommended that leave of absence be granted from

Serrreesaniianias B YT T T T,

Signature of Head of Branch.

Chief Accountant notified to arrange payment

Recorded in Staff Office............ eesnsasneacrane

Referred to tha......e.e...... Crerrereree e and the Chief Accountant to note.
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FORM Gi1z (Vide Division 21.)

Leave Register No............. -

APPLICATION FOXK ANNUAL Luave axp Pass.

........................................... -....Branch,

Station.

........................................... 19......
MEMO. FOR..ovvnitiiiiiiiiitriieiiterra e ciisnnsoncn i srear oo bansaeans
Ibeg to apply for.. .ot e ...days’ leave of
absence, t0 COMMENCE OM.ue.u.iiuisiiiiiasnernennns [ or as soon as convenient, and
a Station to Station Pass,‘ for myself, and my........... ... 5 oalso. i sons
aged.......... ....n), anda daughters {aged.............. ...... ), who are all living

with me and are entirely dependent upon me for support.
Date of Appointment,...: ....................................................................

Date of Appointment to salaried Staff............... ..ccooes o

Date of lagt leave.....coocoeeiieievrnniieiiiiiiennns

Number of bays .....................................

O P Signature of Applicant
............................................................. Grade
.......................... viiverrrrereeiiiesieerene-. Depte. No

Recommended....cooviee vuinnennn
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FORM G48. (Fide Division 28.)
(Notification to an officer or employé of any charge preferred against him.)

.................................... Branch,
.................................... 19...
To o, \
It has been reported to me that on at
you were guilty of in that you
Please furnish me in writing on or before with any explanation

which you may have to make in regard thereto, together with the names and
statements of any persons whose evidence you may deem material in disproof
of the charge,

Signature of Head of Branch.

FORM Gg4g9. (Vide Division 28.)
(Notification to an officer or employé that the Head of the Branch has decided

to inflict punishment in respect of an act of misconduct or a breach of a rule
or regulation.)

I consider that you have been guilty of
in that you

and I hereby notify vou that I have decided to
and take notice that if you desire to appeal against this decision you must lodge
such appeal within seven days from the date hereof.

Signature of Head of Branch.
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! FORM Ggo. (Vide Division 28.)

(Notification to officer or employé that the Head of the Branch has decided to
make a charge against him for investigation by the Board.)

The charges you with having been guilty of
in that you

AND TAKE NOTICI that such chaige has been referred to the Board
appointed under the provisions of the Railways Act of 1896, No. 1439, to
investigate and deal therewith and that you will receive early notification as to the
date upon which and place where such charge will be investigated.

Signature of iiead of Branch.

FORM %46. (Vide Division 28.)
(Notification to Officer or Employé that a charge has been made against him,
and that a time and place has been fixed for the investigation of such charge
by the Board.) ‘

Secretary’s Office, Spencer-street,

Melbourne,.........coovviiiiinianiann.. 19...
Touiiiiiiiins
The charges you with misconduct in that
you
and you are hereby notified that such charge been referred to the

Board appointed, in accordance with the provisions of the Railwavs Act of
1896, No. 1439, to investigate and deal therewith, and that the ’

day of , 1g , at has been fixed
for the hearing of the case at the Railway Offices (Room No. 175), Spencer-
street, Melbourne,
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7’
Fornm S46— continued.

_ You will therefore require to present yourself before the Board at the
time and place stated, and should you fail or neglect to do so, the charge
may be dealt with in your absence.

You will also require to furnish me with the name and address of every
Railway Officer or Employé whom you desire to be summoned as a witness, and
the necessary arrangements will then be made for the attendance of every such
witness. . -

The attendance of every witness other than a Railway Officer or Employé
required on your hehalf must be arranged for by yourself.

Win

Secretary for Railways.

FORM 847. (Vide Division 28.)

(Notification to Officer or Employé that a time and place has been fixed for the
hearing of his appeal.)

Secretary’s Office, Spencer-street,
P

Melbourne,......c..coeeviiiiieiiinnn. 19...

You are hereby notified that your appeal against the decision of the
) to for misconduct
n that you

has been remitted to the Board appointed under the provisions of the
Railways Act 1896, No. 1439, to investigate and deal with every such appeal,
and that the day of ,19 ,at

has been fixed tor the hearing thereof at the Railway Offices
(Room No. 175), Spencer-street, Melbourne.

You will therefore require to present vourself before the Board at the
time and place appointed, and should you fail or peglect to do so the case
may be dealt with in your absence.

You will also require to furnish me with the name and address of every
Railway Officer and Employé whom you desire to be summoned as a witness, and
the necessary arrangements will then be made for the attendance of every
such witness.

The attendance of every witness other than a Railway Officer ur tZmployé
required on your behalf must be arranged for by yourself.

Secretary for Railways.
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FORM Gj1. (Fide Division 28.)

Synopsis of evidence adduced before the Head of the Branch in respect of

anv punishment appealed against, or of anv charge made against an officer or

employé for investigation by the Board.

g

Position. Charge.

Name of Officer or Employé.

Witnesses.

In Support of Charge. On Behalf of Officer or Employé.

Synopsis of FEuvidence.

In Support of Charge. On Behalf of Officer or Employé.

Mitigating circumstances.

Decision of Head of Branch.

Signature of Head of Branch.
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FORM Gz3. (Vide Division 30.)
(For USE IN GONNEXION WITH INSOLVENCIES, ETC.)

To be treated as e eeiee ey aaaans creeae ..Branch.
CONFIDENTIAL.

Location.......coeenier veiviiieniiis veninicenens

INSOLVENCY OF AND DEEDS OF JARRANGEMENT AS T{O
COMPOSITION OR ASSIGNMENT BY OFFICERS OR EMPLOYES
FOR THE BENEFIT OF CREDITORS.

ParTICULARS TO BE FILLED IN BY THE OrricER OR EmPLOY: CONCERNED.
-

Date of Filing Schedule or Deedeee....vv.viueireerusinrnns it eeeeeaacr oe cveeeseeaes

Place of Filing Schedule.............coeerieinvennniinneiennnnn... tetisierenraitertarara e nes

Name and Address of Official Assignee or Trustee.es .....vveunnieeveivrereruneeennnnns

Total Amount of Liabilities (full particulars to be supplied
in within Schedule) £ :

Assets—

Total Assets— o e £
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Dependents—
Children.
Married, Single, Other Dependents (showing
or Widower. Male. Female. relationship.}
No. Ages. No. Ages.

Cause oF INSOLVENCY OR REAsoN For DEED.

(State the cause or caunzes sad give hereunder details of any ACTUAL
ExrENDITURE which would explain the necessity for the liabilities specified in the
within Schedule being incurred.)

Cause of Insolveney, &ec.......

Actual Expenditure—

Dates botween

which Expenditure | Particulars of Services Rendered or Commodities Supplied. £ s, d.
was incurred.

al

Total Actual Expenditure .o £
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SCHEDULE OF LIABILITIES.

Dates between which| Nane and Profession. Trade or Calling, and | Services Rendered or Amount.
debts were incurred. Address of Crediter. Commodity Supplied. "
£ N .
'
.
!
‘
Total Liabilities ... .. £
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Are you or have you been a Member of a Benefit Society ? If so, give name of

Society or Societies and date of joining..vereercenerennens PR
What action have you taken to obtain a Certificate of Discharge?.........cccveen

R T R Y A

Have you been Insolvent or have you entered into a Deed of Arrangement before

....... e emaseseenecans ansanonnereatoaven oaanrieTNs aTaNE IltetosaNaNETAcEoaTLAtcorerabetITy

If so, give the following particulars in respect of each previous Insoivency or

Deed of Arrangement:—

Date of Filing. Liabilities. Asscts. Date of Discharge.

e saerereiaates 1t ndatiareeteseroraTav T ksassRasares ireeens teees

Signature of Ofticer or Employé.
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REPORT OF HEAD OF BRANCH.

Have you satisfied yourself as to the correctness of the foregoing statement ?

Have you any reason to suspect that this Insolvency or arrangement with

Creditors is the result of Intemperance, G ambling, Extravagance, Fraud, or

Dishonorable Conduct ?..v............

If s0, give rensons w.u....... reeranine e tiee e ceaaraes

Is Officer or Employ¢ giving satisfaction in his present position ? ......eeiveerunnn...

D N seieesnenanian

General Remarks ......... feeteereriratiaonttestraasnonenans et itenirer e st s eeaneaaensrenas

Srereaaan s feserratiarati e araa et naaes fNseteianistenbsacnaaian ranae

“eseetienessretsicent anarean feetsecnuversetenaaicorrtocaaaay seesseeniinn B PO
B D T T T T PP, vesana Sresmesetiurrererreaccaasnroasnrentn R N PP
D T L L TN T T pppy srsevssasas seeraciaate aen

Siguature of Head of Branch.

F SO OPOROPOR § 171 7%

By Authority : ALBERT |. MULLETT, Acting Goverument Printer, Melbourne,
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