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Audit Aet 1928 (No. 3640), Section 5, -

GENERAL REGUTATIONS RESPECTING PUBLIC ACCOUNTS.

At the Executive Council Chamber, Melbourne, the twentieth day of January, 1930.

PRESENT :
His Excellency the Governor of Victoria.
Mr. Tunnecliffe [ Mr. Williams.

HIS Excellency the Governor of the State of Victoria, by and with the advice of

the Executive Council thereof, doth Lereby, in pursuance of the provisions of
Section 5 of the Audit Act 1928 (No. 8640), make the following General Regulations
respecting Public Accounts, to- come into operation on and from the 20th day of
January, 1930, in lieu of of all other General Regulations then in force, which are
hereby revoked. ' )

I—FINANCIAL YEAR.

1. The financial year commences on the First day of July and ends on the
Thirtieth day of June.

IL.—BASIS OF ACCOUNTS.

2. The Annual Estimates of Revenue transmitted to the Legislative Assembly,
the Special Appropriations under the various Acts, and the Annual Votes under the
Appropriation Aet shall form the hasis of the Public Accounts for each year. The
Trust Funds Receipts and Expenditure shall he stated under the respective heads
according to law, together with the balance of each description of account. The
moneys raised by Loan and the expenditure thereout shall be set forth under the
respective Acts by which authorized. '

III.—REVENUE.

3. All moneys received by Receivers of Revenue and brought to account in
the Treasury at Melbourne on and between the first and last days of the financial year
shall be deemed and taken to be the reccipts for and on account of such financial
year.

4. Collectors of Imposts and all other persons in the Public Service who may
collect moneys for the Public Account shall, in the event of the notification under
section 18 of the Audit Act 1928 not being received by them, pay their collections on
the last day of each month to the Receiver of Revenue at the Treasury, Melbourne.

5. Collections of revenue and of other public moneys shall not in any
circumstances be lodged in any bank to a private account, or he mixed up with private
funds.

6. The full amount of all collections, deducting only charges legally payable
therefrom, shall be paid into the Treasury, accompanied with the Statements to be
rendered under scections 19 and 21 of the Audit dct 1928, known as A and C, and
hereinafter designated  Statements of Collections.”

Trust MoxNEYS, ETC. .
7. All moneys collected by any persons in the Public Service for the use or

benefit of any other person shall be dealt with and accounted for as directed in sections
25, 26, and 27 of the Audit Act 1928. .

8. Collections on account of loans, funds, or special accounts shall be paid over
and accounted for as nearly as possible in all respects as moneys received on account
of revenue.

SurcHARGES AND SHORT COLLECTIONS.

9. When an officer is called upon to satisfy any surcharge which he cannut
remove by satisfactorily explaining, he shall forthwith make good the amount thereof
by paying the same to the Receiver of Revenue at the Treasury, Melhourne. .
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IV.—~PREPARATION OF STATEMENTS OF COLLECTIONS.

10. The Statements to be furnished by Collectors of Imposts and Receivers of
Revenue under scctions 19 and 21 of the Audit Act 1928 shall be respectively on the
Forms A and € annexed, and shall be prepared as follows:—

(«) The collections on account of revenue shall be arranged and classified
- 50 as to accord with the annual Estimates of Revenue, and shall be
shown in totals under the several sub-heads, and carried out in a
grand total; collections on account of loans, funds, or special
accounts must be carried out in separate totals.

(b) When any moneys arve received for the sale of public property, the
said Statements shall be accompanied with account sales and other
documents relating to the sale.

(¢) When moneys are received in satisfaction of surcharges or to be
credited to advances or in reduction of expenditure, the Statements
shall be accompanied with Form I anuexed, duly completed.

(d) The Revenue Statements shall be so prepared as to ensure ready

identification of the particulars thercin given and shall be
accompanied by any necessary particulars for showing the correct-
ness of the sums collected and the sources whence they were
derived; and should any moneys be paid in under a surcharge
or an inspection report, a note is to he made on the Statement
which will connect the collection with the query or the report
concerned,

11. In cases where a deduction from collections is made, the full particulars
thereof shall he given, the authority under which the deduction is made shall he
quoted, and the acquittance for the amount deducted shall be furnished.

12. When no collections payable to a Receiver are made by a Collector for the
period {for which he has to make payment of his collections, the Statement shall never-
theless be transmitted to the Receiver at the proper time, with the word “ Nil” written
across the face of it.

13. When no money is collected during any month, the Collector shall never-
theless furnish the “Declared Return” at the proper timne to the Auditor-General
in the form prescribed by section 24 of the Audit Act 1928 with the word “Nil”
written across the face of it.

14. When moneys are tendered to a Collector of Imposts or Receiver of
Revenue, if he should be in doubt as to the manner in which they or any part of them
should be credited, or as to whether they are properly payable to him, or if he should
observe any irregularity in relation to them of a character to require explanation, he
may reccive the moneys, giving a properly qualified receipt, place the amount in his
Statement of Collections to the credit of ‘“ Suspense Account,” and take immediate
sleps to obtain and transmit to the Treasurer such further information as will enable
him to transfer the amount in the Treasury. books to the preper head of account.

15. Should a Receiver observe that a Statement of Collections furnished by
any Collector is defective or not prepared in a proper manner, he-shall note tlie
irregularity at the foot of the document for the Treasurer’s information, and call upon
-the Collector to forward an amended Statement.

V.—LICENCES, Erc.

16. Receivers of Revenue, Collectors of Imposts, and other persons duly
authorized to issue licences and miners’ rights shall issue such licences and rights
only from books of forms to be supplied for the purpose from the Treasury, and
in no_case may an acknowledgment for the money received be given in liecu of any
such licence or right. Full particulars of the licence or right issued shall be entered
upon the counterpart of the form, and the counterpart shall be initialed by the
Issuer and carefully preserved for reference and audit.
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17. Receivers of Revenue, Collectors of Tmposts, and other duly authorized
officers shall in no case, where money is tendered to them in their official capacity,
issuc manuscript receipts or acknowledgments for sueh moneys, but shall make use of
forms of acknowledgment, which have heen printed by the Government Printer.
In cases where it becomes necessary to cancel receipt or licence forms, they are to
he left attached to the butts for inspection purposes. Duplicate receipts are not to
he issued without the sanction of the Under Treasurer.

VI.—EXPENDITURE AND DISBURSEMENTS.
LAMITATION OF APPROPRIATIONS.

18. Attention is drawn to section 36 of the Audit Act 1928, which directs
that “no sum or sums of money which is, are, or shall he appropriated from the
« Consolidated Revenue for the service of any financial year shall be issued and applied
““ except for such services and purposes as shall come in course of payment during the
“ year for which such appropriation is or shall be made: Provided that for any of the
«“Iservices and purposes’ as aforesaid as shall remain unpaid at the end of the said
“financial year payment may be made not later than the thirty-first day of July
“in each and every year, and such payment shall be deemed to have been made within
‘“ the said financial year.”

VARIATION OF AMOUNTS OF ITEMS OF A SUBDIVISION IN THE ANNUAL APPROPRIATION
Acrt. .

19. Every Order in Council under section 35 of the Audit Act 1928 shall he
obtained through the Treasurer, who shall notify the Auditor-General on the
form I annexed, and no liability is to be incurred until the requisite authority has
heen so obtained.

AuTHORITY FOR EXPENDITURE.

20. Any liability incurred in pursuance of any law or order of the Governor
in Couucil, or under a contract entered into by the Government and duly gazetted as
hercinafter directed, and any other expenditure sanctioned in writing by the proper
Minister of the Crown, may, if funds are legally available therefor, be defrayed
upon the certificate of the officers appointed, or who may be hereafter appointed,
hy the Governor in Council, to certify to the accounts of their respective
departments. :

Nothing contained in this Regulation shall warrant any officer incurring any
liahility or defraying any expenditure contrary to any law, Order in Council, contract,
Ministerial or other authority governing such expenditure, or without having first
obtained the necessary sanction in manner kerein laid down.

21. Full particulars regarding all appointments, promotions, and transfers, the
dates thereof, and the rates of pay in connexion therewith shall be promptly forwarded
to the Auditor-General on the Form W& annexed or otherwise. All authorities for
pensions, superannuation allowances, gratuities, and compensation for loss of office
shall be obtained by the Treasurer, and be referred by him to the Auditor-General for
notation.

99. All contracts entered into on behalf of the Government and all Orders in
Council authorizing the construction of any public works without contract shall be
published in abstract in_the Government (Guzetle as early as practicable. The
provisions of this clause shall not apply to the Public Works Department as regards
contracts the expenditure in connexion with which does not exceed One hundred
pounds.

93. Tenders shall be publicly invited and contracts taken for all works and
for the supply of all goods, tools, materials, machinery, &c., the cost of which shall
exceed the sum of one hundred pounds, unless the expenditure be specially authorized
by the Governor in Council. '

The provisions of this clause shall not apply to:—

{a) The Railway Department except as regards works of construction.

(b) The Public Health Department as regards infectious and contagious
discases, and other matters of urgency under the Health Act.

(¢) The Government Printing Office as regards expenditure on gum and
printing”ink.
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(d) The Mines Department as regards all parts, repairs and alterations
of boring machines, drills, drilling tools and hatteries (testing
plants). :

(e) All Departments as regards the purchase of goods, tools, materials,
machinery, &¢., in cases where the Tender Board has approved of
the purchase after two or more quotations have been obtained.

(/) The State Electricity Commission as regards the purchase of goods

: or in connexion with the Commission’s General Store at Yallourn.

24. To enable the Treasurer to calculate the amount of moneys likely to
become due and payable in each month, in accordance with section 31 of the Adudis
Act 1928, the Treasurer may, if he think fit, require any Minister to furnish a statement
in the Form M annexed.

25. Accounts for expenditure for the several Departments and services shall be
certified by officers who shall be from time to time appointed at the instance of the
Treasurer by the Governor in Council.

26. No expenditure shall be incurred by any Royal Commission or Board of
Inquiry until the maximum expenditure to be incurred in connexion therewith has
been fixed by the Legislative Assembly, if Parliament be in session, or sanctioned hy
the Governor in Couucil if Parliainent be not in session. The amount so authorized
shall not be exceeded except upon a rvesolution of the Legislative Assembly, or, if
Parliament be not in session, until an Order in Council approving of such increase has
been obtained.  Every Ovder in Council fixing or increasing expenditure shall be
gazetted within fourteen days of the making thereof, and shall he laid upon the table
of the Legislative Assembly within fourteen days of its next meeting.  The Treasurer
and the Auditor-General shall be specially advised of the maximum expenditure
authorized to be incurred by any Royal Commission or Board ofInquiry.

PAYMENT OF AcCCOUNTS.

27 () Claims against the Public Account will be paid by the Paymaster,
Melbourne, through the post or on application by the payee; and, in certain cases
by Heads of Departments or other officers, from advances to he made to them as
hercinafter provided.

(b)_All cheques drawn on the Public Account or on any Departmental Account
and transinitted through the post to payees shall be made payable to order and crossed
** Not Negotiable,” and in cases other than where payment is made through the post,
the cheques must be similarly made payable to order and crossed « Not Negotiable
wherever practicable.

28. Accounts for payment by the Treasury shall be forwarded by the
proper officer direct to the T'reasury, and shall in no circumstances be handed to
the claimant for presentation or transmission.

29. The actual payment of an account and the signature to the acquittance
(when required) shall be verified, whenever practicable, by the signature of a
witness other than the payer; the “mark” of a’ person unable to write shall
invariably be so verified, such verification nos to be by the certifying officer.

30. Payment to others than principals may be made :—

(¢) To holders of the Form M annexcd, or the Form He annexed,
signed by the person who signed the certified account as
claimant, and such order shall he attached to the account after
payment, but fio such payment shall be made by the Paymaster
or payer to himself.

Neverthcless payment of salavies, wages, and fixed allowances
may not he made to others than principals, except when the
acquittance of the principal cannot he obtained, owing to his
absence on leave or through sickness, or some other unavoidable
cause. Inevery such case the order for payment to the agent must
be initialed -hy the Head of the Branch or Department to which
the officer signing it is attached ; but this Regulation is not to
apply to orders which may be given by—

(1) The subordinate Teachers of the Education Departiment in

tavour of the Head Teachers of their respective schools,

(2) Mining Registrars.

(3) Electoral Registrars.
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(4) Registrars of Births and Deaths.

(5) Diamond drill and battery employés.

(6) Issucrs of Miners’ Rights, &ec.

(7) Public Vaccinators.

(8) Labourers and Artisans employed by the State Rivers and
Water Supply Commission.

(9) Labourers and Artisans temporarily cmployed by the
Department of Public Works.

(10) Labourers and Artisans temporarily employed by the
Department of State Forests.

(11) Officers of the various State Departments in connexion with
the payment of salaries and allowances provided that an
Order in the Form Hb annexed is given to an officer
authorized by the Head of the Department concerned.
In all such cases payment must be made by “ Not
Negotiable >’ cheque.

Accounts for services in connexion with the Education
Department may he paid upon orders in the following form,
provided that the ovder is printed on the hack of the account to
which it relates, viz.:—

7, the undersigned, beg to request that the sum payable to
me in respect of the account on which this order is indorsed be
paid to Mr. (whose signature appears in the
margin), whom I hereby authorize on my behalf to receive and
give a receipt for the amount due to me upon such account.

Signed, ,
Claimant.

(b) To holders of Form Ha annexed hereto in connexion with the.
payment of salaries, wages, and allowances of employees of the
Railway Department who are absent on leave. or on duty or who
have left the service. .

(¢) To holders of a power of attorney, on production of the power or a
copy certified hy the Registrar-General, and, after registration of
the same, hy the Department concerned, by the Treasury aund
the Paymaster at the Office at which an account is payable and
by the Auditor-General. This regulation is not to apply in
eases of refunds where the Commissioner of Taxes has certified
that the amount is legally payable to the Attorney, or to accounts
on which the - Master in Equity, the Curator of Estates of
Deceased Persons, or the Crown Solicitor has certified that the
amount is legally payable to the Attorney.

(d) To executors and administrators, on production of probate of will or
letters of administration, and after registration of the documents as
in the case of powers of attorney.  This Regulation is not to apply
in eases of refunds where the Commissioner of Taxes has certified
that the amount is legally payable to the executor or adminis-

. trator, or to accounts where the Curator of Estates of Deceased
Persons, the Crown Solicitor, or the Master in Equity has certified
that the amount is legally payable to the executor or
administrator.

(¢) Upon such other conditions as the Treasurer may in each case
sanction in writing.

31. When payment of an account is made to a Commonwealth Receiver or
Collector of Public Moneys a receipt on the printed form of acknowledgment provided
by the Regulations, under the Commonwealth Audit Act, shall be accepted in lien of
an acquittance at the foot of the account form.
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32. Every Paymaster or other officer, before making payment under any of
the instruments named, shall satisfy himself as to the identity of the person claiming
thereunder, and, in the case of a power of attorney, that it has not been revoked ; and -
before making the first payment to a claimant under power of attorney, probate of
will, or letters of administration, shall register the documents in a hook in the Form
R annexed, state on the documents that they have been exhibited and noted, and
obtain and witness the signature of the claimant.

33. Heads of Departments, Accountants, and other officers in the Government
service shall not, without the special permission of the Minister, act as agents or
attorneys for the receipt of moneys due for scrvices rendered for their respective
Departments. This Regulation does not apply in cases where Order Form Ha is
given by officers of the Railway Department in connexion with the payment of their
salaries, wages, and allowances.

34. An “Advice to Payee” in the Form ¥ annexed must accompany each
claim rendered on a * Postal Payment ™ atcount form transmitted by the Departments
to the Treasury for payment. Particulars of the services for which payment is being
made must be shown on the Advice, in sufficient detail, to clearly identify the
payment. Where the amount of the claim has been altered particulars of such
alteration are to be shown on the Advice to Payee unless the claimant has been
otherwise notified.

ADVANCES.

%5. Heads of Departments and other officers authorized by the Minister of the
Department concerned may be supplied by the Treasurer in the manner hereinafter
mentioned with funds by way of advances to enable them to defray salaries, allow-
ances, wages, departmental contingencies, and other expenditure which it may be deemed
desirable to defray from such funds.

Salaries, wages, &c. (except those of His Excellency the (lovernor, His
Majesty’s Ministers, and the Victorian Railways Commissioners) shall be paid fortnightly.
In all Departments other than the Department of Railways the day of payment shall,
where practicable, be the second Friday in the fortnight, and the period for which pavment
is to be made shall be inclusive of the following Saturday. In the case of the Railway
Department salaries, wages, &c., shall be paid on each alternate Thursday, and the
amount of each payment shall be for the period ending on the previous Saturday.

Should a public holiday fall on a fixed pay day payment shall be made upon
the last preceding day upon which the Government offices are open for business. Pay-
ment of salary, &c., may, however, be made to any officer who has been granted leave
of absence on the last day of his attendance on duty prior to commencing his leave,
provided that the period of leave shall extend beyond the next pay day.

Where wages are payable at a daily or weekly rate, they may be paid either
weekly or fortnightly as the Head of the Department directs on the last working day of
the term.

As regards pensions, other than pensions under Act No. 1997, payments will
be made direct to the persons concerned fortnightly by means of *“Not Negotiable”
cheques through the post or otherwise.

36. At the commencement of the financial year, or earlier, if funds are legally
available, schedules in the Form L or LI annexed, and under the signature of the
responsible Minister, shall be transmitted to the Treasurer, setting forth the amount
required by each Head of Department or other duly authorized officer as an * Annual
Advance”; and the amount may, with the consent of the Treasurer, be advanced to
the officer authorized to receive the same.

37. If the exigencics of the service demand it, special advances may be made,
with the consent of the Treasurer, upon an application approved by the responsible
Minister in the Form L & or LLa annexed. Such application shall specify the name
of the officer who is to be entrusted with the advance, and the special grounds upon
which the application is made.

38. Officers who receive annual or special advances shall, in order to main-
tain themselves in funds for the purposes of their respective Departments or services
during the financial year, apply to the Treasurer, as often as may be necessary, for a
reimbursement of the amount paid out of such advances; but no account shall be with-
held from the Treasury for a longer period than one month after payment, except
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in cases where it is impossible to obtain the necessary vouchers for reimbursement
within that time. The application for reimbursement shall be made in the Form
Lbor Lb 1 annexed, and shall be accompanied by vouchers for the payments made,
completed in every respect iy accordance with these Regulations.

39. Advances shall be adjusted by transmitting, under Form L ¢ annexed, to
the Treasury vouchers completed in every respect in accordance with these Regulations,
and by repaying the amount unexpended (if any) into the Treasury. Special advances
shall be adjusted on or before the date mentioned in the applications upon which they
are made; and annual advances within fourteen days after the close of the financial
year, or earlier if required. :

40. No officer shall use his advance for the payment of any service other than
that for which the advance has been made without the special authority of the
Treasurer.

VIL.—PREPARATION OF ACCOUNTS.

41. The forms of accounts to be used shall be those herein prescribed or forms
to the like effect, and any forms of account at present employed which are not incon-
sistent with these Regulations. No alteration in any such form of account shall be
made without the consent of the Treasurer, and every alteration approved by the
Treasurer shall be notified by him to the Auditor-General.

42. Heads of Departments and other persons entrusted with the expenditurc of
public moneys shall be careful to see—

(«) That the accounts they pay or pass for payment are in due form, that
any material alterations therein are initialed by the certifying
officer, that they are duly vouched, and are not vitiated by erasures,
interlineations, or in any other manner. The writing on the
accounts must be in ink.

(b) That they set forth the exact dates or periods and rates of service or
supply, and the names of the places in respect of which the
expenditure was incurred.

(¢) That the particulars of the claims are stated in such a manner as will
admit of the calculations being readily checked.

(d) That they are signed opposite the total amount by the proper claimant

’ or by an agent acting under power of attorney or by an employce
duly authorized on his behalf, or in the case of a public institution

- or body or a company registered under the Companies Acts, by
the Treasurer, collector or other duly accredited person on behalf
of such institution, body or company.

(e) That the mark of any claimant unable to write is properly vouched for.

(f) That, if not payable at the Treasury, Melbourne, they set forth the
address to which payment is to be made through the post.

(9) That they are made out in the name of the claimant, legibly written
in the proper place. Departmental and sub-departmental accounts
must, however, be made out in the name of the Department or
sub-Department concerned, and not in the name of an individual
officer.

' (2) That the proper financial year, the Department, Head of service, vote,
appropriation, loans, funds, or accounts to which they are charge-
able, are correctly filled in.

(7) That the amount of the claim is written in words at length opposite
to the total.

(7) That reference is made to the gazetted contract, approved requisition,
agreement, or other authority governing the expenditure.

(k) That blank spaces between the words expressing the total amount of
the claim are filled up by drawing a line across them ; and finally,

(?) That they are duly certified.

43. Fortnightly rates of payment other than those of the Railway Depart-
ment shall be determined by multiplying the annual rates of salary by 14 and dividing
the results by 3651, and in broken periods each day’s pay shall be one-fourteenth of a
fortnight’s pay.’ :

Daily wages, except where payment is to be made for working days, are to
be calculated at per week of seven days.
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As regards the Railway Department, the amount of the fortnightly or other
periodical payment shall in every case be ascertained by multiplying the annual rate of
" salary by the number of days to be paid for and dividing the result by the number
of days (excluding Sundays) in-the financial year (i.e., 312, 313, or 314, as the case
may be). Wherever it becomes necessary to calculate a daily or hourly rate the daily
rate shall be ascertained by dividing the annual salary by the number of week days in
the financial year and the hourly rate by dividing twelve times the daily rate by the
number of the ordirary hours of duty per fortnight. The first and last days of all
periods shall be included. . . i
44. Accounts for service of a year prior to the current financial year, when to be
charged after 31st July to a vote of the cuirent year for a similar service, shall bear
an endorsement by the certifying officer of the -circumstances which have
occasioned the delay in rendering the accounts.

45. Every account passed for payment which is defective in any material
particulars shall he accompanied by a statement of the grounds on which credit is
claimed for the amouut represented by such defective account.

46. Duplicate accounts must not he prepared, except when the original account
has been lost or destroyed.

In case it shall become necessary to certify a “duplicate” account, the certifying
officer shall explain on the back thereof the reason of the non-production of the original,
and shall certify, after due inquiry, that the claim Las not been paid or.passed for
payment.  Such duplicate account shall have the wovds “duplicate, sce endorsement”
written in red ink or legibly stamped across the face of it.

47. Accounts for salaries, wages, &c., shall be prepared in the following form
or forms to the like effect :— '

For single salaries, &c., on Form i 1a or LY 1a annexed hereto.

For salaries, &c., of two or more persons, except as hereinafter provided,
on Form Iu 1 or Form L 1¢ annexed hereto.

_ For salaries, &c., of officers or employees of the Railway Department,
on Form L, 1b annexed hereto.

For salaries, &c., of employees of the Government Printing Office,
Lunacy, and Penal Departments, General Division, on Form L 1le
or Form L 1d annexed hereto.

For s}:;laries, &e., of officers, of the Taxation Office, on Form L 1f annexed

ereto.

Accounts for contingencies shall be prepared on Form L2 or Form
L 2a annexed hereto. :

Accounts for Police salaries and allowances shall be prepared on Form
L 1g annexed hereto.

48. With the view of diminishing the number of accounts, Government officers
having claims for salaries and allowances which relate to one and the same Depart-
ment and are due at the same time, may include such claims in one account provided
that the items in the accounts are classified in accordance with the terms of
appropriation funds or accounts to which the claims are severally chargeable.

49. When two or more accounts are rendered to’a Department by the same
claimant for payment at the Treasury Pay Office they are to be summarized upon one
form (L2 or L2a), so as to admit of one posting and of one cheque being drawn,
and one receipt being given (when necessary) ; the summary to show the charges under
respective heads, und to be signed by the certifving officer, who will also certify the
original accounts, which are to be attached, and to have. the words “ Sub-voucher”
written across them. ‘

50. Petty expenditure not requiring minute description, such as cab hire,
railway or tram fare, and such like, should, as far as practicable, be included in one
account in the Form I 4 annexed; and when not exceeding Five shillings in any
one payment, may he passed upon the certificate of the Head of the Branch or
Department without further acquittance.

51. Accounts for refunds from revenue other than Land Tax, Income Tax,
and State Accident Assurance Refunds shall be prepared upon the Form LB or
L 5a annexcd, and the directions given on the form are to be strictly followed.
Accounts for payments from- the Trust Funds must give refercnce to- the credit,
and shall be in such form as the Treasurer. shall direcs. :
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52. Accounts for pension, under the South African Contingents Pensions Acts
No. 1997, shall'be prepared upon forms L 8 or L 9 whichever is applicable.

53. Officers are STRICTLY FORBIDDEN to obtain signatures to blank forms
of account, or to orders for payment, or to acquittances which are not duly and properly
filled in.  Accounts claiming instalment of grant in aid of charitable institutions or
Free Libraries may, however, be rendered by the institutions with the amounts left
blank. :

54. All persons in the Government service are enjoined to afford every facility
to claimants to enable them to prepare their accounts correctly.

VIII.—BOOKS.

55. The forms of books to be used shall be those herein prescribed or books
to the like effect, and any forms of books at present employed which are not incon-
sistent with these Regulations. No alteration in any such forms of books shall be
made without the consent of the Treasurcr, and cvery alteration approved by the
Treasurer shall he notified by him to the Auditor-General.

" 56. Every Collector of Imposts shall keep a Collector’s Cash Book in the
Form N annexed, in which he shall enter the amount of his *collections daily, and
also the periodical disposal thereof.

57. Every Receiver of Revenue shall keep a Receiver’'s Cash Book in the
Form © annexed, in which he shall enter daily on the one side the total amount
received by him from each Collector, and the total amount of his own collections,
and on the other the disposal thereof.

58. The Receiver of Revenue at Melbourne shall keep a list of all Collectors
of Imposts whose collections shall have been made payable into his hands, and shall
report to the Treasurer every case in which any such Collector fails, within three days
(or in the case of City and Suburbau collections within one day) after the date
appuinted for the payment of his collections, either to pay over his collections
or to transmit his Revenue Statement. Upon subsequent receipt of* collections or
statement, the Receiver shall report the fact by letter to the Treasurer.

59. The Receiver and Paymaster, Melbourne, shall keep the following hooks,
namely :— A
() A Register of all orders on the Public Account which inay be trans-

mitted to him under scction 34 of Audit Act, and of the cheques

paid under such orders; and such book shall he in the, Form P

annexed.

(0) A Register of accounts, in which he shall enter all accounts which he
certifies for refunds either from revenue or trust funds, and such
register shall be in the Form @ annexed.

(¢) A Register in Form R, for recording powers of attorney, probates,
and letters of administration under which claims are made upon the
Treasury, or upon which deeds are delivered. -

60. Every person entrusted with the disbursement of public moneys shall keep
a Cash Book in Form 8 annexed, in which shall he entered all cash transactions in
connexion therewith, and cach head of a. department will cause such records to he
kept as will provide an adequate safegnard against a double payment for the same
services being made.

61l. Each Head of Department shall keep, or cause to be kept, clear and
accurate records of expenditure out of each item of appropriation or funds placed
nnder his control; also a register of all salaries, wages and allowances of his Depart-
ment in the Form W' annexed, or other suitable form approved of by the Treasurer;
and a register opened alphabetically for the entry and course of every official
account relating either to revenue or expenditure, and such register shall be in
Form T annexed.

IX.—MISCELLANEQUS.

62. When any officer in the Government service has been directed to sell or
dispose of any public property, the Minister giving the direction shall notify, in
the Form K annexed, to the Auditor-General the name and station of the officer
directed to sell, and the particulars of the property to be sold. -




January 22, 1930 196 Victoria Gazette

The provisions of this clause shall not apply to the—

(a) State Electricity Commission as regards the sale of packing cases and
unserviceable articles from the Commission’s Stores; or
(b) Forests Commission or any officer thereof.

63. When the Permanent Head of a Department inflicts a fine on an officer
under his control, a report thereof shall forthwith be made to the Treasurer, in order
that arrangements may be made for the necessary deduction from the officer’s salary,
as provided for in section 179 of the Public Service Act 1928.

64. Special instructions will be given by the Treasurer to all officers who may
he entrusted with special duties in respect of which the Regulations herein contained
may be insufficient or inapplicable.

65. No forms of account except those printed at the Government Printing
Office shall be used for claims on the Public Account.

66. When any money shall come into the possession or control of any person
in the Public Service under any Act, or by virtue of his office or employment or of
any legal process, sucj person shall pay all such moneys into such bauk at such place
and in such manner as the Treasurer shall from time to time appoint.

67. Every Receiver of Revenue, Collector of Imposts, or other person who
may be cntrusted with the collection of public revenue, or other. moneys, or with the
custody of public property, on being relieved of his trust, either permanently or
temporarily, shall pay in his collections to date and make up and duly transmit all
returns and statements required from him under the Audit Act, or under these or
other Regulations. He shall hand over to the relicving officer all licence forms, hooks,
stores, and furniture in his charge belonging to the Government, and also any cash that
may have heen received subsequent to his making up his statements, together with a
return of the same signed by himself'; and a copy of so much of the said return as
relates to cash, licence forms, and miners’ rights, signed by himself and by the relieving
officer, shall be forwarded to the Treasurer.

68. In all cases where it is proposed to appoint any officer a Collector of
Imposts, or to change any officer who has been appointed or acts as a Collector of
Imposts, the Treasurer is to be specially advised.

. 69. The account books and forms of account for the service generally shall
harmonize ‘with and be considered subsidiary to the system of Treasury accounts; and
with the view of securing this uniformity, the Accountant to the Treasury shall from
time to time inspect the account books and forms of the various branches of the service
and report to the Treasurer the result of such inspection.

70. Officers are required to acquaint themselves with these Regulations.
Heads of various Branches and Departments are directed to send.in requisitions for
copices of these Regulations for the use of the officers under their control.

71." Not later than the fifteenth of each month a return in the Form X hereto
containing full particulars of all sick leave of absence (and other lzave of absence where
salary is affected) granted to officers (except Teachers attached to the Department of
Public Instruction) during the previous month shall be forwarded by the head of the
Department concerned to the Auditor-(eneral.
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FORMS
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REFPERRED

A.

(10)

January 22,

TO.

A STarEMENT of all Moneys paid by me to the Receiver of Revenue at (Melbourne) to be earried to the

credit of “ The Public Account,” and of the particular heads of receipt under which the same came

to my possession or eontrol as (Clerk of Petly Sessions) at (Taradale) from the

day

of to the day of 19 both inclusive.
mDatc. Heads and Particulars of Receipt. ! Amounts. ’l‘o;.:. I‘{S;:lé‘;':;ds llcads’l;‘;tlaileceipn.
£ s, d £ & d. £ s !d
.
Total pounds shillings pence £i |
Dated the day of 19
Collector of Imposts.
Received at my office on the day of 19
Receiver of Revenue.
~ (10)

A NSrarteMenT of all Moneys reccived by me as Collector of Imposts an
the credit of “The Public Account,” and of the particular heads of receipt under which the same came to my
possession or control in that capacity, on the

day of

1930

to be carried to

19

Total of each

Total of each

| Heads and Particulars of Receipt. i Amount, ) Sub-head of Resenue. ! Head of Receipt.
! I et !
i
2 1 5. d. £ ' s | 4 ! £ e o
! '
X ' ! .
! ' 1 .
| | .
' i
* i i i
Tutal pounds shillings pence £ '
Dated this . day of 19

Collector of Tmposts and Reeciver of Revenue,
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(10) D.

StaTEMENT or REpAvMENTS to Credit of * made by mo this

to the Receiver of Revenue at Melhourne.

Victoria Gazette

day of 19

| .
Approprin;ion or Account, | To Credit of—
1 . .

1
|

No. of
- Full Particulars, ‘i‘::l:{o? - —1Amomn repaid
Gieneral in whi Numler of : Number of |
. - Amount in which . Register Neads
Div. Subdiv. item. A e Expeaditure " Credit
‘ charged, Voueh or. | Numbert | ot |
— T T £ ta|a Vox e
i
i . !
i l
N ¥ -
Total £
¥ N.B.——Insert the words—Fxpenditura, or Advances, er Head of Rovenue (as the case may roquire), t To be filled in at the Treazury.
Signature—
o
H. ONE PENNY
(30) ORDER TO PAY AGENT. HALFPENNY
DUTY STAMP
19 TO BE AFFIXED,
To the HERE.
at
Sir,
1 beg to request that yon will pay to my agent
(whose signature appears in a0
the margin), or, on his endorsement, to the person producing this order, the sum of S 3
) pounds shillings and pen , $73 §
being the amount of my account for : S 3\
O 'y . i~) ~ e
Signature of Cluimant R
Y
SRS
3
2 x &
——— %3O
2

(30) Ha.

The Ha forms are to be used only by officers and employees of the Victorian Railways who at the

- usual date of payment of salaries and wages arc absent from their head-quarters.
recognized under any other circumstances.

19
ORDER TO PAY AGENT,
To the ab
Sir,
1, the undersigned, do hereby request that yon will pay to my agent
* Inapplicable

They will not be

ONE PENNY
HALFPENNY
DUTYSTAME
TO BE AFFIXED
HERE,

words to be (whose signature appears in the margin} the amount in fnll of *:355; and travelling and
incidental expenscs (loss deductions for superannuation, life assurance premium, rent, &e.) due
to me for the period from to
19 .
Signature of claimant
Amount paid, £
Signature of paying officer
ONE PENNY
HALFPEXNY
Hb. DUTY STAMP
TO BEAFFIXED
(30) ORDER TO PAY SALARY OR ALLOWANCE. HERE.
Address

I hereby suthorize of the Department of

19

to claim my salary, wages, or allowances which may from time to time become due to me as an officer of

the said Department, and to give acquittance therefor.
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) He.
(30) ORDER TO PAY AGENT BY POST THROUGH STATE 0:&;:;‘2;‘;
TREASURY, MELBOURNE. DUTY STAMP
TO BE AFFIXED
—— HERB.
) 19
To the Paymaster at Melbourne.
Sir,
I request that you will post to my agens
whose postal address is . ——r—y
and whose signature appears in the margin, a < Not-Negotiable” cheque payable to h g g
order for the sum of pounds §'§ §
shillings and pen , being the amount of my account for 27y
. . . RN
and in consideration of RN
your so doing I agree to indemnify the Government of Victoria against all claims and g ol
demands which may be made by reason of carrying out this requess. 3 §S
Signature of Clavmant— %’
(19) I
To the Honorable the
To the Auditor-General.
The following Transfers have been made by the Governor in Council on the day
of 19 , under see. 35 of Act No. 3640.
Appropriation.
Number. H;‘.’:‘::’m Department. From [tem.| To Item, Amount.
: Division. Subdivision.
b d.
Under-Treasurer.
Date~—
(62) K.

ScukepuLE of Government Property to be Sold, approved by the Honorable the

Name and Station of Officer directed to Sell.

Number.

Name, Station.

I Partlculars of the Property to be Sold.

Puid into Treasury
Included in a sum of £

19

Signature of Minister :

The Auditor-General. Date

1930



January 22, 1930 . 200 Victoria Gazette

. Il. Treasury Register Treasury Voucher
Number, Number.
(36)
Department
or - Financial Year 19
Servico

I do myself the honour to apply for the undermentioned amount as an annual advance to meet
expenditure during the financial year ending 30th June, 19

And I hereby undertake to use the amount solely to defray expenditure, within the limits of
appropriations or funds legally available, and for which I am duly authorized to incur and defray expenses.

I further undertake to adjust this advance within fourteen days after the 30th June, 19, or earlier
if called upon.
Signature of officer requiring the advance:

Appropriation or Fund from which the Advance is to To meet Expenditure for— Awmount. Total.
e made.
biv. | Subdiv.| !
Total— N pounds shillings pence £ l |
Signature of Minister on approval— / 19
Signature of Treasurer on approval— [ 119
Signature of the Under-Treasurer— . {119
Recoived on the 19 , from
the sum of pounds
shillings and peuce, for the purpose above named.

Witness to the payment and signature—

LL.
Treasury Register Treasury Voucher
(3(;) . . Number. umber,
NoT®.—This Form i3 to be used only
for Accounts payable through the post.
Department or Service— Financial year 19

I do myself the honour to apply for the undermentioned amount as an annual advance to meet
expenditure during the financial year ending 30th Juae, 19

And T hereby undertake to use the amount solely to defray expenditure, within the limits of
appropriations or funds legally available, and for which I am duly authorized to incur and defray
expenses.
I further undertake to adjust this advance within fourteen days after the 30th June, 19 , or
earlier if called upon.

Signature of Officer requiring the advance :

Address to which it is desired
that cheque be forwarded

Appropriation or Fund inllnn; which the Advance is to be To moet Expenditure for— Amount. Total.
Div. |Subdlv. 4
Total—- pounds shillings pence £ ,
Signature of Minister on approval— /  /
Signature of Treasurer on approval— / 7/
Signature of the Under-Treasurer— ; / /7

I certify that a *“ Not Negotiable ”” Cheque No. for the above amount has this day

been forwarded to the claimant.
Paymaster, Melbourne,

Date
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L a.
67
VICTORIA. ——— ————————
Treasury Register Treasury Voucher
Number. Number,
APPLICATION FOR SPECIAL ADVANCE.
Financial Year 19 Division L
The Honorable the
I do myself the honour to apply for the sum of  ~ pounds

shillings pence (£ : : ) for the purpose of

chargeable on adjustment to Division

And I hereby undertake to use this smount solely for the purpose above specified, and to furnish to
the Honorable the Treasurer vouchers or cash to adjust the same on or before the

Signature of Applicant— [ |19
Signature of Minister on approval— { |19
Signature of Treasurer on approval— /119
Signature of the Under-Treasurer— [ 119
Received on the ’ 19 , from
the sum of pounds
shillings and pence, for the purpose above named. ’

Witness to the payment and signature~-

LLa,

(37) VICTORIA.

Treasury Register Treasury Voucher
Number, Number.

APPLICATION FOR SPECIAL ADVANCE.

Financial year 19 Division Nori.—This Form Is to
- be used only tor Ac-
counts payable throngh
the post.
The Honorable the .
I do myself the honour to apply for the sum of pounds
shillings pence (£ : : ) for the purpose of

chargeable on adjustment to Division

And I hereby undertake to use this amount solely for the purpose above specified, and to furnish
to the Honorable the Treasurer vouchers or cash to adjust the same on or before the

Signature of Applicant— / /19
Postal Address of Applicant—
Signature of Minister on approval— . / /19
Signature of Treasurer on approval— / /19
Signature of Under-Treasurer— / /19

I certify that a *‘ Not Negotiable ”* Cheque No. for the above amount has this day

been forwarded to the claimant.
Paymaster, Melbourne.

Date
No. 7.—768.—2



Jenuary 32, 1930 202 Victoria Gazette

L b

(38)
VICTORIA.

The Government of Victoria, . ’ Number,

“| Treasury Reglster Trcnsurs AL uuchcr
Number.
Dr. to

Department

.\mount required for reimbursement of expenditure defnyed by me by means of the amount of £
received on the as per accompanying vouchers, viz.:—

Financial Year 19

\ .
; ¢ v bdivist Item of Subdiviston,

Vg&:l;’ér. Name of Payce. Dh)‘l::.o m s N:!. o Loan:," ;“:lu;a‘forlt&:cill:uu. 2 ) I3 s | d. £ . ld
1 ! e T
2
3
4
5
[]

7 .
8
9
10 ! RN O
Total— , .
pounds shillings pence £

I certify that this account is true and correct in every particular.
Signature of Claimant— Date—
Signature of the Certifying Officer— Date~—~

Received on the 19 , from the

the sum of pounds
shillings pence, in full payment of the above account,

Witness to the payment and signature—

VICTORIA.
—_— Treasury Register Treasury Voucher i
mber, Nuinber.
(38) ' Lb 1. |
Nora.—This form lsto be used only
for Accounts payable through the Post.
The Government of Victoria,
. Dr. to
Department Address at which it is desired

that cheque be forwarded

Amount required for reimbursement of expenditure defrayed by me by means of the amount of £
received on the a8 per accompanying vouchers, viz, :—

FINANCIAL YEAR 19

Sub- Ttem of Subdivision,
Vr::é!?e:r. Name of Payee. D|§;!on dl;%‘fm Loaxz.cg:ll:ltd:, or £ 5. | d £ s | d £ s | d
Total— .
. pounds shillings pence £
I certify that this account is true and correct in every particular. .
Signature of Claimant Date— ,/ / 19
Signature of Certifying Officer - Date— ,/ / 19
I certify that a “ Not Negotiable ’ cheque No. for the above amount has this day been

forwarded to the claimant.
Paymaster, Melbourne.
Date
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. =
L c.
(39) VICTORIA. Treasury Voucher
— . Nos. of Advances.
ADJUSTMENT of‘A"me Advance mude to me on the 19
Special
Financial Year 19
Voucher !
Chargeable to— attached— i Amount, Amount. Totals of each Servics,
XNo.
I |
. ! ) ¢
Total of Vouchers ... o s . . £
Cash repaid—see back . . £
£
Signature—
Office—
Date—

[Endorsement.)

Note.—State here the proportion of eash which is to be credited to the several services.

To Cr. of

Total to other side . .- £
N
.
VICTORIA. -
. — Treasury Register Treasury Voucher

SALARIES. Number, Number.
(47) L1
The Government of Victoria, Dr. to the undermentioned Persons for Salaries from the day of

to the day of 19 , inclusive.
=
Finanelal Year 19 ! 2 4 H & 1 wWe, thio undersigned, do herab
Dopartmen Perlod. | 8 g 5 Deductions. g g aci:nowlcégeo ta have recolvos Witness to
Div. . Subdiv. No.| 3.1 8 g & from the suma o?npollh Dates of | Payment
of |88 < K] - to our soveral Names In full | Payment.] ~“and
Days. |R< 2| — | Contribution - a of our Salarles for the perfods Signature.
Situation, | Name. | From. | To. ix gl 2 | foSuperann- 4 g hereln specified.
E<| & ustion Fund. =
.

Total— pousds shillings pence

I certify, after duc inquiry, that the persons named in the foregoing account were actually employed in the situation
and during the period specified opposite the name of each respectively.

Signature of the Certifying Officer.

Date

/

/-
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ForM L la.
° Treasury Register Treasury Voucher
(47 VICTORIA. Number, Number.
SINGLE, SALARY ACCOUNT.
The Government of Victoria,
Dr. to
: . Office
Department Place
Perlod.
Financla! Year 19 ere Rate.
- Number
19 of
. Days. Fort-
Diviston, Subdivision, Yearly. nightly.
From, To.
Signature of Clalmant—
Total pounds ehillings pence £

I certify, after due inquiry, that the above-named pemson was actually employed in the situation and during the
period above mentioned.

Signature of Certifying Officer of the Department— : Date ,/ /
: Office- - .
I aclmowledge to have received this day of 19 , from
the sum of pounds shillings
pence, in full of my Salary for the period above specified.
’ Signature—

Witness to the payment—
Signature—

LL 1a,
Treasury \'mwh;‘l '

(47) o ) VICTORIA‘ Treasury Register T
— Number. Nnniber.
SINGLE SALARY ACCOUNT.

NoTE.—Thisform iz only for Accounts
payable through the Post.

The Government of Victoria,

- Dr.to
Department— Office
Address to which it is desired
that cheque be forwarded
Perfod.
Financial Year 19 Rate
19 . Number
of Days,
' Amount,
Division. Subdivision. From— To— Yearly. ‘!ﬁ‘ﬁ'{;’ .
£ s |4d
Signature of the Claimant— .

Total— pounds shillings pence £

I certify, after due inquiry, that the above-named person was actually employed in the situation
and during the period above mentioned.

Signature of Certifying Officer of the Department Date— /  /
Office

I certify that a “ Not Negotiable ” cheque No.

for the above amount has this day
been forwarded to the Claimant, .

Paymaster, Melbourne,
Date
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Payable at . Bauking Station.
SALARIES : Pay Office No.
Treasury Register
(47) L 1b. . Number,
The Government of Victoria
(Railway Department), Financial Year 19
Branch.) Staff at
Dr. to the undermentioned persons for Salaries and ‘Wages for period from to

R g 5

Perlod, & H Deductions. g v.';:;ﬁfi;““‘l%‘:‘l%?ﬁa‘}: g%
AP 1E 8 | Brmramit | £ |,
—_—l ° Ll ?, 5 E ways the sums opposite 5’.5- Payment,

Position. Name. 8 g 53 5 8 K g to our several Names, [ g

TAEEEI  IRIEIE o | 3| Rbgimotest| o

5 o ) P o

Ele|s|a| 3 &3] 2 |85 ¢ A | B | iRafuet M| 28

Total

I certify, after due inquiry, that the persons-named in the foregoing account were actually employed in the position
and during the period specified opposite the name of each respectively.
. Secretary.

We certify that the persons named hereon have been paid the amounts set forth in the column * Net” Amount
. Due” opposite to their respeclive names with the exception of No...........
Paying Officer.

Assistant.
or alternatively / /19
. I certify that the persons named hereon have been paid the amount set forth in the columa * Net Amount Due
opposite to their respective names, with the exception of No...... ciens
. Paying Officer.
T certify that the persons named heteon were identified by me as they were paid, with the exception of No..... ..
Position
/ /19
VICTORIA. Treasury Register Trcselsry Voucher
i Number, umber.
47 SALARIES.
L le.
The Government of Victoria, Dr. to the undermentioned persons for Salaries from the day of
to the day of 19 , inclusive.
Departiaente - * | perod ducth EES EEp
e en eriod. . Salary. Deductions. g8%a :‘E' < @
Biv. Subdiv. To. imi'p'er JTotat, paimt | Second, sﬁg. ;Eé ~ Eég,,; -g% N
noum, mount, " ayment. yment. | 2> JFo © 8 &9
Situation. | Name. | From.|To. Daye: | Amiount. Constg:)l;x;:[no; g Eﬁg a0~ 284E A5~
tation Fund @‘u: Y fsod X
; BgEo ¢ 1 gZEe i |
hoded o3 H
Los 3 Lowe
SEg2 =3: &
3B | ggif
C38% S22
P & 83
#28s £E2s
- - 8%cs 8oas
e 8= f-4 2O =
Total— pounds shijlings pence ng % Bzig%

I certify, after due inquiry, that the persons named in the foregoing account were actually employed in the situation
and during the period specified opposite the name of each respectively.
Signature of Certifying Officer.
Date / /
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VICTORILA. Treasury Register Treasury Voucher
—_ Number. Number.
SALARIES.
#7) _
Forn. L 1d.
The Government of Victoria, M ]
Dr. to the undermentioned persons for Salaries and Wages from the i day of
to the day of 19 , inclusive.
Financial Year 10 1 Eiég o
Department—Treasurer, Government Printer. Period. g2 S .E..i
Div. 8ubdiv, No. of Rate per Amount. gafag Rt
Hours. Hour. o§§° g :Eg
Situation. Name. From. To. £ e d i?&h; -
Bagsa
=5s8k 11 O
SEE%E 0 >
828, .
©3 a |4
B § P
as8s

I certify, after due inquiry, that the persons named in the foregoing account were actually employed in the situation
snd during the period epecified opposite the name of each respectively.

Signature of Certifying Officer. Date ,/ /19 .
, -
VICTORIA. Treasury Register Treasury Voucher
R Number, Number.
SALARIES,
47) —
L 1f,
The Government of Victoria,
Dr. to the undermentioned persons for Salaries from the . day of
to the day of 19, inclusive.
a]ary and Allowances. oK
Fluancial Year 19 Salary =% 0 8
323 g4
Department Perlod, Revised Balance of | Commonwealth Child a. <2
Satary. A Arbitrator's cnde Total. g Ao
Div. Sybdiv, Satary. Sulary. Award. Lndowment. E:’g}‘ -
= Net HE
of Super- 2 H
!: : :\nnngt!on. Ag’ﬁ'“n" §_° -
St SValéid) ¢ 4] & (4 & |4] ¢ T i
Sitn. . ame. . -] & & a & a
nation Name g 5| & g ; g 5 a 2 é 2 é ga
. . 3 = 9
EfS1818] % |2 < & < & 2 & = £8
—— — - Eﬂ
g8
S
a:
iz
88
8
fg
8g 2
£4 e
Sag ™
58
sgn ~
— 8
= ie
o8
Total Eeg
gg
Total nannds shillings pen §8

Ivcertif_y, after due inquiry, that the persons named in the foregoing account were actually employed in the situation
and during the p(;riod specified apposite the name of each respectively,
Signature of the Certifying Officer.
Date / /
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_ L 1g.
(47)
. POLICE PAY AND ALLOWANCES. )
The Government of Victoria, Dr. to the undermentioned persons for pay and allowances from the
day of 19 tothe day of 19 1nclusive.
Perlod. Deductions. Allowances. N . EEEE % gg‘g’fé . %
g EgldlglEeg, s ==§§§a
3 £ =t . Y P g1 8 - 2 & o ®2E w
Neme | ar |E|.E 8| | 5| BBl 28 2 lags| B| z|88252 8 |BE5ei s
i ARIHEEE HERHEG IR AL AR B T
gl el & |s|A121525) B8 | £ |21238| &4 | A | 8 12358 | R|ESEE | sl
32ii|9gz38
SBiiEREC .
13 Sk ;o.u:%f?v :
P BRI T
8 35s 1| 80888
. 2883% o835 g
FEEes | FEELE
£%5%Q S
1 Tlnes. H Hospital Stoppages. K Kit Stoppages.
T certify that the persons named in the foregoing account were actually employed in the situations.
Certifying Officer.
VICTORIA.
Treasury Register Treasury Voucher
= Number. Number.
(47), ) ) CONTINGENCIES.
L 2
The Government of Victoria,
Dr. to
Finanoial Year 19 . Department—
Division . Subdivision Ttems—
Date of Bupply or .
Poﬂodl%i Spervloe. Full Partleulars, Rate. Amount.
£ (3 d,
Total— - poundz
[} N
Signature of Claimant— nge penee
Contract No. Approved Requisition No.

I certify, to the best of my knowledge and belief, after due inquiry, that the foregoing account is true and
correct in every particular.

Signature of Certifying Officer of the Department— - Signature of Officer—
Date [/ / Date [/ /
Received on the 19 , from the
the sum of pounds shillings

pence, in full payment of the above account.
Witness to the payment and signature—
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VICTORIA.
Tressury Register Treasury Voucher
(47) CONTINGENCIES. Namber. Number.
L 2a.
The Government of Victoria, Ahs et AR o B A
Dr. to
Address to which it is desired
that cheque be forwarded
Financial Year 19 . Department—
Division Subdivision Ttems—
Date of Supply or
Period olfgSexvloe. Full Particulars. . Rate. Amount.
£ .. d.
Total— pounds shillings pence £
Signature of Claimant— -
Contract No. Approved Requisition No.

T certify, to the best of my knowledge and belief, after due inquiry, that the foregoing account is true and correct
in every particular. ’
Signature of Certifying Ofﬁcer}

of the Department— . Signature of Officer—

Date / / Date / /

I certify that a “ Not Negotiable Cheque No.

for the above amount has this day been forwarded
ta the claimant.

Paymaster, Melbourne.
Authorized Paying Officer.
* Striko out which 1s inappiicable.
Date— '

L 4.
(50)

PETTY CASH.
Department

Date. (laimant’s Signature, Service, Amount.
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R Payable at
o 5L 5. Treasury peclﬂu ‘ I"l:ln!gry me

(61)

VICTORIA.

REFUND ACCOUNT.
The Government of Victoria,
Dr. to ’ *

* 1f this claim Is for the recovery of a double payment, one receipt must be furnished herewith.

Fivanciar YEar 19

Dnt: ):70( é’?ﬁﬁrlﬂl Particulars of and grounds upon which this Claim {s based. Amount.
£ & d
Total— pounds
shillings pence £
Signature of Claimant—

Nore.—Collector’s certificate to be given at back hereof.

I certify, to the best of my knowledge and belief, after due inquiry, that the foregoing account is
true and correct in every particular.

Signature of officer vouching for the correctness—

Signature of Certifying }
Officer of the Department { .
Date—

Received on the . 19 from
the sum of pounds shillings
and pence, in full payment of the above account.

Witness to the payment and signature—

Collectors are to certify hereunder to the date of the receipt of the amount claimed, and state the
amount and the date of their collections in which it was paid to the Receiver of Revenue or the Public
Account.

The Treasury Voucher Number under which, and the date on which, the amount was credited
is to be filled in at the Treasury before the account is passed for payment.

CERTIFICATE OF THE RECEIVER OF REVENUE OR
COLLECTOR OF IMPOSTS.

Refund Account No. . )

I certify that the sum of £ was received at this office
on the day of 19 , and was included in an
amount of £ paid to
the® Public Account on that date. .

Receiver of Revenue at : on the - 19

» { Receiver of Revenue.
Collector of Imposts.

day of . 19 .
- * Strike out which is inapplicablé.
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VICTORIA.
Treasury Register I'reasury Youcher
(51) : REFUND ACCOUNT. Number. mber.
Form L 5a.
Nota.—~This Form s to be used only for
, Accounts payable through the post.
The Government of Victoria,
Dr. to *

Address to which it is desired
that cheque be forwarded

* If this clalm is for the recovory of a double payment, one recelpt must be furnished herewith.

Financial Year 19 .

Date of Rendering Particulars of and grounds upon which this Claim is based. Amount.
& 5. d
Total— pounds shillings pence :
Signature of Claimant—

Nore.—Collector's Certificate to be given at back hereof. *

I certify, to the best of my knowledge and belief, after due inquiry, that the foregoing account is
true and correct in every particular. .

Signature of Certifying Officer Signature of Officer vouching
of the Department for the correctness

Date— / /

I certify that a * Not Negotiable ” Cheque No. for the above amount has this day
been forwarded to the claimant.

»J Paymaster, Melbourne.
Authorized Paying Officer.

Date— / /

* 8trike out which i inspplicable.

Collectors are to certify hereunder to the date of the receipt of thie amount claimed, and state the

amount and the date of their collections in which it was paid to the Receiver of Revenue or the Public
Account. - .

The Treasury Voucher Number under which, and the date on which, the amount was credited is
to be filled in at the Treasury before the account is passed for payment.

CERTIFICATE OF THE RECEIVER oF REVENUE or COLLECTOR oF IMPOSTS.

Refund Account No. -
I certify that the sum of £ : was received at this office on the
day of 19 and was included in an amount of £ paid to
thexd Public Account on that date. i
Receiver of Revenue at on the 19
» J Receiver of Revenue.
Collector of Imposts.
day of : 19 .

* fStrike out which is inapplicabile, -
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VICTORIA.
(52) LS.
SOUTH AFRICA CONTINGENTS' PENSIONS (MEMBERS WOUNDED OR DISABLED).
Act 6 Edwd. VII. No. 1997. Hinancial Year 19
The Government of Victoria, . Payable Quarterly in advance.
Dr. to ‘ '
. £ . d
Amount of Pension as Ex. No. ,
Victorian Contingent for the period from the
- s / d
to the 18 at / per diem .. e £
pounds shillings
and pence,
DEOLARATION.
* V came before me and declared that he is the individual who

was granted the Pension of which particulars are given above.

Signature of Pensioner

Address
Declared before me and subseribed in my
presence at
this day of
19
. Signature
Norg,~—The person who signs this Certificate is [ .

desired to satisfy himseli by reasonable inquiry
that the man who presents it is really the

Pensioner. Qualification

(SEE BELOW.)

* Christian namas to-be inserted in full at the commencement of the Daclaration, but the signature thereto to be
in the Pensioner’s usual manner of signing, :

The following are the only persons before whom this Certificate may be signed, viz..—Justice of
the Peace, Minister of Religion, Barrister ov Solieitor, Medical Practitioner, Clerk of Petty Sessions,
Postmaster, Head Teacher of State School, Deputy Registrar, Bank Manager, Railway Stationmaster,
Member of the Police Force, or Officer of the State Public Service.

1 certify to the best of my knowledge and belief, after due inquiry, that the foregoing account is
true and correct in every particular.

Signature of the Certifying Officer—

Paying Officer of Pensions. / /
Received on the 19 from the Paying Officer of Pensions, Mclbourne,
the sum of pounds shillings

pence, in full payment of the above account.

Witness to the Payment and Signature—
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VICTORIA.
(62) L9. .
SOUTH AFRICA CONTINGENTS’ PENSIONS (WIDOWS AND DEPENDENT RELATIVES),
Act 5 Edwd. VIL No. 1997. Financial Year 19’
The Government of Victoria,
R Dr. to ’
£ 3 d
Amount of Pension as the
of the late Ex-
No. Victorian Contingent for the period from the
to the - 19
at per . £
pounds shillings
and pence. .
DEcLARATION.
* came befors me and declared that s’;}: is the individual to
(@) not. whom the above pension is payable, that g:; private income is(® greater

than it was when the said pension was granted, and that {¢n the case of & widow] she has not re-married
since the pension was granted.

Signature of Claimant :

Address :
Declared and subscribed in my presence
at
‘Signature
this day of )
- 19 Qualification (see below)t

* Christian names to be inserted in full at the commencement of the Declaration, but the signature thereto
in the claimant’s usual manner of signing. .

t Justice of the Peace, Minister of Religion, Barrister or Solicitor, Medieal Practitioner, Clerk of Petty Sessions,
Postmaster, Head Teacher of State School, Deputy Registrai, Bank Manager, Railway Stationmaster, Member of
the Police Force, or Officer of the State Public Service.

I certify to the best of my knowledge and belief, after due inquiry, that the foregoing account is
true and correct in every particular.

Signature of the Certifying Officer—

Paying Officer of Pensions / ' /19
Received on the 19 from the Paying Officer of Pensions
Melbourre, the sum of pounds shillings

pence, in full payment of the above account.

Witness to the Payment and Bignature—
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(24)

To the Honorable the Treasurer.

The amount of Mone

January 22, 1930

ys likely to become duc and payable out of the Public Account guring the

month of 19, for the undermentioned Departments and services under my control, is as follows :—
i ‘Vote or Appropriation, '
Department. Service. Amount.
Division. | 4 51> | 1tem,
£ s ' d.
Minister. -
Melbourne, 19
L]
(56) N.
COLLECTOR’S CASH BOOK.
Date, Name. I%::gget ﬁﬁ‘;‘ l’;ﬂ.iculars, Dr, Cr
N
(-7 o.
RECEIVER’S CASH BOOK.
(RecErPTs ¥ROM COLLECTORS AND THEIR DisposaL.)
Yeur 19 | 5 Period, Year 19 R
- f?oluI::::L | Oee. Awonnt.| Total, L Diposal Amount.; Total,
Maonth., il)ule,l | + From To | Month Datc.l |
- - | T
| | R
| ) :
| | | |
Carried forward T -~ Carried forward ... ] -7
(59) P.
PAYMASTER'S REGISTER OF ORDERS AND ACCOUNTS PPAID.
Dr. Cr,
Date. Name, Bank. Order No. or Total,

Cheque No.

Amouny, ] Amount

t
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(59) . ° Q'

REGISTER OF REFUNDS AND CLAIMS ON TRUST FUND.

i Date of Date Date lx
Na. Name. Credit in of of Anount. Hemarks,
Cash Book. ] Certificate. Payment. |
. [
i \ ' ! vl
. i P A.
‘ . 1 | B.
C.
’ ! D,
| | 1
(82) . R.
(59) -
RECORD OF POWERS OF ATTORNEY, PROBATES OF WILLS, AND LETTERS OF
ADMINISTRATION.
From . To Order No, and
Description Cheque No. Date.
of Particutars. of Signature. 10 .
Document. - first Account N
Natme, Name. Residence. cloimed.
®) s.
CASH BOOK.
R DR Cr.
Date, Parilculara. ls g
'fg Amount, Total, Amount. Total.

' '

{

B I

61) T,
* REGISTER OF SALARIES, WAGES, AND ALLOWANCES.

| pertoq, | T !

g
s & Mode - Total
Name, Office. | Plnce. K Amount. of Amount | Remarks.
' -g : Payment. | Pald,
g g 1
Slele
A [ [ =
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U.
(61) REGISTER OF ACCOUNTS.
Department of .
Number | Period of : A A,
A:L{!Iun: SE;;r:ic;. of Cl:rr‘:nu!,! Place. Deseription of Clalm.| Amount. r{%i‘l):ll:t: f’g:w‘x?é'c";;. {g“e" Remarks. "
f C.
| D.
1 } -
1 | | | :
(21) w.

The Public Service Commissioner having given the Certificate required by the Public Service Acis,
the Governor in Council has made the undermentioned appointments, promotions, and transfers, viz, :—

Division of
Appropriation
Act. .
Name,

Div- | Sub-
1sion. {division.

Date of |Under what
Office. Commence-| Section of | Rate of Pay.
ment. Act, -

Particulars—
whether Appoint-
ment, Transfer,
or Promotion.

£ o d

|
: |
E
l

|
i |

Date—
To the Auditor-General.

Stgnature of Permanent Hend—

() X.
REeTURN showing Sick Leave of Absence, or other leave where pay is affected, granted to officers
of the Department during the month of 19
. Period of Leave.
Ogtcer. Ofce. Terma on which granted. Remarks,
From— To—

!
(Botk days Inclusive.)

Note.—This return should be forwarded nov later than the 15th day of the month following that to which it relates.

To the Auditor-General.

Permanent Head—

/ /19

1930
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.Y,
(34) _Address
R ) 19
ADVICE TO PAYEE.
Herewith please find cheque in your favour for £ due to you by the Government

of Victoria for @

No acknowledgment of this cheque is required, but it is requested that, after endorsement, it be
paid into the Bank as soon as possible. The endorsement should agree exactly with the signature of the
claimant as appearing on the face of the claim.

The cheque is free of exchange in this State.
Bignature )
Designation of Office

(«) If space not sufficient describe particulars on back hereof.

And the Honorable E. J. Hogan, His Majesty’s Treasurer for the State of
Victoria, shall give the necessary directions herein accordingly.

F. W. MABBOTT,
Clerk of the Executive Council.

By Authority : H. J. GREEN, Government Printer, Melbourne,



